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ARCHITECT / ENGINEER ARCHITECHNICS 
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CURRENT DATE  2/5/2021 

  

 I hereby certify that the portion of this technical submission described below was prepared by me or 
under my direct supervision and responsible charge.  I am duly licensed under the laws of the State of 
Illinois. 

 

 

                                                                            

 

 

 

 

 

 

 

 

Copyright by ARCHITECHNICS.  Reproduction of the material herein without the written permission of 
Architechnics, Inc. violates the Copyright Laws of the United States of America and will be subject to 
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DOCUMENT 00 1113 
ADVERTISEMENT FOR BIDS 

1.1 PROJECT INFORMATION 

A. Notice to Bidders: Qualified bidders may submit bids for project as described in this Document. 
Submit bids according to the Instructions to Bidders. 

B. Project Identification: Building Demolition at the Former Douglas Center. 

1. Project Location: 1160 Buchanan Street, Carthage, Illinois 62321. 

C. Owner: City of Carthage, Illinois. 

1. Owner's Representative: Jim Nightingale, Mayor - 538 Wabash Avenue, Carthage, Illinois 
62321. 

D. Architect: Architechnics, Inc. 510 Maine, 10
th
 Floor, Quincy, Illinois 62301. 

1. Project Description: Demolition of an existing building and other Work indicated in the 
Contract Documents.  The building is approximately 8000 sf and is a split level 
construction type.  The building is currently vacant and has been vacant for several 
years. 

E. Construction Contract: Bids will be received for the following Work: 

1. General Contract (all trades). 

1.2 BID SUBMITTAL AND OPENING 

A. Owner will receive sealed lump sum bids until the bid time and date at the location given below. 
Owner will consider bids prepared in compliance with the Instructions to Bidders issued by 
Owner, and delivered as follows: 

1. Bid Date: February 18, 2021. 
2. Bid Time: 2:30 pm, local time. 
3. Location: Architechnics, Inc , 510 Maine - 10th Floor , Quincy, Illinois 62301 . 

B. Bids will be thereafter publicly opened and read aloud. 

1.3 BID SECURITY 

A. Bid security shall be submitted with each bid in the amount of 5% percent of the bid amount. No 
bids may be withdrawn for a period of 180 days after opening of bids. The owner is applying for 
federal grant funding for this project and the application and approval process is lengthy.  
Owner reserves the right to reject any and all bids and to waive informalities and irregularities. 

1.4 PREBID MEETING 

A. Prebid Meeting: See Document 002513 "Prebid Meetings." 
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B. Prebid Meeting: A Prebid meeting for all bidders will be held at 1160 Buchanan Street, 
Carthage, Illinois 62321 on February 12, 2021 at 1:30 pm, local time. Prospective prime bidders 
are requested to attend. 

1.5 DOCUMENTS 

A. Printed Procurement and Contracting Documents: Obtain after February 5, 2021 , by contacting 
the Architect . Documents will be provided to prime bidders only; only complete sets of 
documents will be issued. 

1. Deposit: $50.00, refundable. 
2. Shipping: Additional shipping charges will apply. 

B. Online Procurement and Contracting Documents: Obtain access after February 5, 2021, by 
contacting the Architect . Online access will be provided to all bidders and suppliers. 

1. Fee: $50.00 

1.6 TIME OF COMPLETION 

A. Successful bidder shall begin the Work on receipt of the Notice to Proceed and shall complete 
the Work within the Contract Time specified in AIA A101 document. 

1.7 BIDDER'S QUALIFICATIONS 

A. Bidders must be properly licensed under the laws governing their respective trades and be able 
to obtain insurance and bonds required for the Work.  A Performance Bond, separate Labor and 
Material Payment Bond, and Insurance in a form acceptable to Owner will be required of the 
successful Bidder. 

1.8 NOTIFICATION 

A. This Advertisement for Bids document is issued by the City of Carthage, Illinois . 

END OF DOCUMENT 00 1113 
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DOCUMENT 00 2213 
SUPPLEMENTARY INSTRUCTIONS TO BIDDERS 

1.1 INSTRUCTIONS TO BIDDERS 

A. Instructions to Bidders for Project consist of the following: 

1. AIA Document A701, "Instructions to Bidders ," a copy of which is bound in this Project 
Manual. 

2. The following Supplementary Instructions to Bidders that modify and add to the 
requirements of the Instructions to Bidders. 

1.2 SUPPLEMENTARY INSTRUCTIONS TO BIDDERS, GENERAL 

A. The following supplements modify AIA Document A701, "Instructions to Bidders." Where a 
portion of the Instructions to Bidders is modified or deleted by these Supplementary Instructions 
to Bidders, unaltered portions of the Instructions to Bidders shall remain in effect. 

1.3 ARTICLE 2 - BIDDER'S REPRESENTATIONS 

A. Add Section 2.1.3.1: 

1. 2.1.3.1 - The Bidder has investigated all required fees, permits, and regulatory 
requirements of authorities having jurisdiction and has properly included in the submitted 
bid the cost of such fees, permits, and requirements not otherwise indicated as provided 
by Owner. 

B. Add Section 2.1.5: 

1. 2.1.5 - The Bidder is a properly licensed Contractor according to the laws and regulations 
of the City of Carthage, Illinois and meets qualifications indicated in the Procurement and 
Contracting Documents. 

C. Add Section 2.1.6: 

1. 2.1.6 - The Bidder has incorporated into the Bid adequate sums for work performed by 
installers whose qualifications meet those indicated in the Procurement and Contracting 
Documents. 

1.4 ARTICLE 3 - BIDDING DOCUMENTS 

A. 3.2 - Interpretation or Correction of Procurement and Contracting Documents: 

1. Add Section 3.2.2.1: 
a. 3.2.2.1 - Submit Bidder's Requests for Interpretation using form. 

B. 3.4 - Addenda: 

1. Delete Section 3.4.3 and replace with the following: 
a. 3.4.3 - Addenda may be issued at any time prior to the receipt of bids. 

2. Add Section 3.4.4.1: 
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a. 3.4.4.1 - Owner may elect to waive the requirement for acknowledging receipt of 
3.4.4 Addenda as follows: 
1) 3.4.4.1.1 - Information received as part of the Bid indicates that the Bid, as 

submitted, reflects modifications to the Procurement and Contracting 
Documents included in an unacknowledged Addendum. 

2) 3.4.4.1.2 - Modifications to the Procurement and Contracting Documents in 
an unacknowledged Addendum do not, in the opinion of Owner, affect the 
Contract Sum or Contract Time. 

1.5 ARTICLE 4 - BIDDING PROCEDURES 

A. 4.1 - Preparation of Bids: 

1. Add Section 4.1.1.1: 
a. 4.1.1.1 - Printable electronic Bid Forms and related documents are available from. 

2. Add Section 4.1.8: 
a. 4.1.8 - The Bid shall include unit prices when called for by the Procurement and 

Contracting Documents. Owner may elect to consider unit prices in the 
determination of award. Unit prices will be incorporated into the Contract. 

3. Add Section 4.1.9: 
a. 4.1.9 - Owner may elect to disqualify a bid due to failure to submit a bid in the form 

requested, failure to bid requested alternates or unit prices, failure to complete 
entries in all blanks in the Bid Form, or inclusion by the Bidder of any alternates, 
conditions, limitations or provisions not called for. 

4. Add Section 4.1.10: 
a. 4.1.10 - Bids shall include sales and use taxes if applicable. Contractors shall 

show separately with each monthly payment application the sales and use taxes 
paid by them and their subcontractors in the form indicated. Reimbursement of 
sales and use taxes, if any, shall be applied for by Owner for the sole benefit of 
Owner. 

B. 4.3 - Submission of Bids: 

1. Add Section 4.3.1.2: 
a. 4.3.1.2 - Include Bidder's Contractor License Number applicable in Project 

jurisdiction on the face of the sealed bid envelope. 

C. 4.4 - Modification or Withdrawal of Bids: 

1. Add the following sections to 4.4.2: 
a. 4.4.2.1 - Such modifications to or withdrawal of a bid may only be made by 

persons authorized to act on behalf of the Bidder. Authorized persons are those so 
identified in the Bidder's corporate bylaws, specifically empowered by the Bidder's 
charter or similar legally binding document acceptable to Owner, or by a power of 
attorney, signed and dated, describing the scope and limitations of the power of 
attorney. Make such documentation available to Owner at the time of seeking 
modifications or withdrawal of the Bid. 

b. 4.4.2.2 - Owner will consider modifications to a bid written on the sealed bid 
envelope by authorized persons when such modifications comply with the 
following: the modification is indicated by a percent or stated amount to be added 
to or deducted from the Bid; the amount of the Bid itself is not made known by the 
modification; a signature of the authorized person, along with the time and date of 
the modification, accompanies the modification. Completion of an unsealed bid 
form, awaiting final figures from the Bidder, does not require power of attorney due 



Building Demolition at the Former Douglas Center 
6042 

 

SUPPLEMENTARY INSTRUCTIONS TO 
BIDDERS 

00 2213 - 3 

 

to the evidenced authorization of the Bidder implied by the circumstance of the 
completion and delivery of the Bid. 

D. 4.5 - Break-Out Pricing Bid Supplement: 

1. Add Section 4.5: 
a. 4.5 - Provide detailed cost breakdowns no later than two business days following 

Architect's request. 

E. 4.6 - Subcontractors, Suppliers, and Manufacturers List Bid Supplement: 

1. Add Section 4.6: 
a. 4.6 - Provide list of major subcontractors, suppliers, and manufacturers furnishing 

or installing products no later than business days following Architect's request. 
Include those subcontractors, suppliers, and manufacturers providing work totaling 
percent or more of the Bid amount. Do not change subcontractors, suppliers, and 
manufacturers from those submitted without approval of Architect. 

1.6 ARTICLE 5 - CONSIDERATION OF BIDS 

A. 5.2 - Rejection of Bids: 

1. Add Section 5.2.1: 
a. 5.2.1 - Owner reserves the right to reject a bid based on Owner's and Architect's 

evaluation of qualification information submitted following opening of bids. Owner's 
evaluation of the Bidder's qualifications will include: status of licensure and record 
of compliance with licensing requirements, record of quality of completed work, 
record of Project completion and ability to complete, record of financial 
management including financial resources available to complete Project and 
record of timely payment of obligations, record of Project site management 
including compliance with requirements of authorities having jurisdiction, record of 
and number of current claims and disputes and the status of their resolution, and 
qualifications of the Bidder's proposed Project staff and proposed subcontractors. 

1.7 ARTICLE 6 - POSTBID INFORMATION 

A. 6.1 - Contractor's Qualification Statement: 

1. Add Section 6.1.1: 
a. 6.1.1 - Submit Contractor's Qualification Statement no later than business days 

following Architect's request. 

B. 6.3 - Submittals: 

1. Add Section 6.3.1.4: 
a. 6.3.1.4 - Submit information requested in Sections 6.3.1.1, 6.3.1.2, and 6.3.1.3 no 

later than business days following Architect's request. 

1.8 ARTICLE 7 - PERFORMANCE BOND AND PAYMENT BOND 

A. 7.1 - Bond Requirements: 
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1. Add Section 7.1.1.1: 
a. 7.1.1.1 - Both a Performance Bond and a Payment Bond will be required, each in 

an amount equal to 100 percent of the Contract Sum. 

