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ADVERTISEMENT FOR BID 

 
 
The Quincy Housing Authority, Quincy, Illinois will receive sealed bids as defined 
in the Construction Documents for Exterior Door Replacement at Indian Hills (IL 
16-1);  Architechnics, Inc. Project No. 5673-A. 
 
Base Bid "A" – Exterior Door Replacement at Indian Hills (IL 16-1) 
 
Bids will be received until 2:00 P.M. prevailing time on Thursday, April 18, 2019 
at the Office of the Quincy Housing Authority, 540 Harrison Street, Quincy, 
Illinois, at which time and place all bids will be publicly opened and read aloud. 
 
DIGITAL AND PAPER Plans and Specifications for bidding purposes are 
available online at www.architechnicsinc.com (click on the current projects tab) 
as well as at the offices of the architect, ARCHITECHNICS, INC. 510 Maine St., 
Quincy, IL 62301, 217-222-0554. A deposit of $50.00 (paper) will be required for 
use of the Plans and Specifications for bidding purposes. Deposits will be 
refunded in full, only to those contractors who submit a bona fide bid and 
to any plan holder who returns the bidding documents to the Architect’s 
office within ten (10) days following the bid opening date. 
 
A certified check or bank draft, payable to the Quincy Housing Authority, Quincy, 
Illinois, U.S. Government bonds, or a satisfactory bid bond executed by the 
bidder and acceptable sureties in any amount equal to (5%) five per cent of the 
bid shall be submitted with each bid. 
 
The successful bidder will be required to furnish and pay for satisfactory 
Performance, Labor, Material and Payment Bond or Bonds. 
 
Attention is called to the provisions for equal employment opportunity.  
Section 3 low income residents and businesses are strongly encouraged to 
apply. 
 
Attention is called to the provisions for equal employment opportunity, and 
payment of not less than the minimum salaries and wages as set forth in the 
Specifications, and determined by the U.S. Department of Labor, must be paid 
on this Project. 
 
Appointments to view the Project Site shall be scheduled with the office of the 
Modernization Coordinator, Mr. Bruce Johnston, by calling (217) 222-0720, Ext. 
407. 
 
A Pre-Bid Meeting will be held at Indian Hills (IL 16-1), 540 Harrison Street, 
Quincy, Illinois, in the Community Room, at 10:00 A.M. on Thursday, April 11, 

http://www.architechnicsinc.com/
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2019.  All Contractors and Suppliers are encouraged to attend. Owner and A/E 
representatives will be on hand to address questions and provide a “tour” of the 
existing site. 
 
The Quincy Housing Authority reserves the right to reject any or all bids or to 
waive any informalities or technicalities in the bidding. 
 
No bid shall be withdrawn for a period of sixty (60) consecutive calendar days 
subsequent to the opening of bids without the consent of the Quincy Housing 
Authority. 
 
BY ORDER OF 
QUINCY HOUSING AUTHORITY 
 
BY:  Jerry Gille 
Title: Executive Director 
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BIDS FOR COMPLETE CONSTRUCTION OF  

 
EXTERIOR DOOR REPLACEMENT AT:  INDIAN HILLS (IL 16-1) 

QUINCY HOUSING AUTHORITY  
QUINCY, ILLINOIS 

 
 

FORM OF BID 
 
To the Quincy Housing Authority, Quincy, Illinois 
 
Gentlemen: 
 
The undersigned, having familiarized (himself)                   (themselves)              with the 
local conditions affecting the cost of the work, and with the Specifications (including 
Advertisement for Bids, Instructions to Bidders, this bid, the form of Bid Bond, the form 
of Non-Collusive Affidavit, the form of Contract, and the form of Performance and 
Payment Bond or Bonds, the General Conditions, the Special Conditions, the 
Supplementary Conditions, the General Requirements, the Technical Specifications and 
the Drawings and Addenda, if any thereto, as prepared by Architechnics, Inc. on file in 
the offices of the Quincy Housing Authority and the Architect, hereby proposes to 
furnish all labor, materials, equipment and services required to complete Exterior Door 
Replacement at: Indian Hills (IL 16-1); Architechnics Project No. 5673-A, Quincy, Illinois, 
all in accordance herewith: 
 
BASE BID “A” – EXTERIOR DOOR REPLACEMENT AT:  INDIAN HILLS (IL 16-1) 
 
To provide and install all labor and material to complete work as indicated on the 
drawings and as specified herein, ___________________________________________ 
_____________________________________________Dollars    $________________ 
 
2.  The bidder acknowledges receipt of the following ADDENDA: 
 
      NO.________________  DATED_____________________ 
      NO.________________  DATED_____________________ 
      NO.________________  DATED_____________________ 
 
3.  The bidder acknowledges receipt of the following Allowances included in this Bid: 

a.  Acknowledge “Change Order/Contingency Price Allowance”, 
 refer to Special Conditions, SPC-10, 
      Item 25  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . _______________ 
         Check Box 

 
4.  If awarded the Contract for work on the project, bidder agrees to perform all of the 

work within (180) consecutive calendar days from the date of the notice of award for 
Base Bid “A”. 

 
5.  In submitting this bid, it is understood that the right is reserved by the Quincy 

Housing Authority to reject any and all bids. If written notice of the acceptance of this 
bid is mailed, telegraphed, or delivered to the undersigned within sixty days after the 
opening thereof, or at any time thereafter before this bid is withdrawn, the 



  FORM OF BID 

BF - 2 

undersigned agrees to execute and deliver a contract in the prescribed form and 
furnish the required bond within ten (10) days after the contract is presented to him 
for signature. 

 
6.  Security in the sum of  
      ________________________________________________ Dollars    
     ($___________), in the form of _________________________________ 
      is submitted herewith in accordance with the Specifications. 
 
7.  Attached hereto is an affidavit in proof that the undersigned has not entered into any 

collusion with any person in respect to this proposal or any other proposal, or the 
submitting of proposals for the contract for which this proposal is submitted. 

 
8.  The bidder represents that he (  ) has, (  ) has not participated in a previous contract 

or subcontract subject to the equal opportunity clause prescribed by Executive 
Orders 10925, 11114, or 11246, or the Secretary of Labor; that he (  ) has, (  ) has 
not filed all required compliance reports; and that representations indicating 
submission of required compliance reports, signed by proposed subcontractors, will 
be obtained prior to subcontract awards. (The above representation need not be 
submitted in connection with contracts or subcontracts which are exempt from the 
clause.) 

 
9.  Certification of Nonsegregated Facilities. By signing this bid, the bidder certifies that 

he does not maintain or provide for his employees any segregated facilities at any of 
his establishments, and that he does not permit his employees to perform their 
services at any location, under his control, where segregated facilities are 
maintained. He certifies further that he will not maintain or provide for his employees 
any segregated facilities at any of his establishments, and that he will not permit his 
employees to perform their services at any location, under his control, where 
segregated facilities are maintained. The bidder agrees that a breach of this 
certification is a violation of the Equal Opportunity Clause in this contract. As used in 
this certification, the term “segregated facilities’ means any waiting rooms, work 
areas, rest rooms and wash rooms, restaurants and other eating areas, time clocks, 
locker rooms, and other storage or dressing areas, parking lots, drinking fountains, 
recreation or entertainment areas, transportation, and housing facilities provided for 
employees which are segregated by explicit directive or are, in fact, segregated on 
the basis of race, color, religion, or national origin, because of habit, local custom, or 
otherwise. He further agrees that (except where he has obtained identical 
certifications from proposed subcontractors for specific time periods) he will obtain 
identical certifications from proposed subcontractors prior to the award of 
subcontracts exceeding $10,000, that he will retain such certification in his files; and 
that he will forward a notice to his proposed subcontractors as provided in the 
instruction to bidders. 
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NOTE:  The penalty for making false statements in offers is prescribed in 18 U.S.C. 100 
 
 
 
 
 
Date_____________, 20__   Bidder: 
 
      Name:  ____________________ 
 
Official Address:    By:      ____________________ 
 
______________________   Title:   ____________________ 
 
______________________ 
 
______________________ 
 

 
 

(SIGN ORIGINAL ONLY)
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BID BOND 
 

KNOW ALL MEN BY THESE PRESENTS, That we the undersigned, 
 
__________________________________________________________ 
(Name of Principal) 
 
as PRINCIPAL, and 
 
_______________________________________________, as Surety 
(Name of Surety) 
 
are held and firmly bound unto the Quincy Housing Authority, Quincy, Illinois 
hereinafter called the “QHA”, in the penal sum of 
_______________________________DOLLARS, lawful money of the United 
States, for the payment of which sum will and truly to be made, we bind 
ourselves, our heirs, executors, administrators, successors and assigns, jointly 
and severally, firmly by these presents. 
 
THE CONDITION OF THIS OBLIGATION IS SUCH, that whereas the Principal 
has submitted the accompanying bid, dated ________________, for 
___________________ 
________________________________________________________________
______ 
 
NOW, THEREFORE, if the Principal shall not withdraw said bid within the period 
specified therein after the opening of the same, or, if no period be specified, 
within sixty (60) days after the said opening, and shall within the period specified 
therefore, or, if no period be specified, within ten (10) days after the prescribed 
forms are presented to him for signature, enter into a written contract with the 
QHA in accordance with the bid as accepted, and give bond with good and 
sufficient surety or sureties, as may be required, for the faithful performance and 
proper fulfillment of such contract; or in the event of the withdrawal of said bid, 
within the period specified, or the failure to enter into such contract and give such 
bond within the time specified, if the Principal shall pay the QHA the difference 
between the amount specified in said bid and the amount for which the QHA 
may procure the required work or supplies or both, if the latter amount be in 
excess of the former, then the above obligation shall be void and of no effect, 
otherwise to remain in full force and virtue. 
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IN WITNESS WHEREOF, the above-bounden parties have executed this 
instrument under their several seals this ________ day of 
__________________, the name and corporate seal of each corporate party 
being hereto affixed and these presents duly signed by its undersigned 
representative, pursuant to authority of its governing body. 
 
In Presence of: 
 
_____________________________________ _________________________ 
(SEAL) 
       (Individual Principal) 
 
_____________________________________ _________________________ 
       (Business Address) 
 
_____________________________________ _________________________ 
(SEAL) 
       (Individual Principal) 
 
_____________________________________ _________________________ 
       (Business Address) 
 
Attest: 
 
_____________________________________ _________________________ 
       (Corporate Principal) 
 
_____________________________________ _________________________ 
       (Business Address) 
                 Affix  
      By: _______________________ 
Corporate 
                Seal 
 
_____________________________________ ________________________ 
 
Attest: 
 
_____________________________________ ________________________ 
       (Corporate Surety) 
 
_____________________________________ ________________________ 
       (Business Address) 
                 Affix  
      By: _______________________ 
Corporate 
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                Seal 
 
______________________________________ ________________________ 
(Power-of-Attorney for person signing for surety company must be attached to 
bond). 
 
 

CERTIFICATE AS TO CORPORATE PRINCIPAL 
 

 
I, _______________________, certify that I am the ____________________ 
 
Secretary of the corporation named as Principal in the within bond; that 
____________________, who signed the said bond on behalf of  the Principal 
wan then ____________________ of said corporation; that I know his signature, 
and his signature thereto is genuine; and that said bond was duly signed, sealed, 
and attested to for and on behalf of said corporation by authority of its governing 
body. 
 
 
 
 
 
    ________________________ (Corporate Seal)
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    FORM OF NON-COLLUSIVE AFFIDAVIT 
 
 

A F F I D A V I T 
 

(Prime Bidder) 
 
State of ________________) ss. 
County of ______________) 
 
 
_______________________________________________, being first duly 
sworn, disposes and says: 
 
That he is 
__________________________________________________________ 
      (a partner or officer of the firm of, etc.) 
 
the party making the foregoing proposal or bid, that such proposal or bid is 
genuine and not collusive or sham; that said bidder has not colluded, conspired, 
connived or agreed, directly or indirectly, with any bidder or person, to put in a 
sham bid or to refrain from bidding, and has not in any manner, directly or 
indirectly, sought by agreement or collusion, or communication or conference, 
with any person, to fix the bid price of affiant or of any other bidder, or to fix any 
overhead, profit or cost element of said bid price, or of that of any other bidder, 
or to secure any advantage against the Quincy Housing Authority, Quincy, Illinois 
or any person interested in the proposed contract; and that all statement in said 
proposal or bid are true. 
 

          
 _________________________________ 

      Signature of: 
          Bidder, if the bidder is an individual; 
 
          Partner, if the bidder is a partnership; 
 
          Officer, if the bidder is a corporation. 
 
Subscribed and sworn to before me 
this _______ day of _____________, _____ 
 
 
___________________________________ 
 
My commission expires ________________
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THIS AGREEMENT Made this           day of     ______ , in the year Two Thousand 
and Eighteen by and between            ___________ ,                                                 
a partnership consisting of ________________________________________ or individual 
trading as _______________________________________________________________                                            
hereinafter called the "Contractor", and  
Quincy Housing Authority 
540 Harrison Street, 
Quincy, Illinois 62301,    hereinafter called the "QHA",  
 
WITNESSETH, that the Contractor and the QHA, for the consideration stated herein, 
mutually agree as follows: 
 
ARTICLE 1.  Statement of Work.  The Contractor shall furnish all labor materials, 
equipment, and services and perform and complete all work required for the Exterior Door 
Replacement for Indian Hills (IL 16-1), Architechnics, Inc. Project No. 5673-A. Work 
includes related construction, in strict accordance with the Specifications and Addenda 
thereto numbered              and _________, dated                     prepared by Architechnics, 
Inc. which said Specifications, Addenda, and Drawings are incorporated herein by 
reference and made a part hereof. 
 
ARTICLE 2.  The Contract Price.  The QHA shall pay the Contractor for the performance 
of the Contract, in current funds, subject to additions and deductions as provided in the 
Specifications, the sum of ____________________________Dollars. ($____________) 
 
ARTICLE 3.  Nondiscrimination.  "During the performance of this contract, the Contractor 
agrees as follows. 
 
“(1)  The Contractor will not discriminate against any employee or applicant for 
employment because of race, color, religion, sex, or national origin.  The Contractor will 
take affirmative action to ensure that applicants are employed and that employees are 
treated during employment, without regard to their race, color, religion, sex, or national 
origin.  Such actions shall include, but not be limited to the following:  employment, 
upgrading, demotion, or transfer; of pay or other forms of compensation; and selection for 
training -- including apprenticeship.  The Contractor agrees to post in conspicuous places, 
available to employees and applicants for employment, notices to be provided by the 
contraction officer setting forth the provisions of this nondiscrimination clause." 
 
