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  Health Life Safety Work: 
Locker Replacement For 

 Jr/Sr High Schools 
404 W. State and 420 W. Brainard 

Payson, IL 62360 
 

  ARCHITECHNICS PROJECT NO. 5896 
************************************************************************************************************************* 
 

 
OWNER    PAYSON CUSD #1 
    
ARCHITECT / ENGINEER ARCHITECHNICS, INC 
     510 MAINE STREET, 10TH FLOOR 
     QUINCY, IL 62301 
 
CURRENT DATE  03/27/2020 
  

 I hereby certify that the portion of this technical submission described below was prepared by me or 
under my direct supervision and responsible charge.  I am duly licensed under the laws of the State of 
Illinois. 

 
 

 
 
  

 Copyright by ARCHITECHNICS.  Reproduction of the material herein without the written permission of 
Architechnics, Inc. violates the Copyright Laws of the United States of America and will be subject to 
Legal Prosecution.
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SECTION 00 1113 
ADVERTISEMENT FOR BIDS 

 
 
1. Sealed Bids will be received by the Payson CUSD #1,Payson, Adams County, Illinois for installation of 

the following: 
 
 HEALTH LIFE SAFETY WORK:  
 LOCKER REPLACEMENT AT:  
 PAYSON JR/SR HIGH SCHOOL 
            420 W. Brainard, Payson, IL 62360 
    
 Bids will be received at the place, time and date hereinafter stated and publicly opened. 
 
 PLACE:  Office of Architechnics, Inc., 510 Maine Street, Floor 10, Quincy, IL 62301 
 
 TIME:  10:00 a.m.  Local Prevailing Time 
 
 DATE:              Thursday, April 9, 2020. 
 
2. A Non-mandatory Pre-Bid Meeting will be held Thursday, April 2, 2020, at 3:30 p.m. at the project site 

to review the project with prospective bidders. Meeting will commence at the High School.  
 
3. Construction shall be in full accordance with the Bidding Documents which are on file with the Owner 

and may be examined by prospective bidders at the following locations: 
 
 Payson CUSD #1 District Office 
 406 W. State 
 Payson, IL 62360 
 
 Office of the Architect / Engineer 
 Architechnics 
 510 Maine Street 
 Quincy, IL 62301 
 
 Plans and Specifications for bidding purposes are available at the offices of the Architect, 

ARCHITECHNICS, 510 Maine St., Quincy, IL 62301.  A refundable deposit of $100.00 (paper) will be 
required for use of the Plans and Specifications for bidding purposes.  A $50.00 non-refundable fee 
will be required for digital files. 

 
4. Bids shall be accompanied by a Bid Bond in the amount of 5% of the TOTAL BASE BID.  A certified 

check or bank draft, payable to the order of the Payson CUSD #1 equal to this amount will be an 
acceptable Bid Bond. 

 
 Pursuant to Section 10-20.21 of the School Code, awards will be made to the lowest responsible 

bidder as reasonably determined by the Board of Education considering conformity with 
specifications, terms of delivery, quality and serviceability.  In evaluating these factors, the Board will 
necessarily consider and compare (relative to the other bidders) the experience of the bidder on this 
type of project or similar projects, AND the performance history of the bidder regarding conformity 
with specifications, meeting terms of delivery and quality of work AND the performance history and 
ability of the bidder to complete the project on time, to service the product (including response time to 
service calls) and workmanship on the project.  THE BOARD OF EDUCATION IS NOT OBLIGATED 
TO ACCEPT THE LOWEST DOLLAR BID AND RESERVES THE RIGHT TO REJECT ANY AND 
ALL BIDS OR TO WAIVE ANY INFORMALITIES, IRREGULARITIES, TECHNICALITIES, OR 
DEFECTS IN ANY BID SHOULD THE BOARD DEEM IT IN THE BEST INTEREST OF THE 
SCHOOL DISTRICT TO DO SO. 
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 Awards, if made, will be made within sixty (60) days following the opening of these bids. 
 
 Labor Statutes, Prevailing Wage Rates - In the employment and use of labor, contractors will be 

required to conform to all Illinois statutory requirements regarding labor and to pay not less than the 
prevailing rate of wages for all classifications of labor as determined by the Illinois Department of 
Labor.  Prevailing wages are subject to change.  Rates are available at the office of the Adams 
County Clerk, 521 Vermont Street, Quincy, Illinois 62301.  Certified payroll records shall comply with 
the requirement of 820 ILCS 130/5.  

 
5. Prospective bidders must comply with 30 Illinois Compiled Statutes 570 et seq. regarding preference 

to Illinois citizens or public works projects. 
 
6. The bidder shall comply with the applicable provisions of the Illinois Human Rights Act specifically 

including but not limited to the requirement of 775 ILCS 5/2-105 that bidder shall have a written sexual 
harassment policy in place including at a minimum those requirements of such statutory provision.  
Said policy must be filed with Payson CUSD #1 prior to commencing work. 

 
7. The bidder shall comply with the requirement of 820 ILCS 265/15 that bidder shall have a written 

substance abuse prevention program in place including at a minimum those requirements of such 
statutory provision.  Said program must be filed with the Payson CUSD #1 prior to commencing work.  

 
8. All construction work on this project must be completed on or before August 7, 2019. 
 
 
 
Board of Education 
Payson CUSD #1 
Payson, Illinois 
 
 
 
 
END OF SECTION 00 1113 
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SECTION 00 2115 
SUPPLEMENTARY INSTRUCTIONS TO BIDDERS 

          
1. PRECEDENCE OF SUPPLEMENTARY INSTRUCTIONS TO BIDDERS 
 
These Supplementary Instructions to Bidders take precedence over the INSTRUCTIONS TO BIDDERS, 
AIA Document A701-18, as hereinafter stated. 
 
2. MODIFICATIONS DELETIONS AND ADDITIONS 
 
The Supplementary Instructions herein modify, delete from, and/or add to the Instructions to Bidders. 
 

a) Articles, or portions thereof, which are not specifically modified, deleted, or superseded 
hereby, remain in full effect. 

 
3. OWNER 
 
The "Owner" is:  THE BOARD OF EDUCATION  
   PAYSON CUSD #1 

PAYSON, ADAMS COUNTY, ILLINOIS 62360 
 
4. PROJECT 
 
The "Project" is:  HEALTH LIFE SAFETY WORK: 

LOCKER REPLACEMENT FOR JR/SR HIGH SCHOOLS 
   PAYSON, IL 62360 
 
5. BIDS REQUESTED/SCOPE OF WORK 
 
Bids for construction of the Project will be submitted on the forms included with the Bidding Documents.   
 
This project is generally described as: 
 
 BASE BID “A” – LOCKER REPLACEMENT FOR JR/SR HIGH SCHOOL 
 BASE BID “B” – LOCKER REPLACEMENT FOR JR/SR HIGH SCHOOL 
 
The Bidder shall include all accessories, trim, and all related work and sub-trades to provide a complete, 
neat, and finished installation. 
 
6. BIDDING DOCUMENTS 
 

Construction shall be in full accordance with the Bidding Documents which are on file with the 
Owner and may be examined by prospective bidders at the following locations: 

 
 Payson CUSD #1 District Office 
 406 W. State 
 Payson, IL 62360
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 Office of the Architect / Engineer 
 Architechnics 
 510 Maine Street, FL 10 
 Quincy, IL 62301 
 

Plans and Specifications for bidding purposes are available at the offices of the Architect, 
ARCHITECHNICS, 510 Maine St., Quincy, IL 62301.  A refundable deposit of $100.00 (paper) will 
be required for use of the Plans and Specifications for bidding purposes.  A $50.00 non-
refundable fee will be required for digital files. 

 
  
7. SUBSTITUTIONS 
 
 See Section 00 2600 Proposed Equivalent Product Procedures. 
 
8. BIDS 
 
Bids shall be submitted on the forms included with the Bidding Documents.  Bid Forms may be provided 
separately for bidding.  Bid Forms shall become a part of the Contract documents. 
 
One hard copy of the Bid must be submitted.  A bona fide Bid must include the following items: 

1. Fully completed Bid Form. 
2. Bid Bond for the required amount indicated in the referenced paragraph. 

 
Incomplete Bids will be rejected and unread. 
 
No Bid submitted will be considered by the Owner unless such Bid is accompanied by a Bid Bond made 
payable to: 
Board of Education 
Payson CUSD #1 
Payson, Adams County, Illinois 62360 
 
In the amount of 5% of the TOTAL BASE BID.  A certified check or bank draft payable to the order of 
Payson CUSD #1 in such amount is an acceptable Bid Bond. 
 
Said Bid Bond shall be forfeited to the Owner in the event that any bidder to whom a contract is awarded 
fails to enter into Contract with the Owner for the work proposed in Bid. 
 
Bid Bonds will be returned to unsuccessful bidders not later than fourteen (14) days after the formation of 
the Contract with a successful bidder. 
 
9. DELIVERY OF PROPOSAL 
 
Proposal shall be delivered to the Owner at 510 Maine Street – Floor 10, Quincy, Illinois, in an opaque 
envelope marked "Sealed Bid Enclosed" bearing the title of the project and the name of the bidder. 
 
10. PERFORMANCE AND LABOR/MATERIAL PAYMENT BONDS 
 
The successful bidder, to whom a Contract is awarded, shall provide the Owner, within a period of 
fourteen (14) days following the date of the notice of such award, a Surety Company’s Performance Bond 
and a Labor/Material Payment Bond, each in an amount equal to one hundred percent (100%) of the 
Contract Amount.  Bonds shall remain in effect until total completion of project. 
  
The Surety Company must have a Policy Holder’s rating of A or better and a Financial Rating of Class XII 
or high in the A.M. Best Company’s "KEY RATING GUIDE," and the form used will be acceptable to the 
Owner.  The cost of the Bonds shall be included in the Contractor’s Proposal. 
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11. CONTRACT AWARD  
 
Pursuant to Section 10-20.21 of the School Code, awards will be made to the lowest responsible bidder as 
reasonably determined by the Board of Education considering conformity with specifications, terms of 
delivery, quality and serviceability.  In evaluating these factors, the Board will necessarily consider and 
compare (relative to the other bidders) the experience of the bidder on this type of project or similar 
projects, AND the performance history of the bidder regarding conformity with specifications, meeting 
terms of delivery and quality of work AND the performance history and ability of the bidder to complete the 
project on time, to service the product (including response time to service calls) and workmanship on the 
project.  THE BOARD OF EDUCATION IS NOT OBLIGATED TO ACCEPT THE LOWEST DOLLAR BID 
AND RESERVES THE RIGHT TO REJECT ANY AND ALL BIDS OR TO WAIVE ANY INFORMALITIES, 
IRREGULARITIES, TECHNICALITIES, OR DEFECTS IN ANY BID SHOULD THE BOARD DEEM IT IN 
THE BEST INTEREST OF THE SHOOL DISTRICT TO DO SO. 
 
12. NOTICE TO PROCEED 
 
The successful bidder, if awarded the Contract, shall commence preliminary work immediately. 
 
13. EXAMINATION OF SITE 
 
The Bidder shall carefully examine the site and scope of work.  No pleas of ignorance of conditions that 
exist or conditions or difficulties that may be encountered in the execution of the work as a result of failure 
to make a proper examination and investigation will be accepted as an excuse for any failure or omission 
on the part of the Bidder to fulfill in every detail all of the requirements of the Bidding Documents or will be 
accepted as a basis for any claims whatsoever for extra compensation. 
 
14. FAMILIARIZATION WITH THE WORK 
 
Before submitting his bid, the Bidder shall familiarize himself with the work, rules governing acceptance of 
his work, site where the work is performed, labor conditions, the conditions and facilities at the site for 
delivery and installation, all laws, regulations and other factors affecting performance of the work.  The 
prospective bidder shall carefully correlate his observations with the requirement of the bidding documents 
and contact drawings, and otherwise satisfy himself of the expense and difficulties attending performance 
of the work, including delivery of material and equipment.  The submission of a bid will constitute an 
incontrovertible representation by the bidder that he has complied with every requirement of this 
paragraph. 
 
15. SPECIFIED MATERIALS AND EQUIPMENT 
 

a) No alterations or changes in the Plans, Specifications, or other instructions enclosed shall 
be permitted without express written consent of the Owner and Architect. 

 
b) Any prospective bidder who discovers ambiguities or is in doubt as to the true meaning of 

any part of the Bidding Documents shall promptly request Architect for an interpretation 
thereof. 

 
c) Interpretations will be made only by Addenda, duly issued, and copies of each Addendum 

will be mailed or delivered to each Bidding Document holder of record.  
 

d) Unless otherwise specified the Contractor shall provide all materials, tools, automotive 
and other construction equipment, which may be necessary for the completion of the work 
described in the specifications. The Contractor shall keep a competent representative on 
the job and employ persons skilled in the various phases of the work involved.  All work 
shall be performed in a workmanlike manner.  
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e) Products and manufacturers not named or specified may be considered upon request in 
writing to the Architect at least ten (10) days prior to receipt of bids.  Products and 
manufacturers not specifically named or specified in the Bidding Documents, or Addenda 
or approved by the Architect will not be considered for use on this Project. 

 
16. FAILURE TO EXECUTE CONTRACT 
 
Failure to comply with any of the requirements of these Instructions to execute the Contract within ten (10) 
days after mailing as specified or to furnish specified bonds and certificates of insurance as required shall 
be just cause for the annulment of the award.  In the event of such annulment of the award, the amount of 
the bid bond shall become the property of the Owner, not as a penalty, but as liquidated damages.  Award 
may then be made to the next lowest responsible bidder as determined in accord with paragraph 8. 
 
17. ACCESS, STORAGE, ETC. ON SITE 
 
The Contractor shall have access during daylight hours to that portion of the site on which 
construction is involved.  On-site storage of materials and equipment shall be subject to the 
written approval of Owner 
 
18. PROTECTION OF BUILDING, SITE AND ADJOINING PROPERTIES 
 
The Contractor shall be required to take the necessary precautionary measures to insure the protection of 
the building, site and adjoining properties from damage of any kind resulting from work on this Project.  All 
costs of such precautionary measures, as well as the costs incurred in repair or replacement of damage 
inflicted, will be borne by the Contractor as a part of his work on this Project. 
 
19. TAX EXEMPT  
 
All bidders are hereby notified that this Project is exempt from Sales Tax on all materials.  No bid shall, 
therefore, include such tax. 
 
20. PROGRESS OF WORK/COMPLETION OF WORK 
 
It is the intent of these Instructions to require aggressive progress to completion once the project is 
started. 
 
The work shall begin on June 1, 2020.  Work may begin earlier if approved by the Board of Education.  
Final and total completion of this project shall be on or before August 7, 2020. 
 
"Total completion" shall be defined that the Contractor is 100% complete with any and all work (including 
punch list items), areas of the building under this contract are ready for occupancy and usage by the 
District, and all of the Contractor’s equipment, tools, and supplies are removed from the site. 
 
21. PREVAILING WAGE 
 
Each contractor is required to pay not less than the general prevailing rate of hourly wages for work of a 
similar character in the locality in which the work is performed, and not less than general prevailing rate of 
hourly wages for legal holidays and overtime work, as determined by the Board of Education, Payson 
CUSD #1, and the State of Illinois, Illinois Department of Labor, pursuant to 820 ILCS 130 et seq.  These 
rates are subject to change.  Rates are available at the office of the Adams County Clerk, 521 Vermont 
Street, Quincy, Illinois 62301.   
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22. PRE-BID MEETING, SITE INSPECTION 
 
Interested bidders shall visit the job site prior to Bid Due Date to familiarize themselves with job conditions 
and to ascertain the extent of required work necessary to complete installation as specified.  A Non-
mandatory Pre-Bid Meeting will be held for this project on Thursday, April 2, 2020 at 3:30 pm at the 
project site to review the project with prospective bidders.  To obtain access to the facilities (site) and 
schedule an additional site visit, Bidder shall call for an appointment: Don Koetters (217) 257-5643. 
 
23. FACILITIES USAGE 
 
Bidders are advised that the school’s toilet facilities will not be available to workmen.  STATE LAW 
PROHIBITS THE USE OF TOBACCO ON ALL SCHOOL PROPERTY.  THIS MEANS THAT INSIDE AND 
OUTSIDE OF ALL BUILDINGS NO USE OF TOBACCO PRODUCTS WILL BE PERMITTED. 
 
24. WORK RESTRICTIONS 
  
None other than 6:00 a.m. to 7:00 p.m., unless given approval by the Owner. 
 
25. DAILY CLEANUP 
 
Contractor shall provide daily clean up of material and tools in work areas at the close of each workday 
unless otherwise approved in writing by the Owner or Architect. 
 
26. WRITTEN SPECIFICATIONS 
 
NO DEVIATION FROM THE BIDDING DOCUMENTS WILL BE PERMITTED OR ACCEPTED WITHOUT 
WRITTEN AUTHORIZATION, SIGNED BY BOTH THE ARCHITECT AND THE OWNER. 
 
27. PROJECT CONTINGENCY ALLOWANCE 
 
As indicated in the Bid Proposal, this project shall include a project contingency allowance of $6,000.00 
for Base Bid “A” and $6,000 for Base Bid “B”. This money is to be used only after the issuance of a 
Change Order.  At close out of Contract, money remaining in the contingency allowance will be credited 
back to the Owner via a Change Order prepared by the Architect. 
 
28. STATUTORY REQUIREMENTS 
 
All applicable Federal and State laws, and the rules and regulations of all authorities having jurisdiction 
over construction of the project, shall apply to the Contract throughout, and they will be deemed to be 
included in the contract the same as though written therein full. 
 
29. PROTECTIVE PRECAUTIONS 
 
The Bidder, upon receiving contract acceptance, shall be able to proceed with work immediately after the 
published start date, subject to the following conditions. 
 

a) Submit, discuss and obtain approval of the proposed schedule of work from the Owner 
and the Architect. 

 
b) Every precaution must be taken to prevent any damage, loss or injury to any person, or to 

any property of the Owner. 
 

c) All utilities on the properties shall be kept in proper operating condition at all times.  
Should there be a need to temporarily disconnect any systems, the Contractor shall notify, 
in writing, the following entities, when the existing system is going to be inoperative, and 
that the site will be without a particular service for a period not to exceed one (1) day.  
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Give a minimum of two days notice to Owner. 
 

1. Owner. 
  2. Architect. 

3. The Fire Department. 
  4. Any other entity or department appropriate or responsible for a specific service. 
 

d) The same notification shall be provided by the Contractor if any of the other utilities will be 
temporarily inoperative. 

 
e) It is mandatory that the fire lanes be kept free of any obstructions at all times, unless 

otherwise authorized by the Owner and the Fire Department. 
 

f) Parking for construction workers will be in areas as discussed with and designated by 
Owner, and must be strictly adhered to. 

 
g) During the initial start-up and commissioning phase, all fire alarm, security alarm, any 

other type of protection system and supervisory alarm MUST BE operable at all times 
when the buildings are occupied or could be occupied.  If one of the systems is down, the 
Owner, Architect, fire department, and any other entity or department appropriate or 
responsible for a specific service must be notified.  The Contractor is responsible for 
monitoring and maintaining these systems are operable and in safe condition at all times. 

 
30. ASBESTOS/HAZARDOUS MATERIAL  
 
No forms or types of asbestos or asbestos-containing products are permitted in this building project.  By 
submitting a proposal of this project, the prime contractors and subcontractors, suppliers, etc. guarantee 
that no asbestos-containing products are being included. 
 
In accordance with 40 CFR Part 763 which pertains to Asbestos Containing Materials and the Hazard 
Communication Standard (HCS) 29 CFR 1910.1200 notification is hereby given that asbestos containing 
materials and/or chemicals exist within the Payson CUSD buildings which you and/or your employees 
must be made aware. 
 
Owner will meet the HCS and requirements for notification of short term workers by posting a notice on 
entrance doors of its buildings which will advise contractors, repair persons, installers, delivery persons, 
vendors and visitors to register in the Main Office where both the Asbestos Management Plan and 
Material Safety Data Sheets (MSDS) for chemicals can be viewed. 
 
Owner further advises that any hazardous chemicals which you plan to bring into the School District 
Buildings during the performance of your work must be disclosed to Owner before bringing them upon the 
premises.  This may be accomplished by either calling the information contained on the MSDS for that 
project to the District Office at 656-3323 or by faxing a copy of the MSDS to Risk Management at 656-
4042. 
 
Contractor will comply with all OSHA requirements, specifically including but not limited to the Hazard 
Communication Standard 29 CFR 1910.1200, Control of Hazardous Energy Standard 29 CFR 1910.147, 
and Combined Space Entry 29 CFR 1910.146. 
 
31. CERTIFICATION OF COMPLIANCE WITH ARTICLE 33E OF THE CRIMINAL CODE OF 1961 
 
By signing and submitting the Bid Form to the Owner, the Bidder certifies that the Bidder is not barred 
from bidding on the contract as a result of a conviction for either bid-rigging or bid rotating under Articles 
33E of the Criminal Code of 1961. 
 
 



Locker Replacement 
Payson CUSD #1 

5896 

SUPPLEMENTARY INSTRUCTIONS TO BIDDERS                                                 00 2115 - 7 
 
 

32. PUBLIC CONTRACTORS - WRITTEN SEXUAL HARASSMENT POLICY 
 
Public Act 87-1257, effective July 1, 1993, amends the Illinois Human Rights Act (Section 2-105) by 
requiring that every party to a public contract and every eligible bidder shall have a written sexual 
harassment policy that shall include, at a minimum, the following information. 
 
 (i) The illegality of sexual harassment; 
 

(ii) The definition of sexual harassment under state law; 
 
 (iii) A description of sexual harassment, utilizing examples; 
 

(iv) The contractor’s internal complaint process including penalties; 
 

(v) The legal recourse, investigative and complaint process available through the Illinois 
Department of Human Rights and the Human Rights Commission; 

 
(vi) Direction on how to contact the Department and Commission; and 

 
(vii) Protection against retaliation as provided by Section 6-101 of the Human Rights Act. 

 
Finally, the Bidder must provide a copy of such written policy to the Department of Human Rights upon 
request. 
 
33. Owner’s designated contact person on this project will be Don Koetters at (217) 257-6543. 
 
34.  SCHOOL BOARD – REQUESTS FOR INFORMATION FROM INDIVIDUAL MEMBERS OF THE 
BOARD OF EDUCATION 
 
The Superintendent and the administrative team will make every effort to keep the Board of Education 
informed in all matters of business it deals with in the course of carrying out its duties.  From time to time, 
the Board as a whole may request more information than was provided to them.  Such requests will be 
acted upon by the entire Board of Education in the form of a directive to the Superintendent.  Individual 
members of the Board of Education who have requests for special reports, extra information or other data, 
shall present such requests to the Superintendent who shall respond to such requests in consultation with 
the President of the Board of Education.  The decision of the President and Superintendent is subject to 
review by the Board of Education.  Board members as individuals shall not request information from 
anyone in the employ of the district, a private contractor doing business with the district or any employee 
of said contractor but shall make their requests through the Superintendent. 
 
35. The contractor shall not send to any school building or school property any employee or agent 
who is a child sex offender as defined in the Child Sex Offender and Murdered Community Notification 
Act.  It is the responsibility of the contractor to contact on a regular basis the local law enforcement 
authority where each employee or agent resides to determine if the employee is on the list of registered 
felons who have committed child sex offenses.  The contractor shall also provide the District with the 
name and address of each employee who will perform work on school property and require that the 
employee submit to a criminal history background investigation. 
 
 
36. SUBCONTRACTORS, SUPPLIERS AND OTHERS 

a) If the OWNER or ENGINEER/ARCHITECT requires the identity of certain Subcontractors, Suppliers 
and individuals, or entities to be submitted in advance of the specified date prior to the Effective Date of the 
Agreement, the apparent Successful Bidder, and any other Bidder so requested, shall within five days after the 
Bid opening to submit to OWNER or ENGINEER/ARCHITECT a list of all such Subcontractors, Suppliers, 
individuals, or entities proposed for those portions of the work for which such identification is required.  Such 
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list shall be accompanied by an experience statement with pertinent information regarding similar projects and 
other evidence of qualification for each such Subcontractor, Supplier, individual, or entity if requested by 
OWNER or ENGINEER/ARCHITECT. If OWNER or ENGINEER/ARCHITECT, after due investigation, has 
reasonable objection or cause to any proposed Subcontractor, Supplier, individual, or entity, OWNER or 
ENGINEER/ARCHITECT may before the Notice of Award is given, request apparent Successful Bidder to 
submit a substitute in which case the apparent Successful Bidder shall submit an acceptable substitute, and 
Bidder's Bid price will not change by such substitution. 

 b) If apparent Successful Bidder declines to make any such substitution, OWNER may award 
  the Contract to the next lowest Bidder that proposes to use acceptable Subcontractors,  
  Suppliers, individuals, or entities.  Declining to make requested substitutions will not constitute 
  grounds for forfeiture of the Bid security of any Bidder.  Any Subcontractor, Supplier,  
  individual, or entity so listed and against which OWNER or ENGINEER/ARCHITECT makes 
  no written objection prior to the giving of the Notice of Award will be deemed acceptable to 
  OWNER and ENGINEER/ARCHITECT subject to revocation of such acceptance after the 
  Effective Date of the Agreement as provided in Paragraph 6.06 of the General Conditions. 

 c) CONTRACTOR shall not be required to employ any Subcontractor, Supplier, individual, or 
  entity against whom CONTRACTOR has reasonable objection. 
 
 
END OF SECTION 00 2115 
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SECTION 00 2600 
PROPOSED EQUIVALENT PRODUCT PROCEDURES  

PART 1 - GENERAL 

1.1 DEFINITIONS 

A. Proposed Equivalent Product: Requests for changes in products, materials, equipment, and 
methods of construction from those indicated in the Procurement and Contracting Documents, 
submitted prior to receipt of bids. 

1.2 QUALITY ASSURANCE 

A. Compatibility of Equivalents: Investigate and document compatibility of proposed equivalent 
products with related products and materials. Engage a qualified testing agency to perform 
compatibility tests recommended by manufacturers. 

1.3 PROPOSED EQUIVALENT PRODUCT 

A. Proposed Equivalent Product, General: By submitting a bid, the Bidder represents that its bid is 
based on materials and equipment described in the Procurement and Contracting Documents, 
including Addenda. Bidders are encouraged to request approval of qualifying equivalent 
materials and equipment when the Specifications Sections list materials and equipment by 
product or manufacturer name. 

B. Proposed Equivalent Product will be received and considered by Owner when the following 
conditions are satisfied, as determined by Architect; otherwise requests will be returned without 
action: 

1. Extensive revisions to the Contract Documents are not required. 
2. Proposed changes are in keeping with the general intent of the Contract Documents, 

including the level of quality of the Work represented by the requirements therein. 
3. The request is made on the Proposed Equivalent Product Request Form (Section 

00 4325) included in the Bidding Document is fully documented, and properly submitted. 

1.4 SUBMITTALS 

A. Proposed Equivalent Product: Submit to Architect. Proposed Equivalent Product must be made 
in writing in compliance with the following requirements: 

1. Requests for substitution of materials and equipment will be considered if received no 
later than 10 days prior to date of bid opening, no exceptions. 