B. 7.2 - Time of Delivery and Form of Bonds: 

1. Delete the first sentence of Section 7.2.1 and insert the following: 
a. The Bidder shall deliver the required bonds to Owner no later than days after the 

date of Notice of Intent to Award and no later than the date of execution of the 
Contract, whichever occurs first. Owner may deem the failure of the Bidder to 
deliver required bonds within the period of time allowed a default. 

2. Delete Section 7.2.3 and insert the following: 
a. 7.2.3 - Bonds shall be executed and be in force on the date of the execution of the 

Contract. 

1.9 ARTICLE 8 - FORM OF AGREEMENT BETWEEN OWNER AND CONTRACTOR 

A.  Refer to section 00 6000 Project Forms . 

1.10 ARTICLE 9 - EXECUTION OF THE CONTRACT 

A. Add Article 9: 

1. 9.1.1 - Subsequent to the Notice of Intent to Award, and within days after the prescribed 
Form of Agreement is presented to the Awardee for signature, the Awardee shall execute 
and deliver the Agreement to Owner through, in such number of counterparts as Owner 
may require. 

2. 9.1.2 - Owner may deem as a default the failure of the Awardee to execute the Contract 
and to supply the required bonds when the Agreement is presented for signature within 
the period of time allowed. 

3. 9.1.3 - Unless otherwise indicated in the Procurement and Contracting Documents or the 
executed Agreement, the date of commencement of the Work shall be the date of the 
executed Agreement. 

4. 9.1.4 - In the event of a default, Owner may declare the amount of the Bid security 
forfeited and elect to either award the Contract to the next responsible bidder or re-
advertise for bids. 

END OF DOCUMENT 00 2213 
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DOCUMENT 00 2513 
PREBID MEETINGS 

1.1 PREBID MEETING 

A.  Architect will conduct a Prebid meeting as indicated below: 

1. Meeting Date: February 12, 2021. 
2. Meeting Time:  1:30 pm local time. 
3. Location: 1160 Buchanan Street, Carthage, Illinois 62321. 

B. Attendance: 

1. Prime Bidders: Attendance at Prebid meeting is recommended . 
2. Subcontractors: Attendance at Prebid meeting is recommended. 

C. Agenda: Prebid meeting agenda will include review of topics that may affect proper preparation 
and submittal of bids, including the following: 

1. Procurement and Contracting Requirements: 
a. Advertisement for Bids. 
b. Instructions to Bidders. 
c. Bidder Qualifications. 
d. Bonding. 
e. Insurance. 
f. Bid Security. 
g. Bid Form and Attachments. 
h. Bid Submittal Requirements. 
i. Bid Submittal Checklist. 

2. Communication during Bidding Period: 
a. Obtaining documents. 
b. Bidder's Requests for Information. 
c. Addenda. 

3. Contracting Requirements: 
a. Agreement. 
b. The General Conditions. 
c. The Supplementary Conditions. 

4. Construction Documents: 
a. Scopes of Work. 
b. Use of Site. 
c. Work Restrictions. 
d. Alternates, Allowances, and Unit Prices. 

5. Schedule: 
a. Contract Time. 
b. Other Bidder Questions. 

6. Site/facility visit or walkthrough. 

D. Minutes: Entity responsible for conducting meeting will record and distribute meeting minutes to 
attendees. Minutes of meeting are issued as Available Information and do not constitute a 
modification to the Procurement and Contracting Documents. Modifications to the Procurement 
and Contracting Documents are issued by written Addendum only. 

1. Sign-in Sheet: Minutes will include list of meeting attendees. 
2. List of Planholders: Minutes will include list of planholders. 
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DOCUMENT 00 3143 
PERMIT APPLICATION 

1.1 PERMIT APPLICATION INFORMATION 

A. This Document with its referenced attachments is part of the Procurement and Contracting 
Requirements for Project. They provide Owner's information for Bidders' convenience and are 
intended to supplement rather than serve in lieu of the Bidders' own investigations. This 
Document and its attachments are not part of the Contract Documents. 

B. Permit Application: Complete building permit application and file with authorities having 
jurisdiction within five days of. 

END OF DOCUMENT 00 3143 
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DOCUMENT 00 4113 
BID FORM - STIPULATED SUM (SINGLE-PRIME CONTRACT) 

1.1 BID INFORMATION 

A. Bidder: ____________________________________________________. 

B. Project Name: Building Demolition at the Former Douglas Center. 

C. Project Location: 1160 Buchanan St, Carthage, Illinois 62321. 

D. Owner: City of Carthage. 

E. Architect: Architechnics Inc. 

F. Architect Project Number: 6042. 

1.2 CERTIFICATIONS AND BASE BID 

A. Base Bid, Single-Prime (All Trades) Contract: The undersigned Bidder, having carefully 
examined the Procurement and Contracting Requirements, Conditions of the Contract, 
Drawings, Specifications, and all subsequent Addenda, as prepared by Architechnics, Inc. and 
Architect's consultants, having visited the site, and being familiar with all conditions and 
requirements of the Work, hereby agrees to furnish all material, labor, equipment and services, 
including all scheduled allowances, necessary to complete the construction of the above-named 
project, according to the requirements of the Procurement and Contracting Documents, for the 
stipulated sum of: 

1. ________________________________________________ Dollars 
($______________). 

1.3 BID GUARANTEE 

A. The undersigned Bidder agrees to execute a contract for this Work in the above amount and to 
furnish surety as specified within days after a written Notice of Award, if offered within days after 
receipt of bids, and on failure to do so agrees to forfeit to Owner the attached cash, cashier's 
check, certified check, U.S. money order, or bid bond, as liquidated damages for such failure, in 
the following amount constituting five percent (5%) of the Base Bid amount above: 

1. ________________________________________________ Dollars 
($______________). 

B. In the event Owner does not offer Notice of Award within the time limits stated above, Owner 
will return to the undersigned the cash, cashier's check, certified check, U.S. money order, or 
bid bond. 

1.4 TIME OF COMPLETION 

A. The undersigned Bidder proposes and agrees hereby to commence the Work of the Contract 
Documents on a date specified in a written Notice to Proceed to be issued by Architect, and 
shall fully complete the Work according to the terms of the contract. 
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1.5 ACKNOWLEDGEMENT OF ADDENDA 

A. The undersigned Bidder acknowledges receipt of and use of the following Addenda in the 
preparation of this Bid: 

1. Addendum No. 1, dated ____________________. 
2. Addendum No. 2, dated ____________________. 
3. Addendum No. 3, dated ____________________. 
4. Addendum No. 4, dated ____________________. 

1.6 BID SUPPLEMENTS 

A. The following supplements are a part of this Bid Form and are attached hereto. 

1. Bid Form Supplement - Allowances. 
2. Bid Form Supplement - Bid Bond Form (AIA Document A310-2010). 
3. Bid Form Supplement – Contract Compliance Attachment. 
4. Bid Form Supplement – Vendor Certification. 

1.7 CONTRACTOR'S LICENSE 

A. The undersigned further states that it is a duly licensed contractor, for the type of work 
proposed, in City of Carthage, Illinois , and that all fees, permits, etc., pursuant to submitting this 
proposal have been paid in full. 

1.8 SUBMISSION OF BID 

A. Respectfully submitted this ____ day of ____________, 2021 . 

B. Submitted By:_______________________________________(Name of bidding firm or 
corporation). 

C. Authorized Signature:___________________________________(Handwritten signature). 

D. Signed By:______________________________________________(Type or print name). 

E. Title:__________________________________(Owner/Partner/President/Vice President). 

F. By:___________________________________________________(Type or print name). 

G. Title:________________________________(Corporate Secretary or Assistant Secretary). 

H. Street Address:___________________________________________________________. 

I. City, State, Zip:__________________________________________________________. 

J. Phone:_________________________________________________________________. 

K. License No.:____________________________________________________________. 

L. Federal ID No.:____________________________________(Affix Corporate Seal Here). 
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END OF DOCUMENT 00 4113 
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RETURN WITH BID 

 

“CONTRACT COMPLIANCE ATTACHMENT” 
 

A. The Contractor shall abide by and comply with all applicable local and State laws relating to 1) fair 

employment practices, affirmative action and prohibiting discrimination in employment as set forth in the 

IL Human Rights Act; 2) any and all applicable workmen’s compensation laws; and 3) wages and claims of 

laborers, mechanics and other workmen, agents, or servants in any manner employed in connection with 

contracts involving public funds or the development or construction of public works, buildings or facilities.  

The scale of wages to be paid shall be obtained form the IL Dept. of Labor and posted by the Contractor in 

a prominent and accessible place at the project work site. 

 

B. The Contractor shall personally and individually agree and covenant, and shall furnish and provide 

evidence if general liability insurance in the amount of $1,000,000.00, and shall indemnify, protect, defend 

at its own cost, and hold harmless the Local Agency from and against all losses, damages, injuries, or 

claims thereof to or by persons or property, arising out of, through, or by virtue of the construction and 

development of the specified project facilities. 

 

C. The Contractor certifies that to the best of its knowledge, no officer or employee has been convicted of 

bribery or attempting to bribe an officer or employee of the State of Illinois, nor has any officer or 

employee made and admission of guilt of such conduct which is a matter of record. 

 

D. The Contractor certifies it has not been barred from being awarded a contract with a unit of State or local 

government as a result of a violation of Section 33E-3 or 33E-4 of the Criminal Code of 1961 (bid rigging 

or bid rotating). 

 

E. The Contractor certifies, pursuant to the Illinois Human Rights Act (775 ILCS 5/2-105), that it has a written 

sexual harassment policy that includes, at a minimum, the following information:  (i) the illegality of sexual 

harassment; (ii) the definition of sexual harassment under State law; (iii) a description of sexual harassment 

utilizing examples; (iv) the Contractor’s internal complaint process including penalties; (v) the legal 

recourse, investigation and complaint process available through the IL Dept. of Human Rights and the 

Human Rights Commission and directions on how to contact both; and (vii) protection against retaliation as 

provided by Section 6-101 of the Illinois Human Rights Act.  A copy of the policy shall be provided to the 

Dept. of Human Rights upon request. 

 

F. The Contractor shall abide by the “Employment of Illinois Workers on Public Works Act” (30 ILCS 570, 

sec. 1 – 7) which stipulates that whenever there is a period of excessive unemployment in Illinois, defined 

as any month immediately following two (2) consecutive calendar months during which the level of 

unemployment in Illinois exceeds five percent (5%) as measured by the U.S. Bureau of Labor Statistics in 

its monthly publication of employment and unemployment figures, the Contractor shall employ only 

Illinois laborers unless otherwise exempted as so stated in the Act.  (“Illinois laborer” means any person 

who has resided in Illinois for at least 30 days and intends to become or remain an Illinois resident.)  Other 

laborers may be used IF Illinois Laborers are not available or are incapable of performing the particular 

type of work involved if so certified by the Contractor and approved by the project Engineer and Illinois 

Department of Natural Resources. 

 

G. The Contractor certifies that neither it nor any substantially owned affiliated company is participating or 

shall participate in an international boycott in violation of the provisions of the U.S. Export Administration 

Act of 1979 or the regulations of the U.S. Department of Commerce promulgated under that Act. 