“(2) The contractor will, in all solicitations or advertisements for employees placed by or on 
behalf of the Contractor, state that all qualified applicants will receive consideration for 
employment without regard to race, color, religion, sex, or national origin." 
 
(3) The contractor will send to each labor union or representative of workers with which he 
has a collective bargaining agreement or other contract or understanding, a notice, to be 
provided by the agency contracting officer, advising the labor union or workers' 
representative of the contractor's commitments under Section 202 of Executive Order No. 
11246 of September 24, 1965, and shall post copies of the notice in conspicuous places 
available to employees and applicants for employment. 
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(4) The contractor will comply with all provision of Executive Order No. 11246 of 
September 24, 1965, and of the rules, regulations, and relevant orders of the Secretary of 
Labor. 
 
(5) The contractor will furnish all information and reports required by Executive Order No. 
11246 of September 24, 1965, and by the rules, regulations, and orders of the Secretary 
of Labor, or pursuant thereto, and will permit access to his books, records, and accounts 
by the contracting agency and the Secretary of Labor for purposes of investigation to 
ascertain compliance with such rules, regulations, and orders. 
 
(6) In the event of the contractor's noncompliance with the non-discrimination clauses of 
this contract or with any such rules, regulations, or orders, this contract may be cancelled, 
terminated, or suspended in whole or in part and the contractor may be declared ineligible 
for further Government contracts in accordance with procedures authorized in Executive 
Order No. 11246 of September 24, 1965, and such other sanctions may be imposed and 
remedies invoked as provided in Executive Order No. 11246 of September 24, 1965, or by 
rule, regulation, or order of the Secretary of Labor, or as otherwise provided by law. 
 
(7) The contractor will include the provisions of Paragraphs (1) through (7) in every 
subcontract or purchase order unless exempted by rules, regulations, or orders of the 
Secretary of Labor issued pursuant to Section 204 of Executive Order No. 11246 of 
September 24, 1965, so that such provisions including sanctions for noncompliance.  
Provided, however, that in the event the contractor becomes involved in, or is threatened 
with, litigation with a subcontractor or vendor as a result of such direction by the 
contracting agency, the contractor may request the United States enter into such litigation 
to protect interests of the United States. 
 
ARTICLE 4.  Contract Documents.  The Contract shall consist of the following component 
parts: 

a.  This Instrument. 
b.  General Conditions. 
c.  Special Conditions. 
d.  Supplementary Conditions. 
e.  General Requirements. 
f.  Technical Specifications. 
g.  Drawings. 

 
This instrument, together with the other documents enumerated in this Article 4, 

which said other documents are as fully a part of the Contract as if hereto or herein 
repeated, form the Contract.  In the event that any provision of any other component part, 
the provision or the component part first enumerated in this Article 4 shall govern, except 
as otherwise specifically stated.  The various provisions in Addenda shall be construed in 
the order of preference of the component part of the Contract which each modifies. 
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IN WITNESS WHEREOF, the parties hereto have caused This Instrument to be executed 
in __________ original counterparts as of the day and year first above written.                       
 
      ____________________________ 

                                          (Contractor) 
 
 
ATTEST: 
 
__________________________  By_________________________ 
 
 
_________________________  Title________________________ 
 
       
      Business Address: 
 
      ___________________________ 
      (Street) 
 
      ___________________________ 
      (City, State)  (Zip Code) 
 
 

 
 
 
 
 
ATTEST: 
 
_________________________ 
 
_________________________   QUINCY HOUSING AUTHORITY  

 
______________________________ 
(QHA) 

                                    
By ___________________________                          

 
 

       Title__________________________ 
 
       Business Address: 
 
       540 Harrison Street                         . 
 
       Quincy, Illinois  62301 
 

(Print or type the names underneath all signatures) 
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Certifications 
 
I, ___________________________, certify that I am the ______________ of the 
corporation named as Contractor herein; that ____________________________, who 
signed this Contract on behalf of the Contractor, was then _________________of said 
corporation; that said Contract was duly signed for and on behalf of said corporation by 
authority of its governing body, and is within the scope of its corporate powers. 
 

                            Corporate Seal: 
       
          ______________________ 
 
          ______________________ 
 

(Print or type the names underneath all signatures) 
Attest: 
 
___________________________  By______________________ 
 
___________________________  Title_____________________ 
 
Business Address:    _________________________ 
      (Street) 
 
      _________________________ 
      (City, State)         (Zip Code) 
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PERFORMANCE BOND 

 
 
KNOW ALL MEN BY THESE PRESENTS:   that 
 
________________________________________________________________
as Principal, hereinafter called Contractor, and 
 
_______________________________________________________________ 
as Surety, hereinafter called Surety, are held and firmly bound unto the Quincy 
Housing Authority, 540 Harrison Street, Quincy, Illinois 62301 as Obligee, 
hereinafter called QHA, in the amount of 
_______________________________________________________Dollars, for 
the payment whereof Contractor and Surety bind themselves, their heirs, 
executors, administrators, successors, and assigns, jointly and severally, firmly 
by these presents. 
 
WHEREAS,                                   
Contractor has by written agreement dated ___________________________, 
entered into a contract with the QHA for the Exterior Door Replacement at Indian 
Hills (IL 16-1). Work includes related construction in accordance with 
Specifications and Drawings prepared by Architechnics, Inc., (Project No. 5673-
A) 510 Maine Street, Quincy, Illinois 62301 which contract is by reference made 
a part thereof, and is referred to as the Contract. 
 
NOW THEREFORE, THE CONDITION OF THIS OBLIGATION is such that, if  
Contractor shall promptly and faithfully perform said Contract, then this obligation 
shall be null and void; otherwise it shall remain in full force and effect. 
 
The Surety hereby waives notice of any alteration or extension of time made by 
the QHA. 
 
Whenever Contractor shall be, and declared by the QHA to be in default under 
the Contract, the QHA have performed Owner's obligations thereunder, the 
Surety may promptly remedy the default, or shall promptly: 
 
    1)  Complete the Contract in accordance with its terms and conditions, or 
 

2)  Obtain a bid, or bids, for completing the Contract in accordance with its 
terms and conditions and upon determination by Surety of the lowest 
responsible bidder, or, if the QHA elects, upon determination by the QHA 
and the Surety jointly of the lowest responsible bidder, arrange for a 
contract between such bidder and the QHA, and make available as Work 
progresses (even though there should be a default or a succession of 
default under the contract or contracts of completion arranged under this 
paragraph) sufficient funds to pay the cost of completion less the balance 
of the contract price; but not exceeding, including other costs and damages 
for which the Surety may be liable hereunder, the amount set forth in the 
first paragraph hereof. 



 PB - 2 
 

 
The term "balance of the contract price," as used in this paragraph, shall 
mean the total amount payable by the QHA to Contractor under the 
Contract and any amendments thereto, less the amount properly paid by 
the QHA to Contractor. 

 
Any suit under this bond must be instituted before the expiration of two (2) 

 years from the date on which final payment under the Contract falls due. 
 
 
 
Signed and sealed this ______________ day of ________________________. 
 
 
      _________________________ 
      (Principal)  (Seal) 
 
___________________________ _________________________ 
(Witness)     (Title) 
 
      _________________________ 
      (Surety)  (Seal) 
 
___________________________ _________________________ 
(Witness)     (Title) 
 
 
The rate of premium on this bond is $________________ per thousand. 
 
The total amount of premium charged is $_______________________. 
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CERTIFICATE AS A CORPORATE PRINCIPAL 
 
 
 
 
I, ________________________________, certify that I am the ______________ 
 
Secretary of the corporation named as Principal in the within bond; that _______  
 
who signed the said bond on behalf of the Principal was then________________ 
 
of said corporation; that I know this signature, and his signature thereto is 
genuine; and that said bond was duly signed, sealed, and attested to for and on 
behalf of said corporation by authority of its governing body. 
 
 
 
 
 
     __________________________________ 

 (Corporate Seal)
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LABOR AND MATERIAL PAYMENT BOND 
 
 
KNOW ALL MEN BY THESE PRESENTS:  that 
________________________________________________________________ 
as Principal, hereinafter called Principal, and, 
as surety, hereinafter called Surety, are held and firmly bound into the Quincy 
Housing Authority, 540 Harrison Street, Quincy, Illinois 62301, as Obligee, 
hereinafter called the QHA, for the use and benefit of claimants as herein below 
defined, in the amount of  _______________________Dollars, for the payment 
whereof Principal and Surety bind themselves, their heirs, executors, 
administrators, successors and assigns, jointly and severally, firmly by these 
presents. 
 
WHEREAS   
 
Principal  has by written agreement dated _____________________________, 
entered into a contract with the QHA for the Exterior Door Replacement at Indian 
Hills (IL 16-1). Work includes Work in accordance with Specifications and 
Drawings prepared by Architechnics, Inc. (Project No.5673-A), 510 Maine Street, 
Quincy, IL 62301, which contract is, by reference, made a part hereof, and is 
hereinafter referred to as the Contract. 
 
NOW, THEREFORE, THE CONDITION OF THIS OBLIGATION is such that, if 
Principal shall promptly make payment to all claimants as hereinafter defined, for 
all labor and material used or reasonably required for use in the performance of 
the Contract, then this obligation shall be void; otherwise, it shall remain in force 
and effect, subject, however, to the following conditions. 
 
1.  A claimant is defined as one having a direct contract with the Principal or with 

a Subcontractor of the Principal for labor, material, or both, used or 
reasonably required for use in the performance of the Contract, labor and 
material being construed to include that part of water, gas, power, light, heat, 
oil, gasoline, telephone service, or rental of equipment directly applicable to 
the Contract. 

 
2.  The above named Principal and Surety hereby jointly and severally agree 

with the QHA that every claimant as herein defined, who has not been paid in 
full before the expiration of a period of ninety (90) days after the date on 
which the last of such claimant's work or labor was done or performed, or 
materials were furnished by such claimant, may sue on this bond for the use 
of such claimant, prosecute the suit to final judgment for such sum or sums 
as may be justly due claimant, and have execution thereon.  The QHA shall 
not be liable for the payment of any costs or expenses of any such suit. 
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3.  No suit or action shall be commenced hereunder by any claimant: 
 

a.  Unless claimant, other than one having a direct contract with the Principal 
shall have given written notice to any two of the following:  the Principal, 
the QHA, or the Surety above named within ninety (90) days after such 
claimant did or performed the last of the work or labor, or furnished the last 
of the materials for which said claim is made, stating with substantial 
accuracy the amount claimed and the name of the party to whom the 
materials were furnished, or for whom the work 

           or labor was done or performed.  Such notice shall be served by mailing 
 the same by registered mail or certified mail; postage prepaid, in an 
 envelope addressed to the Principal, the QHA or Surety, at any place 
 where an office is regularly maintained for the transaction of business, or 
 served in any manner in which legal process may be served in the state in 
 which the aforesaid project is located, save that such service need not be 
 made by a public officer. 

 
b.  After the expiration of one (1) year following the date on which Principal 

ceased work on said contract, it being undersigned, however, that if any 
limitation embodied in this bond is prohibited by any law controlling the 
construction hereof, such limitation shall be deemed; to be amended so as 
to be equal to the minimum period of limitation permitted by such law. 

 
c.  Other than in a state court of competent jurisdiction in and for the county 

or other political subdivision of the state in which the Project, or any part 
thereof, is situated, or in the United States District Court for the district in 
which the project, or any part thereof, is situated, and not elsewhere. 
 

4.  The amount of this bond shall be reduced by and to the extent of any 
payment of payments made in good faith hereunder, inclusive of the payment 
by Surety of mechanics liens which may be filed of record against said 
improvement, whether or not claim for the amount of such lien be presented 
under and against this bond. 
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Signed and sealed this _____________ day of _______________________. 
 
       
      _____________________________ 
      (Principal)   (Seal) 
 
_______________________ 
(Witness) 
      ______________________________ 
      (Title) 
 
      ________________________________ 
      (Surety)   (Seal) 
 
      ________________________________ 
      (Title) 
 
 
 
 
The rate of premium on this bond is $_______________ per thousand. 
 
The total amount of premium charged is $______________________. 
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CERTIFICATE AS TO CORPORATE PRINCIPAL 
 
 

 
 
I, _____________________________, certify that I am the  _______________ 
 
Secretary of the corporation named as Principal in the within bond; that 
______________,  
 
who signed the said bond on behalf of Principal, was then __________________ 
 
of said corporation; that I know this signature, and his signature thereto is 
genuine; and that said bond was duly signed, sealed, and attested to for an on 
behalf of said corporation by authority of its governing body. 
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1. Certificate of Independent Price Determination
(a) The bidder certifies that--

(1) The prices in this bid have been arrived at independently,
without, for the purpose of restricting competition, any consultation,
communication, or agreement with any other bidder or competitor
relating to (i) those prices, (ii) the intention to submit a bid, or (iii) the
methods or factors used to calculate the prices offered;

(2) The prices in this bid have not been and will not be
knowingly disclosed by the bidder, directly or indirectly, to any other
bidder or competitor before bid opening (in the case of a sealed bid
solicitation) or contract award (in the case of a competitive proposal
solicitation) unless otherwise required by law; and

(3) No attempt has been made or will be made by the bidder to
induce any other concern to submit or not to submit a bid for the
purpose of restricting competition.

(b) Each signature on the bid is considered to be a certification by
the signatory that the signatory--

(1) Is the person in the bidder's organization responsible for
determining the prices being offered in this bid or proposal, and that
the signatory has not participated and will not participate in any
action contrary to subparagraphs (a)(l) through (a)(3) above; or

(2) (i) Has been authorized, in writing, to act as agent for the
following principals in certifying that those principals have not
participated, and will not participate in any action contrary to
subparagraphs (a)(l) through (a)(3) above.

_______________________________________________ [insert
full name of person(s) in the bidder's organization responsible for
determining the prices offered in this bid or proposal, and the title of
his or her position in the bidder's organization];

(ii) As an authorized agent, does certify that the principals
named in subdivision (b)(2)(i) above have not participated, and will
not participate, in any action contrary to subparagraphs (a)(1)
through (a)(3) above; and

(iii) As an agent, has not personally participated, and will
not participate in any action contrary to subparagraphs (a)(1)
through (a)(3) above.

(c) If the bidder deletes or modifies subparagraph (a)2 above, the
bidder must furnish with its bid a signed statement setting forth in
detail the circumstances of the disclosure.