 
2. Submittal Format: Submit 2 copies of each written or electronic Proposed Equivalent 

Product Request Form included in the Bidding Documents. 
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B. Architect's Action: 

1. Architect may request additional information or documentation necessary for evaluation 
of the Proposed Equivalent Product. Architect will notify all bidders of acceptance of the 
proposed substitute by means of an Addendum to the Procurement and Contracting 
Documents. 

C. Architect's approval of a substitute during bidding does not relieve Contractor of the 
responsibility to submit required shop drawings and to comply with all other requirements of the 
Contract Documents. 

END OF SECTION 00 2600 
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SECTION 00 4200 
BID PROPOSAL 

 
DATE_______________________ 

 
TO: BOARD OF EDUCATION 

PAYSON CUSD #1 
PAYSON, ADAMS COUNTY, ILLINOIS 

 
The undersigned offers the following proposal pertaining to   
HEALTH LIFE SAFETY WORK: 
LOCKER REPLACEMENT FOR: 
JR/SR HIGH SCHOOLS 
_____________________________________________________________________________, 
Board of Education, Payson CUSD #1, Payson, Adams County, Illinois, in accord with the Bidding 
Documents prepared for this work, Project No. 5896 by ARCHITECHNICS 
 
The undersigned bidder, having inspected the site of the proposed work, having familiarized himself with 
all the conditions affecting the work, and having examined the Bidding Documents prepared by 
ARCHITECHNICS hereby proposes to furnish all labor, materials, equipment, and services for 
construction and installation of: HEALTH LIFE SAFETY WORK:  LOCKER REPLACEMENT FOR: 
JR/SR HIGH SCHOOLS 
 
1. BASE BID – “A” – LOCKER REPLACEMENT AT 
 PAYSON SENIOR HIGH SCHOOL – SEE SPEC. 10 5100                                 $______________ 
 
2. PROJECT CONTINGENCY ALLOWANCE                                                           $        6,000.00   

(Refer to Supplementary Instructions to Bidders for Terms of Allowance) 
 
3. TOTAL BASE BID – “A” - CONSTRUCTION BASE BID $______________ 

PLUS PROJECT CONTINGENCY ALLOWANCE                                                      
 

4. ALTERNATE BID – “A-1” – STUDENT LOCKER ROOM LOCKER 
 REPLACEMENT AT PAYSON SENIOR HIGH SCHOOL                                 $______________ 

 
5. ALTERNATE BID – “A-2” – TEAM LOCKER ROOM LOCKER 
 REPLACEMENT AT PAYSON SENIOR HIGH SCHOOL                                 $______________ 

 
6. ALTERNATE BID – “A-3” – LOCKER REPLACEMENT AT 
 PAYSON JUNIOR HIGH SCHOOL                                 $______________ 

 
7. BASE BID – “B” – LOCKER REPLACEMENT AT 
 PAYSON SENIOR HIGH SCHOOL – SEE SPEC. 10 5101                                 $______________ 
 
8. PROJECT CONTINGENCY ALLOWANCE                                                           $        6,000.00   

(Refer to Supplementary Instructions to Bidders for Terms of Allowance) 
 
9. TOTAL BASE BID – “B” - CONSTRUCTION BASE BID $______________ 

PLUS PROJECT CONTINGENCY ALLOWANCE                                                      
 

10. ALTERNATE BID – “B-1” – STUDENT LOCKER ROOM LOCKER 
 REPLACEMENT AT PAYSON SENIOR HIGH SCHOOL                                 $______________ 
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11. ALTERNATE BID – “B-2” – TEAM LOCKER ROOM LOCKER 
 REPLACEMENT AT PAYSON SENIOR HIGH SCHOOL                                 $______________ 

 
12. ALTERNATE BID – “B-3” – LOCKER REPLACEMENT AT 
 PAYSON JUNIOR HIGH SCHOOL                                 $______________ 

 
13. ACKNOWLEDGE THE DATE BY WHICH THIS PROJECT 

WILL BE SUBSTANTIALLY COMPLETED AND FINALLY  
AND TOTALLY COMPLETED FOR USE AND OCCUPANCY  
BY THE OWNER                                                                                            _____________ 
(Refer to Item 20 - "Supplemental Instructions to Bidders")                                             (Initial) 

 
14. BID DEPOSIT - Check box at right for compliance with 5%                                                    

Bid Deposit requirement. 
 
15. ADDENDA - Indicate receipt, by number of all Addenda issued  

for this work.                                                                                                                      _________ 
 
16. By submission of this bid, the bidder agrees that no deviation from the Bidding 
 Documents will be permitted without written authorization signed by both the Architect 
 and the School District. 
 
17. By submission of this bid, the bidder agrees that the bidder’s official dollar bid figure listed on this 
 bid form on this project shall remain in effect for a period of sixty (60) days from the date of the bid 
 opening. 
 
18. Any contract resulting from this bid will not be considered effective until all bonds and insurance 
 requirements listed in the Bidding Documents have been reviewed and approved in writing by the 
 Architect. 
 
19. TOTAL CONTRACT AMOUNT ACCEPTED BY OWNER:  
 
 _____________________________________________  

(Do not fill in this space; to be completed by Owner). 
 
 
SIGNED:      ACCEPTED: 

 
BOARD OF EDUCATION 
PAYSON CUSD #1 

________________________________   PAYSON, ADAMS COUNTY, ILLINOIS 
(NAME OF BIDDER) 

 
________________________________  ______________________________________ 

(STREET ADDRESS) 
 
________________________________  ______________________________________ 

(CITY, STATE) 
 
________________________________  ______________________________________ 
(AUTHORIZED SIGNATURE, TITLE)  (AUTHORIZED SIGNATURE, DATE) 
 
 
END OF SECTION 00 4200 
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SECTION 00 4313 
BID SECURITY FORM 

 

Project: HEALTH LIFE SAFETY WORK: 

LOCKER REPLACEMENT FOR: PAYSON JR/SR HIGH SCHOOLS 

 

WE     as PRINCIPAL, and   

as SURETY, are held and firmly bound unto the PAYSON CUSD #1 hereinafter called “Owner” in the 
penal sum of 5% of the TOTAL BASE BID price, or for the amount specified in the "Bid Proposal" in effect 
on the date of invitation for bids.  We bind ourselves, our heirs, executors, administrators, successors, and 
assigns, jointly to pay to the Owner this sum under the conditions of this instrument. 

WHEREAS THE CONDITION OF THE FOREGOING OBLIGATION IS SUCH that, said PRINCIPAL is 
submitting a written proposal to the Owner for the construction of the work designated as the above 
section. 

THEREFORE, if the proposal is accepted and a contract awarded to the PRINCIPAL by the Owner for the 
above-designated project, and the  PRINCIPAL shall within Fourteen (14) days after award enter into a 
formal contract, furnish surety or cash bond guaranteeing the faithful performance of the work, and furnish 
evidence of the required insurance coverage, all as provided in the "General Conditions" and applicable 
Supplemental Conditions, then this obligation shall become void; otherwise it shall remain in full force and 
effect. 

IN THE EVENT the Owner determines the PRINCIPAL has failed to enter into a formal contract in 
compliance with any requirements set forth in the preceding paragraph, then the Owner shall immediately 
be entitled to recover the full penal sum set out above together with all court costs, all attorney fees, and 
any other expense of recovery. 

IN TESTIMONY WHEREOF, the said PRINCIPAL and the said SURETY have caused this instrument to 
be signed by their respective officers and their corporate seals to be hereunto affixed this   
 

  day of         AD, 20   . 

PRINCIPAL 

    
 (Company Name) (Company Name) 

By:   By:   
 (Signature & Title) (Signature & Title) 

(if PRINCIPAL is a joint venture of two or more contractors, the company names, seals and authorized 
signatures of each contractor must be affixed.) 

SURETY 

  By:   
 (Name of Surety) (Signature of Attorney-in-Fact) 

STATE OF     , 

COUNTY OF   
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 I,  , a Notary Public in and for said County, do hereby 

certify that           

 (Insert names of individuals signing on behalf of PRINCIPAL & SURETY) 

who are each personally known to me to be the same persons whose names are subscribed to the 
foregoing instrument on behalf of PRINCIPAL and SURETY, appeared before me this day in person and 
acknowledged respectively, that they signed, sealed, and delivered said instrument as their free and 
voluntary act for the uses and purposes therein set forth. 

 Given under my hand and notarial seal this    day of    A.D. 20    . 

 My Commission expires   

   
 Notary Public 
 
 
 
END OF SECTION 00 4313 



Locker Replacement 
Payson CUSD #1 

5896 
 

PROPOSED EQUIVALENT PRODUCT REQUEST FORM 00 4325 - 1 

SECTION 00 4325 
PROPOSED EQUIVALENT PRODUCT REQUEST FORM 

 
TO:  Architechnics, Inc. 

Project: Locker Replacement For:  Payson JR/SR High Schools 
 
We hereby submit for your consideration the following product instead of the specified item for 
the above project: 

Section  Paragraph Specified Item 
 

Proposed Equivalent Product:    

Attach complete technical data including laboratory test if applicable. 
Include complete information changes to Drawings and/or Specifications which proposed 
equivalent product require for proper installation. 
 
Fill in blanks below, use additional sheets if necessary: 

A. Does the proposed equivalent product affect dimensions shown on Drawings?  
   

B. Will the undersigned pay for changes to building design, including engineering and detailing costs 
caused by proposed equivalent product, if any? 
   

C. What effect does proposed equivalent product have on other trades? 
   

D. Differences between proposed equivalent product and specified item? 
   

E. Manufacturer’s guarantees of proposed and specified items are: 
   

   Same    Different (explain on attachment) 

The undersigned states that the function, appearance and quality are equivalent or superior to the 
specified item. 

Submitted by: For use by Design Consultant 
    
Signature  Accepted Accepted as Noted 
   Not Accepted Received to Late 
Firm    By    
Address    Date   
   Remarks    
Telephone       

 
END OF SECTION 00 4325 
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SECTION 00 4550  
ILLINOIS EMPLOYMENT PRACTICES 

PART 1 - GENERAL 

1.1 SUMMARY 

A. In addition to all other labor requirements set forth in this proposal and in the Standard 
Specifications, during the performance of this contract, the Contractor for itself, its assignees, 
and successors in interest (hereinafter referred to as the "Contractor") agrees as follows: 

1.2 SELECTION OF LABOR 

A. The Contractor shall comply with all Illinois statutes pertaining to the selection of labor.  If, at the 
time this contract is executed, or if during the term of this contract, there is excessive 
unemployment in Illinois as defined in the employment of Illinois Workers on Public Works Acts, 
30 ILCS 570-0.01et seq., as two consecutive months of unemployment exceeding 5%, the 
Contractor is required to employ Illinois laborers.  An “Illinois laborer” is defined as any person 
who has resided in Illinois for at least thirty (30) days and intends to become or remain an 
Illinois resident.   (This section placed on hold March 19, 2003, contractor to verify status for 
compliance) 

1.3 EQUAL EMPLOYMENT OPPORTUNITY 

A. In the event of the Contractor's non-compliance with the provisions of the Equal Employment 
Opportunity Clause, the Illinois Human Right's Act, or the Rules and Regulations of the Illinois 
Department of Human Rights ("Department"), the Contractor may be declared ineligible for 
future contracts or subcontracts with the State of Illinois or any of its political subdivisions or 
municipal corporations, and the contract may be cancelled or voided in whole or in part, and 
such other sanctions or penalties may be imposed or remedies invoked as provided by statute 
or regulation. During the performance of this contract, the Contractor agrees as follows: 

1. That it will not discriminate against any employee or applicant for employment because of 
race, color, religion, sex, national origin, ancestry, age, marital status, physical or mental 
handicap unrelated to ability, or unfavorable discharge from military service, and further 
that it will examine all job classifications to determine if minority persons or women are 
underutilized and will take appropriate affirmative action to rectify any such under 
utilization. 

2. That, if it hires additional employees in order to perform this contract or any portion 
hereof, it will determine the availability of minorities and women in the area(s) from which 
it may reasonably recruit and it will hire for each job classification for which employees 
are hired in such a way that minorities and women are not underutilized. 

3. That, in all solicitations or advertisements for employees placed by it or on its behalf, it 
will state that all applicants will be afforded equal opportunity without discrimination 
because of race, color, religion, sex, national origin, ancestry, age, marital status, 
physical or mental handicap unrelated to ability or unfavorable discharge from military 
service. 

4. That it will send to each labor organization or representative of workers with which it has 
or is bound by a collective bargaining or other agreement or understanding, a notice 
advising such labor organization or representative of the Contractor's obligations under 
the Illinois Human Rights Act and the Department's Rules and Regulations.  If any such 
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labor organization or representative fails or refuses to cooperate with the Contractor in its 
efforts to comply with such Act and Rules and Regulations, the Contractor will promptly 
so notify the Illinois Department of Human Rights and the Local Contracting Agency and 
will recruit employees from other sources when necessary to fulfill its obligations 
thereunder.  That it will submit reports as required by the Department of Human Rights 
Rules and Regulations, furnish all relevant information as may from time to time be 
requested by the Department or the Local Contracting Agency, and in all respects comply 
with the Illinois Human Rights Act and the Department's Rules and Regulations. 

5. That it will permit access to all relevant books, records, accounts and work sites by 
personnel of the Local Contracting Agency and the Illinois Department of Human Rights 
for purposes of Investigation to ascertain compliance with the Illinois Human Rights Act 
and the Department's Rules and Regulations. 

6. That it will include verbatim or by reference the provision of this clause in every 
subcontract so that such provisions will be binding upon every such subcontractor.  In the 
same manner as with other provisions of this contract, the Contractor will be liable for 
compliance with applicable provisions of this clause by all its subcontractors; and further 
it will promptly notify the Local Contracting Agency and the Illinois Department of Human 
Rights in the event any subcontractor fails or refuses to comply therewith.  In addition, the 
Contractor will not utilize any subcontractor declared by the Illinois Human Rights 
Commission to be ineligible for contracts or subcontracts with the State of Illinois or any 
of its political subdivisions or municipal corporations. 

END OF SECTION 00 4550 
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SECTION 00 4850 
CERTIFICATE OF COMPLIANCE WITH ILLINOIS DRUG-FREE WORKPLACE ACT 

 
1.1 CERTIFICATE OF COMPLIANCE WITH ILLINOIS DRUG-FREE WORKPLACE ACT 

INFORMATION 
 

A.     , 
Contractor, having 25 employees, does herby certify pursuant to Section 3 of the Illinois Drug-
Free Workplace Act (III. Rev. Stat. ch. 127 par. 132.313) that he, she, it shall provide a drug 
free workplace for all employees engaged in the performance of work under the contract by 
complying with the requirements of the Illinois Drug-Free Workplace Act and, further certified, 
that he, she, it is not ineligible for award of this contract by reason of debarment for a violation 
of the Illinois Drug-Free Workplace Act. 

 

B. Firm Name:     

 

C. By:     (Authorized Agent of Contractor) 

END OF SECTION 00 4850 
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SECTION 00 4870 
CERTIFICATE OF COMPLIANCE WITH ILLINOIS HUMAN RIGHTS ACT 

 
1.1 CERTIFICATE OF COMPLIANCE WITH ILLINOIS HUMAN RIGHTS ACT INFORMATION 

 

A.     , 
Contractor, does herby certify pursuant to P.A. 87-1257, the Illinois Human Rights Act, that he, 
she, it has adopted a written sexual harassment policy that includes at a minimum the following 
information: (i) the illegality of sexual harassment; (ii) the definition of sexual harassment under 
Illinois law; (iii) a description of sexual harassment, utilizing examples; (iv) an employer’s 
internal complaint process, including penalty; (v) the legal recourse, investigative and complaint 
process available through the Department of Human Rights Commission; (vi) directions on how 
to contact the Department and Commission; and (vi) directions on how to contact the 
Department and Commission; and (vii) protection against retaliation as provided by section 6-
101 or the Illinois Human Rights Act. 

 

B. Firm Name:     

 

C. By:     (Authorized Agent of Contractor) 

END OF SECTION 00 4870 
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SECTION 00 4880 
CERTIFICATE REGARDING CRIMINAL BACKGROUND INVESTIGATIONS 

1.1 DESCRIPTION 

A. All employees performing work inside the building or in other ways in direct contact with 
students shall be required to have and pass a background check performed by the local ROE 
(Regional Office of Education). The cost of these background investigations shall be the 
responsibility of the contractor ($50 per background check). The ROE does not accept credit or 
debit cards. Employees are to fill out and bring the attached forms with them to receive their 
background check. A list of employee’s names to have their background checked shall be 
provided by each contractor prior to having the background checks performed for tracking 
purposes. Contractors to schedule appointments for background checks directly with the ROE’s 
office.  

1.2 CERTIFICATION REGARDING CRIMINAL BACKGROUND INVESTIGATION INFORMATION 

A. Contractor hereby represents, warrants, and certifies that no officer or director thereof has any 
knowledge that any employee has been convicted of committing or attempting to commit 
“Criminal Code of 1961,” 720ILCS, Sections 5/11-6 (Indecent solicitation of a child), 5/11-9 
(Public indecency), 5/11-14 (Prostitution), 5/11-15 (Soliciting for a prostitute), 5/11-15.1 
(Soliciting for a juvenile prostitute), 5/77-19 (Pimping), 5/11-19.1 (Juvenile pimping), 5/11-19.2 
Exploitation of a child, 5/11-20 (Obscenity), 5/11-20.1 (Sexual assault), 5/13-14 (Aggravated 
criminal sexual abuse), and/or those offenses defined in the “Cannabis Control Act,” 720 ILCS, 
550/ et. seq. (except the “Illinois Controlled Substance Act,” 720 ILCS 570/100 et. seq. and/or 
any offense committed or attempted in any other state or against the laws of the United States, 
which if committed or attempted in this State, would have been punishable as one or more of 
the foregoing offenses. Contractor further agrees that it shall not employ any person who have 
or may have direct, daily contact with the pupils or any school in the district, and for whom a 
criminal background investigation has not been conducted pursuant hereto and further 
represents and agrees that all applicants for any such employment shall furnish with their 
applications the attached written “Authorization for a Criminal Background Information” form 
authorizing the Board of Education to request a criminal background investigation of said 
applicant pursuant to Section 5/10-21.9 of the School Code of Illinois and to receive criminal 
history record information pursuant thereto to determine if the applicant has been convicted of 
committing or attempting to commit any of the criminal or drug offenses enumerated above. 
Contractor further represents, warrants, and verifies that no applicant for employment with 
respect to whom the criminal investigation reveals any conviction for committing and/or 
attempting to commit any of the above enumerated offenses, shall be employed thereby in any 
position that involves or may involve contact with the students of the school district. This 
certification is executed on the date hereinafter indicated by the designated contractor by its 
duly authorized officer.  

B. By:     
 

C. Its:     
 

D. Dated:    . 

END OF SECTION 00 4880 
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SECTION 00 6113 
PERFORMANCE AND PAYMENT BOND 

 
KNOW ALL BY THESE PRESENTS: 

That we   of   

hereinafter called PRINCIPAL, and  of 

  hereinafter called the SURETY, 

are held and firmly bound unto Payson CUSD #1, hereinafter called OWNER, and unto all persons, firms, 
and corporations who may furnish materials for, or perform labor on the Health Life Safety Work:  
Locker  Replacement for Payson JR/SR High Schools dated March 27, 2020. 

hereinafter referred to, in the penal sum of  

 DOLLARS   CENTS ($ ) 
in lawful money of the United States, for the payment of which sum well and truly to be made, we bind 
ourselves, our heirs, executors, administrators and successors, jointly and severally firmly by these 
presents. 
 
 THE CONDITION OF THIS OBLIGATION IS SUCH, that whereas the Principal entered into a certain 
contract, dated     20     with PAYSON CUSD #1, the OWNER, a copy of which is attached 
and hereby is referred to and made a part hereof, as if written herein at length, and whereby the said 
Principal has promised and agreed to perform said work in accordance with the terms of said contract, 
and has promised to pay all sums of money due for labor, materials, apparatus, fixtures, or machinery 
furnished to such Principal for the purpose of performing such work and has further agreed to pay all 
direct and indirect damages to any person, firm, company, or corporation suffered or sustained on account 
of the performance of such work during the time thereof and until such work is completed and accepted, 
and has further agreed that this bond shall inure to the benefit of any person, firm, company or 
corporation, to whom any money may be due from the Principal, subcontractor or otherwise, for any such 
labor, materials, apparatus, fixtures or machinery so furnished and that suit may be maintained on such 
bond by any such person, firm, company, or corporation, for the recovery of any such money. 
 
 NOW THEREFORE, if the said Principal shall well and truly perform said work in accordance with the 
terms of said contract, and shall pay all sums of money due or to become due for any labor, materials, 
apparatus, fixtures or machinery furnished to him for the purpose of constructing such work, and shall 
commence and complete the work within the time prescribed in said contract, and shall pay and discharge 
all damages, direct and indirect, that may be suffered or sustained on account of said work during the time 
of the performance thereof and until the said work shall have been accepted, and shall hold the aforesaid 
Owner and its or his agents harmless on account of any such damages, and shall in all respects fully and 
faithfully comply with all the provisions, conditions, and requirements of said contract, then this obligation 
to be void; otherwise to remain in full force and effect. 
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IN WITNESS WHEREOF, this instrument is executed this    day of       A.D. 20      . 

 In the presence of:   
 Principal 
   
 (Address) 

 By:   

 ATTEST:   

 SURETY:   

 By:   
 Attorney-in-Fact 

 ATTEST:   
 

 
 

STATE OF      

COUNTY OF       

 On this      day of       20  before me personally appeared 

  Principal, and 

 Surety, 

all personally known to me to be the persons described in and who executed the above bond, and 
severally and individually acknowledged to me that they executed the same. 

 Given under my hand and notary seal, this    day of       A.D., 20  . 

   
 Notary Public 

My commission expires         

 

 

NOTE:  DATE OF BOND MUST NOT BE PRIOR TO DATE OF CONTRACT 

 

 

END OF SECTION 00 6113 
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SECTION 00 7300 
SUPPLEMENTARY CONDITIONS 

 
1. PRECEDENCE OF SUPPLEMENTARY GENERAL CONDITIONS   

 These Supplementary General Conditions take precedence over the GENERAL CONDITIONS 
OF THE CONTRACT FOR CONSTRUCTION, AIA Document A201-2017, as hereinafter stated. 

2. MODIFICATIONS DELETIONS AND ADDITIONS 

The following supplements modify, delete from, and/or add to the General Conditions. 

A. Articles, or portions thereof, which are not specifically modified, deleted, or superseded 
hereby, remain in full effect. 

3. DEFINITION OF TERMS - Where used in any of the Contract Documents, the following meaning 
will be given to terms herein defined. 

A. Contract/Agreement - Standard Form of Agreement between Contractor and Owner for 
the Construction of Buildings, AIA Form A101-2017, current edition. 

B. Contractor - The term "Contractor", as used in the Contract Documents, shall refer to the 
Person or Firm named in the Contract/Agreement for the specific work involved.  Only 
one contractor is recognized as a party to the contract.  His/Her is the sole responsibility 
for the proper execution of the work stated in the Contract/Agreement. 

C. General Contractor - The term "General Contractor" shall mean the Contractor for 
Complete Construction, or the Contractor for General Construction Work (where no 
Contractor for Complete Construction is involved in the project). 

D. The term "Product" includes materials, systems, and equipment. 

E. The terms "Approved", "Required", "As Directed", etc. are interpreted and will be taken to 
mean "to the satisfaction of the Architect". 

F. Where the word "Shall" appears it is to be interpreted to mean "Must - Mandatory". 

G. The term "Similar" means in its general sense and not necessarily identical. 

4. WARRANTY 

A. Refer to § 3.5 of the General Conditions, add: 

Contractor or his Sureties shall remedy any defects in the work and pay for all damages 
to other work resulting therefrom which may appear within a period of one (1) year of the 
date of substantial completion as defined in the General Conditions.  Neither the final 
certificate for payment nor the partial use by the Owner will relieve the Contractor or his 
Sureties of liability for faulty workmanship or materials.  All guarantee periods specified 
shall begin with the date of substantial completion and shall be submitted to Architect 
together with all lien releases from all subcontractors and major material suppliers and 
with final lien release from prime contractor at time final payment application is made.  
This guarantee is not Owner's exclusive remedy but is in addition to any other rights or 
remedies of Owner. 
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5. PERMITS, FEES, NOTICES, AND COMPLIANCE WITH LAWS 

A. Refer to § 3.7.1 of the General Conditions, add: 

Each individual contractor shall obtain and pay for all permits, licenses, franchises, and 
consents required by law or necessary to perform his/her portion of the work, and shall 
pay for all inspections required thereby. 

6. ALLOWANCES 

A. Refer to § 3.8 of the General Conditions, add: 

If the value of the selected product or systems differs from the allowance value provided 
in this section, a Contract Change will be issued to reconcile the difference (addition or 
deduction) in an amount equal to the difference plus 10% of the difference.   

7. SHOP DRAWINGS, PRODUCT DATA, AND SAMPLES 

A. Refer to § 3.12 of the General Conditions, add: 

3.12.11  Unless otherwise specified, a minimum of five (5) hard copies or clear, legible 
and stamped digital “pdf” copies will be required and shall be forwarded to the Architect 
for review only after all details and dimensions have been verified by the Contractor.  All 
copies must bear the approval stamp of the Contractor when they are submitted to 
Architect for review.  Architect will promptly review and return the documents to the 
Contractor with corrections, comments and/or color and finish selections as may be 
required. 

3.12.12  Any deviation in shop drawings from the requirements of the contract documents 
must be brought to Architect’s attention in writing at time shop drawings are submitted for 
his review.  Judgment on acceptance of the deviation will be made between the Architect 
and Owner when shop drawings are returned to the Contractor. 

3.12.13  It shall be expressly understood the Architect does not "approve" shop drawings.  
The Architect "reviews" shop drawings approved by the Contractor.  Responsibility for 
approval of all shop drawings and other submittals rests fully with the Contractor. 

8. CLEANING UP 

A. Refer to § 3.15 of the General Conditions, add: 

§ 3.15.3  All contractors shall store apparatus, materials, supplies, and equipment in such 
orderly fashion and in designated storage areas at the site of the work as will not unduly 
interfere with the progress of work of any other contractor. 

§ 3.15.4  Final Cleaning - Just prior to delivery of building and site to Owner, the General 
Contractor shall thoroughly clean the project area including: wash all windows, vacuum 
carpeting, clean floor tile, wipe off all fixtures and equipment, and provide clean filters for 
all air handling equipment.  He shall also clean site of all debris and excess construction 
materials and equipment. 
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9. APPLICATIONS FOR PAYMENT 

A. Refer to § 9.3 of the General Conditions, add: 

§ 9.3.7  Applications for payment shall be made on Application and Certificate for 
Payment form, AIA Document G702 with Continuation Sheets as necessary, AIA 
Document G703.  In making such applications for payment, a retainage of ten percent 
(10%) of the estimated amounts of completed work and stored materials shall be applied 
until the contract work has been completed. 

10.   SAFETY OF PERSONS AND PROPERTY 

A. Refer to paragraph § 10.2 of the General Conditions, add: 

§ 10.2.9  Protections - Contractor shall be responsible for insuring that each particular 
subcontractor provides adequate shoring and bracing of all walls, structural frame and 
other building elements until all elements are secured with final connections and 
anchorage.  Bracing shall be adequate to withstand heavy gusts of wind and shall be 
cross tied for protection from all directions.  Bracing shall remain in place until sufficient 
cross-walls, permanent floors and/or roof structure is in place to fully stabilize the 
individual building elements. 

