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SECTION 00 1113 
ADVERTISEMENT FOR BIDS 

 
 
1. Sealed Bids will be received by the V.I.T. Community Unit School District #2, Table Grove, Fulton 

County, Illinois for installation of the following: 
 
 HEALTH LIFE SAFETY WORK:  
 PARKING LOT REPLACEMENT 
            Table Grove, IL      
    
 Bids will be received at the place, time and date hereinafter stated and publicly opened. 
 
 PLACE:  V.I.T. CUSD #2 
   District Office 
   1502 East U.S. Highway 136 
   Table Grove, IL 61482 
 
 TIME:  3:30 p.m.  Local Prevailing Time 
 
 DATE:             Wednesday, April 8, 2020. 
 
2. A Non-mandatory Pre-Bid Meeting will be held Tuesday, March 31, 2020, at 3:30 p.m. at VIT Jr/Sr  

High School Cafeteria, 1502 East U.S. Highway 136, Table Grove, IL to review the project with 
prospective bidders. 

 
3. Construction shall be in full accordance with the Bidding Documents which are on file with the Owner 

and may be examined by prospective bidders at the office of the Architect / Engineer, Architechnics, 
510 Maine Street, Quincy, IL 62301 

 
 Plans and Specifications for bidding purposes are available at the offices of the Architect, 

ARCHITECHNICS, 510 Maine St., Quincy, IL 62301.  A refundable deposit of $150.00 (paper) will be 
required for use of the Plans and Specifications for bidding purposes.  A $50.00 non-refundable fee 
will be required for digital files. 

 
4. Bids shall be accompanied by a Bid Bond in the amount of 5% of the TOTAL BASE BID.  A certified 

check or bank draft, payable to the order of the V.I.T. CUSD No. 2 equal to this amount will be an 
acceptable Bid Bond. 

 
 Pursuant to Section 10-20.21 of the School Code, awards will be made to the lowest responsible 

bidder as reasonably determined by the Board of Education considering conformity with 
specifications, terms of delivery, quality and serviceability.  In evaluating these factors, the Board will 
necessarily consider and compare (relative to the other bidders) the experience of the bidder on this 
type of project or similar projects, AND the performance history of the bidder regarding conformity 
with specifications, meeting terms of delivery and quality of work AND the performance history and 
ability of the bidder to complete the project on time, to service the product (including response time to 
service calls) and workmanship on the project.  THE BOARD OF EDUCATION IS NOT OBLIGATED 
TO ACCEPT THE LOWEST DOLLAR BID AND RESERVES THE RIGHT TO REJECT ANY AND 
ALL BIDS OR TO WAIVE ANY INFORMALITIES, IRREGULARITIES, TECHNICALITIES, OR 
DEFECTS IN ANY BID SHOULD THE BOARD DEEM IT IN THE BEST INTEREST OF THE 
SCHOOL DISTRICT TO DO SO. 

 
 Awards, if made, will be made within sixty (60) days following the opening of these bids. 
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 Labor Statutes, Prevailing Wage Rates - In the employment and use of labor, contractors will be 

required to conform to all Illinois statutory requirements regarding labor and to pay not less than the 
prevailing rate of wages for all classifications of labor as determined by the Illinois Department of 
Labor.  Prevailing wages are subject to change.  Rates are available at the office of the Fulton 
County Clerk, 100 North Main Street, Lewistown, Illinois 61542.  Certified payroll records shall 
comply with the requirement of 820 ILCS 130/5.  

 
5. Prospective bidders must comply with 30 Illinois Compiled Statutes 570 et seq. regarding preference 

to Illinois citizens or public works projects. 
 
6. The bidder shall comply with the applicable provisions of the Illinois Human Rights Act specifically 

including but not limited to the requirement of 775 ILCS 5/2-105 that bidder shall have a written 
sexual harassment policy in place including at a minimum those requirements of such statutory 
provision.  Said policy must be filed with the VIT CUSD No. 2 prior to commencing work. 

 
7. The bidder shall comply with the requirement of 820 ILCS 265/15 that bidder shall have a written 

substance abuse prevention program in place including at a minimum those requirements of such 
statutory provision.  Said program must be filed with the VIT CUSD No. 2 prior to commencing work.  

 
8. All construction work on this project must be completed on or before August 1, 2020. 
 
 
 
Board of Education 
V.I.T. Community Unit School District #2 
Table Grove, Illinois 
 
 
 
END OF SECTION 00 1113 
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SECTION 00 2115 
SUPPLEMENTARY INSTRUCTIONS TO BIDDERS 

          
1. PRECEDENCE OF SUPPLEMENTARY INSTRUCTIONS TO BIDDERS 
 
These Supplementary Instructions to Bidders take precedence over the INSTRUCTIONS TO BIDDERS, 
AIA Document A701-18, as hereinafter stated. 
 
2. MODIFICATIONS DELETIONS AND ADDITIONS 
 
The Supplementary Instructions herein modify, delete from, and/or add to the Instructions to Bidders. 
 

a) Articles, or portions thereof, which are not specifically modified, deleted, or superseded 
hereby, remain in full effect. 

 
3. OWNER 
 
The "Owner" is:  THE BOARD OF EDUCATION  
   V.I.T. COMMUNITY UNIT SCHOOL DISTRICT NO. 2 

TABLE GROVE, FULTON COUNTY, ILLINOIS 61482 
 
4. PROJECT 
 
The "Project" is:  HEALTH LIFE SAFETY WORK: 

PARKING LOT REPLACEMENT 
   TABLE GROVE, IL 
 
5. BIDS REQUESTED/SCOPE OF WORK 
 
Bids for construction of the Project will be submitted on the forms included with the Bidding Documents.   
 
This project is generally described as: 
 
 BASE BID “A” – PARKING LOT REPLACEMENT 
  
The Bidder shall include all accessories, trim, and all related work and sub-trades to provide a complete, 
neat, and finished installation.  
 
6. BIDDING DOCUMENTS 
 

Construction shall be in full accordance with the Bidding Documents which are on file with the 
Owner and may be examined by prospective bidders at the office of the Architect / Engineer, 
Architechnics, 510 Maine Street, FL 10, Quincy, IL 62301. 

 
Plans and Specifications for bidding purposes are available at the offices of the Architect, 
ARCHITECHNICS, 510 Maine St., Quincy, IL 62301.  A refundable deposit of $150.00 (paper) 
will be required for use of the Plans and Specifications for bidding purposes.  A $50.00 non-
refundable fee will be required for digital files. 
 

7. SUBSTITUTIONS 
 
 See Section 00 2600 Proposed Equivalent Product Procedures. 
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8. BIDS 
 
Bids shall be submitted on the forms included with the Bidding Documents.  Bid Forms may be provided 
separately for bidding.  Bid Forms shall become a part of the Contract documents. 
 
One hard copy of the Bid must be submitted.  A bona fide Bid must include the following items: 

1. Fully completed Bid Form. 
2. Bid Bond for the required amount indicated in the referenced paragraph. 

Incomplete Bids will be rejected and unread. 
 
No Bid submitted will be considered by the Owner unless such Bid is accompanied by a Bid Bond made 
payable to: 
Board of Education 
V.I.T. Community Unit School District No. 2 
Table Grove, Fulton County, Illinois 61482 
 
In the amount of 5% of the TOTAL BASE BID.  A certified check or bank draft payable to the order of 
V.I.T. Community Unit School District No. 2 in such amount is an acceptable Bid Bond. 
 
Said Bid Bond shall be forfeited to the Owner in the event that any bidder to whom a contract is awarded 
fails to enter into Contract with the Owner for the work proposed in Bid. 
 
Bid Bonds will be returned to unsuccessful bidders not later than fourteen (14) days after the formation of 
the Contract with a successful bidder. 
 
9. DELIVERY OF PROPOSAL 
 
Proposal shall be delivered to the office of the Architect / Engineer, Architechnics, 510 Maine Street, FL 
10, Quincy, IL 62301, in an opaque envelope marked "Sealed Bid Enclosed" bearing the title of the 
project and the name of the bidder. 
 
10. PERFORMANCE AND LABOR/MATERIAL PAYMENT BONDS 
 
The successful bidder, to whom a Contract is awarded, shall provide the Owner, within a period of 
fourteen (14) days following the date of the notice of such award, a Surety Company’s Performance Bond 
and a Labor/Material Payment Bond, each in an amount equal to one hundred percent (100%) of the 
Contract Amount.  Bonds shall remain in effect until total completion of project. 
  
The Surety Company must have a Policy Holder’s rating of A or better and a Financial Rating of Class XII 
or high in the A.M. Best Company’s "KEY RATING GUIDE," and the form used will be acceptable to the 
Owner.  The cost of the Bonds shall be included in the Contractor’s Proposal. 
 
11. CONTRACT AWARD  
 
Pursuant to Section 10-20.21 of the School Code, awards will be made to the lowest responsible bidder 
as reasonably determined by the Board of Education considering conformity with specifications, terms of 
delivery, quality and serviceability.  In evaluating these factors, the Board will necessarily consider and 
compare (relative to the other bidders) the experience of the bidder on this type of project or similar 
projects, AND the performance history of the bidder regarding conformity with specifications, meeting 
terms of delivery and quality of work AND the performance history and ability of the bidder to complete 
the project on time, to service the product (including response time to service calls) and workmanship on 
the project.  THE BOARD OF EDUCATION IS NOT OBLIGATED TO ACCEPT THE LOWEST DOLLAR 
BID AND RESERVES THE RIGHT TO REJECT ANY AND ALL BIDS OR TO WAIVE ANY 
INFORMALITIES, IRREGULARITIES, TECHNICALITIES, OR DEFECTS IN ANY BID SHOULD THE 
BOARD DEEM IT IN THE BEST INTEREST OF THE SHOOL DISTRICT TO DO SO. 
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12. NOTICE TO PROCEED 
 
The successful bidder, if awarded the Contract, shall commence preliminary work immediately.  Work on 
school property shall not commence until May 21, 2020.  
 
13. EXAMINATION OF SITE 
 
The Bidder shall carefully examine the site and scope of work.  No pleas of ignorance of conditions that 
exist or conditions or difficulties that may be encountered in the execution of the work as a result of failure 
to make a proper examination and investigation will be accepted as an excuse for any failure or omission 
on the part of the Bidder to fulfill in every detail all of the requirements of the Bidding Documents or will be 
accepted as a basis for any claims whatsoever for extra compensation. 
 
14. FAMILIARIZATION WITH THE WORK 
 
Before submitting his bid, the Bidder shall familiarize himself with the work, rules governing acceptance of 
his work, site where the work is performed, labor conditions, the conditions and facilities at the site for 
delivery and installation, all laws, regulations and other factors affecting performance of the work.  The 
prospective bidder shall carefully correlate his observations with the requirement of the bidding 
documents and contact drawings, and otherwise satisfy himself of the expense and difficulties attending 
performance of the work, including delivery of material and equipment.  The submission of a bid will 
constitute an incontrovertible representation by the bidder that he has complied with every requirement of 
this paragraph. 
 
15. SPECIFIED MATERIALS AND EQUIPMENT 
 

a) No alterations or changes in the Plans, Specifications, or other instructions enclosed shall 
be permitted without express written consent of the Owner and Architect. 

 
b) Any prospective bidder who discovers ambiguities or is in doubt as to the true meaning of 

any part of the Bidding Documents shall promptly request Architect for an interpretation 
thereof. 

 
c) Interpretations will be made only by Addenda, duly issued, and copies of each Addendum 

will be mailed or delivered to each Bidding Document holder of record.  
 

d) Unless otherwise specified the Contractor shall provide all materials, tools, automotive 
and other construction equipment, which may be necessary for the completion of the 
work described in the specifications. The Contractor shall keep a competent 
representative on the job and employ persons skilled in the various phases of the work 
involved.  All work shall be performed in a workmanlike manner.  

 
e) Products and manufacturers not named or specified may be considered upon request in 

writing to the Architect at least ten (10) days prior to receipt of bids.  Products and 
manufacturers not specifically named or specified in the Bidding Documents, or Addenda 
or approved by the Architect will not be considered for use on this Project. 

 
16. FAILURE TO EXECUTE CONTRACT 
 
Failure to comply with any of the requirements of these Instructions to execute the Contract within ten 
(10) days after mailing as specified or to furnish specified bonds and certificates of insurance as required 
shall be just cause for the annulment of the award.  In the event of such annulment of the award, the 
amount of the bid bond shall become the property of the Owner, not as a penalty, but as liquidated 
damages.  Award may then be made to the next lowest responsible bidder as determined in accord with 
paragraph 8. 
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17. ACCESS, STORAGE, ETC. ON SITE 
 
The Contractor shall have access during daylight hours to that portion of the site on which construction 
is involved.  On-site storage of materials and equipment shall be subject to the written approval of Owner. 
 
18. PROTECTION OF BUILDING, SITE AND ADJOINING PROPERTIES 
 
The Contractor shall be required to take the necessary precautionary measures to insure the protection of 
the building, site and adjoining properties from damage of any kind resulting from work on this Project.  All 
costs of such precautionary measures, as well as the costs incurred in repair or replacement of damage 
inflicted, will be borne by the Contractor as a part of his work on this Project. 
 
19. TAX EXEMPT  
 
All bidders are hereby notified that this Project is exempt from Sales Tax on all materials.  No bid shall, 
therefore, include such tax. 
 
20. PROGRESS OF WORK/COMPLETION OF WORK 
 
It is the intent of these Instructions to require aggressive progress to completion once the project is 
started.  Final and total completion of this project shall be on or before August 1, 2020. 
 
"Total completion" shall be defined that the Contractor is 100% complete with any and all work (including 
punch list items), areas of the building under this contract are ready for occupancy and usage by the 
District, and all of the Contractor’s equipment, tools, and supplies are removed from the site. 
 
21. PREVAILING WAGE 
 
Each contractor is required to pay not less than the general prevailing rate of hourly wages for work of a 
similar character in the locality in which the work is performed, and not less than general prevailing rate of 
hourly wages for legal holidays and overtime work, as determined by the Board of Education, V.I.T. 
Community Unit School District No. 2, and the State of Illinois, Illinois Department of Labor, pursuant 
to 820 ILCS 130 et seq.  These rates are subject to change.  Rates are available at the office of the 
Fulton  County Clerk, 100 N. Main Street, Lewistown, Illinois 61542.   
 
22. PRE-BID MEETING, SITE INSPECTION 
 
Interested bidders shall visit the job site prior to Bid Due Date to familiarize themselves with job conditions 
and to ascertain the extent of required work necessary to complete installation as specified.  A Non-
mandatory Pre-Bid Meeting will be held for this project on Tuesday, March 31, 2020 at 3:30 pm at  
Table Grove High School, 1502 East U.S. Highway 136, Table Grove, IL to review the project with 
prospective bidders.  To obtain access to the facilities and schedule an additional site visit, Bidder shall 
call for an appointment: 
Table Grove Site: Charlie Lascelles (309) 256-9189 
 
23. FACILITIES USAGE 
 
Bidders are advised that the school’s toilet facilities will not be available to workmen.  STATE LAW 
PROHIBITS THE USE OF TOBACCO ON ALL SCHOOL PROPERTY.  THIS MEANS THAT INSIDE 
AND OUTSIDE OF ALL BUILDINGS NO USE OF TOBACCO PRODUCTS WILL BE PERMITTED. 
 
24. WORK RESTRICTIONS 
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None other than 6:00 a.m. to 7:00 p.m., unless given approval by the Owner. 
 
25. DAILY CLEANUP 
 
Contractor shall provide daily clean up of material and tools in work areas at the close of each workday 
unless otherwise approved in writing by the Owner or Architect. 
 
26. WRITTEN SPECIFICATIONS 
 
NO DEVIATION FROM THE BIDDING DOCUMENTS WILL BE PERMITTED OR ACCEPTED WITHOUT 
WRITTEN AUTHORIZATION, SIGNED BY BOTH THE ARCHITECT AND THE OWNER. 
 
27. PROJECT CONTINGENCY ALLOWANCE 
 
As indicated in the Bid Proposal, this project shall include a project contingency allowance of $10,000.00 
for Base Bid “A. This money is to be used only after the issuance of a Change Order.  At close out of the 
Contract, money remaining in the contingency allowance will be credited back to the Owner via a Change 
Order prepared by the Architect. 
 
28. STATUTORY REQUIREMENTS 
 
All applicable Federal and State laws, and the rules and regulations of all authorities having jurisdiction 
over construction of the project, shall apply to the Contract throughout, and they will be deemed to be 
included in the contract the same as though written therein full. 
 
29. PROTECTIVE PRECAUTIONS 
 
The Bidder, upon receiving contract acceptance, shall be able to proceed with work immediately after the 
published start date, subject to the following conditions. 
 

a) Submit, discuss and obtain approval of the proposed schedule of work from the Owner 
and the Architect. 

 
b) Every precaution must be taken to prevent any damage, loss or injury to any person, or 

to any property of the Owner. 
 

c) All utilities on the properties shall be kept in proper operating condition at all times.  
Should there be a need to temporarily disconnect any systems, the Contractor shall 
notify, in writing, the following entities, when the existing system is going to be 
inoperative, and that the site will be without a particular service for a period not to exceed 
one (1) day.  Give a minimum of two days notice to Owner. 
1. Owner. 

  2. Architect. 
3. The Fire Department. 

  4. Owner’s alarm systems vendor, if any. 
  5. Any other entity or department appropriate or responsible for a specific service. 

d) The same notification shall be provided by the Contractor if any of the other utilities will 
be temporarily inoperative. 

 
e) It is mandatory that the fire lanes be kept free of any obstructions at all times, unless 

otherwise authorized by the Owner and the Fire Department. 
 

f) Parking for construction workers will be in areas as discussed with and designated by 
Owner, and must be strictly adhered to. 
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g) During the initial start-up and commissioning phase, all fire alarm, security alarm, any 
other type of protection system and supervisory alarm MUST BE operable at all times 
when the buildings are occupied or could be occupied.  If one of the systems is down, the 
Owner, Architect, fire department, Alarm Systems, Inc., and any other entity or 
department appropriate or responsible for a specific service must be notified.  The 
Contractor is responsible for monitoring and maintaining these systems are operable and 
in safe condition at all times. 

 
30. ASBESTOS/HAZARDOUS MATERIAL  
 
No forms or types of asbestos or asbestos-containing products are permitted in this building project.  By 
submitting a proposal of this project, the prime contractors and subcontractors, suppliers, etc. guarantee 
that no asbestos-containing products are being included. 
 
In accordance with 40 CFR Part 763 which pertains to Asbestos Containing Materials and the Hazard 
Communication Standard (HCS) 29 CFR 1910.1200 notification is hereby given that asbestos containing 
materials and/or chemicals exist within the V.I.T Public School District buildings which you and/or your 
employees must be made aware. 
 
Owner will meet the HCS and requirements for notification of short term workers by posting a notice on 
entrance doors of its buildings which will advise contractors, repair persons, installers, delivery persons, 
vendors and visitors to register in the Main Office where both the Asbestos Management Plan and 
Material Safety Data Sheets (MSDS) for chemicals can be viewed. 
 
Owner further advises that any hazardous chemicals which you plan to bring into the School District 
Buildings during the performance of your work must be disclosed to Owner before bringing them upon the 
premises.  This may be accomplished by either calling the information contained on the MSDS for that 
project to the Risk Management at 228-4084 or by faxing a copy of the MSDS to Risk Management at 
221-3499. 
 
Contractor will comply with all OSHA requirements, specifically including but not limited to the Hazard 
Communication Standard 29 CFR 1910.1200, Control of Hazardous Energy Standard 29 CFR 1910.147, 
and Combined Space Entry 29 CFR 1910.146. 
 
31. CERTIFICATION OF COMPLIANCE WITH ARTICLE 33E OF THE CRIMINAL CODE OF 1961 
 
By signing and submitting the Bid Form to the Owner, the Bidder certifies that the Bidder is not barred 
from bidding on the contract as a result of a conviction for either bid-rigging or bid rotating under Articles 
33E of the Criminal Code of 1961. 
 
32. PUBLIC CONTRACTORS - WRITTEN SEXUAL HARASSMENT POLICY 
 
Public Act 87-1257, effective July 1, 1993, amends the Illinois Human Rights Act (Section 2-105) by 
requiring that every party to a public contract and every eligible bidder shall have a written sexual 
harassment policy that shall include, at a minimum, the following information. 
 
 (i) The illegality of sexual harassment; 
 

(ii) The definition of sexual harassment under state law; 
 
 (iii) A description of sexual harassment, utilizing examples; 
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(iv) The contractor’s internal complaint process including penalties; 
 

(v) The legal recourse, investigative and complaint process available through the Illinois 
Department of Human Rights and the Human Rights Commission; 

 
(vi) Direction on how to contact the Department and Commission; and 

 
(vii) Protection against retaliation as provided by Section 6-101 of the Human Rights Act. 

 
Finally, the Bidder must provide a copy of such written policy to the Dept. of Human Rights upon request. 
 
33. Owner’s designated contact person on this project will be as follows: 

Table Grove Site: Charlie Lascelles (309) 256-9189 
 
34.  SCHOOL BOARD – REQUESTS FOR INFORMATION FROM INDIVIDUAL MEMBERS OF THE 
BOARD OF EDUCATION 
 
The Superintendent and the administrative team will make every effort to keep the Board of Education 
informed in all matters of business it deals with in the course of carrying out its duties.  From time to time, 
the Board as a whole may request more information than was provided to them.  Such requests will be 
acted upon by the entire Board of Education in the form of a directive to the Superintendent.  Individual 
members of the Board of Education who have requests for special reports, extra information or other 
data, shall present such requests to the Superintendent who shall respond to such requests in 
consultation with the President of the Board of Education.  The decision of the President and 
Superintendent is subject to review by the Board of Education.  Board members as individuals shall not 
request information from anyone in the employ of the district, a private contractor doing business with the 
district or any employee of said contractor but shall make their requests through the Superintendent. 
 
35. The contractor shall not send to any school building or school property any employee or agent 
who is a child sex offender as defined in the Child Sex Offender and Murdered Community Notification 
Act.  It is the responsibility of the contractor to contact on a regular basis the local law enforcement 
authority where each employee or agent resides to determine if the employee is on the list of registered 
felons who have committed child sex offenses.  The contractor shall also provide the District with the 
name and address of each employee who will perform work on school property and require that the 
employee submit to a criminal history background investigation. 
 
36. SUBCONTRACTORS, SUPPLIERS AND OTHERS 

a) If the OWNER or ENGINEER/ARCHITECT requires the identity of certain Subcontractors, Suppliers 
and individuals, or entities to be submitted in advance of the specified date prior to the Effective Date of the 
Agreement, the apparent Successful Bidder, and any other Bidder so requested, shall within five days after 
the Bid opening to submit to OWNER or ENGINEER/ARCHITECT a list of all such Subcontractors, Suppliers, 
individuals, or entities proposed for those portions of the work for which such identification is required.  Such 
list shall be accompanied by an experience statement with pertinent information regarding similar projects and 
other evidence of qualification for each such Subcontractor, Supplier, individual, or entity if requested by 
OWNER or ENGINEER/ARCHITECT. If OWNER or ENGINEER/ARCHITECT, after due investigation, has 
reasonable objection or cause to any proposed Subcontractor, Supplier, individual, or entity, OWNER or 
ENGINEER/ARCHITECT may before the Notice of Award is given, request apparent Successful Bidder to 
submit a substitute in which case the apparent Successful Bidder shall submit an acceptable substitute, and 
Bidder's Bid price will not change by such substitution. 

 b) If apparent Successful Bidder declines to make any such substitution, OWNER may award 
  the Contract to the next lowest Bidder that proposes to use acceptable Subcontractors,  
  Suppliers, individuals, or entities.  Declining to make requested substitutions will not 
constitute   grounds for forfeiture of the Bid security of any Bidder.  Any Subcontractor, Supplier, 
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   individual, or entity so listed and against which OWNER or ENGINEER/ARCHITECT 
makes   no written objection prior to the giving of the Notice of Award will be deemed acceptable to 
  OWNER and ENGINEER/ARCHITECT subject to revocation of such acceptance after the 
  Effective Date of the Agreement as provided in Paragraph 6.06 of the General Conditions. 

 c) CONTRACTOR shall not be required to employ any Subcontractor, Supplier, individual, or 
  entity against whom CONTRACTOR has reasonable objection. 
 
 
END OF SECTION 00 2115 
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SECTION 00 2600 
PROPOSED EQUIVALENT PRODUCT PROCEDURES  

PART 1 - GENERAL 

1.1 DEFINITIONS 

A. Proposed Equivalent Product: Requests for changes in products, materials, equipment, and 
methods of construction from those indicated in the Procurement and Contracting Documents, 
submitted prior to receipt of bids. 

1.2 QUALITY ASSURANCE 

A. Compatibility of Equivalents: Investigate and document compatibility of proposed equivalent 
products with related products and materials. Engage a qualified testing agency to perform 
compatibility tests recommended by manufacturers. 

1.3 PROPOSED EQUIVALENT PRODUCT 

A. Proposed Equivalent Product, General: By submitting a bid, the Bidder represents that its bid is 
based on materials and equipment described in the Procurement and Contracting Documents, 
including Addenda. Bidders are encouraged to request approval of qualifying equivalent 
materials and equipment when the Specifications Sections list materials and equipment by 
product or manufacturer name. 

B. Proposed Equivalent Product will be received and considered by Owner when the following 
conditions are satisfied, as determined by Architect; otherwise requests will be returned without 
action: 

1. Extensive revisions to the Contract Documents are not required. 
2. Proposed changes are in keeping with the general intent of the Contract Documents, 

including the level of quality of the Work represented by the requirements therein. 
3. The request is made on the Proposed Equivalent Product Request Form (Section 

00 4325) included in the Bidding Document is fully documented, and properly submitted. 

1.4 SUBMITTALS 

A. Proposed Equivalent Product: Submit to Architect. Proposed Equivalent Product must be made 
in writing in compliance with the following requirements: 

1. Requests for substitution of materials and equipment will be considered if received no 
later than 10 days prior to date of bid opening, no exceptions. 

 
2. Submittal Format: Submit 2 copies of each written or electronic Proposed Equivalent 

Product Request Form included in the Bidding Documents. 
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B. Architect's Action: 

1. Architect may request additional information or documentation necessary for evaluation 
of the Proposed Equivalent Product. Architect will notify all bidders of acceptance of the 
proposed substitute by means of an Addendum to the Procurement and Contracting 
Documents. 

C. Architect's approval of a substitute during bidding does not relieve Contractor of the 
responsibility to submit required shop drawings and to comply with all other requirements of the 
Contract Documents. 

END OF SECTION 00 2600 
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SECTION 00 4200 
BID PROPOSAL 

 
DATE_______________________ 

 
TO: BOARD OF EDUCATION 

V.I.T. COMMUNITY UNIT SCHOOL DISTRICT NO. 2 
TABLE GROVE, FULTON COUNTY, ILLINOIS 

 
The undersigned offers the following proposal pertaining to   

HEALTH LIFE SAFETY WORK:  PARKING LOT REPLACEMENT 
Board of Education, V.I.T. Community Unit School District No. 2, Table Grove, Fulton County, Illinois, in 
accord with the Bidding Documents prepared for this work, Project No. 5909 by ARCHITECHNICS. 
 
The undersigned bidder, having inspected the site of the proposed work, having familiarized himself with all 
the conditions affecting the work, and having examined the Bidding Documents prepared by 
ARCHITECHNICS hereby proposes to furnish all labor, materials, equipment, and services for construction 
and installation of: HEALTH LIFE SAFETY WORK:  PARKING LOT REPLACEMENT. 
 
 
1. BASE BID “A” – PARKING LOT REPLACEMENT                                            $______________ 
 
2. PROJECT CONTINGENCY ALLOWANCE                                                         $             10,000.00 

(Refer to Supplementary Instructions to Bidders for Terms of Allowance) 
 
3. TOTAL BASE BID “A” - CONSTRUCTION BASE BID                                       $______________ 

PLUS PROJECT CONTINGENCY ALLOWANCE                                                              
                            
4. ACKNOWLEDGE THE DATE BY WHICH THIS PROJECT 

WILL BE SUBSTANTIALLY COMPLETED AND FINALLY  
AND TOTALLY COMPLETED FOR USE AND OCCUPANCY  
BY THE OWNER                                                                                            _____________ 
(Refer to Item 20 - "Supplemental Instructions to Bidders")                                             (Initial) 

 
5. BID DEPOSIT - Check box at right for compliance with 5%                                                    

Bid Deposit requirement. 
 
6. ADDENDA - Indicate receipt, by number of all Addenda issued  

for this work.                                                                                                                      _________ 
 
7. By submission of this bid, the bidder agrees that no deviation from the Bidding 
 Documents will be permitted without written authorization signed by both the Architect 
 and the School District. 
 
8. By submission of this bid, the bidder agrees that the bidder’s official dollar bid figure listed on this 
 bid form on this project shall remain in effect for a period of sixty (60) days from the date of the bid 
 opening. 
 
9. Any contract resulting from this bid will not be considered effective until all bonds and insurance 
 requirements listed in the Bidding Documents have been reviewed and approved in writing by the 
 Architect. 
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10. TOTAL CONTRACT AMOUNT ACCEPTED BY OWNER:  
 

__________________________________________________________  
(Do not fill in this space; to be completed by Owner). 

 
 
SIGNED:     ACCEPTED: 

 
BOARD OF EDUCATION 
V.I.T. CUSD NO. 2 

________________________________  TABLE GROVE, FULTON COUNTY, ILLINOIS 
(NAME OF BIDDER) 

 
________________________________  ______________________________________ 

(STREET ADDRESS) 
 
________________________________  ______________________________________ 

(CITY, STATE) 
 
________________________________  ______________________________________ 
(AUTHORIZED SIGNATURE, TITLE)  (AUTHORIZED SIGNATURE, DATE) 
 
 
 
 
END OF SECTION 00 4200 
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SECTION 00 4313 
BID SECURITY FORM 

 
Project: HEALTH LIFE SAFETY WORK: PARKING LOT REPLACEMENT  

WE  

  as PRINCIPAL, and   

as SURETY, are held and firmly bound unto the V.I.T. COMMUNITY UNIT SCHOOL DISTRICT #2 
hereinafter called “Owner” in the penal sum of 5% of the TOTAL BASE BID price, or for the amount 
specified in the "Bid Proposal" in effect on the date of invitation for bids.  We bind ourselves, our heirs, 
executors, administrators, successors, and assigns, jointly to pay to the Owner this sum under the 
conditions of this instrument. 

WHEREAS THE CONDITION OF THE FOREGOING OBLIGATION IS SUCH that, said PRINCIPAL is 
submitting a written proposal to the Owner for the construction of the work designated as the above 
section. 

THEREFORE, if the proposal is accepted and a contract awarded to the PRINCIPAL by the Owner for the 
above-designated project, and the  PRINCIPAL shall within Fourteen (14) days after award enter into a 
formal contract, furnish surety or cash bond guaranteeing the faithful performance of the work, and 
furnish evidence of the required insurance coverage, all as provided in the "General Conditions" and 
applicable Supplemental Conditions, then this obligation shall become void; otherwise it shall remain in 
full force and effect. 

IN THE EVENT the Owner determines the PRINCIPAL has failed to enter into a formal contract in 
compliance with any requirements set forth in the preceding paragraph, then the Owner shall immediately 
be entitled to recover the full penal sum set out above together with all court costs, all attorney fees, and 
any other expense of recovery. 

IN TESTIMONY WHEREOF, the said PRINCIPAL and the said SURETY have caused this instrument to 
be signed by their respective officers and their corporate seals to be hereunto affixed this   
 day of         AD, 20   . 

PRINCIPAL 

    
 (Company Name) (Company Name) 

By:   By:   
 (Signature & Title) (Signature & Title) 

(if PRINCIPAL is a joint venture of two or more contractors, the company names, seals and authorized 
signatures of each contractor must be affixed.) 

SURETY 

  By:   
 (Name of Surety) (Signature of Attorney-in-Fact) 

STATE OF     , 
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COUNTY OF   

 I,  , a Notary Public in and for said County, do hereby 

certify that           

 (Insert names of individuals signing on behalf of PRINCIPAL & SURETY) 

who are each personally known to me to be the same persons whose names are subscribed to the 
foregoing instrument on behalf of PRINCIPAL and SURETY, appeared before me this day in person and 
acknowledged respectively, that they signed, sealed, and delivered said instrument as their free and 
voluntary act for the uses and purposes therein set forth. 

 Given under my hand and notarial seal this    day of    A.D. 20    . 

 My Commission expires   

   
 Notary Public 
 
 
 
END OF SECTION 00 4313 
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SECTION 00 4325 
PROPOSED EQUIVALENT PRODUCT REQUEST FORM 

 
TO:  Architechnics 

Project: Parking Lot Replacement 
 
We hereby submit for your consideration the following product instead of the specified item for 
the above project: 

Section  Paragraph Specified Item 
 

Proposed Equivalent Product:     

Attach complete technical data including laboratory test if applicable. 
Include complete information changes to Drawings and/or Specifications which proposed 
equivalent product require for proper installation. 
 
Fill in blanks below, use additional sheets if necessary: 

A. Does the proposed equivalent product affect dimensions shown on Drawings?  
   

B. Will the undersigned pay for changes to building design, including engineering and detailing costs 
caused by proposed equivalent product, if any? 
   

C. What effect does proposed equivalent product have on other trades? 
   

D. Differences between proposed equivalent product and specified item? 
   

E. Manufacturer’s guarantees of proposed and specified items are: 
   

   Same    Different (explain on attachment) 

The undersigned states that the function, appearance and quality are equivalent or superior to the 
specified item. 

Submitted by: For use by Design Consultant 
    
Signature  Accepted Accepted as Noted 
   Not Accepted Received to Late 
Firm    By    
Address    Date   
   Remarks    
Telephone       
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END OF SECTION 00 4325 
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SECTION 00 4550  
ILLINOIS EMPLOYMENT PRACTICES 

PART 1 - GENERAL 

1.1 SUMMARY 

A. In addition to all other labor requirements set forth in this proposal and in the Standard 
Specifications, during the performance of this contract, the Contractor for itself, its assignees, 
and successors in interest (hereinafter referred to as the "Contractor") agrees as follows: 

1.2 SELECTION OF LABOR 

A. The Contractor shall comply with all Illinois statutes pertaining to the selection of labor.  If, at the 
time this contract is executed, or if during the term of this contract, there is excessive 
unemployment in Illinois as defined in the employment of Illinois Workers on Public Works Acts, 
30 ILCS 570-0.01et seq., as two consecutive months of unemployment exceeding 5%, the 
Contractor is required to employ Illinois laborers.  An “Illinois laborer” is defined as any person 
who has resided in Illinois for at least thirty (30) days and intends to become or remain an 
Illinois resident.   (This section placed on hold March 19, 2003, contractor to verify status for 
compliance) 

1.3 EQUAL EMPLOYMENT OPPORTUNITY 

A. In the event of the Contractor's non-compliance with the provisions of the Equal Employment 
Opportunity Clause, the Illinois Human Right's Act, or the Rules and Regulations of the Illinois 
Department of Human Rights ("Department"), the Contractor may be declared ineligible for 
future contracts or subcontracts with the State of Illinois or any of its political subdivisions or 
municipal corporations, and the contract may be cancelled or voided in whole or in part, and 
such other sanctions or penalties may be imposed or remedies invoked as provided by statute 
or regulation. During the performance of this contract, the Contractor agrees as follows: 

1. That it will not discriminate against any employee or applicant for employment because of 
race, color, religion, sex, national origin, ancestry, age, marital status, physical or mental 
handicap unrelated to ability, or unfavorable discharge from military service, and further 
that it will examine all job classifications to determine if minority persons or women are 
underutilized and will take appropriate affirmative action to rectify any such under 
utilization. 

2. That, if it hires additional employees in order to perform this contract or any portion 
hereof, it will determine the availability of minorities and women in the area(s) from which 
it may reasonably recruit and it will hire for each job classification for which employees 
are hired in such a way that minorities and women are not underutilized. 

3. That, in all solicitations or advertisements for employees placed by it or on its behalf, it 
will state that all applicants will be afforded equal opportunity without discrimination 
because of race, color, religion, sex, national origin, ancestry, age, marital status, 
physical or mental handicap unrelated to ability or unfavorable discharge from military 
service. 

4. That it will send to each labor organization or representative of workers with which it has 
or is bound by a collective bargaining or other agreement or understanding, a notice 
advising such labor organization or representative of the Contractor's obligations under 
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the Illinois Human Rights Act and the Department's Rules and Regulations.  If any such 
labor organization or representative fails or refuses to cooperate with the Contractor in its 
efforts to comply with such Act and Rules and Regulations, the Contractor will promptly 
so notify the Illinois Department of Human Rights and the Local Contracting Agency and 
will recruit employees from other sources when necessary to fulfill its obligations 
thereunder.  That it will submit reports as required by the Department of Human Rights 
Rules and Regulations, furnish all relevant information as may from time to time be 
requested by the Department or the Local Contracting Agency, and in all respects comply 
with the Illinois Human Rights Act and the Department's Rules and Regulations. 

5. That it will permit access to all relevant books, records, accounts and work sites by 
personnel of the Local Contracting Agency and the Illinois Department of Human Rights 
for purposes of Investigation to ascertain compliance with the Illinois Human Rights Act 
and the Department's Rules and Regulations. 

6. That it will include verbatim or by reference the provision of this clause in every 
subcontract so that such provisions will be binding upon every such subcontractor.  In the 
same manner as with other provisions of this contract, the Contractor will be liable for 
compliance with applicable provisions of this clause by all its subcontractors; and further 
it will promptly notify the Local Contracting Agency and the Illinois Department of Human 
Rights in the event any subcontractor fails or refuses to comply therewith.  In addition, the 
Contractor will not utilize any subcontractor declared by the Illinois Human Rights 
Commission to be ineligible for contracts or subcontracts with the State of Illinois or any 
of its political subdivisions or municipal corporations. 

END OF SECTION 00 4550 
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SECTION 00 4850 

CERTIFICATE OF COMPLIANCE WITH ILLINOIS DRUG-FREE WORKPLACE ACT 
 
 

1.1 CERTIFICATE OF COMPLIANCE WITH ILLINOIS DRUG-FREE WORKPLACE ACT 
INFORMATION 

A.     , 
Contractor, having 25 employees, does herby certify pursuant to Section 3 of the Illinois Drug-
Free Workplace Act (III. Rev. Stat. ch. 127 par. 132.313) that he, she, it shall provide a drug 
free workplace for all employees engaged in the performance of work under the contract by 
complying with the requirements of the Illinois Drug-Free Workplace Act and, further certified, 
that he, she, it is not ineligible for award of this contract by reason of debarment for a violation 
of the Illinois Drug-Free Workplace Act. 

B. Firm Name:     

C. By:     (Authorized Agent of Contractor) 

END OF SECTION 00 4850 

 

 

 

 

 

 

 

 

 

 



Parking Lot Replacement 
V.I.T. CUSD #2 

5909 
 

CERTIFICATE OF COMPLIANCE WITH ILLINOIS DRUG-FREE WORKPLACE ACT 00 4850 - 2 

 

 

This page intentionally left blank. 



Parking Lot Replacement 
V.I.T. CUSD #2 

5909 
   
 

CERTIFICATE OF COMPLIANCE WITH ILLINOIS HUMAN RIGHTS ACT 00 4870 - 1 

SECTION 00 4870 
CERTIFICATE OF COMPLIANCE WITH ILLINOIS HUMAN RIGHTS ACT 

 
 

1.1 CERTIFICATE OF COMPLIANCE WITH ILLINOIS HUMAN RIGHTS ACT INFORMATION 

A.     , 
Contractor, does herby certify pursuant to P.A. 87-1257, the Illinois Human Rights Act, that he, 
she, it has adopted a written sexual harassment policy that includes at a minimum the following 
information: (i) the illegality of sexual harassment; (ii) the definition of sexual harassment under 
Illinois law; (iii) a description of sexual harassment, utilizing examples; (iv) an employer’s 
internal complaint process, including penalty; (v) the legal recourse, investigative and complaint 
process available through the Department of Human Rights Commission; (vi) directions on how 
to contact the Department and Commission; and (vi) directions on how to contact the 
Department and Commission; and (vii) protection against retaliation as provided by section 6-
101 or the Illinois Human Rights Act. 