[  ] [Contracting Officer check if following paragraph is applicable]

(d) Non-collusive affidavit. (applicable to contracts for construction
and equipment exceeding $50,000)

(1) Each bidder shall execute, in the form provided by the PHA/
IHA, an affidavit to the effect that he/she has not colluded with any
other person, firm or corporation in regard to any bid submitted in
response to this solicitation.  If the successful bidder did not submit
the affidavit with his/her bid, he/she must submit it within three (3)
working days of bid opening.  Failure to submit the affidavit by that
date may render the bid nonresponsive.  No contract award will be
made without a properly executed affidavit.

(2) A fully executed "Non-collusive Affidavit"   [  ] is,  [  ] is not
included with the bid.

2. Contingent Fee Representation and Agreement
(a) Definitions.  As used in this provision:

"Bona fide employee" means a person, employed by a bidder
and subject to the bidder's supervision and control as to time, place,
and manner of performance, who neither exerts, nor proposes to
exert improper influence to solicit or obtain contracts nor holds out
as being able to obtain any contract(s) through improper influence.

"Improper influence" means any influence that induces or tends
to induce a PHA/IHA employee or officer to give consideration or to
act regarding a PHA/IHA contract on any basis other than the merits
of the matter.

(b) The bidder represents and certifies as part of its bid that, except
for full-time bona fide employees working solely for the bidder, the
bidder:

(1) [  ] has,  [  ] has not  employed or retained any person or
company to solicit or obtain this contract; and

(2) [  ] has,  [  ] has not  paid or agreed to pay to any person or
company employed or retained to solicit or obtain this contract any
commission, percentage, brokerage, or other fee contingent upon or
resulting from the award of this contract.

(c) If the answer to either (a)(1) or (a)(2) above is affirmative, the
bidder shall make an immediate and full written disclosure to the
PHA/IHA Contracting Officer.

(d) Any misrepresentation by the bidder shall give the PHA/IHA the
right to (1) terminate the contract; (2) at its discretion, deduct from
contract payments the amount of any commission, percentage,
brokerage, or other contingent fee; or (3) take other remedy
pursuant to the contract.

3. Certification and Disclosure Regarding Payments to
Influence Certain Federal Transactions  (applicable to
contracts exceeding $100,000)

(a) The definitions and prohibitions contained in Section 1352 of
title 31, United States Code, are hereby incorporated by reference
in paragraph (b) of this certification.
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6. Minimum Bid Acceptance Period
(a) "Acceptance period," as used in this provision, means the
number of calendar days available to the PHA/IHA for awarding a
contract from the date specified in this solicitation for receipt of bids.

(b) This provision supersedes any language pertaining to the
acceptance period that may appear elsewhere in this solicitation.

(c) The PHA/IHA requires a minimum acceptance period of
[Contracting Officer insert time period] calendar days.

(d) In the space provided immediately below, bidders may specify
a longer acceptance period than the PHA's/IHA's minimum require-
ment.  The bidder allows the following acceptance period:
calendar days.

(e) A bid allowing less than the PHA's/IHA's minimum acceptance
period will be rejected.

(f) The bidder agrees to execute all that it has undertaken to do, in
compliance with its bid, if that bid is accepted in writing within (1) the
acceptance period stated in paragraph (c) above or (2) any longer
acceptance period stated in paragraph (d) above.

7. Small, Minority, Women-Owned Business Concern
Representation

The bidder represents and certifies as part of its bid/ offer that it --

(a) [  ] is,  [  ] is not  a small business concern.  "Small business
concern," as used in this provision, means a concern, including its
affiliates, that is independently owned and operated, not dominant
in the field of operation in which it is bidding, and qualified as a small
business under the criteria and size standards in 13 CFR 121.

(b) [    ] is,  [    ] is not  a women-owned business enterprise.  "Women-
owned business enterprise," as used in this provision, means a
business that is at least 51 percent owned by a woman or women
who are U.S. citizens and who also control and operate the business.

(c) [    ] is,  [    ] is not  a minority business enterprise. "Minority
business enterprise," as used in this provision, means a business
which is at least 51 percent owned or controlled by one or more
minority group members or, in the case of a publicly owned business,
at least 51 percent of its voting stock is owned by one or more
minority group members, and whose management and daily opera-
tions are controlled by one or more such individuals. For the purpose
of this definition, minority group members are:

(Check the block applicable to you)

[  ]  Black Americans [  ]  Asian Pacific Americans

[  ]  Hispanic Americans [  ]  Asian Indian Americans

[  ]  Native Americans [  ]  Hasidic Jewish Americans

8. Indian-Owned Economic Enterprise and Indian
Organization  Representation (applicable only if this
solicitation is for a contract to be performed on a project for an
Indian Housing Authority)

The bidder represents and certifies that it:

(a) [    ] is,  [    ] is not  an Indian-owned economic enterprise.
"Economic enterprise," as used in this provision, means any com-
mercial, industrial, or business activity established or organized for
the purpose of profit, which is at least 51 percent Indian owned.
"Indian," as used in this provision, means any person who is a
member of any tribe, band, group, pueblo, or community which is
recognized by the Federal Government as eligible for services from
the Bureau of Indian Affairs and any "Native" as defined in the Alaska
Native Claims Settlement Act.

(b) [   ] is,  [   ] is not  an Indian organization. "Indian organization,"
as used in this provision, means the governing body of any Indian
tribe or entity established or recognized by such governing body.
Indian "tribe" means any Indian tribe, band, group, pueblo, or

(b) The bidder, by signing its bid, hereby certifies to the best of his
or her knowledge and belief as of December 23, 1989 that:

(1) No Federal appropriated funds have been paid or will be
paid to any person for influencing or attempting to influence an
officer or employee of any agency, a Member of Congress, an officer
or employee of Congress, or an employee of a Member of Congress
on his or her behalf in connection with the awarding of a contract
resulting from this solicitation;

(2) If any funds other than Federal appropriated funds (includ-
ing profit or fee received under a covered Federal transaction) have
been paid, or will be paid, to any person for influencing or attempting
to influence an officer or employee of any agency, a Member of
Congress, an officer or employee of Congress, or an employee of a
Member of Congress on his or her behalf in connection with this
solicitation, the bidder shall complete and submit, with its bid, OMB
standard form LLL, "Disclosure of Lobbying Activities;" and

(3) He or she will include the language of this certification in all
subcontracts at any tier and require that all recipients of subcontract
awards in excess of $100,000 shall certify and disclose accordingly.

(c) Submission of this certification and disclosure is a prerequisite
for making or entering into this contract imposed by section 1352,
title 31, United States Code. Any person who makes an expenditure
prohibited under this provision or who fails to file or amend the
disclosure form to be filed or amended by this provision, shall be
subject to a civil penalty of not less than $10,000, and not more than
$100,000, for each such failure.

(d) Indian tribes (except those chartered by States) and Indian
organizations as defined in section 4 of the Indian Self-Determina-
tion and Education Assistance Act (25 U.S.C. 450B) are exempt
from the requirements of this provision.

4. Organizational Conflicts of Interest Certification
The bidder certifies that to the best of its knowledge and belief and
except as otherwise disclosed, he or she does not have any
organizational conflict of interest which is defined as a situation in
which the nature of work to be performed under this proposed
contract and the bidder's organizational, financial, contractual, or
other interests may, without some restriction on future activities:

(a) Result in an unfair competitive advantage to the bidder; or,

(b) Impair the bidder's objectivity in performing the contract work.

[  ] In the absence of any actual or apparent conflict, I hereby  certify
that to the best of my knowledge and belief, no actual or apparent
conflict of interest exists with regard to my possible performance of
this procurement.

5. Bidder's Certification of Eligibility
(a) By the submission of this bid, the bidder certifies that to the best
of its knowledge and belief, neither it, nor any person or firm which
has an interest in the bidder's firm, nor any of the bidder's subcon-
tractors,  is ineligible to:

(1) Be awarded contracts by any agency of the United States
Government, HUD, or the State in which this contract is to be
performed; or,

(2) Participate in HUD programs pursuant to 24 CFR Part 24.

(b) The certification in paragraph (a) above is a material represen-
tation of fact upon which reliance was placed when making award.
If it is later determined that the bidder knowingly rendered an
erroneous certification, the contract may be terminated for default,
and the bidder may be debarred or suspended from participation in
HUD programs and other Federal contract programs.
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community including Native villages and Native groups (including
corporations organized by Kenai, Juneau, Sitka, and Kodiak) as
defined in the Alaska Native Claims Settlement Act, which is
recognized by the Federal Government as eligible for services from
the Bureau of Indian Affairs.

9. Certification of Eligibility Under the Davis-Bacon
Act (applicable to construction contracts exceeding $2,000)

(a) By the submission of this bid, the bidder certifies that neither it
nor any person or firm who has an interest in the bidder's firm is a
person or firm ineligible to be awarded contracts by the United States
Government by virtue of section 3(a) of the Davis-Bacon Act or 29
CFR 5.12(a)(1).

(b) No part of the contract resulting from this solicitation shall be
subcontracted to any person or firm ineligible to be awarded
contracts by the United States Government by virtue of section 3(a)
of the Davis-Bacon Act or 29 CFR 5.12(a)(1).

(c) The penalty for making false statements is prescribed in the U.
S. Criminal Code, 18 U.S.C. 1001.

10. Certification of Nonsegregated Facilities  (applicable
to contracts exceeding $10,000)

(a) The bidder's attention is called to the clause entitled Equal
Employment Opportunity   of the General Conditions of the Con-
tract for Construction.

(b) "Segregated facilities," as used in this provision, means any
waiting rooms, work areas, rest rooms and wash rooms, restaurants
and other eating areas, time clocks, locker rooms and other storage
or dressing areas, parking lots, drinking fountains, recreation or
entertainment areas, transportation, and housing facilities provided
for employees, that are segregated by explicit directive or are in fact
segregated on the basis of race, color, religion, or national origin
because of habit, local custom, or otherwise.

(c) By the submission of this bid, the bidder certifies that it does not
and will not maintain or provide for its employees any segregated
facilities at any of its establishments, and that it does not and will not
permit its employees to perform their services at any location under
its control where segregated facilities are maintained.  The bidder
agrees that a breach of this certification is a violation of the Equal
Employment Opportunity clause in the contract.

(d) The bidder further agrees that (except where it has obtained
identical certifications from proposed subcontractors for specific
time periods) prior to entering into subcontracts which exceed
$10,000 and are not exempt from the requirements of the Equal
Employment Opportunity clause, it will:

(1) Obtain identical certifications from the proposed subcon-
tractors;

(2) Retain the certifications in its files; and

(3) Forward the following notice to the proposed subcontrac-
tors (except if the proposed subcontractors have submitted identical
certifications for specific time periods):

Notice to Prospective Subcontractors of Requirement for
Certifications of Nonsegregated Facilities
A Certification of Nonsegregated Facilities must be submitted before
the award of a subcontract exceeding $10,000 which is not exempt
from the provisions of the Equal Employment Opportunity clause of
the prime contract.  The certification may be submitted either for
each subcontract or for all subcontracts during a period (i.e.,
quarterly, semiannually, or annually).

Note:  The penalty for making false statements in bids is prescribed
in 18 U.S.C. 1001.

11. Clean Air and Water Certification  (applicable to con-
tracts exceeding $100,000)

The bidder certifies that:

(a) Any facility to be used in the performance of this contract  [    ]
is,   [   ] is not  listed on the Environmental Protection Agency List of
Violating Facilities:

(b) The bidder will immediately notify the PHA/IHA Contracting
Officer, before award, of the receipt of any communication from the
Administrator, or a designee, of the Environmental Protection
Agency, indicating that any facility that the bidder proposes to use
for the performance of the contract is under consideration to be
listed on the EPA List of Violating Facilities; and,

(c) The bidder will include a certification substantially the same as
this certification, including this paragraph (c), in every nonexempt
subcontract.

12. Previous Participation Certificate  (applicable to
construction and equipment contracts exceeding $50,000)

(a) The bidder shall complete and submit with his/her bid the Form
HUD-2530, "Previous Participation Certificate."  If the successful
bidder does not submit the certificate with his/her bid, he/she must
submit it within three (3) working days of bid opening.  Failure to
submit the certificate by that date may render the bid nonresponsive.
No contract award will be made without a properly executed certifi-
cate.

(b) A fully executed "Previous Participation Certificate"

[   ] is,  [   ] is not  included with the bid.

13. Bidder's Signature
The bidder hereby certifies that the information contained in these
certifications and representations is accurate, complete, and
current.

__________________________________________________________________
(Signature and Date)

__________________________________________________________________
(Typed or Printed Name)

__________________________________________________________________
(Title)

__________________________________________________________________
(Company Name)

(Company Address)
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INFORMATION FOR BIDDERS 
 

SUPPLEMENT NO. 1 
 

EQUAL EMPLOYMENT OPPORTUNITY 
 
 
 
 
Attention of Bidders is called to the requirement for ensuring that employees and 
applicants for employment are not discriminated against because of their race, 
creed, color, sex or national origin. 
 
To ensure compliance with these requirements, prospective prime and 
subcontractors must develop a written Affirmative Action Program continuing 
goals and timetables for minority utilization by trade.  The attached “Construction 
Contractor’s Affirmative Action Program” format may be used for this purpose. 
 
Bidders should submit a written Affirmative Action Program with their bids.  
Written plans are required from all prime and subcontractors with contracts of 
$100,000.00 or more on projects of $1,000,000.00 or more. 
 
The successful Bidder will be requested to solicit bids for any subcontracts from 
available minority subcontractors, including circulation of bid invitation to minority 
contractor associations (Executive Order 11625). 
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CONSTRUCTION CONTRACTOR’S 
 

AFFIRMATIVE ACTION PROGRAM 
 
 
 

CONTRACTOR’S NAME PROJECT NAME 
 
 
 
 
 
 

ADDRESS – ZIP CODE PROJECT NUMBER 
 
 
 
 
 
 

EEO OFFICER PROJECT LOCATION (CITY, COUNTY, 
                                                   STATE) 
 
 
 
 
 

AREA CODE – PHONE NUMBER CONSTRUCTION STARTING & 
COMPLETION DATE 
 
 
 
 
 
 

PERCENT MINORITY POPULATION 
IN THE PROJECT AREA 

PERCENT MINORITY UNEMPLOYMENT 
IN THE PROJECT AREA 
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I. GOALS AND TIMETABLES 
 

A.  In Table 1 (attached), a racial breakdown by job category of our 
present workforce on a company-wide basis (all federal and non-
federal contracts in the State of Illinois) is provided. 