11. ADDITIONAL CONTRACT REQUIREMENTS  

This document supplements the contract and any other contracts or agreements now or hereafter 
entered into between Owner and the Contractor or Supplier.  Should any conflict exist between 
any separate contract or agreement and this paragraph, this paragraph shall apply.  The 
provisions of this supplement are intended to apply, however, only to the extent required or 
contemplated by laws, rules or regulations. 

The following provisions shall apply if and to the extent required by law: 

A. BIDDING PRACTICES:  Pursuant to Section 33E-11(a) of the Illinois Criminal Code (720 
Illinois Compiled Statutes 5/33E 11(a)), Contractor or Supplier certifies that neither 
Contractor or Supplier, nor any agent or employee thereof, is barred from contracting with 
any unit of State or local government as a result of a violation of either Section 33E-3 or 
Section 33E-4 of said Code (720 Illinois Compiled Statutes 5/33E-3, 5/33E-4).  Section 
33E-3 pertains to the offense of bid-rigging and Section 33E-4 pertains to the offense of 
bid rotating. 

B. BRIBERY CERTIFICATION:  Contractor or Supplier certifies that neither Contractor or 
Supplier nor any agent or employee thereof has been convicted of bribery or attempting to 
bribe an officer or employee of the State of Illinois or any other state in that officer or 
employee's official capacity, or has made an admission of guilt of such conduct which is a 
matter of record but has not been prosecuted for such conduct.  See 30 Illinois Compiled 
Statutes 505/10.1. 

C. CONFLICTS OF INTEREST:  Contractor or Supplier agrees to comply with those 
provisions established by law pertaining to conflicts of interest.  Contractor or Supplier 
certifies that Contractor or Supplier is unaware of any violation of any laws pertaining to 
interest in contracts with respect to this contract. 
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D. DISCRIMINATION 

1. Unlawful Discrimination:  Contractor or Supplier agrees not to engage in or 
commit unlawful discrimination as that term is used in the Illinois Human Rights 
Act (775 Illinois Compiled Statutes 5/1-101 et seq.) or other applicable statutes, 
laws, rules or regulations and to otherwise comply with the requirements of said 
Act.  This shall include but not be limited to, refraining from unlawful 
discrimination and undertaking affirmative action to assure equality of 
employment opportunity and eliminate the effects of past discrimination as 
required by Section 2-105(A) of said Act (775 Illinois Compiled Statutes 5/2-
105(A)).  Contractor or Supplier further agreed to comply with the Illinois Public 
Works Employment Discrimination Act (775 Illinois Compiled Statutes 10/0.01 et 
seq.). 

2. Sexual Harassment:  Pursuant to Section 2-105 of the Illinois Human Rights Act 
(775 Illinois Compiled Statutes 5/2-105(A)) Contractor or Supplier agrees to have 
a written sexual harassment policy that includes, at a minimum, the following 
information: (i) the illegality of sexual harassment; (ii) the definition of sexual 
harassment under State law; (iii) a description of sexual harassment, utilizing 
examples; (iv) the Contractor's or Supplier's internal complaint process including 
penalties; (v) the legal recourse, investigative and complaint process available 
through the Illinois Department of Human Rights and the Human Rights 
Commission; (vi) directions on how to contact the Department and Commission; 
and (vii) protection against retaliation as provided by the Act.  A copy of the policy 
shall be provided to Owner and Architect/Engineer and the Department upon 
request. 

3. Dues to Clubs which Discriminate:  Contractor or Supplier certifies that it is not 
prohibited from receiving any award or grant because it pays dues or fees on 
behalf of its employees or agents or subsidizes or otherwise reimburses them for 
payment of their dues and fees to any club which unlawfully discriminates 
contrary to the Illinois Discriminatory Club Act (775 Illinois Compiled Statutes 
25/0.01 et seq.). 

E. EDUCATIONAL LOANS  Contractor or Supplier certifies that Contractor or Supplier is not 
in default on an educational loan as defined by the Illinois Educational Loan Default Act (5 
Illinois Compiled Statutes 385/0.01 et seq.) 

F. DRUG FREE WORKPLACE:  To the extent that the contract is subject to the Illinois Drug 
Free Workplace Act (30 Illinois Compiled Statutes 580/1 et seq.), Contractor or Supplier 
certifies and agrees that Contractor or Supplier will provide a drug free workplace by 
complying with the terms of said Act, including, but not necessarily limited to, Section 3 of 
said Act (30 Illinois Compiled Statutes 580/3). 

G. SERVICE, MATERIALS, AND EQUIPMENT  All iron and steel products which are to be 
incorporated into public work projects shall be domestically manufactured or produced 
and fabricated.(30 Illinois Compiled Statutes 565 et seq.) The Contractor shall obtain from 
the iron or steel producer and/or fabricator, in addition to the mill analysis, a certification 
that all iron or steel materials meet these domestic source requirements. 

END OF SECTION 00 7300 
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SECTION 00 7334 

REQUIREMENTS FOR SUBSTANCE ABUSE PREVENTION PROGRAM 
 
Before any contractor commences work on a public works program, the contractor shall have in place a 
written program that meets or exceeds the requirement in “820 ILCS 265, Public Act 95-635, Substance 
Abuse Prevention on Public Works Projects Act”, or shall have a collective bargaining agreement in effect 
dealing with the subject matter in the above Act. 
 
The prime contractor and all subcontractors shall file with the Owner, a copy of the “Substance Abuse 
Prevention Program” along with a cover letter certifying their program meets or exceeds the requirements 
of the Act, or a letter certifying that the prime contractor and subcontractors have a collective bargaining 
agreement in effect dealing with the subject matter of the above Act. 
 
END OF SECTION 00 7334 
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SECTION 00 7343 
WAGE RATE REQUIREMENTS 

The successful bidder and his subcontractors will be required to pay not less than the Prevailing Wage 
Rate for workmen engaged in work under this contract, with the provisions of an act of the General 
Assembly of the State of Illinois entitled "An Act Regulating the Wage of Laborers, Mechanics, and other 
workmen employed in any public works by the State, County, City or any Public Body, or any Political 
Subdivision or by any one under contract for public works," by act approved July 11, 1957, as amended.  
Attached to and made part of these Contract Documents is the current prevailing wage rate decision that 
will govern during the proposed work, and includes hourly rates, overtime rates, and all required fringe 
benefit rates. 

The successful bidder and his subcontractors will be required to conform to provisions of Chapter 48, 
Illinois Revised Statutes, Paragraphs 2201 through 2207 "Employment of Illinois Workers on Public Works 
Projects" for workmen engaged in work under this contract. 

It shall be the responsibility of the Contractor and any subcontractors to allow the City of Payson, the 
Illinois Department of Labor, and any authorized representative of any government agency involved in the 
funding of this project, access to and the right to examine all records, books, papers, payrolls, or 
documents related to this construction project.  This right shall extend from the time of execution of the 
contract through the entire time period of the work, and ending three (3) years after the final pay estimate 
is disbursed. 

Certified payroll records shall be submitted on a monthly basis to the public body in charge of the 
construction project, along with a statement affirming that such records are true and accurate, that the 
wages paid to each worker are not less than the required prevailing rate and that the contractor is aware 
that filing records he or she knows to be false is a Class B misdemeanor. 

If the Illinois Department of Labor revises during the term of this contract the prevailing rate of hourly 
wages to be paid in the City of Payson in Adams County, the revised rate as provided by the Payson 
CUSD #1 to the Contractor shall apply to this contract. 

For the current Wage Rate Requirements, go to website:  https://www2.illinois.gov/idol/Laws-
Rules/CONMED/Pages/prevailing-wage-rates.aspx 

 

 

END OF SECTION 00 7343 
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SECTION 01 1000 
SUMMARY OF WORK 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section Includes: 

1. Project information. 
2. Work covered by Contract Documents. 
3. Work under separate contracts. 
4. Access to site. 
5. Work restrictions. 
6. Specification and Drawing conventions. 

B.  Related Requirements: 

1. Section 01 5000 "Temporary Facilities and Controls" for limitations and procedures 
governing temporary use of Owner's facilities. 

1.2 PROJECT INFORMATION 

A. Project Identification: Health Life Safety Work: Locker Replacement For:   

Payson JR/SR High Schools 

1. Project Location: 420 W. Brainard, Payson, Illinois 62360 

B. Owner:  Payson CUSD #1, 406 W State, Payson, Illinois 62360 

1. Owner's Representative: Donna Veile, 217-656-3323.  

C. Architect / Engineer:  Architechnics, 510 Maine Street, Quincy, Illinois 62301 

1.3 WORK COVERED BY CONTRACT DOCUMENTS 

A. The Work of Project is defined by the Contract Documents and consists of the following: 

 
1. Removal and disposal of existing lockers. 
2. Installation of new lockers.  

B. Type of Contract: Single Stipulated Lump Sum 

1. Project will be constructed under a single prime contract. 
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1.4 WORK UNDER SEPARATE CONTRACTS  
     

A.   None 

1.5 ACCESS TO SITE 

A. Refer to Section 00 2115, Supplementary Instructions to Bidders 

1.6 WORK RESTRICTIONS 

A. Refer to Section 00 2115, Supplementary Instructions to Bidders 

1.7 SPECIFICATION AND DRAWING CONVENTIONS 

A. Specification Content: The Specifications use certain conventions for the style of language and 
the intended meaning of certain terms, words, and phrases when used in particular situations. 
These conventions are as follows: 

1. Imperative mood and streamlined language are generally used in the Specifications. The 
words "shall," "shall be," or "shall comply with," depending on the context, are implied 
where a colon (:) is used within a sentence or phrase. 

2. Specification requirements are to be performed by Contractor unless specifically stated 
otherwise. 

B. Division  01 General Requirements: Requirements of Sections in Division 01 apply to the Work 
of all Sections in the Specifications. 

PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION (Not Used) 

END OF SECTION 01 1000 
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SECTION 01 1419 
USE OF SITE 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Work included:  This Section applies to situations in which the Contractor or his representatives 
including, but not necessarily limited to, suppliers, subcontractors, employees, and field 
engineers, enter upon the Owner's property. 

B. Related Work 
1. Documents affecting work of this Section include, but are not necessarily limited to, 

General Conditions, Supplementary Conditions, and Sections in Division 1 of these 
Specifications. 

1.2 SUBMITTALS 

A. Maintain an accurate record of the names and identification of all persons entering upon the 
Owner's property in connection with the Work of this Contract, including times of entering and 
times of leaving.  Submit a copy of the record to the Owner upon request. 

1.3 QUALITY ASSURANCE 

A. Promptly upon award of the Contract, notify all pertinent personnel regarding requirements of 
this Section. 

B. Require that all personnel who will enter upon the Owner's property certify their awareness of 
and familiarity with the requirements of this Section. 

1.4 TRANSPORTATION FACILITIES 

A. Truck and equipment access: 
1. To avoid traffic conflict with vehicles of the Owner's employees and customers, and to 

avoid over-loading of streets and driveways elsewhere on the Owner's property, limit the 
access of trucks and equipment to the minimum required to complete the work. 

B. Contractor's vehicles: 
1. Require Contractor's vehicles, vehicles belonging to employees of the Contractor, and all 

other vehicles entering upon the Owner's property in performance of the Work of the 
Contract, to use only the designated Contractor’s Access Route. 

2. Do not permit such vehicles to park on any street or other area of the Owner's property 
except in the designated area shown on the plans. 

1.5 SECURITY 

A. Restrict the access of all persons entering upon the Owner's property in connection with the 
Work to the Access Route and to the actual site of the Work. 
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PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION (Not Used) 

 

END OF SECTION 01 1419 
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SECTION 01 2500 
SUBSTITUTION PROCEDURES 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section includes administrative and procedural requirements for substitutions. 

1.2 DEFINITIONS 

A. Substitutions: Changes in products, materials, equipment, and methods of construction from 
those required by the Contract Documents and proposed by Contractor. 

1. Substitutions for Cause: Changes proposed by Contractor that are required due to 
changed Project conditions, such as unavailability of product, regulatory changes, or 
unavailability of required warranty terms. 

2. Substitutions for Convenience: Changes proposed by Contractor or Owner that are not 
required in order to meet other Project requirements but may offer advantage to 
Contractor or Owner – Not Permitted. 

1.3 ACTION SUBMITTALS 

A. Substitution Requests: Submit three copies of each request for consideration. Identify product 
or fabrication or installation method to be replaced. Include Specification Section number and 
title and Drawing numbers and titles. 

1. Documentation: Show compliance with requirements for substitutions and the following, 
as applicable: 

a. Statement indicating why specified product or fabrication or installation method 
cannot be provided, if applicable. 

b. Coordination of information, including a list of changes or revisions needed to other 
parts of the Work and to construction performed by Owner and separate 
contractors that will be necessary to accommodate proposed substitution. 

c. Product Data, including drawings and descriptions of products and fabrication and 
installation procedures. 

d. Samples, where applicable or requested. 
e. Certificates and qualification data, where applicable or requested. 
f. Material test reports from a qualified testing agency, indicating and interpreting test 

results for compliance with requirements indicated. 
g. Detailed comparison of Contractor's construction schedule using proposed 

substitutions with products specified for the Work, including effect on the overall 
Contract Time. If specified product or method of construction cannot be provided 
within the Contract Time, include letter from manufacturer, on manufacturer's 
letterhead, stating date of receipt of purchase order, lack of availability, or delays in 
delivery. 

h. Cost information, including a proposal of change, if any, in the Contract Sum. 
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i. Contractor's certification that proposed substitution complies with requirements in 
the Contract Documents, except as indicated in substitution request, is compatible 
with related materials and is appropriate for applications indicated. 

j. Contractor's waiver of rights to additional payment or time that may subsequently 
become necessary because of failure of proposed substitution to produce 
indicated results. 

2. Architect's Action: If necessary, Architect will request additional information or 
documentation for evaluation within five days of receipt of a request for substitution. 
Architect will notify Contractor of acceptance or rejection of proposed substitution within 
ten days of receipt of request, or ten days of receipt of additional information or 
documentation, whichever is later. 

a. Forms of Acceptance: Change Order, Construction Change Directive, or 
Architect's Supplemental Instructions for minor changes in the Work. 

b. Use product specified if Architect does not issue a decision on use of a proposed 
substitution within time allocated. 

1.4 QUALITY ASSURANCE 

A. Compatibility of Substitutions: Investigate and document compatibility of proposed substitution 
with related products and materials. Engage a qualified testing agency to perform compatibility 
tests recommended by manufacturers. 

1.5 PROCEDURES 

A. Coordination: Revise or adjust affected work as necessary to integrate work of the approved 
substitutions. 

1.6 SUBSTITUTIONS 

A. Substitutions for Cause: Submit requests for substitution immediately on discovery of need for 
change, but not later than 15 days prior to time required for preparation and review of related 
submittals. 

1. Conditions: Architect will consider Contractor's request for substitution when the following 
conditions are satisfied. If the following conditions are not satisfied, Architect will return 
requests without action, except to record noncompliance with these requirements: 

a. Requested substitution is consistent with the Contract Documents and will produce 
indicated results. 

b. Substitution request is fully documented and properly submitted. 
c. Requested substitution will not adversely affect Contractor's construction schedule. 
d. Requested substitution has received necessary approvals of authorities having 

jurisdiction. 
e. Requested substitution is compatible with other portions of the Work. 
f. Requested substitution has been coordinated with other portions of the Work. 
g. Requested substitution provides specified warranty. 
h. If requested substitution involves more than one contractor, requested substitution 

has been coordinated with other portions of the Work, is uniform and consistent, is 
compatible with other products, and is acceptable to all contractors involved. 
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B. Substitutions for Convenience: Not allowed. 

PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION (Not Used) 

END OF SECTION 01 2500 
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SECTION 01 2600 
CONTRACT MODIFICATION PROCEDURES 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section includes administrative and procedural requirements for handling and processing 
Contract modifications. 

1.2 MINOR CHANGES IN THE WORK 

A. Architect will issue supplemental instructions authorizing minor changes in the Work, not 
involving adjustment to the Contract Sum or the Contract Time, on AIA Document G710. 

1.3 PROPOSAL REQUESTS 

A. Owner-Initiated Proposal Requests: Architect will issue a detailed description of proposed 
changes in the Work that may require adjustment to the Contract Sum or the Contract Time. If 
necessary, the description will include supplemental or revised Drawings and Specifications. 

1. Work Change Proposal Requests issued by Architect are not instructions either to stop 
work in progress or to execute the proposed change. 

2. Within 20 days, when not otherwise specified, after receipt of Proposal Request, submit a 
quotation estimating cost adjustments to the Contract Sum and the Contract Time 
necessary to execute the change. 

a. Include a list of quantities of products required or eliminated and unit costs, with 
total amount of purchases and credits to be made. If requested, furnish survey 
data to substantiate quantities. 

b. Indicate applicable taxes, delivery charges, equipment rental, and amounts of 
trade discounts. 

c. Include costs of labor and supervision directly attributable to the change. 
d. Include an updated Contractor's construction schedule that indicates the effect of 

the change, including, but not limited to, changes in activity duration, start and 
finish times, and activity relationship. Use available total float before requesting an 
extension of the Contract Time. 

B. Contractor-Initiated Proposals: If latent or changed conditions require modifications to the 
Contract, Contractor may initiate a claim by submitting a request for a change to the Architect. 

1. Include a statement outlining reasons for the change and the effect of the change on the 
Work. Provide a complete description of the proposed change. Indicate the effect of the 
proposed change on the Contract Sum and the Contract Time. 

2. Include a list of quantities of products required or eliminated and unit costs, with total 
amount of purchases and credits to be made. If requested, furnish survey data to 
substantiate quantities. 

3. Indicate applicable taxes, delivery charges, equipment rental, and amounts of trade 
discounts. 

4. Include costs of labor and supervision directly attributable to the change. 
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5. Include an updated Contractor's construction schedule that indicates the effect of the 
change, including, but not limited to, changes in activity duration, start and finish times, 
and activity relationship. Use available total float before requesting an extension of the 
Contract Time. 

6. Comply with requirements in Section 01 2500 "Substitution Procedures" if the proposed 
change requires substitution of one product or system for product or system specified. 

1.4 CHANGE ORDER PROCEDURES 

A. On Owner's approval of a Work Change Proposal Request, Architect will issue a Change Order 
for signatures of Owner and Contractor on AIA Document G701. 

1.5 CONSTRUCTION CHANGE DIRECTIVE 

A. Construction Change Directive: Architect may issue a Construction Change Directive on 
AIA Document G714. Construction Change Directive instructs Contractor to proceed with a 
change in the Work, for subsequent inclusion in a Change Order. 

1. Construction Change Directive contains a complete description of change in the Work. It 
also designates method to be followed to determine change in the Contract Sum or the 
Contract Time. 

B. Documentation: Maintain detailed records on a time and material basis of work required by the 
Construction Change Directive. 

1. After completion of change, submit an itemized account and supporting data necessary 
to substantiate cost and time adjustments to the Contract. 

PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION (Not Used) 

 

END OF SECTION 01 2600 
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SECTION 01 2900 
PAYMENT PROCEDURES 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section includes administrative and procedural requirements necessary to prepare and process 
Applications for Payment. 

1.2 SCHEDULE OF VALUES 

A. Coordination: Coordinate preparation of the schedule of values with preparation of Contractor's 
construction schedule. 

1. Coordinate line items in the schedule of values with other required administrative forms 
and schedules, including the following: 

a. Application for Payment forms with continuation sheets. 

2. Submit the schedule of values to Architect at earliest possible date, but no later than 
seven days before the date scheduled for submittal of initial Applications for Payment. 

B. Format and Content: Use Project Manual table of contents as a guide to establish line items for 
the schedule of values. Provide at least one line item for each Specification Section. 

1. Identification: Include the following Project identification on the schedule of values: 

a. Project name and location. 
b. Name of Architect. 
c. Architect's project number. 
d. Contractor's name and address. 
e. Date of submittal. 

2. Arrange schedule of values consistent with format of AIA Document G703. 
3. Arrange the schedule of values in tabular form with separate columns to indicate the 

following for each item listed: 

a. Related Specification Section or Division. 
b. Description of the Work. 
c. Name of subcontractor. 
d. Name of manufacturer or fabricator. 
e. Name of supplier. 
f. Change Orders (numbers) that affect value. 
g. Dollar value of the following, as a percentage of the Contract Sum to nearest one-

hundredth percent, adjusted to total 100 percent. 

4. Provide a breakdown of the Contract Sum in enough detail to facilitate continued 
evaluation of Applications for Payment and progress reports. Coordinate with Project 
Manual table of contents. Provide multiple line items for principal subcontract amounts, 
where applicable. 
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5. Round amounts to nearest whole dollar; total shall equal the Contract Sum. 
6. Provide a separate line item in the schedule of values for each part of the Work where 

Applications for Payment may include materials or equipment purchased or fabricated 
and stored, but not yet installed. 

a. Differentiate between items stored on-site and items stored off-site.  If specified, 
include evidence of insurance or bonded warehousing. 
 

7. Provide separate line items in the schedule of values for initial cost of materials, for each 
subsequent stage of completion, and for total installed value of that part of the Work. 

8. Allowances: Provide a separate line item in the schedule of values for each allowance. 
Show line-item value of unit-cost allowances, as a product of the unit cost, multiplied by 
measured quantity. Use information indicated in the Contract Documents to determine 
quantities. 

9. Each item in the schedule of values and Applications for Payment shall be complete. 
Include total cost and proportionate share of general overhead and profit for each item. 

a. Temporary facilities and other major cost items that are not direct cost of actual 
work-in-place may be shown either as separate line items in the schedule of 
values or distributed as general overhead expense, at Contractor's option. 

10. Schedule Updating: Update and resubmit the schedule of values before the next 
Applications for Payment when Change Orders or Construction Change Directives result 
in a change in the Contract Sum. 

1.3 APPLICATIONS FOR PAYMENT 

A. Each Application for Payment following the initial Application for Payment shall be consistent 
with previous applications and payments as certified by Architect and paid for by Owner. 

1. Initial Application for Payment, Application for Payment at time of Substantial Completion, 
and final Application for Payment involve additional requirements. 

B. Payment Application Times: Submit Application for Payment to Architect by the 1st day of the 
month.  The period covered by each Application for Payment is one month, ending on the last 
day of the month. 

C. Application for Payment Forms: Use AIA Document G702 and AIA Document G703 as form for 
Applications for Payment. 

D. Application Preparation: Complete every entry on form. Notarize and execute by a person 
authorized to sign legal documents on behalf of Contractor. Architect will return incomplete 
applications without action. 

1. Entries shall match data on the schedule of values and Contractor's construction 
schedule. Use updated schedules if revisions were made. 

2. Include amounts of Change Orders and Construction Change Directives issued before 
last day of construction period covered by application. 

E. Transmittal: Submit 3 signed and notarized original copies of each Application for Payment to 
Architect by a method ensuring receipt within 24 hours. One copy shall include waivers of lien 
and similar attachments if required. 
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1. Transmit each copy with a transmittal form listing attachments and recording appropriate 
information about application. 

F. Waivers of Mechanic's Lien: With each Application for Payment, submit waivers of mechanic's 
lien from entities lawfully entitled to file a mechanic's lien arising out of the Contract and related 
to the Work covered by the payment. 

1. Submit partial waivers on each item for amount requested in previous application, after 
deduction for retainage, on each item. 

2. When an application shows completion of an item, submit conditional final or full waivers. 
3. Owner reserves the right to designate which entities involved in the Work must submit 

waivers. 
4. Submit final Application for Payment with or preceded by final waivers from every entity 

involved with performance of the Work covered by the application who is lawfully entitle 
to a lien. 

5. Waiver Forms: Submit executed waivers of lien on forms acceptable to Owner. 

G. Initial Application for Payment: Administrative actions and submittals that must precede or 
coincide with submittal of first Application for Payment include the following: 

1. List of subcontractors. 
2. Schedule of values. 
3. Contractor's construction schedule (preliminary if not final). 
4. Products list 
5. Initial progress report. 
6. Certificates of insurance and insurance policies. 
7. Performance and payment bonds as applicable. 

H. Application for Payment at Substantial Completion: After Architect issues the Certificate of 
Substantial Completion, submit an Application for Payment showing 100 percent completion for 
portion of the Work claimed as substantially complete. 

1. Include documentation supporting claim that the Work is substantially complete and a 
statement showing an accounting of changes to the Contract Sum. 

2. This application shall reflect Certificate(s) of Substantial Completion issued previously for 
Owner occupancy of designated portions of the Work. 

I. Final Payment Application: After completing Project closeout requirements, submit final 
Application for Payment with releases and supporting documentation not previously submitted 
and accepted, including, but not limited, to the following: 

1. Evidence of completion of Project closeout requirements. 
2. Insurance certificates for products and completed operations where required and proof 

that taxes, fees, and similar obligations were paid. 
3. Updated final statement, accounting for final changes to the Contract Sum. 
4. AIA Document G706, "Contractor's Affidavit of Payment of Debts and Claims." 
5. AIA Document G706A, "Contractor's Affidavit of Release of Liens." 
6. AIA Document G707, "Consent of Surety to Final Payment." 
7. Evidence that claims have been settled. 
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PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION (Not Used) 

 

END OF SECTION 01 2900 
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SECTION 01 3100 
PROJECT MANAGEMENT AND COORDINATION 

PART 1 - GENERAL 

1.1 RELATED DOCUMENTS 

A. Drawings and general provisions of the Contract, including General and Supplementary 
Conditions and other Division 01 Specification Sections, apply to this Section. 

1.2 SUMMARY 

A. Section includes administrative provisions for coordinating construction operations on Project 
including, but not limited to, the following: 
1. RFIs. 
2. Project meetings. 

1.3 GENERAL COORDINATION PROCEDURES 

A. Coordination: Coordinate construction operations included in different Sections of the 
Specifications to ensure efficient and orderly installation of each part of the Work. Coordinate 
construction operations included in different Sections that depend on each other for proper 
installation, connection, and operation. 

1. Schedule construction operations in sequence required to obtain the best results where 
installation of one part of the Work depends on installation of other components, before 
or after its own installation. 

2. Coordinate installation of different components to ensure maximum performance and 
accessibility for required maintenance, service, and repair. 

3. Make adequate provisions to accommodate items scheduled for later installation. 

B. Administrative Procedures: Coordinate scheduling and timing of required administrative 
procedures with other construction activities and scheduled activities of other contractors to 
avoid conflicts and to ensure orderly progress of the Work. Such administrative activities 
include, but are not limited to, the following: 

1. Preparation of Contractor's construction schedule. 
2. Preparation of the schedule of values. 
3. Installation and removal of temporary facilities and controls. 
4. Delivery and processing of submittals. 
5. Progress meetings. 
6. Pre-installation conferences. 
7. Project closeout activities. 
8. Startup and adjustment of systems. 
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1.4 REQUEST FOR INFORMATION (RFI) 

A. General: Immediately on discovery of the need for additional information, clarification, or 
interpretation of the Contract Documents, and after Contractor has thoroughly reviewed the 
documents, Contractor shall prepare and submit an RFI in the form specified. 