B. Firm Name:     

C. By:     (Authorized Agent of Contractor) 

END OF SECTION 00 4870 
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SECTION 00 4880 
CERTIFICATE REGARDING CRIMINAL BACKGROUND INVESTIGATIONS 

1.1 DESCRIPTION 

A. All employees performing work inside the building or in other ways in direct contact with 
students shall be required to have and pass a background check performed by the local ROE 
(Regional Office of Education). The cost of these background investigations shall be the 
responsibility of the contractor ($50 per background check). The ROE does not accept credit or 
debit cards. Employees are to fill out and bring the attached forms with them to receive their 
background check. A list of employee’s names to have their background checked shall be 
provided by each contractor prior to having the background checks performed for tracking 
purposes. Contractors to schedule appointments for background checks directly with the ROE’s 
office.  

1.2 CERTIFICATION REGARDING CRIMINAL BACKGROUND INVESTIGATION INFORMATION 

A. Contractor hereby represents, warrants, and certifies that no officer or director thereof has any 
knowledge that any employee has been convicted of committing or attempting to commit 
“Criminal Code of 1961,” 720ILCS, Sections 5/11-6 (Indecent solicitation of a child), 5/11-9 
(Public indecency), 5/11-14 (Prostitution), 5/11-15 (Soliciting for a prostitute), 5/11-15.1 
(Soliciting for a juvenile prostitute), 5/77-19 (Pimping), 5/11-19.1 (Juvenile pimping), 5/11-19.2 
Exploitation of a child, 5/11-20 (Obscenity), 5/11-20.1 (Sexual assault), 5/13-14 (Aggravated 
criminal sexual abuse), and/or those offenses defined in the “Cannabis Control Act,” 720 ILCS, 
550/ et. seq. (except the “Illinois Controlled Substance Act,” 720 ILCS 570/100 et. seq. and/or 
any offense committed or attempted in any other state or against the laws of the United States, 
which if committed or attempted in this State, would have been punishable as one or more of 
the foregoing offenses. Contractor further agrees that it shall not employ any person who have 
or may have direct, daily contact with the pupils or any school in the district, and for whom a 
criminal background investigation has not been conducted pursuant hereto and further 
represents and agrees that all applicants for any such employment shall furnish with their 
applications the attached written “Authorization for a Criminal Background Information” form 
authorizing the Board of Education to request a criminal background investigation of said 
applicant pursuant to Section 5/10-21.9 of the School Code of Illinois and to receive criminal 
history record information pursuant thereto to determine if the applicant has been convicted of 
committing or attempting to commit any of the criminal or drug offenses enumerated above. 
Contractor further represents, warrants, and verifies that no applicant for employment with 
respect to whom the criminal investigation reveals any conviction for committing and/or 
attempting to commit any of the above enumerated offenses, shall be employed thereby in any 
position that involves or may involve contact with the students of the school district. This 
certification is executed on the date hereinafter indicated by the designated contractor by its 
duly authorized officer.  

B. By:     

C. Its:     

D. Dated:    . 

END OF SECTION 00 4880 
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SECTION 00 6113 
PERFORMANCE AND PAYMENT BOND 

 
KNOW ALL BY THESE PRESENTS: 

That we   of   

hereinafter called PRINCIPAL, and  of 

  hereinafter called the SURETY, 

are held and firmly bound unto V.I.T. Community Unit School District #2, hereinafter called OWNER, 
and unto all persons, firms, and corporations who may furnish materials for, or perform labor on the 
Health Life Safety Work:  Parking Lot Replacement dated March 20, 2020. 

hereinafter referred to, in the penal sum of  

 DOLLARS   CENTS ($ ) 
in lawful money of the United States, for the payment of which sum well and truly to be made, we bind 
ourselves, our heirs, executors, administrators and successors, jointly and severally firmly by these 
presents. 
 
 THE CONDITION OF THIS OBLIGATION IS SUCH, that whereas the Principal entered into a certain 
contract, dated     20     with V.I.T. COMMUNITY UNIT SCHOOL DISTRICT #2, the OWNER, 
a copy of which is attached and hereby is referred to and made a part hereof, as if written herein at 
length, and whereby the said Principal has promised and agreed to perform said work in accordance with 
the terms of said contract, and has promised to pay all sums of money due for labor, materials, 
apparatus, fixtures, or machinery furnished to such Principal for the purpose of performing such work and 
has further agreed to pay all direct and indirect damages to any person, firm, company, or corporation 
suffered or sustained on account of the performance of such work during the time thereof and until such 
work is completed and accepted, and has further agreed that this bond shall inure to the benefit of any 
person, firm, company or corporation, to whom any money may be due from the Principal, subcontractor 
or otherwise, for any such labor, materials, apparatus, fixtures or machinery so furnished and that suit 
may be maintained on such bond by any such person, firm, company, or corporation, for the recovery of 
any such money. 
 
 NOW THEREFORE, if the said Principal shall well and truly perform said work in accordance with 
the terms of said contract, and shall pay all sums of money due or to become due for any labor, materials, 
apparatus, fixtures or machinery furnished to him for the purpose of constructing such work, and shall 
commence and complete the work within the time prescribed in said contract, and shall pay and 
discharge all damages, direct and indirect, that may be suffered or sustained on account of said work 
during the time of the performance thereof and until the said work shall have been accepted, and shall 
hold the aforesaid Owner and its or his agents harmless on account of any such damages, and shall in all 
respects fully and faithfully comply with all the provisions, conditions, and requirements of said contract, 
then this obligation to be void; otherwise to remain in full force and effect. 
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IN WITNESS WHEREOF, this instrument is executed this    day of       A.D. 20      . 

 In the presence of:   
 Principal 
   
 (Address) 

 By:   

 ATTEST:   

 SURETY:   

 By:   
 Attorney-in-Fact 

 ATTEST:   
 

 
 

STATE OF      

COUNTY OF       

 On this      day of       20  before me personally appeared 

  Principal, and 

 Surety, 

all personally known to me to be the persons described in and who executed the above bond, and 
severally and individually acknowledged to me that they executed the same. 

 Given under my hand and notary seal, this    day of       A.D., 20  . 

   
 Notary Public 

My commission expires         

 

 

NOTE:  DATE OF BOND MUST NOT BE PRIOR TO DATE OF CONTRACT 

 

 

END OF SECTION 00 6113 
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SECTION 00 7300 
SUPPLEMENTARY CONDITIONS 

 
1. PRECEDENCE OF SUPPLEMENTARY GENERAL CONDITIONS   

 These Supplementary General Conditions take precedence over the GENERAL CONDITIONS 
OF THE CONTRACT FOR CONSTRUCTION, AIA Document A201-2017, as hereinafter stated. 

2. MODIFICATIONS DELETIONS AND ADDITIONS 

The following supplements modify, delete from, and/or add to the General Conditions. 

A. Articles, or portions thereof, which are not specifically modified, deleted, or superseded 
hereby, remain in full effect. 

3. DEFINITION OF TERMS - Where used in any of the Contract Documents, the following meaning 
will be given to terms herein defined. 

A. Contract/Agreement - Standard Form of Agreement between Contractor and Owner for 
the Construction of Buildings, AIA Form A101-2017, current edition. 

B. Contractor - The term "Contractor", as used in the Contract Documents, shall refer to the 
Person or Firm named in the Contract/Agreement for the specific work involved.  Only 
one contractor is recognized as a party to the contract.  His/Her is the sole responsibility 
for the proper execution of the work stated in the Contract/Agreement. 

C. General Contractor - The term "General Contractor" shall mean the Contractor for 
Complete Construction, or the Contractor for General Construction Work (where no 
Contractor for Complete Construction is involved in the project). 

D. The term "Product" includes materials, systems, and equipment. 

E. The terms "Approved", "Required", "As Directed", etc. are interpreted and will be taken to 
mean "to the satisfaction of the Architect". 

F. Where the word "Shall" appears it is to be interpreted to mean "Must - Mandatory". 

G. The term "Similar" means in its general sense and not necessarily identical. 

4. WARRANTY 

A. Refer to § 3.5 of the General Conditions, add: 

Contractor or his Sureties shall remedy any defects in the work and pay for all damages 
to other work resulting therefrom which may appear within a period of one (1) year of 
the date of substantial completion as defined in the General Conditions.  Neither the 
final certificate for payment nor the partial use by the Owner will relieve the Contractor 
or his Sureties of liability for faulty workmanship or materials.  All guarantee periods 
specified shall begin with the date of substantial completion and shall be submitted to 
Architect together with all lien releases from all subcontractors and major material 
suppliers and with final lien release from prime contractor at time final payment 
application is made.  This guarantee is not Owner's exclusive remedy but is in addition 
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to any other rights or remedies of Owner. 

5. PERMITS, FEES, NOTICES, AND COMPLIANCE WITH LAWS 

A. Refer to § 3.7.1 of the General Conditions, add: 

Each individual contractor shall obtain and pay for all permits, licenses, franchises, and 
consents required by law or necessary to perform his/her portion of the work, and shall 
pay for all inspections required thereby. 

6. ALLOWANCES 

A. Refer to § 3.8 of the General Conditions, add: 

If the value of the selected product or systems differs from the allowance value provided 
in this section, a Contract Change will be issued to reconcile the difference (addition or 
deduction) in an amount equal to the difference plus 10% of the difference.   

7. SHOP DRAWINGS, PRODUCT DATA, AND SAMPLES 

A. Refer to § 3.12 of the General Conditions, add: 

3.12.11  Unless otherwise specified, a minimum of five (5) hard copies or clear, legible 
and stamped digital “pdf” copies will be required and shall be forwarded to the Architect 
for review only after all details and dimensions have been verified by the Contractor.  All 
copies must bear the approval stamp of the Contractor when they are submitted to 
Architect for review.  Architect will promptly review and return the documents to the 
Contractor with corrections, comments and/or color and finish selections as may be 
required. 

3.12.12  Any deviation in shop drawings from the requirements of the contract documents 
must be brought to Architect’s attention in writing at time shop drawings are submitted for 
his review.  Judgment on acceptance of the deviation will be made between the Architect 
and Owner when shop drawings are returned to the Contractor. 

3.12.13  It shall be expressly understood the Architect does not "approve" shop drawings.  
The Architect "reviews" shop drawings approved by the Contractor.  Responsibility for 
approval of all shop drawings and other submittals rests fully with the Contractor. 

8. CLEANING UP 

A. Refer to § 3.15 of the General Conditions, add: 

§ 3.15.3  All contractors shall store apparatus, materials, supplies, and equipment in such 
orderly fashion and in designated storage areas at the site of the work as will not unduly 
interfere with the progress of work of any other contractor. 

§ 3.15.4  Final Cleaning - Just prior to delivery of building and site to Owner, the General 
Contractor shall thoroughly clean the project area including: wash all windows, vacuum 
carpeting, clean floor tile, wipe off all fixtures and equipment, and provide clean filters for 
all air handling equipment.  He shall also clean site of all debris and excess construction 
materials and equipment. 
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9. APPLICATIONS FOR PAYMENT 

A. Refer to § 9.3 of the General Conditions, add: 

§ 9.3.7  Applications for payment shall be made on Application and Certificate for 
Payment form, AIA Document G702 with Continuation Sheets as necessary, AIA 
Document G703.  In making such applications for payment, a retainage of ten percent 
(10%) of the estimated amounts of completed work and stored materials shall be applied 
until the contract work has been completed. 

10.   SAFETY OF PERSONS AND PROPERTY 

A. Refer to paragraph § 10.2 of the General Conditions, add: 

§ 10.2.9  Protections - Contractor shall be responsible for insuring that each particular 
subcontractor provides adequate shoring and bracing of all walls, structural frame and 
other building elements until all elements are secured with final connections and 
anchorage.  Bracing shall be adequate to withstand heavy gusts of wind and shall be 
cross tied for protection from all directions.  Bracing shall remain in place until sufficient 
cross-walls, permanent floors and/or roof structure is in place to fully stabilize the 
individual building elements. 

11. ADDITIONAL CONTRACT REQUIREMENTS  

This document supplements the contract and any other contracts or agreements now or hereafter 
entered into between Owner and the Contractor or Supplier.  Should any conflict exist between 
any separate contract or agreement and this paragraph, this paragraph shall apply.  The 
provisions of this supplement are intended to apply, however, only to the extent required or 
contemplated by laws, rules or regulations. 

The following provisions shall apply if and to the extent required by law: 

A. BIDDING PRACTICES:  Pursuant to Section 33E-11(a) of the Illinois Criminal Code (720 
Illinois Compiled Statutes 5/33E 11(a)), Contractor or Supplier certifies that neither 
Contractor or Supplier, nor any agent or employee thereof, is barred from contracting with 
any unit of State or local government as a result of a violation of either Section 33E-3 or 
Section 33E-4 of said Code (720 Illinois Compiled Statutes 5/33E-3, 5/33E-4).  Section 
33E-3 pertains to the offense of bid-rigging and Section 33E-4 pertains to the offense of 
bid rotating. 

B. BRIBERY CERTIFICATION:  Contractor or Supplier certifies that neither Contractor or 
Supplier nor any agent or employee thereof has been convicted of bribery or attempting 
to bribe an officer or employee of the State of Illinois or any other state in that officer or 
employee's official capacity, or has made an admission of guilt of such conduct which is a 
matter of record but has not been prosecuted for such conduct.  See 30 Illinois Compiled 
Statutes 505/10.1. 

C. CONFLICTS OF INTEREST:  Contractor or Supplier agrees to comply with those 
provisions established by law pertaining to conflicts of interest.  Contractor or Supplier 
certifies that Contractor or Supplier is unaware of any violation of any laws pertaining to 
interest in contracts with respect to this contract. 
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D. DISCRIMINATION 

1. Unlawful Discrimination:  Contractor or Supplier agrees not to engage in or 
commit unlawful discrimination as that term is used in the Illinois Human Rights 
Act (775 Illinois Compiled Statutes 5/1-101 et seq.) or other applicable statutes, 
laws, rules or regulations and to otherwise comply with the requirements of said 
Act.  This shall include but not be limited to, refraining from unlawful 
discrimination and undertaking affirmative action to assure equality of 
employment opportunity and eliminate the effects of past discrimination as 
required by Section 2-105(A) of said Act (775 Illinois Compiled Statutes 5/2-
105(A)).  Contractor or Supplier further agreed to comply with the Illinois Public 
Works Employment Discrimination Act (775 Illinois Compiled Statutes 10/0.01 et 
seq.). 

2. Sexual Harassment:  Pursuant to Section 2-105 of the Illinois Human Rights Act 
(775 Illinois Compiled Statutes 5/2-105(A)) Contractor or Supplier agrees to have 
a written sexual harassment policy that includes, at a minimum, the following 
information: (i) the illegality of sexual harassment; (ii) the definition of sexual 
harassment under State law; (iii) a description of sexual harassment, utilizing 
examples; (iv) the Contractor's or Supplier's internal complaint process including 
penalties; (v) the legal recourse, investigative and complaint process available 
through the Illinois Department of Human Rights and the Human Rights 
Commission; (vi) directions on how to contact the Department and Commission; 
and (vii) protection against retaliation as provided by the Act.  A copy of the 
policy shall be provided to Owner and Architect/Engineer and the Department 
upon request. 

3. Dues to Clubs which Discriminate:  Contractor or Supplier certifies that it is not 
prohibited from receiving any award or grant because it pays dues or fees on 
behalf of its employees or agents or subsidizes or otherwise reimburses them for 
payment of their dues and fees to any club which unlawfully discriminates 
contrary to the Illinois Discriminatory Club Act (775 Illinois Compiled Statutes 
25/0.01 et seq.). 

E. EDUCATIONAL LOANS  Contractor or Supplier certifies that Contractor or Supplier is not 
in default on an educational loan as defined by the Illinois Educational Loan Default Act 
(5 Illinois Compiled Statutes 385/0.01 et seq.) 

F. DRUG FREE WORKPLACE:  To the extent that the contract is subject to the Illinois Drug 
Free Workplace Act (30 Illinois Compiled Statutes 580/1 et seq.), Contractor or Supplier 
certifies and agrees that Contractor or Supplier will provide a drug free workplace by 
complying with the terms of said Act, including, but not necessarily limited to, Section 3 of 
said Act (30 Illinois Compiled Statutes 580/3). 

G. SERVICE, MATERIALS, AND EQUIPMENT  All iron and steel products which are to be 
incorporated into public work projects shall be domestically manufactured or produced 
and fabricated.(30 Illinois Compiled Statutes 565 et seq.) The Contractor shall obtain 
from the iron or steel producer and/or fabricator, in addition to the mill analysis, a 
certification that all iron or steel materials meet these domestic source requirements. 

END OF SECTION 00 7300 
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SECTION 00 7334 

REQUIREMENTS FOR SUBSTANCE ABUSE PREVENTION PROGRAM 
 
Before any contractor commences work on a public works program, the contractor shall have in place a 
written program that meets or exceeds the requirement in “820 ILCS 265, Public Act 95-635, Substance 
Abuse Prevention on Public Works Projects Act”, or shall have a collective bargaining agreement in effect 
dealing with the subject matter in the above Act. 
 
The prime contractor and all subcontractors shall file with the Owner, a copy of the “Substance Abuse 
Prevention Program” along with a cover letter certifying their program meets or exceeds the requirements 
of the Act, or a letter certifying that the prime contractor and subcontractors have a collective bargaining 
agreement in effect dealing with the subject matter of the above Act. 
 
END OF SECTION 00 7334 
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SECTION 00 7343 
WAGE RATE REQUIREMENTS 

The successful bidder and his subcontractors will be required to pay not less than the Prevailing Wage 
Rate for workmen engaged in work under this contract, with the provisions of an act of the General 
Assembly of the State of Illinois entitled "An Act Regulating the Wage of Laborers, Mechanics, and other 
workmen employed in any public works by the State, County, City or any Public Body, or any Political 
Subdivision or by anyone under contract for public works," by act approved July 11, 1957, as amended.  
Attached to and made part of these Contract Documents is the current prevailing wage rate decision that 
will govern during the proposed work, and includes hourly rates, overtime rates, and all required fringe 
benefit rates. 

The successful bidder and his subcontractors will be required to conform to provisions of Chapter 48, 
Illinois Revised Statutes, Paragraphs 2201 through 2207 "Employment of Illinois Workers on Public 
Works Projects" for workmen engaged in work under this contract. 

It shall be the responsibility of the Contractor and any subcontractors to allow the City of Table Grove, the 
Illinois Department of Labor, and any authorized representative of any government agency involved in the 
funding of this project, access to and the right to examine all records, books, papers, payrolls, or 
documents related to this construction project.  This right shall extend from the time of execution of the 
contract through the entire time period of the work, and ending three (3) years after the final pay estimate 
is disbursed. 

Certified payroll records shall be submitted on a monthly basis to the public body in charge of the 
construction project, along with a statement affirming that such records are true and accurate, that the 
wages paid to each worker are not less than the required prevailing rate and that the contractor is aware 
that filing records he or she knows to be false is a Class B misdemeanor. 

If the Illinois Department of Labor revises during the term of this contract the prevailing rate of hourly 
wages to be paid in the City of Table Grove in Fulton County, the revised rate as provided by the V.I.T. 
Community Unit School District No. 2 to the Contractor shall apply to this contract. 

For the current Wage Rate Requirements, go to website:   

 
https://www2.illinois.gov/idol/Laws-Rules/CONMED/Pages/prevailing-wage-rates.aspx 

 

 

 

END OF SECTION 00 7343 
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SECTION 01 1000 
SUMMARY OF WORK 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section Includes: 

1. Project information. 
2. Work covered by Contract Documents. 
3. Work under separate contracts. 
4. Access to site. 
5. Work restrictions. 
6. Specification and Drawing conventions. 

B.  Related Requirements: 

1. Section 01 5000 "Temporary Facilities and Controls" for limitations and procedures 
governing temporary use of Owner's facilities. 

1.2 PROJECT INFORMATION 

A. Project Identification: Health Life Safety Work:  Parking Lot Replacement  

1. Project Locations: 1502 East U.S. Highway 136, Table Grove, Illinois 61482 
       

B. Owner:  V.I.T. Community Unit School District #2, 1502 East U.S. Highway 136, Table 
Grove, Illinois 61482 

1. Owner's Representative: Matt Klaska, Superintendent 309-758-5138.  

C. Architect / Engineer:  Architechnics, 510 Maine Street, Quincy, Illinois 62301 

1.3 WORK COVERED BY CONTRACT DOCUMENTS 

A. The Work of Project is defined by the Contract Documents and consists of the following: 
 
1. New concrete parking lot pavement to replace existing. 

B. Type of Contract: Single Stipulated Lump Sum 

1. Project will be constructed under a single prime contract. 
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1.4 WORK UNDER SEPARATE CONTRACTS  

A.   None 

1.5 ACCESS TO SITE 

A. Refer to Section 00 2115, Supplementary Instructions to Bidders 

1.6 WORK RESTRICTIONS 

A. Refer to Section 00 2115, Supplementary Instructions to Bidders 

1.7 SPECIFICATION AND DRAWING CONVENTIONS 

A. Specification Content: The Specifications use certain conventions for the style of language and 
the intended meaning of certain terms, words, and phrases when used in particular situations. 
These conventions are as follows: 

1. Imperative mood and streamlined language are generally used in the Specifications. The 
words "shall," "shall be," or "shall comply with," depending on the context, are implied 
where a colon (:) is used within a sentence or phrase. 

2. Specification requirements are to be performed by Contractor unless specifically stated 
otherwise. 

B. Division 01 General Requirements: Requirements of Sections in Division 01 apply to the Work 
of all Sections in the Specifications. 

PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION (Not Used) 

END OF SECTION 01 1000 
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SECTION 01 1419 
USE OF SITE 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Work included:  This Section applies to situations in which the Contractor or his representatives 
including, but not necessarily limited to, suppliers, subcontractors, employees, and field 
engineers, enter upon the Owner's property. 

B. RELATED WORK 
1. Documents affecting work of this Section include, but are not necessarily limited to, 

General Conditions, Supplementary Conditions, and Sections in Division 1 of these 
Specifications. 

1.2 SUBMITTALS 

A. Maintain an accurate record of the names and identification of all persons entering upon the 
Owner's property in connection with the Work of this Contract, including times of entering and 
times of leaving.  Submit a copy of the record to the Owner upon request. 

1.3 QUALITY ASSURANCE 

A. Promptly upon award of the Contract, notify all pertinent personnel regarding requirements of 
this Section. 

B. Require that all personnel who will enter upon the Owner's property certify their awareness of 
and familiarity with the requirements of this Section. 

1.4 TRANSPORTATION FACILITIES 

A. Truck and equipment access: 
1. To avoid traffic conflict with vehicles of the Owner's employees and customers, and to 

avoid over-loading of streets and driveways elsewhere on the Owner's property, limit the 
access of trucks and equipment to the minimum required to complete the work. 

B. Contractor's vehicles: 
1. Require Contractor's vehicles, vehicles belonging to employees of the Contractor, and all 

other vehicles entering upon the Owner's property in performance of the Work of the 
Contract, to use only the designated Contractor’s Access Route. 

2. Do not permit such vehicles to park on any street or other area of the Owner's property 
except in the designated area shown on the plans. 

1.5 SECURITY 

A. Restrict the access of all persons entering upon the Owner's property in connection with the 
Work to the Access Route and to the actual site of the Work. 
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PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION (Not Used) 

 

END OF SECTION 01 1419 
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SECTION 01 2500 
SUBSTITUTION PROCEDURES 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section includes administrative and procedural requirements for substitutions. 

1.2 DEFINITIONS 

A. Substitutions: Changes in products, materials, equipment, and methods of construction from 
those required by the Contract Documents and proposed by Contractor. 

1. Substitutions for Cause: Changes proposed by Contractor that are required due to 
changed Project conditions, such as unavailability of product, regulatory changes, or 
unavailability of required warranty terms. 

2. Substitutions for Convenience: Changes proposed by Contractor or Owner that are not 
required in order to meet other Project requirements but may offer advantage to 
Contractor or Owner – Not Permitted. 

1.3 ACTION SUBMITTALS 

A. Substitution Requests: Submit three copies of each request for consideration. Identify product 
or fabrication or installation method to be replaced. Include Specification Section number and 
title and Drawing numbers and titles. 

1. Documentation: Show compliance with requirements for substitutions and the following, 
as applicable: 

a. Statement indicating why specified product or fabrication or installation method 
cannot be provided, if applicable. 

b. Coordination of information, including a list of changes or revisions needed to other 
parts of the Work and to construction performed by Owner and separate 
contractors that will be necessary to accommodate proposed substitution. 

c. Product Data, including drawings and descriptions of products and fabrication and 
installation procedures. 

d. Samples, where applicable or requested. 
e. Certificates and qualification data, where applicable or requested. 
f. Material test reports from a qualified testing agency, indicating and interpreting test 

results for compliance with requirements indicated. 
g. Detailed comparison of Contractor's construction schedule using proposed 

substitutions with products specified for the Work, including effect on the overall 
Contract Time. If specified product or method of construction cannot be provided 
within the Contract Time, include letter from manufacturer, on manufacturer's 
letterhead, stating date of receipt of purchase order, lack of availability, or delays in 
delivery. 

h. Cost information, including a proposal of change, if any, in the Contract Sum. 
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i. Contractor's certification that proposed substitution complies with requirements in 
the Contract Documents, except as indicated in substitution request, is compatible 
with related materials and is appropriate for applications indicated. 

j. Contractor's waiver of rights to additional payment or time that may subsequently 
become necessary because of failure of proposed substitution to produce 
indicated results. 

2. Architect's Action: If necessary, Architect will request additional information or 
documentation for evaluation within five  days of receipt of a request for substitution. 
Architect will notify Contractor of acceptance or rejection of proposed substitution within 
ten  days of receipt of request, or ten days of receipt of additional information or 
documentation, whichever is later. 

a. Forms of Acceptance: Change Order, Construction Change Directive, or 
Architect's Supplemental Instructions for minor changes in the Work. 

b. Use product specified if Architect does not issue a decision on use of a proposed 
substitution within time allocated. 

1.4 QUALITY ASSURANCE 

A. Compatibility of Substitutions: Investigate and document compatibility of proposed substitution 
with related products and materials. Engage a qualified testing agency to perform compatibility 
tests recommended by manufacturers. 

1.5 PROCEDURES 

A. Coordination: Revise or adjust affected work as necessary to integrate work of the approved 
substitutions. 

1.6 SUBSTITUTIONS 

A. Substitutions for Cause: Submit requests for substitution immediately on discovery of need for 
change, but not later than 15 days prior to time required for preparation and review of related 
submittals. 

1. Conditions: Architect will consider Contractor's request for substitution when the following 
conditions are satisfied. If the following conditions are not satisfied, Architect will return 
requests without action, except to record noncompliance with these requirements: 

a. Requested substitution is consistent with the Contract Documents and will produce 
indicated results. 

b. Substitution request is fully documented and properly submitted. 
c. Requested substitution will not adversely affect Contractor's construction schedule. 
d. Requested substitution has received necessary approvals of authorities having 

jurisdiction. 
e. Requested substitution is compatible with other portions of the Work. 
f. Requested substitution has been coordinated with other portions of the Work. 
g. Requested substitution provides specified warranty. 
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h. If requested substitution involves more than one contractor, requested substitution 
has been coordinated with other portions of the Work, is uniform and consistent, is 
compatible with other products, and is acceptable to all contractors involved. 

B. Substitutions for Convenience: Not allowed. 

PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION (Not Used) 

END OF SECTION 01 2500 
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SECTION 01 2600 
CONTRACT MODIFICATION PROCEDURES 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section includes administrative and procedural requirements for handling and processing 
Contract modifications. 

1.2 MINOR CHANGES IN THE WORK 

A. Architect will issue supplemental instructions authorizing minor changes in the Work, not 
involving adjustment to the Contract Sum or the Contract Time, on AIA Document G710. 

1.3 PROPOSAL REQUESTS 

A. Owner-Initiated Proposal Requests: Architect will issue a detailed description of proposed 
changes in the Work that may require adjustment to the Contract Sum or the Contract Time. If 
necessary, the description will include supplemental or revised Drawings and Specifications. 

1. Work Change Proposal Requests issued by Architect are not instructions either to stop 
work in progress or to execute the proposed change. 

2. Within 20 days, when not otherwise specified, after receipt of Proposal Request, submit a 
quotation estimating cost adjustments to the Contract Sum and the Contract Time 
necessary to execute the change. 

a. Include a list of quantities of products required or eliminated and unit costs, with 
total amount of purchases and credits to be made. If requested, furnish survey 
data to substantiate quantities. 

b. Indicate applicable taxes, delivery charges, equipment rental, and amounts of 
trade discounts. 

c. Include costs of labor and supervision directly attributable to the change. 
d. Include an updated Contractor's construction schedule that indicates the effect of 

the change, including, but not limited to, changes in activity duration, start and 
finish times, and activity relationship. Use available total float before requesting an 
extension of the Contract Time. 

B. Contractor-Initiated Proposals: If latent or changed conditions require modifications to the 
Contract, Contractor may initiate a claim by submitting a request for a change to the Architect. 

1. Include a statement outlining reasons for the change and the effect of the change on the 
Work. Provide a complete description of the proposed change. Indicate the effect of the 
proposed change on the Contract Sum and the Contract Time. 

2. Include a list of quantities of products required or eliminated and unit costs, with total 
amount of purchases and credits to be made. If requested, furnish survey data to 
substantiate quantities. 
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3. Indicate applicable taxes, delivery charges, equipment rental, and amounts of trade 
discounts. 

4. Include costs of labor and supervision directly attributable to the change. 
5. Include an updated Contractor's construction schedule that indicates the effect of the 

change, including, but not limited to, changes in activity duration, start and finish times, 
and activity relationship. Use available total float before requesting an extension of the 
Contract Time. 

6. Comply with requirements in Section 01 2500 "Substitution Procedures" if the proposed 
change requires substitution of one product or system for product or system specified. 

1.4 CHANGE ORDER PROCEDURES 

A. On Owner's approval of a Work Change Proposal Request, Architect will issue a Change Order 
for signatures of Owner and Contractor on AIA Document G701. 

1.5 CONSTRUCTION CHANGE DIRECTIVE 

A. Construction Change Directive: Architect may issue a Construction Change Directive on 
AIA Document G714. Construction Change Directive instructs Contractor to proceed with a 
change in the Work, for subsequent inclusion in a Change Order. 

1. Construction Change Directive contains a complete description of change in the Work. It 
also designates method to be followed to determine change in the Contract Sum or the 
Contract Time. 

B. Documentation: Maintain detailed records on a time and material basis of work required by the 
Construction Change Directive. 

1. After completion of change, submit an itemized account and supporting data necessary 
to substantiate cost and time adjustments to the Contract. 

PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION (Not Used) 

END OF SECTION 01 2600 
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SECTION 01 2900 
PAYMENT PROCEDURES 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section includes administrative and procedural requirements necessary to prepare and process 
Applications for Payment. 

1.2 SCHEDULE OF VALUES 

A. Coordination: Coordinate preparation of the schedule of values with preparation of Contractor's 
construction schedule. 

1. Coordinate line items in the schedule of values with other required administrative forms 
and schedules, including the following: 

a. Application for Payment forms with continuation sheets. 

2. Submit the schedule of values to Architect at earliest possible date, but no later than 
seven days before the date scheduled for submittal of initial Applications for Payment. 

B. Format and Content: Use Project Manual table of contents as a guide to establish line items for 
the schedule of values. Provide at least one line item for each Specification Section. 

1. Identification: Include the following Project identification on the schedule of values: 

a. Project name and location. 
b. Name of Architect. 
c. Architect's project number. 
d. Contractor's name and address. 
e. Date of submittal. 

2. Arrange schedule of values consistent with format of AIA Document G703. 
3. Arrange the schedule of values in tabular form with separate columns to indicate the 

following for each item listed: 

a. Related Specification Section or Division. 
b. Description of the Work. 
c. Name of subcontractor. 
d. Name of manufacturer or fabricator. 
e. Name of supplier. 
f. Change Orders (numbers) that affect value. 
g. Dollar value of the following, as a percentage of the Contract Sum to nearest one-

hundredth percent, adjusted to total 100 percent. 
 
 



   
Parking Lot Replacement 

V.I.T. CUSD #2 
5909 

 

PAYMENT PROCEDURES     
 

01 2900 - 2 

4. Provide a breakdown of the Contract Sum in enough detail to facilitate continued 
evaluation of Applications for Payment and progress reports. Coordinate with Project 
Manual table of contents. Provide multiple line items for principal subcontract amounts, 
where applicable. 

5. Round amounts to nearest whole dollar; total shall equal the Contract Sum. 
6. Provide a separate line item in the schedule of values for each part of the Work where 

Applications for Payment may include materials or equipment purchased or fabricated 
and stored, but not yet installed. 

a. Differentiate between items stored on-site and items stored off-site.  If specified, 
include evidence of insurance or bonded warehousing. 
 

7. Provide separate line items in the schedule of values for initial cost of materials, for each 
subsequent stage of completion, and for total installed value of that part of the Work. 

8. Allowances: Provide a separate line item in the schedule of values for each allowance. 
Show line-item value of unit-cost allowances, as a product of the unit cost, multiplied by 
measured quantity. Use information indicated in the Contract Documents to determine 
quantities. 

9. Each item in the schedule of values and Applications for Payment shall be complete. 
Include total cost and proportionate share of general overhead and profit for each item. 

a. Temporary facilities and other major cost items that are not direct cost of actual 
work-in-place may be shown either as separate line items in the schedule of 
values or distributed as general overhead expense, at Contractor's option. 

10. Schedule Updating: Update and resubmit the schedule of values before the next 
Applications for Payment when Change Orders or Construction Change Directives result 
in a change in the Contract Sum. 

1.3 APPLICATIONS FOR PAYMENT 

A. Each Application for Payment following the initial Application for Payment shall be consistent 
with previous applications and payments as certified by Architect and paid for by Owner. 

1. Initial Application for Payment, Application for Payment at time of Substantial Completion, 
and final Application for Payment involve additional requirements. 

B. Payment Application Times: Submit Application for Payment to Architect by the 1st day of the 
month.  The period covered by each Application for Payment is one month, ending on the last 
day of the month. 

C. Application for Payment Forms: Use AIA Document G702 and AIA Document G703 as form for 
Applications for Payment. 

D. Application Preparation: Complete every entry on form. Notarize and execute by a person 
authorized to sign legal documents on behalf of Contractor. Architect will return incomplete 
applications without action. 

1. Entries shall match data on the schedule of values and Contractor's construction 
schedule. Use updated schedules if revisions were made. 

2. Include amounts of Change Orders and Construction Change Directives issued before 
last day of construction period covered by application. 
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E. Transmittal: Submit 3 signed and notarized original copies of each Application for Payment to 
Architect by a method ensuring receipt within 24 hours. One copy shall include waivers of lien 
and similar attachments if required. 

1. Transmit each copy with a transmittal form listing attachments and recording appropriate 
information about application. 

F. Waivers of Mechanic's Lien: With each Application for Payment, submit waivers of mechanic's 
lien from entities lawfully entitled to file a mechanic's lien arising out of the Contract and related 
to the Work covered by the payment. 

1. Submit partial waivers on each item for amount requested in previous application, after 
deduction for retainage, on each item. 

2. When an application shows completion of an item, submit conditional final or full waivers. 
3. Owner reserves the right to designate which entities involved in the Work must submit 

waivers. 
4. Submit final Application for Payment with or preceded by final waivers from every entity 

involved with performance of the Work covered by the application who is lawfully entitle 
to a lien. 

5. Waiver Forms: Submit executed waivers of lien on forms acceptable to Owner. 

G. Initial Application for Payment: Administrative actions and submittals that must precede or 
coincide with submittal of first Application for Payment include the following: 

1. List of subcontractors. 
2. Schedule of values. 
3. Contractor's construction schedule (preliminary if not final). 
4. Products list 
5. Initial progress report. 
6. Certificates of insurance and insurance policies. 
7. Performance and payment bonds as applicable. 

H. Application for Payment at Substantial Completion: After Architect issues the Certificate of 
Substantial Completion, submit an Application for Payment showing 100 percent completion for 
portion of the Work claimed as substantially complete. 

1. Include documentation supporting claim that the Work is substantially complete and a 
statement showing an accounting of changes to the Contract Sum. 

2. This application shall reflect Certificate(s) of Substantial Completion issued previously for 
Owner occupancy of designated portions of the Work. 

I. Final Payment Application: After completing Project closeout requirements, submit final 
Application for Payment with releases and supporting documentation not previously submitted 
and accepted, including, but not limited, to the following: 

1. Evidence of completion of Project closeout requirements. 
2. Insurance certificates for products and completed operations where required and proof 

that taxes, fees, and similar obligations were paid. 
3. Updated final statement, accounting for final changes to the Contract Sum. 
4. AIA Document G706, "Contractor's Affidavit of Payment of Debts and Claims." 
5. AIA Document G706A, "Contractor's Affidavit of Release of Liens." 
6. AIA Document G707, "Consent of Surety to Final Payment." 
7. Evidence that claims have been settled. 
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SECTION 01 3100 
PROJECT MANAGEMENT AND COORDINATION 

PART 1 - GENERAL 

1.1 RELATED DOCUMENTS 

A. Drawings and general provisions of the Contract, including General and Supplementary 
Conditions and other Division 01 Specification Sections, apply to this Section. 

1.2 SUMMARY 

A. Section includes administrative provisions for coordinating construction operations on Project 
including, but not limited to, the following: 
1. Coordination drawings. 
2. RFIs. 
3. Project meetings. 

1.3 GENERAL COORDINATION PROCEDURES 

A. Coordination: Coordinate construction operations included in different Sections of the 
Specifications to ensure efficient and orderly installation of each part of the Work. Coordinate 
construction operations included in different Sections that depend on each other for proper 
installation, connection, and operation. 

1. Schedule construction operations in sequence required to obtain the best results where 
installation of one part of the Work depends on installation of other components, before 
or after its own installation. 

2. Coordinate installation of different components to ensure maximum performance and 
accessibility for required maintenance, service, and repair. 

3. Make adequate provisions to accommodate items scheduled for later installation. 

B. Administrative Procedures: Coordinate scheduling and timing of required administrative 
procedures with other construction activities and scheduled activities of other contractors to 
avoid conflicts and to ensure orderly progress of the Work. Such administrative activities 
include, but are not limited to, the following: 

1. Preparation of Contractor's construction schedule. 
2. Preparation of the schedule of values. 
3. Installation and removal of temporary facilities and controls. 
4. Delivery and processing of submittals. 
5. Progress meetings. 
6. Preinstallation conferences. 
7. Project closeout activities. 
8. Startup and adjustment of systems. 
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1.4 COORDINATION DRAWINGS 

A. Coordination Drawings, General: Prepare coordination drawings according to requirements in 
individual Sections, and additionally where installation is not completely indicated on Shop 
Drawings, where limited space availability necessitates coordination, or if coordination is 
required to facilitate integration of products and materials fabricated or installed by more than 
one entity. 

1. Content: Project-specific information, drawn accurately to a scale large enough to 
indicate and resolve conflicts. Do not base coordination drawings on standard printed 
data. Include the following information, as applicable: 

a. Indicate functional and spatial relationships of components of architectural, 
structural, civil, mechanical, and electrical systems. 

b. Indicate dimensions shown on Drawings. Specifically note dimensions that appear 
to be in conflict with submitted equipment and minimum clearance requirements. 
Provide alternative sketches to Architect indicating proposed resolution of such 
conflicts. Minor dimension changes and difficult installations will not be considered 
changes to the Contract. 

B. Coordination Drawing Organization: Organize coordination drawings as follows: 

1. Floor Plans and Reflected Ceiling Plans: Show architectural and structural elements, and 
mechanical, plumbing, fire-protection, fire-alarm, and electrical Work. Show locations of 
visible ceiling-mounted devices relative to acoustical ceiling grid. Supplement plan 
drawings with section drawings where required to adequately represent the Work. 