 
B.  In Table 2 (attached), we set forth our company’s goals and 

timetables for minority utilization.  Each job category or skilled trade 
in our company’s total workforce is listed in Column 1.  The 
percentage goals that the applicant sponsor committed to, prior to 
receiving HUD approval for this project, are given in Column 2.  we 
state our percentage goals for minority employment by trade in 
Column 3. 

 
In Column 4, we estimate the total number of employees in our 
state-wide workforce by job category or trade for the date our 
commitment is to be achieved.  In Column 5, we estimate the total 
number of minority employees state-wide for the same job category 
or trade, and for the same date.  This date is given in Column 6. 
 
We understand that in order to be considered responsive bidders, 
our company’s goals for minority manpower utilization must fall at 
least within the ranges set forth in the Applicant/Sponsor’s Minority 
Utilization Commitment, and the Area Plan Bid Conditions (where 
applicable). 

 
II. SPECIFIC AFFIRMATIVE ACTION STEPS 
 
 

___________________________________ agrees to  
                 name of Contractor 
implement the following specific affirmative action steps directed at 
increasing minority manpower utilization: 
 

A.  To notify community organizations that our company has 
employment opportunities available and to maintain records of the 
organizations’ responses. 

 
B.  To maintain a file of the names and addresses of each minority 

worker referred to us and what action was taken with respect to 
each such referred worker, and if the worker was not employed, the 
reason therefore.   If such works was not set to the union hiring hall 
for referral or if such works was not employed by us, our file shall 
document this and the reasons therefore. 
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C.  To notify the HUD Area Office promptly when the union or unions 
with whom we have a collective bargaining agreement have not 
referred to us a minority worker set by us, or when we have other 
information that the union referral process has impeded us in our 
efforts to meet our goal. 

 
D.  To participate in training programs in the area, especially those 

funded by the Department of Labor. 
 

E.  To disseminate our EEO policy externally by informing and 
discussing it with all recruitment sources; by advertising in news 
media, specifically including minority news media; and by notifying 
and discussing it with all subcontractors and suppliers. 

 
F.  To disseminate our EEO policy externally by informing and 

discussing it with all recruitment sources; by advertising in news 
media, specifically including minority news media; and by notifying 
and discussing it with all subcontractors and suppliers. 

 
G.  To make specific and constant personal (both written and oral) 

recruitment efforts directed at all minority organizations, schools with 
minority students, minority recruitment organizations and minority 
training organizations, within our company’s recruitment area. 

 
H.  To make specific efforts to encourage present minority employees to 

recruit their friends and relatives. 
 

I.  To validate all man specifications, selection requirements, tests, etc. 
 

J.  To make every effort to promote after-school, summer and vacation 
employment to minority youth. 

 
K.  To develop on-the-job training opportunities and participate and 

assist in any association or employee-group training programs 
relevant to our employee needs consistent with our adopted goals 
and timetables. 

 
L.  To inventory and evaluate continually minority personnel for 

promotion opportunities and to encourage minority employees to 
seek such opportunities. 
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M.  To make sure that seniority practices, job classifications, etc., do not 
have a discriminatory effect. 

 
N.  To make certain that all facilities and company activities are non-

segregated. 
 

O.  To monitor continually all personnel activities to ensure that our 
EEO policy is being carried out. 

 
P.  To solicit bids for subcontracts for available minority subcontractors, 

including circulation of bid invitations to minority contractor 
associations. 

 
III. Given below is the name, title, address and phone number of the 

person appointed by the applicant/sponsor who will be responsible for 
submitting the Monthly Manpower Utilization Report, OMB Form 44-R 
1396. 

________________________________ 
 
________________________________ 
 
________________________________ 

 
   ________________________________ 
 
   ________________________________ 
 

As officers and representatives of __________________________ 
               Name of Contractor 
 
We the undersigned have read and fully agree to this Affirmative 
Action Program, and become a party to the full implementation of 
this program. 
 
Signature___________________________ 
 
Title________________________________ Date____________ 

 
 

Signature___________________________ 
 
Title________________________________ Date____________ 
 
 
Signature___________________________ 
 
Title________________________________ Date____________ 
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TABLE 2 

 
GOALS AND TIMETABLES FOR MINORITY* UTILIZATION 

 
Column 1   Column 2   Column 3    Column 4    Column 5     Column 6 
Job Category 

Or 
Skilled Trade 

Sponsor’s 
Minority 

Utilization 
Commitment 

Sponsor’s 
Minority 

Utilization 
Commitment 

Estimated 
Total 

Employees 

Estimated 
Total 

Employees 

Date 
Commitment 

to be 
Achieved 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

     

 
 
 *Minority Means Negro,     _____________________ 
  Spanish American,      Company 
  American Indian 
  Oriental       _____________________ 
        E.E.O. Officer (Signature) 
 
        _____________________ 
        Date 
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TABLE 1 
CURRENT WORKFORCE BREAKDOWN 

 
   FOR:  _____________________________ 
    Month               Day       Year 
 
 
Company:________________________ Minority Employees 
 
 _______________________________ 

 

Job Category   Negro  Spanish 
American 

American 
Indian 

Oriental 
                             # of Employees / # Female 
 
Officers/Supervisors 

      

 
Professional 

      

 
Technicians 

      

 
Housing Sales/ 
Rental/Management 

      

 
Office/Clerical 

      

 
Service Workers 

      

 
Others 

      

 
Trade: 
 
Journeymen 

      

 
Helpers 

      

 
Apprentices 

      

 
Trainees 

      

 
Other 

      

 
Trade: 
 
Journeymen 

      

 
Helpers 

      

 
Apprentices  

      

 
Trainees 

      

 
Other 

      

 
TOTAL:
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Part I  To be completed by Principals of Multifamily Projects.  See Instructions For HUD HQ/FmHA use only
Reason for Submitting Certification

1.  Agency Name and City where the application is filed 2.  Project Name, Project Number, City and Zip Code  contained in the application

3.  Loan or Contract Amount 4.  Number of Units or Beds 5.  Section of Act 6. Type of Project (check one)

  Existing   Rehabilitation   Proposed (New)

List of all proposed Principal Participants and attach organization chart for all organizations.
7. Names and Addresses of All Known Principals and Affiliates  (people, businesses & organizations) 8. Role of Each 9. Expected % Owner 10. Social Security or IRS

proposing to participate in the project described above.  (list names alphabetically; last, first, middle initial) Principal in Project ship Interest in Project Employer Number

Previous Participation
Certification

OMB Approval No. 2502-0118
(exp. 9/30/2009)

U.S. Department of Housing
and Urban Development
Office of Housing/Federal Housing Commissioner

U.S. Department of Agriculture
Farmers Home Administration

Page 1 of 2

Typed or Printed Name of Principal Signature of Principal Certification Date (mm/dd/yyyy) Area Code and Telephone No.

This form was prepared by (Please print name) Area Code and Telephone No.

Certifications:  I (meaning the individual who signs 
as well as the corporations, partnerships or other 
parties listed above who certify) hereby apply to 
HUD or USDA FmHA, as the case maybe, for 
approval to participate as a principal in the role and 
project listed above based upon my following 
previous participation record and this Certification. 
Verify that neither you nor any of your principals or 
affiliates have ever been found to be in 
noncompliance with any applicable fair housing and 
civil rights requirements in 24 CFR 5.105 (a).  If you 
or any of your principals or affiliates have been found 
to be in noncompliance with any such requirements, 
attach a signed statement explaining the relevant 
facts, circumstances, and resolution, if any.    
I certify that all the statements made by me are true, 
complete and correct to the best of my knowledge 
and belief and are made in good faith, including the 
data contained in Schedule A and Exhibits signed by 
me and attached to this form. Warning: HUD will 
prosecute false claims and statements. Conviction 
may result in criminal and/or civil penalties. (18 
U.S.C. 1001, 1010, 1012; 31U.S.C. 3729, 3802) 
I further certify that: 
1. Schedule A contains a listing of every assisted or  

insured project of HUD, USDA FmHA and State 
and local government housing finance agencies in 
which I have been or am now a principal. 

2. For the period beginning 10 years prior to the date 
of this certification, and except as shown by me on 
the certification.  
a.  No mortgage on a project listed by me has ever 

been in default, assigned to the Government or 
foreclosed, nor has mortgage relief by the 
mortgagee been given;   

b.  I have not experienced defaults or 
noncompliances under any Conventional 
Contract or Turnkey Contract of Sale in 
connection with a public housing project;  

c. To the best of my knowledge, there are no 
unresolved findings raised as a result of HUD 
audits, management reviews or other 
Governmental investigations concerning me or 
my projects;  

d. There has not been a suspension or termination 
of payments under any HUD assistance contract 
in which I have had a legal or beneficial 
interest;  

e.  I have not been convicted of a felony and am not 
presently, to my knowledge, the subject of a 

     complaint or indictment charging a felony. (A 
felony is defined as any offense punishable by 
imprisonment for a term exceeding one year, but 
does not include any offense classified as a 
misdemeanor under the laws of a State and 
punishable by imprisonment of two years or less);   

f.  I have not been suspended, debarred or otherwise 
restricted by any Department or Agency of the 
Federal Government or of a State Government 
from doing business with such Department or 
Agency.  

g.  I have not defaulted on an obligation covered by a 
surety or performance bond and have not been the 
subject of a claim under an employee fidelity 
bond. 

3. All the names of the parties, known to me to be 
principals in this project(s) in which I propose to 
participate, are listed above. 

4.  I am not a HUD/FmHA employee or a member of a 
HUD/FmHA employee's immediate household as 
defined  in Standards of Ethical Conduct for 
Employees of the Executive Branch in 5C.F.R. Part 
2635 (57 FR 35006) and HUD's Standard of 
Conduct in 24 C.F.R. Part 0 and USDA's Standard 
of Conduct in 7 C.F.R. Part 0 Subpart B.   

5.  I am not a principal participant in an assisted or 
insured project as of this date on which 
construction has stopped for a period in excess 
of 20 days or which has been substantially 
completed for more than 90 days and documents 
for closing, including final cost certification have 
not been filed with HUD or FmHA  

6. To my knowledge I have not been found by     
HUD or FmHA to be in noncompliance with any 
applicable fair housing and civil rights 
requirements in 24 CFR 5.105(a).     

7.  I am not a Member of Congress or a Resident 
Commissioner nor otherwise prohibited or limited 
by law from contracting with the Government of 
the United States of America.     

8.   Statements above (if any) to which I cannot 
certify have been deleted by striking through the 
words with a pen. I have initialed each deletion (if 
any) and have attached a true and accurate signed 
statement (if applicable) to explain the facts and 
circumstances which I think helps to qualify me 
as a responsible principal for participation in this 
project. 

 

Previous Participation 
Certification  

U.S. Department of Housing  
and Urban Development  
Office of Housing/Federal Housing Commissioner 

U.S. Department of Agriculture 
Farmers Home Administration 

OMB Approval No. 2502-0118 
(exp11/30/2012) 
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Part II – For HUD Internal Processing Only
Received and checked by me for accuracy and completeness; recommend approval or transferral to Headquarters as checked below:

Date (mm/dd/yyyy) Telephone Number and Area Code  A. No adverse information;  form HUD-2530  C. Disclosure or Certification problem
approval is recommended.

Staff Processing and Control  B. Name match in system  D. Other, our memorandum is attached.

Supervisor Director of Housing / Director, Multifamily Division Approved Date (mm/dd/yyyy)

  Yes   No

1.  List each Principal's Name 2.  List Previous Projects 3.  List Principals' Role(s) 4.  Status of Loan 5.  Was Project ever in Default, 6.  Last Mgmt.
 (give the I.D. number, project name, city location, (current, defaulted, during your participation? and/or

(list in alphabetical order,  & government agency involved (indicate dates participated, and assigned, or . Physical Inspctn
last name first)  if other than HUD) if fee or identity of interest participant) foreclosed) Yes No  If "Yes," explain         Rating and Date

Schedule A: List of Previous Projects and Section 8 Contracts.   By my name below is the complete list of my previous projects and my participation history as a principal; in Multifamily
Housing programs of HUD/FmHA, State, and Local Housing Finance Agencies.   Note: Read and follow the instruction sheet carefully.  Abbreviate where possible.  Make full disclosure.
Add extra sheets if you need more space.  Double check for accuracy. If you have no previous projects write, by your name, "No previous participation, First Experience."
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Who Must Sign and File Form HUD-2530:
Form HUD-2530 must be completed and signed
by all parties applying to become principal
participants in HUD multifamily housing
projects, including those who have no previ-
ous participation.  The form must be signed
and filed by all principals and their affiliates
who propose participating in the HUD project.
Use a separate form for each role in the
project unless there is an identity of interest.

Principals include all individuals, joint ven-
tures, partnerships, corporations, trusts, non-
profit organizations, any other public or pri-
vate entity, that will participate in the proposed
project as a sponsor, owner, prime contractor,
turnkey developer, managing agent, nursing
home administrator or operator, packager, or
consultant.  Architects and attorneys who have
any interest in the project other than an arms
length fee arrangement for professional ser-
vices are also considered principals by HUD.

In the case of partnerships, all general
partners regardless of their percentage inter-
est and limited partners having a 25 percent or
more interest in the partnership are consid-
ered principals. In the case of public or private
corporations or governmental entities, princi-
pals include the president, vice president,
secretary, treasurer and all other executive
officers who are directly responsible to the
board of directors, or any equivalent govern-
ing body, as well as all directors and each
stockholder having a 10 percent or more inter-
est in the corporation.

Affiliates are defined as any person or
business concern that directly or indirectly
controls the policy of a principal or has the
power to do so. A holding or parent corpora-
tion would be an example of an affiliate if one
of its subsidiaries is a principal.

Exception for Corporations – All principals
and affiliates must personally sign the certifi-
cate except in the following situation.  When a
corporation is a principal, all of its officers,
directors,  trustees and stockholders with 10
percent or more of the common (voting) stock
need not sign personally if they all have the
same record to report.  The officer who is
authorized to sign for the corporation or agency
will list the names and title of those who elect
not to sign.  However, any person who has a
record of participation in HUD projects that is
separate from that of his or her organization
must report that activity on this form and sign
his or her name.  The objective is full disclosure.

Instructions for Completing the Previous
Participation Certificate, form HUD-2530

Carefully read these instructions and the ap-
plicable regulations.  A copy of those regula-
tions published at 24 C.F.R. 200.210 to 200.245
can be obtained from the Multifamily Housing
Representative at any HUD Office.  Type or
print neatly in ink when filling out this form.
Mark answers in all blocks of the form. If the
form is not filled completely, it will delay ap-
proval of your application.