 

 

 

______________________________ 
            (Contractor Name) 
 

 
 

Date:  ______________________    ______________________________ 
        (Contractor Signature) 
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VENDOR CERTIFICATION 

Illinois Revised Statute 1987 

Chapter 38, Sections 33E-3 and 33E-4 

 

 
The undersigned hereby certifies that it is not barred from bidding on this contract as a 

result of violation of either Section 33E-3 (bid rigging) or 33E-4 (bid rotating) of the 

Illinois Revised Statutes 1987,  Chapter 38. 

 

Under penalty of perjury the undersigned offer or certifies that this offer has not been 

arrived at collusively or otherwise in violation of Federal or Illinois antitrust laws. 

 

Company Name             

 

 

By *                

 

 

Address               

 

 

City/State/Zip             

 

 

Date                

 

 

 

*  Must be actual signature in ink of a representative of vendor authorized to legally 

commit the vendor. 

 

This certification form must be returned with your bid. 
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DOCUMENT 00 4313 
BID SECURITY FORMS 

1.1 BID FORM SUPPLEMENT 

A. A completed bid bond form is required to be attached to the Bid Form. 

1.2 BID BOND FORM 

A. AIA Document A310-2010 "Bid Bond" is the recommended form for a bid bond. A bid bond 
acceptable to Owner, or other bid security as described in the Instructions to Bidders, is 
required to be attached to the Bid Form as a supplement. 

B. Copies of AIA standard forms may be obtained from The American Institute of Architects; 
https://www.aiacontracts.org/; email: docspurchases@aia.org; (800) 942-7732. 

END OF DOCUMENT 00 4313 
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DOCUMENT 00 4393 
BID SUBMITTAL CHECKLIST 

1.1 BID INFORMATION 

A. Bidder: ___________________________________________________________. 

B. Project Name: Asbestos Abatement at the Former Douglas Center. 

C. Project Location: 1160 Buchanan Street, Carthage, Illinois 62321. 

D. Owner: City of Carthage. 

E. Architect: Architechnics Inc. 

F. Architect Project Number: 6042. 

1.2 BIDDER'S CHECKLIST 

A. In an effort to assist the Bidder in properly completing all documentation required, the following 
checklist is provided for the Bidder's convenience. The Bidder is solely responsible for verifying 
compliance with bid submittal requirements. 

B. Attach this completed checklist to the outside of the Submittal envelope. 

1. Used the Bid Form provided in the Project Manual. 
2. Prepared the Bid Form as required by the Instructions to Bidders. 
3. Indicated on the Bid Form the Addenda received. 
4. Attached to the Bid Form: Bid Supplement - Contractor Compliance 
5. Attached to the Bid Form: Bid Supplement - Vendor Certification 
6. Attached to the Bid Form: Bid Bond OR a certified check for the amount required. 
7. Bid envelope shows name and address of the Bidder. 
8. Bid envelope shows the Bidder's Contractor's License Number. 
9. Bid envelope shows name of Project being bid. 
10. Bid envelope shows time and day of Bid Opening. 
11. Verified that the Bidder can provide executed Performance Bond and Labor and Material 

Bond. 
12. Verified that the Bidder can provide Certificates of Insurance in the amounts indicated. 

END OF DOCUMENT 00 4393 
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DOCUMENT 00 4870 
EQUAL EMPLOYMENT OPPORTUNITY 

 
67. EQUAL EMPLOYMENT OPPORTUNITY 
 
 67.1  Compliance with the Illinois Human Rights Act: 

During the performance of this contract, the Contractor shall comply in all respects with the Illinois 
Human Rights Act cited in Article 39 of the General Conditions and the Illinois Department of 
Human Rights’ Rules and Regulations for Public Contracts including, but not limited to the follow-
ing provisions: 
 
A. Affirmative Action and Nondiscrimination:  The Contractor will not discriminate against any 

employee or applicant for employment because of race, color, religion, sex, national origin, 
ancestry, age, marital status, physical or mental handicap unrelated to ability, or unfavorable 
discharge from the military service (excluding dishonorable). The Contractor shall examine all 
job classifications to determine if minority persons or women are underutilized and will take 
appropriate affirmative action to rectify any such underutilization. 

 
B. Recruiting and Hiring:  The Contractor, when hiring additional employees in order to perform 

this contract or any portion thereof, will determine the availability, in accordance with the Illi-
nois Department of Human Rights’ Rules and Regulations for Public Contracts, of minorities 
and women in the localities from which they may reasonably be recruited and will hire for 
each job classification for which employees are being hired in such a way that minorities and 
women are not underutilized. 

 
C. Employment Advertisements:  The Contractor, in all solicitations or advertisements for em-

ployees, will state that all applicants will be afforded equal opportunity without discrimination 
because of race, color, religion, sex, national origin, ancestry, age, marital status, physical or 
mental handicap unrelated to ability, or unfavorable discharge from military service (excluding 
dishonorable). 

 
D. Notification of Labor Organizations:  The Contractor will send to each labor organization or 

representative of workers with which the Contractor has or is bound by a collective bargaining 
or other agreement or understanding, a notice advising such labor organization or repre-
sentative of the Contractors obligation under the Illinois Human Rights Act and the Illinois 
Department of Human Rights’ Rules and Regulations for Public Contracts. If any such labor 
organization or representative fails or refuses to cooperate with the Contractors Efforts to 
comply with such act, rules, and regulations, the Contractor will promptly notify said depart-
ment and the Owner. The Contractor will recruit employees from other sources, when neces-
sary, to comply with the Act. 
 

E. Manpower Utilization Reports:  The Contractor will submit all reports required by the Illinois 
Department of Human Rights’ Rules and Regulations for Public Contracts and shall furnish all 
relevant information as may from time to time be requested by the Department or the Owner. 

 
F. Accessibility of Employment Records:  The Contractor will permit access to all relevant 

books, records, and accounts and work sites by personnel of the Owner and the Illinois De-
partment of Human Rights for the purpose of investigation to ascertain compliance with the Il-
linois Human Rights Act and Department’s Rules and Regulations for Public Contracts. 

 
G. Subcontract Requirements:  The Contractor shall include verbatim or by reference the provi-

sions of this article and the equal employment opportunity clause set forth in Section 6.1 of 
the Illinois Department of Human Rights’ Rules and Regulations for Public Contracts as a 
material term in every subcontract and purchase order, so that such provisions will be binding 
upon every such Subcontractor or supplier. 
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67.2   Compliance with Federal Requirements:  The Contractor shall comply with  
all provisions of  federal Executive Orders 11246 (dated September 24, 1965) and 11375 (dated 
October 17, 1967), as amended, and shall comply with the rules, regulations and relevant orders 
of the U.S. Sectary of Labor, including the following: 

  
A. The Contractor and all Subcontractors employed by the Contractor in connection with the 

contract shall develop and implement a written affirmative action plan which complies with all 
State and Federal laws and regulations. 

 
B. The Contractor shall not discriminate against any employee or applicant for employment who 

is a disabled or a Viet Nam era veteran, in addition to those listed in paragraph 67.1A. 
 

67.3 Responsibility for Subcontractors’ Compliance:  The Contractor shall be responsible for 
compliance with applicable provisions of this article by all Subcontractors employed by the 
Contractor in connection with this contract and will promptly notify both the Owner and Illinois 
Department of Human Rights in the event any Subcontractor fails or refuses to comply 
therewith.  In addition, the Contractor will not utilize any Subcontractor declared by the Illi-
nois Human Rights Commission to be ineligible for contracts or subcontracts with the State 
of Illinois or any of the political subdivisions or municipal corporations. 
 

67.4   Penalties for Noncompliance:  In the event of the Contractor’s  
noncompliance with any provision of this Equal Employment Opportunity article, the Illinois Hu-
man Rights and Regulations for Public Contracts of the federal requirements listed in paragraph 
67.2 of this article, the Contractor may be declared ineligible for future contracts or subcontracts 
with the State of Illinois or any of its political subdivisions or municipal corporations. In addition, 
this contract may be cancelled or voided in whole or in part and such other sanctions, penalties, 
or remedies may be imposed as provided by statue or regulation. 
 
 
END OF DOCUMENT 00 4870 
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DOCUMENT 00 4880 
SPECIAL PROVISIONS FOR EMPLOYMENT PRACTICES 

 
In addition to all other labor requirements set forth in this proposal and in the Standard Specifications for 
Road and Bridge Construction, adopted by the Department of Transportation, during the performance of 
this contract, the contractor for itself, its assignees, and successors in interest (hereinafter referred to as 
the “contractor”) agrees as follows: 
 

I. SELECTION OF LABOR 
 

The Contractor shall comply with all Illinois statutes  pertaining to the selection of labor. 
 

II. EQUAL EMPLOYMENT OPPORTUNITY 
 

During the performance of this contract, the contractor agrees as follows: 
 
1. That it will not discriminate against any employee or applicant for employment because of 

race, color, religion, sex, national origin, ancestry, age, marital status, physical or mental 
handicap or unfavorable discharge from military service, and further that it will examine 
all job classifications to determine if minority persons or women are underutilized and will 
take appropriate affirmative action to rectify any such underutilization. 

 
2. That, if it hires additional employees in order to perform this contract or any portion here-

of, it will determine the availability of minorities and women in the area(s) from which it 
may reasonably recruit and it will hire for each job classification for which employees are 
hired in such a way that minorities and women are not underutilitized. 

 
3. That, in all solicitations or advertisements for employees placed by it or on its behalf, it 

will state that all applicants will be afforded equal opportunity without discrimination be-
cause of race, color, religion, sex, national origin, ancestry, age, marital status, physical 
or mental handicap or unfavorable discharge from military service. 
 

4. That is will send to each labor organization or representative of workers with which it has 
or is bound by a collective bargaining or other agreement or understanding, a notice ad-
vising such labor organization or representative of the contractor’s obligations under the 
Illinois Human Rights Act and the Department’s Rules and Regulations. If any such labor 
organization or representative fails or refuses to cooperate with the contractor in its ef-
forts to comply with such Act and Rules and Regulations, the contractor will promptly no-
tify the Illinois Department of Human Rights and the contracting agency and will recruit 
employees from other sources when necessary to fulfill its obligation thereunder. 

 
5. That it will submit reports as required by the Department of Human Rights Rules and 

Regulations, furnish all relevant information as may from time to time be requested by the 
Department of the contracting agency, and in all respects comply with the Illinois Human 
Rights Act and the Department’s Rules and Regulations, furnish all relevant information 
as may from time to time be requested by the Department or the contracting agency, and 
in all respects comply with the Illinois Human Rights Act and the Department’s Rules and 
Regulations. 

 
6. That it will permit access to all relevant books, records, accounts and work sites by per-

sonnel of the contracting agency and the Illinois Department of Human Rights for Pur-
poses of Investigation to ascertain compliance with the Illinois Human Rights Act and the 
Department’s Rules and Regulations. 

 
7. That it will include verbatim or by reference the provision of this clause in every subcon

 tract so that such provisions will be binding upon every such subcontractor. In the same 
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manner as with other provisions of this contract, the contractor will be liable for compliance with 
applicable provisions of  this clause by all its subcontractors; and further it will promptly notify the 
contracting agency and the Illinois Department of Human Rights in the event any subcontractor 
fails or refuses to comply therewith. In addition, the contractor will not utilize any subcontractor 
declared by the Illinois Human Rights Commission to be ineligible for contracts or subcontracts 
with the State of Illinois or any of its political subdivisions or municipal corporations. 
 