2. Plenum Space: Indicate subframing for support of ceiling and wall systems, mechanical 
and electrical equipment, and related Work. Locate components within plenums to 
accommodate layout of light fixtures and other components indicated on Drawings. 
Indicate areas of conflict between light fixtures and other components. 

3. Mechanical Rooms: Provide coordination drawings for mechanical rooms showing plans 
and elevations of mechanical, plumbing, fire-protection, fire-alarm, and electrical 
equipment. 

4. Structural Penetrations: Indicate penetrations and openings required for all disciplines. 
5. Slab Edge and Embedded Items: Indicate slab edge locations and sizes and locations of 

embedded items for metal fabrications, sleeves, anchor bolts, bearing plates, angles, 
door floor closers, slab depressions for floor finishes, curbs and housekeeping pads, and 
similar items. 

6. Review: Architect will review coordination drawings to confirm that in general the Work is 
being coordinated, but not for the details of the coordination, which are Contractor's 
responsibility. 

1.5 REQUEST FOR INFORMATION (RFI) 

A. General: Immediately on discovery of the need for additional information, clarification, or 
interpretation of the Contract Documents, and after Contractor has throughoughly reviewed the 
documents, Contractor shall prepare and submit an RFI in the form specified. 

1. Architect will return without response those RFIs submitted to Architect by other entities 
controlled by Contractor. 

2. Coordinate and submit RFIs in a prompt manner so as to avoid delays in Contractor's 
work or work of subcontractors. 
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B. Content of the RFI: Include a detailed, legible description of item needing information or 
interpretation and the following: 

1. Project name. 
2. Project number. 
3. Date. 
4. Name of Contractor. 
5. Name of Architect. 
6. RFI number, numbered sequentially. 
7. RFI subject. 
8. Specification Section number and title and related paragraphs, as appropriate. 
9. Drawing number and detail references, as appropriate. 
10. Field dimensions and conditions, as appropriate. 
11. Contractor's suggested resolution. If Contractor's suggested resolution impacts the 

Contract Time or the Contract Sum, Contractor shall state impact in the RFI. 
12. Contractor's signature. 
13. Attachments: Include sketches, descriptions, measurements, photos, Product Data, Shop 

Drawings, coordination drawings, and other information necessary to fully describe items 
needing interpretation. 

C. Architect's Action: Architect will review each RFI, determine action required, and respond. Allow 
seven working days for Architect's response for each RFI. RFIs received by Architect after 1:00 
p.m. will be considered as received the following working day. 

1. The following Contractor-generated RFIs will be returned without action: 

a. Requests for approval of submittals. 
b. Requests for approval of substitutions. 
c. Requests for approval of Contractor's means and methods. 
d. Requests for coordination information already indicated in the Contract 

Documents. 
e. Requests for adjustments in the Contract Time or the Contract Sum. 
f. Requests for interpretation of Architect's actions on submittals. 
g. Incomplete RFIs or inaccurately prepared RFIs. 

2. Architect's action may include a request for additional information, in which case 
Architect's time for response will date from time of receipt by Architectof additional 
information. 

3. Architect's action on RFIs that may result in a change to the Contract Time or the 
Contract Sum may be eligible for Contractor to submit Change Proposal according to 
Section 01 2600 "Contract Modification Procedures." 

a. If Contractor believes the RFI response warrants change in the Contract Time or 
the Contract Sum, notify Architect and Construction Manager in writing within 10 
days of receipt of the RFI response and before proceeding with the instructions 
indicated in the RFI response. 

D. RFI Log: Prepare, maintain, and submit a tabular log of RFIs organized by the RFI number. 
Submit log  monthly. Include the following:  

1. Project name. 
2. Name and address of Contractor. 
3. Name and address of Architect. 
4. RFI number including RFIs that were returned without action or withdrawn. 
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5. RFI description. 
6. Date the RFI was submitted. 
7. Date Architect's response was received. 

E. On receipt of Architect's action, update the RFI log and immediately distribute the RFI response 
to affected parties. Review response and notify Architect within seven days if Contractor 
disagrees with response. 

1.6 PROJECT MEETINGS 

A. General: Schedule and conduct meetings and conferences at Project site unless otherwise 
indicated. 

B. Preconstruction Conference:  Schedule and conduct a preconstruction conference before 
starting construction, at a time convenient to Owner and Architect, but no later than 15 days 
after execution of the Agreement. 

1. Attendees: Authorized representatives of Owner Architect, and their consultants; 
Contractor and its superintendent; major subcontractors; suppliers; and other concerned 
parties shall attend the conference. Participants at the conference shall be familiar with 
Project and authorized to conclude matters relating to the Work. 

2. Agenda: Discuss items of significance that could affect progress, including the following: 

a. Responsibilities and personnel assignments. 
b. Tentative construction schedule. 
c. Phasing. 
d. Critical work sequencing and long lead items. 
e. Designation of key personnel and their duties. 
f. Lines of communications. 
g. Use of web-based Project software. 
h. Procedures for processing field decisions and Change Orders. 
i. Procedures for RFIs. 
j. Procedures for testing and inspecting. 
k. Procedures for processing Applications for Payment. 
l. Distribution of the Contract Documents. 
m. Submittal procedures. 
n. Sustainable design requirements. 
o. Preparation of Record Documents. 
p. Use of the premises. 
q. Work restrictions. 
r. Working hours. 
s. Owner's occupancy requirements. 
t. Responsibility for temporary facilities and controls. 
u. Procedures for moisture and mold control. 
v. Procedures for disruptions and shutdowns. 
w. Construction waste management and recycling. 
x. Parking availability. 
y. Office, work, and storage areas. 
z. Equipment deliveries and priorities. 
aa. First aid. 
bb. Security. 
cc. Progress cleaning. 
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3. Minutes: Entity responsible for conducting meeting will record and distribute meeting 
minutes. 

C. Preinstallation Conferences: Conduct a preinstallation conference at Project site before each 
construction activity when required by other sections and when required for coordination with 
other construction. 

1. Attendees: Installer and representatives of manufacturers and fabricators involved in or 
affected by the installation and its coordination or integration with other materials and 
installations that have preceded or will follow, shall attend the meeting. Advise Architect 
of scheduled meeting dates. 

2. Agenda: Review progress of other construction activities and preparations for the 
particular activity under consideration, including requirements for the following: 

a. Contract Documents. 
b. Options. 
c. Related RFIs. 
d. Related Change Orders. 
e. Purchases. 
f. Deliveries. 
g. Submittals. 
h. Sustainable design requirements. 
i. Review of mockups. 
j. Possible conflicts. 
k. Compatibility requirements. 
l. Time schedules. 
m. Weather limitations. 
n. Manufacturer's written instructions. 
o. Warranty requirements. 
p. Compatibility of materials. 
q. Acceptability of substrates. 
r. Temporary facilities and controls. 
s. Space and access limitations. 
t. Regulations of authorities having jurisdiction. 
u. Testing and inspecting requirements. 
v. Installation procedures. 
w. Coordination with other work. 
x. Required performance results. 
y. Protection of adjacent work. 
z. Protection of construction and personnel. 

3. Record significant conference discussions, agreements, and disagreements, including 
required corrective measures and actions. 

4. Reporting: Distribute minutes of the meeting to each party present and to other parties 
requiring information. 

5. Do not proceed with installation if the conference cannot be successfully concluded. 
Initiate whatever actions are necessary to resolve impediments to performance of the 
Work and reconvene the conference at earliest feasible date. 

D. Progress Meetings: Conduct progress meetings at regular intervals. 

1. Coordinate dates of meetings with preparation of payment requests. 
2. Attendees: In addition to representatives of Owner and Architect, each contractor, 

subcontractor, supplier, and other entity concerned with current progress or involved in 
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planning, coordination, or performance of future activities shall be represented at these 
meetings. All participants at the meeting shall be familiar with Project and authorized to 
conclude matters relating to the Work. 

3. Agenda: Review and correct or approve minutes of previous progress meeting. Review 
other items of significance that could affect progress. Include topics for discussion as 
appropriate to status of Project. 

a. Contractor's Construction Schedule: Review progress since the last meeting. 
Determine whether each activity is on time, ahead of schedule, or behind 
schedule, in relation to Contractor's construction schedule. Determine how 
construction behind schedule will be expedited; secure commitments from parties 
involved to do so. Discuss whether schedule revisions are required to ensure that 
current and subsequent activities will be completed within the Contract Time. 

1) Review schedule for next period. 

b. Review present and future needs of each entity present, including the following: 

1) Interface requirements. 
2) Sequence of operations. 
3) Resolution of BIM component conflicts. 
4) Status of submittals. 
5) Status of sustainable design documentation. 
6) Deliveries. 
7) Off-site fabrication. 
8) Access. 
9) Site use. 
10) Temporary facilities and controls. 
11) Progress cleaning. 
12) Quality and work standards. 
13) Status of correction of deficient items. 
14) Field observations. 
15) Status of RFIs. 
16) Status of Proposal Requests. 
17) Pending changes. 
18) Status of Change Orders. 
19) Pending claims and disputes. 
20) Documentation of information for payment requests. 

4. Minutes: Entity responsible for conducting the meeting will record and distribute the 
meeting minutes to each party present and to parties requiring information. 

a. Schedule Updating: Revise Contractor's construction schedule after each progress 
meeting where revisions to the schedule have been made or recognized. Issue 
revised schedule concurrently with the report of each meeting. 

 
PART 2 - PRODUCTS (Not Used) 
 
PART 3 - EXECUTION (Not Used) 

END OF SECTION 01 3100 
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SECTION 01 3300 
SUBMITTAL PROCEDURES 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section Includes: 

1. Submittal schedule requirements. 
2. Administrative and procedural requirements for submittals. 

1.2 DEFINITIONS 

A. Action Submittals: Written and graphic information and physical samples that require Architect's 
responsive action. Action submittals are those submittals indicated in individual Specification 
Sections as "action submittals." 

B. Informational Submittals: Written and graphic information and physical samples that do not 
require Architect's responsive action. Submittals may be rejected for not complying with 
requirements. Informational submittals are those submittals indicated in individual Specification 
Sections as "informational submittals." 

1.3 SUBMITTAL SCHEDULE 

A. Submittal Schedule: Submit, as an action submittal, a list of submittals, arranged in 
chronological order by dates required by construction schedule. Include time required for 
review, ordering, manufacturing, fabrication, and delivery when establishing dates. Include 
additional time required for making corrections or revisions to submittals noted by Architect and 
additional time for handling and reviewing submittals required by those corrections. 

1.4 SUBMITTAL FORMATS 

A. Submittal Information: Include the following information in each submittal: 

1. Project name. 
2. Date. 
3. Name of Architect/Engineer. 
4. Name of Contractor. 
5. Name of firm or entity that prepared submittal. 
6. Names of subcontractor, manufacturer, and supplier. 
7. Unique submittal number, including revision identifier. Include Specification Section 

number with sequential alphanumeric identifier; and alphanumeric suffix for resubmittals. 
8. Category and type of submittal. 
9. Submittal purpose and description. 
10. Number and title of Specification Section, with paragraph number and generic name for 

each of multiple items. 
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11. Drawing number and detail references, as appropriate. 
12. Indication of full or partial submittal. 
13. Location(s) where product is to be installed, as appropriate. 
14. Other necessary identification. 
15. Remarks. 
16. Signature of transmitter. 

B. Options: Identify options requiring selection by Architect. 

C. Deviations and Additional Information: On each submittal, clearly indicate deviations from 
requirements in the Contract Documents, including minor variations and limitations; include 
relevant additional information and revisions, other than those requested by Architect on 
previous submittals. Indicate by highlighting on each submittal or noting on attached separate 
sheet. 

D. Paper Submittals: 

1. Place a permanent label or title block on each submittal item for identification; include 
name of firm or entity that prepared submittal. 

2. Provide a space approximately 6 by 8 inches on label or beside title block to record 
Contractor's review and approval markings and action taken by Architect. 

3. Action Submittals: Submit one paper copy of each submittal unless otherwise indicated. 
Architect will return one electronic copy. 

4. Informational Submittals: Submit one paper copy of each submittal unless otherwise 
indicated. Architect will not return copies. 

5. Transmittal for Submittals: Assemble each submittal individually and appropriately for 
transmittal and handling. Transmit each submittal using transmittal form. 

E. PDF Submittals: Prepare submittals as PDF package, incorporating complete information into 
each PDF file. Name PDF file with submittal number. 

F. Submittals for Web-Based Project Software: Prepare submittals as PDF files, or other format 
indicated by Project software website. 

1.5 SUBMITTAL PROCEDURES 

A. Prepare and submit submittals required by individual Specification Sections. Types of submittals 
are indicated in individual Specification Sections. 

1. Email: Prepare submittals as PDF package, and transmit to Architect by sending via 
email. Include PDF transmittal form. Include information in email subject line as 
requested by Architect. 

2. Web-Based Project Software: Prepare submittals in PDF form, and upload to web-based 
Project software website. Enter required data in web-based software site to fully identify 
submittal. 

3. Paper: Prepare submittals in paper form, and deliver to Architect. 

B. Coordination: Coordinate preparation and processing of submittals with performance of 
construction activities. 

1. Coordinate each submittal with fabrication, purchasing, testing, delivery, other submittals, 
and related activities that require sequential activity. 
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2. Submit all submittal items required for each Specification Section concurrently unless 
partial submittals for portions of the Work are indicated on approved submittal schedule. 

3. Submit action submittals and informational submittals required by the same Specification 
Section as separate packages under separate transmittals. 

C. Processing Time: Allow time for submittal review, including time for resubmittals, as follows. 
Time for review shall commence on Architect's receipt of submittal. No extension of the 
Contract Time will be authorized because of failure to transmit submittals enough in advance of 
the Work to permit processing, including resubmittals. 

1. Initial Review: Allow 15 days for initial review of each submittal. Allow additional time if 
coordination with subsequent submittals is required. Architect will advise Contractor when 
a submittal being processed must be delayed for coordination. 

2. Resubmittal Review: Allow 15 days for review of each resubmittal. 

D. Resubmittals: Make resubmittals in same form and number of copies as initial submittal. 

E. Distribution: Furnish copies of final submittals to manufacturers, subcontractors, suppliers, 
fabricators, installers, authorities having jurisdiction, and others as necessary for performance of 
construction activities. Show distribution on transmittal forms. 

F. Use for Construction: Retain complete copies of submittals on Project site. Use only final action 
submittals that are marked with approval notation from Architect's action stamp. 

1.6 SUBMITTAL REQUIREMENTS 

A. Product Data: Collect information into a single submittal for each element of construction and 
type of product or equipment. 

1. If information must be specially prepared for submittal because standard published data 
are unsuitable for use, submit as Shop Drawings, not as Product Data. 

2. Mark each copy of each submittal to show which products and options are applicable. 
3. Include the following information, as applicable: 

a. Manufacturer's catalog cuts. 
b. Manufacturer's product specifications. 
c. Standard color charts. 
d. Statement of compliance with specified referenced standards. 
e. Testing by recognized testing agency. 
f. Application of testing agency labels and seals. 
g. Notation of coordination requirements. 
h. Availability and delivery time information. 

4. For equipment, include the following in addition to the above, as applicable: 

a. Wiring diagrams that show factory-installed wiring. 
b. Printed performance curves. 
c. Operational range diagrams. 
d. Clearances required to other construction, if not indicated on accompanying Shop 

Drawings. 

5. Submit Product Data before Shop Drawings, and before or concurrent with Samples. 
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B. Shop Drawings: Prepare Project-specific information, drawn accurately to scale. Do not base 
Shop Drawings on reproductions of the Contract Documents or standard printed data. 

1. Preparation: Fully illustrate requirements in the Contract Documents. Include the 
following information, as applicable: 

a. Identification of products. 
b. Schedules. 
c. Compliance with specified standards. 
d. Notation of coordination requirements. 
e. Notation of dimensions established by field measurement. 
f. Relationship and attachment to adjoining construction clearly indicated. 
g. Seal and signature of professional engineer if specified. 

2. Paper Sheet Size: Except for templates, patterns, and similar full-size Drawings, submit 
Shop Drawings on sheets at least 8-1/2 by 11 inches, but no larger than 30 by 42 inches. 

C.  Samples: Submit Samples for review of kind, color, pattern, and texture for a check of these 
characteristics with other materials. 

1. Transmit Samples that contain multiple, related components such as accessories 
together in one submittal package. 

2. Identification: Permanently attach label on unexposed side of Samples that includes the 
following: 

a. Project name and submittal number. 
b. Generic description of Sample. 
c. Product name and name of manufacturer. 
d. Sample source. 
e. Number and title of applicable Specification Section. 
f. Specification paragraph number and generic name of each item. 

3. Email Transmittal: Provide PDF transmittal. Include digital image file illustrating Sample 
characteristics, and identification information for record. 

4. Web-Based Project Software: Prepare submittals in PDF form, and upload to web-based 
Project software website. Enter required data in web-based software site to fully identify 
submittal. 

5. Paper Transmittal: Include paper transmittal including complete submittal information 
indicated. 

6. Disposition: Maintain sets of approved Samples at Project site, available for quality-
control comparisons throughout the course of construction activity. Sample sets may be 
used to determine final acceptance of construction associated with each set. 

a. Samples that may be incorporated into the Work are indicated in individual 
Specification Sections. Such Samples must be in an undamaged condition at time 
of use. 

b. Samples not incorporated into the Work, or otherwise designated as Owner's 
property, are the property of Contractor. 

7. Samples for Initial Selection: Submit manufacturer's color charts consisting of units or 
sections of units showing the full range of colors, textures, and patterns available. 
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a. Number of Samples: Submit one full set(s) of available choices where color, 
pattern, texture, or similar characteristics are required to be selected from 
manufacturer's product line. Architect will return submittal with options selected. 

8. Samples for Verification: Submit full-size units or Samples of size indicated, prepared 
from same material to be used for the Work, cured and finished in manner specified, and 
physically identical with material or product proposed for use, and that show full range of 
color and texture variations expected. Samples include, but are not limited to, the 
following: partial sections of manufactured or fabricated components; small cuts or 
containers of materials; complete units of repetitively used materials; swatches showing 
color, texture, and pattern; color range sets; and components used for independent 
testing and inspection. 

a. Number of Samples: Submit one set of Samples. Architect will retain one Sample 
sets. 

1) Submit a single Sample where assembly details, workmanship, fabrication 
techniques, connections, operation, and other similar characteristics are to 
be demonstrated. 

2) If variation in color, pattern, texture, or other characteristic is inherent in 
material or product represented by a Sample, submit at least three sets of 
paired units that show approximate limits of variations. 

D. Product Schedule: As required in individual Specification Sections, prepare a written summary 
indicating types of products required for the Work and their intended location. Include the 
following information in tabular form: 

E. Qualification Data: Prepare written information that demonstrates capabilities and experience of 
firm or person. Include lists of completed projects with project names and addresses, contact 
information of architects and owners, and other information specified. 

F. Design Data: Prepare and submit written and graphic information indicating compliance with 
indicated performance and design criteria in individual Specification Sections. Include list of 
assumptions and summary of loads. Include load diagrams if applicable. Provide name and 
version of software, if any, used for calculations. Number each page of submittal. 

G. Certificates: 

1. Certificates and Certifications Submittals: Submit a statement that includes signature of 
entity responsible for preparing certification. Certificates and certifications shall be signed 
by an officer or other individual authorized to sign documents on behalf of that entity. 
Provide a notarized signature where indicated. 

2. Installer Certificates: Submit written statements on manufacturer's letterhead certifying 
that Installer complies with requirements in the Contract Documents and, where required, 
is authorized by manufacturer for this specific Project. 

3. Manufacturer Certificates: Submit written statements on manufacturer's letterhead 
certifying that manufacturer complies with requirements in the Contract Documents. 
Include evidence of manufacturing experience where required. 

4. Material Certificates: Submit written statements on manufacturer's letterhead certifying 
that material complies with requirements in the Contract Documents. 

5. Product Certificates: Submit written statements on manufacturer's letterhead certifying 
that product complies with requirements in the Contract Documents. 

6. Welding Certificates: Prepare written certification that welding procedures and personnel 
comply with requirements in the Contract Documents. Submit record of Welding 
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Procedure Specification and Procedure Qualification Record on AWS forms. Include 
names of firms and personnel certified. 

H. Test and Research Reports: 

1. Compatibility Test Reports: Submit reports written by a qualified testing agency, on 
testing agency's standard form, indicating and interpreting results of compatibility tests 
performed before installation of product. Include written recommendations for primers 
and substrate preparation needed for adhesion. 

2. Field Test Reports: Submit written reports indicating and interpreting results of field tests 
performed either during installation of product or after product is installed in its final 
location, for compliance with requirements in the Contract Documents. 

3. Material Test Reports: Submit reports written by a qualified testing agency, on testing 
agency's standard form, indicating and interpreting test results of material for compliance 
with requirements in the Contract Documents. 

4. Preconstruction Test Reports: Submit reports written by a qualified testing agency, on 
testing agency's standard form, indicating and interpreting results of tests performed 
before installation of product, for compliance with performance requirements in the 
Contract Documents. 

5. Product Test Reports: Submit written reports indicating that current product produced by 
manufacturer complies with requirements in the Contract Documents. Base reports on 
evaluation of tests performed by manufacturer and witnessed by a qualified testing 
agency, or on comprehensive tests performed by a qualified testing agency. 

6. Research Reports: Submit written evidence, from a model code organization acceptable 
to authorities having jurisdiction, that product complies with building code in effect for 
Project. Include the following information: 

a. Name of evaluation organization. 
b. Date of evaluation. 
c. Time period when report is in effect. 
d. Product and manufacturers' names. 
e. Description of product. 
f. Test procedures and results. 
g. Limitations of use. 

1.7 CONTRACTOR'S REVIEW 

A. Action Submittals and Informational Submittals: Review each submittal and check for 
coordination with other Work of the Contract and for compliance with the Contract Documents. 
Note corrections and field dimensions. Mark with approval stamp before submitting to Architect. 

1. Architect will not review submittals received from Contractor that do not have Contractor's 
review and approval. 

1.8 ARCHITECT'S REVIEW 

A. Action Submittals: Architect will review each submittal, indicate corrections or revisions 
required, and return it. 

1. Paper Submittals: Architect will stamp each submittal with an action stamp and will mark 
stamp appropriately to indicate action. 
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B. Informational Submittals: Architect will review each submittal and will not return it, or will return it 
if it does not comply with requirements. Architect will forward each submittal to appropriate 
party. 

C. Partial submittals prepared for a portion of the Work will be reviewed when use of partial 
submittals has received prior approval from Architect. 

D. Incomplete submittals are unacceptable, will be considered nonresponsive, and will be returned 
for resubmittal without review. 

E. Submittals not required by the Contract Documents will be returned by Architect without action. 

PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION (Not Used) 

END OF SECTION 01 3300 
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SECTION 01 4000 
QUALITY REQUIREMENTS 

PART 1 - GENERAL 

1.1 SUMMARY 

A. This Section includes administrative and procedural requirements for quality assurance and 
quality control. 

B. Testing and inspecting services are required to verify compliance with requirements specified or 
indicated.  These services do not relieve Contractor of responsibility for compliance with the 
Contract Document requirements. 

1. Specific quality assurance and control requirements for individual construction activities 
are specified in the Sections that specify those activities.  Requirements in those 
Sections may also cover production of standard products. 

2. Specified tests, inspections, and related actions do not limit Contractor's other quality-
assurance and -control procedures that facilitate compliance with the Contract Document 
requirements. 

3. Requirements for Contractor to provide quality-assurance and -control services required 
by Architect, Owner, or authorities having jurisdiction are not limited by provisions of this 
Section. 

4. Specified test and inspection requirements are not specified in the Section. 

1.2 DEFINITIONS 

A. Quality-Assurance Services:  Activities, actions, and procedures performed before and during 
execution of the Work to guard against defects and deficiencies and substantiate that proposed 
construction will comply with requirements. 

B. Quality-Control Services:  Tests, inspections, procedures, and related actions during and after 
execution of the Work to evaluate that actual products incorporated into the Work and 
completed construction comply with requirements.  Services do not include contract 
enforcement activities performed by Architect. 

C. Mockups:  Full-size, physical assemblies that are constructed on-site.  Mockups are used to 
verify selections made under sample submittals, to demonstrate aesthetic effects and, where 
indicated, qualities of materials and execution, and to review construction, coordination, testing, 
or operation; they are not Samples. 

D. Laboratory Mockups:  Full-size, physical assemblies that are constructed at testing facility to 
verify performance characteristics. 
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E. Preconstruction Testing:  Tests and inspections that are performed specifically for the Project 
before products and materials are incorporated into the Work to verify performance or 
compliance with specified criteria. 

F. Product Testing:  Tests and inspections that are performed by a testing agency qualified to 
conduct product testing and acceptable to authorities having jurisdiction, to establish product 
performance and compliance with industry standards. 

G. Source Quality-Control Testing:  Tests and inspections that are performed at the source, i.e., 
plant, mill, factory, or shop. 

H. Field Quality-Control Testing:  Tests and inspections that are performed on-site for installation 
of the Work and for completed Work. 

I. Testing Agency:  An entity engaged to perform specific tests, inspections, or both.  Testing 
laboratory shall mean the same as testing agency. 

J. Installer/Applicator/Erector:  Contractor or another entity engaged by Contractor as an 
employee, Subcontractor, or Sub-subcontractor, to perform a particular construction operation, 
including installation, erection, application, and similar operations. 

1. Using a term such as "carpentry" does not imply that certain construction activities must 
be performed by accredited or unionized individuals of a corresponding generic name, 
such as "carpenter." It also does not imply that requirements specified apply exclusively 
to trades people of the corresponding generic name. 

K. Experienced:  When used with an entity, "experienced" means having successfully completed a 
minimum of 5 previous projects similar in size and scope to this Project; being familiar with 
special requirements indicated; and having complied with requirements of authorities having 
jurisdiction. 

1.3 CONFLICTING REQUIREMENTS 

A. General:  If compliance with two or more standards is specified and the standards establish 
different or conflicting requirements for minimum quantities or quality levels, comply with the 
most stringent requirement.  Refer uncertainties and requirements that are different, but 
apparently equal, to Architect for a decision before proceeding. 

B. Minimum Quantity or Quality Levels:  The quantity or quality level shown or specified shall be 
the minimum provided or performed.  The actual installation may comply exactly with the 
minimum quantity or quality specified, or it may exceed the minimum within reasonable limits.  
To comply with these requirements, indicated numeric values are minimum or maximum, as 
appropriate, for the context of requirements.  Refer uncertainties to Architect for a decision 
before proceeding. 

1.4 QUALITY ASSURANCE 

A. General:  Qualifications paragraphs in this Article establish the minimum qualification levels 
required; individual Specification Sections specify additional requirements. 
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B. Installer Qualifications:  A firm or individual experienced in installing, erecting, or assembling 
work similar in material, design, and extent to that indicated for this Project, whose work has 
resulted in construction with a record of successful in-service performance. 

C. Manufacturer Qualifications:  A firm experienced in manufacturing products or systems similar 
to those indicated for this Project and with a record of successful in-service performance, as 
well as sufficient production capacity to produce required units. 

D. Fabricator Qualifications:  A firm experienced in producing products similar to those indicated 
for this Project and with a record of successful in-service performance, as well as sufficient 
production capacity to produce required units. 

E. Professional Engineer Qualifications:  A professional engineer who is legally qualified to 
practice in jurisdiction where Project is located and who is experienced in providing engineering 
services of the kind indicated.  Engineering services are defined as those performed for 
installations of the system, assembly, or products that are similar to those indicated for this 
Project in material, design, and extent. 

F. Specialists:  Certain sections of the Specifications require that specific construction activities 
shall be performed by entities who are recognized experts in those operations.  Specialists shall 
satisfy qualification requirements indicated and shall be engaged for the activities indicated. 

1. Requirement for specialists shall not supersede building codes and regulations governing 
the Work. 

G. Testing Agency Qualifications:  An independent agency with the experience and capability to 
conduct testing and inspecting indicated, as documented according to ASTM E 548; and with 
additional qualifications specified in individual Sections; and where required by authorities 
having jurisdiction, that is acceptable to authorities. 

H. Factory-Authorized Service Representative Qualifications:  An authorized representative of 
manufacturer who is trained and approved by manufacturer to inspect installation of 
manufacturer's products that are similar in material, design, and extent to those indicated for 
this Project. 

I. Mockups:  Before installing portions of the Work requiring mockups, build mockups for each 
form of construction and finish required to comply with the following requirements, using 
materials indicated for the completed Work: 

1. Build mockups in location and of size indicated or, if not indicated, as directed by 
Architect. 

2. Notify Architect 7 days in advance of dates and times when mockups will be constructed. 
3. Demonstrate the proposed range of aesthetic effects and workmanship. 
4. Obtain Architect's approval of mockups before starting work, fabrication, or construction. 
5. Maintain mockups during construction in an undisturbed condition as a standard for 

judging the completed Work. 
6. Demolish and remove mockups when directed, unless otherwise indicated. 

J. Laboratory Mockups:  Comply with requirements of preconstruction testing and those specified 
in individual Sections in Divisions 02 through 49. 



Parking Lot Replacement 
V.I.T. CUSD #2 

5909 
 
 

QUALITY REQUIREMENTS     
     
 

01 4000 - 4 

1.5 QUALITY CONTROL 

A. Owner Responsibilities:  Where quality-control services are indicated as Owner's responsibility, 
Owner will engage a qualified testing agency to perform these services. 

1. Owner will furnish Contractor with names, addresses, and telephone numbers of testing 
agencies engaged and a description of types of testing and inspecting they are engaged 
to perform. 

B. Tests and inspections not explicitly assigned to Owner are Contractor's responsibility.  Unless 
otherwise indicated, provide quality-control services specified and those required by authorities 
having jurisdiction.  Perform quality-control services required of Contractor by authorities having 
jurisdiction, whether specified or not. 

1. Where services are indicated as Contractor's responsibility, engage a qualified testing 
agency to perform these quality-control services. 

a. Contractor shall not employ same entity engaged by Owner, unless agreed to in 
writing by Owner. 

2. Notify testing agencies at least 24 hours in advance of time when Work that requires 
testing or inspecting will be performed. 

3. Where quality-control services are indicated as Contractor's responsibility, submit a 
certified written report, in duplicate, of each quality-control service. 

4. Testing and inspecting requested by Contractor and not required by the Contract 
Documents are Contractor's responsibility. 

5. Submit additional copies of each written report directly to authorities having jurisdiction, 
when they so direct. 

C. Manufacturer's Field Services:  Where indicated, engage a factory-authorized service 
representative to inspect field-assembled components and equipment installation, including 
service connections.  Report results in writing as specified in Division 01 Section "Submittal 
Procedures." 

D. Retesting/Reinspecting:  Regardless of whether original tests or inspections were Contractor's 
responsibility, provide quality-control services, including retesting and reinspecting, for 
construction that replaced Work that failed to comply with the Contract Documents. 

E. Testing Agency Responsibilities:  Cooperate with Architect and Contractor in performance of 
duties.  Provide qualified personnel to perform required tests and inspections. 

1. Notify Architect and Contractor promptly of irregularities or deficiencies observed in the 
Work during performance of its services. 

2. Determine the location from which test samples will be taken and in which in-situ tests 
are conducted. 

3. Conduct and interpret tests and inspections and state in each report whether tested and 
inspected work complies with or deviates from requirements. 

4. Submit a certified written report, in duplicate, of each test, inspection, and similar quality-
control service through Contractor. 

5. Do not release, revoke, alter, or increase the Contract Document requirements or 
approve or accept any portion of the Work. 

6. Do not perform any duties of Contractor. 
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F. Associated Services:  Cooperate with agencies performing required tests, inspections, and 
similar quality-control services, and provide reasonable auxiliary services as requested.  Notify 
agency sufficiently in advance of operations to permit assignment of personnel.  Provide the 
following: 

1. Access to the Work. 
2. Incidental labor and facilities necessary to facilitate tests and inspections. 
3. Adequate quantities of representative samples of materials that require testing and 

inspecting.  Assist agency in obtaining samples. 
4. Facilities for storage and field curing of test samples. 
5. Delivery of samples to testing agencies. 
6. Preliminary design mix proposed for use for material mixes that require control by testing 

agency. 
7. Security and protection for samples and for testing and inspecting equipment at Project 

site. 

G. Coordination:  Coordinate sequence of activities to accommodate required quality-assurance 
and -control services with a minimum of delay and to avoid necessity of removing and replacing 
construction to accommodate testing and inspecting. 

1. Schedule times for tests, inspections, obtaining samples, and similar activities. 

1.6 SPECIAL TESTS AND INSPECTIONS 

A. Special Tests and Inspections:  Owner will engage a qualified testing agency to conduct special 
tests and inspections required by authorities having jurisdiction as the responsibility of Owner, 
and as follows: 

B. Special Tests and Inspections:  Conducted by a qualified testing agency as required by 
authorities having jurisdiction, as indicated in individual Specification Sections, and as follows: 

1. Verifying that manufacturer maintains detailed fabrication and quality-control procedures 
and reviewing the completeness and adequacy of those procedures to perform the Work. 

2. Notifying Architect and Contractor promptly of irregularities and deficiencies observed in 
the Work during performance of its services. 

3. Submitting a certified written report of each test, inspection, and similar quality-control 
service to Architect with copy to Contractor and to authorities having jurisdiction. 

4. Submitting a final report of special tests and inspections at Substantial Completion, which 
includes a list of unresolved deficiencies. 

5. Interpreting tests and inspections and stating in each report whether tested and inspected 
work complies with or deviates from the Contract Documents. 

6. Retesting and reinspecting corrected work. 
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PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION 

3.1 REPAIR AND PROTECTION 

A. General:  On completion of testing, inspecting, sample taking, and similar services, repair 
damaged construction and restore substrates and finishes. 

1. Provide materials and comply with installation requirements specified in other 
Specification Sections.  Restore patched areas and extend restoration into adjoining 
areas with durable seams that are as invisible as possible. 

2. Comply with the Contract Document requirements for Division 01 Section "Cutting and 
Patching." 

B. Protect construction exposed by or for quality-control service activities. 

C. Repair and protection are Contractor's responsibility, regardless of the assignment of 
responsibility for quality-control services. 

END OF SECTION 01 4000 
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SECTION 01 4100 
REGULATORY REQUIREMENTS 

 

PART 1 – GENERAL 

1.1 SUMMARY 
 
A. Work included: 

 
1. The Contractor shall comply with applicable provisions of the: 

a. Illinois State Board of Education, School Code 105 ILCS 5. 
b. International Building Code, International Fire Code, International Mechanical 

Code, International Energy Conservation Code 2009 edition 
c. 2014 National Electrical Code 
d. 2004 Illinois Plumbing Code 
e. 1997 Illinois Accessibility Code with 2010 ADAAG updates. 
f. State of Illinois- State Fire Marshall rules and regulations, NFPA 101, 2000. 
g. Illinois Environmental Protection Agency Rules and Regulations. 

 
2. The Contractor shall include all items of labor and materials required to meet such 

codes, regardless of the failure to mention in the Specifications, or to show on the 
Plans.  Where the plans or specifications are in excess of the corresponding 
requirements, the specifications and plans shall govern. 
 

B. Permits: 
 

1. Each individual contractor shall obtain and pay for all permits, licenses, franchises 
and consents required by law or necessary to perform his/her portion of the work, 
and shall pay for all inspections required thereby. 
 

 

END OF SECTION 01 4100 
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SECTION 01 5000 
TEMPORARY FACILITIES AND CONTROLS 

PART 1 - GENERAL 

1.1 SUMMARY 

A. This Section includes requirements for temporary utilities, support facilities, and security and 
protection facilities. 

1.2 USE CHARGES 

A. General:  Cost or use charges for temporary facilities shall be included in the Contract Sum.  
Allow other entities to use temporary services and facilities without cost, including, but not 
limited to, Architect/Engineer, testing agencies, and authorities having jurisdiction. 

B. Water Service:  By Owner. 

C. Electric Power Service:  Electric power from Owner’s existing system will be available for use.   
Provide connections and extensions of services as required for construction operations. 

1.3 QUALITY ASSURANCE 

A. Electric Service:  Comply with NECA, NEMA, and UL standards and regulations for temporary 
electric service.  Install service to comply with NFPA 70. 

B. Tests and Inspections:  Arrange for authorities having jurisdiction to test and inspect each 
temporary utility before use.  Obtain required certifications and permits. 

PART 2 - PRODUCTS 

2.1 TEMPORARY FACILITIES 

A. Field Offices, General:  Prefabricated or mobile units with serviceable finishes, temperature 
controls, and foundations adequate for normal loading. 

B. Storage and Fabrication Sheds:  Provide sheds sized, furnished, and equipped to 
accommodate materials and equipment for construction operations. 

2.2 EQUIPMENT 

A. Fire Extinguishers:  Portable, UL rated; with class and extinguishing agent as required by 
locations and classes of fire exposures. 
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PART 3 - EXECUTION 

3.1 INSTALLATION, GENERAL 

A. Locate facilities where they will serve Project adequately and result in minimum interference 
with performance of the Work.  Relocate and modify facilities as required by progress of the 
Work. 

B. Provide each facility ready for use when needed to avoid delay.  Do not remove until facilities 
are no longer needed or are replaced by authorized use of completed permanent facilities. 

END OF SECTION 01 5000 
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SECTION 01 6600 
PRODUCT STORAGE AND HANDLING REQUIREMENTS 

 

PART 1 – GENERAL 

1.1 SUMMARY 

A. Work included: Protect products scheduled for use in the Work by means including, but 
not necessarily limited to, those described in this Section. 

B. Related Work: 

1. Documents affecting work of this Section include, but are not necessarily limited 
to, General Conditions, Supplementary Conditions, and Sections in Division 1 of 
these Specifications. 

2. Additional procedures also may be prescribed in other Sections of these 
Specifications. 

1.2 QUALITY ASSURANCE 

A. Include within the Contractor’s quality assurance program such procedures as are 
required to assure full protection of work and materials. 

1.3 MANUFACTURERS’ RECOMMENDATIONS 

A. Except as otherwise approved by the Architect/Engineer, determines and comply with 
manufacturers’ recommendations on product handling, storage and protection. 

1.4 PACKAGING 

A. Deliver products to the job site in their manufacturer’s original container, with labels intact 
and legible. 

1. Maintain packaged materials with seals unbroken and labels intact until time of 
use. 

2. Promptly remove damaged material and unsuitable items from the job site, and 
promptly replace with material meeting the specified requirements, at no 
additional cost to the Owner. 

B. The Architect/Engineer may reject as non-complying such material and products that do 
not bear identification satisfactory to the Architect/Engineer as to manufacturer, grade, 
quality, and other pertinent information.  

1.5 PROTECTION 

A. Protect finished surfaces, including jambs and soffits of openings used as passageways, 
through which equipment and materials are handled. 
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B.  Provide protection for finished floor surfaces in traffic areas prior to allowing equipment or 
materials to be moved over such surfaces. 

C. Maintain finished surfaces clean, unmarred , and suitable protected until accepted by the 
owner. 

1.6 REPAIRS AND REPLACEMENTS  

A. In event of damage, promptly make replacements and repairs to the approval of the 
Architect/Engineer and at no additional costs to Owner. 

B. Additional time required to secure replacements and to make repairs will not be 
considered by the Architect/Engineer to justify an extension in the Contract Time of 
Completion. 
 

END OF SECTION 01 6600 
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SECTION 01 7700 
CLOSEOUT PROCEDURES 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section includes administrative and procedural requirements for contract closeout, including, 
but not limited to, the following: 

1. Substantial Completion procedures. 
2. Final completion procedures. 
3. Warranties. 
4. Final cleaning. 
5. Repair of the Work. 

B. Related Requirements: 

1. Section 01 7823 "Operation and Maintenance Data" for additional operation and 
maintenance manual requirements. 

2. Section 01 7839 "Project Record Documents" for submitting Record Drawings, Record 
Specifications, and Record Product Data. 

1.2 SUBSTANTIAL COMPLETION PROCEDURES 

A. Preliminary Procedures:  Before requesting inspection for determining date of Substantial 
Completion, complete the following.  List items below that are incomplete in request. 

1. Prepare a list of items to be completed and corrected (punch list), the value of items on 
the list, and reasons why the Work is not complete. 