1. Architect will return without response those RFIs submitted to Architect by other entities 
controlled by Contractor. 

2. Coordinate and submit RFIs in a prompt manner so as to avoid delays in Contractor's 
work or work of subcontractors. 

B. Content of the RFI: Include a detailed, legible description of item needing information or 
interpretation and the following: 

1. Project name. 
2. Project number. 
3. Date. 
4. Name of Contractor. 
5. Name of Architect. 
6. RFI number, numbered sequentially. 
7. RFI subject. 
8. Specification Section number and title and related paragraphs, as appropriate. 
9. Drawing number and detail references, as appropriate. 
10. Field dimensions and conditions, as appropriate. 
11. Contractor's suggested resolution. If Contractor's suggested resolution impacts the 

Contract Time or the Contract Sum, Contractor shall state impact in the RFI. 
12. Contractor's signature. 
13. Attachments: Include sketches, descriptions, measurements, photos, Product Data, Shop 

Drawings, coordination drawings, and other information necessary to fully describe items 
needing interpretation. 

C. Architect's Action: Architect will review each RFI, determine action required, and respond. Allow 
seven working days for Architect's response for each RFI. RFIs received by Architect after 1:00 
p.m. will be considered as received the following working day. 

1. The following Contractor-generated RFIs will be returned without action: 

a. Requests for approval of submittals. 
b. Requests for approval of substitutions. 
c. Requests for approval of Contractor's means and methods. 
d. Requests for coordination information already indicated in the Contract 

Documents. 
e. Requests for adjustments in the Contract Time or the Contract Sum. 
f. Requests for interpretation of Architect's actions on submittals. 
g. Incomplete RFIs or inaccurately prepared RFIs. 

2. Architect's action may include a request for additional information, in which case 
Architect's time for response will date from time of receipt by Architect of additional 
information. 

3. Architect's action on RFIs that may result in a change to the Contract Time or the 
Contract Sum may be eligible for Contractor to submit Change Proposal according to 
Section 012600 "Contract Modification Procedures." 

a. If Contractor believes the RFI response warrants change in the Contract Time or 
the Contract Sum, notify Architect and Construction Manager in writing within 10 
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days of receipt of the RFI response and before proceeding with the instructions 
indicated in the RFI response. 

D. RFI Log: Prepare, maintain, and submit a tabular log of RFIs organized by the RFI number. 
Submit log monthly. Include the following:  

1. Project name. 
2. Name and address of Contractor. 
3. Name and address of Architect. 
4. RFI number including RFIs that were returned without action or withdrawn. 
5. RFI description. 
6. Date the RFI was submitted. 
7. Date Architect's response was received. 

E. On receipt of Architect's action, update the RFI log and immediately distribute the RFI response 
to affected parties. Review response and notify Architect within seven days if Contractor 
disagrees with response. 

1.5 PROJECT MEETINGS 

A. General: Schedule and conduct meetings and conferences at Project site unless otherwise 
indicated. 

B. Preconstruction Conference:  Schedule and conduct a preconstruction conference before 
starting construction, at a time convenient to Owner and Architect, but no later than 15 days 
after execution of the Agreement. 

1. Attendees: Authorized representatives of Owner Architect, and their consultants; 
Contractor and its superintendent; major subcontractors; suppliers; and other concerned 
parties shall attend the conference. Participants at the conference shall be familiar with 
Project and authorized to conclude matters relating to the Work. 

2. Agenda: Discuss items of significance that could affect progress, including the following: 

a. Responsibilities and personnel assignments. 
b. Tentative construction schedule. 
c. Phasing. 
d. Critical work sequencing and long lead items. 
e. Designation of key personnel and their duties. 
f. Lines of communications. 
g. Use of web-based Project software. 
h. Procedures for processing field decisions and Change Orders. 
i. Procedures for RFIs. 
j. Procedures for testing and inspecting. 
k. Procedures for processing Applications for Payment. 
l. Distribution of the Contract Documents. 
m. Submittal procedures. 
n. Sustainable design requirements. 
o. Preparation of Record Documents. 
p. Use of the premises. 
q. Work restrictions. 
r. Working hours. 
s. Owner's occupancy requirements. 
t. Responsibility for temporary facilities and controls. 
u. Procedures for moisture and mold control. 
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v. Procedures for disruptions and shutdowns. 
w. Construction waste management and recycling. 
x. Parking availability. 
y. Office, work, and storage areas. 
z. Equipment deliveries and priorities. 
aa. First aid. 
bb. Security. 
cc. Progress cleaning. 

3. Minutes: Entity responsible for conducting meeting will record and distribute meeting 
minutes. 

C. Pre-installation Conferences: Conduct a pre-installation conference at Project site before each 
construction activity when required by other sections and when required for coordination with 
other construction. 

1. Attendees: Installer and representatives of manufacturers and fabricators involved in or 
affected by the installation and its coordination or integration with other materials and 
installations that have preceded or will follow, shall attend the meeting. Advise Architect 
of scheduled meeting dates. 

2. Agenda: Review progress of other construction activities and preparations for the 
particular activity under consideration, including requirements for the following: 

a. Contract Documents. 
b. Options. 
c. Related RFIs. 
d. Related Change Orders. 
e. Purchases. 
f. Deliveries. 
g. Submittals. 
h. Sustainable design requirements. 
i. Review of mockups. 
j. Possible conflicts. 
k. Compatibility requirements. 
l. Time schedules. 
m. Weather limitations. 
n. Manufacturer's written instructions. 
o. Warranty requirements. 
p. Compatibility of materials. 
q. Acceptability of substrates. 
r. Temporary facilities and controls. 
s. Space and access limitations. 
t. Regulations of authorities having jurisdiction. 
u. Testing and inspecting requirements. 
v. Installation procedures. 
w. Coordination with other work. 
x. Required performance results. 
y. Protection of adjacent work. 
z. Protection of construction and personnel. 

3. Record significant conference discussions, agreements, and disagreements, including 
required corrective measures and actions. 

4. Reporting: Distribute minutes of the meeting to each party present and to other parties 
requiring information. 
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5. Do not proceed with installation if the conference cannot be successfully concluded. 
Initiate whatever actions are necessary to resolve impediments to performance of the 
Work and reconvene the conference at earliest feasible date. 

D. Progress Meetings: Conduct progress meetings at regular intervals. 

1. Coordinate dates of meetings with preparation of payment requests. 
2. Attendees: In addition to representatives of Owner and Architect, each contractor, 

subcontractor, supplier, and other entity concerned with current progress or involved in 
planning, coordination, or performance of future activities shall be represented at these 
meetings. All participants at the meeting shall be familiar with Project and authorized to 
conclude matters relating to the Work. 

3. Agenda: Review and correct or approve minutes of previous progress meeting. Review 
other items of significance that could affect progress. Include topics for discussion as 
appropriate to status of Project. 

a. Contractor's Construction Schedule: Review progress since the last meeting. 
Determine whether each activity is on time, ahead of schedule, or behind 
schedule, in relation to Contractor's construction schedule. Determine how 
construction behind schedule will be expedited; secure commitments from parties 
involved to do so. Discuss whether schedule revisions are required to ensure that 
current and subsequent activities will be completed within the Contract Time. 

1) Review schedule for next period. 

b. Review present and future needs of each entity present, including the following: 

1) Interface requirements. 
2) Sequence of operations. 
3) Status of submittals. 
4) Status of sustainable design documentation. 
5) Deliveries. 
6) Off-site fabrication. 
7) Access. 
8) Site use. 
9) Temporary facilities and controls. 
10) Progress cleaning. 
11) Quality and work standards. 
12) Status of correction of deficient items. 
13) Field observations. 
14) Status of RFIs. 
15) Status of Proposal Requests. 
16) Pending changes. 
17) Status of Change Orders. 
18) Pending claims and disputes. 
19) Documentation of information for payment requests. 

4. Minutes: Entity responsible for conducting the meeting will record and distribute the 
meeting minutes to each party present and to parties requiring information. 

a. Schedule Updating: Revise Contractor's construction schedule after each progress 
meeting where revisions to the schedule have been made or recognized. Issue 
revised schedule concurrently with the report of each meeting. 
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PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION (Not Used) 

END OF SECTION 01 3100 
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SECTION 01 3300 
SUBMITTAL PROCEDURES 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section Includes: 

1. Submittal schedule requirements. 
2. Administrative and procedural requirements for submittals. 

1.2 DEFINITIONS 

A. Action Submittals: Written and graphic information and physical samples that require Architect's 
responsive action. Action submittals are those submittals indicated in individual Specification 
Sections as "action submittals." 

B. Informational Submittals: Written and graphic information and physical samples that do not 
require Architect's responsive action. Submittals may be rejected for not complying with 
requirements. Informational submittals are those submittals indicated in individual Specification 
Sections as "informational submittals." 

1.3 SUBMITTAL SCHEDULE 

A. Submittal Schedule: Submit, as an action submittal, a list of submittals, arranged in 
chronological order by dates required by construction schedule. Include time required for 
review, ordering, manufacturing, fabrication, and delivery when establishing dates. Include 
additional time required for making corrections or revisions to submittals noted by Architect and 
additional time for handling and reviewing submittals required by those corrections. 

1.4 SUBMITTAL FORMATS 

A. Submittal Information: Include the following information in each submittal: 

1. Project name. 
2. Date. 
3. Name of Architect/Engineer. 
4. Name of Contractor. 
5. Name of firm or entity that prepared submittal. 
6. Names of subcontractor, manufacturer, and supplier. 
7. Unique submittal number, including revision identifier. Include Specification Section 

number with sequential alphanumeric identifier; and alphanumeric suffix for resubmittals. 
8. Category and type of submittal. 
9. Submittal purpose and description. 
10. Number and title of Specification Section, with paragraph number and generic name for 

each of multiple items. 
11. Drawing number and detail references, as appropriate. 
12. Indication of full or partial submittal. 
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13. Location(s) where product is to be installed, as appropriate. 
14. Other necessary identification. 
15. Remarks. 
16. Signature of transmitter. 

B. Options: Identify options requiring selection by Architect. 

C. Deviations and Additional Information: On each submittal, clearly indicate deviations from 
requirements in the Contract Documents, including minor variations and limitations; include 
relevant additional information and revisions, other than those requested by Architect on 
previous submittals. Indicate by highlighting on each submittal or noting on attached separate 
sheet. 

D. Paper Submittals: 

1. Place a permanent label or title block on each submittal item for identification; include 
name of firm or entity that prepared submittal. 

2. Provide a space approximately 6 by 8 inches on label or beside title block to record 
Contractor's review and approval markings and action taken by Architect. 

3. Action Submittals: Submit one paper copy of each submittal unless otherwise indicated. 
Architect will return one electronic copy. 

4. Informational Submittals: Submit one paper copy of each submittal unless otherwise 
indicated. Architect will not return copies. 

5. Transmittal for Submittals: Assemble each submittal individually and appropriately for 
transmittal and handling. Transmit each submittal using transmittal form. 

E. PDF Submittals: Prepare submittals as PDF package, incorporating complete information into 
each PDF file. Name PDF file with submittal number. 

F. Submittals for Web-Based Project Software: Prepare submittals as PDF files, or other format 
indicated by Project software website. 

1.5 SUBMITTAL PROCEDURES 

A. Prepare and submit submittals required by individual Specification Sections. Types of submittals 
are indicated in individual Specification Sections. 

1. Email: Prepare submittals as PDF package, and transmit to Architect by sending via 
email. Include PDF transmittal form. Include information in email subject line as 
requested by Architect. 

2. Web-Based Project Software: Prepare submittals in PDF form, and upload to web-based 
Project software website. Enter required data in web-based software site to fully identify 
submittal. 

3. Paper: Prepare submittals in paper form, and deliver to Architect. 

B. Coordination: Coordinate preparation and processing of submittals with performance of 
construction activities. 

1. Coordinate each submittal with fabrication, purchasing, testing, delivery, other submittals, 
and related activities that require sequential activity. 

2. Submit all submittal items required for each Specification Section concurrently unless 
partial submittals for portions of the Work are indicated on approved submittal schedule. 

3. Submit action submittals and informational submittals required by the same Specification 
Section as separate packages under separate transmittals. 
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C. Processing Time: Allow time for submittal review, including time for resubmittals, as follows. 
Time for review shall commence on Architect's receipt of submittal. No extension of the 
Contract Time will be authorized because of failure to transmit submittals enough in advance of 
the Work to permit processing, including resubmittals. 

1. Initial Review: Allow 15 days for initial review of each submittal. Allow additional time if 
coordination with subsequent submittals is required. Architect will advise Contractor when 
a submittal being processed must be delayed for coordination. 

2. Resubmittal Review: Allow 15 days for review of each resubmittal. 

D. Resubmittals: Make resubmittals in same form and number of copies as initial submittal. 

E. Distribution: Furnish copies of final submittals to manufacturers, subcontractors, suppliers, 
fabricators, installers, authorities having jurisdiction, and others as necessary for performance of 
construction activities. Show distribution on transmittal forms. 

F. Use for Construction: Retain complete copies of submittals on Project site. Use only final action 
submittals that are marked with approval notation from Architect's action stamp. 

1.6 SUBMITTAL REQUIREMENTS 

A. Product Data: Collect information into a single submittal for each element of construction and 
type of product or equipment. 

1. If information must be specially prepared for submittal because standard published data 
are unsuitable for use, submit as Shop Drawings, not as Product Data. 

2. Mark each copy of each submittal to show which products and options are applicable. 
3. Include the following information, as applicable: 

a. Manufacturer's catalog cuts. 
b. Manufacturer's product specifications. 
c. Standard color charts. 
d. Statement of compliance with specified referenced standards. 
e. Testing by recognized testing agency. 
f. Application of testing agency labels and seals. 
g. Notation of coordination requirements. 
h. Availability and delivery time information. 

4. For equipment, include the following in addition to the above, as applicable: 

a. Wiring diagrams that show factory-installed wiring. 
b. Printed performance curves. 
c. Operational range diagrams. 
d. Clearances required to other construction, if not indicated on accompanying Shop 

Drawings. 

5. Submit Product Data before Shop Drawings, and before or concurrent with Samples. 

B. Shop Drawings: Prepare Project-specific information, drawn accurately to scale. Do not base 
Shop Drawings on reproductions of the Contract Documents or standard printed data. 

1. Preparation: Fully illustrate requirements in the Contract Documents. Include the 
following information, as applicable: 
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a. Identification of products. 
b. Schedules. 
c. Compliance with specified standards. 
d. Notation of coordination requirements. 
e. Notation of dimensions established by field measurement. 
f. Relationship and attachment to adjoining construction clearly indicated. 
g. Seal and signature of professional engineer if specified. 

2. Paper Sheet Size: Except for templates, patterns, and similar full-size Drawings, submit 
Shop Drawings on sheets at least 8-1/2 by 11 inches, but no larger than 30 by 42 inches. 

C.  Samples: Submit Samples for review of kind, color, pattern, and texture for a check of these 
characteristics with other materials. 

1. Transmit Samples that contain multiple, related components such as accessories 
together in one submittal package. 

2. Identification: Permanently attach label on unexposed side of Samples that includes the 
following: 

a. Project name and submittal number. 
b. Generic description of Sample. 
c. Product name and name of manufacturer. 
d. Sample source. 
e. Number and title of applicable Specification Section. 
f. Specification paragraph number and generic name of each item. 

3. Email Transmittal: Provide PDF transmittal. Include digital image file illustrating Sample 
characteristics, and identification information for record. 

4. Web-Based Project Software: Prepare submittals in PDF form, and upload to web-based 
Project software website. Enter required data in web-based software site to fully identify 
submittal. 

5. Paper Transmittal: Include paper transmittal including complete submittal information 
indicated. 

6. Disposition: Maintain sets of approved Samples at Project site, available for quality-
control comparisons throughout the course of construction activity. Sample sets may be 
used to determine final acceptance of construction associated with each set. 

a. Samples that may be incorporated into the Work are indicated in individual 
Specification Sections. Such Samples must be in an undamaged condition at time 
of use. 

b. Samples not incorporated into the Work, or otherwise designated as Owner's 
property, are the property of Contractor. 

7. Samples for Initial Selection: Submit manufacturer's color charts consisting of units or 
sections of units showing the full range of colors, textures, and patterns available. 

a. Number of Samples: Submit one full set(s) of available choices where color, 
pattern, texture, or similar characteristics are required to be selected from 
manufacturer's product line. Architect will return submittal with options selected. 

8. Samples for Verification: Submit full-size units or Samples of size indicated, prepared 
from same material to be used for the Work, cured and finished in manner specified, and 
physically identical with material or product proposed for use, and that show full range of 
color and texture variations expected. Samples include, but are not limited to, the 
following: partial sections of manufactured or fabricated components; small cuts or 
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containers of materials; complete units of repetitively used materials; swatches showing 
color, texture, and pattern; color range sets; and components used for independent 
testing and inspection. 

a. Number of Samples: Submit one set of Samples. Architect will retain one Sample 
sets. 

1) Submit a single Sample where assembly details, workmanship, fabrication 
techniques, connections, operation, and other similar characteristics are to 
be demonstrated. 

2) If variation in color, pattern, texture, or other characteristic is inherent in 
material or product represented by a Sample, submit at least three sets of 
paired units that show approximate limits of variations. 

D. Product Schedule: As required in individual Specification Sections, prepare a written summary 
indicating types of products required for the Work and their intended location. Include the 
following information in tabular form: 

E. Qualification Data: Prepare written information that demonstrates capabilities and experience of 
firm or person. Include lists of completed projects with project names and addresses, contact 
information of architects and owners, and other information specified. 

F. Design Data: Prepare and submit written and graphic information indicating compliance with 
indicated performance and design criteria in individual Specification Sections. Include list of 
assumptions and summary of loads. Include load diagrams if applicable. Provide name and 
version of software, if any, used for calculations. Number each page of submittal. 

G. Certificates: 

1. Certificates and Certifications Submittals: Submit a statement that includes signature of 
entity responsible for preparing certification. Certificates and certifications shall be signed 
by an officer or other individual authorized to sign documents on behalf of that entity. 
Provide a notarized signature where indicated. 

2. Installer Certificates: Submit written statements on manufacturer's letterhead certifying 
that Installer complies with requirements in the Contract Documents and, where required, 
is authorized by manufacturer for this specific Project. 

3. Manufacturer Certificates: Submit written statements on manufacturer's letterhead 
certifying that manufacturer complies with requirements in the Contract Documents. 
Include evidence of manufacturing experience where required. 

4. Material Certificates: Submit written statements on manufacturer's letterhead certifying 
that material complies with requirements in the Contract Documents. 

5. Product Certificates: Submit written statements on manufacturer's letterhead certifying 
that product complies with requirements in the Contract Documents. 

6. Welding Certificates: Prepare written certification that welding procedures and personnel 
comply with requirements in the Contract Documents. Submit record of Welding 
Procedure Specification and Procedure Qualification Record on AWS forms. Include 
names of firms and personnel certified. 

H. Test and Research Reports: 

1. Compatibility Test Reports: Submit reports written by a qualified testing agency, on 
testing agency's standard form, indicating and interpreting results of compatibility tests 
performed before installation of product. Include written recommendations for primers 
and substrate preparation needed for adhesion. 
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2. Field Test Reports: Submit written reports indicating and interpreting results of field tests 
performed either during installation of product or after product is installed in its final 
location, for compliance with requirements in the Contract Documents. 

3. Material Test Reports: Submit reports written by a qualified testing agency, on testing 
agency's standard form, indicating and interpreting test results of material for compliance 
with requirements in the Contract Documents. 

4. Preconstruction Test Reports: Submit reports written by a qualified testing agency, on 
testing agency's standard form, indicating and interpreting results of tests performed 
before installation of product, for compliance with performance requirements in the 
Contract Documents. 

5. Product Test Reports: Submit written reports indicating that current product produced by 
manufacturer complies with requirements in the Contract Documents. Base reports on 
evaluation of tests performed by manufacturer and witnessed by a qualified testing 
agency, or on comprehensive tests performed by a qualified testing agency. 

6. Research Reports: Submit written evidence, from a model code organization acceptable 
to authorities having jurisdiction, that product complies with building code in effect for 
Project. Include the following information: 

a. Name of evaluation organization. 
b. Date of evaluation. 
c. Time period when report is in effect. 
d. Product and manufacturers' names. 
e. Description of product. 
f. Test procedures and results. 
g. Limitations of use. 

1.7 CONTRACTOR'S REVIEW 

A. Action Submittals and Informational Submittals: Review each submittal and check for 
coordination with other Work of the Contract and for compliance with the Contract Documents. 
Note corrections and field dimensions. Mark with approval stamp before submitting to Architect. 

1. Architect will not review submittals received from Contractor that do not have Contractor's 
review and approval. 

1.8 ARCHITECT'S REVIEW 

A. Action Submittals: Architect will review each submittal, indicate corrections or revisions 
required, and return it. 

1. Paper Submittals: Architect will stamp each submittal with an action stamp and will mark 
stamp appropriately to indicate action. 

B. Informational Submittals: Architect will review each submittal and will not return it, or will return it 
if it does not comply with requirements. Architect will forward each submittal to appropriate 
party. 

C. Partial submittals prepared for a portion of the Work will be reviewed when use of partial 
submittals has received prior approval from Architect. 

D. Incomplete submittals are unacceptable, will be considered nonresponsive, and will be returned 
for resubmittal without review. 
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E. Submittals not required by the Contract Documents will be returned by Architect without action. 

PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION (Not Used) 

END OF SECTION 01 3300 
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SECTION 01 4000 
QUALITY REQUIREMENTS 

PART 1 - GENERAL 

1.1 SUMMARY 

A. This Section includes administrative and procedural requirements for quality assurance and 
quality control. 

B. Testing and inspecting services are required to verify compliance with requirements specified or 
indicated.  These services do not relieve Contractor of responsibility for compliance with the 
Contract Document requirements. 

1. Specific quality assurance and control requirements for individual construction activities 
are specified in the Sections that specify those activities.  Requirements in those 
Sections may also cover production of standard products. 

2. Specified tests, inspections, and related actions do not limit Contractor's other quality-
assurance and -control procedures that facilitate compliance with the Contract Document 
requirements. 

3. Requirements for Contractor to provide quality-assurance and -control services required 
by Architect, Owner, or authorities having jurisdiction are not limited by provisions of this 
Section. 

4. Specified test and inspection requirements are not specified in the Section. 

1.2 DEFINITIONS 

A. Quality-Assurance Services:  Activities, actions, and procedures performed before and during 
execution of the Work to guard against defects and deficiencies and substantiate that proposed 
construction will comply with requirements. 

B. Quality-Control Services:  Tests, inspections, procedures, and related actions during and after 
execution of the Work to evaluate that actual products incorporated into the Work and 
completed construction comply with requirements.  Services do not include contract 
enforcement activities performed by Architect. 

C. Mockups:  Full-size, physical assemblies that are constructed on-site.  Mockups are used to 
verify selections made under sample submittals, to demonstrate aesthetic effects and, where 
indicated, qualities of materials and execution, and to review construction, coordination, testing, 
or operation; they are not Samples. 

D. Laboratory Mockups:  Full-size, physical assemblies that are constructed at testing facility to 
verify performance characteristics. 

E. Preconstruction Testing:  Tests and inspections that are performed specifically for the Project 
before products and materials are incorporated into the Work to verify performance or 
compliance with specified criteria. 
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F. Product Testing:  Tests and inspections that are performed by a testing agency qualified to 
conduct product testing and acceptable to authorities having jurisdiction, to establish product 
performance and compliance with industry standards. 

G. Source Quality-Control Testing:  Tests and inspections that are performed at the source, i.e., 
plant, mill, factory, or shop. 

H. Field Quality-Control Testing:  Tests and inspections that are performed on-site for installation 
of the Work and for completed Work. 

I. Testing Agency:  An entity engaged to perform specific tests, inspections, or both.  Testing 
laboratory shall mean the same as testing agency. 

J. Installer/Applicator/Erector:  Contractor or another entity engaged by Contractor as an 
employee, Subcontractor, or Sub-subcontractor, to perform a particular construction operation, 
including installation, erection, application, and similar operations. 

1. Using a term such as "carpentry" does not imply that certain construction activities must 
be performed by accredited or unionized individuals of a corresponding generic name, 
such as "carpenter." It also does not imply that requirements specified apply exclusively 
to trades people of the corresponding generic name. 

K. Experienced:  When used with an entity, "experienced" means having successfully completed a 
minimum of 5 previous projects similar in size and scope to this Project; being familiar with 
special requirements indicated; and having complied with requirements of authorities having 
jurisdiction. 

1.3 CONFLICTING REQUIREMENTS 

A. General:  If compliance with two or more standards is specified and the standards establish 
different or conflicting requirements for minimum quantities or quality levels, comply with the 
most stringent requirement.  Refer uncertainties and requirements that are different, but 
apparently equal, to Architect for a decision before proceeding. 

B. Minimum Quantity or Quality Levels:  The quantity or quality level shown or specified shall be 
the minimum provided or performed.  The actual installation may comply exactly with the 
minimum quantity or quality specified, or it may exceed the minimum within reasonable limits.  
To comply with these requirements, indicated numeric values are minimum or maximum, as 
appropriate, for the context of requirements.  Refer uncertainties to Architect for a decision 
before proceeding. 

1.4 QUALITY ASSURANCE 

A. General:  Qualifications paragraphs in this Article establish the minimum qualification levels 
required; individual Specification Sections specify additional requirements. 

B. Installer Qualifications:  A firm or individual experienced in installing, erecting, or assembling 
work similar in material, design, and extent to that indicated for this Project, whose work has 
resulted in construction with a record of successful in-service performance. 

C. Manufacturer Qualifications:  A firm experienced in manufacturing products or systems similar 
to those indicated for this Project and with a record of successful in-service performance, as 
well as sufficient production capacity to produce required units. 
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D. Fabricator Qualifications:  A firm experienced in producing products similar to those indicated 
for this Project and with a record of successful in-service performance, as well as sufficient 
production capacity to produce required units. 

E. Professional Engineer Qualifications:  A professional engineer who is legally qualified to 
practice in jurisdiction where Project is located and who is experienced in providing engineering 
services of the kind indicated.  Engineering services are defined as those performed for 
installations of the system, assembly, or products that are similar to those indicated for this 
Project in material, design, and extent. 

F. Specialists:  Certain sections of the Specifications require that specific construction activities 
shall be performed by entities who are recognized experts in those operations.  Specialists shall 
satisfy qualification requirements indicated and shall be engaged for the activities indicated. 

1. Requirement for specialists shall not supersede building codes and regulations governing 
the Work. 

G. Testing Agency Qualifications:  An independent agency with the experience and capability to 
conduct testing and inspecting indicated, as documented according to ASTM E 548; and with 
additional qualifications specified in individual Sections; and where required by authorities 
having jurisdiction, that is acceptable to authorities. 

H. Factory-Authorized Service Representative Qualifications:  An authorized representative of 
manufacturer who is trained and approved by manufacturer to inspect installation of 
manufacturer's products that are similar in material, design, and extent to those indicated for 
this Project. 

I. Mockups:  Before installing portions of the Work requiring mockups, build mockups for each 
form of construction and finish required to comply with the following requirements, using 
materials indicated for the completed Work: 

1. Build mockups in location and of size indicated or, if not indicated, as directed by 
Architect. 

2. Notify Architect 7 days in advance of dates and times when mockups will be constructed. 
3. Demonstrate the proposed range of aesthetic effects and workmanship. 
4. Obtain Architect's approval of mockups before starting work, fabrication, or construction. 
5. Maintain mockups during construction in an undisturbed condition as a standard for 

judging the completed Work. 
6. Demolish and remove mockups when directed, unless otherwise indicated. 