END OF DOCUMENT 00 4880 
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SECTION 00 6000 
PROJECT FORMS 

1.1 FORM OF AGREEMENT AND GENERAL CONDITIONS 

A. The following form of Owner/Contractor Agreement and form of the General Conditions shall be 
used for Project: 

1. AIA Document A101-2017 "Standard Form of Agreement between Owner and Contractor 
Where the Basis of Payment is a Stipulated Sum." 
a. The General Conditions for Project are AIA Document A201-2017 "General 

Conditions of the Contract for Construction." 
2. The General Conditions are included in the Project Manual . 
3. The Supplementary Conditions for Project. 

1.2 ADMINISTRATIVE FORMS 

A. Copies of AIA standard forms may be obtained from the American Institute of Architects; 
https://www.aiacontractdocs.org; (800) 942-7732. 

B. Preconstruction Forms: 

1. Form of Performance Bond and Labor and Material Bond: AIA Document A312-2010 
"Performance Bond and Payment Bond." 

2. Form of Certificate of Insurance: AIA Document G715-1991 "Supplemental Attachment, 
ACORD Certificate of Insurance." 

C. Information and Modification Forms: 

1. Form for Requests for Information (RFIs): AIA Document G716-2004 "Request for 
Information (RFI)." 

2. Form of Request for Proposal: AIA Document G709-2001 "Work Changes Proposal 
Request." 

3. Change Order Form: AIA Document G701-2001 "Change Order." 
4. Form of Architect's Memorandum for Minor Changes in the Work: AIA Document G710-

1992 "Architect's Supplemental Instructions." 
5. Form of Change Directive: AIA Document G714-2007 "Construction Change Directive." 

D. Payment Forms: 

1. Schedule of Values Form: AIA Document G703-1992 "Continuation Sheet." 
2. Payment Application: AIA Document G702-1992/703-1992 "Application and Certificate 

for Payment and Continuation Sheet." 
3. Form of Contractor's Affidavit: AIA Document G706-1994 "Contractor's Affidavit of 

Payment of Debts and Claims." 
4. Form of Affidavit of Release of Liens: AIA Document G706A-1994 "Contractor's Affidavit 

of Payment of Release of Liens." 
5. Form of Consent of Surety: AIA Document G707-1994 "Consent of Surety to Final 

Payment." 

END OF DOCUMENT 00 6000 
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DOCUMENT 00 7343 
PREVAILING WAGES 

 
The successful bidder and his subcontractors will be required to pay not less than the Prevailing Wage 
Rate for workmen engaged in work under this contract, with the provisions of an act of the General As-
sembly of the State of Illinois entitled “An Act Regulating the Wage of Laborers, Mechanics, and other 
workmen employed in any public works by the State, County or any Public Body, or any Political Subdivi-
sion or by any one under contract for public works,”  by act approved July 11, 1057, as amended.  At-
tached to and made part of these contract documents is the current prevailing wage rate decision. 

 
It shall be the responsibility of the Contractor and his subcontractors to allow the Owner, the Illinois De-
partment of Labor, and any authorized representative of any government agency involved in the funding 
of this project, access to and the right to examine all records, books, paper, payrolls, or documents relat-
ed to this construction project.  The right shall extend from the time of execution of the contract through 
the entire period of the work, and ending three (3) years after the final pay estimate is disbursed. 
 
Certified Payrolls shall be submitted directly to the Owner on at least a Monthly Basis. 
The submission of weekly payrolls for this project will not be required. 
 
If the Illinois Department of Labor revises, during the term of this contract, the prevailing rate of hourly 
wages to be paid by the Owner, the revised rate as provided by the Owner, contractor shall apply to this 
contract. 
 
Refer to attached “Monthly Work Record” for required information to be contained in regards to this re-
quirements. 

 
END OF DOCUMENT 00 7343 
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DOCUMENT 00 7353 
PREVAILING WAGE ACT 

 

 
VI. PREVAILING WAGE ACT – CERTIFICATION OF PAYROLL 

   (P.A. 94-0515) 
 

 Effective August 10, 2005, each contractor and subcontractor on public works, shall submit 
to the public body a certified payroll containing the names of all laborers, mechanics and 
workers employed on the project. 

 
 The certified payroll must also include the address, telephone number, social security 

number, classification(s), hourly wages paid in each pay period, number of hours worked 
each day, and starting and ending time of work each day, for each identified worker. 

 
 The contractor or subcontractor must certify that each worker has been paid not less than 

the general prevailing hourly rate required by law. 
 

 The public body must keep these records for at least 3 years. 
 

 The payroll records are public records subject to disclosure under the Freedom of Infor-
mation Act, except for an employee’s address, telephone number and social security num-
ber. 

 
 Nonetheless, on 2 business days’ notice, the contractor or subcontractor must make the 

payroll records available for inspection to the public body and the Director of Labor, his 
deputies and agents.  Also, upon 2 business days’ notice, the contractor or subcontractor 
must make the payroll records available at all reasonable hours at a location in Illinois. 

 
 Effective January 1, 2006, any public officer who fails to comply with the Act may be guilty 

of a Class A misdemeanor. 
 

END OF DOCUMENT 00 7353 
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SECTION 01 1000 
SUMMARY 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section Includes: 

1. Project information. 
2. Work covered by Contract Documents. 
3. Access to site. 
4. Work restrictions. 
5. Specification and Drawing conventions. 
6. Miscellaneous provisions. 

1.2 PROJECT INFORMATION 

A. Project Identification: Building Demolition at the Former Douglas Center. 

1. Project Location: 1160 Buchanan Street, Carthage, Illinois 62321 . 

B. Owner: City of Carthage, Illinois . 

1. Owner's Representative: Jim Nightingale, Mayor, 538 Wabash Street, Carthage, IL 
62321. 

C. Architect: Architechnics, Inc; 510 Maine, 10th Floor Quincy, Illinois 62301; 217-222-0554 . 

1.3 WORK COVERED BY CONTRACT DOCUMENTS 

A. The Work of Project is defined by the Contract Documents and consists of the following: 

1. Demolition of an existing building and other Work indicated in the Contract Documents.  
The building is approximately 8000 sf and is a split level construction type.  The building 
is currently vacant and has been vacant for several years. 

B. Type of Contract: 

1. Project will be constructed under a single prime contract. 

1.4 ACCESS TO SITE 

A. General: Contractor shall have full use of Project site for construction operations during 
construction period. Contractor's use of Project site is limited only by Owner's right to perform 
work or to retain other contractors on portions of Project. 

B. Use of Site: Limit use of Project site to Work in areas indicated. Do not disturb portions of 
Project site beyond areas in which the Work is indicated. 
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1. Driveways, Walkways and Entrances: Keep driveways and entrances serving premises 
clear and available to Owner, Owner's employees, and emergency vehicles at all times. 
Do not use these areas for parking or for storage of materials. 
a. Schedule deliveries to minimize use of driveways and entrances by construction 

operations. 
b. Schedule deliveries to minimize space and time requirements for storage of 

materials and equipment on-site. 

C. Condition of Existing Grounds: Maintain portions of existing grounds, landscaping, and 
hardscaping affected by construction operations throughout construction period. Repair damage 
caused by construction operations. 

1.5 WORK RESTRICTIONS 

A. Work Restrictions, General: Comply with restrictions on construction operations. 

1. Comply with limitations on use of public streets and with other requirements of authorities 
having jurisdiction. 

B. On-Site Work Hours: Limit work in the existing building to normal business working hours of 
7:00 a.m. to 5:00 p.m., Monday through Friday, unless otherwise indicated. 

1. Weekend Hours: Not restricted . 
2. Early Morning Hours: Not restricted . 
3. Hours for Utility Shutdowns: coordinate with owner . 

C. Restricted Substances: Use of tobacco products and other controlled substances on Project site 
is not permitted. 

D. Employee Screening: Comply with Owner's requirements for drug and background screening of 
Contractor personnel working on Project site. 

1. Maintain list of approved screened personnel with Owner's representative. 

1.6 CONSTRUCTION UTILITIES 

A. Electrical Service: 

1. There is not an active electrical service in the building.  Electrical service is present next 
door at the Legacy Theater for use.   

B. Water Service: 

1. There is not an active water service in the building.  Water service is present next door at 
the Legacy Theater for use.   
 

1.7 SPECIFICATION AND DRAWING CONVENTIONS 

A. Specification Content: The Specifications use certain conventions for the style of language and 
the intended meaning of certain terms, words, and phrases when used in particular situations. 
These conventions are as follows: 
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1. Imperative mood and streamlined language are generally used in the Specifications. The 
words "shall," "shall be," or "shall comply with," depending on the context, are implied 
where a colon (:) is used within a sentence or phrase. 

2. Specification requirements are to be performed by Contractor unless specifically stated 
otherwise. 

B. Division 01 General Requirements: Requirements of Sections in Division 01 apply to the Work 
of all Sections in the Specifications. 

C. Drawing Coordination: Requirements for materials and products identified on Drawings are 
described in detail in the Specifications. One or more of the following are used on Drawings to 
identify materials and products: 

1. Terminology: Materials and products are identified by the typical generic terms used in 
the individual Specifications Sections. 

2. Abbreviations: Materials and products are identified by abbreviations published as part of 
the U.S. National CAD Standard and scheduled on Drawings. 

3. Keynoting: Materials and products are identified by reference keynotes referencing 
Specification Section numbers found in this Project Manual. 

PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION (Not Used) 

END OF SECTION 01 1000 
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SECTION 01 2600 
CONTRACT MODIFICATION PROCEDURES 

PART 1 - GENERAL 

1.1 RELATED DOCUMENTS 

1.2 SUMMARY 

A. Section includes administrative and procedural requirements for handling and processing 
Contract modifications. 

1.3 MINOR CHANGES IN THE WORK 

A. Architect will issue supplemental instructions authorizing minor changes in the Work, not 
involving adjustment to the Contract Sum or the Contract Time, on AIA Document G710 . 

1.4 PROPOSAL REQUESTS 

A. Owner-Initiated Proposal Requests: Architect will issue a detailed description of proposed 
changes in the Work that may require adjustment to the Contract Sum or the Contract Time. If 
necessary, the description will include supplemental or revised Drawings and Specifications. 

1. Work Change Proposal Requests issued by Architect are not instructions either to stop 
work in progress or to execute the proposed change. 

2. Within time specified in Proposal Request or 20 days, when not otherwise specified, after 
receipt of Proposal Request, submit a quotation estimating cost adjustments to the 
Contract Sum and the Contract Time necessary to execute the change. 
a. Include a list of quantities of products required or eliminated and unit costs, with 

total amount of purchases and credits to be made. If requested, furnish survey 
data to substantiate quantities. 

b. Indicate applicable taxes, delivery charges, equipment rental, and amounts of 
trade discounts. 

c. Include costs of labor and supervision directly attributable to the change. 
d. Include an updated Contractor's construction schedule that indicates the effect of 

the change, including, but not limited to, changes in activity duration, start and 
finish times, and activity relationship. Use available total float before requesting an 
extension of the Contract Time. 

e. Quotation Form: Use forms acceptable to Architect. 

1.5 ADMINISTRATIVE CHANGE ORDERS 

A. Allowance Adjustment: See Section 01 2100 "Allowances" for administrative procedures for 
preparation of Change Order Proposal for adjusting the Contract Sum to reflect actual costs of 
allowances. 