2. Advise Owner of pending insurance changeover requirements. 
3. Submit specific warranties, workmanship bonds, maintenance service agreements, final 

certifications, and similar documents. 
4. Obtain and submit releases permitting Owner unrestricted use of the Work and access to 

services and utilities.  Include occupancy permits, operating certificates, and similar 
releases. 

5. Prepare and submit Project Record Documents, operation and maintenance manuals, 
Final Completion construction photographs, damage or settlement surveys, property 
surveys, and similar final record information. 

6. Deliver tools, spare parts, extra materials, and similar items to location designated by 
Owner.  Label with manufacturer's name and model number where applicable. 

7. Make final changeover of permanent locks and deliver keys to Owner.  Advise Owner's 
personnel of changeover in security provisions. 

8. Complete startup testing of systems. 
9. Submit test/adjust/balance records. 
10. Terminate and remove temporary facilities from Project site, along with mockups, 

construction tools, and similar elements. 
11. Advise Owner of changeover in heat and other utilities. 
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12. Submit changeover information related to Owner's occupancy, use, operation, and 
maintenance. 

13. Complete final cleaning requirements, including touchup painting. 
14. Touch up and otherwise repair and restore marred exposed finishes to eliminate visual 

defects. 

B. Inspection:  Submit a written request for inspection for Substantial Completion.  On receipt of 
request, Architect will either proceed with inspection or notify Contractor of unfulfilled 
requirements.  Architect will prepare the Certificate of Substantial Completion after inspection or 
will notify Contractor of items, either on Contractor's list or additional items identified by 
Architect, that must be completed or corrected before certificate will be issued. 

1. Reinspection:  Request reinspection when the Work identified in previous inspections as 
incomplete is completed or corrected. 

2. Results of completed inspection will form the basis of requirements for Final Completion. 

1.3 FINAL COMPLETION PROCEDURES 

A. Preliminary Procedures:  Before requesting final inspection for determining date of Final 
Completion, complete the following: 

1. Submit a final Application for Payment according to Division 01 Section "Payment 
Procedures." 

2. Submit certified copy of Architect's Substantial Completion inspection list of items to be 
completed or corrected (punch list), endorsed and dated by Architect.  The certified copy 
of the list shall state that each item has been completed or otherwise resolved for 
acceptance. 

3. Submit evidence of final, continuing insurance coverage complying with insurance 
requirements. 

4. Submit pest-control final inspection report and warranty. 
5. Instruct Owner's personnel in operation, adjustment, and maintenance of products, 

equipment, and systems.  Submit demonstration and training videotapes. 

B. Inspection:  Submit a written request for final inspection for acceptance.  On receipt of request, 
Architect will either proceed with inspection or notify Contractor of unfulfilled requirements.  
Architect will prepare a final Certificate for Payment after inspection or will notify Contractor of 
construction that must be completed or corrected before certificate will be issued. 

1. Reinspection:  Request reinspection when the Work identified in previous inspections as 
incomplete is completed or corrected. 

1.4 LIST OF INCOMPLETE ITEMS (PUNCH LIST) 

A. Organization of List: Include name and identification of each space and area affected by 
construction operations for incomplete items and items needing correction including, if 
necessary, areas disturbed by Contractor that are outside the limits of construction. 

1. Organize list of spaces in sequential order, starting with exterior areas first. 
2. Organize items applying to each space by major element, including categories for ceiling, 

individual walls, floors, equipment, and building systems. 
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1.5 SUBMITTAL OF PROJECT WARRANTIES 

A. Time of Submittal: Submit written warranties on request of Architect for designated portions of 
the Work where warranties are indicated to commence on dates other than date of Substantial 
Completion, or when delay in submittal of warranties might limit Owner's rights under warranty. 

B. Organize warranty documents into an orderly sequence based on the table of contents of 
Project Manual. 

C. Warranties in Paper Form: 

1. Bind warranties and bonds in heavy-duty, three-ring, vinyl-covered, loose-leaf binders, 
thickness as necessary to accommodate contents, and sized to receive 8-1/2-by-11-inch 
paper. 

D. Provide additional copies of each warranty to include in operation and maintenance manuals. 

PART 2 - PRODUCTS 

2.1 MATERIALS 

A. Cleaning Agents: Use cleaning materials and agents recommended by manufacturer or 
fabricator of the surface to be cleaned. Do not use cleaning agents that are potentially 
hazardous to health or property or that might damage finished surfaces. 

PART 3 - EXECUTION 

3.1 FINAL CLEANING 

A. General: Perform final cleaning. Conduct cleaning and waste-removal operations to comply with 
local laws and ordinances and Federal and local environmental and antipollution regulations. 

B. Cleaning: Employ experienced workers or professional cleaners for final cleaning. Clean each 
surface or unit to condition expected in an average commercial building cleaning and 
maintenance program. Comply with manufacturer's written instructions. 

1. Complete the following cleaning operations before requesting inspection for certification 
of Substantial Completion for entire Project or for a portion of Project: 

a. Clean Project site, yard, and grounds, in areas disturbed by construction activities, 
including landscape development areas, of rubbish, waste material, litter, and 
other foreign substances. 

b. Sweep paved areas broom clean.  Remove petrochemical spills, stains, and other 
foreign deposits. 

c. Remove tools, construction equipment, machinery, and surplus material from 
Project site. 

d. Clean exposed exterior and interior hard-surfaced finishes to a dirt-free condition, 
free of stains, films, and similar foreign substances.  Avoid disturbing natural 
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weathering of exterior surfaces.  Restore reflective surfaces to their original 
condition. 

e. Remove debris and surface dust from limited access spaces, including roofs, 
plenums, shafts, trenches, equipment vaults, manholes, attics, and similar spaces. 

f. Sweep concrete floors broom clean in unoccupied spaces. 
g. Vacuum carpet and similar soft surfaces, removing debris and excess nap; 

shampoo if visible soil or stains remain. 
h. Clean transparent materials, including mirrors and glass in doors and windows.  

Remove glazing compounds and other noticeable, vision-obscuring materials.  
Replace chipped or broken glass and other damaged transparent materials.  
Polish mirrors and glass, taking care not to scratch surfaces. 

i. Remove labels that are not permanent. 
j. Touch up and otherwise repair and restore marred, exposed finishes and surfaces.  

Replace finishes and surfaces that cannot be satisfactorily repaired or restored or 
that already show evidence of repair or restoration. 

1) Do not paint over "UL" and similar labels, including mechanical and 
electrical nameplates. 

k. Wipe surfaces of mechanical and electrical equipment and similar equipment.  
Remove excess lubrication, paint and mortar droppings, and other foreign 
substances. 

l. Replace parts subject to unusual operating conditions. 
m. Clean plumbing fixtures to a sanitary condition, free of stains, including stains 

resulting from water exposure. 
n. Replace disposable air filters and clean permanent air filters.  Clean exposed 

surfaces of diffusers, registers, and grills. 
o. Clean light fixtures, lamps, globes, and reflectors to function with full efficiency.  

Replace burned-out bulbs, and those noticeably dimmed by hours of use, and 
defective and noisy starters in fluorescent and mercury vapor fixtures to comply 
with requirements for new fixtures. 

p. Leave Project clean and ready for occupancy. 

C. Comply with safety standards for cleaning.  Do not burn waste materials.  Do not bury debris or 
excess materials on Owner's property.  Do not discharge volatile, harmful, or dangerous 
materials into drainage systems.  Remove waste materials from Project site and dispose of 
lawfully. 

3.2 REPAIR OF THE WORK 

A. Complete repair and restoration operations, before requesting inspection for determination of 
Substantial Completion. 

B. Repair, or remove and replace, defective construction. Repairing includes replacing defective 
parts, refinishing damaged surfaces, touching up with matching materials, and properly 
adjusting operating equipment. Where damaged or worn items cannot be repaired or restored, 
provide replacements. Remove and replace operating components that cannot be repaired. 
Restore damaged construction and permanent facilities used during construction to specified 
condition. 

END OF SECTION 01 7700 
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SECTION 01 7823 
OPERATION AND MAINTENANCE DATA 

PART 1 - GENERAL 

1.1 SUMMARY 

A. This Section includes administrative and procedural requirements for preparing operation and 
maintenance manuals, including the following: 

 
1. Maintenance manuals for the care and maintenance of products, materials, and finishes 

/systems and equipment. 

B. See Divisions 02 through 07 Sections for specific operation and maintenance manual 
requirements for the Work in those Sections. 

1.2 SUBMITTALS 

A. Manual:  Submit one copy of each manual in final form at least 15 days before final inspection.  
Architect will return copy with comments within 15 days after final inspection. 

1. Correct or modify each manual to comply with Architect's comments.  Submit 3 copies of 
each corrected manual within 15 days of receipt of Architect's comments. 

PART 2 - PRODUCTS 

2.1 MANUALS, GENERAL 

A. Organization:  Unless otherwise indicated, organize each manual into a separate section for 
each system and subsystem, and a separate section for each piece of equipment not part of a 
system.  Each manual shall contain a title page, table of contents, and manual contents. 

B. Title Page:  Enclose title page in transparent plastic sleeve.  Include the following information: 

1. Subject matter included in manual. 
2. Name and address of Project. 
3. Name and address of Owner. 
4. Date of submittal. 
5. Name, address, and telephone number of Contractor. 
6. Name and address of Architect. 
7. Cross-reference to related systems in other operation and maintenance manuals. 

C. Table of Contents:  List each product included in manual, identified by product name, indexed to 
the content of the volume, and cross-referenced to Specification Section number in Project 
Manual. 
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D. Manual Contents:  Organize into sets of manageable size.  Arrange contents alphabetically by 
system, subsystem, and equipment.  If possible, assemble instructions for subsystems, 
equipment, and components of one system into a single binder. 

1. Binders:  Heavy-duty, 3-ring, vinyl-covered, loose-leaf binders, in thickness necessary to 
accommodate contents, sized to hold 8-1/2-by-11-inch paper; with clear plastic sleeve on 
spine to hold label describing contents and with pockets inside covers to hold folded 
oversize sheets. 

a. Identify each binder on front and spine, with printed title "OPERATION AND 
MAINTENANCE MANUAL," Project title or name, and subject matter of contents.  
Indicate volume number for multiple-volume sets. 

2. Dividers:  Heavy-paper dividers with plastic-covered tabs for each section.  Mark each 
tab to indicate contents.  Include typed list of products and major components of 
equipment included in the section on each divider, cross-referenced to Specification 
Section number and title of Project Manual. 

3. Protective Plastic Sleeves:  Transparent plastic sleeves designed to enclose diagnostic 
software diskettes for computerized electronic equipment. 

4. Drawings:  Attach reinforced, punched binder tabs on drawings and bind with text. 

a. If oversize drawings are necessary, fold drawings to same size as text pages and 
use as foldouts. 

b. If drawings are too large to be used as foldouts, fold and place drawings in labeled 
envelopes and bind envelopes in rear of manual.  At appropriate locations in 
manual, insert typewritten pages indicating drawing titles, descriptions of contents, 
and drawing locations. 

2.2 PRODUCT MAINTENANCE MANUAL 

A. Content:  Organize manual into a separate section for each product, material, and finish.  
Include source information, product information, maintenance procedures, repair materials and 
sources, and warranties and bonds, as described below. 

B. Source Information:  List each product included in manual, identified by product name and 
arranged to match manual's table of contents.  For each product, list name, address, and 
telephone number of Installer or supplier and maintenance service agent, and cross-reference 
Specification Section number and title in Project Manual. 

C. Product Information:  Include the following, as applicable: 

1. Product name and model number. 
2. Manufacturer's name. 
3. Color, pattern, and texture. 
4. Material and chemical composition. 
5. Reordering information for specially manufactured products. 

D. Maintenance Procedures:  Include manufacturer's written recommendations and inspection 
procedures, types of cleaning agents, methods of cleaning, schedule for cleaning and 
maintenance, and repair instructions. 

E. Repair Materials and Sources:  Include lists of materials and local sources of materials and 
related services. 
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F. Warranties and Bonds:  Include copies of warranties and bonds and lists of circumstances and 
conditions that would affect validity of warranties or bonds. 

 

2.3 SYSTEMS AND EQUIPMENT MAINTENANCE MANUAL 

A. Content:  For each system, subsystem, and piece of equipment not part of a system, include 
source information, manufacturers' maintenance documentation, maintenance procedures, 
maintenance and service schedules, spare parts list and source information, maintenance 
service contracts, and warranty and bond information, as described below. 

B. Source Information:  List each system, subsystem, and piece of equipment included in manual, 
identified by product name and arranged to match manual's table of contents.  For each 
product, list name, address, and telephone number of Installer or supplier and maintenance 
service agent, and cross-reference Specification Section number and title in Project Manual. 

C. Manufacturers' Maintenance Documentation:  Manufacturers' maintenance documentation 
including maintenance instructions, drawings and diagrams for maintenance, nomenclature of 
parts and components, and recommended spare parts for each component part or piece of 
equipment: 

D. Maintenance Procedures:  Include test and inspection instructions, troubleshooting guide, 
disassembly instructions, and adjusting instructions, and demonstration and training videotape if 
available, that detail essential maintenance procedures: 

E. Maintenance and Service Schedules:  Include service and lubrication requirements, list of 
required lubricants for equipment, and separate schedules for preventive and routine 
maintenance and service with standard time allotment. 

F. Spare Parts List and Source Information:  Include lists of replacement and repair parts, with 
parts identified and cross-referenced to manufacturers' maintenance documentation and local 
sources of maintenance materials and related services. 

G. Maintenance Service Contracts:  Include copies of maintenance agreements with name and 
telephone number of service agent. 

H. Warranties and Bonds:  Include copies of warranties and bonds and lists of circumstances and 
conditions that would affect validity of warranties or bonds. 

PART 3 - EXECUTION 

3.1 MANUAL PREPARATION 

A. Product Maintenance Manual:  Assemble a complete set of maintenance data indicating care 
and maintenance of each product, material, and finish incorporated into the Work. 

B. Comply with Division 01 Section "Closeout Procedures" for schedule for submitting operation 
and maintenance documentation. 

END OF SECTION 01 7823 
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SECTION 01 7839 
PROJECT RECORD DOCUMENTS 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section includes administrative and procedural requirements for project record documents, 
including the following: 

1. Record Drawings. 
2. Record Specifications. 
3. Record Product Data. 

1.2 CLOSEOUT SUBMITTALS 

A. Record Drawings: Comply with the following: 

1. Number of Copies: Submit one set(s) of marked-up record prints. 

B. Record Specifications: Submit one paper copy of Project's Specifications, including addenda 
and contract modifications. 

1.3 RECORD DRAWINGS 

A. Record Prints: Maintain one set of marked-up paper copies of the Contract Drawings and Shop 
Drawings, incorporating new and revised drawings as modifications are issued. 

1. Preparation: Mark record prints to show the actual installation where installation varies 
from that shown originally. Require individual or entity who obtained record data, whether 
individual or entity is Installer, subcontractor, or similar entity, to provide information for 
preparation of corresponding marked-up record prints. 

a. Give particular attention to information on concealed elements that would be 
difficult to identify or measure and record later. 

b. Accurately record information in an acceptable drawing technique. 
c. Record data as soon as possible after obtaining it. 
d. Record and check the markup before enclosing concealed installations. 
e. Cross-reference record prints to corresponding photographic documentation. 

2. Content: Types of items requiring marking include, but are not limited to, the following: 

a. Dimensional changes to Drawings. 
b. Revisions to details shown on Drawings. 
c. Depths of foundations. 
d. Locations and depths of underground utilities. 
e. Revisions to routing of piping and conduits. 
f. Revisions to electrical circuitry. 
g. Actual equipment locations. 
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h. Duct size and routing. 
i. Locations of concealed internal utilities. 
j. Changes made by Change Order or Construction Change Directive. 
k. Changes made following Architect's written orders. 
l. Details not on the original Contract Drawings. 
m. Field records for variable and concealed conditions. 
n. Record information on the Work that is shown only schematically. 

3. Mark the Contract Drawings and Shop Drawings completely and accurately. Use 
personnel proficient at recording graphic information in production of marked-up record 
prints. 

4. Mark record sets with erasable, red-colored pencil. Use other colors to distinguish 
between changes for different categories of the Work at same location. 

5. Mark important additional information that was either shown schematically or omitted 
from original Drawings. 

6. Note Construction Change Directive numbers, alternate numbers, Change Order 
numbers, and similar identification, where applicable. 

1.4 RECORD SPECIFICATIONS 

A. Preparation: Mark Specifications to indicate the actual product installation where installation 
varies from that indicated in Specifications, addenda, and contract modifications. 

1. Give particular attention to information on concealed products and installations that 
cannot be readily identified and recorded later. 

2. Note related Change Orders and record Drawings where applicable. 

B. Format: Submit record Specifications as paper copy. 

1.5 MAINTENANCE OF RECORD DOCUMENTS 

A. Maintenance of Record Documents: Store record documents in the field office apart from the 
Contract Documents used for construction. Do not use project record documents for 
construction purposes. Maintain record documents in good order and in a clean, dry, legible 
condition, protected from deterioration and loss. Provide access to project record documents for 
Architect's reference during normal working hours. 

PART 2 - PRODUCTS – NOT USED 

PART 3 - EXECUTION – NOT USED 

END OF SECTION 01 7839 
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SECTION 02 4119  
SELECTIVE DEMOLITION 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section Includes: 

1. Demolition and removal of selected portions of building or structure. 

B. Related Requirements: 

1. Section 01 1000 "Summary" for restrictions on use of the premises, Owner-occupancy 
requirements, and phasing requirements. 

2. Section 01 7300 "Execution" for cutting and patching procedures. 

1.2 DEFINITIONS 

A. Remove: Detach items from existing construction and dispose of them off-site unless indicated 
to be salvaged or reinstalled. 

B. Remove and Salvage: Detach items from existing construction, in a manner to prevent damage, 
and deliver to Owner ready for reuse. 

C. Remove and Reinstall: Detach items from existing construction, in a manner to prevent 
damage, prepare for reuse, and reinstall where indicated. 

D. Existing to Remain: Leave existing items that are not to be removed and that are not otherwise 
indicated to be salvaged or reinstalled. 

E. Dismantle: To remove by disassembling or detaching an item from a surface, using gentle 
methods and equipment to prevent damage to the item and surfaces; disposing of items unless 
indicated to be salvaged or reinstalled. 

1.3 MATERIALS OWNERSHIP 

A. Unless otherwise indicated, demolition waste becomes property of Contractor. 

1.4 FIELD CONDITIONS 

A. Owner will occupy portions of building immediately adjacent to selective demolition area. 
Conduct selective demolition so Owner's operations will not be disrupted. 

B. Conditions existing at time of inspection for bidding purpose will be maintained by Owner as far 
as practical. 

C. Notify Architect of discrepancies between existing conditions and Drawings before proceeding 
with selective demolition. 
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D. Hazardous Materials: It is not expected that hazardous materials will be encountered in the 
Work. 

1. If suspected hazardous materials are encountered, do not disturb; immediately notify 
Architect and Owner. Hazardous materials will be removed by Owner under a separate 
contract. 

E. Storage or sale of removed items or materials on-site is not permitted. 

F. Utility Service: Maintain existing utilities indicated to remain in service and protect them against 
damage during selective demolition operations. 

1. Maintain fire-protection facilities in service during selective demolition operations. 

1.5 COORDINATION 

A. Arrange selective demolition schedule so as not to interfere with Owner's operations. 

PART 2 - PRODUCTS 

2.1 PERFORMANCE REQUIREMENTS 

A. Regulatory Requirements: Comply with governing EPA notification regulations before beginning 
selective demolition. Comply with hauling and disposal regulations of authorities having 
jurisdiction. 

B. Standards: Comply with ASSE A10.6 and NFPA 241. 

PART 3 - EXECUTION 

3.1 EXAMINATION 

A. Verify that utilities have been disconnected and capped before starting selective demolition 
operations. 

B. Review Project Record Documents of existing construction or other existing condition and 
hazardous material information provided by Owner. Owner does not guarantee that existing 
conditions are same as those indicated in Project Record Documents. 

3.2 PREPARATION 

A. Refrigerant: Before starting demolition, remove refrigerant from mechanical equipment 
according to 40 CFR 82 and regulations of authorities having jurisdiction. 
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3.3 UTILITY SERVICES AND MECHANICAL/ELECTRICAL SYSTEMS 

A. Existing Services/Systems to Remain: Maintain services/systems indicated to remain and 
protect them against damage. 

B. Existing Services/Systems to Be Removed, Relocated, or Abandoned: Locate, identify, 
disconnect, and seal or cap off utility services and mechanical/electrical systems serving areas 
to be selectively demolished. 

1. If services/systems are required to be removed, relocated, or abandoned, provide 
temporary services/systems that bypass area of selective demolition and that maintain 
continuity of services/systems to other parts of building. 

2. Disconnect, demolish, and remove fire-suppression systems, plumbing, and HVAC 
systems, equipment, and components indicated on Drawings to be removed. 

a. Piping to Be Removed: Remove portion of piping indicated to be removed and cap 
or plug remaining piping with same or compatible piping material. 

b. Piping to Be Abandoned in Place: Drain piping and cap or plug piping with same or 
compatible piping material and leave in place. 

c. Equipment to Be Removed: Disconnect and cap services and remove equipment. 
d. Equipment to Be Removed and Reinstalled: Disconnect and cap services and 

remove, clean, and store equipment; when appropriate, reinstall, reconnect, and 
make equipment operational. 

e. Equipment to Be Removed and Salvaged: Disconnect and cap services and 
remove equipment and deliver to Owner. 

f. Ducts to Be Removed: Remove portion of ducts indicated to be removed and plug 
remaining ducts with same or compatible ductwork material. 

g. Ducts to Be Abandoned in Place: Cap or plug ducts with same or compatible 
ductwork material and leave in place. 

3.4 PROTECTION 

A. Temporary Protection: Provide temporary barricades and other protection required to prevent 
injury to people and damage to adjacent buildings and facilities to remain. 

1. Provide protection to ensure safe passage of people around selective demolition area 
and to and from occupied portions of building. 

2. Protect walls, ceilings, floors, and other existing finish work that are to remain or that are 
exposed during selective demolition operations. 

3. Cover and protect furniture, furnishings, and equipment that have not been removed. 
4. Comply with requirements for temporary enclosures, dust control, heating, and cooling 

specified in Section 01 5000 "Temporary Facilities and Controls." 

B. Remove temporary barricades and protections where hazards no longer exist. 

3.5 SELECTIVE DEMOLITION, GENERAL 

A. General: Demolish and remove existing construction only to the extent required by new 
construction and as indicated. Use methods required to complete the Work within limitations of 
governing regulations and as follows: 
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1. Proceed with selective demolition systematically, from higher to lower level. Complete 
selective demolition operations above each floor or tier before disturbing supporting 
members on the next lower level. 

2. Neatly cut openings and holes plumb, square, and true to dimensions required. Use 
cutting methods least likely to damage construction to remain or adjoining construction. 
Use hand tools or small power tools designed for sawing or grinding, not hammering and 
chopping. Temporarily cover openings to remain. 

3. Cut or drill from the exposed or finished side into concealed surfaces to avoid marring 
existing finished surfaces. 

4. Do not use cutting torches until work area is cleared of flammable materials. At 
concealed spaces, such as duct and pipe interiors, verify condition and contents of 
hidden space before starting flame-cutting operations. Maintain portable fire-suppression 
devices during flame-cutting operations. 

5. Maintain fire watch during and for at least 4 hours after flame-cutting operations. 
6. Maintain adequate ventilation when using cutting torches. 
7. Remove decayed, vermin-infested, or otherwise dangerous or unsuitable materials and 

promptly dispose of off-site. 
8. Locate selective demolition equipment and remove debris and materials so as not to 

impose excessive loads on supporting walls, floors, or framing. 
9. Dispose of demolished items and materials promptly. 

3.6 DISPOSAL OF DEMOLISHED MATERIALS 

A. Remove demolition waste materials from Project site 

1. Do not allow demolished materials to accumulate on-site. 
2. Remove and transport debris in a manner that will prevent spillage on adjacent surfaces 

and areas. 

B. Burning: Do not burn demolished materials. 

3.7 CLEANING 

A. Clean adjacent structures and improvements of dust, dirt, and debris caused by selective 
demolition operations. Return adjacent areas to condition existing before selective demolition 
operations began. 

END OF SECTION 02 4119 
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SECTION 31 1600 
SITE PREPARATION 

PART 1 - GENERAL 

1.1 SUMMARY 

A. This Section includes the following: 

1. Protecting existing plants and grass to remain 
2. Removing and disposing of existing trees, shrubs, plants, and grasses 
3. Clearing and grubbing 
4. Stripping and stockpiling topsoil 
5. Removing and disposing of above and below grade site structures and appurtenances 
6. Removing and disposing of pavements and sidewalks 
7. Disconnecting and capping or sealing site utilities 
8. Temporary erosion and sedimentation control measures 
9. Salvaging of specified materials for the Owner 

1.2 MATERIAL OWNERSHIP 

A. Except indicated items to remain Owner's property, cleared materials shall become Contractor's 
property and shall be removed from or when applicable incorporated into the Project site. 

1.3 PROJECT CONDITIONS 

A. Traffic:  Minimize interference with adjoining roads, streets, walks, and other adjacent occupied 
or used facilities during site-clearing operations. 

1. Do not close or obstruct streets, walks, or other adjacent occupied or used facilities 
without permission from Owner and authorities having jurisdiction. 

2. Provide alternate routes around closed or obstructed traffic ways if required by authorities 
having jurisdiction. 

B. Salvable Improvements:  Carefully remove items indicated to be salvaged and store on Owner's 
premises where indicated. 

C. Utility Locator Service:  Notify utility locator service for area where Project is located before site 
clearing. 

D. Do not commence site clearing operations until Erosion Control Measures and any required 
Storm Water Pollution Prevention Plans (SWPPP) provisions are in place. 

PART 2 - PRODUCTS  

2.1 SOIL MATERIALS 

A. Satisfactory Soil Materials:  Requirements for satisfactory soil materials are specified in Section 
31 2300 "Excavation and Fill”. 
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1. Obtain approved borrow soil materials off-site when satisfactory soil materials are not 
available on-site. 

PART 3 - EXECUTION 

3.1 PREPARATION 

A. Protect and maintain benchmarks and survey control points from disturbance during 
construction. 

B. Locate and clearly flag trees and vegetation to remain or to be relocated. 

C. Provide to the Owner digital photography of existing site conditions prior to start of work 
including pavements to remain and which will be used during construction. 

D. Protect existing site improvements to remain from damage during construction. 

1. Restore damaged improvements to their original condition, as acceptable to Owner. 

3.2 TREE PROTECTION 

A. Erect and maintain temporary fencing around tree protection zones before starting site clearing.  
Remove fence when construction is complete. 

B. Do not excavate within tree protection zones, unless otherwise indicated. 

C. Repair or replace trees and vegetation indicated to remain that are damaged by construction 
operations, in a manner approved by Architect. 

3.3 UTILITIES 

A. Locate, identify, disconnect, and seal or cap off utilities indicated to be removed. 

1. Arrange with utility companies to shut off indicated utilities. 

B. Existing Utilities:  Do not interrupt utilities serving facilities occupied by Owner or others unless 
permitted under the following conditions and then only after arranging to provide temporary 
utility services according to requirements indicated: 

1. Notify Architect not less than two days in advance of proposed utility interruptions. 
2. Do not proceed with utility interruptions without Architect's written permission. 

3.4 CLEARING AND GRUBBING 

A. Fill depressions caused by clearing and grubbing operations with satisfactory soil material 
unless further excavation or earthwork is indicated. 
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B. Tree removal: 

1. Cut off trees and stumps at the existing ground level.  Remove stumps and roots as 
needed. 

2. Remove trees and stumps within 2 feet of the proposed structures and underground 
piping to a depth of not less than 12 inches below the base elevation of proposed 
structures or underground piping. 

C. Protection of persons and property: 

1. Barricade open depressions and holes occurring as part of this Work, and post warning 
lights on property adjacent to or with public access. 

2. Operate warning lights during hours from dusk to dawn each day and as otherwise 
required. 

3. Protect structures, utilities, sidewalks, pavements, and other facilities from damage 
caused by settlement, lateral movement, undermining, washout, and other hazards 
created by operations under this Section. 

3.5 TOPSOIL STRIPPING 

A. Remove sod and grass before stripping topsoil. 

B. Strip and stockpile topsoil materials per Section 31 2300 Excavation and Fill. 

3.6 SITE IMPROVEMENTS 

A. Remove existing above and below grade structures, foundations, pavements and improvements 
as indicated and as necessary to facilitate new construction. 

B. Pavements to be removed adjacent to pavement or structures to remain shall be saw cut to 
provide a uniform edge. 

C. Below grade structures to be removed shall be removed to a minimum of three (3) feet below 
proposed grade unless in conflict with proposed improvements which may require full removal 
and disposal. 

3.7 DISPOSAL 

A. Disposal:  Remove surplus soil material, unsuitable topsoil, obstructions, demolished materials, 
and waste materials including trash and debris, and legally dispose of them off Owner's 
property. 

B. Do not burn debris at the site. 

C. Do not conduct any generation, transportation, or recycling of construction or demolition debris, 
clean or general or uncontaminated soil generated during construction, remodeling, repair, and 
demolition of utilities, structures, and roads that is not commingled with any waste, without the 
maintenance of documentation identifying the hauler, generator, place of origin of the debris or 
soil, the weight or volume of the debris or soil, and the location, owner, and operator of the 
facility where the debris or soil was transferred, disposed, recycled or treated.  Maintain 
documentation for three years. 
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END OF SECTION 31 1000 
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SECTION 31 2300 
EXCAVATION AND FILL 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Excavate, backfill, compact, and grade the site to the elevations shown on the Drawings, as 
specified herein, and as needed to meet the requirements of the construction shown in the 
Contract Documents. 

B. Related work: 

1. Documents affecting work of this Section include, but are not necessarily limited to, 
General Conditions, Supplementary Conditions, and Sections in Division 1 of these 
Specifications. 

1.2 QUALITY ASSURANCE 

A. The owner will provide Field Quality Controls Testing as specified herein: 

B. Perform excavation and embankment work in compliance with applicable rules and regulations of 
IEPA and OSHA. 

PART 2 - PRODUCTS 

2.1 SOIL MATERIALS 

A. General embankment and backfill materials: 

1. Predominately granular or non-expansive soils, free from organic matter and deleterious 
substances, containing no rocks over 3" in greatest dimension and having a minimum 
Standard Proctor Density of not less than 100 lbs/cu ft. 

2. Material is subject to the approval of the A/E, and may be removed from onsite 
excavations or imported from off-site borrow areas. 

3. The upper 12” of fill or embankment shall not have rocks greater than 1” in dimension. 

B. Structure embankment and backfill materials: 

1. In addition to the General embankment requirements, soils placed beneath and within 10 
feet structures or pavements shall have a liquid limit of less than 45% and a plasticity 
index of less than or equal to 25%. 

2.2 TOPSOIL 

A. Topsoil shall consist of friable, fertile soil of a loamy character.  It shall be relatively free from 
large roots, sticks, weeds, brush, or stones larger than 1 inch in diameter, or other litter and 
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waste products.  At least 90 percent must pass the No. 10 sieve and the pH must be between 
5.5 and 7.0. 

B. Obtain topsoil from sources within the project limits, or provide imported topsoil obtained from 
sources outside the project limits, or from both sources 

2.3 GRANULAR FILL 

A. Material consisting of crushed stone reasonably well graded from 1” to no more than 20% 
passing the 200 sieve. 

B. Drainage Layers:  Material consisting of clean crushed stone or gravel graded from 1” to no more 
than 5% passing the 200 sieve. 

PART 3 - EXECUTION 

3.1 SURFACE CONDITIONS 

A. Examine the areas and conditions under which work of this Section will be performed.  Correct 
conditions detrimental to timely and proper completion of the Work.  Do not proceed until 
unsatisfactory conditions are corrected. 

3.2 FINISH ELEVATIONS AND LINES 

A. Finish grading shall be to contours or elevations indicated on the drawings.  Rocks and other 
debris unearthed during finish grading operations shall be removed from construction area and 
disposed of elsewhere. 

B. The Contractor shall provide field engineering services as required but not limited to: 

1. Establish and maintain lines and levels. 
2. Structural design of shores, forms, and similar items as part of his/her means and 

methods of construction. 

3.3 PROCEDURES 

A. Utilities: 

1. Unless shown to be removed, protect active utility lines shown on the Drawings or 
otherwise made known to the Contractor prior to excavating.  If damaged, repair or 
replace at no additional cost to the Owner. 

2. If active lines are encountered, and are not shown on the Drawings or otherwise made 
known to the Contractor, promptly take necessary steps to assure that service is not 
interrupted. 

3. If service is interrupted as a result of work under this Section, immediately restore service 
by repairing the damaged utility at no additional cost to the Owner. 

4. If existing utilities are found to interfere with the permanent facilities being constructed 
under this Section, immediately notify the Engineer/Architect (A/E) to secure instructions 
from the Owner or his/her onsite representative. 
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5. Do not proceed with permanent relocation of utilities until written instructions are received 
from the Owner or his/her onsite representative. 

B. Protection of persons and property: 

1. Furnish, install and maintain barricades, warning lights, and/or warning tape at open 
holes and depressions or other potential hazards occurring as part of this Work. 

2. Operate warning lights during hours from dusk to dawn each day and as otherwise 
required. 

3. Protect structures, utilities, sidewalks, pavements, and other facilities from damage 
caused by settlement, lateral movement, washout, and other hazards created by 
operations under this Section. 

4. Provide traffic control items in accordance with the Manual of Uniform Traffic Control 
Devices (MUTCD), and the requirements of the governmental agency having jurisdiction, 
when work is being complete on or adjacent to public streets and/or Right-of-ways. 

C. Dewatering: 

1. Remove all water, including rainwater, encountered during trench and substructure work 
to an approved location by pumps, drains, and other approved methods. 

2. Keep excavations and site construction area free from water. 

D. IEPA Storm Water Permit: 

1. The project will result in disturbance of one (1) or more acres of land will require 
compliance with the National Pollutant Discharge Elimination System (NPDES) Storm 
Water Permit. 

2. If required: 

a. The Contractor and will be required to certify that he/she understands and will 
comply with all requirements of the permit. 

b. The Contractor shall be responsible for developing and implementing a storm 
water pollution prevention plan in accordance with good engineering practice. 

c. The plan shall identify potential sources of pollution, which may be expected to 
affect the quality of storm water discharges.  In addition, the plan shall describe 
and ensure the implementation of practices which will be used to reduce the 
pollutants in the storm water discharges associated with the project.  A copy of the 
permit form and a sample plan if not a part of these specifications can be obtained 
at the A/E’s office. 

3. If not required: 

a. The Contractor shall be responsible for developing and implementing storm water 
pollution prevention measures in accordance with good engineering practice, as 
shown on the plans and in compliance with state and local regulations. 

3.4 CLEARING AND STRIPPING  

A. Clear the site by removing and disposing of all obstructions such as fences, walls, foundations, 
buildings, accumulations of rubbish of whatever nature, shrubs, bushes, saplings, grass, weeds, 
stumps and other vegetation to a depth of at least 12” below proposed ground surface or 
proposed subgrade, whichever is lower.  Removed materials shall be properly disposed offsite. 
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B. After the area is cleared, strip topsoil to the depth of maximum 10” in areas of proposed 
structures or pavements. 

C. Sufficient topsoil shall be stockpiled in an area clear of the proposed construction for placement 
to a depth of 4” in proposed areas of turf, plantings and to fill planters.  Excess topsoil shall be 
removed offsite or incorporated into the embankment, if acceptable, in areas not requiring 
structural fill. 

3.5 EXCAVATING 

A. Perform excavation within the project limits to the lines, grades, and elevations indicated and 
specified herein. 

B. Excavated Materials: 

1. Satisfactory materials shall be used for fill or embankments within the project limits. 
2. Unsatisfactory materials shall be excavated to a depth below grade sufficient to provide a 

suitable subgrade support, and backfill and compact with satisfactory materials. 

C. Surplus materials: 

1. Dispose of unsatisfactory excavated materials, and surplus excavated material, offsite at 
disposal areas arranged and paid for by the Contractor. 

D. Excavate and backfill in a manner and sequence that will provide proper drainage at all times. 

E. Off-site Borrow: 

1. Obtain material required for fill or embankment in excess of that produced within the 
grading limits of the project from borrow areas selected and paid for by the Contractor 
and approved by the Owner or his/her representative.  The Contractor shall obtain written 
agreements from the property owners for the removal of the materials. 

F. Stability of Excavations: 

1. Perform excavations and trenches in accordance with OSHA excavating and trenching 
rules and regulations. 

2. Slope sides or shore and brace where sloping is not possible because of space 
restrictions of stability of the materials being excavated. 

3. Maintain sides and slopes of excavations in a safe condition until completion of 
backfilling. 

G. Excavating for Structures: 

1. Excavate to elevations and dimensions shown for building pad within a tolerance of 
0.05ft., and extending a sufficient distance from footings and foundations to permit 
placing and removing concrete formwork, installation of services and for inspection. 

2. Excavation for footings, piers and foundations shall be by the Building Contractor. 

H. Excavating for pavements: 

1. Excavate subgrade under pavements to within 0.05 ft of the proposed subgrade. 
2. Prepare subgrade as specified herein. 
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I. Cold weather protection: 

1. Protect excavation surfaces from freezing when an atmospheric temperature is less than 
35 degrees F. 

3.6 FILLING AND BACKFILLING 

A. Backfill excavations as promptly as progress of the Work permits, but not until: 

1. Acceptance of construction below finish grade. 
2. Concrete formwork is removed. 
3. Shoring and bracing are removed, and voids have been backfilled with satisfactory 

materials. 
4. Trash and debris have been removed. 

B. Ground surface preparation: 

1. Remove vegetation, topsoil, obstructions, and deleterious materials from the ground 
surface prior to placement of embankment per Section 3.4. 

2. Disk excavated area to a depth of 8”, unless sand or aggregate. Proof roll and prepare 
the surface per Section 3.8-D.  Unsuitable material or material not achieving the specified 
stability, density and moisture requirements after three consecutive good drying days of 
moisture conditioning and compaction, consisting of at least two processing’s utilizing 
discs or tillers, shall be removed and/or replaced, or shall be further treated per 
instructions of the soils engineer.  Additional work or materials required after the three 
day conditioning period to stabilize the material, when approved in writing by the Owner 
or his/her representative, shall be performed and paid for in accordance with the General 
Conditions. 

C. Placing and compacting: 

1. Place backfill and fill materials in layers not more than 8" in loose depth, unless otherwise 
approved by the A/E. 

2. Before compacting, moisten or aerate each layer as necessary to provide the specified 
moisture content. 

3. Compact each layer to required percentage of maximum density for the area. 
4. Do not place backfill or fill material on surfaces that are muddy, frozen, or containing frost 

or ice. 
5. Place backfill and fill materials evenly adjacent to structures, to required elevations. 
6. Prevent wedging action of backfill against structures by carrying the material uniformly 

around the structures to approximately the same elevation in each lift. 
7. The building embankment shall be constructed at minimum 5 feet beyond the proposed 

building line. 
8. Placement of granular working platform material beneath the proposed building granular 

drainage layer will be completed by the Site Contractor. 
9. Placement of granular drainage material beneath the floor slab will be completed by the 

Building Contractor. 
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3.7 GRADING 

A. General: 

1. Uniformly grade the areas within project limits under this Section, including adjacent 
transition areas. 

2. Finished surfaces within specified tolerance. 
3. Compact with uniform levels or slopes between points where elevations are shown on the 

Drawings, or between such points and existing grades. 
4. Where a change of slope is indicated on the Drawings, construct a rolled transition 

section having a minimum radius of approximately 8'-0", unless adjacent construction will 
not permit such a transition, or if such a transition defeats positive control of drainage. 

B. Grading inside building lines: 

1. Provide drainage away from structures during construction of the embankments to 
prevent ponding. 

2. Finish surface within 0.05 foot of the proposed subbase elevation. 

C. Grading outside building lines: 

1. Provide drainage in areas adjacent to buildings away from the structures, and to prevent 
ponding. 

2. Finish areas under walks and pavements to within 0.05 ft above or below the required 
subgrade elevation. 

3.8 COMPACTING 

A. Control material compaction during construction to provide the minimum Standard Proctor 
Density (SPD) specified, within moisture requirements, for each area as determined according to 
(ASTM D 698). 