J. Laboratory Mockups:  Comply with requirements of preconstruction testing and those specified 
in individual Sections in Divisions 02 through 49. 

1.5 QUALITY CONTROL 

A. Owner Responsibilities:  Where quality-control services are indicated as Owner's responsibility, 
Owner will engage a qualified testing agency to perform these services. 

1. Owner will furnish Contractor with names, addresses, and telephone numbers of testing 
agencies engaged and a description of types of testing and inspecting they are engaged 
to perform. 

B. Tests and inspections not explicitly assigned to Owner are Contractor's responsibility.  Unless 
otherwise indicated, provide quality-control services specified and those required by authorities 
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having jurisdiction.  Perform quality-control services required of Contractor by authorities having 
jurisdiction, whether specified or not. 

1. Where services are indicated as Contractor's responsibility, engage a qualified testing 
agency to perform these quality-control services. 

a. Contractor shall not employ same entity engaged by Owner, unless agreed to in 
writing by Owner. 

2. Notify testing agencies at least 24 hours in advance of time when Work that requires 
testing or inspecting will be performed. 

3. Where quality-control services are indicated as Contractor's responsibility, submit a 
certified written report, in duplicate, of each quality-control service. 

4. Testing and inspecting requested by Contractor and not required by the Contract 
Documents are Contractor's responsibility. 

5. Submit additional copies of each written report directly to authorities having jurisdiction, 
when they so direct. 

C. Manufacturer's Field Services:  Where indicated, engage a factory-authorized service 
representative to inspect field-assembled components and equipment installation, including 
service connections.  Report results in writing as specified in Division 01 Section "Submittal 
Procedures." 

D. Retesting/Reinspecting:  Regardless of whether original tests or inspections were Contractor's 
responsibility, provide quality-control services, including retesting and reinspecting, for 
construction that replaced Work that failed to comply with the Contract Documents. 

E. Testing Agency Responsibilities:  Cooperate with Architect and Contractor in performance of 
duties.  Provide qualified personnel to perform required tests and inspections. 

1. Notify Architect and Contractor promptly of irregularities or deficiencies observed in the 
Work during performance of its services. 

2. Determine the location from which test samples will be taken and in which in-situ tests 
are conducted. 

3. Conduct and interpret tests and inspections and state in each report whether tested and 
inspected work complies with or deviates from requirements. 

4. Submit a certified written report, in duplicate, of each test, inspection, and similar quality-
control service through Contractor. 

5. Do not release, revoke, alter, or increase the Contract Document requirements or 
approve or accept any portion of the Work. 

6. Do not perform any duties of Contractor. 

F. Associated Services:  Cooperate with agencies performing required tests, inspections, and 
similar quality-control services, and provide reasonable auxiliary services as requested.  Notify 
agency sufficiently in advance of operations to permit assignment of personnel.  Provide the 
following: 

1. Access to the Work. 
2. Incidental labor and facilities necessary to facilitate tests and inspections. 
3. Adequate quantities of representative samples of materials that require testing and 

inspecting.  Assist agency in obtaining samples. 
4. Facilities for storage and field curing of test samples. 
5. Delivery of samples to testing agencies. 
6. Preliminary design mix proposed for use for material mixes that require control by testing 

agency. 
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7. Security and protection for samples and for testing and inspecting equipment at Project 
site. 

G. Coordination:  Coordinate sequence of activities to accommodate required quality-assurance 
and -control services with a minimum of delay and to avoid necessity of removing and replacing 
construction to accommodate testing and inspecting. 

1. Schedule times for tests, inspections, obtaining samples, and similar activities. 

1.6 SPECIAL TESTS AND INSPECTIONS 

A. Special Tests and Inspections:  Owner will engage a qualified testing agency to conduct special 
tests and inspections required by authorities having jurisdiction as the responsibility of Owner, 
and as follows: 

B. Special Tests and Inspections:  Conducted by a qualified testing agency as required by 
authorities having jurisdiction, as indicated in individual Specification Sections, and as follows: 

1. Verifying that manufacturer maintains detailed fabrication and quality-control procedures 
and reviewing the completeness and adequacy of those procedures to perform the Work. 

2. Notifying Architect and Contractor promptly of irregularities and deficiencies observed in 
the Work during performance of its services. 

3. Submitting a certified written report of each test, inspection, and similar quality-control 
service to Architect with copy to Contractor and to authorities having jurisdiction. 

4. Submitting a final report of special tests and inspections at Substantial Completion, which 
includes a list of unresolved deficiencies. 

5. Interpreting tests and inspections and stating in each report whether tested and inspected 
work complies with or deviates from the Contract Documents. 

6. Retesting and reinspecting corrected work. 

PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION 

3.1 REPAIR AND PROTECTION 

A. General:  On completion of testing, inspecting, sample taking, and similar services, repair 
damaged construction and restore substrates and finishes. 

1. Provide materials and comply with installation requirements specified in other 
Specification Sections.  Restore patched areas and extend restoration into adjoining 
areas with durable seams that are as invisible as possible. 

2. Comply with the Contract Document requirements for Division 01 Section "Cutting and 
Patching." 

B. Protect construction exposed by or for quality-control service activities. 

C. Repair and protection are Contractor's responsibility, regardless of the assignment of 
responsibility for quality-control services. 
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END OF SECTION 01 4000 
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SECTION 01 4100 
REGULATORY REQUIREMENTS 

 

PART 1 – GENERAL 

1.1 SUMMARY 
 
A. Work included: 

 
1. The Contractor shall comply with applicable provisions of the: 

a. Illinois State Board of Education, School Code 105 ILCS 5. 
b. International Building Code, International Fire Code, International Mechanical 

Code, International Energy Conservation Code 2009 edition 
c. 2014 National Electrical Code 
d. 2004 Illinois Plumbing Code 
e. 1997 Illinois Accessibility Code with 2010 ADAAG updates. 
f. State of Illinois- State Fire Marshall rules and regulations, NFPA 101, 2000. 
g. Illinois Environmental Protection Agency Rules and Regulations. 

 
2. The Contractor shall include all items of labor and materials required to meet such 

codes, regardless of the failure to mention in the Specifications, or to show on the 
Plans.  Where the plans or specifications are in excess of the corresponding 
requirements, the specifications and plans shall govern. 
 

B. Permits: 
 

1. Each individual contractor shall obtain and pay for all permits, licenses, franchises 
and consents required by law or necessary to perform his/her portion of the work, 
and shall pay for all inspections required thereby. 
 

 

END OF SECTION 01 4100 
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SECTION 01 6600 
PRODUCT STORAGE AND HANDLING REQUIREMENTS 

 

PART 1 – GENERAL 

1.1 SUMMARY 

A. Work included: Protect products scheduled for use in the Work by means including, but 
not necessarily limited to, those described in this Section. 

B. Related Work: 

1. Documents affecting work of this Section include, but are not necessarily limited 
to, General Conditions, Supplementary Conditions, and Sections in Division 1 of 
these Specifications. 

2. Additional procedures also may be prescribed in other Sections of these 
Specifications. 

1.2 QUALITY ASSURANCE 

A. Include within the Contractor’s quality assurance program such procedures as are 
required to assure full protection of work and materials. 

1.3 MANUFACTURERS’ RECOMMENDATIONS 

A. Except as otherwise approved by the Architect/Engineer, determines and comply with 
manufacturers’ recommendations on product handling, storage and protection. 

1.4 PACKAGING 

A. Deliver products to the job site in their manufacturer’s original container, with labels intact 
and legible. 

1. Maintain packaged materials with seals unbroken and labels intact until time of 
use. 

2. Promptly remove damaged material and unsuitable items from the job site, and 
promptly replace with material meeting the specified requirements, at no 
additional cost to the Owner. 

B. The Architect/Engineer may reject as non-complying such material and products that do 
not bear identification satisfactory to the Architect/Engineer as to manufacturer, grade, 
quality, and other pertinent information.  

1.5 PROTECTION 

A. Protect finished surfaces, including jambs and soffits of openings used as passageways, 
through which equipment and materials are handled. 

B.  Provide protection for finished floor surfaces in traffic areas prior to allowing equipment or 
materials to be moved over such surfaces. 
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C. Maintain finished surfaces clean, unmarred , and suitable protected until accepted by the 
owner. 

1.6 REPAIRS AND REPLACEMENTS  

A. In event of damage, promptly make replacements and repairs to the approval of the 
Architect/Engineer and at no additional costs to Owner. 

B. Additional time required to secure replacements and to make repairs will not be 
considered by the Architect/Engineer to justify an extension in the Contract Time of 
Completion. 
 

 

END OF SECTION 01 6600 
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SECTION 01 7700 
CLOSEOUT PROCEDURES 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section includes administrative and procedural requirements for contract closeout, including, 
but not limited to, the following: 

1. Substantial Completion procedures. 
2. Final completion procedures. 
3. Warranties. 
4. Final cleaning. 
5. Repair of the Work. 

B. Related Requirements: 

1. Section 01 7823 "Operation and Maintenance Data" for additional operation and 
maintenance manual requirements. 

2. Section 01 7839 "Project Record Documents" for submitting Record Drawings, Record 
Specifications, and Record Product Data. 

1.2 SUBSTANTIAL COMPLETION PROCEDURES 

A. Preliminary Procedures:  Before requesting inspection for determining date of Substantial 
Completion, complete the following.  List items below that are incomplete in request. 

1. Prepare a list of items to be completed and corrected (punch list), the value of items on 
the list, and reasons why the Work is not complete. 

2. Advise Owner of pending insurance changeover requirements. 
3. Submit specific warranties, workmanship bonds, maintenance service agreements, final 

certifications, and similar documents. 
4. Obtain and submit releases permitting Owner unrestricted use of the Work and access to 

services and utilities.  Include occupancy permits, operating certificates, and similar 
releases. 

5. Prepare and submit Project Record Documents, operation and maintenance manuals, 
Final Completion construction photographs, damage or settlement surveys, property 
surveys, and similar final record information. 

6. Deliver tools, spare parts, extra materials, and similar items to location designated by 
Owner.  Label with manufacturer's name and model number where applicable. 

7. Make final changeover of permanent locks and deliver keys to Owner.  Advise Owner's 
personnel of changeover in security provisions. 

8. Complete startup testing of systems. 
9. Submit test/adjust/balance records. 
10. Terminate and remove temporary facilities from Project site, along with mockups, 

construction tools, and similar elements. 
11. Advise Owner of changeover in heat and other utilities. 
12. Submit changeover information related to Owner's occupancy, use, operation, and 

maintenance. 
13. Complete final cleaning requirements, including touchup painting. 
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14. Touch up and otherwise repair and restore marred exposed finishes to eliminate visual 
defects. 

B. Inspection:  Submit a written request for inspection for Substantial Completion.  On receipt of 
request, Architect will either proceed with inspection or notify Contractor of unfulfilled 
requirements.  Architect will prepare the Certificate of Substantial Completion after inspection or 
will notify Contractor of items, either on Contractor's list or additional items identified by 
Architect, that must be completed or corrected before certificate will be issued. 

1. Reinspection:  Request reinspection when the Work identified in previous inspections as 
incomplete is completed or corrected. 

2. Results of completed inspection will form the basis of requirements for Final Completion. 

1.3 FINAL COMPLETION PROCEDURES 

A. Preliminary Procedures:  Before requesting final inspection for determining date of Final 
Completion, complete the following: 

1. Submit a final Application for Payment according to Division 01 Section "Payment 
Procedures." 

2. Submit certified copy of Architect's Substantial Completion inspection list of items to be 
completed or corrected (punch list), endorsed and dated by Architect.  The certified copy 
of the list shall state that each item has been completed or otherwise resolved for 
acceptance. 

3. Submit evidence of final, continuing insurance coverage complying with insurance 
requirements. 

4. Submit pest-control final inspection report and warranty. 
5. Instruct Owner's personnel in operation, adjustment, and maintenance of products, 

equipment, and systems.  Submit demonstration and training videotapes. 

B. Inspection:  Submit a written request for final inspection for acceptance.  On receipt of request, 
Architect will either proceed with inspection or notify Contractor of unfulfilled requirements.  
Architect will prepare a final Certificate for Payment after inspection or will notify Contractor of 
construction that must be completed or corrected before certificate will be issued. 

1. Reinspection:  Request reinspection when the Work identified in previous inspections as 
incomplete is completed or corrected. 

1.4 LIST OF INCOMPLETE ITEMS (PUNCH LIST) 

A. Organization of List: Include name and identification of each space and area affected by 
construction operations for incomplete items and items needing correction including, if 
necessary, areas disturbed by Contractor that are outside the limits of construction. 

1. Organize list of spaces in sequential order, starting with exterior areas first. 
2. Organize items applying to each space by major element, including categories for ceiling, 

individual walls, floors, equipment, and building systems. 
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1.5 SUBMITTAL OF PROJECT WARRANTIES 

A. Time of Submittal: Submit written warranties on request of Architect for designated portions of 
the Work where warranties are indicated to commence on dates other than date of Substantial 
Completion, or when delay in submittal of warranties might limit Owner's rights under warranty. 

B. Organize warranty documents into an orderly sequence based on the table of contents of 
Project Manual. 

C. Warranties in Paper Form: 

1. Bind warranties and bonds in heavy-duty, three-ring, vinyl-covered, loose-leaf binders, 
thickness as necessary to accommodate contents, and sized to receive 8-1/2-by-11-inch 
paper. 

D. Provide additional copies of each warranty to include in operation and maintenance manuals. 

PART 2 - PRODUCTS 

2.1 MATERIALS 

A. Cleaning Agents: Use cleaning materials and agents recommended by manufacturer or 
fabricator of the surface to be cleaned. Do not use cleaning agents that are potentially 
hazardous to health or property or that might damage finished surfaces. 

PART 3 - EXECUTION 

3.1 FINAL CLEANING 

A. General: Perform final cleaning. Conduct cleaning and waste-removal operations to comply with 
local laws and ordinances and Federal and local environmental and antipollution regulations. 

B. Cleaning: Employ experienced workers or professional cleaners for final cleaning. Clean each 
surface or unit to condition expected in an average commercial building cleaning and 
maintenance program. Comply with manufacturer's written instructions. 

1. Complete the following cleaning operations before requesting inspection for certification 
of Substantial Completion for entire Project or for a portion of Project: 

a. Clean Project site, yard, and grounds, in areas disturbed by construction activities, 
including landscape development areas, of rubbish, waste material, litter, and 
other foreign substances. 

b. Sweep paved areas broom clean.  Remove petrochemical spills, stains, and other 
foreign deposits. 

c. Remove tools, construction equipment, machinery, and surplus material from 
Project site. 

d. Clean exposed exterior and interior hard-surfaced finishes to a dirt-free condition, 
free of stains, films, and similar foreign substances.  Avoid disturbing natural 
weathering of exterior surfaces.  Restore reflective surfaces to their original 
condition. 
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e. Remove debris and surface dust from limited access spaces, including roofs, 
plenums, shafts, trenches, equipment vaults, manholes, attics, and similar spaces. 

f. Sweep concrete floors broom clean in unoccupied spaces. 
g. Vacuum carpet and similar soft surfaces, removing debris and excess nap; 

shampoo if visible soil or stains remain. 
h. Clean transparent materials, including mirrors and glass in doors and windows.  

Remove glazing compounds and other noticeable, vision-obscuring materials.  
Replace chipped or broken glass and other damaged transparent materials.  
Polish mirrors and glass, taking care not to scratch surfaces. 

i. Remove labels that are not permanent. 
j. Touch up and otherwise repair and restore marred, exposed finishes and surfaces.  

Replace finishes and surfaces that cannot be satisfactorily repaired or restored or 
that already show evidence of repair or restoration. 

1) Do not paint over "UL" and similar labels, including mechanical and 
electrical nameplates. 

k. Wipe surfaces of mechanical and electrical equipment and similar equipment.  
Remove excess lubrication, paint and mortar droppings, and other foreign 
substances. 

l. Replace parts subject to unusual operating conditions. 
m. Clean plumbing fixtures to a sanitary condition, free of stains, including stains 

resulting from water exposure. 
n. Replace disposable air filters and clean permanent air filters.  Clean exposed 

surfaces of diffusers, registers, and grills. 
o. Clean light fixtures, lamps, globes, and reflectors to function with full efficiency.  

Replace burned-out bulbs, and those noticeably dimmed by hours of use, and 
defective and noisy starters in fluorescent and mercury vapor fixtures to comply 
with requirements for new fixtures. 

p. Leave Project clean and ready for occupancy. 

C. Comply with safety standards for cleaning.  Do not burn waste materials.  Do not bury debris or 
excess materials on Owner's property.  Do not discharge volatile, harmful, or dangerous 
materials into drainage systems.  Remove waste materials from Project site and dispose of 
lawfully. 

3.2 REPAIR OF THE WORK 

A. Complete repair and restoration operations, before requesting inspection for determination of 
Substantial Completion. 

B. Repair, or remove and replace, defective construction. Repairing includes replacing defective 
parts, refinishing damaged surfaces, touching up with matching materials, and properly 
adjusting operating equipment. Where damaged or worn items cannot be repaired or restored, 
provide replacements. Remove and replace operating components that cannot be repaired. 
Restore damaged construction and permanent facilities used during construction to specified 
condition. 

END OF SECTION 01 7700 
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SECTION 01 7823 
OPERATION AND MAINTENANCE DATA 

PART 1 - GENERAL 

1.1 SUMMARY 

A. This Section includes administrative and procedural requirements for preparing operation and 
maintenance manuals, including the following: 

 
1. Maintenance manuals for the care and maintenance of products, materials, and finishes 

/systems and equipment. 

B. See Divisions 02 through 10 Sections for specific operation and maintenance manual 
requirements for the Work in those Sections. 

1.2 SUBMITTALS 

A. Manual:  Submit one copy of each manual in final form at least 15 days before final inspection.  
Architect will return copy with comments within 15 days after final inspection. 

1. Correct or modify each manual to comply with Architect's comments.  Submit 3 copies of 
each corrected manual within 15 days of receipt of Architect's comments. 

PART 2 - PRODUCTS 

2.1 MANUALS, GENERAL 

A. Organization:  Unless otherwise indicated, organize each manual into a separate section for 
each system and subsystem, and a separate section for each piece of equipment not part of a 
system.  Each manual shall contain a title page, table of contents, and manual contents. 

B. Title Page:  Enclose title page in transparent plastic sleeve.  Include the following information: 

1. Subject matter included in manual. 
2. Name and address of Project. 
3. Name and address of Owner. 
4. Date of submittal. 
5. Name, address, and telephone number of Contractor. 
6. Name and address of Architect. 
7. Cross-reference to related systems in other operation and maintenance manuals. 

C. Table of Contents:  List each product included in manual, identified by product name, indexed to 
the content of the volume, and cross-referenced to Specification Section number in Project 
Manual. 
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D. Manual Contents:  Organize into sets of manageable size.  Arrange contents alphabetically by 
system, subsystem, and equipment.  If possible, assemble instructions for subsystems, 
equipment, and components of one system into a single binder. 

1. Binders:  Heavy-duty, 3-ring, vinyl-covered, loose-leaf binders, in thickness necessary to 
accommodate contents, sized to hold 8-1/2-by-11-inch paper; with clear plastic sleeve on 
spine to hold label describing contents and with pockets inside covers to hold folded 
oversize sheets. 

a. Identify each binder on front and spine, with printed title "OPERATION AND 
MAINTENANCE MANUAL," Project title or name, and subject matter of contents.  
Indicate volume number for multiple-volume sets. 

2. Dividers:  Heavy-paper dividers with plastic-covered tabs for each section.  Mark each 
tab to indicate contents.  Include typed list of products and major components of 
equipment included in the section on each divider, cross-referenced to Specification 
Section number and title of Project Manual. 

3. Protective Plastic Sleeves:  Transparent plastic sleeves designed to enclose diagnostic 
software diskettes for computerized electronic equipment. 

4. Drawings:  Attach reinforced, punched binder tabs on drawings and bind with text. 

a. If oversize drawings are necessary, fold drawings to same size as text pages and 
use as foldouts. 

b. If drawings are too large to be used as foldouts, fold and place drawings in labeled 
envelopes and bind envelopes in rear of manual.  At appropriate locations in 
manual, insert typewritten pages indicating drawing titles, descriptions of contents, 
and drawing locations. 

2.2 PRODUCT MAINTENANCE MANUAL 

A. Content:  Organize manual into a separate section for each product, material, and finish.  
Include source information, product information, maintenance procedures, repair materials and 
sources, and warranties and bonds, as described below. 

B. Source Information:  List each product included in manual, identified by product name and 
arranged to match manual's table of contents.  For each product, list name, address, and 
telephone number of Installer or supplier and maintenance service agent, and cross-reference 
Specification Section number and title in Project Manual. 

C. Product Information:  Include the following, as applicable: 

1. Product name and model number. 
2. Manufacturer's name. 
3. Color, pattern, and texture. 
4. Material and chemical composition. 
5. Reordering information for specially manufactured products. 

D. Maintenance Procedures:  Include manufacturer's written recommendations and inspection 
procedures, types of cleaning agents, methods of cleaning, schedule for cleaning and 
maintenance, and repair instructions. 

E. Repair Materials and Sources:  Include lists of materials and local sources of materials and 
related services. 
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F. Warranties and Bonds:  Include copies of warranties and bonds and lists of circumstances and 
conditions that would affect validity of warranties or bonds. 

 

2.3 SYSTEMS AND EQUIPMENT MAINTENANCE MANUAL 

A. Content:  For each system, subsystem, and piece of equipment not part of a system, include 
source information, manufacturers' maintenance documentation, maintenance procedures, 
maintenance and service schedules, spare parts list and source information, maintenance 
service contracts, and warranty and bond information, as described below. 

B. Source Information:  List each system, subsystem, and piece of equipment included in manual, 
identified by product name and arranged to match manual's table of contents.  For each 
product, list name, address, and telephone number of Installer or supplier and maintenance 
service agent, and cross-reference Specification Section number and title in Project Manual. 

C. Manufacturers' Maintenance Documentation:  Manufacturers' maintenance documentation 
including maintenance instructions, drawings and diagrams for maintenance, nomenclature of 
parts and components, and recommended spare parts for each component part or piece of 
equipment: 

D. Maintenance Procedures:  Include test and inspection instructions, troubleshooting guide, 
disassembly instructions, and adjusting instructions, and demonstration and training videotape if 
available, that detail essential maintenance procedures: 

E. Maintenance and Service Schedules:  Include service and lubrication requirements, list of 
required lubricants for equipment, and separate schedules for preventive and routine 
maintenance and service with standard time allotment. 

F. Spare Parts List and Source Information:  Include lists of replacement and repair parts, with 
parts identified and cross-referenced to manufacturers' maintenance documentation and local 
sources of maintenance materials and related services. 

G. Maintenance Service Contracts:  Include copies of maintenance agreements with name and 
telephone number of service agent. 

H. Warranties and Bonds:  Include copies of warranties and bonds and lists of circumstances and 
conditions that would affect validity of warranties or bonds. 

PART 3 - EXECUTION 

3.1 MANUAL PREPARATION 

A. Product Maintenance Manual:  Assemble a complete set of maintenance data indicating care 
and maintenance of each product, material, and finish incorporated into the Work. 

1.  

B. Comply with Division 01 Section "Closeout Procedures" for schedule for submitting operation 
and maintenance documentation. 
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END OF SECTION 01 7823 
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SECTION 01 7839 
PROJECT RECORD DOCUMENTS 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section includes administrative and procedural requirements for project record documents, 
including the following: 

1. Record Drawings. 
2. Record Specifications. 
3. Record Product Data. 

1.2 CLOSEOUT SUBMITTALS 

A. Record Drawings: Comply with the following: 

1. Number of Copies: Submit one set(s) of marked-up record prints. 

B. Record Specifications: Submit one paper copy of Project's Specifications, including addenda 
and contract modifications. 

1.3 RECORD DRAWINGS 

A. Record Prints: Maintain one set of marked-up paper copies of the Contract Drawings and Shop 
Drawings, incorporating new and revised drawings as modifications are issued. 

1. Preparation: Mark record prints to show the actual installation where installation varies 
from that shown originally. Require individual or entity who obtained record data, whether 
individual or entity is Installer, subcontractor, or similar entity, to provide information for 
preparation of corresponding marked-up record prints. 

a. Give particular attention to information on concealed elements that would be 
difficult to identify or measure and record later. 

b. Accurately record information in an acceptable drawing technique. 
c. Record data as soon as possible after obtaining it. 
d. Record and check the markup before enclosing concealed installations. 
e. Cross-reference record prints to corresponding photographic documentation. 

2. Content: Types of items requiring marking include, but are not limited to, the following: 

a. Dimensional changes to Drawings. 
b. Revisions to details shown on Drawings. 
c. Depths of foundations. 
d. Locations and depths of underground utilities. 
e. Revisions to routing of piping and conduits. 
f. Revisions to electrical circuitry. 
g. Actual equipment locations. 
h. Duct size and routing. 
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i. Locations of concealed internal utilities. 
j. Changes made by Change Order or Construction Change Directive. 
k. Changes made following Architect's written orders. 
l. Details not on the original Contract Drawings. 
m. Field records for variable and concealed conditions. 
n. Record information on the Work that is shown only schematically. 

3. Mark the Contract Drawings and Shop Drawings completely and accurately. Use 
personnel proficient at recording graphic information in production of marked-up record 
prints. 

4. Mark record sets with erasable, red-colored pencil. Use other colors to distinguish 
between changes for different categories of the Work at same location. 

5. Mark important additional information that was either shown schematically or omitted 
from original Drawings. 

6. Note Construction Change Directive numbers, alternate numbers, Change Order 
numbers, and similar identification, where applicable. 

1.4 RECORD SPECIFICATIONS 

A. Preparation: Mark Specifications to indicate the actual product installation where installation 
varies from that indicated in Specifications, addenda, and contract modifications. 

1. Give particular attention to information on concealed products and installations that 
cannot be readily identified and recorded later. 

2. Note related Change Orders and record Drawings where applicable. 

B. Format: Submit record Specifications as paper copy. 

1.5 MAINTENANCE OF RECORD DOCUMENTS 

A. Maintenance of Record Documents: Store record documents in the field office apart from the 
Contract Documents used for construction. Do not use project record documents for 
construction purposes. Maintain record documents in good order and in a clean, dry, legible 
condition, protected from deterioration and loss. Provide access to project record documents for 
Architect's reference during normal working hours. 

PART 2 - PRODUCTS 

PART 3 - EXECUTION 

END OF SECTION 01 7839 
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SECTION 10 5100 
METAL LOCKERS – BASE BID “A” 

 
PART 1- GENERAL 
 
1.1 SECTION INCLUDES 

A. The work contemplated under this section consists of the furnishings of all labor, 
materials, equipment and services required for the installation of all lockers and 
accessories under Base Bid “A” as indicated on the accompanying working drawings or 
as specified herein.  

B. Provide Panels, trim, paint, etc. to match lockers where called for. 
 
1.2 SCOPE 

A. Furnish and install new steel lockers, accessories and finish metal trim as shown or 
indicated on approved drawings. Wood furring, blocking or trim as may be required by 
drawings are included in other sections of this specification. 

 
1.2.1 SUBMITTALS 

A. Shop Drawings: Submit drawings showing locker types, sizes and quantities, including all 
necessary details relating to anchoring, trim installation and relationship to adjacent 
surfaces. 