Attach extra sheets as you need them.  Be
sure to indicate "Continued on Attachments"
wherever appropriate.  Sign each additional
page that you attach if it refers to you or your
record.  If you have many projects to list (20 or
more) and expect to be applying frequently for
participation in HUD projects, you should con-
sider filing a Master List.  See Master List
instructions below under "Instructions for Com-
pleting Schedule A."

Carefully read the certification before you
sign it.  Any questions regarding the form or
how to complete it can be answered by your
HUD Office Multifamily Housing Representative.

Purpose:  This form provides HUD with a
certified report of all previous participation in
HUD multifamily housing projects by those
parties making application.  The information
requested in this form is used by HUD to
determine if you meet the standards estab-
lished to ensure that all principal participants
in HUD projects will honor their legal, financial
and contractual obligations and are accept-
able risks from the underwriting standpoint of
an insurer, lender or governmental agency.
HUD requires that you certify your record of
previous participation in HUD/USDA-FmHA,
State and Local Housing Finance Agency
projects by completing and signing this form,
before your project application or participation
can be approved.

HUD approval of your certification is a
necessary precondition for your participation
in the project and in the capacity that you
propose.  If you do not file this certification, do
not furnish the information requested accu-
rately, or do not meet established standards,
HUD will not approve your certification.

Note that approval of your certification does
not obligate HUD to approve your project ap-
plication, and it does not satisfy all other HUD
program requirements relative to your qualifi-
cations.

Exemptions – The names of the following
parties do not need to be listed on form HUD-
2530:  Public Housing Agencies, tenants, own-
ers of less than five condominium or coopera-
tive units and all others whose interests were
acquired by inheritance or court order.

Where and When Form HUD-2530 Must Be
Filed:  The original of this form must be
submitted to the HUD Office where your project
application will be processed at the same time
you file your initial project application.  This
form must be filed with applications for projects,
or when otherwise required in the situations
listed below:

• Projects to be financed with mortgages in-
sured under the National Housing Act (FHA).

• Projects to be financed according to Section
202 of the Housing Act of 1959 (Elderly and
Handicapped).

• Projects in which 20 percent or more of the
units are to receive a subsidy as described in
24 C.F.R. 200.213.

• Purchase of a project subject to a mortgage
insured or held by the Secretary of HUD.

• Purchase of a Secretary-owned project.

• Proposed substitution or addition of a princi-
pal, or principal participation in a different
capacity from that previously approved for
the same project.

• Proposed acquisition by an existing limited
partner of an additional interest in a project
resulting in a total interest of 25 percent or
more, or proposed acquisition by a corpo-
rate stockholder of an additional interest in a
project resulting in a total interest of 10
percent or more.

• Projects with U.S.D.A., Farmers Home Ad-
ministration, or with state or local govern-
ment housing finance agencies that include
rental assistance under Section 8 of the
Housing Act of 1937. For projects of this
type, form HUD-2530 should be filed with the
appropriate applications directly to those
agencies.

Review of Adverse Determination:  If ap-
proval of your participation in a HUD project is
denied, withheld, or conditionally granted on
the basis of your record of previous participa-
tion, you will be notified by the HUD Office.
You may request reconsideration by the HUD
Review Committee.  Alternatively, you may
request a hearing before a Hearing Officer.
Either request must be made in writing within
30 days from your receipt of the notice of
determination.

If you do request reconsideration by the
Review Committee and the reconsideration
results in an adverse determination, you may
then request a hearing before a Hearing Of-
ficer.  The Hearing Officer will issue a report to
the Review Committee.  You will be notified of
the final ruling by certified mail.

Specific Line Instructions:
Reason for submitting this Certificatioin:  e.g.,
refinance, management, change in ownership,
transfer of physical assets, etc.

Block 1:  Fill in the name of the agency to
which you are applying.  For example: HUD
Office, Farmers Home Administration District
office, or the name of a State or local housing
finance agency. Below that, fill in the name of
the city where the office is located.

Block 2:  Fill in the name of the project, such
as "Greenwood Apts." If the name has not yet
been selected, write "Name unknown."  Below
that, enter the HUD contract or project identi-
fication number, the Farmers Home Adminis-
tration project number, or the State or local
housing finance agency project or contract
number.  Include all project or contract identi-
fication numbers that are relevant to the
project.Also enter the name of the city in which
the project is located, and the ZIP Code of the
site location.

Block 3:  Fill in the dollar amount requested in
the proposed mortgage, or the annual amount
of rental assistance requested.

Block 4:  Fill in the number of apartment units
proposed, such as "40 units."  For hospital
projects or nursing homes, fill in the number of
beds proposed, such as "100 beds."

Block 5:  Fill in the section of the Housing Act
under which the application is filed.

Block 7:  Definitions of all those who are
considered principals and affiliates are given
above in the section titled "Who Must Sign and
File...."

Block 8:  Beside the name of each principal,
fill in the role that each will perform. The
following are possible roles that the principals
may perform:  Sponsor, Owner, Prime Con-
tractor, Turnkey Developer, Managing Agent,
Packager, Consultant, General Partner, Lim-
ited Partner (include percentage), Executive
Officer, Director, Trustee, Major Stockholder,
or Nursing Home Administrator.  Beside the
name of each affiliate, write the name of the
person or firm of affiliation, such as "Affiliate of
Smith Construction Co."
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Block 9:  Fill in the percentage of ownership in
the proposed project that each principal is
expected to have.  Also specify if the partici-
pant is a general or limited partner.  Beside the
name of those parties who will not be owners,
write "None."

Block 10:  Fill in the Social Security Number
or IRS employer number of every party listed,
including affiliates.

Instructions for Completing Schedule A:
Be sure that Schedule A is filled-in completely,
accurately and the certification is properly
dated and signed, because it will serve as a
legal record of your previous experience.  All
Multifamily Housing projects involving HUD/
FmHA, and State and local Housing Finance
Agencies in which you have previously partici-
pated must be listed.  Applicants are re-
minded that previous participation pertains to
the individual principal within an entity as well
as the entity itself.  A newly formed company
may not have previous participation, but the
principals within the company may have had
extensive participation and disclosure of that
activity is required.  To avoid duplication of
disclosure, list the project and then the enti-
ties or individuals involved in that project.  You
may use the name or a number code to denote
the entity or individual that participated.  The
number code can then be used in column 3 to
denote role.

Column 2  List the project or contract identifi-
cation of each previous project. All previous
projects must be included or your certifica-
tion cannot be processed.  Include the name
of all projects, the cities in which they are
located and the government agency (HUD,
USDA-FmHA or State or local housing finance
agency) that was involved. At the end of your
list of projects, draw a straight line across the
page to separate your record of projects from
that of others signing this form who have a
different record to report.

Column 3  List the role(s) of your participa-
tion, dates participated, and if fee or identity of
interest with owners.

Column 4  Indicate the current status of the
loan.  Except for current loans, the date asso-
ciated with the status is required.  Loans under
a workout arrangement are considered as-
signed.  An explanation of the circumstances
surrounding the status is required for all non-
current loans.

Column 5  Explain any project defaults during
your participation.

Column 6  Enter the latest Management and/
or Physical Inspection Review rating.  If either
of the ratings are below average, the report
issued by HUD is required to be submitted
along with the applicant's explanation of the
circumstances surrounding the rating.

No Previous Record:  Even if you have never
participated in a HUD project before, you must
complete form HUD-2530.  If you have no
record of previous projects to list, fill in your
name in column 1 of Schedule A, and write
across the form by your name – "No previous
participation, first experience."

Master List System:  If you expect to file this
form frequently and you have a long list of
previous projects to report on Schedule A, you
should consider filing a Master List.  By doing
so, you will avoid having to list all your previous
projects each time you file a new application.

To make a Master List, use form HUD-
2530.  On page 1, in block 1, enter (in capital
letters) the words "Master List." In blocks 2
through 6 enter in "N.A." meaning Not Appli-
cable.  Complete blocks 7 through 10.

In the box below the statement of certifica-
tion, fill in the names of all parties who wish to
file a Master List together (type or print neatly).
Beside each name, every party must sign the
form.  In the box titled "Proposed Role," fill in
"N.A."  Also, fill in the date you sign the form

and provide a telephone number where you
can be reached during the day.  No determina-
tions will be made on these certificates.

File one copy of the Master List with each
HUD Office where you do business and mail
one copy to the following address:

HUD-2530 Master List
Participation and Compliance
Division  – Housing
U.S. Department of Housing and
Urban Development
451 Seventh Street, S.W.
Washington, D.C. 20410

Once you have filed a Master List, you do not
need to complete Schedule A when you sub-
mit form HUD-2530. Instead, write the name of
the participant in column 1 of Schedule A and
beside that write "See Master List on file."
Also give the date that appears on the Master
List that you submitted.  Below that, report all
changes and additions that have occurred
since that date.  Be sure to include any mort-
gage defaults, assignments or foreclosures
not listed previously.

If you have withdrawn from a project since
the date the Master List was filed, be sure to
name the project. Give the project identifica-
tion number, the month and year your partici-
pation began and/or ended.

Certification:
After you have completed all other parts of
form HUD-2530, including Schedule A, read
the Certification carefully.  In the box below
the statement of certification, fill in the name
of all principals and affiliates (type or print
neatly). Beside the name of each principal and
affiliate, each party must sign the form, with
the exception in some cases of individuals
associated with a corporation (see "Exception
for Corporations" in the section of the instruc-
tions titled "Who Must Sign and File form

HUD-2530").  Beside each signature, fill in the
role of each party (the same as shown in block 8).
In addition, each person who signs the form
should fill in the date that he or she signs, as
well as providing a telephone number where
he or she can be reached during business
hours.  By providing a telephone number where
you can be reached, you will help to prevent
any possible delay caused by mailing and
processing time in the event HUD has any
questions.

If you cannot certify and sign the certifica-
tion as it is printed because some statements
do not correctly describe your record, use a
pen and strike through those parts that differ
with your record, then sign and certify to that
remaining part which does describe you or
your record.

Attach a signed letter, note or an explana-
tion of the items you have struck out on the
certification and report the facts of your cor-
rect record.  Item A(2)(e) relates to felony
convictions within the past 10 years.  If you
have been convicted of a felony within 10
years, strike out all of A(2)(e) on the certificate
and attach your statement giving your expla-
nation.  A felony conviction will not necessarily
cause your participation to be disapproved
unless there is a criminal record or other
evidence that your previous conduct or method
of doing business has been such that your
participation in the project would make it an
unacceptable risk from the underwriting stand-
point of an insurer, lender or governmental
agency.

The Department of Housing and Urban Development (HUD) is authorized to collect this information by law (42 U.S.C. 3535(d) and 24 C.F.R. 200.217) and by regulation at 24 CFR 200.210.  This information
is needed so that principals applying to participate in multifamily programs can become HUD-approved participants.  The information you provide will enable HUD to evaluate your record with respect
to established standards of performance, responsibility and eligibility.  Without prior approval, a principal may not participate in a proposed or existing multifamily project.  HUD uses this information to
evaluate whether or not principals pose an unsatisfactory underwriting risk.  The information is used to evaluate the potential principals and approve only individuals and organizations who will honor
their legal, financial and contractual obligations.

Privacy Act Statement:  The Housing and Community Development Act of 1987, 42 U.S.C. 3543 requires persons applying for a Federally-insured or guaranteed loan to furnish his/her Social Security Number
(SSN).  HUD must have your SSN for identification of your records.  HUD may use your SSN for automated processing of your records and to make requests for information about you and your previous records
with other public agencies and private sector sources.  HUD may disclose certain information to Federal, State and local agencies when relevant to civil, criminal, or regulatory investigations and prosecutions.
It will not be otherwise disclosed or released outside of HUD, except as required and permitted by law. You must provide all of the information requested in this application, including your SSN.

Public reporting burden for this collection of information is estimated to average 1 hour per response, including the time for reviewing instructions, searching existing data sources, gathering and
maintaining the data needed, and completing and reviewing the collection of information.  This agency may not collect this information, and you are not required to complete this form, unless it
displays a currently valid OMB control number.
A response is mandatory.  Failure to provide any of the information will result in your disapproval for participation in this HUD program.
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SPECIAL CONDITIONS 

 
PROJECT/SITE – Exterior Door Replacement at Indian Hills (IL 16-1). 

 
 The Base Bid "A” Project will include, but not necessarily limited to:                                                             

 Remove and replace resident exterior doors and screen doors 
 
Quincy Housing Authority 

 Quincy, Illinois 
 ARCHITECHNICS, INC. PROJECT NO. 5673-A 
 
2. TIME FOR PROJECT START UP AND PROJECT COMPLETION 
 
 The work shall be commenced at the time stipulated in the Notice to Proceed to  

the Contractor. 
 
Work shall be substantially completed within 90 consecutive calendar days, for  
Base Bid “A” commencing from the date of the Notice To Proceed shall be  
forwarded to the Contractor within thirty (30) consecutive calendar days,  
commencing from the date of the Contract Award. 

 
3. LIQUIDATED DAMAGES 
 
 Since the Contract Time Period is reasonable, and since the Q.H.A. could suffer  

damage, based on hazardous pedestrian conditions, related to an over extended  
construction period; the project should be substantially completed within the  
Project Completion Time, as stated above. 
 
Liquidated damages for noncompliance with the stated Project Completion Time  
shall be as follows: 
 
 Fifty Dollars ($50.00) per day, each consecutive calendar day  

beyond the specified substantial completion date. 
 
4. COMMUNICATIONS 

 
A.  All notices, demands, requests, instructions, approvals, proposals, and claims 

must be in writing. 
B.  Any notice or demand upon the Contractor shall be sufficiently given if 

delivered at the office of the Contractor stated on the signature page of the 
contract or at such other office as he may, form time to time, designate in 

C.  writing to the QHA or deposited in the United States mail in a sealed, postage 
prepaid envelope, or if delivered with charges prepaid to any telegraph 
company for transmission, in each case addressed to such office. 

D.  All papers required to be delivered to the QHA or Architect shall, unless 
otherwise specified in writing to the Contractor, be delivered to the Architect at 
ARCHITECHNICS, INC., 510 Maine Street, Quincy, Illinois 62301 and any 
notice to, or demand upon, the QHA or Architect shall be sufficiently given if 
so delivered, or deposited in the United States mail in a sealed, postage-
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prepaid envelope, or delivered with charges prepaid to any telegraph 
company for transmission to said Architect at such address, or to such other 
representatives of the QHA, or to such other address as the QHA may 
subsequently specify in writing to the Contractor for such purpose. 