B. Provide not less than the following minimum densities for layer or lift of material placed: 

1. Backfill or embankment under buildings, structures or within a 1:1 projected slope outside 
the finish structure grade @ 95% of Standard Proctor Density. 

2. Backfill or embankment under pavements, walks, slabs or within a 1:1 projected slope 
outside the finish grade @ 95% of Standard Proctor Density. 

3. All other backfill or embankment areas @ 85% of Standard Proctor Density. 
4. Fills or embankments under buildings, structures, pavements, walks, slabs, and the 

projected slopes: 

a. Prepared existing surface @ 95% of Standard Proctor Density. 
b. The lower 1/4 of embankments greater than 4 ft in height but not exceeding the 

lower 2 ft. @ 90% of Standard Proctor Density. 
c. Remainder as specified above. 

C. Moisture control: 

1. Moisture content for compaction purposes shall be within the range of 4% below to 2% 
above optimum moisture as established by ASTM D698. 
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2. Process material to provide uniform moisture and clod reduction throughout. 
3. Unsuitable material removed due to high moisture may be spread and allowed to dry until 

suitable. 

D. Proof roll: 

1. Prior to placement of granular subbase material on building and pavement areas, the 
subgrade shall be “proof rolled” with a minimum 25 ton gross vehicle weight (G.V.W.) 
truck to identify areas of soft or unstable subgrade.  Any areas of significant deflection 
shall be removed and recompacted until stable. 

3.9 FIELD QUALITY CONTROL 

A. The Owner will provide testing services of a soils engineer and/or independent laboratory for this 
project. 

B. Upon completion of each test and/or inspection, promptly distribute copies of test or inspection 
reports to the A/E. 

C. Testing Requirements: 

1. Pentrometer Tests: 

a. 1 per each spread footing. 
b. 1 per 25’ of lineal footing. 

2. Standard Proctor Density/Moisture (ASTM D 698): 

a. 1 per the insitu fill material. 
b. 1 per each source of offsite fill material. 

3. Field density/moisture tests (ASTM D6938): 

a. Paved Areas:  1 per 5000 sq ft per 8” lift. 
b. Building Area:  1 per 5000 sq ft per 8” lift. 

4. Liquid Limit and Plasticity Index 

a. Building Area:  1 per each source of offsite fill material. 

D. Field  Grade Confirmation: 

1. In addition to providing necessary construction staking to install the site work, the 
Contractor shall provide tolerance confirming grades by a licensed surveyor to the A/E for 
earth and aggregate final subgrade or sub-base surfaces in all building and pavement 
areas. 

3.10 MAINTENANCE 

A. Protection of newly graded areas: 

1. Protect newly graded areas from traffic and erosion, and keep free from trash and weeds; 
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2. Repair and reestablish grades in settled, eroded, and rutted areas to the specified 
tolerances. 

B. Where completed compacted areas are disturbed by subsequent construction operations or 
adverse weather, scarify the surface, reshape, and compact to the required density prior to final 
inspection and acceptance of the site work. 

END OF SECTION 31 2300 
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SECTION 32 1313 
CONCRETE PAVING 

PART 1 - GENERAL 

1.1 SUMMARY 

A. This Section includes exterior Portland cement concrete (PCC) pavement and appurtenances for 
the following: 

1. Driveways and Roadways 
2. Parking lots 
3. Sidewalks 

1.2 SUBMITTALS 

A. Product Data:  For each type of product indicated. 

B. Design Mixtures:  For each concrete pavement mixture. 

C. Pavement Jointing Plan 

1.3 QUALITY ASSURANCE 

A. Manufacturer Qualifications:  Manufacturer of ready-mixed concrete products who complies with 
ASTM C 94/C 94M requirements for production facilities and equipment. 

B. ACI Publications:  Comply with ACI 301, "Specification for Structural Concrete," unless modified 
by requirements in the Contract Documents. 

1.4 REFERENCES 

A. Standard Specifications for Road and Bridge Construction, January 1, 2012, Illinois Department 
of Transportation (IDOT) herein noted as the Standard Specifications. 

PART 2 - PRODUCTS 

2.1 STEEL REINFORCEMENT 

A. Plain-Steel Welded Wire Reinforcement:  ASTM A 185, fabricated from as-drawn steel wire into 
flat sheets. 

B. Deformed-Steel Welded Wire Reinforcement:  ASTM A 497, flat sheet. 

C. Reinforcing Bars:  ASTM A 615/A 615M, Grade 60; deformed, epoxy coated. 

D. Plain Steel Wire:  ASTM A 82, as drawn. 
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E. Deformed-Steel Wire:  ASTM A 496. 

F. Bar Supports:  Bolsters, chairs, spacers, and other devices for spacing, supporting, and 
fastening reinforcing bars, welded wire reinforcement, and dowels in place.  Manufacture bar 
supports according to CRSI's "Manual of Standard Practice." 

2.2 CONCRETE MATERIALS 

A. Comply with the following as minimums: 

1. Portland cement:  ASTM C150, Type I. 

2. Aggregate:  ASTM C33, uniformly graded and clean. 

3. Aggregate, coarse:  Crushed rock or washed gravel.  (Max. Size 3/4” to 1 1/2”, w/ 0 - 
12% passing #4) 

4. Aggregate, fine:  Natural washed sand.  (Max. Size 3/8” with 3 - 30% passing #50) 

5. Water:  Clean and potable. 

6. Admixtures:  Air entraining and/or water reducing agents of standard brand as approved. 

7. Fly Ash:  ASTM C618, Class C or F. 

B. At least six test cylinders shall be made from trial batches of the design proposed.  Two of these 
shall be broken at 7 days, two at 14 days, and two at 28 days.  In lieu of test cylinders the 
Contractor may furnish a certificate from the concrete supplier that the proposed mix design has 
been satisfactorily used on other work and that it will meet the requirements of the specifications. 

C. Classes of concrete: 

 
Class Uses Strength (14 days) *Cement Content (min) 

 
“SI” per Std. 

Specs 

Exterior Structural     
elements, 
Slabs on Grade, 
General Concrete 

 
3,500 psi 

 

 
571 - lbs/Cu Yd 

 

 *Fly Ash may be substituted in accordance with Sec. 2.2 G. 

D. Consistency shall be such that the mixture can be worked into all parts of the forms and around 
the reinforcing steel of the structure, without segregation of the materials or the appearance of 
free water on the surface of the concrete.  Unless otherwise stated, the slump measured in 
accordance with ASTM C143 shall be within the following limits. 

1. Floors, walks, and slabs 2" to 4" 
2. Forms 9" wide or over 2" to 4" 
3. Forms less than 9" wide 3" to 5" 

E. All concrete be air entrained, containing between 4% and 7% entrained air, after mixing is 
complete and just prior to placement. 

F. Pumped concrete shall comply with ACI 304 and these specifications. 
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G. Fly Ash shall not be used after October 15 and before April 1.  The amount of fly ash shall not 
exceed 20% of cementitious material and the replacement ratio (fly ash to cement replaced) shall 
be a minimum of 1.5:1. 

2.3 AGGREGATE BASE COURSE 

A. Aggregate Base Course: 

1. Article 1004.04 - CA-6, Type B of the Standard Specifications. 

2.4 CURING MATERIALS 

A. Absorptive Cover:  AASHTO M 182, Class 2, burlap cloth. 

B. Moisture-Retaining Cover:  ASTM C 171, polyethylene film or white burlap-polyethylene sheet. 

C. Water:  Potable. 

D. Evaporation Retarder:  Waterborne, monomolecular film forming; manufactured for application to 
fresh concrete. 

E. Clear Waterborne Membrane-Forming Curing Compound:  ASTM C 309, Type 1, Class B, 
dissipating. 

F. White Waterborne Membrane-Forming Curing Compound:  ASTM C 309, Type 2, Class B. 

2.5 CONCRETE PROTECTION 
 

A. All concrete pavements, sidewalk and curb and gutters shall be treated with a colloidal silicate or 
siliconate based penetrating concrete preservative/sealer treatment such as Aquron CPT-2000, 
DRYCRETE Moisture Stop, or approved equal product. 

2.6 RELATED MATERIALS 

A. Expansion- and Isolation-Joint-Filler Strips:  ASTM D 1751, asphalt-saturated cellulosic fiber. 

B. Pavement-Marking Paint:  Latex, waterborne emulsion, lead and chromate free, ready mixed, 
complying with FS TT-P-1952, with drying time of less than 45 minutes.  The Architect/Engineer 
shall approve the paint manufacturer. 

1. Color:  Yellow for Accessibility Parking stripes and hatching.  White for all other stripes, 
symbols, words, and hatching. 

2.7 DETECTABLE WARNING PANELS 

A. Detectable Warnings. 

1. Detectable Warnings shall consist of a surface of truncated domes meeting the 
requirements of the ADAAG and the details show on the plans.  The installation shall be 
an integral part of the walking surface and only the domes shall project above the walking 
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surface.  The panel shall be available in standard colors to allow a contrasting 
appearance.  Panel color shall be throughout the entire thickness.  The panels shall carry 
a minimum five (5) year manufacturer’s warranty. 

2. The material, equipment and installation procedures used shall be according to the 
manufacturer’s specifications. 

2.8 CONCRETE MIXING 

A. Ready-Mixed Concrete:  Measure, batch, and mix concrete materials and concrete according to 
ASTM C 94/C 94M.  Furnish batch certificates for each batch discharged and used in the Work. 

PART 3 - EXECUTION 

3.1 EXAMINATION 

A. Proof roll:  After the Contractor has finish graded the base course, the subgrade shall be “proof 
rolled” with a minimum 25 ton gross vehicle weight (G.V.W.) truck to identify areas of soft or 
unstable subgrade.  Any areas of significant deflection shall be immediately repaired and 
retested. 

B. Compact aggregate base course to 98% Standard Proctor Density. 

3.2 EDGE FORMS AND SCREED CONSTRUCTION 

A. Set, brace, and secure edge forms, bulkheads, and intermediate screed guides for pavement to 
required lines, grades, and elevations.  Install forms to allow continuous progress of work and so 
forms can remain in place at least 24 hours after concrete placement. 

B. Clean forms after each use and coat with form-release agent to ensure separation from concrete 
without damage. 

3.3 STEEL REINFORCEMENT 

A. General:  Comply with CRSI's "Manual of Standard Practice" for fabricating, placing, and 
supporting reinforcement. 

B. Epoxy coated bars will not be required. 

3.4 JOINTS 

A. General:  Joints in sidewalks and driveways shall be by tooling while the concrete is plastic.  
Sawed joint may be allowed in pavements and curbs.  All sidewalks, driveways and pavements 
shall be edged. Deformed steel tie bars in Longitudinal Construction Joints shall be placed by 
drilling and epoxy setting when adjacent slabs are to be constructed separately.  Form 
construction, isolation, and contraction joints and tool edgings true to line with faces 
perpendicular to surface plane of concrete.  Construct transverse joints at right angles to 
centerline, unless otherwise indicated. 

B. Construction Joints:  Set construction joints at side and end terminations of pavement and at 
locations where pavement operations are stopped for more than one-half hour unless pavement 
terminates at isolation joints. 
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C. Isolation Joints:  Form isolation joints of preformed joint-filler strips abutting concrete curbs, catch 
basins, manholes, inlets, structures, walks, other fixed objects, and where indicated. 

D. Contraction Joints:  Form weakened-plane contraction joints, sectioning concrete into areas as 
indicated.  Sawed contraction joints for a depth equal to at least one-fourth of the concrete 
thickness. Sidewalk joints shall be tooled and not sawed. 

E. Edging:  Tool edges of pavement, gutters, curbs, and joints in concrete after initial floating with 
an edging tool to a 1/4-inch radius.  Repeat tooling of edges after applying surface finishes.  
Eliminate tool marks on concrete surfaces.  Tool joints on all sidewalks and in locations indicated 
on the Drawings. 

F. Contractor shall submit a jointing plan for approval by owner’s representative prior to placing any 
concrete pavement. 

3.5 CONCRETE PLACEMENT AND FINISHING 

A. Moisten subbase to provide a uniform dampened condition at time concrete is placed. 

B. Comply with ACI 301 requirements for measuring, mixing, transporting, and placing concrete. 

C. Deposit and spread concrete in a continuous operation between transverse joints.  Do not push 
or drag concrete into place or use vibrators to move concrete into place. 

D. Strike Off, Consolidation and Finishing:  The pavement may be placed utilizing an approved 
vibrating screed or other approved strike-off and consolidating machine that provides a surface 
that is uniform texture, true to grade and cross section and free from porous areas.  Additional 
consolidation with handheld or machine vibrators in front of strike off may be necessary if 
adequate consolidation is not being achieved.  Longitudinal hand bull floating with a float having 
a min. width of 5 ft for non-vehicular slabs and a min. width of 10 ft for vehicular use slabs will be 
required.  Floats or darbies shall be used at all edges as necessary to provide a uniform surface 
plane.   

E. General:  Do not add water to concrete surfaces during finishing operations. 

F. Exterior Finish: 

1. Burlap Finish:  Drag a seamless strip of damp burlap across float-finished concrete, 
perpendicular to line of traffic, to provide a uniform, gritty texture. 

2. Medium-to-Fine-Textured Broom Finish:  Draw a soft bristle broom across float-finished 
concrete surface perpendicular to line of traffic to provide a uniform, fine-line texture. 

3. Medium-to-Coarse-Textured Broom Finish:  Provide a coarse finish by striating float-
finished concrete surface 1/16 to 1/8 inch deep with a stiff-bristled broom, perpendicular 
to line of traffic. 

G. Interior (smooth) Finish:  Begin the second floating operation when bleed-water sheen has 
disappeared and concrete surface has stiffened sufficiently to permit operations.  Float surface 
with power-driven floats, or by hand floating if area is small or inaccessible to power units.  Finish 
floating to a trowel smooth surface.   

H. Apply surface treatments, if any, per manufacturer’s recommendations. 
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3.6 CONCRETE PROTECTION AND CURING 

A. General:  Protect freshly placed concrete from premature drying and excessive cold or hot 
temperatures. 

B. Comply with ACI 306.1 for cold-weather protection. 

C. Begin curing after finishing concrete but not before free water has disappeared from concrete 
surface. 

D. Curing Methods:  Cure concrete by moisture curing, moisture-retaining-cover curing, curing 
compound or a combination of these methods. 

3.7 CONCRETE PROTECTION 

A. Apply colloidal silicate or siliconate based penetrating concrete preservative/sealer treatment to 
all concrete pavements, sidewalk and curb and gutters at rates as suggested by the 
manufacturer. 

3.8 PAVEMENT TOLERANCES 

A. Comply with tolerances of ACI 117 and as follows: 

1. Elevation:  1/4 inch. 
2. Thickness:  Plus 3/8 inch, minus 1/4 inch. 
3. Surface:  Gap below 10-foot- long, unleveled straightedge not to exceed 3/16 inch. 
4. Joint Spacing: Max 2 times slab thickness (inches) times 24. 
5. Contraction Joint Depth:  1/3 slab thickness, no minus. 
6. Joint Width:  Plus 1/8 inch, no minus. 

3.9 PAVEMENT MARKING 

A. Allow concrete pavement to cure for 28 days and be dry before starting pavement marking. 

B. Sweep and clean surface to eliminate loose material and dust.  Remove any oil or grease. 

C. Apply paint with mechanical equipment to produce pavement markings of dimensions indicated 
with uniform, straight edges.  Apply at manufacturer's recommended rates to provide a minimum 
wet film thickness of 16 mils. 

D. Paint shall not be applied at air temperatures below 40 degrees F. 

3.10 WHEEL STOPS 

A. Securely attach wheel stops into pavement with not less than two galvanized steel dowels 
embedded in holes drilled or cast into wheel stops at one-quarter to one-third points.  Firmly 
bond each dowel to wheel stop and to pavement.  Securely install dowels into pavement and 
bond to wheel stop.  Recess head of dowel beneath top of wheel stop. 

3.11 SEALANT 

A. The top ¼ inch of all expansion joints (excluding tooled joints) shall be sealed with a self-leveling 
polyurethane horizontal sealant complying with ASTM C920, Type M, Grade P, Class 25. 
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B. Pavement joints shall be sealed with hot-poured joint sealer in compliance with Article 420.12 
and Article 1050.02. 
1. The hot poured sealer shall be placed utilizing a “V” shaped wand tip, to allow penetration 

of the materials into the joints while providing neat completely filled joints. 
2. Joints shall be completely filled or over banded not to exceed 1½”.  Excessive over 

banding shall be removed as directed by the A/E. 

3.12 FIELD QUALITY CONTROL 

A. The Owner will provide testing services of a soils engineer and/or independent laboratory for this 
project. 

B. Upon completion of each test and/or inspection, promptly distribute copies of test or inspection 
reports to A/E. 

C. Aggregate Base Testing Requirements: 

1. Standard Proctor Density/Moisture (ASTM D 698): 
a. 1 per each source of material. 

2. Field density/moisture tests (ASTM D6938): 

3. 1 per 5000 sq ft. 

D. Concrete Tests:  Testing of composite samples of fresh concrete obtained according to 
ASTM C 172 shall be performed according to the following requirements: 

1. Testing Frequency:  Obtain one composite sample for the first 10 cu. yd. placed each 
day, plus one set for each additional 50 cu. yd. placed. 

2. Slump: Required 2”-4” - ASTM C 143/C 143M; one test at point of placement for each 
composite sample of each concrete mixture.  Perform additional tests when concrete 
consistency appears to change. 

3. Air Content: Required 6% (-2%, +1%) - ASTM C 231, pressure method, for normal-weight 
concrete; ASTM C 173/C 173M, volumetric method, for structural lightweight 
concrete; one test for each composite sample of each concrete mixture. 

4. Concrete Temperature:  ASTM C 1064/C 1064M; one test per truck when air temperature 
is 35 deg F and below and when 85 deg F and above. 

5. Unit Weight:  ASTM C 567, fresh unit weight of structural lightweight concrete; one test 
for each composite sample of each concrete mixture. 

6. Compression Test Specimens:  ASTM C 31/C 31M. 
a. Cast and laboratory cure one set of four (4) standard 6” x 12” or 4” x 8” cylinder 

specimens for each composite sample. 
b. Cast and field cure one additional standard cylinder specimen for each composite 

sample for cold or hot weather concrete. 

7. Compressive-Strength Tests:  ASTM C 39/C 39M;  
a. If 6” x 12” cylinders are taken:  test one of four laboratory-cured specimens at 7 

days and one set of two specimens at 28 days.  The forth specimen will be a hold 
to serve as a spare if specimens do not reach their design strengths. 

b. If 4” x 8” cylinders are taken:  test one of five laboratory-cured specimens at 7 days 
and one set of three specimens at 28 days.  The fifth specimen will be a hold to 
serve as a spare if specimens do not reach their design strengths. 

c. A compressive-strength test shall be the average compressive strength from a set 
of two or three specimens obtained from same composite sample and tested at 
age indicated. 
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E. Remove and replace concrete pavement that is broken, damaged, or defective or that does not 
comply with requirements in this Section. 

F. Protect concrete from damage.  Exclude traffic from pavement for at least 14 days after 
placement. 

G. Maintain concrete pavement free of stains, discoloration, dirt, and other foreign material.  Sweep 
concrete pavement not more than two days before date scheduled for Substantial Completion 
inspections. 

END OF SECTION 32 1313 
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SECTION 32 1713 
PARKING BUMPERS 

PART 1 - GENERAL 

1.1 RELATED DOCUMENTS 

A. Drawings and general provisions of the Contract, including General and Supplementary 
Conditions and Division 01 Specification Sections, apply to this Section. 

1.2 SUMMARY 

A. Section includes wheel stops. 

1.3 ACTION SUBMITTALS 

A. Product Data: For each type of product. 

PART 2 - PRODUCTS 

2.1 PARKING BUMPERS 

A. Concrete Wheel Stops: Precast, steel-reinforced, air-entrained concrete, 4000 psi minimum 
compressive strength, 4-1/2 inches high by 9 inches wide by 72 inches long. Provide chamfered 
corners, transverse drainage slots on underside, and a minimum of three factory-formed or -
drilled vertical holes through wheel stop for anchoring to substrate. 

1. Surface Appearance: Free of pockets, sand streaks, honeycombs, and other obvious 
defects. Corners shall be uniform, straight, and sharp. 

2. Mounting Hardware: Galvanized-steel spike or dowel, 1/2-inch (13-mm) diameter, 10-inch 
(254-mm) minimum length. 

PART 3 - EXECUTION 

3.1 EXAMINATION 

A. Verify that pavement is in suitable condition to begin installation according to manufacturer's 
written instructions. 

B. Proceed with installation only after unsatisfactory conditions have been corrected. 

3.2 INSTALLATION 

A. General: Install wheel stops according to manufacturer's written instructions unless otherwise 
indicated. 
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B. Install wheel stops in bed of adhesive before anchoring. 

C. Securely anchor wheel stops to pavement with hardware in each preformed vertical hole in 
wheel stop as recommended in writing by manufacturer. Recess head of hardware beneath top 
of wheel stop. 

END OF SECTION 32 1713 
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SECTION 32 1723 
PAVEMENT MARKINGS 

PART 1 - GENERAL 

1.1 RELATED DOCUMENTS 

A. Drawings and general provisions of the Contract, including General and Supplementary 
Conditions and Division 01 Specification Sections, apply to this Section. 

1.2 SUMMARY 

A. Section Includes: 

1. Painted markings applied to concrete surfaces. 

1.3 ACTION SUBMITTALS 

A. Product Data: Include technical data and tested physical and performance properties. 

1. Pavement-marking paint, latex. 

1.4 FIELD CONDITIONS 

A. Environmental Limitations: Proceed with pavement marking only on clean, dry surfaces and at a 
minimum ambient or surface temperature of 55 deg F for water-based materials, and not 
exceeding 95 deg F. 

PART 2 - PRODUCTS 

2.1 MANUFACTURERS 

A. Manufacturers: Subject to compliance with requirements, available manufacturers offering 
products that may be incorporated into the Work include, but are not limited to, the following: 

1. Dow Chemical Company.  
2. PPG Paints.  
3. Sherwin-Williams Company.  

B. Source Limitations: Obtain pavement-marking paints from single source from single 
manufacturer. 

2.2 PERFORMANCE REQUIREMENTS 

A. Accessibility Standard: Comply with applicable provisions in the USDOJ's "2010 ADA Standards 
for Accessible Design". 

http://www.specagent.com/LookUp/?ulid=6888&mf=04&src=wd#http://www.specagent.com/LookUp/?ulid=6888&mf=04&src=wd
http://www.specagent.com/LookUp/?uid=123457142414
http://www.specagent.com/LookUp/?uid=123457142407
http://www.specagent.com/LookUp/?uid=123457142412
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2.3 PAVEMENT-MARKING PAINT 

A. Pavement-Marking Paint, Latex: MPI #97, latex traffic-marking paint. 

1. Color: Yellow. 

PART 3 - EXECUTION 

3.1 EXAMINATION 

A. Verify that pavement-marking substrate is dry and in suitable condition to begin pavement 
marking in accordance with manufacturer's written instructions. 

B. Proceed with pavement marking only after unsatisfactory conditions have been corrected. 

3.2 PAVEMENT MARKING 

A. Do not apply pavement-marking paint until layout, colors, and placement have been verified 
with Architect. 

B. Allow asphalt paving or concrete surfaces to age for a minimum of 30 days before starting 
pavement marking. 

C. Sweep and clean surface to eliminate loose material and dust. 

D. Apply paint with mechanical equipment to produce pavement markings, of dimensions 
indicated, with uniform, straight edges. Apply at manufacturer's recommended rates to provide 
a minimum wet film thickness of 15 mils. 

1. Apply graphic symbols and lettering with paint-resistant, die-cut stencils, firmly secured to 
asphalt paving or concrete surface. Mask an extended area beyond edges of each stencil 
to prevent paint application beyond stencil. Apply paint so that it cannot run beneath 
stencil. 

3.3 PROTECTING AND CLEANING 

A. Protect pavement markings from damage and wear during remainder of construction period. 

B. Clean spillage and soiling from adjacent construction using cleaning agents and procedures 
recommended by manufacturer of affected construction. 

END OF SECTION 32 1723 
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SECTION 32 9219 
SEEDING 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Prepare all disturbed earthen areas, fertilizer, seed, and mulch as specified herein, and needed 
for a complete and proper installation. 

B. Maintenance of newly seeded lawns for warranty period. 

1.2 SUBMITTALS 

A. Manufacturer's or vendor’s certified analysis for soil amendments and fertilizer materials. 

B. Certification of seed mixture. 

C. Maintenance Instructions: Provide typewritten instructions to the Owner recommending 
procedures to be established for maintenance of landscape work for one (1) full year.  Submit 
prior to expiration of required maintenance period(s). 

1.3 SCHEDULING 

A. Planting seasons shall be as follows: 
1. Seeding shall be performed, preferably in the fall from September 1 to October 15.  

Spring seeding may occur March 1 to April 30. 

1.4 WARRANTY 

A. Newly seeded lawns shall be warranted through the lawn maintenance period and until final 
acceptance. 

1.5 QUALITY ASSURANCE 

A. General:  Ship landscape materials with certificates of inspection required by governing 
authorities.  Comply with regulations applicable to landscape materials. 

B. Analysis:  Package standard products with manufacturer have certified analysis. 

1.6 JOB CONDITIONS 

A. Utilities:  Determine location of underground utilities and perform work in a manner, which will 
avoid possible damage.  Hand excavate as required. 

B. Excavation:  When conditions detrimental to plant growth are encountered, such as rubble fill, 
adverse drainage conditions, or obstructions, notify the A/E before planting. 
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1.7 RELATED WORK 

A. Section 31 2300 – Excavation and Fill. 

1.8 REFERENCES 

A. ANSI Z60.1-1996 American Standard For Nursery Stock. 

PART 2 - PRODUCTS 

2.1 TOPSOIL 

A. Topsoil shall be placed prior to final seeding operations. 

2.2 SOIL AMENDMENTS 

A. Lime:  Natural dolomitic limestone containing not less than 85% of total carbonates with a 
minimum of 30 percent magnesium carbonates, ground so that not less than 90 percent passes 
a 10-mesh sieve and not less than 50 percent passes a 100-mesh sieve. 

2.3 FERTILIZER 

A. Commercial Fertilizer: Provide a slow release starter fertilizer with an analysis of 10-15-30.  One 
and one-half (1 ½) pounds of actual nitrogen (not product) shall be provided per 1000 sq. ft. 

2.4 MULCH 

A. Mulch may be applied utilizing one of two methods: 

B. Vegetative mulch: 
1. Provide vegetative mulch for seeded areas of a high-quality, air-dried straw of wheat, rye, 

oats, beans, or other approved straw, free from grass, broom sedge, noxious weeds, and 
weed seeds detrimental to growth of grass. 

2. Mulch shall be applied at a rate of 2 ton per acre and stabilized by crimped in using a dull 
bladed in line disk with sufficient weigh to crimp the straw approximately 2” into the soil.  

C. Hydraulic mulch: 
1. Provide virgin wood cellulose fibers complying with the following properties (percent by 

weight): 
a. Moisture content:  15. 
b. Organic matter, minimum:  95. 
c. Water holding capacity:  400. 
d. pH:  4.3-8.5. 

2.5 GRASS SEED 

A. General:  Provide grass seed, which is: 
1. Free from primary noxious weed seeds, and re-cleaned. 
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2. Certified test results from each lot of seed. 

B. Mixture: 
1. Provide a blend of four (4) turf type tall fescues (Shenandoah II, Scorpion, Rembrandt 

Gazelle). 

C.  Applications may be modified to suit weather and soil condition at the time of seeding. 

D. Seeding Rate: The seeding rate shall be 8-10 lbs./1000 sq. ft. for new lawns and 3-4 lbs. /1000 
sq. ft. for overseeding existing lawn areas. 

PART 3 - EXECUTION 

3.1 GENERAL 

A. All proposed earthen areas and earthen areas disturbed during construction shall be re-
vegetated. 

3.2 PREPARATION 

A. Loosen subgrade of lawn areas to a minimum depth of 4 inches.  Remove stones measuring 
over 1 inch in any dimension.  Remove sticks, roots, rubbish, and other extraneous matter.  
Limit preparation to areas that will be seeded the same day. 

B. Spread topsoil to the minimum rolled and settled depth required meeting Final lines, grades, 
and elevations shown on the grading plan.  Add lime at a rate of one (1) ton per acre and mix 
thoroughly into upper 4 inches of topsoil. 

C. Where seeding is required for areas that have not been altered or disturbed by excavating or 
grading operations, prepare soil as follows: Till to a depth of not less than 4 inches, apply any 
required soil amendments and initial fertilizers, and remove high areas and fill depressions.  Till 
soil to a fine texture, free of lumps, clods, stones, roots, and other deleterious matter.  Existing 
grass, vegetation, and turf shall be removed and disposed prior to preparation of unchanged 
areas.  Do not mix existing vegetation into soil being prepared for lawns. 

D. Apply specified commercial fertilizer and mix into upper two (2) inches of soil.  Application of 
fertilizer shall precede the seeding operations by no more than two (2) days. 

E. If necessary, moisten the area to be seeded, being careful not to create a muddy soil situation. 

3.3 FINISH GRADING 

A. Finish grading will be performed in coordination with Section 31 2300. 

B. Fine grade areas to be seeded to a smooth, even surface with a loose fine texture.  Roll, rake, 
and drag area, removing ridges and depressions, as required to meet final grades on the 
grading plan. 
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3.4 SEEDING LAWNS 

A. Sow seed using a spreader or seeding machine.  Distribute seed evenly over entire area by 
sowing equal quantity in two (2) directions at right angles. 

B. Rake the seed into the top 1/8” of soil, roll lightly, and water. 

C. Protect slopes 4:1 and steeper after seeding with erosion mat or netting to be approved by the 
A/E. 

D. Mulching: All seeded areas shall be mulched.  Seeding shall be completed as a separate 
operation and shall not be added to the hydraulic mulch slurry if used.  Mulch shall not be 
applied when ambient temperature is at or below freezing.  To achieve full and even coverage, 
the hydraulic mulch shall be applied from two opposing directions if used.  Mixing and 
application rates shall be in accordance with manufacturer’s recommendations with a minimum 
application rate of 2500 lb/acre of hydro-mulch. 

E. Water all newly planted lawn areas and keep moist until the new turf is established. 

3.5 MAINTENANCE 

A. The maintenance period shall begin immediately after planting. 

B. Maintain seeded lawns for not less than 30 days after substantial completion. 

C. If seeded in the fall and not provided 30 days of maintenance, the maintenance period shall 
continue into the following spring. 

D. Maintain lawns by watering, fertilizing, weeding, mowing, trimming, and other operations as 
required to provide a smooth, acceptable lawn for final project acceptance. 

3.6 CLEANUP AND PROTECTION 

A. Clean pavement and other site areas containing debris resulting from the seeding operations. 

B. Protect existing site elements from damage due to seeding operations.  Protect seeded areas 
from damage by operations of other contractors and trespassers.  Maintain protection during 
installation and the maintenance period.  Treat, repair, and/or replace damaged areas. 

3.7 INSPECTION AND ACCEPTANCE 

A. Upon completion of lawn work.  The Owner and Landscape Architect will make a final 
inspection for final project acceptance. 

B. If lawn work does not comply with requirements, replace rejected work and continue 
maintenance until accepted. 

END OF SECTION 32 9219 
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	00 0101 - Project Title Page
	00 0110-000 table of contents
	00 1113-060 advertisement for bids
	00 2113 AIA A701 UPDATE
	00 2115-000 supplementary instructions to bidders
	00 2600-000 proposed equivalent product procedures
	PART 1 -  GENERAL
	1.1 DEFINITIONS
	A. Proposed Equivalent Product: Requests for changes in products, materials, equipment, and methods of construction from those indicated in the Procurement and Contracting Documents, submitted prior to receipt of bids.

	1.2 QUALITY ASSURANCE
	A. Compatibility of Equivalents: Investigate and document compatibility of proposed equivalent products with related products and materials. Engage a qualified testing agency to perform compatibility tests recommended by manufacturers.

	1.3 PROPOSED EQUIVALENT PRODUCT
	A. Proposed Equivalent Product, General: By submitting a bid, the Bidder represents that its bid is based on materials and equipment described in the Procurement and Contracting Documents, including Addenda. Bidders are encouraged to request approval ...
	B. Proposed Equivalent Product will be received and considered by Owner when the following conditions are satisfied, as determined by Architect; otherwise requests will be returned without action:
	1. Extensive revisions to the Contract Documents are not required.
	2. Proposed changes are in keeping with the general intent of the Contract Documents, including the level of quality of the Work represented by the requirements therein.
	3. The request is made on the Proposed Equivalent Product Request Form (Section 00 4325) included in the Bidding Document is fully documented, and properly submitted.


	1.4 SUBMITTALS
	A. Proposed Equivalent Product: Submit to Architect. Proposed Equivalent Product must be made in writing in compliance with the following requirements:
	1. Requests for substitution of materials and equipment will be considered if received no later than 10 days prior to date of bid opening, no exceptions.
	2. Submittal Format: Submit 2 copies of each written or electronic Proposed Equivalent Product Request Form included in the Bidding Documents.

	B. Architect's Action:
	1. Architect may request additional information or documentation necessary for evaluation of the Proposed Equivalent Product. Architect will notify all bidders of acceptance of the proposed substitute by means of an Addendum to the Procurement and Con...

	C. Architect's approval of a substitute during bidding does not relieve Contractor of the responsibility to submit required shop drawings and to comply with all other requirements of the Contract Documents.



	00 4200-060 Bid Proposal
	00 4313-000 Bid Security Form
	00 4325 proposed equivalent product request form
	A. Does the proposed equivalent product affect dimensions shown on Drawings?
	B. Will the undersigned pay for changes to building design, including engineering and detailing costs caused by proposed equivalent product, if any?
	C. What effect does proposed equivalent product have on other trades?
	D. Differences between proposed equivalent product and specified item?
	E. Manufacturer’s guarantees of proposed and specified items are:
	Same    Different (explain on attachment)
	The undersigned states that the function, appearance and quality are equivalent or superior to the specified item.
	Submitted by: For use by Design Consultant
	Signature  Accepted Accepted as Noted
	Not Accepted Received to Late
	Firm    By
	Address    Date
	Remarks
	Telephone

	00 4550-000 illinois employment practices
	PART 1 -  GENERAL
	1.1 SUMMARY
	A. In addition to all other labor requirements set forth in this proposal and in the Standard Specifications, during the performance of this contract, the Contractor for itself, its assignees, and successors in interest (hereinafter referred to as the...

	1.2 SELECTION OF LABOR
	A. The Contractor shall comply with all Illinois statutes pertaining to the selection of labor.  If, at the time this contract is executed, or if during the term of this contract, there is excessive unemployment in Illinois as defined in the employmen...

	1.3 EQUAL EMPLOYMENT OPPORTUNITY
	A. In the event of the Contractor's non-compliance with the provisions of the Equal Employment Opportunity Clause, the Illinois Human Right's Act, or the Rules and Regulations of the Illinois Department of Human Rights ("Department"), the Contractor m...
	1. That it will not discriminate against any employee or applicant for employment because of race, color, religion, sex, national origin, ancestry, age, marital status, physical or mental handicap unrelated to ability, or unfavorable discharge from mi...
	2. That, if it hires additional employees in order to perform this contract or any portion hereof, it will determine the availability of minorities and women in the area(s) from which it may reasonably recruit and it will hire for each job classificat...
	3. That, in all solicitations or advertisements for employees placed by it or on its behalf, it will state that all applicants will be afforded equal opportunity without discrimination because of race, color, religion, sex, national origin, ancestry, ...
	4. That it will send to each labor organization or representative of workers with which it has or is bound by a collective bargaining or other agreement or understanding, a notice advising such labor organization or representative of the Contractor's ...
	5. That it will permit access to all relevant books, records, accounts and work sites by personnel of the Local Contracting Agency and the Illinois Department of Human Rights for purposes of Investigation to ascertain compliance with the Illinois Huma...
	6. That it will include verbatim or by reference the provision of this clause in every subcontract so that such provisions will be binding upon every such subcontractor.  In the same manner as with other provisions of this contract, the Contractor wil...




	00 4850-000 certificate of compliance with il drug-free workplace act
	1.1 CERTIFICATE OF COMPLIANCE WITH ILLINOIS DRUG-FREE WORKPLACE ACT INFORMATION
	A.     , Contractor, having 25 employees, does herby certify pursuant to Section 3 of the Illinois Drug-Free Workplace Act (III. Rev. Stat. ch. 127 par. 132.313) that he, she, it shall provide a drug free workplace for all employees engaged in the per...
	B. Firm Name:
	C. By:     (Authorized Agent of Contractor)


	00 4870-000 certificate of compliance with il human rights act
	1.1 CERTIFICATE OF COMPLIANCE WITH ILLINOIS HUMAN RIGHTS ACT INFORMATION
	A.     , Contractor, does herby certify pursuant to P.A. 87-1257, the Illinois Human Rights Act, that he, she, it has adopted a written sexual harassment policy that includes at a minimum the following information: (i) the illegality of sexual harassm...
	B. Firm Name:
	C. By:     (Authorized Agent of Contractor)


	00 4880a-000 certificate regarding criminal background investigations
	1.1 DESCRIPTION
	A. All employees performing work inside the building or in other ways in direct contact with students shall be required to have and pass a background check performed by the local ROE (Regional Office of Education). The cost of these background investi...

	1.2 CERTIFICATION REGARDING CRIMINAL BACKGROUND INVESTIGATION INFORMATION
	A. Contractor hereby represents, warrants, and certifies that no officer or director thereof has any knowledge that any employee has been convicted of committing or attempting to commit “Criminal Code of 1961,” 720ILCS, Sections 5/11-6 (Indecent solic...
	B. By:
	C. Its:
	D. Dated:    .


	00 5200 AIA A105 UPDATE
	00 6113-000 performance & payment bond
	00 7200 AIA A201 UPDATE
	00 7300-090 supplementary conditions
	00 7334-000 requirement for substance abuse prevention program
	00 7343-000 wage rate requirements
	01 1000 - summary of work
	PART 1 -  GENERAL
	1.1 SUMMARY
	A. Section Includes:
	1. Project information.
	2. Work covered by Contract Documents.
	3. Work under separate contracts.
	4. Access to site.
	5. Work restrictions.
	6. Specification and Drawing conventions.

	B.  Related Requirements:
	1. Section 01 5000 "Temporary Facilities and Controls" for limitations and procedures governing temporary use of Owner's facilities.


	1.2 PROJECT INFORMATION
	A. Project Identification: Health Life Safety Work:  Parking Lot Replacement
	1. Project Locations: 1502 East U.S. Highway 136, Table Grove, Illinois 61482

	B. Owner:  V.I.T. Community Unit School District #2, 1502 East U.S. Highway 136, Table Grove, Illinois 61482
	1. Owner's Representative: Matt Klaska, Superintendent 309-758-5138.

	C. Architect / Engineer:  Architechnics, 510 Maine Street, Quincy, Illinois 62301

	1.3 WORK COVERED BY CONTRACT DOCUMENTS
	A. The Work of Project is defined by the Contract Documents and consists of the following:
	1. New concrete parking lot pavement to replace existing.

	B. Type of Contract: Single Stipulated Lump Sum
	1. Project will be constructed under a single prime contract.


	1.4 WORK UNDER SEPARATE CONTRACTS
	A.   None

	1.5 ACCESS TO SITE
	A. Refer to Section 00 2115, Supplementary Instructions to Bidders

	1.6 WORK RESTRICTIONS
	A. Refer to Section 00 2115, Supplementary Instructions to Bidders

	1.7 SPECIFICATION AND DRAWING CONVENTIONS
	A. Specification Content: The Specifications use certain conventions for the style of language and the intended meaning of certain terms, words, and phrases when used in particular situations. These conventions are as follows:
	1. Imperative mood and streamlined language are generally used in the Specifications. The words "shall," "shall be," or "shall comply with," depending on the context, are implied where a colon (:) is used within a sentence or phrase.
	2. Specification requirements are to be performed by Contractor unless specifically stated otherwise.