B. Numbering: The locker numbering sequence shall be provided by the approving authority 
and noted on approved drawings returned to the locker contractor. 

C. Color Charts: Provide color charts showing manufacturer's available colors. If required by 
normal office procedures or in the event of non-standard color selection, request samples 
of paint on metal. 

D. Lock Combination Listings and Master Keys: Delivered directly to the owner's 
representative. 

 
1.3 QUALITY ASSURANCE 
 
1.3.1 UNIFORMITY 

A. Provide each type of metal locker as produced by a single manufacturer, including 
necessary accessories, fittings and fasteners. 

 
1.3.2 JOB CONDITIONS 

A. Do not deliver metal lockers until building is enclosed and ready for locker installation. 
Protect from damage during delivery, handling, storage and installation. 

 
PART 2 - PRODUCTS 
 
2.1 MANUFACTURERS 

A. Republic 
B. Lyon 
C. Penco 
D. Debourgh 

 
2.2 LOCKERS   

A. Style:  Single 
B. Type:  Recessed or Surface Mounted – See Drawings; sloped top, 4” metal base.   
C. Size:  Varies – See Drawings 
D. Color:  Selected by Owner 
E. No. of Locker Frames:  See Drawings 
F. No. of Locker Openings:  See Drawings 
G. Integral Combination Lock 
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2.3 FABRICATION 
 
2.3.1 MATERIAL 

A. All major steel parts shall be made of mild cold rolled steel, free from imperfections and 
capable of taking a high grade enamel finish.  

 
2.3.2 FINISH 

A. Surfaces of the steel shall be thoroughly cleaned, phosphatized and prepared for baked 
enamel finish in accordance with paint manufacturer’s instructions.  

 
2.3.3 CONSTRUCTION 

A. Lockers shall be built on the unit principle - each locker shall have an individual door and 
frame, an individual top, bottom, back and shelves with common intermediate uprights 
separating units. 

 
2.3.4 DOOR FRAMES 

A. Door frames shall be 16 gauge formed into 1'' wide face channel shapes with a 
continuous vertical door strike integral with the frame on both sides of the door opening. 

 
2.3.5 DOORS 

A. Doors shall be 14 gauge formed with a full channel shape on lock side to fully conceal the 
lock bar, channel formation on the hinge side and right angle formation across the top 
and bottom. 

B. Doors shall be flush. 
C. The top and bottom flanges of all doors shall be perforated for ventilation. 

 
2.3.6 LATCHING 

A. Latching shall be a one-piece, pre-lubricated spring steel latch, completely contained 
within the lock bar under tension to provide rattle-free operation. 

B. The lock bar shall be of pre-coated, double-channel steel construction. 
C. The lock bar shall be securely contained in the door channel by self-lubricating, 

polyethylene guides that isolate the lock bar from metal to metal contact with the door. 
D. There shall be three latching points 
E. The lock bar travel is limited by contacting resilient high-quality elastomeric cushioning 

devices concealed inside the lock bar. 
F. Frame hooks to accept latching shall be of heavy gauge steel, set close in and welded to 

the door frame. 
G. A continuous vertical door strike shall protect frame hooks from door slam damage. 
H. A soft rubber silencer shall be securely installed on each frame hook to absorb the impact 

caused by closing of the door. 
 
2.3.7 HANDLES 

A. A non-protruding 14 gauge, lifting trigger and slide plate shall transfer the lifting force for 
actuating the lock bar when opening the door. The exposed portion of the lifting trigger 
shall be encased in a molded ABS thermoplastic cover that provides isolation from metal-
to-metal contact and be contained in a formed 20 gauge stainless steel recessed pocket. 
This stainless steel pocket shall contain a recessed area for the various lock types 
available and a mounting area for the number plate.  

 
2.3.8 HINGES 

A. Hinges shall be 2'' high, 5-knuckle, full loop, tight pin style, securely welded to frame and 
double riveted to the inside of the door flange. 

B. Locker doors shall have three hinges. 
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2.3.9 BODY 
A. The body of the locker shall consist of 24 gauge upright sheets, backs, tops, bottoms and 

shelves. 
B. Tops, bottoms and shelves are flanged on all four sides; backs are flanged on two sides 
C. Uprights shall be offset at the front and flanged at the rear to provide a double lapped 

rear corner.  
 
2.3.10 INTERIOR EQUIPMENT 

A. Lockers shall have one hat/book shelf. 
B. All lockers shall have one double prong back hook and two single prong wall hooks in 

each compartment. 
C. All hooks shall be made of steel, formed with ball points, zinc-plated and attached with 

two bolts or rivets. 
 
2.3.11 NUMBER PLATES 

A. Each locker shall have a polished aluminum number plate with black numerals not less 
than 1/2" high. 

B. Plates shall be attached with rivets to the lower surface within the recessed handle 
pocket. 

 
2.3.12 COLOR 

A. Doors and exposed body parts shall be finished in colors selected from manufacturer’s 
baked enamel colors.  Non-exposed body parts shall be finished in Tan (baked enamel). 

 
2.3.13 ASSEMBLY 

A. Assembly of all locker components shall be accomplished by the use of zinc plated, low 
round head, slotless, fin neck machine screws with Keps nuts, producing a strong 
mechanical connection. 

 
PART 3 - EXECUTION 
 
3.1 INSTALLATION 

A. Lockers must be installed in accordance with manufacturer's approved drawings and 
assembly instructions. Installation shall be level and plumb with flush surfaces and rigid 
attachment to anchoring surfaces.   

B. Space fasteners at 36" O.C. or less as recommended by manufacturer. Use fasteners 
appropriate to load and anchoring substratum. Use reinforcing plates wherever fasteners 
could distort metal.   

C. Various trim accessories where required such as sloping tops, fillers, bases, recess trim, 
etc., shall be installed using concealed fasteners. Flush, hairline joints shall be provided 
at all abutting trim parts and at adjoining surfaces. 

 
3.2 ADJUSTMENT 

A. Upon completion of installation, inspect lockers and adjust as necessary for proper door 
and locking mechanism operation.  

 
Note: For user safety, all lockers must be secured to the wall and/or floor prior to use. 
 
 
END OF SECTION 10 5100 
 
 
 
 
 



  Locker Replacement 
Payson CUSD #1 

5896 
 

Metal Lockers – Base Bid “A”  10 5100 - 4  

 
 
 
 
 
 

This page intentionally left blank. 
 
 



Locker Replacement 
Payson CUSD #1 

5896 
 

Metal Lockers – Base Bid “B”  10 5101 - 1  

SECTION 10 5101 
METAL LOCKERS – BASE BID “B” 

 
PART 1- GENERAL 
 
1.1 SECTION INCLUDES 

A. The work contemplated under this section consists of the furnishings of all labor, 
materials, equipment and services required for the installation of all lockers and 
accessories under Base Bid “B” as indicated on the accompanying working drawings or 
as specified herein.  

B. Provide Panels, trim, paint, etc. to match lockers where called for. 
 
1.2 SCOPE 

A. Furnish and install new steel lockers, accessories and finish metal trim as shown or 
indicated on approved drawings. Wood furring, blocking or trim as may be required by 
drawings are included in other sections of this specification. 

 
1.2.1 SUBMITTALS 

A. Shop Drawings: Submit drawings showing locker types, sizes and quantities, including all 
necessary details relating to anchoring, trim installation and relationship to adjacent 
surfaces. 

B. Numbering: The locker numbering sequence shall be provided by the approving authority 
and noted on the approved drawings returned to the locker contractor.  

C. Color Charts: Provide color charts showing manufacturer's available colors. If required by 
normal office procedures or in the event of non-standard color selection, request samples 
of paint on metal  

D. Lock Combination Listings and Master Keys:  Delivered directly to the owner's 
representative. 

 
1.3 QUALITY ASSURANCE 
 
1.3.1 UNIFORMITY 

A. Provide each type of metal locker as produced by a single manufacturer, including 
necessary accessories, fittings and fasteners. 

 
1.3.2 JOB CONDITIONS 

A. Do not deliver metal lockers until ready for locker installation. Protect from damage during 
delivery, handling, storage and installation. 

 
PART 2 - PRODUCTS 
 
2.1 MANUFACTURERS 

A. Republic 
B. Lyon 
C. Penco 
D. Debourgh 
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2.2 LOCKERS   
A. Style:  Single 
B. Type:  Recessed or Surface Mounted – See Drawings; sloped top, 4” metal base.   
C. Size:  Varies – See Drawings 
D. Color:  Selected by Owner 
E. No. of Locker Frames:  See Drawings 
F. No. of Locker Openings:  See Drawings 
G. Integral Combination Lock 

 
2.3 FABRICATION 
 
2.3.1 MATERIAL 

A. All major steel parts shall be made of mild cold rolled steel, free from imperfections and 
capable of taking a high grade enamel finish. 

 
2.3.2 FINISH 

A. Surfaces of the steel shall be cleaned, phosphatized and prepared for baked enamel 
finish in accordance with paint manufacturer’s instructions.  

 
2.3.3 CONSTRUCTION 

A. Lockers shall be built on the unit principle- each locker shall have an individual door and 
frame, an individual top, bottom, back and shelves with common intermediate uprights 
separating units.  

 
2.3.4 DOOR FRAMES 

A. Door frames shall be 16 gauge formed into 1" wide face channel shapes with a 
continuous vertical door strike integral with the frame on both sides of the door opening. 

 
2.3.5 DOORS 

A. Construction shall be a single piece 14 gauge outer door with double return flanges on 
both vertical edges and a single return flange on the top and bottom edges. 

B. Ventilation consists of full perimeter opening plus, vent slots in the top and bottom of 
doors. 

C. Doors shall be punched for the number plate mounting on the top face of the door. 
 
2.3.6 LATCHING 

A. Latching shall be achieved by securing an 11 gauge frame hook to the locker side frame 
located midway up on the door. This frame hook shall have punching to accept Master 
Lock 1690 or equal. 

 
2.3.7 HANDLES 

A. A one piece, deep drawn stainless steel cup shall be securely riveted to the door to form 
a receptacle for the built-in lock. The pocket shall also have a formation across the top 
that provides a door pull. This stainless steel pocket shall contain a recessed area for the 
various lock types. 

 
2.3.8 HINGES 

A. Hinges shall be 2'' high, 5-knuckle, full loop, tight pin style, securely welded to frame and 
double riveted to the inside of the door flange. 

B. Locker doors shall have three hinges. 
 
2.3.9 BODY 

A. The body of the locker shall consist of 24 gauge upright sheets, backs, tops, bottoms and 
shelves. 

B. Tops, bottoms and shelves are flanged on all four sides; backs are flanged on two sides. 
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C. Uprights shall be offset at the front and flanged at the rear to provide a double lapped 
rear corner. 

 
2.3.10 INTERIOR EQUIPMENT 

A. Lockers shall have one hat/book shelf. 
B. All lockers shall have one double prong rear hook and two single prong side hooks in 

each compartment. 
C. All hooks shall be made of steel, formed with ball points, zinc-plated and attached with 

two bolts or rivets. 
 

2.3.11 NUMBER PLATES 
A. Each locker shall have a polished aluminum number plate with black numerals not less 

than 1/2'' high. Plates shall be attached with rivets to the top face of the locker door for 
high visibility. 

 
2.3.12 COLOR 

A. Doors and exposed body parts shall be finished in colors selected from Republic's 
collection of twenty-five baked enamel colors.  Non-exposed body parts shall be finished 
in #83 Decorator Tan (baked enamel). 

 
2.3.13 ASSEMBLY 

A. Assembly of all locker components shall be accomplished by the use of zinc plated, low 
round head, slotless, fin neck machine screws with Keps nuts, producing a strong 
mechanical connection. 

 
PART 3 - EXECUTION 
 
3.1 INSTALLATION 

A. Lockers must be installed in accordance with manufacturer's approved drawings and 
installation instructions. Installation shall be level and plumb with flush surfaces and rigid 
attachment to anchoring surfaces.  

B. Space fasteners at 36'' O.C. or less, as recommended by manufacturer. Use fasteners 
appropriate to load and anchoring substratum. Use reinforcing plates wherever fasteners 
could distort metal.  

C. Various trim accessories where required, such as sloping tops, fillers, bases, recess trim, 
etc., shall be installed using concealed fasteners. Flush, hairline joints are provided at all 
abutting trim parts and at adjoining surfaces.  

 
3.2 ADJUSTMENT 

A. Upon completion of installation, inspect lockers and adjust as necessary for proper door 
and locking mechanism operation.  

 
NOTE: For user safety, all Republic lockers must be secured to the wall and/or floor prior to use. 
 
 
END OF SECTION 10 5101 
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	00 0000 Coversheet
	blank page 1
	00 0101 - Project Title Page
	00 0110-000 table of contents
	00 1113-060 advertisement for bids
	00 2113 A701
	00 2115-000 supplementary instructions to bidders
	00 2600-000 proposed equivalent product procedures
	PART 1 -  GENERAL
	1.1 DEFINITIONS
	A. Proposed Equivalent Product: Requests for changes in products, materials, equipment, and methods of construction from those indicated in the Procurement and Contracting Documents, submitted prior to receipt of bids.

	1.2 QUALITY ASSURANCE
	A. Compatibility of Equivalents: Investigate and document compatibility of proposed equivalent products with related products and materials. Engage a qualified testing agency to perform compatibility tests recommended by manufacturers.

	1.3 PROPOSED EQUIVALENT PRODUCT
	A. Proposed Equivalent Product, General: By submitting a bid, the Bidder represents that its bid is based on materials and equipment described in the Procurement and Contracting Documents, including Addenda. Bidders are encouraged to request approval ...
	B. Proposed Equivalent Product will be received and considered by Owner when the following conditions are satisfied, as determined by Architect; otherwise requests will be returned without action:
	1. Extensive revisions to the Contract Documents are not required.
	2. Proposed changes are in keeping with the general intent of the Contract Documents, including the level of quality of the Work represented by the requirements therein.
	3. The request is made on the Proposed Equivalent Product Request Form (Section 00 4325) included in the Bidding Document is fully documented, and properly submitted.


	1.4 SUBMITTALS
	A. Proposed Equivalent Product: Submit to Architect. Proposed Equivalent Product must be made in writing in compliance with the following requirements:
	1. Requests for substitution of materials and equipment will be considered if received no later than 10 days prior to date of bid opening, no exceptions.
	2. Submittal Format: Submit 2 copies of each written or electronic Proposed Equivalent Product Request Form included in the Bidding Documents.

	B. Architect's Action:
	1. Architect may request additional information or documentation necessary for evaluation of the Proposed Equivalent Product. Architect will notify all bidders of acceptance of the proposed substitute by means of an Addendum to the Procurement and Con...

	C. Architect's approval of a substitute during bidding does not relieve Contractor of the responsibility to submit required shop drawings and to comply with all other requirements of the Contract Documents.



	00 4200-060 Bid Proposal
	00 4313-000 Bid Security Form
	00 4325 proposed equivalent product request form
	A. Does the proposed equivalent product affect dimensions shown on Drawings?
	B. Will the undersigned pay for changes to building design, including engineering and detailing costs caused by proposed equivalent product, if any?
	C. What effect does proposed equivalent product have on other trades?
	D. Differences between proposed equivalent product and specified item?
	E. Manufacturer’s guarantees of proposed and specified items are:
	Same    Different (explain on attachment)
	The undersigned states that the function, appearance and quality are equivalent or superior to the specified item.
	Submitted by: For use by Design Consultant
	Signature  Accepted Accepted as Noted
	Not Accepted Received to Late
	Firm    By
	Address    Date
	Remarks
	Telephone

	00 4550-000 illinois employment practices
	PART 1 -  GENERAL
	1.1 SUMMARY
	A. In addition to all other labor requirements set forth in this proposal and in the Standard Specifications, during the performance of this contract, the Contractor for itself, its assignees, and successors in interest (hereinafter referred to as the...

	1.2 SELECTION OF LABOR
	A. The Contractor shall comply with all Illinois statutes pertaining to the selection of labor.  If, at the time this contract is executed, or if during the term of this contract, there is excessive unemployment in Illinois as defined in the employmen...

	1.3 EQUAL EMPLOYMENT OPPORTUNITY
	A. In the event of the Contractor's non-compliance with the provisions of the Equal Employment Opportunity Clause, the Illinois Human Right's Act, or the Rules and Regulations of the Illinois Department of Human Rights ("Department"), the Contractor m...
	1. That it will not discriminate against any employee or applicant for employment because of race, color, religion, sex, national origin, ancestry, age, marital status, physical or mental handicap unrelated to ability, or unfavorable discharge from mi...
	2. That, if it hires additional employees in order to perform this contract or any portion hereof, it will determine the availability of minorities and women in the area(s) from which it may reasonably recruit and it will hire for each job classificat...
	3. That, in all solicitations or advertisements for employees placed by it or on its behalf, it will state that all applicants will be afforded equal opportunity without discrimination because of race, color, religion, sex, national origin, ancestry, ...
	4. That it will send to each labor organization or representative of workers with which it has or is bound by a collective bargaining or other agreement or understanding, a notice advising such labor organization or representative of the Contractor's ...
	5. That it will permit access to all relevant books, records, accounts and work sites by personnel of the Local Contracting Agency and the Illinois Department of Human Rights for purposes of Investigation to ascertain compliance with the Illinois Huma...
	6. That it will include verbatim or by reference the provision of this clause in every subcontract so that such provisions will be binding upon every such subcontractor.  In the same manner as with other provisions of this contract, the Contractor wil...




	00 4850-000 certificate of compliance with il drug-free workplace act
	1.1 CERTIFICATE OF COMPLIANCE WITH ILLINOIS DRUG-FREE WORKPLACE ACT INFORMATION
	A.     , Contractor, having 25 employees, does herby certify pursuant to Section 3 of the Illinois Drug-Free Workplace Act (III. Rev. Stat. ch. 127 par. 132.313) that he, she, it shall provide a drug free workplace for all employees engaged in the per...
	B. Firm Name:
	C. By:     (Authorized Agent of Contractor)


	00 4870-000 certificate of compliance with il human rights act
	1.1 CERTIFICATE OF COMPLIANCE WITH ILLINOIS HUMAN RIGHTS ACT INFORMATION
	A.     , Contractor, does herby certify pursuant to P.A. 87-1257, the Illinois Human Rights Act, that he, she, it has adopted a written sexual harassment policy that includes at a minimum the following information: (i) the illegality of sexual harassm...
	B. Firm Name:
	C. By:     (Authorized Agent of Contractor)


	00 4880a-000 certificate regarding criminal background investigations
	1.1 DESCRIPTION
	A. All employees performing work inside the building or in other ways in direct contact with students shall be required to have and pass a background check performed by the local ROE (Regional Office of Education). The cost of these background investi...

	1.2 CERTIFICATION REGARDING CRIMINAL BACKGROUND INVESTIGATION INFORMATION
	A. Contractor hereby represents, warrants, and certifies that no officer or director thereof has any knowledge that any employee has been convicted of committing or attempting to commit “Criminal Code of 1961,” 720ILCS, Sections 5/11-6 (Indecent solic...
	B. By:
	C. Its:
	D. Dated:    .


	00 5200 A105
	00 6113-000 performance & payment bond
	00 7200 A201
	00 7300-090 supplementary conditions
	00 7334-000 requirement for substance abuse prevention program
	00 7343-000 wage rate requirements
	01 1000 - summary of work
	PART 1 -  GENERAL
	1.1 SUMMARY
	A. Section Includes:
	1. Project information.
	2. Work covered by Contract Documents.
	3. Work under separate contracts.
	4. Access to site.
	5. Work restrictions.
	6. Specification and Drawing conventions.

	B.  Related Requirements:
	1. Section 01 5000 "Temporary Facilities and Controls" for limitations and procedures governing temporary use of Owner's facilities.


	1.2 PROJECT INFORMATION
	A. Project Identification: Health Life Safety Work: Locker Replacement For:
	Payson JR/SR High Schools
	1. Project Location: 420 W. Brainard, Payson, Illinois 62360

	B. Owner:  Payson CUSD #1, 406 W State, Payson, Illinois 62360
	1. Owner's Representative: Donna Veile, 217-656-3323.

	C. Architect / Engineer:  Architechnics, 510 Maine Street, Quincy, Illinois 62301

	1.3 WORK COVERED BY CONTRACT DOCUMENTS
	A. The Work of Project is defined by the Contract Documents and consists of the following:
	1. Removal and disposal of existing lockers.
	2. Installation of new lockers.

	B. Type of Contract: Single Stipulated Lump Sum
	1. Project will be constructed under a single prime contract.


	1.4 WORK UNDER SEPARATE CONTRACTS
	A.   None

	1.5 ACCESS TO SITE
	A. Refer to Section 00 2115, Supplementary Instructions to Bidders

	1.6 WORK RESTRICTIONS
	A. Refer to Section 00 2115, Supplementary Instructions to Bidders

	1.7 SPECIFICATION AND DRAWING CONVENTIONS
	A. Specification Content: The Specifications use certain conventions for the style of language and the intended meaning of certain terms, words, and phrases when used in particular situations. These conventions are as follows:
	1. Imperative mood and streamlined language are generally used in the Specifications. The words "shall," "shall be," or "shall comply with," depending on the context, are implied where a colon (:) is used within a sentence or phrase.
	2. Specification requirements are to be performed by Contractor unless specifically stated otherwise.

	B. Division  01 General Requirements: Requirements of Sections in Division 01 apply to the Work of all Sections in the Specifications.


	PART 2 -  PRODUCTS (Not Used)
	PART 3 -  EXECUTION (Not Used)

	01 1419 - use of site
	PART 1 -  GENERAL
	1.1 SUMMARY
	A. Work included:  This Section applies to situations in which the Contractor or his representatives including, but not necessarily limited to, suppliers, subcontractors, employees, and field engineers, enter upon the Owner's property.
	B. Related Work
	1. Documents affecting work of this Section include, but are not necessarily limited to, General Conditions, Supplementary Conditions, and Sections in Division 1 of these Specifications.


	1.2 SUBMITTALS
	A. Maintain an accurate record of the names and identification of all persons entering upon the Owner's property in connection with the Work of this Contract, including times of entering and times of leaving.  Submit a copy of the record to the Owner ...

	1.3 QUALITY ASSURANCE
	A. Promptly upon award of the Contract, notify all pertinent personnel regarding requirements of this Section.
	B.  Require that all personnel who will enter upon the Owner's property certify their awareness of and familiarity with the requirements of this Section.

	1.4 TRANSPORTATION FACILITIES
	A. Truck and equipment access:
	1. To avoid traffic conflict with vehicles of the Owner's employees and customers, and to avoid over-loading of streets and driveways elsewhere on the Owner's property, limit the access of trucks and equipment to the minimum required to complete the w...

	B. Contractor's vehicles:
	1.  Require Contractor's vehicles, vehicles belonging to employees of the Contractor, and all other vehicles entering upon the Owner's property in performance of the Work of the Contract, to use only the designated Contractor’s Access Route.
	2.  Do not permit such vehicles to park on any street or other area of the Owner's property except in the designated area shown on the plans.


	1.5 SECURITY
	A. Restrict the access of all persons entering upon the Owner's property in connection with the Work to the Access Route and to the actual site of the Work.


	PART 2 -  PRODUCTS (Not Used)
	PART 3 -  EXECUTION (Not Used)

	01 2500 - substitution procedures
	PART 1 -  GENERAL
	1.1 SUMMARY
	A. Section includes administrative and procedural requirements for substitutions.

	1.2 DEFINITIONS
	A. Substitutions: Changes in products, materials, equipment, and methods of construction from those required by the Contract Documents and proposed by Contractor.
	1. Substitutions for Cause: Changes proposed by Contractor that are required due to changed Project conditions, such as unavailability of product, regulatory changes, or unavailability of required warranty terms.
	2. Substitutions for Convenience: Changes proposed by Contractor or Owner that are not required in order to meet other Project requirements but may offer advantage to Contractor or Owner – Not Permitted.


	1.3 ACTION SUBMITTALS
	A. Substitution Requests: Submit three copies of each request for consideration. Identify product or fabrication or installation method to be replaced. Include Specification Section number and title and Drawing numbers and titles.
	1. Documentation: Show compliance with requirements for substitutions and the following, as applicable:
	a. Statement indicating why specified product or fabrication or installation method cannot be provided, if applicable.
	b. Coordination of information, including a list of changes or revisions needed to other parts of the Work and to construction performed by Owner and separate contractors that will be necessary to accommodate proposed substitution.
	c. Product Data, including drawings and descriptions of products and fabrication and installation procedures.
	d. Samples, where applicable or requested.
	e. Certificates and qualification data, where applicable or requested.
	f. Material test reports from a qualified testing agency, indicating and interpreting test results for compliance with requirements indicated.
	g. Detailed comparison of Contractor's construction schedule using proposed substitutions with products specified for the Work, including effect on the overall Contract Time. If specified product or method of construction cannot be provided within the...
	h. Cost information, including a proposal of change, if any, in the Contract Sum.
	i. Contractor's certification that proposed substitution complies with requirements in the Contract Documents, except as indicated in substitution request, is compatible with related materials and is appropriate for applications indicated.
	j. Contractor's waiver of rights to additional payment or time that may subsequently become necessary because of failure of proposed substitution to produce indicated results.

	2. Architect's Action: If necessary, Architect will request additional information or documentation for evaluation within five days of receipt of a request for substitution. Architect will notify Contractor of acceptance or rejection of proposed subst...
	a. Forms of Acceptance: Change Order, Construction Change Directive, or Architect's Supplemental Instructions for minor changes in the Work.
	b. Use product specified if Architect does not issue a decision on use of a proposed substitution within time allocated.



	1.4 QUALITY ASSURANCE
	A. Compatibility of Substitutions: Investigate and document compatibility of proposed substitution with related products and materials. Engage a qualified testing agency to perform compatibility tests recommended by manufacturers.

	1.5 PROCEDURES
	A. Coordination: Revise or adjust affected work as necessary to integrate work of the approved substitutions.

	1.6 SUBSTITUTIONS
	A. Substitutions for Cause: Submit requests for substitution immediately on discovery of need for change, but not later than 15 days prior to time required for preparation and review of related submittals.
	1. Conditions: Architect will consider Contractor's request for substitution when the following conditions are satisfied. If the following conditions are not satisfied, Architect will return requests without action, except to record noncompliance with...
	a. Requested substitution is consistent with the Contract Documents and will produce indicated results.
	b. Substitution request is fully documented and properly submitted.
	c. Requested substitution will not adversely affect Contractor's construction schedule.
	d. Requested substitution has received necessary approvals of authorities having jurisdiction.
	e. Requested substitution is compatible with other portions of the Work.
	f. Requested substitution has been coordinated with other portions of the Work.
	g. Requested substitution provides specified warranty.
	h. If requested substitution involves more than one contractor, requested substitution has been coordinated with other portions of the Work, is uniform and consistent, is compatible with other products, and is acceptable to all contractors involved.


	B. Substitutions for Convenience: Not allowed.


	PART 2 -  PRODUCTS (Not Used)
	PART 3 -  EXECUTION (Not Used)

	01 2600 - contract modification procedures
	PART 1 -  GENERAL
	1.1 SUMMARY
	A. Section includes administrative and procedural requirements for handling and processing Contract modifications.