B. Unit-Price Adjustment: See Section 01 2200 "Unit Prices" for administrative procedures for 
preparation of Change Order Proposal for adjusting the Contract Sum to reflect measured 
scope of unit-price work. 



Building Demolition at the Former Douglas Center 
6042 

Asbestos Abatement at the Former Douglas Center 
6041 

 

CONTRACT MODIFICATION PROCEDURES 01 2600 - 2 
 

1.6 CHANGE ORDER PROCEDURES 

A. On Owner's approval of a Work Change Proposal Request, Architect will issue a Change Order 
for signatures of Owner and Contractor on AIA Document G701 . 

1.7 CONSTRUCTION CHANGE DIRECTIVE 

A. Construction Change Directive: Architect may issue a Construction Change Directive on 
AIA Document G714 . Construction Change Directive instructs Contractor to proceed with a 
change in the Work, for subsequent inclusion in a Change Order. 

1. Construction Change Directive contains a complete description of change in the Work. It 
also designates method to be followed to determine change in the Contract Sum or the 
Contract Time. 

B. Documentation: Maintain detailed records on a time and material basis of work required by the 
Construction Change Directive. 

1. After completion of change, submit an itemized account and supporting data necessary 
to substantiate cost and time adjustments to the Contract. 

PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION (Not Used) 

END OF SECTION 01 2600 
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SECTION 01 2900 
PAYMENT PROCEDURES 

PART 1 - GENERAL 

1.1 RELATED DOCUMENTS 

1.2 SUMMARY 

A. Section includes administrative and procedural requirements necessary to prepare and process 
Applications for Payment. 

B. Related Requirements: 

1. Section 01 2100 "Allowances" for procedural requirements governing the handling and 
processing of allowances. 

2. Section 01 2600 "Contract Modification Procedures" for administrative procedures for 
handling changes to the Contract. 

1.3 DEFINITIONS 

A. Schedule of Values: A statement furnished by Contractor allocating portions of the Contract 
Sum to various portions of the Work and used as the basis for reviewing Contractor's 
Applications for Payment. 

1.4 SCHEDULE OF VALUES 

A. Coordination: Coordinate preparation of the schedule of values with preparation of Contractor's 
construction schedule. 

1. Coordinate line items in the schedule of values with items required to be indicated as 
separate activities in Contractor's construction schedule. 

2. Submit the schedule of values to Architect at earliest possible date, but no later than 
seven days before the date scheduled for submittal of initial Applications for Payment. 

B. Format and Content: Use Project Manual table of contents as a guide to establish line items for 
the schedule of values. Provide at least one line item for each Specification Section. 

1. Identification: Include the following Project identification on the schedule of values: 
a. Project name and location. 
b. Name of Architect. 
c. Architect's Project number. 
d. Contractor's name and address. 
e. Date of submittal. 

2. Arrange schedule of values consistent with format of AIA Document G703 . 
3. Allowances: Provide a separate line item in the schedule of values for each allowance. 

Show line-item value of unit-cost allowances, as a product of the unit cost, multiplied by 
measured quantity. Use information indicated in the Contract Documents to determine 
quantities. 
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4. Overhead Costs: Show cost of temporary facilities and other major cost items that are not 
direct cost of actual work-in-place as separate line items. 

5. Schedule of Values Revisions: Revise the schedule of values when Change Orders or 
Construction Change Directives result in a change in the Contract Sum. Include at least 
one separate line item for each Change Order and Construction Change Directive. 

1.5 APPLICATIONS FOR PAYMENT 

A. Each Application for Payment following the initial Application for Payment shall be consistent 
with previous applications and payments as certified by Architect and paid for by Owner. 

B. Payment Application Times: The date for each progress payment is indicated in the Agreement 
between Owner and Contractor. The period of construction work covered by each Application 
for Payment is the period indicated in the Agreement. 

C. Application for Payment Forms: Use AIA Document G702 and AIA Document G703 as form for 
Applications for Payment. 

D. Application Preparation: Complete every entry on form. Notarize and execute by a person 
authorized to sign legal documents on behalf of Contractor. Architect will return incomplete 
applications without action. 

1. Entries shall match data on the schedule of values and Contractor's construction 
schedule. Use updated schedules if revisions were made. 

2. Include amounts for work completed following previous Application for Payment, whether 
or not payment has been received. Include only amounts for work completed at time of 
Application for Payment. 

3. Include amounts of Change Orders and Construction Change Directives issued before 
last day of construction period covered by application. 

4. Indicate separate amounts for work being carried out under Owner-requested project 
acceleration. 

E. Stored Materials: Include in Application for Payment amounts applied for materials or equipment 
purchased or fabricated and stored, but not yet installed. Differentiate between items stored on-
site and items stored off-site. 

1. Provide certificate of insurance, evidence of transfer of title to Owner, and consent of 
surety to payment for stored materials. 

2. Provide supporting documentation that verifies amount requested, such as paid invoices. 
Match amount requested with amounts indicated on documentation; do not include 
overhead and profit on stored materials. 

3. Provide summary documentation for stored materials indicating the following: 
a. Value of materials previously stored and remaining stored as of date of previous 

Applications for Payment. 
b. Value of previously stored materials put in place after date of previous Application 

for Payment and on or before date of current Application for Payment. 
c. Value of materials stored since date of previous Application for Payment and 

remaining stored as of date of current Application for Payment. 

F. Waivers of Mechanic's Lien: With each Application for Payment, submit waivers of mechanic's 
lien from subcontractors, sub-subcontractors, and suppliers for construction period covered by 
the previous application. 
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1. Submit partial waivers on each item for amount requested in previous application, after 
deduction for retainage, on each item. 

2. When an application shows completion of an item, submit conditional final or full waivers. 
3. Owner reserves the right to designate which entities involved in the Work must submit 

waivers. 
4. Submit final Application for Payment with or preceded by conditional final waivers from 

every entity involved with performance of the Work covered by the application who is 
lawfully entitled to a lien. 

5. Waiver Forms: Submit executed waivers of lien on forms acceptable to Owner. 

PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION (Not Used) 

END OF SECTION 01 2900 
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SECTION 01 7700 
CLOSEOUT PROCEDURES 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section includes administrative and procedural requirements for contract closeout, including, 
but not limited to, the following: 

1. Substantial Completion procedures. 
2. Final completion procedures. 

1.2 ACTION SUBMITTALS 

A. Contractor's List of Incomplete Items: Initial submittal at Substantial Completion. 

B. Certified List of Incomplete Items: Final submittal at final completion. 

1.3 SUBSTANTIAL COMPLETION PROCEDURES 

A. Contractor's List of Incomplete Items: Prepare and submit a list of items to be completed and 
corrected (Contractor's punch list), indicating the value of each item on the list and reasons why 
the Work is incomplete. 

B. Procedures Prior to Substantial Completion: Complete the following a minimum of days prior to 
requesting inspection for determining date of Substantial Completion. List items below that are 
incomplete at time of request. 

1. Terminate and remove temporary facilities from Project site, along with mockups, 
construction tools, and similar elements. 

2. Complete final cleaning requirements. 

C. Inspection: Submit a written request for inspection to determine Substantial Completion a 
minimum of days prior to date the Work will be completed and ready for final inspection and 
tests. On receipt of request, Architect will either proceed with inspection or notify Contractor of 
unfulfilled requirements. Architect will prepare the Certificate of Substantial Completion after 
inspection or will notify Contractor of items, either on Contractor's list or additional items 
identified by Architect, that must be completed or corrected before certificate will be issued. 

1. Request reinspection when the Work identified in previous inspections as incomplete is 
completed or corrected. 

2. Results of completed inspection will form the basis of requirements for final completion. 

1.4 FINAL COMPLETION PROCEDURES 

A. Submittals Prior to Final Completion: Before requesting final inspection for determining final 
completion, complete the following: 
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1. Submit a final Application for Payment according to Section 01 2900 "Payment 
Procedures." 

2. Certified List of Incomplete Items: Submit certified copy of Architect's Substantial 
Completion inspection list of items to be completed or corrected (punch list), endorsed 
and dated by Architect. Certified copy of the list shall state that each item has been 
completed or otherwise resolved for acceptance. 

B. Inspection: Submit a written request for final inspection to determine acceptance a minimum of 
10 days prior to date the work will be completed and ready for final inspection and tests. On 
receipt of request, Architect will either proceed with inspection or notify Contractor of unfulfilled 
requirements. Architect will prepare a final Certificate for Payment after inspection or will notify 
Contractor of construction that must be completed or corrected before certificate will be issued. 

1. Request reinspection when the Work identified in previous inspections as incomplete is 
completed or corrected. 

1.5 LIST OF INCOMPLETE ITEMS (PUNCH LIST) 

A. Organization of List: Include name and identification of each space and area affected by 
construction operations for incomplete items and items needing correction including, if 
necessary, areas disturbed by Contractor that are outside the limits of construction. 

1. Organize list of spaces in sequential order, starting with exterior areas first and 
proceeding from lowest floor to highest floor. 

2. Organize items applying to each space by major element, including categories for ceiling, 
individual walls, floors, equipment, and building systems. 

3. Include the following information at the top of each page: 
a. Project name. 
b. Date. 
c. Name of Architect  and Construction Manager. 
d. Name of Contractor. 
e. Page number. 

4. Submit list of incomplete items in the following format: 
a. PDF electronic file. Architect will return annotated file. 

PART 2 - PRODUCTS 

PART 3 - EXECUTION 

END OF SECTION 01 7700 
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SECTION 02 4116 
STRUCTURE DEMOLITION 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section Includes: 

1. Demolition and removal of buildings  and site improvements. 
2. Removing below-grade construction. 
3. Disconnecting, capping or sealing, and abandoning in-place removing site utilities. 

B. Related Requirements: 

1. Section 01 1000 "Summary" for use of the premises and phasing requirements. 
2. Section 31 1000 "Site Clearing" for site clearing and removal of above- and below-grade 

site improvements not part of building demolition. 

1.2 DEFINITIONS 

A. Remove: Detach items from existing construction and dispose of them off-site unless indicated 
to be salvaged. 

B. Remove and Salvage: Detach items from existing construction, in a manner to prevent damage, 
and. Include fasteners or brackets needed for reattachment elsewhere. 

1.3 MATERIALS OWNERSHIP 

A. Unless otherwise indicated, demolition waste becomes property of Contractor. 

B. Historic items, relics, antiques, and similar objects including, but not limited to, cornerstones and 
their contents, commemorative plaques and tablets, and other items of interest or value to 
Owner that may be uncovered during demolition remain the property of Owner. 

1. Carefully salvage in a manner to prevent damage and promptly return to Owner. 

1.4 FIELD CONDITIONS 

A. Buildings to be demolished will be vacated and their use discontinued before start of the Work. 

B. Buildings immediately adjacent to demolition area will be occupied. Conduct building demolition 
so operations of occupied buildings will not be disrupted. 

1. Provide not less than hours' notice of activities that will affect operations of adjacent 
occupied buildings. 

2. Maintain access to existing walkways, exits, and other facilities used by occupants of 
adjacent buildings. 
a. Do not close or obstruct walkways, exits, or other facilities used by occupants of 

adjacent buildings without written permission from authorities having jurisdiction. 
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C. Hazardous Materials: It is not expected that hazardous materials will be encountered in the 
Work. 