E.  Any such notice shall be deemed to have been given as of the time of actual 
delivery; or, in the case of mailing, when the same should have been received 
in due course of post; or, in the case of telegrams, at the time of actual 
receipt. 

 
5. SIGNS 
 

A.  Subject to prior approval of the QHA or Architect as to size, design, type, and 
location, and to local regulations, the Contractor and his subcontractors may 
erect temporary signs for purposes of identification and controlling traffic. The 
Contractor shall furnish, erect, and maintain such signs as may be required by 
safety regulations and as necessary to safeguard life and property. 

 
6. JOB FACILITIES 
  

A.  The contractor shall furnish and maintain, during construction of the project, 
adequate facilities at the site as follows: 

 
(1) Storage:  If acceptable to the QHA, assigned space within the existing  

building may be used for storage. The contractor shall make all  
necessary arrangements with the QHA regarding parking of trailers, etc. 

 
(2) Sanitary Arrangements:  Toilet facilities are available in the existing  

building for reasonable use of contractor’s personnel during construction.  
Verify exact location of toilet facilities with the office of the Executive  
Director. 

 
(3) Temporary Wiring:  The contractor shall provide all necessary temporary 

connections for equipment, etc., as required. Power source shall be from 
distribution system within the building and cost of current used shall be 
born by the QHA. If, in the Architect’s opinion, an unusual, or excessive 
amount, of current is used due to negligence, the contractor shall be 
backcharged accordingly. 

 
7. MINIMUM RATES OF PAY 
 

A schedule of the minimum rates of pay applicable to the contractor is attached. 
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8. BUY AMERICAN EXCEPTIONS 
 

The following article, materials, and supplies have been excepted by HUD from 
the provisions of the General Conditions headed “Buy American”: 

 
 Antimony; Asbestos; Carnauba Wax; China Wood Oil (tug oil); Chromium; Cork;  

Flax; Hemp; Jute; Karigum; Lac; Manganese Ore (35% and over); Mercury; Mica;  
Native asphalt; Natural nickel alloy of copper; Natural rubber, Nickel; Platinum;  
Silk; Sisal; Tin; Titanium: Tungsten. 

 
9. AMENDMENTS TO GENERAL CONDITIONS 
 

The following Amendments modify, change, delete from or add to the General  
Conditions.  Where any Paragraph of the General Conditions is modified or any  
Subparagraph or Clause thereof is modified or deleted by these supplements, the  
unaltered provisions of that Paragraph, Subparagraph, or Clause shall remain in  
effect. 
 
PARAGRAPH 27 - PAYMENTS 
 
Add the following Subparagraph: 
 
e.(4)  Each Application for Payment, following the first submittal, shall be  

accompanied by signed and notarized waivers of lien from the prime  
contractor for the total amount previously paid and individual lien waivers  
from each subcontractor and material supplier based upon the amounts  
previously drawn from each category of work.  

 
PARAGRAPH 36 - INSURANCE 
 
Expand Paragraph 36d as follows: 
 
Include the QHA, the Contractor, and the Architect as named insured on all  
insurance policies required to be purchased under provisions of these Contract 
Documents.  The insurance herein required for the protection of the Owner and 

 the Architect shall include, but shall not be limited to, the liability of the Owner and  
the Architect created by, in and under the Structural Work Act, commonly known 

 as, the Scaffold Act of the State of Illinois. 
 
ADD THE FOLLOWING PARAGRAPHS 

 
50.    EXISTING CONDITIONS 

a.  Bidders shall carefully check the drawings and compare with existing 
conditions to ascertain the full amount of work involved.  The 
contractor will be required to execute all labor and provide all material 
to carry out all the work required to obtain the results as indicated on 
the drawings and in the specifications, whether each and every item is 
mentioned or not.  No additional compensation will be allowed for such 
work or materials as are not shown on the drawings and/or specified, 
but which are required to obtain the above mentioned results. 
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51.    REMOVAL 
a.  The Contractor shall accept the premises as he finds them upon the 

signing of the contract.  He shall completely remove the existing work 
so indicated on the drawings, and/or as specified and as may be 
required to permit the proper installation of new work. 

 
52. INDEMNIFICATION 
 

The Contractor shall indemnify and hold harmless the Owner and the 
Architect and their agents and employees from and against all claims, 
damages losses and expenses including attorneys’ fees arising out of or 
resulting from the performance of the work, provided that any such claim, 
damage, loss or expense is (a) attributable to bodily  injury, sickness, 
disease or death, or to injury to or destruction of tangible property (other 
than the work itself) including the loss of use resulting therefrom, and (b) 
caused in hole or in part by any negligent act or omission of the 
Contractor, any subcontractor, anyone directly or indirectly employed by 
any of them or anyone for whose acts any of them may be liable, 
regardless of whether or not it its cause din part by a party indemnified 
hereunder to the extent permitted by law. 
 
In any and all claims against the Owner or the Architect or any of their 
agents, or employees by any employee of the Contractor, any 
subcontractor, anyone directly or indirectly employed by any of them or 
anyone for whose acts any of them may be liable, the indemnification 
obligation under this paragraph shall not be limited in any way by any 
limitation on the amount or type of damages, compensation, or benefits 
payable by or for the Contractor or any subcontractor under Workmen's 
Compensation acts, disability benefit acts, or other employee benefit acts. 
 
The obligations of the Contractor under this paragraph shall not extend to 
the liability of the Architect, his agents, or employees arising out of (a) the 
preparation or approval of maps, drawings, opinions, reports, surveys, 
Change Orders, designs, or specifications, or (b) the giving of or the 
failure to give directions or instructions by the Architect, his agents, or 
employees provided such giving or failure to give is the primary cause of 
the injury or damage. 
 
None of the foregoing provisions shall deprive the Owner or the Architect 
of any action, right or remedy otherwise available to them or either of 
them at common law. 

 
10. PRE-CONSTRUCTION MEETING 
 

After low bidders are identified and Contracts are awarded, a Pre-Construction  
Meeting will be scheduled at the site to coordinate efforts of all contractors,  
subcontractors, and Owners personnel. 
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11. ARCHITECT NOT RESPONSIBLE FOR EXISTING CONSTRUCTION 
 

Architechnics, Inc. cannot assume responsibility or liability of any of the existing 
construction. 

 
Many decisions concerning the new construction for this Project used the existing 

Plans and Specification for the existing building as a basis for the new work. Much of this 
work is covered up or concealed behind existing construction, and is not available for 
verification. Only at the time of actual construction/demolition work will many of these 
conditions be verified. 

 
Because of the complexity and detailed nature of the new work and remodeling 

work, and the reliability of existing infrastructure to actually be in place as it is presented 
to be, the Architect cannot assume operating and functioning condition of the various 
existing systems, infrastructure, and existing equipment. 

 
Architechnics, Inc. cannot assume any responsibility or be held liable for accuracy 

of the existing construction drawings, plans, and specifications for the existing building. 
These Drawings were provided to Architechnics, Inc., by the Owner, for use on this 
Project. 
 
12. EXAMINATION OF SITE 
 

The contractor shall carefully examine the site and scope of work No pleas of 
ignorance of conditions that exist or that may hereafter exist, or of conditions or 
difficulties that may be encountered in the execution of the work as a result of failure to 
make a proper examination and investigation will be accepted as an excuse for any 
failure or omission on the part of the Contractor to fulfill in every detail all of the 
requirements of the Specifications and Drawings or will be accepted as a basis for any 
claims whatsoever for extra compensation 

 
To arrange for an examination of the site, contact Mr. Bruce Johnston, Quincy 

Housing Authority at (217) 222-0720, Ext 407. 
 
13. FAMILIARIZATION WITH THE WORK 
 

Before submitting his bid, the Contractor shall familiarize himself with the work, 
rules governing acceptance of his work, site where the work is performed, labor 
conditions, the conditions and facilities at the site for delivery and installation, all laws, 
regulations and other factors affecting performance of the work.  The prospective bidder 
shall carefully correlate his observations with the requirements of the bidding documents 
and contract drawings, and otherwise satisfy himself of the expense and difficulties 
attending performance of the work, including delivery of material and equipment.  The 
submission of a bid will constitute an incontrovertible representation by the bidder that he 
has complied with every requirement of this Article. 
 
14. SPECIFIED MATERIALS AND EQUIPMENT 
 

a)  No alterations or changes in the Plans, Specifications, or other instructions 
enclosed shall be permitted. 
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b)  Any prospective bidder who discovers ambiguities or is in doubt as to the true 
meaning of any part of the Bid Documents shall promptly request Architect for 
an interpretation thereof. 

c)  Interpretations will be made only by Addenda, duly issued and copies of each 
Addendum will be mailed or delivered to each Bid Document holder of record. 

d)  The bidder shall be solely responsible for any interpretation of the drawings 
and specifications other than by duly issued Addenda. 

e)  Except such materials as definitely specified to be furnished by the Owner, 
the Contractor shall provide all materials, tools, automotive, and other 
construction equipment which may be necessary for the completion of the 
work described in the specifications. He shall keep a competent 
representative on the job and employ men skilled in the various phases of the 
work involved.  All work shall be performed in a workmanlike manner. 

f)  Products and manufacturers not named or specified herein may be included 
upon request in writing to the Architect at least seven (7) days prior to receipt 
of bids.  Products and manufacturers not specifically named or specified in 
the Drawings, Specifications, or Addenda will not be considered for use on 
this Project. 
 

15. PHASING OF PROJECT 
 

This Project and its execution and construction shall be phased so as to 
accommodate on-going operation of the facility. Article 17 of this Section. 
 
16. SUBSTANTIAL COMPLETION 
 

Substantial completion is a condition which occurs when the Owner accepts the 
certification of the Architect that construction is sufficiently complete in accordance with 
the contract documents so that the Project or a designated portion thereof may be 
occupied for the use intended. 
 
17. OCCUPANCY DURING CONSTRUCTION 
 

In general, occupancy of the building by residents, employees, and the public 
shall continue during construction period.  Contractor shall confine his work to a limited 
area of building at a time; all as prearranged and approved with each area occupant, 
their knowledge, and as prearranged and pre-approved by the Owner. 

 
Electric or Mechanical service disruption to this area of the building shall be 

restricted to a minimal time period and as prearranged with each area occupant, and the 
Owner. 

 
Special provisions shall be prearranged with Owner and Architect so that work 

shall be confined so as not to disrupt the facility.  The Owner shall notify the contractor of 
any scheduled events or special dates that would affect the work. 
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18. AMERICANS WITH DISABILITIES ACT (A.D.A.) 
 

Architechnics, Inc., to the best of its ability, has exercised professional efforts to 
interpret the intent of the "Americans with Disabilities Act" (A.D.A.), and other applicable 
Federal, State and Local Codes and requirements.  Architechnics, Inc. cannot guarantee 
total compliance with any work directly related to the A.D.A., when the Owner performs 
and/or authorizes work using these documents and/or drawings. 
 
19. ASBESTOS ALERT 
 

If asbestos materials are encountered, the Architect shall be notified immediately 
and a licensed Asbestos Contractor shall be engaged to complete asbestos abatement 
procedures. Quincy Housing Authority may contract separately with the Asbestos 
Contractor. 

 
20. SHOP DRAWING SUBMITTAL REQUIREMENT ALERT 
 

Certain sections of the specifications clearly indicate that preparation and 
submittal of detailed shop and equipment drawings are required before the Contractor 
may proceed with the work.  No exception to this rule will be permitted on this project. 
 
21. LIEN WAIVERS SUBMITTED WITH EVERY PAY REQUEST 
 

Contractors shall submit Partial Lien Waivers with every progressive (monthly) 
pay request, and shall submit Final Lien Waivers in accordance with the General 
Conditions included herein. 
 
22. ASSIGNMENT OF PROJECT COORDINATION 
 

The Project Coordination will be the responsibility of the Base Bid Contractor. 
 
23.  ADDITIONAL INSURANCE REQUIREMENTS 
 

An Umbrella, of Excess Liability, policy of not less than $1,000,000. for any one 
occurrence and subject to the same aggregate over the Comprehensive Automobile 
Liability, Employee's Liability, Comprehensive General Liability, shall be required. 
 
24. CHANGE ORDER/CONTINGENCY PRICE ALLOWANCE 
 
 The General Contractor shall provide a Change Order/Contingency Price 
Allowance in his Base Bid to cover any unanticipated modifications to the Contract that 
result in price , cost, or additions. The Allowance should be equal to a Lump Sum 
Amount as herewith indicated for each individual Bid Category: 
 
 BASE BID “A” - TEN THOUSAND DOLLARS  ($10,000.00) 
  
 If total Contract Change Orders, in addition to Contract, results in a total dollar 
amount greater than this Allowance, then the balance will be added to the Contract at the 
end of the Project. 
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 If total Contract Change Orders, in addition to Contract, results in a total dollar 
amount less than the Allowance, then the balance will be credited to the Contract 
(deducted from the Contract) at the end of the Project. 
 
 If total Contract Change Orders, in addition to Contract, results in a total dollar 
amount less than the Allowance, then the balance will be credited to the Contract 
(deducted from the Contract) at the end of the Project. 
 
 This Allowance can only be drawn upon following an approved written Change 
Order. 























Compliance with the Drug-Free Workplace Act of 1988 

 
The Drug-Free Workplace Act of 1988 requires some Federal contractors and all Federal 

grantees to agree that they will provide drug-free workplaces as a precondition of receiving a 

contract or grant from a Federal agency. 

 

Although all covered contractors and grantees must maintain a drug-free workplace, the 

specific components necessary to meet the requirements of the Act vary based on whether the 

contractor or grantee is an individual or an organization. The requirements for organizations 

are more extensive, because organizations have to take comprehensive, programmatic steps to 

achieve a workplace free of drugs. 

 

The Federal Acquisition Streamlining Act of 1994 (FASA) raised the threshold of contracts 

covered by the Drug-Free Workplace Act of 1988 from $25,000 to those exceeding $100,000. 

 

All organizations covered by the Drug-Free Workplace Act of 1988 are required to provide a 

drug-free workplace by taking the following steps: 

 

1. Publish and give a policy statement to all covered employees informing them that the 

unlawful manufacture, distribution, dispensation, possession or use of a controlled substance is 

prohibited in the covered workplace and specifying the actions that will be taken against 

employees who violate the policy. 

2. Establish a drug-free awareness program to make employees aware of a) the dangers of drug 

abuse in the workplace; b) the policy of maintaining a drug-free workplace; c) any available 

drug counseling, rehabilitation, and employee assistance programs; and d) the penalties that 

may be imposed upon employees for drug abuse violations. 