	1.2 MINOR CHANGES IN THE WORK
	A. Architect will issue supplemental instructions authorizing minor changes in the Work, not involving adjustment to the Contract Sum or the Contract Time, on AIA Document G710.

	1.3 PROPOSAL REQUESTS
	A. Owner-Initiated Proposal Requests: Architect will issue a detailed description of proposed changes in the Work that may require adjustment to the Contract Sum or the Contract Time. If necessary, the description will include supplemental or revised ...
	1. Work Change Proposal Requests issued by Architect are not instructions either to stop work in progress or to execute the proposed change.
	2. Within 20 days, when not otherwise specified, after receipt of Proposal Request, submit a quotation estimating cost adjustments to the Contract Sum and the Contract Time necessary to execute the change.
	a. Include a list of quantities of products required or eliminated and unit costs, with total amount of purchases and credits to be made. If requested, furnish survey data to substantiate quantities.
	b. Indicate applicable taxes, delivery charges, equipment rental, and amounts of trade discounts.
	c. Include costs of labor and supervision directly attributable to the change.
	d. Include an updated Contractor's construction schedule that indicates the effect of the change, including, but not limited to, changes in activity duration, start and finish times, and activity relationship. Use available total float before requesti...


	B. Contractor-Initiated Proposals: If latent or changed conditions require modifications to the Contract, Contractor may initiate a claim by submitting a request for a change to the Architect.
	1. Include a statement outlining reasons for the change and the effect of the change on the Work. Provide a complete description of the proposed change. Indicate the effect of the proposed change on the Contract Sum and the Contract Time.
	2. Include a list of quantities of products required or eliminated and unit costs, with total amount of purchases and credits to be made. If requested, furnish survey data to substantiate quantities.
	3. Indicate applicable taxes, delivery charges, equipment rental, and amounts of trade discounts.
	4. Include costs of labor and supervision directly attributable to the change.
	5. Include an updated Contractor's construction schedule that indicates the effect of the change, including, but not limited to, changes in activity duration, start and finish times, and activity relationship. Use available total float before requesti...
	6. Comply with requirements in Section 01 2500 "Substitution Procedures" if the proposed change requires substitution of one product or system for product or system specified.


	1.4 CHANGE ORDER PROCEDURES
	A. On Owner's approval of a Work Change Proposal Request, Architect will issue a Change Order for signatures of Owner and Contractor on AIA Document G701.

	1.5 CONSTRUCTION CHANGE DIRECTIVE
	A. Construction Change Directive: Architect may issue a Construction Change Directive on AIA Document G714. Construction Change Directive instructs Contractor to proceed with a change in the Work, for subsequent inclusion in a Change Order.
	1. Construction Change Directive contains a complete description of change in the Work. It also designates method to be followed to determine change in the Contract Sum or the Contract Time.

	B. Documentation: Maintain detailed records on a time and material basis of work required by the Construction Change Directive.
	1. After completion of change, submit an itemized account and supporting data necessary to substantiate cost and time adjustments to the Contract.



	PART 2 -  PRODUCTS (Not Used)
	PART 3 -  EXECUTION (Not Used)

	01 2900 - payment procedures
	PART 1 -  GENERAL
	1.1 SUMMARY
	A. Section includes administrative and procedural requirements necessary to prepare and process Applications for Payment.

	1.2 SCHEDULE OF VALUES
	A. Coordination: Coordinate preparation of the schedule of values with preparation of Contractor's construction schedule.
	1. Coordinate line items in the schedule of values with other required administrative forms and schedules, including the following:
	a. Application for Payment forms with continuation sheets.

	2. Submit the schedule of values to Architect at earliest possible date, but no later than seven days before the date scheduled for submittal of initial Applications for Payment.

	B. Format and Content: Use Project Manual table of contents as a guide to establish line items for the schedule of values. Provide at least one line item for each Specification Section.
	1. Identification: Include the following Project identification on the schedule of values:
	a. Project name and location.
	b. Name of Architect.
	c. Architect's project number.
	d. Contractor's name and address.
	e. Date of submittal.

	2. Arrange schedule of values consistent with format of AIA Document G703.
	3. Arrange the schedule of values in tabular form with separate columns to indicate the following for each item listed:
	a. Related Specification Section or Division.
	b. Description of the Work.
	c. Name of subcontractor.
	d. Name of manufacturer or fabricator.
	e. Name of supplier.
	f. Change Orders (numbers) that affect value.
	g. Dollar value of the following, as a percentage of the Contract Sum to nearest one-hundredth percent, adjusted to total 100 percent.

	4. Provide a breakdown of the Contract Sum in enough detail to facilitate continued evaluation of Applications for Payment and progress reports. Coordinate with Project Manual table of contents. Provide multiple line items for principal subcontract am...
	5. Round amounts to nearest whole dollar; total shall equal the Contract Sum.
	6. Provide a separate line item in the schedule of values for each part of the Work where Applications for Payment may include materials or equipment purchased or fabricated and stored, but not yet installed.
	a. Differentiate between items stored on-site and items stored off-site.  If specified, include evidence of insurance or bonded warehousing.

	7. Provide separate line items in the schedule of values for initial cost of materials, for each subsequent stage of completion, and for total installed value of that part of the Work.
	8. Allowances: Provide a separate line item in the schedule of values for each allowance. Show line-item value of unit-cost allowances, as a product of the unit cost, multiplied by measured quantity. Use information indicated in the Contract Documents...
	9. Each item in the schedule of values and Applications for Payment shall be complete. Include total cost and proportionate share of general overhead and profit for each item.
	a. Temporary facilities and other major cost items that are not direct cost of actual work-in-place may be shown either as separate line items in the schedule of values or distributed as general overhead expense, at Contractor's option.

	10. Schedule Updating: Update and resubmit the schedule of values before the next Applications for Payment when Change Orders or Construction Change Directives result in a change in the Contract Sum.


	1.3 APPLICATIONS FOR PAYMENT
	A. Each Application for Payment following the initial Application for Payment shall be consistent with previous applications and payments as certified by Architect and paid for by Owner.
	1. Initial Application for Payment, Application for Payment at time of Substantial Completion, and final Application for Payment involve additional requirements.

	B. Payment Application Times: Submit Application for Payment to Architect by the 1st day of the month.  The period covered by each Application for Payment is one month, ending on the last day of the month.
	C. Application for Payment Forms: Use AIA Document G702 and AIA Document G703 as form for Applications for Payment.
	D. Application Preparation: Complete every entry on form. Notarize and execute by a person authorized to sign legal documents on behalf of Contractor. Architect will return incomplete applications without action.
	1. Entries shall match data on the schedule of values and Contractor's construction schedule. Use updated schedules if revisions were made.
	2. Include amounts of Change Orders and Construction Change Directives issued before last day of construction period covered by application.

	E. Transmittal: Submit 3 signed and notarized original copies of each Application for Payment to Architect by a method ensuring receipt within 24 hours. One copy shall include waivers of lien and similar attachments if required.
	1. Transmit each copy with a transmittal form listing attachments and recording appropriate information about application.

	F. Waivers of Mechanic's Lien: With each Application for Payment, submit waivers of mechanic's lien from entities lawfully entitled to file a mechanic's lien arising out of the Contract and related to the Work covered by the payment.
	1. Submit partial waivers on each item for amount requested in previous application, after deduction for retainage, on each item.
	2. When an application shows completion of an item, submit conditional final or full waivers.
	3. Owner reserves the right to designate which entities involved in the Work must submit waivers.
	4. Submit final Application for Payment with or preceded by final waivers from every entity involved with performance of the Work covered by the application who is lawfully entitle to a lien.
	5. Waiver Forms: Submit executed waivers of lien on forms acceptable to Owner.

	G. Initial Application for Payment: Administrative actions and submittals that must precede or coincide with submittal of first Application for Payment include the following:
	1. List of subcontractors.
	2. Schedule of values.
	3. Contractor's construction schedule (preliminary if not final).
	4. Products list
	5. Initial progress report.
	6. Certificates of insurance and insurance policies.
	7. Performance and payment bonds as applicable.

	H. Application for Payment at Substantial Completion: After Architect issues the Certificate of Substantial Completion, submit an Application for Payment showing 100 percent completion for portion of the Work claimed as substantially complete.
	1. Include documentation supporting claim that the Work is substantially complete and a statement showing an accounting of changes to the Contract Sum.
	2. This application shall reflect Certificate(s) of Substantial Completion issued previously for Owner occupancy of designated portions of the Work.

	I. Final Payment Application: After completing Project closeout requirements, submit final Application for Payment with releases and supporting documentation not previously submitted and accepted, including, but not limited, to the following:
	1. Evidence of completion of Project closeout requirements.
	2. Insurance certificates for products and completed operations where required and proof that taxes, fees, and similar obligations were paid.
	3. Updated final statement, accounting for final changes to the Contract Sum.
	4. AIA Document G706, "Contractor's Affidavit of Payment of Debts and Claims."
	5. AIA Document G706A, "Contractor's Affidavit of Release of Liens."
	6. AIA Document G707, "Consent of Surety to Final Payment."
	7. Evidence that claims have been settled.



	PART 2 -  PRODUCTS (Not Used)
	PART 3 -  EXECUTION (Not Used)

	01 3100 - project management and coordination
	PART 1 -  GENERAL
	1.1 RELATED DOCUMENTS
	A. Drawings and general provisions of the Contract, including General and Supplementary Conditions and other Division 01 Specification Sections, apply to this Section.

	1.2 SUMMARY
	A. Section includes administrative provisions for coordinating construction operations on Project including, but not limited to, the following:
	1. RFIs.
	2. Project meetings.


	1.3 GENERAL COORDINATION PROCEDURES
	A. Coordination: Coordinate construction operations included in different Sections of the Specifications to ensure efficient and orderly installation of each part of the Work. Coordinate construction operations included in different Sections that depe...
	1. Schedule construction operations in sequence required to obtain the best results where installation of one part of the Work depends on installation of other components, before or after its own installation.
	2. Coordinate installation of different components to ensure maximum performance and accessibility for required maintenance, service, and repair.
	3. Make adequate provisions to accommodate items scheduled for later installation.

	B. Administrative Procedures: Coordinate scheduling and timing of required administrative procedures with other construction activities and scheduled activities of other contractors to avoid conflicts and to ensure orderly progress of the Work. Such a...
	1. Preparation of Contractor's construction schedule.
	2. Preparation of the schedule of values.
	3. Installation and removal of temporary facilities and controls.
	4. Delivery and processing of submittals.
	5. Progress meetings.
	6. Pre-installation conferences.
	7. Project closeout activities.
	8. Startup and adjustment of systems.


	1.4 REQUEST FOR INFORMATION (RFI)
	A. General: Immediately on discovery of the need for additional information, clarification, or interpretation of the Contract Documents, and after Contractor has thoroughly reviewed the documents, Contractor shall prepare and submit an RFI in the form...
	1. Architect will return without response those RFIs submitted to Architect by other entities controlled by Contractor.
	2. Coordinate and submit RFIs in a prompt manner so as to avoid delays in Contractor's work or work of subcontractors.

	B. Content of the RFI: Include a detailed, legible description of item needing information or interpretation and the following:
	1. Project name.
	2. Project number.
	3. Date.
	4. Name of Contractor.
	5. Name of Architect.
	6. RFI number, numbered sequentially.
	7. RFI subject.
	8. Specification Section number and title and related paragraphs, as appropriate.
	9. Drawing number and detail references, as appropriate.
	10. Field dimensions and conditions, as appropriate.
	11. Contractor's suggested resolution. If Contractor's suggested resolution impacts the Contract Time or the Contract Sum, Contractor shall state impact in the RFI.
	12. Contractor's signature.
	13. Attachments: Include sketches, descriptions, measurements, photos, Product Data, Shop Drawings, coordination drawings, and other information necessary to fully describe items needing interpretation.

	C. Architect's Action: Architect will review each RFI, determine action required, and respond. Allow seven working days for Architect's response for each RFI. RFIs received by Architect after 1:00 p.m. will be considered as received the following work...
	1. The following Contractor-generated RFIs will be returned without action:
	a. Requests for approval of submittals.
	b. Requests for approval of substitutions.
	c. Requests for approval of Contractor's means and methods.
	d. Requests for coordination information already indicated in the Contract Documents.
	e. Requests for adjustments in the Contract Time or the Contract Sum.
	f. Requests for interpretation of Architect's actions on submittals.
	g. Incomplete RFIs or inaccurately prepared RFIs.

	2. Architect's action may include a request for additional information, in which case Architect's time for response will date from time of receipt by Architect of additional information.
	3. Architect's action on RFIs that may result in a change to the Contract Time or the Contract Sum may be eligible for Contractor to submit Change Proposal according to Section 012600 "Contract Modification Procedures."
	a. If Contractor believes the RFI response warrants change in the Contract Time or the Contract Sum, notify Architect and Construction Manager in writing within 10 days of receipt of the RFI response and before proceeding with the instructions indicat...


	D. RFI Log: Prepare, maintain, and submit a tabular log of RFIs organized by the RFI number. Submit log monthly. Include the following:
	1. Project name.
	2. Name and address of Contractor.
	3. Name and address of Architect.
	4. RFI number including RFIs that were returned without action or withdrawn.
	5. RFI description.
	6. Date the RFI was submitted.
	7. Date Architect's response was received.

	E. On receipt of Architect's action, update the RFI log and immediately distribute the RFI response to affected parties. Review response and notify Architect within seven days if Contractor disagrees with response.

	1.5 PROJECT MEETINGS
	A. General: Schedule and conduct meetings and conferences at Project site unless otherwise indicated.
	B. Preconstruction Conference:  Schedule and conduct a preconstruction conference before starting construction, at a time convenient to Owner and Architect, but no later than 15 days after execution of the Agreement.
	1. Attendees: Authorized representatives of Owner Architect, and their consultants; Contractor and its superintendent; major subcontractors; suppliers; and other concerned parties shall attend the conference. Participants at the conference shall be fa...
	2. Agenda: Discuss items of significance that could affect progress, including the following:
	a. Responsibilities and personnel assignments.
	b. Tentative construction schedule.
	c. Phasing.
	d. Critical work sequencing and long lead items.
	e. Designation of key personnel and their duties.
	f. Lines of communications.
	g. Use of web-based Project software.
	h. Procedures for processing field decisions and Change Orders.
	i. Procedures for RFIs.
	j. Procedures for testing and inspecting.
	k. Procedures for processing Applications for Payment.
	l. Distribution of the Contract Documents.
	m. Submittal procedures.
	n. Sustainable design requirements.
	o. Preparation of Record Documents.
	p. Use of the premises.
	q. Work restrictions.
	r. Working hours.
	s. Owner's occupancy requirements.
	t. Responsibility for temporary facilities and controls.
	u. Procedures for moisture and mold control.
	v. Procedures for disruptions and shutdowns.
	w. Construction waste management and recycling.
	x. Parking availability.
	y. Office, work, and storage areas.
	z. Equipment deliveries and priorities.
	aa. First aid.
	bb. Security.
	cc. Progress cleaning.

	3. Minutes: Entity responsible for conducting meeting will record and distribute meeting minutes.

	C. Pre-installation Conferences: Conduct a pre-installation conference at Project site before each construction activity when required by other sections and when required for coordination with other construction.
	1. Attendees: Installer and representatives of manufacturers and fabricators involved in or affected by the installation and its coordination or integration with other materials and installations that have preceded or will follow, shall attend the mee...
	2. Agenda: Review progress of other construction activities and preparations for the particular activity under consideration, including requirements for the following:
	a. Contract Documents.
	b. Options.
	c. Related RFIs.
	d. Related Change Orders.
	e. Purchases.
	f. Deliveries.
	g. Submittals.
	h. Sustainable design requirements.
	i. Review of mockups.
	j. Possible conflicts.
	k. Compatibility requirements.
	l. Time schedules.
	m. Weather limitations.
	n. Manufacturer's written instructions.
	o. Warranty requirements.
	p. Compatibility of materials.
	q. Acceptability of substrates.
	r. Temporary facilities and controls.
	s. Space and access limitations.
	t. Regulations of authorities having jurisdiction.
	u. Testing and inspecting requirements.
	v. Installation procedures.
	w. Coordination with other work.
	x. Required performance results.
	y. Protection of adjacent work.
	z. Protection of construction and personnel.

	3. Record significant conference discussions, agreements, and disagreements, including required corrective measures and actions.
	4. Reporting: Distribute minutes of the meeting to each party present and to other parties requiring information.
	5. Do not proceed with installation if the conference cannot be successfully concluded. Initiate whatever actions are necessary to resolve impediments to performance of the Work and reconvene the conference at earliest feasible date.

	D. Progress Meetings: Conduct progress meetings at regular intervals.
	1. Coordinate dates of meetings with preparation of payment requests.
	2. Attendees: In addition to representatives of Owner and Architect, each contractor, subcontractor, supplier, and other entity concerned with current progress or involved in planning, coordination, or performance of future activities shall be represe...
	3. Agenda: Review and correct or approve minutes of previous progress meeting. Review other items of significance that could affect progress. Include topics for discussion as appropriate to status of Project.
	a. Contractor's Construction Schedule: Review progress since the last meeting. Determine whether each activity is on time, ahead of schedule, or behind schedule, in relation to Contractor's construction schedule. Determine how construction behind sche...
	1) Review schedule for next period.

	b. Review present and future needs of each entity present, including the following:
	1) Interface requirements.
	2) Sequence of operations.
	3) Status of submittals.
	4) Status of sustainable design documentation.
	5) Deliveries.
	6) Off-site fabrication.
	7) Access.
	8) Site use.
	9) Temporary facilities and controls.
	10) Progress cleaning.
	11) Quality and work standards.
	12) Status of correction of deficient items.
	13) Field observations.
	14) Status of RFIs.
	15) Status of Proposal Requests.
	16) Pending changes.
	17) Status of Change Orders.
	18) Pending claims and disputes.
	19) Documentation of information for payment requests.


	4. Minutes: Entity responsible for conducting the meeting will record and distribute the meeting minutes to each party present and to parties requiring information.
	a. Schedule Updating: Revise Contractor's construction schedule after each progress meeting where revisions to the schedule have been made or recognized. Issue revised schedule concurrently with the report of each meeting.




	PART 2 -  PRODUCTS (Not Used)
	PART 3 -  EXECUTION (Not Used)

	01 3300 - submittal procedures
	PART 1 -  GENERAL
	1.1 SUMMARY
	A. Section Includes:
	1. Submittal schedule requirements.
	2. Administrative and procedural requirements for submittals.


	1.2 DEFINITIONS
	A. Action Submittals: Written and graphic information and physical samples that require Architect's responsive action. Action submittals are those submittals indicated in individual Specification Sections as "action submittals."
	B. Informational Submittals: Written and graphic information and physical samples that do not require Architect's responsive action. Submittals may be rejected for not complying with requirements. Informational submittals are those submittals indicate...

	1.3 SUBMITTAL SCHEDULE
	A. Submittal Schedule: Submit, as an action submittal, a list of submittals, arranged in chronological order by dates required by construction schedule. Include time required for review, ordering, manufacturing, fabrication, and delivery when establis...

	1.4 SUBMITTAL FORMATS
	A. Submittal Information: Include the following information in each submittal:
	1. Project name.
	2. Date.
	3. Name of Architect/Engineer.
	4. Name of Contractor.
	5. Name of firm or entity that prepared submittal.
	6. Names of subcontractor, manufacturer, and supplier.
	7. Unique submittal number, including revision identifier. Include Specification Section number with sequential alphanumeric identifier; and alphanumeric suffix for resubmittals.
	8. Category and type of submittal.
	9. Submittal purpose and description.
	10. Number and title of Specification Section, with paragraph number and generic name for each of multiple items.
	11. Drawing number and detail references, as appropriate.
	12. Indication of full or partial submittal.
	13. Location(s) where product is to be installed, as appropriate.
	14. Other necessary identification.
	15. Remarks.
	16. Signature of transmitter.

	B. Options: Identify options requiring selection by Architect.
	C. Deviations and Additional Information: On each submittal, clearly indicate deviations from requirements in the Contract Documents, including minor variations and limitations; include relevant additional information and revisions, other than those r...
	D. Paper Submittals:
	1. Place a permanent label or title block on each submittal item for identification; include name of firm or entity that prepared submittal.
	2. Provide a space approximately 6 by 8 inches on label or beside title block to record Contractor's review and approval markings and action taken by Architect.
	3. Action Submittals: Submit one paper copy of each submittal unless otherwise indicated. Architect will return one electronic copy.
	4. Informational Submittals: Submit one paper copy of each submittal unless otherwise indicated. Architect will not return copies.
	5. Transmittal for Submittals: Assemble each submittal individually and appropriately for transmittal and handling. Transmit each submittal using transmittal form.

	E. PDF Submittals: Prepare submittals as PDF package, incorporating complete information into each PDF file. Name PDF file with submittal number.
	F. Submittals for Web-Based Project Software: Prepare submittals as PDF files, or other format indicated by Project software website.

	1.5 SUBMITTAL PROCEDURES
	A. Prepare and submit submittals required by individual Specification Sections. Types of submittals are indicated in individual Specification Sections.
	1. Email: Prepare submittals as PDF package, and transmit to Architect by sending via email. Include PDF transmittal form. Include information in email subject line as requested by Architect.
	2. Web-Based Project Software: Prepare submittals in PDF form, and upload to web-based Project software website. Enter required data in web-based software site to fully identify submittal.
	3. Paper: Prepare submittals in paper form, and deliver to Architect.

	B. Coordination: Coordinate preparation and processing of submittals with performance of construction activities.
	1. Coordinate each submittal with fabrication, purchasing, testing, delivery, other submittals, and related activities that require sequential activity.
	2. Submit all submittal items required for each Specification Section concurrently unless partial submittals for portions of the Work are indicated on approved submittal schedule.
	3. Submit action submittals and informational submittals required by the same Specification Section as separate packages under separate transmittals.

	C. Processing Time: Allow time for submittal review, including time for resubmittals, as follows. Time for review shall commence on Architect's receipt of submittal. No extension of the Contract Time will be authorized because of failure to transmit s...
	1. Initial Review: Allow 15 days for initial review of each submittal. Allow additional time if coordination with subsequent submittals is required. Architect will advise Contractor when a submittal being processed must be delayed for coordination.
	2. Resubmittal Review: Allow 15 days for review of each resubmittal.

	D. Resubmittals: Make resubmittals in same form and number of copies as initial submittal.
	E. Distribution: Furnish copies of final submittals to manufacturers, subcontractors, suppliers, fabricators, installers, authorities having jurisdiction, and others as necessary for performance of construction activities. Show distribution on transmi...
	F. Use for Construction: Retain complete copies of submittals on Project site. Use only final action submittals that are marked with approval notation from Architect's action stamp.

	1.6 SUBMITTAL REQUIREMENTS
	A. Product Data: Collect information into a single submittal for each element of construction and type of product or equipment.
	1. If information must be specially prepared for submittal because standard published data are unsuitable for use, submit as Shop Drawings, not as Product Data.
	2. Mark each copy of each submittal to show which products and options are applicable.
	3. Include the following information, as applicable:
	a. Manufacturer's catalog cuts.
	b. Manufacturer's product specifications.
	c. Standard color charts.
	d. Statement of compliance with specified referenced standards.
	e. Testing by recognized testing agency.
	f. Application of testing agency labels and seals.
	g. Notation of coordination requirements.
	h. Availability and delivery time information.

	4. For equipment, include the following in addition to the above, as applicable:
	a. Wiring diagrams that show factory-installed wiring.
	b. Printed performance curves.
	c. Operational range diagrams.
	d. Clearances required to other construction, if not indicated on accompanying Shop Drawings.

	5. Submit Product Data before Shop Drawings, and before or concurrent with Samples.

	B. Shop Drawings: Prepare Project-specific information, drawn accurately to scale. Do not base Shop Drawings on reproductions of the Contract Documents or standard printed data.
	1. Preparation: Fully illustrate requirements in the Contract Documents. Include the following information, as applicable:
	a. Identification of products.
	b. Schedules.
	c. Compliance with specified standards.
	d. Notation of coordination requirements.
	e. Notation of dimensions established by field measurement.
	f. Relationship and attachment to adjoining construction clearly indicated.
	g. Seal and signature of professional engineer if specified.

	2. Paper Sheet Size: Except for templates, patterns, and similar full-size Drawings, submit Shop Drawings on sheets at least 8-1/2 by 11 inches, but no larger than 30 by 42 inches.

	C.  Samples: Submit Samples for review of kind, color, pattern, and texture for a check of these characteristics with other materials.
	1. Transmit Samples that contain multiple, related components such as accessories together in one submittal package.
	2. Identification: Permanently attach label on unexposed side of Samples that includes the following:
	a. Project name and submittal number.
	b. Generic description of Sample.
	c. Product name and name of manufacturer.
	d. Sample source.
	e. Number and title of applicable Specification Section.
	f. Specification paragraph number and generic name of each item.

	3. Email Transmittal: Provide PDF transmittal. Include digital image file illustrating Sample characteristics, and identification information for record.
	4. Web-Based Project Software: Prepare submittals in PDF form, and upload to web-based Project software website. Enter required data in web-based software site to fully identify submittal.
	5. Paper Transmittal: Include paper transmittal including complete submittal information indicated.
	6. Disposition: Maintain sets of approved Samples at Project site, available for quality-control comparisons throughout the course of construction activity. Sample sets may be used to determine final acceptance of construction associated with each set.
	a. Samples that may be incorporated into the Work are indicated in individual Specification Sections. Such Samples must be in an undamaged condition at time of use.
	b. Samples not incorporated into the Work, or otherwise designated as Owner's property, are the property of Contractor.

	7. Samples for Initial Selection: Submit manufacturer's color charts consisting of units or sections of units showing the full range of colors, textures, and patterns available.
	a. Number of Samples: Submit one full set(s) of available choices where color, pattern, texture, or similar characteristics are required to be selected from manufacturer's product line. Architect will return submittal with options selected.

	8. Samples for Verification: Submit full-size units or Samples of size indicated, prepared from same material to be used for the Work, cured and finished in manner specified, and physically identical with material or product proposed for use, and that...
	a. Number of Samples: Submit one set of Samples. Architect will retain one Sample sets.
	1) Submit a single Sample where assembly details, workmanship, fabrication techniques, connections, operation, and other similar characteristics are to be demonstrated.
	2) If variation in color, pattern, texture, or other characteristic is inherent in material or product represented by a Sample, submit at least three sets of paired units that show approximate limits of variations.



	D. Product Schedule: As required in individual Specification Sections, prepare a written summary indicating types of products required for the Work and their intended location. Include the following information in tabular form:
	E. Qualification Data: Prepare written information that demonstrates capabilities and experience of firm or person. Include lists of completed projects with project names and addresses, contact information of architects and owners, and other informati...
	F. Design Data: Prepare and submit written and graphic information indicating compliance with indicated performance and design criteria in individual Specification Sections. Include list of assumptions and summary of loads. Include load diagrams if ap...
	G. Certificates:
	1. Certificates and Certifications Submittals: Submit a statement that includes signature of entity responsible for preparing certification. Certificates and certifications shall be signed by an officer or other individual authorized to sign documents...
	2. Installer Certificates: Submit written statements on manufacturer's letterhead certifying that Installer complies with requirements in the Contract Documents and, where required, is authorized by manufacturer for this specific Project.
	3. Manufacturer Certificates: Submit written statements on manufacturer's letterhead certifying that manufacturer complies with requirements in the Contract Documents. Include evidence of manufacturing experience where required.
	4. Material Certificates: Submit written statements on manufacturer's letterhead certifying that material complies with requirements in the Contract Documents.
	5. Product Certificates: Submit written statements on manufacturer's letterhead certifying that product complies with requirements in the Contract Documents.
	6. Welding Certificates: Prepare written certification that welding procedures and personnel comply with requirements in the Contract Documents. Submit record of Welding Procedure Specification and Procedure Qualification Record on AWS forms. Include ...