	B. Division 01 General Requirements: Requirements of Sections in Division 01 apply to the Work of all Sections in the Specifications.


	PART 2 -  PRODUCTS (Not Used)
	PART 3 -  EXECUTION (Not Used)

	01 1419 - use of site
	PART 1 -  GENERAL
	1.1 SUMMARY
	A. Work included:  This Section applies to situations in which the Contractor or his representatives including, but not necessarily limited to, suppliers, subcontractors, employees, and field engineers, enter upon the Owner's property.
	B. RELATED WORK
	1. Documents affecting work of this Section include, but are not necessarily limited to, General Conditions, Supplementary Conditions, and Sections in Division 1 of these Specifications.


	1.2 SUBMITTALS
	A. Maintain an accurate record of the names and identification of all persons entering upon the Owner's property in connection with the Work of this Contract, including times of entering and times of leaving.  Submit a copy of the record to the Owner ...

	1.3 QUALITY ASSURANCE
	A. Promptly upon award of the Contract, notify all pertinent personnel regarding requirements of this Section.
	B.  Require that all personnel who will enter upon the Owner's property certify their awareness of and familiarity with the requirements of this Section.

	1.4 TRANSPORTATION FACILITIES
	A. Truck and equipment access:
	1. To avoid traffic conflict with vehicles of the Owner's employees and customers, and to avoid over-loading of streets and driveways elsewhere on the Owner's property, limit the access of trucks and equipment to the minimum required to complete the w...

	B. Contractor's vehicles:
	1.  Require Contractor's vehicles, vehicles belonging to employees of the Contractor, and all other vehicles entering upon the Owner's property in performance of the Work of the Contract, to use only the designated Contractor’s Access Route.
	2.  Do not permit such vehicles to park on any street or other area of the Owner's property except in the designated area shown on the plans.


	1.5 SECURITY
	A. Restrict the access of all persons entering upon the Owner's property in connection with the Work to the Access Route and to the actual site of the Work.


	PART 2 -  PRODUCTS (Not Used)
	PART 3 -  EXECUTION (Not Used)

	01 2500 - substitution procedures
	PART 1 -  GENERAL
	1.1 SUMMARY
	A. Section includes administrative and procedural requirements for substitutions.

	1.2 DEFINITIONS
	A. Substitutions: Changes in products, materials, equipment, and methods of construction from those required by the Contract Documents and proposed by Contractor.
	1. Substitutions for Cause: Changes proposed by Contractor that are required due to changed Project conditions, such as unavailability of product, regulatory changes, or unavailability of required warranty terms.
	2. Substitutions for Convenience: Changes proposed by Contractor or Owner that are not required in order to meet other Project requirements but may offer advantage to Contractor or Owner – Not Permitted.


	1.3 ACTION SUBMITTALS
	A. Substitution Requests: Submit three copies of each request for consideration. Identify product or fabrication or installation method to be replaced. Include Specification Section number and title and Drawing numbers and titles.
	1. Documentation: Show compliance with requirements for substitutions and the following, as applicable:
	a. Statement indicating why specified product or fabrication or installation method cannot be provided, if applicable.
	b. Coordination of information, including a list of changes or revisions needed to other parts of the Work and to construction performed by Owner and separate contractors that will be necessary to accommodate proposed substitution.
	c. Product Data, including drawings and descriptions of products and fabrication and installation procedures.
	d. Samples, where applicable or requested.
	e. Certificates and qualification data, where applicable or requested.
	f. Material test reports from a qualified testing agency, indicating and interpreting test results for compliance with requirements indicated.
	g. Detailed comparison of Contractor's construction schedule using proposed substitutions with products specified for the Work, including effect on the overall Contract Time. If specified product or method of construction cannot be provided within the...
	h. Cost information, including a proposal of change, if any, in the Contract Sum.
	i. Contractor's certification that proposed substitution complies with requirements in the Contract Documents, except as indicated in substitution request, is compatible with related materials and is appropriate for applications indicated.
	j. Contractor's waiver of rights to additional payment or time that may subsequently become necessary because of failure of proposed substitution to produce indicated results.

	2. Architect's Action: If necessary, Architect will request additional information or documentation for evaluation within five  days of receipt of a request for substitution. Architect will notify Contractor of acceptance or rejection of proposed subs...
	a. Forms of Acceptance: Change Order, Construction Change Directive, or Architect's Supplemental Instructions for minor changes in the Work.
	b. Use product specified if Architect does not issue a decision on use of a proposed substitution within time allocated.



	1.4 QUALITY ASSURANCE
	A. Compatibility of Substitutions: Investigate and document compatibility of proposed substitution with related products and materials. Engage a qualified testing agency to perform compatibility tests recommended by manufacturers.

	1.5 PROCEDURES
	A. Coordination: Revise or adjust affected work as necessary to integrate work of the approved substitutions.

	1.6 SUBSTITUTIONS
	A. Substitutions for Cause: Submit requests for substitution immediately on discovery of need for change, but not later than 15 days prior to time required for preparation and review of related submittals.
	1. Conditions: Architect will consider Contractor's request for substitution when the following conditions are satisfied. If the following conditions are not satisfied, Architect will return requests without action, except to record noncompliance with...
	a. Requested substitution is consistent with the Contract Documents and will produce indicated results.
	b. Substitution request is fully documented and properly submitted.
	c. Requested substitution will not adversely affect Contractor's construction schedule.
	d. Requested substitution has received necessary approvals of authorities having jurisdiction.
	e. Requested substitution is compatible with other portions of the Work.
	f. Requested substitution has been coordinated with other portions of the Work.
	g. Requested substitution provides specified warranty.
	h. If requested substitution involves more than one contractor, requested substitution has been coordinated with other portions of the Work, is uniform and consistent, is compatible with other products, and is acceptable to all contractors involved.


	B. Substitutions for Convenience: Not allowed.


	PART 2 -  PRODUCTS (Not Used)
	PART 3 -  EXECUTION (Not Used)

	01 2600 - contract modification procedures
	PART 1 -  GENERAL
	1.1 SUMMARY
	A. Section includes administrative and procedural requirements for handling and processing Contract modifications.

	1.2 MINOR CHANGES IN THE WORK
	A. Architect will issue supplemental instructions authorizing minor changes in the Work, not involving adjustment to the Contract Sum or the Contract Time, on AIA Document G710.

	1.3 PROPOSAL REQUESTS
	A. Owner-Initiated Proposal Requests: Architect will issue a detailed description of proposed changes in the Work that may require adjustment to the Contract Sum or the Contract Time. If necessary, the description will include supplemental or revised ...
	1. Work Change Proposal Requests issued by Architect are not instructions either to stop work in progress or to execute the proposed change.
	2. Within 20 days, when not otherwise specified, after receipt of Proposal Request, submit a quotation estimating cost adjustments to the Contract Sum and the Contract Time necessary to execute the change.
	a. Include a list of quantities of products required or eliminated and unit costs, with total amount of purchases and credits to be made. If requested, furnish survey data to substantiate quantities.
	b. Indicate applicable taxes, delivery charges, equipment rental, and amounts of trade discounts.
	c. Include costs of labor and supervision directly attributable to the change.
	d. Include an updated Contractor's construction schedule that indicates the effect of the change, including, but not limited to, changes in activity duration, start and finish times, and activity relationship. Use available total float before requesti...


	B. Contractor-Initiated Proposals: If latent or changed conditions require modifications to the Contract, Contractor may initiate a claim by submitting a request for a change to the Architect.
	1. Include a statement outlining reasons for the change and the effect of the change on the Work. Provide a complete description of the proposed change. Indicate the effect of the proposed change on the Contract Sum and the Contract Time.
	2. Include a list of quantities of products required or eliminated and unit costs, with total amount of purchases and credits to be made. If requested, furnish survey data to substantiate quantities.
	3. Indicate applicable taxes, delivery charges, equipment rental, and amounts of trade discounts.
	4. Include costs of labor and supervision directly attributable to the change.
	5. Include an updated Contractor's construction schedule that indicates the effect of the change, including, but not limited to, changes in activity duration, start and finish times, and activity relationship. Use available total float before requesti...
	6. Comply with requirements in Section 01 2500 "Substitution Procedures" if the proposed change requires substitution of one product or system for product or system specified.


	1.4 CHANGE ORDER PROCEDURES
	A. On Owner's approval of a Work Change Proposal Request, Architect will issue a Change Order for signatures of Owner and Contractor on AIA Document G701.

	1.5 CONSTRUCTION CHANGE DIRECTIVE
	A. Construction Change Directive: Architect may issue a Construction Change Directive on AIA Document G714. Construction Change Directive instructs Contractor to proceed with a change in the Work, for subsequent inclusion in a Change Order.
	1. Construction Change Directive contains a complete description of change in the Work. It also designates method to be followed to determine change in the Contract Sum or the Contract Time.

	B. Documentation: Maintain detailed records on a time and material basis of work required by the Construction Change Directive.
	1. After completion of change, submit an itemized account and supporting data necessary to substantiate cost and time adjustments to the Contract.



	PART 2 -  PRODUCTS (Not Used)
	PART 3 -  EXECUTION (Not Used)

	01 2900 - payment procedures
	PART 1 -  GENERAL
	1.1 SUMMARY
	A. Section includes administrative and procedural requirements necessary to prepare and process Applications for Payment.

	1.2 SCHEDULE OF VALUES
	A. Coordination: Coordinate preparation of the schedule of values with preparation of Contractor's construction schedule.
	1. Coordinate line items in the schedule of values with other required administrative forms and schedules, including the following:
	a. Application for Payment forms with continuation sheets.

	2. Submit the schedule of values to Architect at earliest possible date, but no later than seven days before the date scheduled for submittal of initial Applications for Payment.

	B. Format and Content: Use Project Manual table of contents as a guide to establish line items for the schedule of values. Provide at least one line item for each Specification Section.
	1. Identification: Include the following Project identification on the schedule of values:
	a. Project name and location.
	b. Name of Architect.
	c. Architect's project number.
	d. Contractor's name and address.
	e. Date of submittal.

	2. Arrange schedule of values consistent with format of AIA Document G703.
	3. Arrange the schedule of values in tabular form with separate columns to indicate the following for each item listed:
	a. Related Specification Section or Division.
	b. Description of the Work.
	c. Name of subcontractor.
	d. Name of manufacturer or fabricator.
	e. Name of supplier.
	f. Change Orders (numbers) that affect value.
	g. Dollar value of the following, as a percentage of the Contract Sum to nearest one-hundredth percent, adjusted to total 100 percent.

	4. Provide a breakdown of the Contract Sum in enough detail to facilitate continued evaluation of Applications for Payment and progress reports. Coordinate with Project Manual table of contents. Provide multiple line items for principal subcontract am...
	5. Round amounts to nearest whole dollar; total shall equal the Contract Sum.
	6. Provide a separate line item in the schedule of values for each part of the Work where Applications for Payment may include materials or equipment purchased or fabricated and stored, but not yet installed.
	a. Differentiate between items stored on-site and items stored off-site.  If specified, include evidence of insurance or bonded warehousing.

	7. Provide separate line items in the schedule of values for initial cost of materials, for each subsequent stage of completion, and for total installed value of that part of the Work.
	8. Allowances: Provide a separate line item in the schedule of values for each allowance. Show line-item value of unit-cost allowances, as a product of the unit cost, multiplied by measured quantity. Use information indicated in the Contract Documents...
	9. Each item in the schedule of values and Applications for Payment shall be complete. Include total cost and proportionate share of general overhead and profit for each item.
	a. Temporary facilities and other major cost items that are not direct cost of actual work-in-place may be shown either as separate line items in the schedule of values or distributed as general overhead expense, at Contractor's option.

	10. Schedule Updating: Update and resubmit the schedule of values before the next Applications for Payment when Change Orders or Construction Change Directives result in a change in the Contract Sum.


	1.3 APPLICATIONS FOR PAYMENT
	A. Each Application for Payment following the initial Application for Payment shall be consistent with previous applications and payments as certified by Architect and paid for by Owner.
	1. Initial Application for Payment, Application for Payment at time of Substantial Completion, and final Application for Payment involve additional requirements.

	B. Payment Application Times: Submit Application for Payment to Architect by the 1st day of the month.  The period covered by each Application for Payment is one month, ending on the last day of the month.
	C. Application for Payment Forms: Use AIA Document G702 and AIA Document G703 as form for Applications for Payment.
	D. Application Preparation: Complete every entry on form. Notarize and execute by a person authorized to sign legal documents on behalf of Contractor. Architect will return incomplete applications without action.
	1. Entries shall match data on the schedule of values and Contractor's construction schedule. Use updated schedules if revisions were made.
	2. Include amounts of Change Orders and Construction Change Directives issued before last day of construction period covered by application.

	E. Transmittal: Submit 3 signed and notarized original copies of each Application for Payment to Architect by a method ensuring receipt within 24 hours. One copy shall include waivers of lien and similar attachments if required.
	1. Transmit each copy with a transmittal form listing attachments and recording appropriate information about application.

	F. Waivers of Mechanic's Lien: With each Application for Payment, submit waivers of mechanic's lien from entities lawfully entitled to file a mechanic's lien arising out of the Contract and related to the Work covered by the payment.
	1. Submit partial waivers on each item for amount requested in previous application, after deduction for retainage, on each item.
	2. When an application shows completion of an item, submit conditional final or full waivers.
	3. Owner reserves the right to designate which entities involved in the Work must submit waivers.
	4. Submit final Application for Payment with or preceded by final waivers from every entity involved with performance of the Work covered by the application who is lawfully entitle to a lien.
	5. Waiver Forms: Submit executed waivers of lien on forms acceptable to Owner.

	G. Initial Application for Payment: Administrative actions and submittals that must precede or coincide with submittal of first Application for Payment include the following:
	1. List of subcontractors.
	2. Schedule of values.
	3. Contractor's construction schedule (preliminary if not final).
	4. Products list
	5. Initial progress report.
	6. Certificates of insurance and insurance policies.
	7. Performance and payment bonds as applicable.

	H. Application for Payment at Substantial Completion: After Architect issues the Certificate of Substantial Completion, submit an Application for Payment showing 100 percent completion for portion of the Work claimed as substantially complete.
	1. Include documentation supporting claim that the Work is substantially complete and a statement showing an accounting of changes to the Contract Sum.
	2. This application shall reflect Certificate(s) of Substantial Completion issued previously for Owner occupancy of designated portions of the Work.

	I. Final Payment Application: After completing Project closeout requirements, submit final Application for Payment with releases and supporting documentation not previously submitted and accepted, including, but not limited, to the following:
	1. Evidence of completion of Project closeout requirements.
	2. Insurance certificates for products and completed operations where required and proof that taxes, fees, and similar obligations were paid.
	3. Updated final statement, accounting for final changes to the Contract Sum.
	4. AIA Document G706, "Contractor's Affidavit of Payment of Debts and Claims."
	5. AIA Document G706A, "Contractor's Affidavit of Release of Liens."
	6. AIA Document G707, "Consent of Surety to Final Payment."
	7. Evidence that claims have been settled.



	PART 2 -  PRODUCTS (Not Used)
	PART 3 -  EXECUTION (Not Used)

	01 3100 - project management and coordination
	PART 1 -  GENERAL
	1.1 RELATED DOCUMENTS
	A. Drawings and general provisions of the Contract, including General and Supplementary Conditions and other Division 01 Specification Sections, apply to this Section.

	1.2 SUMMARY
	A. Section includes administrative provisions for coordinating construction operations on Project including, but not limited to, the following:
	1. Coordination drawings.
	2. RFIs.
	3. Project meetings.


	1.3 GENERAL COORDINATION PROCEDURES
	A. Coordination: Coordinate construction operations included in different Sections of the Specifications to ensure efficient and orderly installation of each part of the Work. Coordinate construction operations included in different Sections that depe...
	1. Schedule construction operations in sequence required to obtain the best results where installation of one part of the Work depends on installation of other components, before or after its own installation.
	2. Coordinate installation of different components to ensure maximum performance and accessibility for required maintenance, service, and repair.
	3. Make adequate provisions to accommodate items scheduled for later installation.

	B. Administrative Procedures: Coordinate scheduling and timing of required administrative procedures with other construction activities and scheduled activities of other contractors to avoid conflicts and to ensure orderly progress of the Work. Such a...
	1. Preparation of Contractor's construction schedule.
	2. Preparation of the schedule of values.
	3. Installation and removal of temporary facilities and controls.
	4. Delivery and processing of submittals.
	5. Progress meetings.
	6. Preinstallation conferences.
	7. Project closeout activities.
	8. Startup and adjustment of systems.


	1.4 COORDINATION DRAWINGS
	A. Coordination Drawings, General: Prepare coordination drawings according to requirements in individual Sections, and additionally where installation is not completely indicated on Shop Drawings, where limited space availability necessitates coordina...
	1. Content: Project-specific information, drawn accurately to a scale large enough to indicate and resolve conflicts. Do not base coordination drawings on standard printed data. Include the following information, as applicable:
	a. Indicate functional and spatial relationships of components of architectural, structural, civil, mechanical, and electrical systems.
	b. Indicate dimensions shown on Drawings. Specifically note dimensions that appear to be in conflict with submitted equipment and minimum clearance requirements. Provide alternative sketches to Architect indicating proposed resolution of such conflict...


	B. Coordination Drawing Organization: Organize coordination drawings as follows:
	1. Floor Plans and Reflected Ceiling Plans: Show architectural and structural elements, and mechanical, plumbing, fire-protection, fire-alarm, and electrical Work. Show locations of visible ceiling-mounted devices relative to acoustical ceiling grid. ...
	2. Plenum Space: Indicate subframing for support of ceiling and wall systems, mechanical and electrical equipment, and related Work. Locate components within plenums to accommodate layout of light fixtures and other components indicated on Drawings. I...
	3. Mechanical Rooms: Provide coordination drawings for mechanical rooms showing plans and elevations of mechanical, plumbing, fire-protection, fire-alarm, and electrical equipment.
	4. Structural Penetrations: Indicate penetrations and openings required for all disciplines.
	5. Slab Edge and Embedded Items: Indicate slab edge locations and sizes and locations of embedded items for metal fabrications, sleeves, anchor bolts, bearing plates, angles, door floor closers, slab depressions for floor finishes, curbs and housekeep...
	6. Review: Architect will review coordination drawings to confirm that in general the Work is being coordinated, but not for the details of the coordination, which are Contractor's responsibility.


	1.5 REQUEST FOR INFORMATION (RFI)
	A. General: Immediately on discovery of the need for additional information, clarification, or interpretation of the Contract Documents, and after Contractor has throughoughly reviewed the documents, Contractor shall prepare and submit an RFI in the f...
	1. Architect will return without response those RFIs submitted to Architect by other entities controlled by Contractor.
	2. Coordinate and submit RFIs in a prompt manner so as to avoid delays in Contractor's work or work of subcontractors.

	B. Content of the RFI: Include a detailed, legible description of item needing information or interpretation and the following:
	1. Project name.
	2. Project number.
	3. Date.
	4. Name of Contractor.
	5. Name of Architect.
	6. RFI number, numbered sequentially.
	7. RFI subject.
	8. Specification Section number and title and related paragraphs, as appropriate.
	9. Drawing number and detail references, as appropriate.
	10. Field dimensions and conditions, as appropriate.
	11. Contractor's suggested resolution. If Contractor's suggested resolution impacts the Contract Time or the Contract Sum, Contractor shall state impact in the RFI.
	12. Contractor's signature.
	13. Attachments: Include sketches, descriptions, measurements, photos, Product Data, Shop Drawings, coordination drawings, and other information necessary to fully describe items needing interpretation.

	C. Architect's Action: Architect will review each RFI, determine action required, and respond. Allow seven working days for Architect's response for each RFI. RFIs received by Architect after 1:00 p.m. will be considered as received the following work...
	1. The following Contractor-generated RFIs will be returned without action:
	a. Requests for approval of submittals.
	b. Requests for approval of substitutions.
	c. Requests for approval of Contractor's means and methods.
	d. Requests for coordination information already indicated in the Contract Documents.
	e. Requests for adjustments in the Contract Time or the Contract Sum.
	f. Requests for interpretation of Architect's actions on submittals.
	g. Incomplete RFIs or inaccurately prepared RFIs.

	2. Architect's action may include a request for additional information, in which case Architect's time for response will date from time of receipt by Architectof additional information.
	3. Architect's action on RFIs that may result in a change to the Contract Time or the Contract Sum may be eligible for Contractor to submit Change Proposal according to Section 01 2600 "Contract Modification Procedures."
	a. If Contractor believes the RFI response warrants change in the Contract Time or the Contract Sum, notify Architect and Construction Manager in writing within 10 days of receipt of the RFI response and before proceeding with the instructions indicat...


	D. RFI Log: Prepare, maintain, and submit a tabular log of RFIs organized by the RFI number. Submit log  monthly. Include the following:
	1. Project name.
	2. Name and address of Contractor.
	3. Name and address of Architect.
	4. RFI number including RFIs that were returned without action or withdrawn.
	5. RFI description.
	6. Date the RFI was submitted.
	7. Date Architect's response was received.

	E. On receipt of Architect's action, update the RFI log and immediately distribute the RFI response to affected parties. Review response and notify Architect within seven days if Contractor disagrees with response.

	1.6 PROJECT MEETINGS
	A. General: Schedule and conduct meetings and conferences at Project site unless otherwise indicated.
	B. Preconstruction Conference:  Schedule and conduct a preconstruction conference before starting construction, at a time convenient to Owner and Architect, but no later than 15 days after execution of the Agreement.
	1. Attendees: Authorized representatives of Owner Architect, and their consultants; Contractor and its superintendent; major subcontractors; suppliers; and other concerned parties shall attend the conference. Participants at the conference shall be fa...
	2. Agenda: Discuss items of significance that could affect progress, including the following:
	a. Responsibilities and personnel assignments.
	b. Tentative construction schedule.
	c. Phasing.
	d. Critical work sequencing and long lead items.
	e. Designation of key personnel and their duties.
	f. Lines of communications.
	g. Use of web-based Project software.
	h. Procedures for processing field decisions and Change Orders.
	i. Procedures for RFIs.
	j. Procedures for testing and inspecting.
	k. Procedures for processing Applications for Payment.
	l. Distribution of the Contract Documents.
	m. Submittal procedures.
	n. Sustainable design requirements.
	o. Preparation of Record Documents.
	p. Use of the premises.
	q. Work restrictions.
	r. Working hours.
	s. Owner's occupancy requirements.
	t. Responsibility for temporary facilities and controls.
	u. Procedures for moisture and mold control.
	v. Procedures for disruptions and shutdowns.
	w. Construction waste management and recycling.
	x. Parking availability.
	y. Office, work, and storage areas.
	z. Equipment deliveries and priorities.
	aa. First aid.
	bb. Security.
	cc. Progress cleaning.

	3. Minutes: Entity responsible for conducting meeting will record and distribute meeting minutes.

	C. Preinstallation Conferences: Conduct a preinstallation conference at Project site before each construction activity when required by other sections and when required for coordination with other construction.
	1. Attendees: Installer and representatives of manufacturers and fabricators involved in or affected by the installation and its coordination or integration with other materials and installations that have preceded or will follow, shall attend the mee...
	2. Agenda: Review progress of other construction activities and preparations for the particular activity under consideration, including requirements for the following:
	a. Contract Documents.
	b. Options.
	c. Related RFIs.
	d. Related Change Orders.
	e. Purchases.
	f. Deliveries.
	g. Submittals.
	h. Sustainable design requirements.
	i. Review of mockups.
	j. Possible conflicts.
	k. Compatibility requirements.
	l. Time schedules.
	m. Weather limitations.
	n. Manufacturer's written instructions.
	o. Warranty requirements.
	p. Compatibility of materials.
	q. Acceptability of substrates.
	r. Temporary facilities and controls.
	s. Space and access limitations.
	t. Regulations of authorities having jurisdiction.
	u. Testing and inspecting requirements.
	v. Installation procedures.
	w. Coordination with other work.
	x. Required performance results.
	y. Protection of adjacent work.
	z. Protection of construction and personnel.

	3. Record significant conference discussions, agreements, and disagreements, including required corrective measures and actions.
	4. Reporting: Distribute minutes of the meeting to each party present and to other parties requiring information.
	5. Do not proceed with installation if the conference cannot be successfully concluded. Initiate whatever actions are necessary to resolve impediments to performance of the Work and reconvene the conference at earliest feasible date.

	D. Progress Meetings: Conduct progress meetings at regular intervals.
	1. Coordinate dates of meetings with preparation of payment requests.
	2. Attendees: In addition to representatives of Owner and Architect, each contractor, subcontractor, supplier, and other entity concerned with current progress or involved in planning, coordination, or performance of future activities shall be represe...
	3. Agenda: Review and correct or approve minutes of previous progress meeting. Review other items of significance that could affect progress. Include topics for discussion as appropriate to status of Project.
	a. Contractor's Construction Schedule: Review progress since the last meeting. Determine whether each activity is on time, ahead of schedule, or behind schedule, in relation to Contractor's construction schedule. Determine how construction behind sche...
	1) Review schedule for next period.

	b. Review present and future needs of each entity present, including the following:
	1) Interface requirements.
	2) Sequence of operations.
	3) Resolution of BIM component conflicts.
	4) Status of submittals.
	5) Status of sustainable design documentation.
	6) Deliveries.
	7) Off-site fabrication.
	8) Access.
	9) Site use.
	10) Temporary facilities and controls.
	11) Progress cleaning.
	12) Quality and work standards.
	13) Status of correction of deficient items.
	14) Field observations.
	15) Status of RFIs.
	16) Status of Proposal Requests.
	17) Pending changes.
	18) Status of Change Orders.
	19) Pending claims and disputes.
	20) Documentation of information for payment requests.


	4. Minutes: Entity responsible for conducting the meeting will record and distribute the meeting minutes to each party present and to parties requiring information.
	a. Schedule Updating: Revise Contractor's construction schedule after each progress meeting where revisions to the schedule have been made or recognized. Issue revised schedule concurrently with the report of each meeting.




	PART 2 -  PRODUCTS (Not Used)
	PART 3 -  EXECUTION (Not Used)

	01 3300 - submittal procedures
	PART 1 -  GENERAL
	1.1 SUMMARY
	A. Section Includes:
	1. Submittal schedule requirements.
	2. Administrative and procedural requirements for submittals.


	1.2 DEFINITIONS
	A. Action Submittals: Written and graphic information and physical samples that require Architect's responsive action. Action submittals are those submittals indicated in individual Specification Sections as "action submittals."
	B. Informational Submittals: Written and graphic information and physical samples that do not require Architect's responsive action. Submittals may be rejected for not complying with requirements. Informational submittals are those submittals indicate...

	1.3 SUBMITTAL SCHEDULE
	A. Submittal Schedule: Submit, as an action submittal, a list of submittals, arranged in chronological order by dates required by construction schedule. Include time required for review, ordering, manufacturing, fabrication, and delivery when establis...

	1.4 SUBMITTAL FORMATS
	A. Submittal Information: Include the following information in each submittal:
	1. Project name.
	2. Date.
	3. Name of Architect/Engineer.
	4. Name of Contractor.
	5. Name of firm or entity that prepared submittal.
	6. Names of subcontractor, manufacturer, and supplier.
	7. Unique submittal number, including revision identifier. Include Specification Section number with sequential alphanumeric identifier; and alphanumeric suffix for resubmittals.
	8. Category and type of submittal.
	9. Submittal purpose and description.
	10. Number and title of Specification Section, with paragraph number and generic name for each of multiple items.
	11. Drawing number and detail references, as appropriate.
	12. Indication of full or partial submittal.
	13. Location(s) where product is to be installed, as appropriate.
	14. Other necessary identification.
	15. Remarks.
	16. Signature of transmitter.

	B. Options: Identify options requiring selection by Architect.
	C. Deviations and Additional Information: On each submittal, clearly indicate deviations from requirements in the Contract Documents, including minor variations and limitations; include relevant additional information and revisions, other than those r...
	D. Paper Submittals:
	1. Place a permanent label or title block on each submittal item for identification; include name of firm or entity that prepared submittal.
	2. Provide a space approximately 6 by 8 inches on label or beside title block to record Contractor's review and approval markings and action taken by Architect.
	3. Action Submittals: Submit one paper copy of each submittal unless otherwise indicated. Architect will return one electronic copy.
	4. Informational Submittals: Submit one paper copy of each submittal unless otherwise indicated. Architect will not return copies.
	5. Transmittal for Submittals: Assemble each submittal individually and appropriately for transmittal and handling. Transmit each submittal using transmittal form.

	E. PDF Submittals: Prepare submittals as PDF package, incorporating complete information into each PDF file. Name PDF file with submittal number.
	F. Submittals for Web-Based Project Software: Prepare submittals as PDF files, or other format indicated by Project software website.

	1.5 SUBMITTAL PROCEDURES
	A. Prepare and submit submittals required by individual Specification Sections. Types of submittals are indicated in individual Specification Sections.
	1. Email: Prepare submittals as PDF package, and transmit to Architect by sending via email. Include PDF transmittal form. Include information in email subject line as requested by Architect.
	2. Web-Based Project Software: Prepare submittals in PDF form, and upload to web-based Project software website. Enter required data in web-based software site to fully identify submittal.
	3. Paper: Prepare submittals in paper form, and deliver to Architect.

	B. Coordination: Coordinate preparation and processing of submittals with performance of construction activities.
	1. Coordinate each submittal with fabrication, purchasing, testing, delivery, other submittals, and related activities that require sequential activity.
	2. Submit all submittal items required for each Specification Section concurrently unless partial submittals for portions of the Work are indicated on approved submittal schedule.
	3. Submit action submittals and informational submittals required by the same Specification Section as separate packages under separate transmittals.

	C. Processing Time: Allow time for submittal review, including time for resubmittals, as follows. Time for review shall commence on Architect's receipt of submittal. No extension of the Contract Time will be authorized because of failure to transmit s...
	1. Initial Review: Allow 15 days for initial review of each submittal. Allow additional time if coordination with subsequent submittals is required. Architect will advise Contractor when a submittal being processed must be delayed for coordination.
	2. Resubmittal Review: Allow 15 days for review of each resubmittal.

	D. Resubmittals: Make resubmittals in same form and number of copies as initial submittal.
	E. Distribution: Furnish copies of final submittals to manufacturers, subcontractors, suppliers, fabricators, installers, authorities having jurisdiction, and others as necessary for performance of construction activities. Show distribution on transmi...
	F. Use for Construction: Retain complete copies of submittals on Project site. Use only final action submittals that are marked with approval notation from Architect's action stamp.

	1.6 SUBMITTAL REQUIREMENTS
	A. Product Data: Collect information into a single submittal for each element of construction and type of product or equipment.
	1. If information must be specially prepared for submittal because standard published data are unsuitable for use, submit as Shop Drawings, not as Product Data.
	2. Mark each copy of each submittal to show which products and options are applicable.
	3. Include the following information, as applicable:
	a. Manufacturer's catalog cuts.
	b. Manufacturer's product specifications.
	c. Standard color charts.
	d. Statement of compliance with specified referenced standards.
	e. Testing by recognized testing agency.
	f. Application of testing agency labels and seals.
	g. Notation of coordination requirements.
	h. Availability and delivery time information.

	4. For equipment, include the following in addition to the above, as applicable:
	a. Wiring diagrams that show factory-installed wiring.
	b. Printed performance curves.
	c. Operational range diagrams.
	d. Clearances required to other construction, if not indicated on accompanying Shop Drawings.

	5. Submit Product Data before Shop Drawings, and before or concurrent with Samples.

	B. Shop Drawings: Prepare Project-specific information, drawn accurately to scale. Do not base Shop Drawings on reproductions of the Contract Documents or standard printed data.
	1. Preparation: Fully illustrate requirements in the Contract Documents. Include the following information, as applicable:
	a. Identification of products.
	b. Schedules.
	c. Compliance with specified standards.
	d. Notation of coordination requirements.
	e. Notation of dimensions established by field measurement.
	f. Relationship and attachment to adjoining construction clearly indicated.
	g. Seal and signature of professional engineer if specified.

	2. Paper Sheet Size: Except for templates, patterns, and similar full-size Drawings, submit Shop Drawings on sheets at least 8-1/2 by 11 inches, but no larger than 30 by 42 inches.

	C.  Samples: Submit Samples for review of kind, color, pattern, and texture for a check of these characteristics with other materials.
	1. Transmit Samples that contain multiple, related components such as accessories together in one submittal package.
	2. Identification: Permanently attach label on unexposed side of Samples that includes the following:
	a. Project name and submittal number.
	b. Generic description of Sample.
	c. Product name and name of manufacturer.
	d. Sample source.
	e. Number and title of applicable Specification Section.
	f. Specification paragraph number and generic name of each item.

	3. Email Transmittal: Provide PDF transmittal. Include digital image file illustrating Sample characteristics, and identification information for record.
	4. Web-Based Project Software: Prepare submittals in PDF form, and upload to web-based Project software website. Enter required data in web-based software site to fully identify submittal.
	5. Paper Transmittal: Include paper transmittal including complete submittal information indicated.
	6. Disposition: Maintain sets of approved Samples at Project site, available for quality-control comparisons throughout the course of construction activity. Sample sets may be used to determine final acceptance of construction associated with each set.
	a. Samples that may be incorporated into the Work are indicated in individual Specification Sections. Such Samples must be in an undamaged condition at time of use.
	b. Samples not incorporated into the Work, or otherwise designated as Owner's property, are the property of Contractor.

	7. Samples for Initial Selection: Submit manufacturer's color charts consisting of units or sections of units showing the full range of colors, textures, and patterns available.
	a. Number of Samples: Submit one full set(s) of available choices where color, pattern, texture, or similar characteristics are required to be selected from manufacturer's product line. Architect will return submittal with options selected.

	8. Samples for Verification: Submit full-size units or Samples of size indicated, prepared from same material to be used for the Work, cured and finished in manner specified, and physically identical with material or product proposed for use, and that...
	a. Number of Samples: Submit one set of Samples. Architect will retain one Sample sets.
	1) Submit a single Sample where assembly details, workmanship, fabrication techniques, connections, operation, and other similar characteristics are to be demonstrated.
	2) If variation in color, pattern, texture, or other characteristic is inherent in material or product represented by a Sample, submit at least three sets of paired units that show approximate limits of variations.



	D. Product Schedule: As required in individual Specification Sections, prepare a written summary indicating types of products required for the Work and their intended location. Include the following information in tabular form:
	E. Qualification Data: Prepare written information that demonstrates capabilities and experience of firm or person. Include lists of completed projects with project names and addresses, contact information of architects and owners, and other informati...
	F. Design Data: Prepare and submit written and graphic information indicating compliance with indicated performance and design criteria in individual Specification Sections. Include list of assumptions and summary of loads. Include load diagrams if ap...
	G. Certificates:
	1. Certificates and Certifications Submittals: Submit a statement that includes signature of entity responsible for preparing certification. Certificates and certifications shall be signed by an officer or other individual authorized to sign documents...
	2. Installer Certificates: Submit written statements on manufacturer's letterhead certifying that Installer complies with requirements in the Contract Documents and, where required, is authorized by manufacturer for this specific Project.
	3. Manufacturer Certificates: Submit written statements on manufacturer's letterhead certifying that manufacturer complies with requirements in the Contract Documents. Include evidence of manufacturing experience where required.
	4. Material Certificates: Submit written statements on manufacturer's letterhead certifying that material complies with requirements in the Contract Documents.
	5. Product Certificates: Submit written statements on manufacturer's letterhead certifying that product complies with requirements in the Contract Documents.
	6. Welding Certificates: Prepare written certification that welding procedures and personnel comply with requirements in the Contract Documents. Submit record of Welding Procedure Specification and Procedure Qualification Record on AWS forms. Include ...

	H. Test and Research Reports:
	1. Compatibility Test Reports: Submit reports written by a qualified testing agency, on testing agency's standard form, indicating and interpreting results of compatibility tests performed before installation of product. Include written recommendation...
	2. Field Test Reports: Submit written reports indicating and interpreting results of field tests performed either during installation of product or after product is installed in its final location, for compliance with requirements in the Contract Docu...
	3. Material Test Reports: Submit reports written by a qualified testing agency, on testing agency's standard form, indicating and interpreting test results of material for compliance with requirements in the Contract Documents.
	4. Preconstruction Test Reports: Submit reports written by a qualified testing agency, on testing agency's standard form, indicating and interpreting results of tests performed before installation of product, for compliance with performance requiremen...
	5. Product Test Reports: Submit written reports indicating that current product produced by manufacturer complies with requirements in the Contract Documents. Base reports on evaluation of tests performed by manufacturer and witnessed by a qualified t...
	6. Research Reports: Submit written evidence, from a model code organization acceptable to authorities having jurisdiction, that product complies with building code in effect for Project. Include the following information:
	a. Name of evaluation organization.
	b. Date of evaluation.
	c. Time period when report is in effect.
	d. Product and manufacturers' names.
	e. Description of product.
	f. Test procedures and results.
	g. Limitations of use.



	1.7 CONTRACTOR'S REVIEW
	A. Action Submittals and Informational Submittals: Review each submittal and check for coordination with other Work of the Contract and for compliance with the Contract Documents. Note corrections and field dimensions. Mark with approval stamp before ...
	1. Architect will not review submittals received from Contractor that do not have Contractor's review and approval.


	1.8 ARCHITECT'S REVIEW
	A. Action Submittals: Architect will review each submittal, indicate corrections or revisions required, and return it.
	1. Paper Submittals: Architect will stamp each submittal with an action stamp and will mark stamp appropriately to indicate action.

	B. Informational Submittals: Architect will review each submittal and will not return it, or will return it if it does not comply with requirements. Architect will forward each submittal to appropriate party.
	C. Partial submittals prepared for a portion of the Work will be reviewed when use of partial submittals has received prior approval from Architect.
	D. Incomplete submittals are unacceptable, will be considered nonresponsive, and will be returned for resubmittal without review.
	E. Submittals not required by the Contract Documents will be returned by Architect without action.


	PART 2 -  PRODUCTS (Not Used)
	PART 3 -  EXECUTION (Not Used)

	01 4000 - quality requirements
	PART 1 -  GENERAL
	1.1 SUMMARY
	A. This Section includes administrative and procedural requirements for quality assurance and quality control.
	B. Testing and inspecting services are required to verify compliance with requirements specified or indicated.  These services do not relieve Contractor of responsibility for compliance with the Contract Document requirements.
	1. Specific quality assurance and control requirements for individual construction activities are specified in the Sections that specify those activities.  Requirements in those Sections may also cover production of standard products.
	2. Specified tests, inspections, and related actions do not limit Contractor's other quality-assurance and -control procedures that facilitate compliance with the Contract Document requirements.
	3. Requirements for Contractor to provide quality-assurance and -control services required by Architect, Owner, or authorities having jurisdiction are not limited by provisions of this Section.
	4. Specified test and inspection requirements are not specified in the Section.


	1.2 DEFINITIONS
	A. Quality-Assurance Services:  Activities, actions, and procedures performed before and during execution of the Work to guard against defects and deficiencies and substantiate that proposed construction will comply with requirements.
	B. Quality-Control Services:  Tests, inspections, procedures, and related actions during and after execution of the Work to evaluate that actual products incorporated into the Work and completed construction comply with requirements.  Services do not ...
	C. Mockups:  Full-size, physical assemblies that are constructed on-site.  Mockups are used to verify selections made under sample submittals, to demonstrate aesthetic effects and, where indicated, qualities of materials and execution, and to review c...
	D. Laboratory Mockups:  Full-size, physical assemblies that are constructed at testing facility to verify performance characteristics.
	E. Preconstruction Testing:  Tests and inspections that are performed specifically for the Project before products and materials are incorporated into the Work to verify performance or compliance with specified criteria.
	F. Product Testing:  Tests and inspections that are performed by a testing agency qualified to conduct product testing and acceptable to authorities having jurisdiction, to establish product performance and compliance with industry standards.
	G. Source Quality-Control Testing:  Tests and inspections that are performed at the source, i.e., plant, mill, factory, or shop.
	H. Field Quality-Control Testing:  Tests and inspections that are performed on-site for installation of the Work and for completed Work.
	I. Testing Agency:  An entity engaged to perform specific tests, inspections, or both.  Testing laboratory shall mean the same as testing agency.
	J. Installer/Applicator/Erector:  Contractor or another entity engaged by Contractor as an employee, Subcontractor, or Sub-subcontractor, to perform a particular construction operation, including installation, erection, application, and similar operat...
	1. Using a term such as "carpentry" does not imply that certain construction activities must be performed by accredited or unionized individuals of a corresponding generic name, such as "carpenter." It also does not imply that requirements specified a...