3. Notify employees that as a condition of employment on a Federal contract or grant, the 

employee must a) abide by the terms of the policy statement; and b) notify the employer, 

within five calendar days, if he or she is convicted of a criminal drug violation in the workplace. 

4. Notify the contracting or granting agency within 10 days after receiving notice that a covered 

employee has been convicted of a criminal drug violation in the workplace. 

Impose a penalty on—or require satisfactory participation in a drug abuse assistance or 

rehabilitation program by—any employee who is convicted of a reportable workplace drug 

conviction. 

5. Make an ongoing, good faith effort to maintain a drug-free workplace by meeting the 

requirements of the Act.  

 

Note: A contractor or grantee who fails to comply with these requirements is subject to certain 

penalties. 

 



 



Compliance with Public Act 87-1257 of the Illinois Human Rights Act 

Public Act 87-1257, effective July 1, 1993, amends the Illinois Human Rights Act (Section 2-105) by 

requiring that every party to a public contract and every eligible bidder shall have a written sexual 

harassment policy that shall include, at a minimum, the following information.  

 

1. The illegality of sexual harassment;  

2. The definition of sexual harassment under state law;  

3. A description of sexual harassment, utilizing examples;  

4. The contractor’s internal complaint process including penalties;  

5. The legal recourse, investigative and complaint process available through the Illinois Department of 

Human Rights and the Human Rights Commission;  

6. Directions on how to contact the Department and Commission;  

7. Protection against retaliation as provided by Section 6-101 of the Human Rights Act.  

B. Finally, the contractor must provide a copy of such written policy to the Department of Human Rights 

upon request.  
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Subpart A—General Provisions 

(PPT-9) 

§ 135.1   Purpose. 

(a) Section 3. The purpose of section 3 of the Housing and Urban Development Act of 1968 (12 U.S.C. 
1701u) (section 3) is to ensure that employment and other economic opportunities generated by certain 
HUD financial assistance shall, to the greatest extent feasible, and consistent with existing Federal, 
State and local laws and regulations, be directed to low- and very low-income persons, particularly 
those who are recipients of government assistance for housing, and to business concerns which 
provide economic opportunities to low- and very low-income persons. 

(b) Part 135. The purpose of this part is to establish the standards and procedures to be followed to 
ensure that the objectives of section 3 are met. 

§ 135.2   Effective date of regulation. 

The regulations of this part will remain in effect until the date the final rule adopting the regulations of 
this part with or without changes is published and becomes effective, at which point the final rule will 
remain in effect. 

[60 FR 28326, May 31, 1995] 

(PPT-10) 

§ 135.3   Applicability. 

 (a) Section 3 covered assistance. Section 3 applies to the following HUD assistance (section 3 covered 
assistance): 

(1) Public and Indian housing assistance. Section 3 applies to training, employment, contracting and 
other economic opportunities arising from the expenditure of the following public and Indian housing 
assistance: 

(i) Development assistance provided pursuant to section 5 of the U.S. Housing Act of 1937 (1937 Act); 

(ii) Operating assistance provided pursuant to section 9 of the 1937 Act; and 

(iii) Modernization assistance provided pursuant to section 14 of the 1937 Act; 

(2) Housing and community development assistance. Section 3 applies to training, employment, 
contracting and other economic opportunities arising in connection with the expenditure of housing 
assistance (including section 8 assistance, and including other housing assistance not administered by 
the Assistant Secretary of Housing) and community development assistance that is used for the 
following projects; 
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(i) Housing rehabilitation (including reduction and abatement of lead-based paint hazards, but excluding 
routine maintenance, repair and replacement); 

(ii) Housing construction; and 

(iii) Other public construction. 

(PPT-11) 

(3) Thresholds —(i) No thresholds for section 3 covered public and Indian housing assistance. The 
requirements of this part apply to section 3 covered assistance provided to recipients, notwithstanding 
the amount of the assistance provided to the recipient. The requirements of this part apply to all 
contractors and subcontractors performing work in connection with projects and activities funded by 
public and Indian housing assistance covered by section 3, regardless of the amount of the contract or 
subcontract. 

(ii) Thresholds for section 3 covered housing and community development assistance —(A) Recipient 
thresholds. The requirements of this part apply to recipients of other housing and community 
development program assistance for a section 3 covered project(s) for which the amount of the 
assistance exceeds $200,000. 

(B) Contractor and subcontractor thresholds. The requirements of this part apply to contractors and 
subcontractors performing work on section 3 covered project(s) for which the amount of the assistance 
exceeds $200,000; and the contract or subcontract exceeds $100,000. 

(C) Threshold met for recipients, but not contractors or subcontractors. If a recipient receives section 3 
covered housing or community development assistance in excess of $200,000, but no contract exceeds 
$100,000, the section 3 preference requirements only apply to the recipient. 

(b) Applicability of section 3 to entire project or activity funded with section 3 assistance. The 
requirements of this part apply to the entire project or activity that is funded with section 3 covered 
assistance, regardless of whether the section 3 activity is fully or partially funded with section 3 covered 
assistance. 

(c) Applicability to Indian housing authorities and Indian tribes. Indian housing authorities and tribes that 
receive HUD assistance described in paragraph (a) of this section shall comply with the procedures and 
requirements of this part to the maximum extent consistent with, but not in derogation of, compliance 
with section 7(b) of the Indian Self-Determination and Education Assistance Act (25 U.S.C. 450e(b)). 
(See 24 CFR part 905.) 

(d) Other HUD assistance and other Federal assistance. Recipients, contractors and subcontractors 
that receive HUD assistance, not listed in paragraph (a) of this section, or other Federal assistance, are 
encouraged to provide, to the greatest extent feasible, training, employment, and contracting 
opportunities generated by the expenditure of this assistance to low- and very low-income persons, and 
business concerns owned by low- and very low-income persons, or which employ low- and very low-
income persons. 
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§ 135.5   Definitions. 

The terms Department, HUD, Indian housing authority (IHA), Public housing agency (PHA), and 
Secretary are defined in 24 CFR part 5. 

Annual Contributions Contract (ACC) means the contract under the U.S. Housing Act of 1937 (1937 
Act) between HUD and the PHA, or between HUD and the IHA, that contains the terms and conditions 
under which HUD assists the PHA or the IHA in providing decent, safe, and sanitary housing for low 
income families. The ACC must be in a form prescribed by HUD under which HUD agrees to provide 
assistance in the development, modernization and/or operation of a low income housing project under 
the 1937 Act, and the PHA or IHA agrees to develop, modernize and operate the project in compliance 
with all provisions of the ACC and the 1937 Act, and all HUD regulations and implementing 
requirements and procedures. (The ACC is not a form of procurement contract.) 

Applicant means any entity which makes an application for section 3 covered assistance, and includes, 
but is not limited to, any State, unit of local government, public housing agency, Indian housing 
authority, Indian tribe, or other public body, public or private nonprofit organization, private agency or 
institution, mortgagor, developer, limited dividend sponsor, builder, property manager, community 
housing development organization (CHDO), resident management corporation, resident council, or 
cooperative association. 

Assistant Secretary means the Assistant Secretary for Fair Housing and Equal Opportunity. 

Business concern means a business entity formed in accordance with State law, and which is licensed 
under State, county or municipal law to engage in the type of business activity for which it was formed. 

Business concern that provides economic opportunities for low- and very low-income persons. See 
definition of “section 3 business concern” in this section. 

Contract. See the definition of “section 3 covered contract” in this section. 

Contractor means any entity which contracts to perform work generated by the expenditure of section 3 
covered assistance, or for work in connection with a section 3 covered project. 

Employment opportunities generated by section 3 covered assistance means all employment 
opportunities generated by the expenditure of section 3 covered public and Indian housing assistance 
(i.e., operating assistance, development assistance and modernization assistance, as described in 
§135.3(a)(1)). With respect to section 3 covered housing and community development assistance, this 
term means all employment opportunities arising in connection with section 3 covered projects (as 
described in §135.3(a)(2)), including management and administrative jobs connected with the section 3 
covered project. Management and administrative jobs include architectural, engineering or related 
professional services required to prepare plans, drawings, specifications, or work write-ups; and jobs 
directly related to administrative support of these activities, e.g., construction manager, relocation 
specialist, payroll clerk, etc. 

Housing authority (HA) means, collectively, public housing agency and Indian housing authority. 
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Housing and community development assistance means any financial assistance provided or otherwise 
made available through a HUD housing or community development program through any grant, loan, 
loan guarantee, cooperative agreement, or contract, and includes community development funds in the 
form of community development block grants, and loans guaranteed under section 108 of the Housing 
and Community Development Act of 1974, as amended. Housing and community development 
assistance does not include financial assistance provided through a contract of insurance or guaranty. 

Housing development means low-income housing owned, developed, or operated by public housing 
agencies or Indian housing authorities in accordance with HUD's public and Indian housing program 
regulations codified in 24 CFR Chapter IX. 

HUD Youthbuild programs mean programs that receive assistance under subtitle D of Title IV of the 
National Affordable Housing Act, as amended by the Housing and Community Development Act of 
1992 (42 U.S.C. 12899), and provide disadvantaged youth with opportunities for employment, 
education, leadership development, and training in the construction or rehabilitation of housing for 
homeless individuals and members of low- and very low-income families. 

Indian tribes shall have the meaning given this term in 24 CFR part 571. 

JTPA means the Job Training Partnership Act (29 U.S.C. 1579(a)). 

Low-income person. See the definition of “section 3 resident” in this section. 

Metropolitan area means a metropolitan statistical area (MSA), as established by the Office of 
Management and Budget. 

Neighborhood area means: 

(1) For HUD housing programs, a geographical location within the jurisdiction of a unit of general local 
government (but not the entire jurisdiction) designated in ordinances, or other local documents as a 
neighborhood, village, or similar geographical designation. 

(2) For HUD community development programs, see the definition, if provided, in the regulations for the 
applicable community development program, or the definition for this term in 24 CFR 570.204(c)(1). 

New hires mean full-time employees for permanent, temporary or seasonal employment opportunities. 

Nonmetropolitan county means any county outside of a metropolitan area. 

Other HUD programs means HUD programs, other than HUD public and Indian housing programs, that 
provide housing and community development assistance for “section 3 covered projects,” as defined in 
this section. 

Public housing resident has the meaning given this term in 24 CFR part 963. 
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Recipient means any entity which receives section 3 covered assistance, directly from HUD or from 
another recipient and includes, but is not limited to, any State, unit of local government, PHA, IHA, 
Indian tribe, or other public body, public or private nonprofit organization, private agency or institution, 
mortgagor, developer, limited dividend sponsor, builder, property manager, community housing 
development organization, resident management corporation, resident council, or cooperative 
association. Recipient also includes any successor, assignee or transferee of any such entity, but does 
not include any ultimate beneficiary under the HUD program to which section 3 applies and does not 
include contractors. 

Section 3 means section 3 of the Housing and Urban Development Act of 1968, as amended (12 
U.S.C. 1701u). 

(PPT-12) 

Section 3 business concern means a business concern, as defined in this section— 

(1) That is 51 percent or more owned by section 3 residents; or 

(2) Whose permanent, full-time employees include persons, at least 30 percent of whom are currently 
section 3 residents, or within three years of the date of first employment with the business concern 
were section 3 residents; or 

(3) That provides evidence of a commitment to subcontract in excess of 25 percent of the dollar award 
of all subcontracts to be awarded to business concerns that meet the qualifications set forth in 
paragraphs (1) or (2) in this definition of “section 3 business concern.” 

Section 3 clause means the contract provisions set forth in §135.38. 

Section 3 covered activity means any activity which is funded by section 3 covered assistance public 
and Indian housing assistance. 

Section 3 covered assistance means: (1) Public and Indian housing development assistance provided 
pursuant to section 5 of the 1937 Act; 

(2) Public and Indian housing operating assistance provided pursuant to section 9 of the 1937 Act; 

(3) Public and Indian housing modernization assistance provided pursuant to section 14 of the 1937 
Act; 

(4) Assistance provided under any HUD housing or community development program that is expended 
for work arising in connection with: 

(i) Housing rehabilitation (including reduction and abatement of lead-based paint hazards, but excluding 
routine maintenance, repair and replacement); 

(ii) Housing construction; or 
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(iii) Other public construction project (which includes other buildings or improvements, regardless of 
ownership). 

Section 3 covered contract means a contract or subcontract (including a professional service contract) 
awarded by a recipient or contractor for work generated by the expenditure of section 3 covered 
assistance, or for work arising in connection with a section 3 covered project. “Section 3 covered 
contracts” do not include contracts awarded under HUD's procurement program, which are governed 
by the Federal Acquisition Regulation System (see 48 CFR, Chapter 1). “Section 3 covered contracts” 
also do not include contracts for the purchase of supplies and materials. However, whenever a contract 
for materials includes the installation of the materials, the contract constitutes a section 3 covered 
contract. For example, a contract for the purchase and installation of a furnace would be a section 3 
covered contract because the contract is for work (i.e., the installation of the furnace) and thus is 
covered by section 3. 

Section 3 covered project means the construction, reconstruction, conversion or rehabilitation of 
housing (including reduction and abatement of lead-based paint hazards), other public construction 
which includes buildings or improvements (regardless of ownership) assisted with housing or 
community development assistance. 

Section 3 joint venture. See §135.40. Section 3 resident means: (1) A public housing resident; or 

(2) An individual who resides in the metropolitan area or nonmetropolitan county in which the section 3 
covered assistance is expended, and who is: 

(i) A low-income person, as this term is defined in section 3(b)(2) of the 1937 Act (42 U.S.C. 
1437a(b)(2)). Section 3(b)(2) of the 1937 Act defines this term to mean families (including single 
persons) whose incomes do not exceed 80 per centum of the median income for the area, as 
determined by the Secretary, with adjustments for smaller and larger families, except that the Secretary 
may establish income ceilings higher or lower than 80 per centum of the median for the area on the 
basis of the Secretary's findings that such variations are necessary because of prevailing levels of 
construction costs or unusually high or low-income families; or 

(ii) A very low-income person, as this term is defined in section 3(b)(2) of the 1937 Act (42 U.S.C. 
1437a(b)(2)). Section 3(b)(2) of the 1937 Act (42 U.S.C. 1437a(b)(2)) defines this term to mean families 
(including single persons) whose incomes do not exceed 50 per centum of the median family income 
for the area, as determined by the Secretary with adjustments for smaller and larger families, except 
that the Secretary may establish income ceilings higher or lower than 50 per centum of the median for 
the area on the basis of the Secretary's findings that such variations are necessary because of 
unusually high or low family incomes. 