1. Hazardous materials will be removed by Owner before start of the Work. 
2. If materials suspected of containing hazardous materials are encountered, do not disturb; 

immediately notify Architect and Owner. Hazardous materials will be removed by Owner 
under a separate contract. 

D. On-site storage or sale of removed items or materials is not permitted. 

1.5 COORDINATION 

A. Arrange demolition schedule so as not to interfere with [or] . 

PART 2 - PRODUCTS 

2.1 PERFORMANCE REQUIREMENTS 

A. Regulatory Requirements: Comply with governing EPA notification regulations before beginning 
demolition. Comply with hauling and disposal regulations of authorities having jurisdiction. 

2.2 SOIL MATERIALS 

A. Satisfactory Soils: Comply with requirements in Section 31 2000 "Earth Moving." 

PART 3 - EXECUTION 

3.1 EXAMINATION 

A. Verify that utilities have been disconnected and capped before starting demolition operations. 

B. Inventory and record the condition of items to be removed and salvaged. 

3.2 PREPARATION 

A. Refrigerant: Before starting demolition, remove refrigerant from mechanical equipment 
according to 40 CFR 82 and regulations of authorities having jurisdiction. 

3.3 UTILITY SERVICES AND MECHANICAL/ELECTRICAL SYSTEMS 

A. Existing Utilities to be Disconnected: Locate, identify, disconnect, and seal or cap off utilities 
serving buildings and structures to be demolished. 

1. Arrange to shut off utilities with utility companies. 
2. If removal, relocation, or abandonment of utility services will affect adjacent occupied 

buildings, then provide temporary utilities that bypass buildings and structures to be 
demolished and that maintain continuity of service to other buildings and structures. 
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3. Cut off pipe or conduit a minimum of 24" below grade. Cap, valve, or plug and seal 
remaining portion of pipe or conduit after bypassing according to requirements of 
authorities having jurisdiction. 

4. Do not start demolition work until utility disconnecting and sealing have been completed 
and verified in writing. 

3.4 PROTECTION 

A. Existing Facilities: Protect adjacent walkways, loading docks, building entries, and other building 
facilities during demolition operations. Maintain exits from existing buildings. 

B. Temporary Shoring: Provide and maintain interior and exterior shoring, bracing, or structural 
support to preserve stability and prevent unexpected movement or collapse of construction 
being demolished. 

1. Strengthen or add new supports when required during progress of demolition. 

C. Temporary Protection: Erect temporary protection, such as walks, fences, railings, canopies, 
and covered passageways, where required by authorities having jurisdiction and as indicated. 
Comply with requirements in Section 01 5000 "Temporary Facilities and Controls." 

1. Protect adjacent buildings and facilities from damage due to demolition activities. 
2. Protect existing site improvements, appurtenances, and landscaping to remain. 
3. Erect a plainly visible fence around drip line of individual trees or around perimeter drip 

line of groups of trees to remain. 
4. Provide temporary barricades and other protection required to prevent injury to people 

and damage to adjacent buildings and facilities to remain. 
5. Provide protection to ensure safe passage of people around building demolition area and 

to and from occupied portions of adjacent buildings and structures. 
6. Protect walls, windows, roofs, and other adjacent exterior construction that are to remain 

and that are exposed to building demolition operations. 
7. Erect and maintain dustproof partitions and temporary enclosures to limit dust, noise, and 

dirt migration to occupied portions of adjacent buildings. 

D. Remove temporary barriers and protections where hazards no longer exist. Where open 
excavations or other hazardous conditions remain, leave temporary barriers and protections in 
place. 

3.5 DEMOLITION, GENERAL 

A. General: Demolish indicated buildings  and site improvements completely. Use methods 
required to complete the Work within limitations of governing regulations and as follows: 

1. Do not use cutting torches until work area is cleared of flammable materials. Maintain 
portable fire-suppression devices during flame-cutting operations. 

2. Maintain fire watch during and for at least 24 hours after flame-cutting operations. 
3. Maintain adequate ventilation when using cutting torches. 
4. Locate building demolition equipment and remove debris and materials so as not to 

impose excessive loads on supporting walls, floors, or framing. 

B. Site Access and Temporary Controls: Conduct building demolition and debris-removal 
operations to ensure minimum interference with roads, streets, walks, walkways, and other 
adjacent occupied and used facilities. 
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1. Do not close or obstruct streets, walks, walkways, or other adjacent occupied or used 
facilities without permission from Owner and authorities having jurisdiction. Provide 
alternate routes around closed or obstructed trafficways if required by authorities having 
jurisdiction. 

2. Use water mist and other suitable methods to limit spread of dust and dirt. Comply with 
governing environmental-protection regulations. Do not use water when it may damage 
adjacent construction or create hazardous or objectionable conditions, such as ice, 
flooding, and pollution. 

C. Explosives: Use of explosives is not permitted. 

3.6 DEMOLITION BY MECHANICAL MEANS 

A. Proceed with demolition of structural framing members systematically, from higher to lower 
level. Complete building demolition operations above each floor or tier before disturbing 
supporting members on the next lower level. 

B. Remove debris from elevated portions of the building by chute, hoist, or other device that will 
convey debris to grade level in a controlled descent. 

1. Remove structural framing members and lower to ground by method suitable to minimize 
ground impact and dust generation. 

C. Below-Grade Construction: Demolish foundation walls and other below-grade construction. 

1. Remove below-grade construction, including basements, foundation walls, and footings 
completely,. 

D. Existing Utilities: Demolish and remove existing utilities and below-grade utility structures. 

3.7 SITE RESTORATION 

A. Below-Grade Areas: Completely fill below-grade areas and voids resulting from building 
demolition operations with satisfactory soil materials according to backfill requirements in 
Section 31 2000 "Earth Moving." 

B. Site Grading: Uniformly rough grade area of demolished construction to a smooth surface, free 
from irregular surface changes. Provide a smooth transition between adjacent existing grades 
and new grades. 

3.8 DISPOSAL OF DEMOLISHED MATERIALS 

A. Remove demolition waste materials from Project site. 

1. Do not allow demolished materials to accumulate on-site. 
2. Remove and transport debris in a manner that will prevent spillage on adjacent surfaces 

and areas. 

B. Do not burn demolished materials. 
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3.9 CLEANING 

A. Clean adjacent structures and improvements of dust, dirt, and debris caused by building 
demolition operations. Return adjacent areas to condition existing before building demolition 
operations began. 

1. Clean roadways of debris caused by debris transport. 

END OF SECTION 02 4116 
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SECTION 31 2000 
EARTH MOVING 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section Includes: 

1. Excavating and filling for rough grading the Site. 

B. Related Requirements: 

1. Section 32 9200 "Turf and Grasses" for finish grading in turf and grass areas, including 
preparing and placing planting soil for turf areas. 

1.2 DEFINITIONS 

A. Backfill: Soil material or controlled low-strength material used to fill an excavation. 

1. Initial Backfill: Backfill placed beside and over pipe in a trench, including haunches to 
support sides of pipe. 

2. Final Backfill: Backfill placed over initial backfill to fill a trench. 

B. Base Course: Aggregate layer placed between the subbase course and hot-mix asphalt paving. 

C. Bedding Course: Aggregate layer placed over the excavated subgrade in a trench before laying 
pipe. 

D. Borrow Soil: Satisfactory soil imported from off-site for use as fill or backfill. 

E. Drainage Course: Aggregate layer supporting the slab-on-grade that also minimizes upward 
capillary flow of pore water. 

F. Excavation: Removal of material encountered above subgrade elevations and to lines and 
dimensions indicated. 

1. Authorized Additional Excavation: Excavation below subgrade elevations or beyond 
indicated lines and dimensions as directed by Architect. Authorized additional excavation 
and replacement material will be paid for according to Contract provisions for changes in 
the Work. 

2. Bulk Excavation: Excavation more than 10 feet in width and more than 30 feet in length. 
3. Unauthorized Excavation: Excavation below subgrade elevations or beyond indicated 

lines and dimensions without direction by Architect. Unauthorized excavation, as well as 
remedial work directed by Architect, shall be without additional compensation. 

G. Fill: Soil materials used to raise existing grades. 

H. Rock: Rock material in beds, ledges, unstratified masses, conglomerate deposits, and boulders 
of rock material 3/4 cu. yd. or more in volume that exceed a standard penetration resistance of 
100 blows/2 inches when tested by a geotechnical testing agency, according to ASTM D1586. 
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I. Structures: Buildings, footings, foundations, retaining walls, slabs, tanks, curbs, mechanical and 
electrical appurtenances, or other man-made stationary features constructed above or below 
the ground surface. 

J. Subbase Course: Aggregate layer placed between the subgrade and base course for hot-mix 
asphalt pavement, or aggregate layer placed between the subgrade and a cement concrete 
pavement or a cement concrete or hot-mix asphalt walk. 

K. Subgrade: Uppermost surface of an excavation or the top surface of a fill or backfill immediately 
below subbase, drainage fill, drainage course, or topsoil materials. 

L. Utilities: On-site underground pipes, conduits, ducts, and cables as well as underground 
services within buildings. 

1.3 FIELD CONDITIONS 

A. Traffic: Minimize interference with adjoining roads, streets, walks, and other adjacent occupied 
or used facilities during earth-moving operations. 

1. Do not close or obstruct streets, walks, or other adjacent occupied or used facilities 
without permission from Owner and authorities having jurisdiction. 

2. Provide alternate routes around closed or obstructed traffic ways if required by Owner or 
authorities having jurisdiction. 

B. Improvements on Adjoining Property: Authority for performing earth moving indicated on 
property adjoining Owner's property will be obtained by Owner before award of Contract. 

1. Do not proceed with work on adjoining property until directed by Architect. 

C. Utility Locator Service: Notify utility locator service for area where Project is located before 
beginning earth-moving operations. 

D. Do not commence earth-moving operations until plant-protection measures specified in 
Section 01 5639 "Temporary Tree and Plant Protection" are in place. 

E. The following practices are prohibited within protection zones: 

1. Storage of construction materials, debris, or excavated material. 
2. Parking vehicles or equipment. 
3. Foot traffic. 
4. Erection of sheds or structures. 
5. Impoundment of water. 
6. Excavation or other digging unless otherwise indicated. 
7. Attachment of signs to or wrapping materials around trees or plants unless otherwise 

indicated. 

F. Do not direct vehicle or equipment exhaust towards protection zones. 

G. Prohibit heat sources, flames, ignition sources, and smoking within or near protection zones. 
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PART 2 - PRODUCTS 

2.1 SOIL MATERIALS 

A. General: Provide borrow soil materials when sufficient satisfactory soil materials are not 
available from excavations. 

B. Satisfactory Soils: Soil Classification Groups GW, GP, GM, SW, SP, and SM according to 
ASTM D2487 , or a combination of these groups; free of rock or gravel larger than 3 inches in 
any dimension, debris, waste, frozen materials, vegetation, and other deleterious matter. 

C. Unsatisfactory Soils: Soil Classification Groups GC, SC, CL, ML, OL, CH, MH, OH, and PT 
according to ASTM D2487 , or a combination of these groups. 

1. Unsatisfactory soils also include satisfactory soils not maintained within 2 percent of 
optimum moisture content at time of compaction. 