	K. Experienced:  When used with an entity, "experienced" means having successfully completed a minimum of 5 previous projects similar in size and scope to this Project; being familiar with special requirements indicated; and having complied with requi...

	1.3 CONFLICTING REQUIREMENTS
	A. General:  If compliance with two or more standards is specified and the standards establish different or conflicting requirements for minimum quantities or quality levels, comply with the most stringent requirement.  Refer uncertainties and require...
	B. Minimum Quantity or Quality Levels:  The quantity or quality level shown or specified shall be the minimum provided or performed.  The actual installation may comply exactly with the minimum quantity or quality specified, or it may exceed the minim...

	1.4 QUALITY ASSURANCE
	A. General:  Qualifications paragraphs in this Article establish the minimum qualification levels required; individual Specification Sections specify additional requirements.
	B. Installer Qualifications:  A firm or individual experienced in installing, erecting, or assembling work similar in material, design, and extent to that indicated for this Project, whose work has resulted in construction with a record of successful ...
	C. Manufacturer Qualifications:  A firm experienced in manufacturing products or systems similar to those indicated for this Project and with a record of successful in-service performance, as well as sufficient production capacity to produce required ...
	D. Fabricator Qualifications:  A firm experienced in producing products similar to those indicated for this Project and with a record of successful in-service performance, as well as sufficient production capacity to produce required units.
	E. Professional Engineer Qualifications:  A professional engineer who is legally qualified to practice in jurisdiction where Project is located and who is experienced in providing engineering services of the kind indicated.  Engineering services are d...
	F. Specialists:  Certain sections of the Specifications require that specific construction activities shall be performed by entities who are recognized experts in those operations.  Specialists shall satisfy qualification requirements indicated and sh...
	1. Requirement for specialists shall not supersede building codes and regulations governing the Work.

	G. Testing Agency Qualifications:  An independent agency with the experience and capability to conduct testing and inspecting indicated, as documented according to ASTM E 548; and with additional qualifications specified in individual Sections; and wh...
	H. Factory-Authorized Service Representative Qualifications:  An authorized representative of manufacturer who is trained and approved by manufacturer to inspect installation of manufacturer's products that are similar in material, design, and extent ...
	I. Mockups:  Before installing portions of the Work requiring mockups, build mockups for each form of construction and finish required to comply with the following requirements, using materials indicated for the completed Work:
	1. Build mockups in location and of size indicated or, if not indicated, as directed by Architect.
	2. Notify Architect 7 days in advance of dates and times when mockups will be constructed.
	3. Demonstrate the proposed range of aesthetic effects and workmanship.
	4. Obtain Architect's approval of mockups before starting work, fabrication, or construction.
	5. Maintain mockups during construction in an undisturbed condition as a standard for judging the completed Work.
	6. Demolish and remove mockups when directed, unless otherwise indicated.

	J. Laboratory Mockups:  Comply with requirements of preconstruction testing and those specified in individual Sections in Divisions 02 through 49.

	1.5 QUALITY CONTROL
	A. Owner Responsibilities:  Where quality-control services are indicated as Owner's responsibility, Owner will engage a qualified testing agency to perform these services.
	1. Owner will furnish Contractor with names, addresses, and telephone numbers of testing agencies engaged and a description of types of testing and inspecting they are engaged to perform.

	B. Tests and inspections not explicitly assigned to Owner are Contractor's responsibility.  Unless otherwise indicated, provide quality-control services specified and those required by authorities having jurisdiction.  Perform quality-control services...
	1. Where services are indicated as Contractor's responsibility, engage a qualified testing agency to perform these quality-control services.
	a. Contractor shall not employ same entity engaged by Owner, unless agreed to in writing by Owner.

	2. Notify testing agencies at least 24 hours in advance of time when Work that requires testing or inspecting will be performed.
	3. Where quality-control services are indicated as Contractor's responsibility, submit a certified written report, in duplicate, of each quality-control service.
	4. Testing and inspecting requested by Contractor and not required by the Contract Documents are Contractor's responsibility.
	5. Submit additional copies of each written report directly to authorities having jurisdiction, when they so direct.

	C. Manufacturer's Field Services:  Where indicated, engage a factory-authorized service representative to inspect field-assembled components and equipment installation, including service connections.  Report results in writing as specified in Division...
	D. Retesting/Reinspecting:  Regardless of whether original tests or inspections were Contractor's responsibility, provide quality-control services, including retesting and reinspecting, for construction that replaced Work that failed to comply with th...
	E. Testing Agency Responsibilities:  Cooperate with Architect and Contractor in performance of duties.  Provide qualified personnel to perform required tests and inspections.
	1. Notify Architect and Contractor promptly of irregularities or deficiencies observed in the Work during performance of its services.
	2. Determine the location from which test samples will be taken and in which in-situ tests are conducted.
	3. Conduct and interpret tests and inspections and state in each report whether tested and inspected work complies with or deviates from requirements.
	4. Submit a certified written report, in duplicate, of each test, inspection, and similar quality-control service through Contractor.
	5. Do not release, revoke, alter, or increase the Contract Document requirements or approve or accept any portion of the Work.
	6. Do not perform any duties of Contractor.

	F. Associated Services:  Cooperate with agencies performing required tests, inspections, and similar quality-control services, and provide reasonable auxiliary services as requested.  Notify agency sufficiently in advance of operations to permit assig...
	1. Access to the Work.
	2. Incidental labor and facilities necessary to facilitate tests and inspections.
	3. Adequate quantities of representative samples of materials that require testing and inspecting.  Assist agency in obtaining samples.
	4. Facilities for storage and field curing of test samples.
	5. Delivery of samples to testing agencies.
	6. Preliminary design mix proposed for use for material mixes that require control by testing agency.
	7. Security and protection for samples and for testing and inspecting equipment at Project site.

	G. Coordination:  Coordinate sequence of activities to accommodate required quality-assurance and -control services with a minimum of delay and to avoid necessity of removing and replacing construction to accommodate testing and inspecting.
	1. Schedule times for tests, inspections, obtaining samples, and similar activities.


	1.6 SPECIAL TESTS AND INSPECTIONS
	A. Special Tests and Inspections:  Owner will engage a qualified testing agency to conduct special tests and inspections required by authorities having jurisdiction as the responsibility of Owner, and as follows:
	B. Special Tests and Inspections:  Conducted by a qualified testing agency as required by authorities having jurisdiction, as indicated in individual Specification Sections, and as follows:
	1. Verifying that manufacturer maintains detailed fabrication and quality-control procedures and reviewing the completeness and adequacy of those procedures to perform the Work.
	2. Notifying Architect and Contractor promptly of irregularities and deficiencies observed in the Work during performance of its services.
	3. Submitting a certified written report of each test, inspection, and similar quality-control service to Architect with copy to Contractor and to authorities having jurisdiction.
	4. Submitting a final report of special tests and inspections at Substantial Completion, which includes a list of unresolved deficiencies.
	5. Interpreting tests and inspections and stating in each report whether tested and inspected work complies with or deviates from the Contract Documents.
	6. Retesting and reinspecting corrected work.



	PART 2 -  PRODUCTS (Not Used)
	PART 3 -  EXECUTION
	3.1 REPAIR AND PROTECTION
	A. General:  On completion of testing, inspecting, sample taking, and similar services, repair damaged construction and restore substrates and finishes.
	1. Provide materials and comply with installation requirements specified in other Specification Sections.  Restore patched areas and extend restoration into adjoining areas with durable seams that are as invisible as possible.
	2. Comply with the Contract Document requirements for Division 01 Section "Cutting and Patching."

	B. Protect construction exposed by or for quality-control service activities.
	C. Repair and protection are Contractor's responsibility, regardless of the assignment of responsibility for quality-control services.



	01 4100 - regulatory requirements
	01 5000 - temporary facilities and controls
	PART 1 -  GENERAL
	1.1 SUMMARY
	A. This Section includes requirements for temporary utilities, support facilities, and security and protection facilities.

	1.2 USE CHARGES
	A. General:  Cost or use charges for temporary facilities shall be included in the Contract Sum.  Allow other entities to use temporary services and facilities without cost, including, but not limited to, Architect/Engineer, testing agencies, and auth...
	B. Water Service:  By Owner.
	C. Electric Power Service:  Electric power from Owner’s existing system will be available for use.   Provide connections and extensions of services as required for construction operations.

	1.3 QUALITY ASSURANCE
	A. Electric Service:  Comply with NECA, NEMA, and UL standards and regulations for temporary electric service.  Install service to comply with NFPA 70.
	B. Tests and Inspections:  Arrange for authorities having jurisdiction to test and inspect each temporary utility before use.  Obtain required certifications and permits.


	PART 2 -  PRODUCTS
	2.1 TEMPORARY FACILITIES
	A. Field Offices, General:  Prefabricated or mobile units with serviceable finishes, temperature controls, and foundations adequate for normal loading.
	B. Storage and Fabrication Sheds:  Provide sheds sized, furnished, and equipped to accommodate materials and equipment for construction operations.

	2.2 EQUIPMENT
	A. Fire Extinguishers:  Portable, UL rated; with class and extinguishing agent as required by locations and classes of fire exposures.


	PART 3 -  EXECUTION
	3.1 INSTALLATION, GENERAL
	A. Locate facilities where they will serve Project adequately and result in minimum interference with performance of the Work.  Relocate and modify facilities as required by progress of the Work.
	B. Provide each facility ready for use when needed to avoid delay.  Do not remove until facilities are no longer needed or are replaced by authorized use of completed permanent facilities.



	01 6600 - product handling and storage
	01 7700 - closeout procedures
	PART 1 -  GENERAL
	1.1 SUMMARY
	A. Section includes administrative and procedural requirements for contract closeout, including, but not limited to, the following:
	1. Substantial Completion procedures.
	2. Final completion procedures.
	3. Warranties.
	4. Final cleaning.
	5. Repair of the Work.

	B. Related Requirements:
	1. Section 01 7823 "Operation and Maintenance Data" for additional operation and maintenance manual requirements.
	2. Section 01 7839 "Project Record Documents" for submitting Record Drawings, Record Specifications, and Record Product Data.


	1.2 SUBSTANTIAL COMPLETION PROCEDURES
	A. Preliminary Procedures:  Before requesting inspection for determining date of Substantial Completion, complete the following.  List items below that are incomplete in request.
	1. Prepare a list of items to be completed and corrected (punch list), the value of items on the list, and reasons why the Work is not complete.
	2. Advise Owner of pending insurance changeover requirements.
	3. Submit specific warranties, workmanship bonds, maintenance service agreements, final certifications, and similar documents.
	4. Obtain and submit releases permitting Owner unrestricted use of the Work and access to services and utilities.  Include occupancy permits, operating certificates, and similar releases.
	5. Prepare and submit Project Record Documents, operation and maintenance manuals, Final Completion construction photographs, damage or settlement surveys, property surveys, and similar final record information.
	6. Deliver tools, spare parts, extra materials, and similar items to location designated by Owner.  Label with manufacturer's name and model number where applicable.
	7. Make final changeover of permanent locks and deliver keys to Owner.  Advise Owner's personnel of changeover in security provisions.
	8. Complete startup testing of systems.
	9. Submit test/adjust/balance records.
	10. Terminate and remove temporary facilities from Project site, along with mockups, construction tools, and similar elements.
	11. Advise Owner of changeover in heat and other utilities.
	12. Submit changeover information related to Owner's occupancy, use, operation, and maintenance.
	13. Complete final cleaning requirements, including touchup painting.
	14. Touch up and otherwise repair and restore marred exposed finishes to eliminate visual defects.

	B. Inspection:  Submit a written request for inspection for Substantial Completion.  On receipt of request, Architect will either proceed with inspection or notify Contractor of unfulfilled requirements.  Architect will prepare the Certificate of Subs...
	1. Reinspection:  Request reinspection when the Work identified in previous inspections as incomplete is completed or corrected.
	2. Results of completed inspection will form the basis of requirements for Final Completion.


	1.3 FINAL COMPLETION PROCEDURES
	A. Preliminary Procedures:  Before requesting final inspection for determining date of Final Completion, complete the following:
	1. Submit a final Application for Payment according to Division 01 Section "Payment Procedures."
	2. Submit certified copy of Architect's Substantial Completion inspection list of items to be completed or corrected (punch list), endorsed and dated by Architect.  The certified copy of the list shall state that each item has been completed or otherw...
	3. Submit evidence of final, continuing insurance coverage complying with insurance requirements.
	4. Submit pest-control final inspection report and warranty.
	5. Instruct Owner's personnel in operation, adjustment, and maintenance of products, equipment, and systems.  Submit demonstration and training videotapes.

	B. Inspection:  Submit a written request for final inspection for acceptance.  On receipt of request, Architect will either proceed with inspection or notify Contractor of unfulfilled requirements.  Architect will prepare a final Certificate for Payme...
	1. Reinspection:  Request reinspection when the Work identified in previous inspections as incomplete is completed or corrected.


	1.4 LIST OF INCOMPLETE ITEMS (PUNCH LIST)
	A. Organization of List: Include name and identification of each space and area affected by construction operations for incomplete items and items needing correction including, if necessary, areas disturbed by Contractor that are outside the limits of...
	1. Organize list of spaces in sequential order, starting with exterior areas first.
	2. Organize items applying to each space by major element, including categories for ceiling, individual walls, floors, equipment, and building systems.


	1.5 SUBMITTAL OF PROJECT WARRANTIES
	A. Time of Submittal: Submit written warranties on request of Architect for designated portions of the Work where warranties are indicated to commence on dates other than date of Substantial Completion, or when delay in submittal of warranties might l...
	B. Organize warranty documents into an orderly sequence based on the table of contents of Project Manual.
	C. Warranties in Paper Form:
	1. Bind warranties and bonds in heavy-duty, three-ring, vinyl-covered, loose-leaf binders, thickness as necessary to accommodate contents, and sized to receive 8-1/2-by-11-inch paper.

	D. Provide additional copies of each warranty to include in operation and maintenance manuals.


	PART 2 -  PRODUCTS
	2.1 MATERIALS
	A. Cleaning Agents: Use cleaning materials and agents recommended by manufacturer or fabricator of the surface to be cleaned. Do not use cleaning agents that are potentially hazardous to health or property or that might damage finished surfaces.


	PART 3 -  EXECUTION
	3.1 FINAL CLEANING
	A. General: Perform final cleaning. Conduct cleaning and waste-removal operations to comply with local laws and ordinances and Federal and local environmental and antipollution regulations.
	B. Cleaning: Employ experienced workers or professional cleaners for final cleaning. Clean each surface or unit to condition expected in an average commercial building cleaning and maintenance program. Comply with manufacturer's written instructions.
	1. Complete the following cleaning operations before requesting inspection for certification of Substantial Completion for entire Project or for a portion of Project:
	a. Clean Project site, yard, and grounds, in areas disturbed by construction activities, including landscape development areas, of rubbish, waste material, litter, and other foreign substances.
	b. Sweep paved areas broom clean.  Remove petrochemical spills, stains, and other foreign deposits.
	c. Remove tools, construction equipment, machinery, and surplus material from Project site.
	d. Clean exposed exterior and interior hard-surfaced finishes to a dirt-free condition, free of stains, films, and similar foreign substances.  Avoid disturbing natural weathering of exterior surfaces.  Restore reflective surfaces to their original co...
	e. Remove debris and surface dust from limited access spaces, including roofs, plenums, shafts, trenches, equipment vaults, manholes, attics, and similar spaces.
	f. Sweep concrete floors broom clean in unoccupied spaces.
	g. Vacuum carpet and similar soft surfaces, removing debris and excess nap; shampoo if visible soil or stains remain.
	h. Clean transparent materials, including mirrors and glass in doors and windows.  Remove glazing compounds and other noticeable, vision-obscuring materials.  Replace chipped or broken glass and other damaged transparent materials.  Polish mirrors and...
	i. Remove labels that are not permanent.
	j. Touch up and otherwise repair and restore marred, exposed finishes and surfaces.  Replace finishes and surfaces that cannot be satisfactorily repaired or restored or that already show evidence of repair or restoration.
	1) Do not paint over "UL" and similar labels, including mechanical and electrical nameplates.

	k. Wipe surfaces of mechanical and electrical equipment and similar equipment.  Remove excess lubrication, paint and mortar droppings, and other foreign substances.
	l. Replace parts subject to unusual operating conditions.
	m. Clean plumbing fixtures to a sanitary condition, free of stains, including stains resulting from water exposure.
	n. Replace disposable air filters and clean permanent air filters.  Clean exposed surfaces of diffusers, registers, and grills.
	o. Clean light fixtures, lamps, globes, and reflectors to function with full efficiency.  Replace burned-out bulbs, and those noticeably dimmed by hours of use, and defective and noisy starters in fluorescent and mercury vapor fixtures to comply with ...
	p. Leave Project clean and ready for occupancy.


	C. Comply with safety standards for cleaning.  Do not burn waste materials.  Do not bury debris or excess materials on Owner's property.  Do not discharge volatile, harmful, or dangerous materials into drainage systems.  Remove waste materials from Pr...

	3.2 REPAIR OF THE WORK
	A. Complete repair and restoration operations, before requesting inspection for determination of Substantial Completion.
	B. Repair, or remove and replace, defective construction. Repairing includes replacing defective parts, refinishing damaged surfaces, touching up with matching materials, and properly adjusting operating equipment. Where damaged or worn items cannot b...



	01 7823 - operation and maintenance data
	PART 1 -  GENERAL
	1.1 SUMMARY
	A. This Section includes administrative and procedural requirements for preparing operation and maintenance manuals, including the following:
	1. Maintenance manuals for the care and maintenance of products, materials, and finishes /systems and equipment.

	B. See Divisions 02 through 07 Sections for specific operation and maintenance manual requirements for the Work in those Sections.

	1.2 SUBMITTALS
	A. Manual:  Submit one copy of each manual in final form at least 15 days before final inspection.  Architect will return copy with comments within 15 days after final inspection.
	1. Correct or modify each manual to comply with Architect's comments.  Submit 3 copies of each corrected manual within 15 days of receipt of Architect's comments.



	PART 2 -  PRODUCTS
	2.1 MANUALS, GENERAL
	A. Organization:  Unless otherwise indicated, organize each manual into a separate section for each system and subsystem, and a separate section for each piece of equipment not part of a system.  Each manual shall contain a title page, table of conten...
	B. Title Page:  Enclose title page in transparent plastic sleeve.  Include the following information:
	1. Subject matter included in manual.
	2. Name and address of Project.
	3. Name and address of Owner.
	4. Date of submittal.
	5. Name, address, and telephone number of Contractor.
	6. Name and address of Architect.
	7. Cross-reference to related systems in other operation and maintenance manuals.

	C. Table of Contents:  List each product included in manual, identified by product name, indexed to the content of the volume, and cross-referenced to Specification Section number in Project Manual.
	D. Manual Contents:  Organize into sets of manageable size.  Arrange contents alphabetically by system, subsystem, and equipment.  If possible, assemble instructions for subsystems, equipment, and components of one system into a single binder.
	1. Binders:  Heavy-duty, 3-ring, vinyl-covered, loose-leaf binders, in thickness necessary to accommodate contents, sized to hold 8-1/2-by-11-inch paper; with clear plastic sleeve on spine to hold label describing contents and with pockets inside cove...
	a. Identify each binder on front and spine, with printed title "OPERATION AND MAINTENANCE MANUAL," Project title or name, and subject matter of contents.  Indicate volume number for multiple-volume sets.

	2. Dividers:  Heavy-paper dividers with plastic-covered tabs for each section.  Mark each tab to indicate contents.  Include typed list of products and major components of equipment included in the section on each divider, cross-referenced to Specific...
	3. Protective Plastic Sleeves:  Transparent plastic sleeves designed to enclose diagnostic software diskettes for computerized electronic equipment.
	4. Drawings:  Attach reinforced, punched binder tabs on drawings and bind with text.
	a. If oversize drawings are necessary, fold drawings to same size as text pages and use as foldouts.
	b. If drawings are too large to be used as foldouts, fold and place drawings in labeled envelopes and bind envelopes in rear of manual.  At appropriate locations in manual, insert typewritten pages indicating drawing titles, descriptions of contents, ...



	2.2 PRODUCT MAINTENANCE MANUAL
	A. Content:  Organize manual into a separate section for each product, material, and finish.  Include source information, product information, maintenance procedures, repair materials and sources, and warranties and bonds, as described below.
	B. Source Information:  List each product included in manual, identified by product name and arranged to match manual's table of contents.  For each product, list name, address, and telephone number of Installer or supplier and maintenance service age...
	C. Product Information:  Include the following, as applicable:
	1. Product name and model number.
	2. Manufacturer's name.
	3. Color, pattern, and texture.
	4. Material and chemical composition.
	5. Reordering information for specially manufactured products.

	D. Maintenance Procedures:  Include manufacturer's written recommendations and inspection procedures, types of cleaning agents, methods of cleaning, schedule for cleaning and maintenance, and repair instructions.
	E. Repair Materials and Sources:  Include lists of materials and local sources of materials and related services.
	F. Warranties and Bonds:  Include copies of warranties and bonds and lists of circumstances and conditions that would affect validity of warranties or bonds.

	2.3 SYSTEMS AND EQUIPMENT MAINTENANCE MANUAL
	A. Content:  For each system, subsystem, and piece of equipment not part of a system, include source information, manufacturers' maintenance documentation, maintenance procedures, maintenance and service schedules, spare parts list and source informat...
	B. Source Information:  List each system, subsystem, and piece of equipment included in manual, identified by product name and arranged to match manual's table of contents.  For each product, list name, address, and telephone number of Installer or su...
	C. Manufacturers' Maintenance Documentation:  Manufacturers' maintenance documentation including maintenance instructions, drawings and diagrams for maintenance, nomenclature of parts and components, and recommended spare parts for each component part...
	D. Maintenance Procedures:  Include test and inspection instructions, troubleshooting guide, disassembly instructions, and adjusting instructions, and demonstration and training videotape if available, that detail essential maintenance procedures:
	E. Maintenance and Service Schedules:  Include service and lubrication requirements, list of required lubricants for equipment, and separate schedules for preventive and routine maintenance and service with standard time allotment.
	F. Spare Parts List and Source Information:  Include lists of replacement and repair parts, with parts identified and cross-referenced to manufacturers' maintenance documentation and local sources of maintenance materials and related services.
	G. Maintenance Service Contracts:  Include copies of maintenance agreements with name and telephone number of service agent.
	H. Warranties and Bonds:  Include copies of warranties and bonds and lists of circumstances and conditions that would affect validity of warranties or bonds.


	PART 3 -  EXECUTION
	3.1 MANUAL PREPARATION
	A. Product Maintenance Manual:  Assemble a complete set of maintenance data indicating care and maintenance of each product, material, and finish incorporated into the Work.
	B. Comply with Division 01 Section "Closeout Procedures" for schedule for submitting operation and maintenance documentation.



	01 7839 - project record documents
	PART 1 -  GENERAL
	1.1 SUMMARY
	A. Section includes administrative and procedural requirements for project record documents, including the following:
	1. Record Drawings.
	2. Record Specifications.
	3. Record Product Data.


	1.2 CLOSEOUT SUBMITTALS
	A. Record Drawings: Comply with the following:
	1. Number of Copies: Submit one set(s) of marked-up record prints.

	B. Record Specifications: Submit one paper copy of Project's Specifications, including addenda and contract modifications.

	1.3 RECORD DRAWINGS
	A. Record Prints: Maintain one set of marked-up paper copies of the Contract Drawings and Shop Drawings, incorporating new and revised drawings as modifications are issued.
	1. Preparation: Mark record prints to show the actual installation where installation varies from that shown originally. Require individual or entity who obtained record data, whether individual or entity is Installer, subcontractor, or similar entity...
	a. Give particular attention to information on concealed elements that would be difficult to identify or measure and record later.
	b. Accurately record information in an acceptable drawing technique.
	c. Record data as soon as possible after obtaining it.
	d. Record and check the markup before enclosing concealed installations.
	e. Cross-reference record prints to corresponding photographic documentation.

	2. Content: Types of items requiring marking include, but are not limited to, the following:
	a. Dimensional changes to Drawings.
	b. Revisions to details shown on Drawings.
	c. Depths of foundations.
	d. Locations and depths of underground utilities.
	e. Revisions to routing of piping and conduits.
	f. Revisions to electrical circuitry.
	g. Actual equipment locations.
	h. Duct size and routing.
	i. Locations of concealed internal utilities.
	j. Changes made by Change Order or Construction Change Directive.
	k. Changes made following Architect's written orders.
	l. Details not on the original Contract Drawings.
	m. Field records for variable and concealed conditions.
	n. Record information on the Work that is shown only schematically.

	3. Mark the Contract Drawings and Shop Drawings completely and accurately. Use personnel proficient at recording graphic information in production of marked-up record prints.
	4. Mark record sets with erasable, red-colored pencil. Use other colors to distinguish between changes for different categories of the Work at same location.
	5. Mark important additional information that was either shown schematically or omitted from original Drawings.
	6. Note Construction Change Directive numbers, alternate numbers, Change Order numbers, and similar identification, where applicable.


	1.4 RECORD SPECIFICATIONS
	A. Preparation: Mark Specifications to indicate the actual product installation where installation varies from that indicated in Specifications, addenda, and contract modifications.
	1. Give particular attention to information on concealed products and installations that cannot be readily identified and recorded later.
	2. Note related Change Orders and record Drawings where applicable.

	B. Format: Submit record Specifications as paper copy.

	1.5 MAINTENANCE OF RECORD DOCUMENTS
	A. Maintenance of Record Documents: Store record documents in the field office apart from the Contract Documents used for construction. Do not use project record documents for construction purposes. Maintain record documents in good order and in a cle...


	PART 2 -  PRODUCTS – NOT USED
	PART 3 -  EXECUTION – NOT USED

	02 4119 SELECTIVE DEMOLITION
	PART 1 -  GENERAL
	1.1 SUMMARY
	A. Section Includes:
	1. Demolition and removal of selected portions of building or structure.

	B. Related Requirements:
	1. Section 01 1000 "Summary" for restrictions on use of the premises, Owner-occupancy requirements, and phasing requirements.
	2. Section 01 7300 "Execution" for cutting and patching procedures.


	1.2 DEFINITIONS
	A. Remove: Detach items from existing construction and dispose of them off-site unless indicated to be salvaged or reinstalled.
	B. Remove and Salvage: Detach items from existing construction, in a manner to prevent damage, and deliver to Owner ready for reuse.
	C. Remove and Reinstall: Detach items from existing construction, in a manner to prevent damage, prepare for reuse, and reinstall where indicated.
	D. Existing to Remain: Leave existing items that are not to be removed and that are not otherwise indicated to be salvaged or reinstalled.
	E. Dismantle: To remove by disassembling or detaching an item from a surface, using gentle methods and equipment to prevent damage to the item and surfaces; disposing of items unless indicated to be salvaged or reinstalled.

	1.3 MATERIALS OWNERSHIP
	A. Unless otherwise indicated, demolition waste becomes property of Contractor.

	1.4 FIELD CONDITIONS
	A. Owner will occupy portions of building immediately adjacent to selective demolition area. Conduct selective demolition so Owner's operations will not be disrupted.
	B. Conditions existing at time of inspection for bidding purpose will be maintained by Owner as far as practical.
	C. Notify Architect of discrepancies between existing conditions and Drawings before proceeding with selective demolition.
	D. Hazardous Materials: It is not expected that hazardous materials will be encountered in the Work.
	1. If suspected hazardous materials are encountered, do not disturb; immediately notify Architect and Owner. Hazardous materials will be removed by Owner under a separate contract.

	E. Storage or sale of removed items or materials on-site is not permitted.
	F. Utility Service: Maintain existing utilities indicated to remain in service and protect them against damage during selective demolition operations.
	1. Maintain fire-protection facilities in service during selective demolition operations.


	1.5 COORDINATION
	A. Arrange selective demolition schedule so as not to interfere with Owner's operations.


	PART 2 -  PRODUCTS
	2.1 PERFORMANCE REQUIREMENTS
	A. Regulatory Requirements: Comply with governing EPA notification regulations before beginning selective demolition. Comply with hauling and disposal regulations of authorities having jurisdiction.
	B. Standards: Comply with ASSE A10.6 and NFPA 241.


	PART 3 -  EXECUTION
	3.1 EXAMINATION
	A. Verify that utilities have been disconnected and capped before starting selective demolition operations.
	B. Review Project Record Documents of existing construction or other existing condition and hazardous material information provided by Owner. Owner does not guarantee that existing conditions are same as those indicated in Project Record Documents.

	3.2 PREPARATION
	A. Refrigerant: Before starting demolition, remove refrigerant from mechanical equipment according to 40 CFR 82 and regulations of authorities having jurisdiction.

	3.3 UTILITY SERVICES AND MECHANICAL/ELECTRICAL SYSTEMS
	A. Existing Services/Systems to Remain: Maintain services/systems indicated to remain and protect them against damage.
	B. Existing Services/Systems to Be Removed, Relocated, or Abandoned: Locate, identify, disconnect, and seal or cap off utility services and mechanical/electrical systems serving areas to be selectively demolished.
	1. If services/systems are required to be removed, relocated, or abandoned, provide temporary services/systems that bypass area of selective demolition and that maintain continuity of services/systems to other parts of building.
	2. Disconnect, demolish, and remove fire-suppression systems, plumbing, and HVAC systems, equipment, and components indicated on Drawings to be removed.
	a. Piping to Be Removed: Remove portion of piping indicated to be removed and cap or plug remaining piping with same or compatible piping material.
	b. Piping to Be Abandoned in Place: Drain piping and cap or plug piping with same or compatible piping material and leave in place.
	c. Equipment to Be Removed: Disconnect and cap services and remove equipment.
	d. Equipment to Be Removed and Reinstalled: Disconnect and cap services and remove, clean, and store equipment; when appropriate, reinstall, reconnect, and make equipment operational.
	e. Equipment to Be Removed and Salvaged: Disconnect and cap services and remove equipment and deliver to Owner.
	f. Ducts to Be Removed: Remove portion of ducts indicated to be removed and plug remaining ducts with same or compatible ductwork material.
	g. Ducts to Be Abandoned in Place: Cap or plug ducts with same or compatible ductwork material and leave in place.



	3.4 PROTECTION
	A. Temporary Protection: Provide temporary barricades and other protection required to prevent injury to people and damage to adjacent buildings and facilities to remain.
	1. Provide protection to ensure safe passage of people around selective demolition area and to and from occupied portions of building.
	2. Protect walls, ceilings, floors, and other existing finish work that are to remain or that are exposed during selective demolition operations.
	3. Cover and protect furniture, furnishings, and equipment that have not been removed.
	4. Comply with requirements for temporary enclosures, dust control, heating, and cooling specified in Section 01 5000 "Temporary Facilities and Controls."

	B. Remove temporary barricades and protections where hazards no longer exist.

	3.5 SELECTIVE DEMOLITION, GENERAL
	A. General: Demolish and remove existing construction only to the extent required by new construction and as indicated. Use methods required to complete the Work within limitations of governing regulations and as follows:
	1. Proceed with selective demolition systematically, from higher to lower level. Complete selective demolition operations above each floor or tier before disturbing supporting members on the next lower level.
	2. Neatly cut openings and holes plumb, square, and true to dimensions required. Use cutting methods least likely to damage construction to remain or adjoining construction. Use hand tools or small power tools designed for sawing or grinding, not hamm...
	3. Cut or drill from the exposed or finished side into concealed surfaces to avoid marring existing finished surfaces.
	4. Do not use cutting torches until work area is cleared of flammable materials. At concealed spaces, such as duct and pipe interiors, verify condition and contents of hidden space before starting flame-cutting operations. Maintain portable fire-suppr...
	5. Maintain fire watch during and for at least 4 hours after flame-cutting operations.
	6. Maintain adequate ventilation when using cutting torches.
	7. Remove decayed, vermin-infested, or otherwise dangerous or unsuitable materials and promptly dispose of off-site.
	8. Locate selective demolition equipment and remove debris and materials so as not to impose excessive loads on supporting walls, floors, or framing.
	9. Dispose of demolished items and materials promptly.


	3.6 DISPOSAL OF DEMOLISHED MATERIALS
	A. Remove demolition waste materials from Project site
	1. Do not allow demolished materials to accumulate on-site.
	2. Remove and transport debris in a manner that will prevent spillage on adjacent surfaces and areas.

	B. Burning: Do not burn demolished materials.

	3.7 CLEANING
	A. Clean adjacent structures and improvements of dust, dirt, and debris caused by selective demolition operations. Return adjacent areas to condition existing before selective demolition operations began.



	31 1600 Site Preparation
	PART 1 -  GENERAL
	1.1 SUMMARY
	A. This Section includes the following:
	1. Protecting existing plants and grass to remain
	2. Removing and disposing of existing trees, shrubs, plants, and grasses
	3. Clearing and grubbing
	4. Stripping and stockpiling topsoil
	5. Removing and disposing of above and below grade site structures and appurtenances
	6. Removing and disposing of pavements and sidewalks
	7. Disconnecting and capping or sealing site utilities
	8. Temporary erosion and sedimentation control measures
	9. Salvaging of specified materials for the Owner


	1.2 MATERIAL OWNERSHIP
	A. Except indicated items to remain Owner's property, cleared materials shall become Contractor's property and shall be removed from or when applicable incorporated into the Project site.

	1.3 PROJECT CONDITIONS
	A. Traffic:  Minimize interference with adjoining roads, streets, walks, and other adjacent occupied or used facilities during site-clearing operations.
	1. Do not close or obstruct streets, walks, or other adjacent occupied or used facilities without permission from Owner and authorities having jurisdiction.
	2. Provide alternate routes around closed or obstructed traffic ways if required by authorities having jurisdiction.

	B. Salvable Improvements:  Carefully remove items indicated to be salvaged and store on Owner's premises where indicated.
	C. Utility Locator Service:  Notify utility locator service for area where Project is located before site clearing.
	D. Do not commence site clearing operations until Erosion Control Measures and any required Storm Water Pollution Prevention Plans (SWPPP) provisions are in place.


	PART 2 -  PRODUCTS
	2.1 SOIL MATERIALS
	A. Satisfactory Soil Materials:  Requirements for satisfactory soil materials are specified in Section 31 2300 "Excavation and Fill”.
	1. Obtain approved borrow soil materials off-site when satisfactory soil materials are not available on-site.



	PART 3 -  EXECUTION
	3.1 PREPARATION
	A. Protect and maintain benchmarks and survey control points from disturbance during construction.
	B. Locate and clearly flag trees and vegetation to remain or to be relocated.
	C. Provide to the Owner digital photography of existing site conditions prior to start of work including pavements to remain and which will be used during construction.
	D. Protect existing site improvements to remain from damage during construction.
	1. Restore damaged improvements to their original condition, as acceptable to Owner.


	3.2 TREE PROTECTION
	A. Erect and maintain temporary fencing around tree protection zones before starting site clearing.  Remove fence when construction is complete.
	B. Do not excavate within tree protection zones, unless otherwise indicated.
	C. Repair or replace trees and vegetation indicated to remain that are damaged by construction operations, in a manner approved by Architect.

	3.3 UTILITIES
	A. Locate, identify, disconnect, and seal or cap off utilities indicated to be removed.
	1. Arrange with utility companies to shut off indicated utilities.

	B. Existing Utilities:  Do not interrupt utilities serving facilities occupied by Owner or others unless permitted under the following conditions and then only after arranging to provide temporary utility services according to requirements indicated:
	1. Notify Architect not less than two days in advance of proposed utility interruptions.
	2. Do not proceed with utility interruptions without Architect's written permission.


	3.4 CLEARING AND GRUBBING
	A. Fill depressions caused by clearing and grubbing operations with satisfactory soil material unless further excavation or earthwork is indicated.
	B. Tree removal:
	1. Cut off trees and stumps at the existing ground level.  Remove stumps and roots as needed.
	2. Remove trees and stumps within 2 feet of the proposed structures and underground piping to a depth of not less than 12 inches below the base elevation of proposed structures or underground piping.

	C. Protection of persons and property:
	1. Barricade open depressions and holes occurring as part of this Work, and post warning lights on property adjacent to or with public access.
	2. Operate warning lights during hours from dusk to dawn each day and as otherwise required.
	3. Protect structures, utilities, sidewalks, pavements, and other facilities from damage caused by settlement, lateral movement, undermining, washout, and other hazards created by operations under this Section.


	3.5 TOPSOIL STRIPPING
	A. Remove sod and grass before stripping topsoil.
	B. Strip and stockpile topsoil materials per Section 31 2300 Excavation and Fill.

	3.6 SITE IMPROVEMENTS
	A. Remove existing above and below grade structures, foundations, pavements and improvements as indicated and as necessary to facilitate new construction.
	B. Pavements to be removed adjacent to pavement or structures to remain shall be saw cut to provide a uniform edge.
	C. Below grade structures to be removed shall be removed to a minimum of three (3) feet below proposed grade unless in conflict with proposed improvements which may require full removal and disposal.

	3.7 DISPOSAL
	A. Disposal:  Remove surplus soil material, unsuitable topsoil, obstructions, demolished materials, and waste materials including trash and debris, and legally dispose of them off Owner's property.
	B. Do not burn debris at the site.
	C. Do not conduct any generation, transportation, or recycling of construction or demolition debris, clean or general or uncontaminated soil generated during construction, remodeling, repair, and demolition of utilities, structures, and roads that is ...



	31 2300 Excavation and Fill
	PART 1 -  GENERAL
	1.1 SUMMARY
	A. Excavate, backfill, compact, and grade the site to the elevations shown on the Drawings, as specified herein, and as needed to meet the requirements of the construction shown in the Contract Documents.
	B. Related work:
	1. Documents affecting work of this Section include, but are not necessarily limited to, General Conditions, Supplementary Conditions, and Sections in Division 1 of these Specifications.


	1.2 QUALITY ASSURANCE
	A. The owner will provide Field Quality Controls Testing as specified herein:
	B. Perform excavation and embankment work in compliance with applicable rules and regulations of IEPA and OSHA.


	PART 2 -  PRODUCTS
	2.1 SOIL MATERIALS
	A. General embankment and backfill materials:
	1. Predominately granular or non-expansive soils, free from organic matter and deleterious substances, containing no rocks over 3" in greatest dimension and having a minimum Standard Proctor Density of not less than 100 lbs/cu ft.
	2. Material is subject to the approval of the A/E, and may be removed from onsite excavations or imported from off-site borrow areas.
	3. The upper 12” of fill or embankment shall not have rocks greater than 1” in dimension.

	B. Structure embankment and backfill materials:
	1. In addition to the General embankment requirements, soils placed beneath and within 10 feet structures or pavements shall have a liquid limit of less than 45% and a plasticity index of less than or equal to 25%.


	2.2 TOPSOIL
	A. Topsoil shall consist of friable, fertile soil of a loamy character.  It shall be relatively free from large roots, sticks, weeds, brush, or stones larger than 1 inch in diameter, or other litter and waste products.  At least 90 percent must pass t...
	B. Obtain topsoil from sources within the project limits, or provide imported topsoil obtained from sources outside the project limits, or from both sources

	2.3 GRANULAR FILL
	A. Material consisting of crushed stone reasonably well graded from 1” to no more than 20% passing the 200 sieve.
	B. Drainage Layers:  Material consisting of clean crushed stone or gravel graded from 1” to no more than 5% passing the 200 sieve.


	PART 3 -  EXECUTION
	3.1 SURFACE CONDITIONS
	A. Examine the areas and conditions under which work of this Section will be performed.  Correct conditions detrimental to timely and proper completion of the Work.  Do not proceed until unsatisfactory conditions are corrected.