	H. Test and Research Reports:
	1. Compatibility Test Reports: Submit reports written by a qualified testing agency, on testing agency's standard form, indicating and interpreting results of compatibility tests performed before installation of product. Include written recommendation...
	2. Field Test Reports: Submit written reports indicating and interpreting results of field tests performed either during installation of product or after product is installed in its final location, for compliance with requirements in the Contract Docu...
	3. Material Test Reports: Submit reports written by a qualified testing agency, on testing agency's standard form, indicating and interpreting test results of material for compliance with requirements in the Contract Documents.
	4. Preconstruction Test Reports: Submit reports written by a qualified testing agency, on testing agency's standard form, indicating and interpreting results of tests performed before installation of product, for compliance with performance requiremen...
	5. Product Test Reports: Submit written reports indicating that current product produced by manufacturer complies with requirements in the Contract Documents. Base reports on evaluation of tests performed by manufacturer and witnessed by a qualified t...
	6. Research Reports: Submit written evidence, from a model code organization acceptable to authorities having jurisdiction, that product complies with building code in effect for Project. Include the following information:
	a. Name of evaluation organization.
	b. Date of evaluation.
	c. Time period when report is in effect.
	d. Product and manufacturers' names.
	e. Description of product.
	f. Test procedures and results.
	g. Limitations of use.



	1.7 CONTRACTOR'S REVIEW
	A. Action Submittals and Informational Submittals: Review each submittal and check for coordination with other Work of the Contract and for compliance with the Contract Documents. Note corrections and field dimensions. Mark with approval stamp before ...
	1. Architect will not review submittals received from Contractor that do not have Contractor's review and approval.


	1.8 ARCHITECT'S REVIEW
	A. Action Submittals: Architect will review each submittal, indicate corrections or revisions required, and return it.
	1. Paper Submittals: Architect will stamp each submittal with an action stamp and will mark stamp appropriately to indicate action.

	B. Informational Submittals: Architect will review each submittal and will not return it, or will return it if it does not comply with requirements. Architect will forward each submittal to appropriate party.
	C. Partial submittals prepared for a portion of the Work will be reviewed when use of partial submittals has received prior approval from Architect.
	D. Incomplete submittals are unacceptable, will be considered nonresponsive, and will be returned for resubmittal without review.
	E. Submittals not required by the Contract Documents will be returned by Architect without action.


	PART 2 -  PRODUCTS (Not Used)
	PART 3 -  EXECUTION (Not Used)

	01 4000 - quality requirements
	PART 1 -  GENERAL
	1.1 SUMMARY
	A. This Section includes administrative and procedural requirements for quality assurance and quality control.
	B. Testing and inspecting services are required to verify compliance with requirements specified or indicated.  These services do not relieve Contractor of responsibility for compliance with the Contract Document requirements.
	1. Specific quality assurance and control requirements for individual construction activities are specified in the Sections that specify those activities.  Requirements in those Sections may also cover production of standard products.
	2. Specified tests, inspections, and related actions do not limit Contractor's other quality-assurance and -control procedures that facilitate compliance with the Contract Document requirements.
	3. Requirements for Contractor to provide quality-assurance and -control services required by Architect, Owner, or authorities having jurisdiction are not limited by provisions of this Section.
	4. Specified test and inspection requirements are not specified in the Section.


	1.2 DEFINITIONS
	A. Quality-Assurance Services:  Activities, actions, and procedures performed before and during execution of the Work to guard against defects and deficiencies and substantiate that proposed construction will comply with requirements.
	B. Quality-Control Services:  Tests, inspections, procedures, and related actions during and after execution of the Work to evaluate that actual products incorporated into the Work and completed construction comply with requirements.  Services do not ...
	C. Mockups:  Full-size, physical assemblies that are constructed on-site.  Mockups are used to verify selections made under sample submittals, to demonstrate aesthetic effects and, where indicated, qualities of materials and execution, and to review c...
	D. Laboratory Mockups:  Full-size, physical assemblies that are constructed at testing facility to verify performance characteristics.
	E. Preconstruction Testing:  Tests and inspections that are performed specifically for the Project before products and materials are incorporated into the Work to verify performance or compliance with specified criteria.
	F. Product Testing:  Tests and inspections that are performed by a testing agency qualified to conduct product testing and acceptable to authorities having jurisdiction, to establish product performance and compliance with industry standards.
	G. Source Quality-Control Testing:  Tests and inspections that are performed at the source, i.e., plant, mill, factory, or shop.
	H. Field Quality-Control Testing:  Tests and inspections that are performed on-site for installation of the Work and for completed Work.
	I. Testing Agency:  An entity engaged to perform specific tests, inspections, or both.  Testing laboratory shall mean the same as testing agency.
	J. Installer/Applicator/Erector:  Contractor or another entity engaged by Contractor as an employee, Subcontractor, or Sub-subcontractor, to perform a particular construction operation, including installation, erection, application, and similar operat...
	1. Using a term such as "carpentry" does not imply that certain construction activities must be performed by accredited or unionized individuals of a corresponding generic name, such as "carpenter." It also does not imply that requirements specified a...

	K. Experienced:  When used with an entity, "experienced" means having successfully completed a minimum of 5 previous projects similar in size and scope to this Project; being familiar with special requirements indicated; and having complied with requi...

	1.3 CONFLICTING REQUIREMENTS
	A. General:  If compliance with two or more standards is specified and the standards establish different or conflicting requirements for minimum quantities or quality levels, comply with the most stringent requirement.  Refer uncertainties and require...
	B. Minimum Quantity or Quality Levels:  The quantity or quality level shown or specified shall be the minimum provided or performed.  The actual installation may comply exactly with the minimum quantity or quality specified, or it may exceed the minim...

	1.4 QUALITY ASSURANCE
	A. General:  Qualifications paragraphs in this Article establish the minimum qualification levels required; individual Specification Sections specify additional requirements.
	B. Installer Qualifications:  A firm or individual experienced in installing, erecting, or assembling work similar in material, design, and extent to that indicated for this Project, whose work has resulted in construction with a record of successful ...
	C. Manufacturer Qualifications:  A firm experienced in manufacturing products or systems similar to those indicated for this Project and with a record of successful in-service performance, as well as sufficient production capacity to produce required ...
	D. Fabricator Qualifications:  A firm experienced in producing products similar to those indicated for this Project and with a record of successful in-service performance, as well as sufficient production capacity to produce required units.
	E. Professional Engineer Qualifications:  A professional engineer who is legally qualified to practice in jurisdiction where Project is located and who is experienced in providing engineering services of the kind indicated.  Engineering services are d...
	F. Specialists:  Certain sections of the Specifications require that specific construction activities shall be performed by entities who are recognized experts in those operations.  Specialists shall satisfy qualification requirements indicated and sh...
	1. Requirement for specialists shall not supersede building codes and regulations governing the Work.

	G. Testing Agency Qualifications:  An independent agency with the experience and capability to conduct testing and inspecting indicated, as documented according to ASTM E 548; and with additional qualifications specified in individual Sections; and wh...
	H. Factory-Authorized Service Representative Qualifications:  An authorized representative of manufacturer who is trained and approved by manufacturer to inspect installation of manufacturer's products that are similar in material, design, and extent ...
	I. Mockups:  Before installing portions of the Work requiring mockups, build mockups for each form of construction and finish required to comply with the following requirements, using materials indicated for the completed Work:
	1. Build mockups in location and of size indicated or, if not indicated, as directed by Architect.
	2. Notify Architect 7 days in advance of dates and times when mockups will be constructed.
	3. Demonstrate the proposed range of aesthetic effects and workmanship.
	4. Obtain Architect's approval of mockups before starting work, fabrication, or construction.
	5. Maintain mockups during construction in an undisturbed condition as a standard for judging the completed Work.
	6. Demolish and remove mockups when directed, unless otherwise indicated.

	J. Laboratory Mockups:  Comply with requirements of preconstruction testing and those specified in individual Sections in Divisions 02 through 49.

	1.5 QUALITY CONTROL
	A. Owner Responsibilities:  Where quality-control services are indicated as Owner's responsibility, Owner will engage a qualified testing agency to perform these services.
	1. Owner will furnish Contractor with names, addresses, and telephone numbers of testing agencies engaged and a description of types of testing and inspecting they are engaged to perform.

	B. Tests and inspections not explicitly assigned to Owner are Contractor's responsibility.  Unless otherwise indicated, provide quality-control services specified and those required by authorities having jurisdiction.  Perform quality-control services...
	1. Where services are indicated as Contractor's responsibility, engage a qualified testing agency to perform these quality-control services.
	a. Contractor shall not employ same entity engaged by Owner, unless agreed to in writing by Owner.

	2. Notify testing agencies at least 24 hours in advance of time when Work that requires testing or inspecting will be performed.
	3. Where quality-control services are indicated as Contractor's responsibility, submit a certified written report, in duplicate, of each quality-control service.
	4. Testing and inspecting requested by Contractor and not required by the Contract Documents are Contractor's responsibility.
	5. Submit additional copies of each written report directly to authorities having jurisdiction, when they so direct.

	C. Manufacturer's Field Services:  Where indicated, engage a factory-authorized service representative to inspect field-assembled components and equipment installation, including service connections.  Report results in writing as specified in Division...
	D. Retesting/Reinspecting:  Regardless of whether original tests or inspections were Contractor's responsibility, provide quality-control services, including retesting and reinspecting, for construction that replaced Work that failed to comply with th...
	E. Testing Agency Responsibilities:  Cooperate with Architect and Contractor in performance of duties.  Provide qualified personnel to perform required tests and inspections.
	1. Notify Architect and Contractor promptly of irregularities or deficiencies observed in the Work during performance of its services.
	2. Determine the location from which test samples will be taken and in which in-situ tests are conducted.
	3. Conduct and interpret tests and inspections and state in each report whether tested and inspected work complies with or deviates from requirements.
	4. Submit a certified written report, in duplicate, of each test, inspection, and similar quality-control service through Contractor.
	5. Do not release, revoke, alter, or increase the Contract Document requirements or approve or accept any portion of the Work.
	6. Do not perform any duties of Contractor.

	F. Associated Services:  Cooperate with agencies performing required tests, inspections, and similar quality-control services, and provide reasonable auxiliary services as requested.  Notify agency sufficiently in advance of operations to permit assig...
	1. Access to the Work.
	2. Incidental labor and facilities necessary to facilitate tests and inspections.
	3. Adequate quantities of representative samples of materials that require testing and inspecting.  Assist agency in obtaining samples.
	4. Facilities for storage and field curing of test samples.
	5. Delivery of samples to testing agencies.
	6. Preliminary design mix proposed for use for material mixes that require control by testing agency.
	7. Security and protection for samples and for testing and inspecting equipment at Project site.

	G. Coordination:  Coordinate sequence of activities to accommodate required quality-assurance and -control services with a minimum of delay and to avoid necessity of removing and replacing construction to accommodate testing and inspecting.
	1. Schedule times for tests, inspections, obtaining samples, and similar activities.


	1.6 SPECIAL TESTS AND INSPECTIONS
	A. Special Tests and Inspections:  Owner will engage a qualified testing agency to conduct special tests and inspections required by authorities having jurisdiction as the responsibility of Owner, and as follows:
	B. Special Tests and Inspections:  Conducted by a qualified testing agency as required by authorities having jurisdiction, as indicated in individual Specification Sections, and as follows:
	1. Verifying that manufacturer maintains detailed fabrication and quality-control procedures and reviewing the completeness and adequacy of those procedures to perform the Work.
	2. Notifying Architect and Contractor promptly of irregularities and deficiencies observed in the Work during performance of its services.
	3. Submitting a certified written report of each test, inspection, and similar quality-control service to Architect with copy to Contractor and to authorities having jurisdiction.
	4. Submitting a final report of special tests and inspections at Substantial Completion, which includes a list of unresolved deficiencies.
	5. Interpreting tests and inspections and stating in each report whether tested and inspected work complies with or deviates from the Contract Documents.
	6. Retesting and reinspecting corrected work.



	PART 2 -  PRODUCTS (Not Used)
	PART 3 -  EXECUTION
	3.1 REPAIR AND PROTECTION
	A. General:  On completion of testing, inspecting, sample taking, and similar services, repair damaged construction and restore substrates and finishes.
	1. Provide materials and comply with installation requirements specified in other Specification Sections.  Restore patched areas and extend restoration into adjoining areas with durable seams that are as invisible as possible.
	2. Comply with the Contract Document requirements for Division 01 Section "Cutting and Patching."

	B. Protect construction exposed by or for quality-control service activities.
	C. Repair and protection are Contractor's responsibility, regardless of the assignment of responsibility for quality-control services.



	01 4100 - regulatory requirements
	01 6600 - product handling and storage
	01 7000 - closeout procedures
	PART 1 -  GENERAL
	1.1 SUMMARY
	A. Section includes administrative and procedural requirements for contract closeout, including, but not limited to, the following:
	1. Substantial Completion procedures.
	2. Final completion procedures.
	3. Warranties.
	4. Final cleaning.
	5. Repair of the Work.

	B. Related Requirements:
	1. Section 01 7823 "Operation and Maintenance Data" for additional operation and maintenance manual requirements.
	2. Section 01 7839 "Project Record Documents" for submitting Record Drawings, Record Specifications, and Record Product Data.


	1.2 SUBSTANTIAL COMPLETION PROCEDURES
	A. Preliminary Procedures:  Before requesting inspection for determining date of Substantial Completion, complete the following.  List items below that are incomplete in request.
	1. Prepare a list of items to be completed and corrected (punch list), the value of items on the list, and reasons why the Work is not complete.
	2. Advise Owner of pending insurance changeover requirements.
	3. Submit specific warranties, workmanship bonds, maintenance service agreements, final certifications, and similar documents.
	4. Obtain and submit releases permitting Owner unrestricted use of the Work and access to services and utilities.  Include occupancy permits, operating certificates, and similar releases.
	5. Prepare and submit Project Record Documents, operation and maintenance manuals, Final Completion construction photographs, damage or settlement surveys, property surveys, and similar final record information.
	6. Deliver tools, spare parts, extra materials, and similar items to location designated by Owner.  Label with manufacturer's name and model number where applicable.
	7. Make final changeover of permanent locks and deliver keys to Owner.  Advise Owner's personnel of changeover in security provisions.
	8. Complete startup testing of systems.
	9. Submit test/adjust/balance records.
	10. Terminate and remove temporary facilities from Project site, along with mockups, construction tools, and similar elements.
	11. Advise Owner of changeover in heat and other utilities.
	12. Submit changeover information related to Owner's occupancy, use, operation, and maintenance.
	13. Complete final cleaning requirements, including touchup painting.
	14. Touch up and otherwise repair and restore marred exposed finishes to eliminate visual defects.

	B. Inspection:  Submit a written request for inspection for Substantial Completion.  On receipt of request, Architect will either proceed with inspection or notify Contractor of unfulfilled requirements.  Architect will prepare the Certificate of Subs...
	1. Reinspection:  Request reinspection when the Work identified in previous inspections as incomplete is completed or corrected.
	2. Results of completed inspection will form the basis of requirements for Final Completion.


	1.3 FINAL COMPLETION PROCEDURES
	A. Preliminary Procedures:  Before requesting final inspection for determining date of Final Completion, complete the following:
	1. Submit a final Application for Payment according to Division 01 Section "Payment Procedures."
	2. Submit certified copy of Architect's Substantial Completion inspection list of items to be completed or corrected (punch list), endorsed and dated by Architect.  The certified copy of the list shall state that each item has been completed or otherw...
	3. Submit evidence of final, continuing insurance coverage complying with insurance requirements.
	4. Submit pest-control final inspection report and warranty.
	5. Instruct Owner's personnel in operation, adjustment, and maintenance of products, equipment, and systems.  Submit demonstration and training videotapes.

	B. Inspection:  Submit a written request for final inspection for acceptance.  On receipt of request, Architect will either proceed with inspection or notify Contractor of unfulfilled requirements.  Architect will prepare a final Certificate for Payme...
	1. Reinspection:  Request reinspection when the Work identified in previous inspections as incomplete is completed or corrected.


	1.4 LIST OF INCOMPLETE ITEMS (PUNCH LIST)
	A. Organization of List: Include name and identification of each space and area affected by construction operations for incomplete items and items needing correction including, if necessary, areas disturbed by Contractor that are outside the limits of...
	1. Organize list of spaces in sequential order, starting with exterior areas first.
	2. Organize items applying to each space by major element, including categories for ceiling, individual walls, floors, equipment, and building systems.


	1.5 SUBMITTAL OF PROJECT WARRANTIES
	A. Time of Submittal: Submit written warranties on request of Architect for designated portions of the Work where warranties are indicated to commence on dates other than date of Substantial Completion, or when delay in submittal of warranties might l...
	B. Organize warranty documents into an orderly sequence based on the table of contents of Project Manual.
	C. Warranties in Paper Form:
	1. Bind warranties and bonds in heavy-duty, three-ring, vinyl-covered, loose-leaf binders, thickness as necessary to accommodate contents, and sized to receive 8-1/2-by-11-inch paper.

	D. Provide additional copies of each warranty to include in operation and maintenance manuals.


	PART 2 -  PRODUCTS
	2.1 MATERIALS
	A. Cleaning Agents: Use cleaning materials and agents recommended by manufacturer or fabricator of the surface to be cleaned. Do not use cleaning agents that are potentially hazardous to health or property or that might damage finished surfaces.


	PART 3 -  EXECUTION
	3.1 FINAL CLEANING
	A. General: Perform final cleaning. Conduct cleaning and waste-removal operations to comply with local laws and ordinances and Federal and local environmental and antipollution regulations.
	B. Cleaning: Employ experienced workers or professional cleaners for final cleaning. Clean each surface or unit to condition expected in an average commercial building cleaning and maintenance program. Comply with manufacturer's written instructions.
	1. Complete the following cleaning operations before requesting inspection for certification of Substantial Completion for entire Project or for a portion of Project:
	a. Clean Project site, yard, and grounds, in areas disturbed by construction activities, including landscape development areas, of rubbish, waste material, litter, and other foreign substances.
	b. Sweep paved areas broom clean.  Remove petrochemical spills, stains, and other foreign deposits.
	c. Remove tools, construction equipment, machinery, and surplus material from Project site.
	d. Clean exposed exterior and interior hard-surfaced finishes to a dirt-free condition, free of stains, films, and similar foreign substances.  Avoid disturbing natural weathering of exterior surfaces.  Restore reflective surfaces to their original co...
	e. Remove debris and surface dust from limited access spaces, including roofs, plenums, shafts, trenches, equipment vaults, manholes, attics, and similar spaces.
	f. Sweep concrete floors broom clean in unoccupied spaces.
	g. Vacuum carpet and similar soft surfaces, removing debris and excess nap; shampoo if visible soil or stains remain.
	h. Clean transparent materials, including mirrors and glass in doors and windows.  Remove glazing compounds and other noticeable, vision-obscuring materials.  Replace chipped or broken glass and other damaged transparent materials.  Polish mirrors and...
	i. Remove labels that are not permanent.
	j. Touch up and otherwise repair and restore marred, exposed finishes and surfaces.  Replace finishes and surfaces that cannot be satisfactorily repaired or restored or that already show evidence of repair or restoration.
	1) Do not paint over "UL" and similar labels, including mechanical and electrical nameplates.

	k. Wipe surfaces of mechanical and electrical equipment and similar equipment.  Remove excess lubrication, paint and mortar droppings, and other foreign substances.
	l. Replace parts subject to unusual operating conditions.
	m. Clean plumbing fixtures to a sanitary condition, free of stains, including stains resulting from water exposure.
	n. Replace disposable air filters and clean permanent air filters.  Clean exposed surfaces of diffusers, registers, and grills.
	o. Clean light fixtures, lamps, globes, and reflectors to function with full efficiency.  Replace burned-out bulbs, and those noticeably dimmed by hours of use, and defective and noisy starters in fluorescent and mercury vapor fixtures to comply with ...
	p. Leave Project clean and ready for occupancy.


	C. Comply with safety standards for cleaning.  Do not burn waste materials.  Do not bury debris or excess materials on Owner's property.  Do not discharge volatile, harmful, or dangerous materials into drainage systems.  Remove waste materials from Pr...

	3.2 REPAIR OF THE WORK
	A. Complete repair and restoration operations, before requesting inspection for determination of Substantial Completion.
	B. Repair, or remove and replace, defective construction. Repairing includes replacing defective parts, refinishing damaged surfaces, touching up with matching materials, and properly adjusting operating equipment. Where damaged or worn items cannot b...



	01 7823 - operation and maintenance data
	PART 1 -  GENERAL
	1.1 SUMMARY
	A. This Section includes administrative and procedural requirements for preparing operation and maintenance manuals, including the following:
	1. Maintenance manuals for the care and maintenance of products, materials, and finishes /systems and equipment.

	B. See Divisions 02 through 10 Sections for specific operation and maintenance manual requirements for the Work in those Sections.

	1.2 SUBMITTALS
	A. Manual:  Submit one copy of each manual in final form at least 15 days before final inspection.  Architect will return copy with comments within 15 days after final inspection.
	1. Correct or modify each manual to comply with Architect's comments.  Submit 3 copies of each corrected manual within 15 days of receipt of Architect's comments.



	PART 2 -  PRODUCTS
	2.1 MANUALS, GENERAL
	A. Organization:  Unless otherwise indicated, organize each manual into a separate section for each system and subsystem, and a separate section for each piece of equipment not part of a system.  Each manual shall contain a title page, table of conten...
	B. Title Page:  Enclose title page in transparent plastic sleeve.  Include the following information:
	1. Subject matter included in manual.
	2. Name and address of Project.
	3. Name and address of Owner.
	4. Date of submittal.
	5. Name, address, and telephone number of Contractor.
	6. Name and address of Architect.
	7. Cross-reference to related systems in other operation and maintenance manuals.

	C. Table of Contents:  List each product included in manual, identified by product name, indexed to the content of the volume, and cross-referenced to Specification Section number in Project Manual.
	D. Manual Contents:  Organize into sets of manageable size.  Arrange contents alphabetically by system, subsystem, and equipment.  If possible, assemble instructions for subsystems, equipment, and components of one system into a single binder.
	1. Binders:  Heavy-duty, 3-ring, vinyl-covered, loose-leaf binders, in thickness necessary to accommodate contents, sized to hold 8-1/2-by-11-inch paper; with clear plastic sleeve on spine to hold label describing contents and with pockets inside cove...
	a. Identify each binder on front and spine, with printed title "OPERATION AND MAINTENANCE MANUAL," Project title or name, and subject matter of contents.  Indicate volume number for multiple-volume sets.

	2. Dividers:  Heavy-paper dividers with plastic-covered tabs for each section.  Mark each tab to indicate contents.  Include typed list of products and major components of equipment included in the section on each divider, cross-referenced to Specific...
	3. Protective Plastic Sleeves:  Transparent plastic sleeves designed to enclose diagnostic software diskettes for computerized electronic equipment.
	4. Drawings:  Attach reinforced, punched binder tabs on drawings and bind with text.
	a. If oversize drawings are necessary, fold drawings to same size as text pages and use as foldouts.
	b. If drawings are too large to be used as foldouts, fold and place drawings in labeled envelopes and bind envelopes in rear of manual.  At appropriate locations in manual, insert typewritten pages indicating drawing titles, descriptions of contents, ...



	2.2 PRODUCT MAINTENANCE MANUAL
	A. Content:  Organize manual into a separate section for each product, material, and finish.  Include source information, product information, maintenance procedures, repair materials and sources, and warranties and bonds, as described below.
	B. Source Information:  List each product included in manual, identified by product name and arranged to match manual's table of contents.  For each product, list name, address, and telephone number of Installer or supplier and maintenance service age...
	C. Product Information:  Include the following, as applicable:
	1. Product name and model number.
	2. Manufacturer's name.
	3. Color, pattern, and texture.
	4. Material and chemical composition.
	5. Reordering information for specially manufactured products.

	D. Maintenance Procedures:  Include manufacturer's written recommendations and inspection procedures, types of cleaning agents, methods of cleaning, schedule for cleaning and maintenance, and repair instructions.
	E. Repair Materials and Sources:  Include lists of materials and local sources of materials and related services.
	F. Warranties and Bonds:  Include copies of warranties and bonds and lists of circumstances and conditions that would affect validity of warranties or bonds.

	2.3 SYSTEMS AND EQUIPMENT MAINTENANCE MANUAL
	A. Content:  For each system, subsystem, and piece of equipment not part of a system, include source information, manufacturers' maintenance documentation, maintenance procedures, maintenance and service schedules, spare parts list and source informat...
	B. Source Information:  List each system, subsystem, and piece of equipment included in manual, identified by product name and arranged to match manual's table of contents.  For each product, list name, address, and telephone number of Installer or su...
	C. Manufacturers' Maintenance Documentation:  Manufacturers' maintenance documentation including maintenance instructions, drawings and diagrams for maintenance, nomenclature of parts and components, and recommended spare parts for each component part...
	D. Maintenance Procedures:  Include test and inspection instructions, troubleshooting guide, disassembly instructions, and adjusting instructions, and demonstration and training videotape if available, that detail essential maintenance procedures:
	E. Maintenance and Service Schedules:  Include service and lubrication requirements, list of required lubricants for equipment, and separate schedules for preventive and routine maintenance and service with standard time allotment.
	F. Spare Parts List and Source Information:  Include lists of replacement and repair parts, with parts identified and cross-referenced to manufacturers' maintenance documentation and local sources of maintenance materials and related services.
	G. Maintenance Service Contracts:  Include copies of maintenance agreements with name and telephone number of service agent.
	H. Warranties and Bonds:  Include copies of warranties and bonds and lists of circumstances and conditions that would affect validity of warranties or bonds.


	PART 3 -  EXECUTION
	3.1 MANUAL PREPARATION
	A. Product Maintenance Manual:  Assemble a complete set of maintenance data indicating care and maintenance of each product, material, and finish incorporated into the Work.
	1.

	B. Comply with Division 01 Section "Closeout Procedures" for schedule for submitting operation and maintenance documentation.



	01 7839 - project record documents
	PART 1 -  GENERAL
	1.1 SUMMARY
	A. Section includes administrative and procedural requirements for project record documents, including the following:
	1. Record Drawings.
	2. Record Specifications.
	3. Record Product Data.


	1.2 CLOSEOUT SUBMITTALS
	A. Record Drawings: Comply with the following:
	1. Number of Copies: Submit one set(s) of marked-up record prints.

	B. Record Specifications: Submit one paper copy of Project's Specifications, including addenda and contract modifications.

	1.3 RECORD DRAWINGS
	A. Record Prints: Maintain one set of marked-up paper copies of the Contract Drawings and Shop Drawings, incorporating new and revised drawings as modifications are issued.
	1. Preparation: Mark record prints to show the actual installation where installation varies from that shown originally. Require individual or entity who obtained record data, whether individual or entity is Installer, subcontractor, or similar entity...
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