D. Subbase Material: Naturally or artificially graded mixture of natural or crushed gravel, crushed 
stone, and natural or crushed sand; ASTM D2940/D2940M; with at least 90 percent passing a 
1-1/2-inch sieve and not more than 12 percent passing a No. 200 sieve. 

E. Base Course: Naturally or artificially graded mixture of natural or crushed gravel, crushed stone, 
and natural or crushed sand; ASTM D2940/D2940M; with at least 95 percent passing a 1-1/2-
inch sieve and not more than 8 percent passing a No. 200 sieve. 

F. Engineered Fill: Naturally or artificially graded mixture of natural or crushed gravel, crushed 
stone, and natural or crushed sand; ASTM D2940/D2940M; with at least 90 percent passing a 
1-1/2-inch sieve and not more than 12 percent passing a No. 200 sieve. 

G. Bedding Course: Naturally or artificially graded mixture of natural or crushed gravel, crushed 
stone, and natural or crushed sand; ASTM D2940/D2940M; except with 100 percent passing a 
1-inch sieve and not more than 8 percent passing a No. 200 sieve. 

H. Drainage Course: Narrowly graded mixture of crushed stone, or crushed or uncrushed gravel; 
ASTM D448; coarse-aggregate grading Size 57; with 100 percent passing a 1-1/2-inch sieve 
and zero to 5 percent passing a No. 8 sieve. 

I. Filter Material: Narrowly graded mixture of natural or crushed gravel, or crushed stone and 
natural sand; ASTM D448; coarse-aggregate grading Size 67; with 100 percent passing a 1-
inch sieve and zero to 5 percent passing a No. 4 sieve. 

J. Sand: ASTM C33/C33M; fine aggregate. 

K. Impervious Fill: Clayey gravel and sand mixture capable of compacting to a dense state. 

PART 3 - EXECUTION 

3.1 PREPARATION 

A. Protect structures, utilities, sidewalks, pavements, and other facilities from damage caused by 
settlement, lateral movement, undermining, washout, and other hazards created by earth-
moving operations. 
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B. Protect and maintain erosion and sedimentation controls during earth-moving operations. 

C. Protect subgrades and foundation soils from freezing temperatures and frost. Remove 
temporary protection before placing subsequent materials. 

3.2 DEWATERING 

A. Provide dewatering system of sufficient scope, size, and capacity to control hydrostatic 
pressures and to lower, control, remove, and dispose of ground water and permit excavation 
and construction to proceed on dry, stable subgrades. 

B. Prevent surface water and ground water from entering excavations, from ponding on prepared 
subgrades, and from flooding Project site and surrounding area. 

C. Protect subgrades from softening, undermining, washout, and damage by rain or water 
accumulation. 

1. Reroute surface water runoff away from excavated areas. Do not allow water to 
accumulate in excavations. Do not use excavated trenches as temporary drainage 
ditches. 

D. Dispose of water removed by dewatering in a manner that avoids endangering public health, 
property, and portions of work under construction or completed. Dispose of water and sediment 
in a manner that avoids inconvenience to others. 

3.3 EXPLOSIVES 

A. Explosives: Do not use explosives. 

3.4 EXCAVATION, GENERAL 

A. Unclassified Excavation: Excavate to subgrade elevations regardless of the character of surface 
and subsurface conditions encountered. Unclassified excavated materials may include rock, soil 
materials, and obstructions. No changes in the Contract Sum or the Contract Time will be 
authorized for rock excavation or removal of obstructions. 

1. If excavated materials intended for fill and backfill include unsatisfactory soil materials 
and rock, replace with satisfactory soil materials. 

2. Remove rock to lines and grades indicated to permit installation of permanent 
construction without exceeding the following dimensions: 
a. 24 inches outside of concrete forms other than at footings. 
b. 12 inches outside of concrete forms at footings. 
c. 6 inches outside of minimum required dimensions of concrete cast against grade. 
d. Outside dimensions of concrete walls indicated to be cast against rock without 

forms or exterior waterproofing treatments. 
e. 6 inches beneath bottom of concrete slabs-on-grade. 
f. 6 inches beneath pipe in trenches and the greater of 24 inches wider than pipe or 

42 inches wide. 

B. Classified Excavation: Excavate to subgrade elevations. Material to be excavated will be 
classified as earth and rock. Do not excavate rock until it has been classified and cross 
sectioned by Architect. The Contract Sum will be adjusted for rock excavation according to unit 
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prices included in the Contract Documents. Changes in the Contract Time may be authorized 
for rock excavation. 

1. Earth excavation includes excavating pavements and obstructions visible on surface; 
underground structures, utilities, and other items indicated to be removed; and soil, 
boulders, and other materials not classified as rock or unauthorized excavation. 
a. Intermittent drilling; blasting, if permitted; ram hammering; or ripping of material not 

classified as rock excavation is earth excavation. 
2. Rock excavation includes removal and disposal of rock. Remove rock to lines and 

subgrade elevations indicated to permit installation of permanent construction without 
exceeding the following dimensions: 
a. 24 inches outside of concrete forms other than at footings. 
b. 12 inches outside of concrete forms at footings. 
c. 6 inches outside of minimum required dimensions of concrete cast against grade. 
d. Outside dimensions of concrete walls indicated to be cast against rock without 

forms or exterior waterproofing treatments. 
e. 6 inches beneath bottom of concrete slabs-on-grade. 
f. 6 inches beneath pipe in trenches and the greater of 24 inches wider than pipe or 

42 inches wide. 

3.5 SUBGRADE INSPECTION 

A. Notify Architect when excavations have reached required subgrade. 

B. If Architect determines that unsatisfactory soil is present, continue excavation and replace with 
compacted backfill or fill material as directed. 

C. Proof-roll subgrade with a pneumatic-tired and loaded 10-wheel, tandem-axle dump truck 
weighing not less than 15 tons to identify soft pockets and areas of excess yielding. Do not 
proof-roll wet or saturated subgrades. 

1. Completely proof-roll subgrade in one direction , repeating proof-rolling in direction 
perpendicular to first direction. Limit vehicle speed to 3 mph. 

2. Excavate soft spots, unsatisfactory soils, and areas of excessive pumping or rutting, as 
determined by Architect, and replace with compacted backfill or fill as directed. 

D. Authorized additional excavation and replacement material will be paid for according to Contract 
provisions for changes in the Work. 

E. Reconstruct subgrades damaged by freezing temperatures, frost, rain, accumulated water, or 
construction activities, as directed by Architect, without additional compensation. 

3.6 UNAUTHORIZED EXCAVATION 

A. Fill unauthorized excavation under foundations or wall footings by extending bottom elevation of 
concrete foundation or footing to excavation bottom, without altering top elevation. Lean 
concrete fill, with 28-day compressive strength of 2500 psi, may be used when approved by 
Architect. 

1. Fill unauthorized excavations under other construction, pipe, or conduit as directed by 
Architect. 
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3.7 STORAGE OF SOIL MATERIALS 

A. Stockpile borrow soil materials and excavated satisfactory soil materials without intermixing. 
Place, grade, and shape stockpiles to drain surface water. Cover to prevent windblown dust. 

1. Stockpile soil materials away from edge of excavations. Do not store within drip line of 
remaining trees. 

3.8 BACKFILL 

A. Place and compact backfill in excavations promptly, but not before completing the following: 

1. Construction below finish grade including, where applicable, subdrainage, dampproofing, 
waterproofing, and perimeter insulation. 

2. Surveying locations of underground utilities for Record Documents. 
3. Testing and inspecting underground utilities. 
4. Removing concrete formwork. 
5. Removing trash and debris. 
6. Removing temporary shoring, bracing, and sheeting. 
7. Installing permanent or temporary horizontal bracing on horizontally supported walls. 

B. Place backfill on subgrades free of mud, frost, snow, or ice. 

3.9 UTILITY TRENCH BACKFILL 

A. Place backfill on subgrades free of mud, frost, snow, or ice. 

B. Place and compact bedding course on trench bottoms and where indicated. Shape bedding 
course to provide continuous support for bells, joints, and barrels of pipes and for joints, fittings, 
and bodies of conduits. 

C. Backfill voids with satisfactory soil while removing shoring and bracing. 

D. Initial Backfill: 

1. Soil Backfill: Place and compact initial backfill of , free of particles larger than 1”  in any 
dimension, to a height of 12 inches over the pipe or conduit. 
a. Carefully compact initial backfill under pipe haunches and compact evenly up on 

both sides and along the full length of piping or conduit to avoid damage or 
displacement of piping or conduit. Coordinate backfilling with utilities testing. 

E. Final Backfill: 

1. Soil Backfill: Place and compact final backfill of satisfactory soil to final subgrade 
elevation. 

3.10 SOIL FILL 

A. Plow, scarify, bench, or break up sloped surfaces steeper than 1 vertical to 4 horizontal so fill 
material will bond with existing material. 

B. Place and compact fill material in layers to required elevations as follows: 
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1. Under grass and planted areas, use satisfactory soil material. 
2. Under walks and pavements, use satisfactory soil material. 
3. Under steps and ramps, use engineered fill. 
4. Under building slabs, use engineered fill. 
5. Under footings and foundations, use engineered fill. 

C. Place soil fill on subgrades free of mud, frost, snow, or ice. 

3.11 SOIL MOISTURE CONTROL 

A. Uniformly moisten or aerate subgrade and each subsequent fill or backfill soil layer before 
compaction to within 2 percent of optimum moisture content. 

1. Do not place backfill or fill soil material on surfaces that are muddy, frozen, or contain 
frost or ice. 

2. Remove and replace, or scarify and air dry, otherwise satisfactory soil material that 
exceeds optimum moisture content by 2 percent and is too wet to compact to specified 
dry unit weight. 

3.12 COMPACTION OF SOIL BACKFILLS AND FILLS 

A. Place backfill and fill soil materials in layers not more than 8 inches in loose depth for material 
compacted by heavy compaction equipment and not more than 4 inches in loose depth for 
material compacted by hand-operated tampers. 

B. Place backfill and fill soil materials evenly on all sides of structures to required elevations and 
uniformly along the full length of each structure. 

C. Compact soil materials to not less than the following percentages of maximum dry unit weight 
according to ASTM D698 : 

1. Under structures, building slabs, steps, and pavements, scarify and recompact top 12 
inches of existing subgrade and each layer of backfill or fill soil material at 95 percent. 

2. Under walkways, scarify and recompact top 6 inches below subgrade and compact each 
layer of backfill or fill soil material at 92 percent. 

3. Under turf or unpaved areas, scarify and recompact top 6 inches below subgrade and 
compact each layer of backfill or fill soil material at 85 percent. 

4. For utility trenches, compact each layer of initial and final backfill soil material at 85 
percent. 

3.13 GRADING 

A. General: Uniformly grade areas to a smooth surface, free of irregular surface changes. Comply 
with compaction requirements and grade to cross sections, lines, and elevations indicated. 

1. Provide a smooth transition between adjacent existing grades and new grades. 
2. Cut out soft spots, fill low spots, and trim high spots to comply with required surface 

tolerances. 

B. Site Rough Grading: Slope grades to direct water away from buildings and to prevent ponding. 
Finish subgrades to elevations required to achieve indicated finish elevations, within the 
following subgrade tolerances: 
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1. Turf or Unpaved Areas: Plus or minus 1 inch . 
2. Walks: Plus or minus 1 inch . 
3. Pavements: Plus or minus 1/2 inch . 