	3.2 FINISH ELEVATIONS AND LINES
	A. Finish grading shall be to contours or elevations indicated on the drawings.  Rocks and other debris unearthed during finish grading operations shall be removed from construction area and disposed of elsewhere.
	B. The Contractor shall provide field engineering services as required but not limited to:
	1. Establish and maintain lines and levels.
	2. Structural design of shores, forms, and similar items as part of his/her means and methods of construction.


	3.3 PROCEDURES
	A. Utilities:
	1. Unless shown to be removed, protect active utility lines shown on the Drawings or otherwise made known to the Contractor prior to excavating.  If damaged, repair or replace at no additional cost to the Owner.
	2. If active lines are encountered, and are not shown on the Drawings or otherwise made known to the Contractor, promptly take necessary steps to assure that service is not interrupted.
	3. If service is interrupted as a result of work under this Section, immediately restore service by repairing the damaged utility at no additional cost to the Owner.
	4. If existing utilities are found to interfere with the permanent facilities being constructed under this Section, immediately notify the Engineer/Architect (A/E) to secure instructions from the Owner or his/her onsite representative.
	5. Do not proceed with permanent relocation of utilities until written instructions are received from the Owner or his/her onsite representative.

	B. Protection of persons and property:
	1. Furnish, install and maintain barricades, warning lights, and/or warning tape at open holes and depressions or other potential hazards occurring as part of this Work.
	2. Operate warning lights during hours from dusk to dawn each day and as otherwise required.
	3. Protect structures, utilities, sidewalks, pavements, and other facilities from damage caused by settlement, lateral movement, washout, and other hazards created by operations under this Section.
	4. Provide traffic control items in accordance with the Manual of Uniform Traffic Control Devices (MUTCD), and the requirements of the governmental agency having jurisdiction, when work is being complete on or adjacent to public streets and/or Right-o...

	C. Dewatering:
	1. Remove all water, including rainwater, encountered during trench and substructure work to an approved location by pumps, drains, and other approved methods.
	2. Keep excavations and site construction area free from water.

	D. IEPA Storm Water Permit:
	1. The project will result in disturbance of one (1) or more acres of land will require compliance with the National Pollutant Discharge Elimination System (NPDES) Storm Water Permit.
	2. If required:
	a. The Contractor and will be required to certify that he/she understands and will comply with all requirements of the permit.
	b. The Contractor shall be responsible for developing and implementing a storm water pollution prevention plan in accordance with good engineering practice.
	c. The plan shall identify potential sources of pollution, which may be expected to affect the quality of storm water discharges.  In addition, the plan shall describe and ensure the implementation of practices which will be used to reduce the polluta...

	3. If not required:
	a. The Contractor shall be responsible for developing and implementing storm water pollution prevention measures in accordance with good engineering practice, as shown on the plans and in compliance with state and local regulations.



	3.4 CLEARING AND STRIPPING
	A. Clear the site by removing and disposing of all obstructions such as fences, walls, foundations, buildings, accumulations of rubbish of whatever nature, shrubs, bushes, saplings, grass, weeds, stumps and other vegetation to a depth of at least 12” ...
	B. After the area is cleared, strip topsoil to the depth of maximum 10” in areas of proposed structures or pavements.
	C. Sufficient topsoil shall be stockpiled in an area clear of the proposed construction for placement to a depth of 4” in proposed areas of turf, plantings and to fill planters.  Excess topsoil shall be removed offsite or incorporated into the embankm...

	3.5 EXCAVATING
	A. Perform excavation within the project limits to the lines, grades, and elevations indicated and specified herein.
	B. Excavated Materials:
	1. Satisfactory materials shall be used for fill or embankments within the project limits.
	2. Unsatisfactory materials shall be excavated to a depth below grade sufficient to provide a suitable subgrade support, and backfill and compact with satisfactory materials.

	C. Surplus materials:
	1. Dispose of unsatisfactory excavated materials, and surplus excavated material, offsite at disposal areas arranged and paid for by the Contractor.

	D. Excavate and backfill in a manner and sequence that will provide proper drainage at all times.
	E. Off-site Borrow:
	1. Obtain material required for fill or embankment in excess of that produced within the grading limits of the project from borrow areas selected and paid for by the Contractor and approved by the Owner or his/her representative.  The Contractor shall...

	F. Stability of Excavations:
	1. Perform excavations and trenches in accordance with OSHA excavating and trenching rules and regulations.
	2. Slope sides or shore and brace where sloping is not possible because of space restrictions of stability of the materials being excavated.
	3. Maintain sides and slopes of excavations in a safe condition until completion of backfilling.

	G. Excavating for Structures:
	1. Excavate to elevations and dimensions shown for building pad within a tolerance of 0.05ft., and extending a sufficient distance from footings and foundations to permit placing and removing concrete formwork, installation of services and for inspect...
	2. Excavation for footings, piers and foundations shall be by the Building Contractor.
	H. Excavating for pavements:
	1. Excavate subgrade under pavements to within 0.05 ft of the proposed subgrade.
	2. Prepare subgrade as specified herein.

	I. Cold weather protection:
	1. Protect excavation surfaces from freezing when an atmospheric temperature is less than 35 degrees F.


	3.6 FILLING AND BACKFILLING
	A. Backfill excavations as promptly as progress of the Work permits, but not until:
	1. Acceptance of construction below finish grade.
	2. Concrete formwork is removed.
	3. Shoring and bracing are removed, and voids have been backfilled with satisfactory materials.
	4. Trash and debris have been removed.

	B. Ground surface preparation:
	1. Remove vegetation, topsoil, obstructions, and deleterious materials from the ground surface prior to placement of embankment per Section 3.4.
	2. Disk excavated area to a depth of 8”, unless sand or aggregate. Proof roll and prepare the surface per Section 3.8-D.  Unsuitable material or material not achieving the specified stability, density and moisture requirements after three consecutive ...

	C. Placing and compacting:
	1. Place backfill and fill materials in layers not more than 8" in loose depth, unless otherwise approved by the A/E.
	2. Before compacting, moisten or aerate each layer as necessary to provide the specified moisture content.
	3. Compact each layer to required percentage of maximum density for the area.
	4. Do not place backfill or fill material on surfaces that are muddy, frozen, or containing frost or ice.
	5. Place backfill and fill materials evenly adjacent to structures, to required elevations.
	6. Prevent wedging action of backfill against structures by carrying the material uniformly around the structures to approximately the same elevation in each lift.
	7. The building embankment shall be constructed at minimum 5 feet beyond the proposed building line.
	8. Placement of granular working platform material beneath the proposed building granular drainage layer will be completed by the Site Contractor.
	9. Placement of granular drainage material beneath the floor slab will be completed by the Building Contractor.


	3.7  GRADING
	A. General:
	1. Uniformly grade the areas within project limits under this Section, including adjacent transition areas.
	2. Finished surfaces within specified tolerance.
	3. Compact with uniform levels or slopes between points where elevations are shown on the Drawings, or between such points and existing grades.
	4. Where a change of slope is indicated on the Drawings, construct a rolled transition section having a minimum radius of approximately 8'-0", unless adjacent construction will not permit such a transition, or if such a transition defeats positive con...

	B. Grading inside building lines:
	1. Provide drainage away from structures during construction of the embankments to prevent ponding.
	2. Finish surface within 0.05 foot of the proposed subbase elevation.

	C. Grading outside building lines:
	1. Provide drainage in areas adjacent to buildings away from the structures, and to prevent ponding.
	2. Finish areas under walks and pavements to within 0.05 ft above or below the required subgrade elevation.


	3.8 COMPACTING
	A. Control material compaction during construction to provide the minimum Standard Proctor Density (SPD) specified, within moisture requirements, for each area as determined according to (ASTM D 698).
	B. Provide not less than the following minimum densities for layer or lift of material placed:
	1. Backfill or embankment under buildings, structures or within a 1:1 projected slope outside the finish structure grade @ 95% of Standard Proctor Density.
	2. Backfill or embankment under pavements, walks, slabs or within a 1:1 projected slope outside the finish grade @ 95% of Standard Proctor Density.
	3. All other backfill or embankment areas @ 85% of Standard Proctor Density.
	4. Fills or embankments under buildings, structures, pavements, walks, slabs, and the projected slopes:
	a. Prepared existing surface @ 95% of Standard Proctor Density.
	b. The lower 1/4 of embankments greater than 4 ft in height but not exceeding the lower 2 ft. @ 90% of Standard Proctor Density.
	c. Remainder as specified above.


	C. Moisture control:
	1. Moisture content for compaction purposes shall be within the range of 4% below to 2% above optimum moisture as established by ASTM D698.
	2. Process material to provide uniform moisture and clod reduction throughout.
	3. Unsuitable material removed due to high moisture may be spread and allowed to dry until suitable.

	D. Proof roll:
	1. Prior to placement of granular subbase material on building and pavement areas, the subgrade shall be “proof rolled” with a minimum 25 ton gross vehicle weight (G.V.W.) truck to identify areas of soft or unstable subgrade.  Any areas of significant...


	3.9 FIELD QUALITY CONTROL
	A. The Owner will provide testing services of a soils engineer and/or independent laboratory for this project.
	B. Upon completion of each test and/or inspection, promptly distribute copies of test or inspection reports to the A/E.
	C. Testing Requirements:
	1. Pentrometer Tests:
	a. 1 per each spread footing.
	b. 1 per 25’ of lineal footing.

	2. Standard Proctor Density/Moisture (ASTM D 698):
	a. 1 per the insitu fill material.
	b. 1 per each source of offsite fill material.

	3. Field density/moisture tests (ASTM D6938):
	a. Paved Areas:  1 per 5000 sq ft per 8” lift.
	b. Building Area:  1 per 5000 sq ft per 8” lift.

	4. Liquid Limit and Plasticity Index
	a. Building Area:  1 per each source of offsite fill material.


	D. Field  Grade Confirmation:
	1. In addition to providing necessary construction staking to install the site work, the Contractor shall provide tolerance confirming grades by a licensed surveyor to the A/E for earth and aggregate final subgrade or sub-base surfaces in all building...


	3.10 MAINTENANCE
	A. Protection of newly graded areas:
	1. Protect newly graded areas from traffic and erosion, and keep free from trash and weeds;
	2. Repair and reestablish grades in settled, eroded, and rutted areas to the specified tolerances.

	B. Where completed compacted areas are disturbed by subsequent construction operations or adverse weather, scarify the surface, reshape, and compact to the required density prior to final inspection and acceptance of the site work.



	32 1313 Concrete Paving
	PART 1 -  GENERAL
	1.1 SUMMARY
	A. This Section includes exterior Portland cement concrete (PCC) pavement and appurtenances for the following:
	1. Driveways and Roadways
	2. Parking lots
	3. Sidewalks


	1.2 SUBMITTALS
	A. Product Data:  For each type of product indicated.
	B. Design Mixtures:  For each concrete pavement mixture.
	C. Pavement Jointing Plan

	1.3 QUALITY ASSURANCE
	A. Manufacturer Qualifications:  Manufacturer of ready-mixed concrete products who complies with ASTM C 94/C 94M requirements for production facilities and equipment.
	B. ACI Publications:  Comply with ACI 301, "Specification for Structural Concrete," unless modified by requirements in the Contract Documents.

	1.4 REFERENCES
	A. Standard Specifications for Road and Bridge Construction, January 1, 2012, Illinois Department of Transportation (IDOT) herein noted as the Standard Specifications.


	PART 2 -  PRODUCTS
	2.1 STEEL REINFORCEMENT
	A. Plain-Steel Welded Wire Reinforcement:  ASTM A 185, fabricated from as-drawn steel wire into flat sheets.
	B. Deformed-Steel Welded Wire Reinforcement:  ASTM A 497, flat sheet.
	C. Reinforcing Bars:  ASTM A 615/A 615M, Grade 60; deformed, epoxy coated.
	D. Plain Steel Wire:  ASTM A 82, as drawn.
	E. Deformed-Steel Wire:  ASTM A 496.
	F. Bar Supports:  Bolsters, chairs, spacers, and other devices for spacing, supporting, and fastening reinforcing bars, welded wire reinforcement, and dowels in place.  Manufacture bar supports according to CRSI's "Manual of Standard Practice."

	2.2 CONCRETE MATERIALS
	A. Comply with the following as minimums:
	B. At least six test cylinders shall be made from trial batches of the design proposed.  Two of these shall be broken at 7 days, two at 14 days, and two at 28 days.  In lieu of test cylinders the Contractor may furnish a certificate from the concrete ...
	C. Classes of concrete:
	D. Consistency shall be such that the mixture can be worked into all parts of the forms and around the reinforcing steel of the structure, without segregation of the materials or the appearance of free water on the surface of the concrete.  Unless oth...
	E. All concrete be air entrained, containing between 4% and 7% entrained air, after mixing is complete and just prior to placement.
	F. Pumped concrete shall comply with ACI 304 and these specifications.
	G. Fly Ash shall not be used after October 15 and before April 1.  The amount of fly ash shall not exceed 20% of cementitious material and the replacement ratio (fly ash to cement replaced) shall be a minimum of 1.5:1.

	2.3 AGGREGATE BASE COURSE
	A. Aggregate Base Course:
	1. Article 1004.04 - CA-6, Type B of the Standard Specifications.


	2.4 CURING MATERIALS
	A. Absorptive Cover:  AASHTO M 182, Class 2, burlap cloth.
	B. Moisture-Retaining Cover:  ASTM C 171, polyethylene film or white burlap-polyethylene sheet.
	C. Water:  Potable.
	D. Evaporation Retarder:  Waterborne, monomolecular film forming; manufactured for application to fresh concrete.
	E. Clear Waterborne Membrane-Forming Curing Compound:  ASTM C 309, Type 1, Class B, dissipating.
	F. White Waterborne Membrane-Forming Curing Compound:  ASTM C 309, Type 2, Class B.

	2.5 CONCRETE PROTECTION
	A. All concrete pavements, sidewalk and curb and gutters shall be treated with a colloidal silicate or siliconate based penetrating concrete preservative/sealer treatment such as Aquron CPT-2000, DRYCRETE Moisture Stop, or approved equal product.

	2.6 RELATED MATERIALS
	A. Expansion- and Isolation-Joint-Filler Strips:  ASTM D 1751, asphalt-saturated cellulosic fiber.
	B. Pavement-Marking Paint:  Latex, waterborne emulsion, lead and chromate free, ready mixed, complying with FS TT-P-1952, with drying time of less than 45 minutes.  The Architect/Engineer shall approve the paint manufacturer.
	1. Color:  Yellow for Accessibility Parking stripes and hatching.  White for all other stripes, symbols, words, and hatching.


	2.7 DETECTABLE WARNING PANELS
	A. Detectable Warnings.
	1. Detectable Warnings shall consist of a surface of truncated domes meeting the requirements of the ADAAG and the details show on the plans.  The installation shall be an integral part of the walking surface and only the domes shall project above the...
	2. The material, equipment and installation procedures used shall be according to the manufacturer’s specifications.


	2.8 CONCRETE MIXING
	A. Ready-Mixed Concrete:  Measure, batch, and mix concrete materials and concrete according to ASTM C 94/C 94M.  Furnish batch certificates for each batch discharged and used in the Work.


	PART 3 -  EXECUTION
	3.1 EXAMINATION
	A. Proof roll:  After the Contractor has finish graded the base course, the subgrade shall be “proof rolled” with a minimum 25 ton gross vehicle weight (G.V.W.) truck to identify areas of soft or unstable subgrade.  Any areas of significant deflection...
	B. Compact aggregate base course to 98% Standard Proctor Density.

	3.2 EDGE FORMS AND SCREED CONSTRUCTION
	A. Set, brace, and secure edge forms, bulkheads, and intermediate screed guides for pavement to required lines, grades, and elevations.  Install forms to allow continuous progress of work and so forms can remain in place at least 24 hours after concre...
	B. Clean forms after each use and coat with form-release agent to ensure separation from concrete without damage.

	3.3 STEEL REINFORCEMENT
	A. General:  Comply with CRSI's "Manual of Standard Practice" for fabricating, placing, and supporting reinforcement.
	B. Epoxy coated bars will not be required.

	3.4 JOINTS
	A. General:  Joints in sidewalks and driveways shall be by tooling while the concrete is plastic.  Sawed joint may be allowed in pavements and curbs.  All sidewalks, driveways and pavements shall be edged. Deformed steel tie bars in Longitudinal Const...
	B. Construction Joints:  Set construction joints at side and end terminations of pavement and at locations where pavement operations are stopped for more than one-half hour unless pavement terminates at isolation joints.
	C. Isolation Joints:  Form isolation joints of preformed joint-filler strips abutting concrete curbs, catch basins, manholes, inlets, structures, walks, other fixed objects, and where indicated.
	D. Contraction Joints:  Form weakened-plane contraction joints, sectioning concrete into areas as indicated.  Sawed contraction joints for a depth equal to at least one-fourth of the concrete thickness. Sidewalk joints shall be tooled and not sawed.
	E. Edging:  Tool edges of pavement, gutters, curbs, and joints in concrete after initial floating with an edging tool to a 1/4-inch radius.  Repeat tooling of edges after applying surface finishes.  Eliminate tool marks on concrete surfaces.  Tool joi...
	F. Contractor shall submit a jointing plan for approval by owner’s representative prior to placing any concrete pavement.

	3.5 CONCRETE PLACEMENT AND FINISHING
	A. Moisten subbase to provide a uniform dampened condition at time concrete is placed.
	B. Comply with ACI 301 requirements for measuring, mixing, transporting, and placing concrete.
	C. Deposit and spread concrete in a continuous operation between transverse joints.  Do not push or drag concrete into place or use vibrators to move concrete into place.
	D. Strike Off, Consolidation and Finishing:  The pavement may be placed utilizing an approved vibrating screed or other approved strike-off and consolidating machine that provides a surface that is uniform texture, true to grade and cross section and ...
	E. General:  Do not add water to concrete surfaces during finishing operations.
	F. Exterior Finish:
	1. Burlap Finish:  Drag a seamless strip of damp burlap across float-finished concrete, perpendicular to line of traffic, to provide a uniform, gritty texture.
	2. Medium-to-Fine-Textured Broom Finish:  Draw a soft bristle broom across float-finished concrete surface perpendicular to line of traffic to provide a uniform, fine-line texture.
	3. Medium-to-Coarse-Textured Broom Finish:  Provide a coarse finish by striating float-finished concrete surface 1/16 to 1/8 inch deep with a stiff-bristled broom, perpendicular to line of traffic.

	G. Interior (smooth) Finish:  Begin the second floating operation when bleed-water sheen has disappeared and concrete surface has stiffened sufficiently to permit operations.  Float surface with power-driven floats, or by hand floating if area is smal...
	H. Apply surface treatments, if any, per manufacturer’s recommendations.

	3.6 CONCRETE PROTECTION AND CURING
	A. General:  Protect freshly placed concrete from premature drying and excessive cold or hot temperatures.
	B. Comply with ACI 306.1 for cold-weather protection.
	C. Begin curing after finishing concrete but not before free water has disappeared from concrete surface.
	D. Curing Methods:  Cure concrete by moisture curing, moisture-retaining-cover curing, curing compound or a combination of these methods.

	3.7 CONCRETE PROTECTION
	A. Apply colloidal silicate or siliconate based penetrating concrete preservative/sealer treatment to all concrete pavements, sidewalk and curb and gutters at rates as suggested by the manufacturer.

	3.8 PAVEMENT TOLERANCES
	A. Comply with tolerances of ACI 117 and as follows:
	1. Elevation:  1/4 inch.
	2. Thickness:  Plus 3/8 inch, minus 1/4 inch.
	3. Surface:  Gap below 10-foot- long, unleveled straightedge not to exceed 3/16 inch.
	4. Joint Spacing: Max 2 times slab thickness (inches) times 24.
	5. Contraction Joint Depth:  1/3 slab thickness, no minus.
	6. Joint Width:  Plus 1/8 inch, no minus.


	3.9 PAVEMENT MARKING
	A. Allow concrete pavement to cure for 28 days and be dry before starting pavement marking.
	B. Sweep and clean surface to eliminate loose material and dust.  Remove any oil or grease.
	C. Apply paint with mechanical equipment to produce pavement markings of dimensions indicated with uniform, straight edges.  Apply at manufacturer's recommended rates to provide a minimum wet film thickness of 16 mils.
	D. Paint shall not be applied at air temperatures below 40 degrees F.

	3.10 WHEEL STOPS
	A. Securely attach wheel stops into pavement with not less than two galvanized steel dowels embedded in holes drilled or cast into wheel stops at one-quarter to one-third points.  Firmly bond each dowel to wheel stop and to pavement.  Securely install...

	3.11 SEALANT
	A. The top ¼ inch of all expansion joints (excluding tooled joints) shall be sealed with a self-leveling polyurethane horizontal sealant complying with ASTM C920, Type M, Grade P, Class 25.
	B. Pavement joints shall be sealed with hot-poured joint sealer in compliance with Article 420.12 and Article 1050.02.
	1. The hot poured sealer shall be placed utilizing a “V” shaped wand tip, to allow penetration of the materials into the joints while providing neat completely filled joints.
	2. Joints shall be completely filled or over banded not to exceed 1½”.  Excessive over banding shall be removed as directed by the A/E.


	3.12 FIELD QUALITY CONTROL
	A. The Owner will provide testing services of a soils engineer and/or independent laboratory for this project.
	B. Upon completion of each test and/or inspection, promptly distribute copies of test or inspection reports to A/E.
	C. Aggregate Base Testing Requirements:
	1. Standard Proctor Density/Moisture (ASTM D 698):
	a. 1 per each source of material.

	2. Field density/moisture tests (ASTM D6938):
	3. 1 per 5000 sq ft.

	D. Concrete Tests:  Testing of composite samples of fresh concrete obtained according to ASTM C 172 shall be performed according to the following requirements:
	1. Testing Frequency:  Obtain one composite sample for the first 10 cu. yd. placed each day, plus one set for each additional 50 cu. yd. placed.
	2. Slump: Required 2”-4” - ASTM C 143/C 143M; one test at point of placement for each composite sample of each concrete mixture.  Perform additional tests when concrete consistency appears to change.
	3. Air Content: Required 6% (-2%, +1%) - ASTM C 231, pressure method, for normal-weight concrete; ASTM C 173/C 173M, volumetric method, for structural lightweight concrete; one test for each composite sample of each concrete mixture.
	4. Concrete Temperature:  ASTM C 1064/C 1064M; one test per truck when air temperature is 35 deg F and below and when 85 deg F and above.
	5. Unit Weight:  ASTM C 567, fresh unit weight of structural lightweight concrete; one test for each composite sample of each concrete mixture.
	6. Compression Test Specimens:  ASTM C 31/C 31M.
	a. Cast and laboratory cure one set of four (4) standard 6” x 12” or 4” x 8” cylinder specimens for each composite sample.
	b. Cast and field cure one additional standard cylinder specimen for each composite sample for cold or hot weather concrete.

	7. Compressive-Strength Tests:  ASTM C 39/C 39M;
	a. If 6” x 12” cylinders are taken:  test one of four laboratory-cured specimens at 7 days and one set of two specimens at 28 days.  The forth specimen will be a hold to serve as a spare if specimens do not reach their design strengths.
	b. If 4” x 8” cylinders are taken:  test one of five laboratory-cured specimens at 7 days and one set of three specimens at 28 days.  The fifth specimen will be a hold to serve as a spare if specimens do not reach their design strengths.
	c. A compressive-strength test shall be the average compressive strength from a set of two or three specimens obtained from same composite sample and tested at age indicated.


	E. Remove and replace concrete pavement that is broken, damaged, or defective or that does not comply with requirements in this Section.
	F. Protect concrete from damage.  Exclude traffic from pavement for at least 14 days after placement.
	G. Maintain concrete pavement free of stains, discoloration, dirt, and other foreign material.  Sweep concrete pavement not more than two days before date scheduled for Substantial Completion inspections.



	32 1713 PARKING BUMPERS
	PART 1 -  GENERAL
	1.1 RELATED DOCUMENTS
	A. Drawings and general provisions of the Contract, including General and Supplementary Conditions and Division 01 Specification Sections, apply to this Section.

	1.2 SUMMARY
	A. Section includes wheel stops.

	1.3 ACTION SUBMITTALS
	A. Product Data: For each type of product.


	PART 2 -  PRODUCTS
	2.1 PARKING BUMPERS
	A. Concrete Wheel Stops: Precast, steel-reinforced, air-entrained concrete, 4000 psi minimum compressive strength, 4-1/2 inches high by 9 inches wide by 72 inches long. Provide chamfered corners, transverse drainage slots on underside, and a minimum o...
	1. Surface Appearance: Free of pockets, sand streaks, honeycombs, and other obvious defects. Corners shall be uniform, straight, and sharp.
	2. Mounting Hardware: Galvanized-steel spike or dowel, 1/2-inch (13-mm) diameter, 10-inch (254-mm) minimum length.



	PART 3 -  EXECUTION
	3.1 EXAMINATION
	A. Verify that pavement is in suitable condition to begin installation according to manufacturer's written instructions.
	B. Proceed with installation only after unsatisfactory conditions have been corrected.

	3.2 INSTALLATION
	A. General: Install wheel stops according to manufacturer's written instructions unless otherwise indicated.
	B. Install wheel stops in bed of adhesive before anchoring.
	C. Securely anchor wheel stops to pavement with hardware in each preformed vertical hole in wheel stop as recommended in writing by manufacturer. Recess head of hardware beneath top of wheel stop.



	32 1723 PAVEMENT MARKINGS
	PART 1 -  GENERAL
	1.1 RELATED DOCUMENTS
	A. Drawings and general provisions of the Contract, including General and Supplementary Conditions and Division 01 Specification Sections, apply to this Section.

	1.2 SUMMARY
	A. Section Includes:
	1. Painted markings applied to concrete surfaces.


	1.3 ACTION SUBMITTALS
	A. Product Data: Include technical data and tested physical and performance properties.
	1. Pavement-marking paint, latex.


	1.4 FIELD CONDITIONS
	A. Environmental Limitations: Proceed with pavement marking only on clean, dry surfaces and at a minimum ambient or surface temperature of 55 deg F for water-based materials, and not exceeding 95 deg F.


	PART 2 -  PRODUCTS
	2.1 MANUFACTURERS
	A. Manufacturers: Subject to compliance with requirements, available manufacturers offering products that may be incorporated into the Work include, but are not limited to, the following:
	1. Dow Chemical Company.
	2. PPG Paints.
	3. Sherwin-Williams Company.

	B. Source Limitations: Obtain pavement-marking paints from single source from single manufacturer.

	2.2 PERFORMANCE REQUIREMENTS
	A. Accessibility Standard: Comply with applicable provisions in the USDOJ's "2010 ADA Standards for Accessible Design".

	2.3 PAVEMENT-MARKING PAINT
	A. Pavement-Marking Paint, Latex: MPI #97, latex traffic-marking paint.
	1. Color: Yellow.



	PART 3 -  EXECUTION
	3.1 EXAMINATION
	A. Verify that pavement-marking substrate is dry and in suitable condition to begin pavement marking in accordance with manufacturer's written instructions.
	B. Proceed with pavement marking only after unsatisfactory conditions have been corrected.

	3.2 PAVEMENT MARKING
	A. Do not apply pavement-marking paint until layout, colors, and placement have been verified with Architect.
	B. Allow asphalt paving or concrete surfaces to age for a minimum of 30 days before starting pavement marking.
	C. Sweep and clean surface to eliminate loose material and dust.
	D. Apply paint with mechanical equipment to produce pavement markings, of dimensions indicated, with uniform, straight edges. Apply at manufacturer's recommended rates to provide a minimum wet film thickness of 15 mils.
	1. Apply graphic symbols and lettering with paint-resistant, die-cut stencils, firmly secured to asphalt paving or concrete surface. Mask an extended area beyond edges of each stencil to prevent paint application beyond stencil. Apply paint so that it...


	3.3 PROTECTING AND CLEANING
	A. Protect pavement markings from damage and wear during remainder of construction period.
	B. Clean spillage and soiling from adjacent construction using cleaning agents and procedures recommended by manufacturer of affected construction.



	32 9219 Seeding
	PART 1 -  GENERAL
	1.1 SUMMARY
	A. Prepare all disturbed earthen areas, fertilizer, seed, and mulch as specified herein, and needed for a complete and proper installation.
	B. Maintenance of newly seeded lawns for warranty period.

	1.2 SUBMITTALS
	A. Manufacturer's or vendor’s certified analysis for soil amendments and fertilizer materials.
	B. Certification of seed mixture.
	C. Maintenance Instructions: Provide typewritten instructions to the Owner recommending procedures to be established for maintenance of landscape work for one (1) full year.  Submit prior to expiration of required maintenance period(s).

	1.3 SCHEDULING
	A. Planting seasons shall be as follows:
	1. Seeding shall be performed, preferably in the fall from September 1 to October 15.  Spring seeding may occur March 1 to April 30.


	1.4 WARRANTY
	A. Newly seeded lawns shall be warranted through the lawn maintenance period and until final acceptance.

	1.5 QUALITY ASSURANCE
	A. General:  Ship landscape materials with certificates of inspection required by governing authorities.  Comply with regulations applicable to landscape materials.
	B. Analysis:  Package standard products with manufacturer have certified analysis.

	1.6 JOB CONDITIONS
	A. Utilities:  Determine location of underground utilities and perform work in a manner, which will avoid possible damage.  Hand excavate as required.
	B. Excavation:  When conditions detrimental to plant growth are encountered, such as rubble fill, adverse drainage conditions, or obstructions, notify the A/E before planting.

	1.7 RELATED WORK
	A. Section 31 2300 – Excavation and Fill.

	1.8 REFERENCES
	A. ANSI Z60.1-1996 American Standard For Nursery Stock.


	PART 2 -  PRODUCTS
	2.1 TOPSOIL
	A. Topsoil shall be placed prior to final seeding operations.

	2.2 SOIL AMENDMENTS
	A. Lime:  Natural dolomitic limestone containing not less than 85% of total carbonates with a minimum of 30 percent magnesium carbonates, ground so that not less than 90 percent passes a 10-mesh sieve and not less than 50 percent passes a 100-mesh sieve.

	2.3 FERTILIZER
	A. Commercial Fertilizer: Provide a slow release starter fertilizer with an analysis of 10-15-30.  One and one-half (1 ½) pounds of actual nitrogen (not product) shall be provided per 1000 sq. ft.

	2.4 MULCH
	A. Mulch may be applied utilizing one of two methods:
	B. Vegetative mulch:
	1. Provide vegetative mulch for seeded areas of a high-quality, air-dried straw of wheat, rye, oats, beans, or other approved straw, free from grass, broom sedge, noxious weeds, and weed seeds detrimental to growth of grass.
	2. Mulch shall be applied at a rate of 2 ton per acre and stabilized by crimped in using a dull bladed in line disk with sufficient weigh to crimp the straw approximately 2” into the soil.

	C. Hydraulic mulch:
	1. Provide virgin wood cellulose fibers complying with the following properties (percent by weight):
	a. Moisture content:  15.
	b. Organic matter, minimum:  95.
	c. Water holding capacity:  400.
	d. pH:  4.3-8.5.



	2.5 GRASS SEED
	A. General:  Provide grass seed, which is:
	1. Free from primary noxious weed seeds, and re-cleaned.
	2. Certified test results from each lot of seed.

	B. Mixture:
	1. Provide a blend of four (4) turf type tall fescues (Shenandoah II, Scorpion, Rembrandt Gazelle).

	C.  Applications may be modified to suit weather and soil condition at the time of seeding.
	D. Seeding Rate: The seeding rate shall be 8-10 lbs./1000 sq. ft. for new lawns and 3-4 lbs. /1000 sq. ft. for overseeding existing lawn areas.


	PART 3 -  EXECUTION
	3.1 GENERAL
	A. All proposed earthen areas and earthen areas disturbed during construction shall be re-vegetated.

	3.2 PREPARATION
	A. Loosen subgrade of lawn areas to a minimum depth of 4 inches.  Remove stones measuring over 1 inch in any dimension.  Remove sticks, roots, rubbish, and other extraneous matter.  Limit preparation to areas that will be seeded the same day.
	B. Spread topsoil to the minimum rolled and settled depth required meeting Final lines, grades, and elevations shown on the grading plan.  Add lime at a rate of one (1) ton per acre and mix thoroughly into upper 4 inches of topsoil.
	C. Where seeding is required for areas that have not been altered or disturbed by excavating or grading operations, prepare soil as follows: Till to a depth of not less than 4 inches, apply any required soil amendments  and initial fertilizers, and re...
	D. Apply specified commercial fertilizer and mix into upper two (2) inches of soil.  Application of fertilizer shall precede the seeding operations by no more than two (2) days.
	E. If necessary, moisten the area to be seeded, being careful not to create a muddy soil situation.

	3.3 FINISH GRADING
	A. Finish grading will be performed in coordination with Section 31 2300.
	B. Fine grade areas to be seeded to a smooth, even surface with a loose fine texture.  Roll, rake, and drag area, removing ridges and depressions, as required to meet final grades on the grading plan.

	3.4 SEEDING LAWNS
	A. Sow seed using a spreader or seeding machine.  Distribute seed evenly over entire area by sowing equal quantity in two (2) directions at right angles.
	B. Rake the seed into the top 1/8” of soil, roll lightly, and water.
	C. Protect slopes 4:1 and steeper after seeding with erosion mat or netting to be approved by the A/E.
	D. Mulching: All seeded areas shall be mulched.  Seeding shall be completed as a separate operation and shall not be added to the hydraulic mulch slurry if used.  Mulch shall not be applied when ambient temperature is at or below freezing.  To achieve...
	E. Water all newly planted lawn areas and keep moist until the new turf is established.

	3.5 MAINTENANCE
	A. The maintenance period shall begin immediately after planting.
	B. Maintain seeded lawns for not less than 30 days after substantial completion.
	C. If seeded in the fall and not provided 30 days of maintenance, the maintenance period shall continue into the following spring.
	D. Maintain lawns by watering, fertilizing, weeding, mowing, trimming, and other operations as required to provide a smooth, acceptable lawn for final project acceptance.

	3.6 CLEANUP AND PROTECTION
	A. Clean pavement and other site areas containing debris resulting from the seeding operations.
	B. Protect existing site elements from damage due to seeding operations.  Protect seeded areas from damage by operations of other contractors and trespassers.  Maintain protection during installation and the maintenance period.  Treat, repair, and/or ...

	3.7 INSPECTION AND ACCEPTANCE
	A. Upon completion of lawn work.  The Owner and Landscape Architect will make a final inspection for final project acceptance.
	B. If lawn work does not comply with requirements, replace rejected work and continue maintenance until accepted.
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	01 7823 - operation and maintenance data.pdf
	PART 1 -  GENERAL
	1.1 SUMMARY
	A. This Section includes administrative and procedural requirements for preparing operation and maintenance manuals, including the following:
	1. Maintenance manuals for the care and maintenance of products, materials, and finishes /systems and equipment.

	B. See Divisions 02 through 07 Sections for specific operation and maintenance manual requirements for the Work in those Sections.

	1.2 SUBMITTALS
	A. Manual:  Submit one copy of each manual in final form at least 15 days before final inspection.  Architect will return copy with comments within 15 days after final inspection.
	1. Correct or modify each manual to comply with Architect's comments.  Submit 3 copies of each corrected manual within 15 days of receipt of Architect's comments.



	PART 2 -  PRODUCTS
	2.1 MANUALS, GENERAL
	A. Organization:  Unless otherwise indicated, organize each manual into a separate section for each system and subsystem, and a separate section for each piece of equipment not part of a system.  Each manual shall contain a title page, table of conten...
	B. Title Page:  Enclose title page in transparent plastic sleeve.  Include the following information:
	1. Subject matter included in manual.
	2. Name and address of Project.
	3. Name and address of Owner.
	4. Date of submittal.
	5. Name, address, and telephone number of Contractor.
	6. Name and address of Architect.
	7. Cross-reference to related systems in other operation and maintenance manuals.

	C. Table of Contents:  List each product included in manual, identified by product name, indexed to the content of the volume, and cross-referenced to Specification Section number in Project Manual.
	D. Manual Contents:  Organize into sets of manageable size.  Arrange contents alphabetically by system, subsystem, and equipment.  If possible, assemble instructions for subsystems, equipment, and components of one system into a single binder.
	1. Binders:  Heavy-duty, 3-ring, vinyl-covered, loose-leaf binders, in thickness necessary to accommodate contents, sized to hold 8-1/2-by-11-inch paper; with clear plastic sleeve on spine to hold label describing contents and with pockets inside cove...
	a. Identify each binder on front and spine, with printed title "OPERATION AND MAINTENANCE MANUAL," Project title or name, and subject matter of contents.  Indicate volume number for multiple-volume sets.

	2. Dividers:  Heavy-paper dividers with plastic-covered tabs for each section.  Mark each tab to indicate contents.  Include typed list of products and major components of equipment included in the section on each divider, cross-referenced to Specific...
	3. Protective Plastic Sleeves:  Transparent plastic sleeves designed to enclose diagnostic software diskettes for computerized electronic equipment.
	4. Drawings:  Attach reinforced, punched binder tabs on drawings and bind with text.
	a. If oversize drawings are necessary, fold drawings to same size as text pages and use as foldouts.
	b. If drawings are too large to be used as foldouts, fold and place drawings in labeled envelopes and bind envelopes in rear of manual.  At appropriate locations in manual, insert typewritten pages indicating drawing titles, descriptions of contents, ...



	2.2 PRODUCT MAINTENANCE MANUAL
	A. Content:  Organize manual into a separate section for each product, material, and finish.  Include source information, product information, maintenance procedures, repair materials and sources, and warranties and bonds, as described below.
	B. Source Information:  List each product included in manual, identified by product name and arranged to match manual's table of contents.  For each product, list name, address, and telephone number of Installer or supplier and maintenance service age...
	C. Product Information:  Include the following, as applicable:
	1. Product name and model number.
	2. Manufacturer's name.
	3. Color, pattern, and texture.
	4. Material and chemical composition.
	5. Reordering information for specially manufactured products.

	D. Maintenance Procedures:  Include manufacturer's written recommendations and inspection procedures, types of cleaning agents, methods of cleaning, schedule for cleaning and maintenance, and repair instructions.
	E. Repair Materials and Sources:  Include lists of materials and local sources of materials and related services.
	F. Warranties and Bonds:  Include copies of warranties and bonds and lists of circumstances and conditions that would affect validity of warranties or bonds.

	2.3 SYSTEMS AND EQUIPMENT MAINTENANCE MANUAL
	A. Content:  For each system, subsystem, and piece of equipment not part of a system, include source information, manufacturers' maintenance documentation, maintenance procedures, maintenance and service schedules, spare parts list and source informat...
	B. Source Information:  List each system, subsystem, and piece of equipment included in manual, identified by product name and arranged to match manual's table of contents.  For each product, list name, address, and telephone number of Installer or su...
	C. Manufacturers' Maintenance Documentation:  Manufacturers' maintenance documentation including maintenance instructions, drawings and diagrams for maintenance, nomenclature of parts and components, and recommended spare parts for each component part...
	D. Maintenance Procedures:  Include test and inspection instructions, troubleshooting guide, disassembly instructions, and adjusting instructions, and demonstration and training videotape if available, that detail essential maintenance procedures:
	E. Maintenance and Service Schedules:  Include service and lubrication requirements, list of required lubricants for equipment, and separate schedules for preventive and routine maintenance and service with standard time allotment.
	F. Spare Parts List and Source Information:  Include lists of replacement and repair parts, with parts identified and cross-referenced to manufacturers' maintenance documentation and local sources of maintenance materials and related services.
	G. Maintenance Service Contracts:  Include copies of maintenance agreements with name and telephone number of service agent.
	H. Warranties and Bonds:  Include copies of warranties and bonds and lists of circumstances and conditions that would affect validity of warranties or bonds.


	PART 3 -  EXECUTION
	3.1 MANUAL PREPARATION
	A. Product Maintenance Manual:  Assemble a complete set of maintenance data indicating care and maintenance of each product, material, and finish incorporated into the Work.
	B. Comply with Division 01 Section "Closeout Procedures" for schedule for submitting operation and maintenance documentation.