C. Grading inside Building Lines: Finish subgrade to a tolerance of 1/2 inch when tested with a 10-
foot straightedge. 

3.14 SUBBASE AND BASE COURSES UNDER PAVEMENTS AND WALKS 

A. Place subbase course  and base course on subgrades free of mud, frost, snow, or ice. 

B. On prepared subgrade, place subbase course  and base course under pavements and walks as 
follows: 

1. Place base course material over subbase course under hot-mix asphalt pavement. 
2. Shape subbase course  and base course to required crown elevations and cross-slope 

grades. 
3. Place subbase course  and base course 6 inches or less in compacted thickness in a 

single layer. 
4. Place subbase course  and base course that exceeds 6 inches in compacted thickness in 

layers of equal thickness, with no compacted layer more than 6 inches thick or less than 
3 inches thick. 

5. Compact subbase course  and base course at optimum moisture content to required 
grades, lines, cross sections, and thickness to not less than 95 percent of maximum dry 
unit weight according to ASTM D698 . 

C. Pavement Shoulders: Place shoulders along edges of subbase course  and base course to 
prevent lateral movement. Construct shoulders, at least 12 inches wide, of satisfactory soil 
materials and compact simultaneously with each subbase  and base layer to not less than 95 
percent of maximum dry unit weight according to ASTM D698 . 

3.15 PROTECTION 

A. Protecting Graded Areas: Protect newly graded areas from traffic, freezing, and erosion. Keep 
free of trash and debris. 

B. Repair and reestablish grades to specified tolerances where completed or partially completed 
surfaces become eroded, rutted, settled, or where they lose compaction due to subsequent 
construction operations or weather conditions. 

1. Scarify or remove and replace soil material to depth as directed by Architect; reshape 
and recompact. 

C. Where settling occurs before Project correction period elapses, remove finished surfacing, 
backfill with additional soil material, compact, and reconstruct surfacing. 

1. Restore appearance, quality, and condition of finished surfacing to match adjacent work, 
and eliminate evidence of restoration to greatest extent possible. 

END OF SECTION 31 2000 
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SECTION 32 9200 
TURF AND GRASSES 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section Includes: 

1. Seeding. 
2. Erosion-control material(s). 

1.2 DEFINITIONS 

A. Finish Grade: Elevation of finished surface of planting soil. 

B. Pesticide: A substance or mixture intended for preventing, destroying, repelling, or mitigating a 
pest. Pesticides include insecticides, miticides, herbicides, fungicides, rodenticides, and 
molluscicides. They also include substances or mixtures intended for use as a plant regulator, 
defoliant, or desiccant. 

C. Pests: Living organisms that occur where they are not desired or that cause damage to plants, 
animals, or people. Pests include insects, mites, grubs, mollusks (snails and slugs), rodents 
(gophers, moles, and mice), unwanted plants (weeds), fungi, bacteria, and viruses. 

D. Planting Soil: Existing, on-site soil; imported soil; or manufactured soil that has been modified 
with soil amendments and perhaps fertilizers to produce a soil mixture best for plant growth.  

E. Subgrade: The surface or elevation of subsoil remaining after excavation is complete, or the top 
surface of a fill or backfill before planting soil is placed. 

1.3 QUALITY ASSURANCE 

A. Installer Qualifications: A qualified landscape installer whose work has resulted in successful 
turf establishment. 

1. Experience: Five years' experience in turf installation in addition to requirements in 
Section 01 4000 "Quality Requirements." 

2. Installer's Field Supervision: Require Installer to maintain an experienced full-time 
supervisor on Project site when work is in progress. 

1.4 DELIVERY, STORAGE, AND HANDLING 

A. Seed and Other Packaged Materials: Deliver packaged materials in original, unopened 
containers showing weight, certified analysis, name and address of manufacturer, and 
indication of compliance with state and Federal laws, as applicable. 

B. Bulk Materials: 
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1. Do not dump or store bulk materials near structures, utilities, walkways and pavements, 
or on existing turf areas or plants. 

2. Provide erosion-control measures to prevent erosion or displacement of bulk materials; 
discharge of soil-bearing water runoff; and airborne dust reaching adjacent properties, 
water conveyance systems, or walkways. 

3. Accompany each delivery of bulk materials with appropriate certificates. 

1.5 FIELD CONDITIONS 

A. Planting Restrictions: Plant as weather conditions permit. Coordinate planting periods with initial 
maintenance periods to provide required maintenance from date of planting. 

B. Weather Limitations: Proceed with planting only when existing and forecasted weather 
conditions permit planting to be performed when beneficial and optimum results may be 
obtained. Apply products during favorable weather conditions according to manufacturer's 
written instructions. 

PART 2 - PRODUCTS 

2.1 SEED 

A. Grass Seed: Fresh, clean, dry, new-crop seed complying with AOSA's "Rules for Testing 
Seeds" for purity and germination tolerances. 

B. Seed Species: 

1. Sun and Partial Shade: Proportioned by weight as follows: 
a. 50 percent Kentucky bluegrass (Poa pratensis). 
b. 30 percent chewings red fescue (Festuca rubra variety). 
c. 10 percent perennial ryegrass (Lolium perenne). 
d. 10 percent redtop (Agrostis alba). 

2.2 EROSION-CONTROL MATERIALS 

A. Erosion-Control Mats: Cellular, nonbiodegradable slope-stabilization mats designed to isolate 
and contain small areas of soil over steeply sloped surface, of 3" nominal mat thickness. Include 
manufacturer's recommended anchorage system for slope conditions. 

PART 3 - EXECUTION 

3.1 EXAMINATION 

A. Examine areas to be planted for compliance with requirements and other conditions affecting 
installation and performance of the Work. 

1. Verify that no foreign or deleterious material or liquid such as paint, paint washout, 
concrete slurry, concrete layers or chunks, cement, plaster, oils, gasoline, diesel fuel, 
paint thinner, turpentine, tar, roofing compound, or acid has been deposited in soil within 
a planting area. 
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2. Suspend planting operations during periods of excessive soil moisture until the moisture 
content reaches acceptable levels to attain the required results. 

3. Uniformly moisten excessively dry soil that is not workable or which is dusty. 

B. Proceed with installation only after unsatisfactory conditions have been corrected. 

C. If contamination by foreign or deleterious material or liquid is present in soil within a planting 
area, remove the soil and contamination as directed by Architect and replace with new planting 
soil. 

3.2 PREPARATION 

A. Protect structures; utilities; sidewalks; pavements; and other facilities, trees, shrubs, and 
plantings from damage caused by planting operations. 

1. Protect grade stakes set by others until directed to remove them. 

B. Install erosion-control measures to prevent erosion or displacement of soils and discharge of 
soil-bearing water runoff or airborne dust to adjacent properties and walkways. 

3.3 TURF AREA PREPARATION 

A. Moisten prepared area before planting if soil is dry. Water thoroughly and allow surface to dry 
before planting. Do not create muddy soil. 

B. Before planting, obtain Architect's acceptance of finish grading; restore planting areas if eroded 
or otherwise disturbed after finish grading. 

3.4 PREPARATION FOR EROSION-CONTROL MATERIALS 

A. Prepare area as specified in "Turf Area Preparation" Article. 

B. For erosion-control mats, install planting soil in two lifts, with second lift equal to thickness of 
erosion-control mats. Install erosion-control mat and fasten as recommended by material 
manufacturer. 

C. Fill cells of erosion-control mat with planting soil and compact before planting. 

D. For erosion-control blanket or mesh, install from top of slope, working downward, and as 
recommended by material manufacturer for site conditions. Fasten as recommended by 
material manufacturer. 

E. Moisten prepared area before planting if surface is dry. Water thoroughly and allow surface to 
dry before planting. Do not create muddy soil. 

3.5 SEEDING 

A. Sow seed with spreader or seeding machine. Do not broadcast or drop seed when wind velocity 
exceeds 5 mph . 
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1. Evenly distribute seed by sowing equal quantities in two directions at right angles to each 
other. 

2. Do not use wet seed or seed that is moldy or otherwise damaged. 
3. Do not seed against existing trees. Limit extent of seed to outside edge of planting 

saucer. 

B. Sow seed at a total rate of 2 lbs/100 sf. 

C. Rake seed lightly into top 1/8 inch of soil, roll lightly, and water with fine spray. 

D. Protect seeded areas with slopes exceeding and installed and stapled according to 
manufacturer's written instructions. 

E. Protect seeded areas with erosion-control mats where indicated on Drawings; install and anchor 
according to manufacturer's written instructions. 

3.6 TURF MAINTENANCE 

A. General: Maintain and establish turf by watering, fertilizing, weeding, mowing, trimming, 
replanting, and performing other operations as required to establish healthy, viable turf. Roll, 
regrade, and replant bare or eroded areas and remulch to produce a uniformly smooth turf. 
Provide materials and installation the same as those used in the original installation. 

1. Fill in as necessary soil subsidence that may occur because of settling or other 
processes. Replace materials and turf damaged or lost in areas of subsidence. 

2. In areas where mulch has been disturbed by wind or maintenance operations, add new 
mulch and anchor as required to prevent displacement. 

3. Apply treatments as required to keep turf and soil free of pests and pathogens or 
disease. Use integrated pest management practices whenever possible to minimize the 
use of pesticides and reduce hazards. 

B. Watering: Install and maintain temporary piping, hoses, and turf-watering equipment to convey 
water from sources and to keep turf uniformly moist to a depth of 4 inches . 

1. Schedule watering to prevent wilting, puddling, erosion, and displacement of seed or 
mulch. Lay out temporary watering system to avoid walking over muddy or newly planted 
areas. 

2. Water turf with fine spray at a minimum rate of 1 inch per week unless rainfall 
precipitation is adequate. 

3.7 SATISFACTORY TURF 

A. Turf installations shall meet the following criteria as determined by Architect: 

1. Satisfactory Seeded Turf: At end of maintenance period, a healthy, uniform, close stand 
of grass has been established, free of weeds and surface irregularities, with coverage 
exceeding 75% of area, visually determined by the architect 90 percent over any 10 sq. 
ft. and bare spots not exceeding 5 by 5 inches. 

B. Use specified materials to reestablish turf that does not comply with requirements, and continue 
maintenance until turf is satisfactory. 
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3.8 CLEANUP AND PROTECTION 

A. Promptly remove soil and debris created by turf work from paved areas. Clean wheels of 
vehicles before leaving site to avoid tracking soil onto roads, walks, or other paved areas. 

B. Remove surplus soil and waste material, including excess subsoil, unsuitable soil, trash, and 
debris, and legally dispose of them off Owner's property. 

C. Erect temporary fencing or barricades and warning signs as required to protect newly planted 
areas from traffic. Maintain fencing and barricades throughout initial maintenance period and 
remove after plantings are established. 

D. Remove nondegradable erosion-control measures after grass establishment period. 

3.9 MAINTENANCE SERVICE 

A. Turf Maintenance Service: Provide full maintenance by skilled employees of landscape Installer. 
Maintain as required in "Turf Maintenance" Article. Begin maintenance immediately after each 
area is planted and continue until acceptable turf is established, but for not less than the 
following periods: 

1. Seeded Turf: 60 days from date of planting. 
a. When initial maintenance period has not elapsed before end of planting season, or 

if turf is not fully established, continue maintenance during next planting season. 

END OF SECTION 32 9200 
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