(3) A person seeking the training and employment preference provided by section 3 bears the 
responsibility of providing evidence (if requested) that the person is eligible for the preference. 

Section 8 assistance means assistance provided under section 8 of the 1937 Act (42 U.S.C. 1437f) 
pursuant to 24 CFR part 882, subpart G. 
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Service area means the geographical area in which the persons benefitting from the section 3 covered 
project reside. The service area shall not extend beyond the unit of general local government in which 
the section 3 covered assistance is expended. In HUD's Indian housing programs, the service area, for 
IHAs established by an Indian tribe as a result of the exercise of the tribe's sovereign power, is limited 
to the area of tribal jurisdiction. 

Subcontractor means any entity (other than a person who is an employee of the contractor) which has 
a contract with a contractor to undertake a portion of the contractor's obligation for the performance of 
work generated by the expenditure of section 3 covered assistance, or arising in connection with a 
section 3 covered project. 

Very low-income person. See the definition of “section 3 resident” in this section. 

Youthbuild programs. See the definition of “HUD Youthbuild programs” in this section. 

[59 FR 33880, June 30, 1994, as amended at 61 FR 5206, Feb. 9, 1996] 

§ 135.7   Delegation of authority. 

Except as may be otherwise provided in this part, the functions and responsibilities of the Secretary 
under section 3, and described in this part, are delegated to the Assistant Secretary for Fair Housing 
and Equal Opportunity. The Assistant Secretary is further authorized to redelegate functions and 
responsibilities to other employees of HUD; provided however, that the authority to issue rules and 
regulations under this part, which authority is delegated to the Assistant Secretary, may not be 
redelegated by the Assistant Secretary. 

§ 135.9   Requirements applicable to HUD NOFAs for section 3 covered programs. 

 (a) Certification of compliance with part 135. All notices of funding availability (NOFAs) issued by HUD 
that announce the availability of funding covered by section 3 shall include a provision in the NOFA that 
notifies applicants that section 3 and the regulations in part 135 are applicable to funding awards made 
under the NOFA. Additionally the NOFA shall require as an application submission requirement (which 
may be specified in the NOFA or application kit) a certification by the applicant that the applicant will 
comply with the regulations in part 135. (For PHAs, this requirement will be met where a PHA 
Resolution in Support of the Application is submitted.) With respect to application evaluation, HUD will 
accept an applicant's certification unless there is evidence substantially challenging the certification. 

(b) Statement of purpose in NOFAs. (1) For competitively awarded assistance in which the grants are 
for activities administered by an HA, and those activities are anticipated to generate significant training, 
employment or contracting opportunities, the NOFA must include a statement that one of the purposes 
of the assistance is to give to the greatest extent feasible, and consistent with existing Federal, State 
and local laws and regulations, job training, employment, contracting and other economic opportunities 
to section 3 residents and section 3 business concerns. 

(2) For competitively awarded assistance involving housing rehabilitation, construction or other public 
construction, where the amount awarded to the applicant may exceed $200,000, the NOFA must 
include a statement that one of the purposes of the assistance is to give, to the greatest extent feasible, 
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and consistent with existing Federal, State and local laws and regulations, job training, employment, 
contracting and other economic opportunities to section 3 residents and section 3 business concerns. 

(c) Section 3 as NOFA evaluation criteria. Where not otherwise precluded by statute, in the evaluation 
of applications for the award of assistance, consideration shall be given to the extent to which an 
applicant has demonstrated that it will train and employ section 3 residents and contract with section 3 
business concerns for economic opportunities generated in connection with the assisted project or 
activity. The evaluation criteria to be utilized, and the rating points to be assigned, will be specified in 
the NOFA. 

§ 135.11   Other laws governing training, employment, and contracting. 

Other laws and requirements that are applicable or may be applicable to the economic opportunities 
generated from the expenditure of section 3 covered assistance include, but are not necessarily limited 
to those listed in this section. 

(PPT-13) 

(a) Procurement standards for States and local governments (24 CFR 85.36) —(1) General. Nothing in 
this part 135 prescribes specific methods of procurement. However, neither section 3 nor the 
requirements of this part 135 supersede the general requirement of 24 CFR 85.36(c) that all 
procurement transactions be conducted in a competitive manner. Consistent with 24 CFR 85.36(c)(2), 
section 3 is a Federal statute that expressly encourages, to the maximum extent feasible, a geographic 
preference in the evaluation of bids or proposals. 

(2) Flexible Subsidy Program. Multifamily project mortgagors in the Flexible Subsidy Program are not 
required to utilize the methods of procurement in 24 CFR 85.36(d), and are not permitted to utilize 
methods of procurement that would result in their award of a contract to a business concern that 
submits a bid higher than the lowest responsive bid. A multifamily project mortgagor, however, must 
ensure that, to the greatest extent feasible, the procurement practices it selects provide preference to 
section 3 business concerns. 

(b) Procurement standards for other recipients (OMB Circular No. A–110). Nothing in this part 
prescribes specific methods of procurement for grants and other agreements with institutions of higher 
education, hospitals, and other nonprofit organizations. Consistent with the requirements set forth in 
OMB Circular No. A–110, section 3 is a Federal statute that expressly encourages a geographic 
preference in the evaluation of bids or proposals. 

(c) Federal labor standards provisions. Certain construction contracts are subject to compliance with 
the requirement to pay prevailing wages determined under Davis-Bacon Act (40 U.S.C. 276a—276a–7) 
and implementing U.S. Department of Labor regulations in 29 CFR part 5. Additionally, certain HUD-
assisted rehabilitation and maintenance activities on public and Indian housing developments are 
subject to compliance with the requirement to pay prevailing wage rates, as determined or adopted by 
HUD, to laborers and mechanics employed in this work. Apprentices and trainees may be utilized on 
this work only to the extent permitted under either Department of Labor regulations at 29 CFR part 5 or 
for work subject to HUD-determined prevailing wage rates, HUD policies and guidelines. These 
requirements include adherence to the wage rates and ratios of apprentices or trainees to journeymen 
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set out in “approved apprenticeship and training programs,” as described in paragraph (d) of this 
section. 

(d) Approved apprenticeship and trainee programs. Certain apprenticeship and trainee programs have 
been approved by various Federal agencies. Approved apprenticeship and trainee programs include: 
an apprenticeship program approved by the Bureau of Apprenticeship and Training of the Department 
of Labor, or a State Apprenticeship Agency, or an on-the-job training program approved by the Bureau 
of Apprenticeship and Training, in accordance with the regulations at 29 CFR part 5; or a training 
program approved by HUD in accordance with HUD policies and guidelines, as applicable. Participation 
in an approved apprenticeship program does not, in and of itself, demonstrate compliance with the 
regulations of this part. 

(e) Compliance with Executive Order 11246. Certain contractors covered by this part are subject to 
compliance with Executive Order 11246, as amended by Executive Order 12086, and the Department 
of Labor regulations issued pursuant thereto (41 CFR chapter 60) which provide that no person shall be 
discriminated against on the basis of race, color, religion, sex, or national origin in all phases of 
employment during the performance of Federal or Federally assisted construction contracts. 

Subpart B—Economic Opportunities for Section 3 Residents and Section 3 Business Concerns 

(PPT-14) 

§ 135.30   Numerical goals for meeting the greatest extent feasible requirement. 

 (a) General. (1) Recipients and covered contractors may demonstrate compliance with the “greatest 
extent feasible” requirement of section 3 by meeting the numerical goals set forth in this section for 
providing training, employment, and contracting opportunities to section 3 residents and section 3 
business concerns. 

(2) The goals established in this section apply to the entire amount of section 3 covered assistance 
awarded to a recipient in any Federal Fiscal Year (FY), commencing with the first FY following the 
effective date of this rule. 

(3) For recipients that do not engage in training, or hiring, but award contracts to contractors that will 
engage in training, hiring, and subcontracting, recipients must ensure that, to the greatest extent 
feasible, contractors will provide training, employment, and contracting opportunities to section 3 
residents and section 3 business concerns. 

(4) The numerical goals established in this section represent minimum numerical targets. 

(b) Training and employment. The numerical goals set forth in paragraph (b) of this section apply to 
new hires. The numerical goals reflect the aggregate hires. Efforts to employ section 3 residents, to the 
greatest extent feasible, should be made at all job levels. 

(1) Numerical goals for section 3 covered public and Indian housing programs. Recipients of section 3 
covered public and Indian housing assistance (as described in §135.5) and their contractors and 
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subcontractors may demonstrate compliance with this part by committing to employ section 3 residents 
as: 

(i) 10 percent of the aggregate number of new hires for the one year period beginning in FY 1995; 

(ii) 20 percent of the aggregate number of new hires for the one period beginning in FY 1996; 

(iii) 30 percent of the aggregate number of new hires for one year period beginning in FY 1997 and 
continuing thereafter. 

(2) Numerical goals for other HUD programs covered by section 3. (i) Recipients of section 3 covered 
housing assistance provided under other HUD programs, and their contractors and subcontractors 
(unless the contract or subcontract awards do not meet the threshold specified in §135.3(a)(3)) may 
demonstrate compliance with this part by committing to employ section 3 residents as 10 percent of the 
aggregate number of new hires for each year over the duration of the section 3 project; 

(ii) Where a managing general partner or management agent is affiliated, in a given metropolitan area, 
with recipients of section 3 covered housing assistance, for an aggregate of 500 or more units in any 
fiscal year, the managing partner or management agent may demonstrate compliance with this part by 
committing to employ section 3 residents as: 

(A) 10 percent of the aggregate number of new hires for the one year period beginning in FY 1995; 

(B) 20 percent of the aggregate number of new hires for the one year period beginning in FY 1996; 

(C) 30 percent of the aggregate number of new hires for the one year period beginning in FY 1997, and 
continuing thereafter. 

(3) Recipients of section 3 covered community development assistance, and their contractors and 
subcontractors (unless the contract or subcontract awards do not meet the threshold specified in 
§135.3(a)(3)) may demonstrate compliance with the requirements of this part by committing to employ 
section 3 residents as: 

(i) 10 percent of the aggregate number of new hires for the one year period beginning in FY 1995; 

(ii) 20 percent of the aggregate number of new hires for the one year period beginning in FY 1996; and 

(iii) 30 percent of the aggregate number of new hires for the one year period beginning in FY 1997 and 
continuing thereafter. 

(c) Contracts. Numerical goals set forth in paragraph (c) of this section apply to contracts awarded in 
connection with all section 3 covered projects and section 3 covered activities. Each recipient and 
contractor and subcontractor (unless the contract or subcontract awards do not meet the threshold 
specified in §135.3(a)(3)) may demonstrate compliance with the requirements of this part by committing 
to award to section 3 business concerns: 
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(1) At least 10 percent of the total dollar amount of all section 3 covered contracts for building trades 
work for maintenance, repair, modernization or development of public or Indian housing, or for building 
trades work arising in connection with housing rehabilitation, housing construction and other public 
construction; and 

(2) At least three (3) percent of the total dollar amount of all other section 3 covered contracts. 

(d) Safe harbor and compliance determinations. (1) In the absence of evidence to the contrary, a 
recipient that meets the minimum numerical goals set forth in this section will be considered to have 
complied with the section 3 preference requirements. 

(2) In evaluating compliance under subpart D of this part, a recipient that has not met the numerical 
goals set forth in this section has the burden of demonstrating why it was not feasible to meet the 
numerical goals set forth in this section. Such justification may include impediments encountered 
despite actions taken. A recipient or contractor also can indicate other economic opportunities, such as 
those listed in §135.40, which were provided in its efforts to comply with section 3 and the requirements 
of this part. 

§ 135.32   Responsibilities of the recipient. 

Each recipient has the responsibility to comply with section 3 in its own operations, and ensure 
compliance in the operations of its contractors and subcontractors. This responsibility includes but may 
not be necessarily limited to: 

(PPT-15) 

(a) Implementing procedures designed to notify section 3 residents about training and employment 
opportunities generated by section 3 covered assistance and section 3 business concerns about 
contracting opportunities generated by section 3 covered assistance; 

(b) Notifying potential contractors for section 3 covered projects of the requirements of this part, and 
incorporating the section 3 clause set forth in §135.38 in all solicitations and contracts. 

(c) Facilitating the training and employment of section 3 residents and the award of contracts to section 
3 business concerns by undertaking activities such as described in the Appendix to this part, as 
appropriate, to reach the goals set forth in §135.30. Recipients, at their own discretion, may establish 
reasonable numerical goals for the training and employment of section 3 residents and contract award 
to section 3 business concerns that exceed those specified in §135.30; 

(PPT-16) 

(d) Assisting and actively cooperating with the Assistant Secretary in obtaining the compliance of 
contractors and subcontractors with the requirements of this part, and refraining from entering into any 
contract with any contractor where the recipient has notice or knowledge that the contractor has been 
found in violation of the regulations in 24 CFR part 135. 
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(e) Documenting actions taken to comply with the requirements of this part, the results of actions taken 
and impediments, if any. 

(f) A State or county which distributes funds for section 3 covered assistance to units of local 
governments, to the greatest extent feasible, must attempt to reach the numerical goals set forth in 
135.30 regardless of the number of local governments receiving funds from the section 3 covered 
assistance which meet the thresholds for applicability set forth at 135.3. The State or county must 
inform units of local government to whom funds are distributed of the requirements of this part; assist 
local governments and their contractors in meeting the requirements and objectives of this part; and 
monitor the performance of local governments with respect to the objectives and requirements of this 
part. 

§ 135.34   Preference for section 3 residents in training and employment opportunities. 

 (a) Order of providing preference. Recipients, contractors and subcontractors shall direct their efforts to 
provide, to the greatest extent feasible, training and employment opportunities generated from the 
expenditure of section 3 covered assistance to section 3 residents in the order of priority provided in 
paragraph (a) of this section. 

(1) Public and Indian housing programs. In public and Indian housing programs, efforts shall be 
directed to provide training and employment opportunities to section 3 residents in the following order of 
priority: 

(i) Residents of the housing development or developments for which the section 3 covered assistance 
is expended (category 1 residents); 

(ii) Residents of other housing developments managed by the HA that is expending the section 3 
covered housing assistance (category 2 residents); 

(iii) Participants in HUD Youthbuild programs being carried out in the metropolitan area (or 
nonmetropolitan county) in which the section 3 covered assistance is expended (category 3 residents); 

(iv) Other section 3 residents. 

(2) Housing and community development programs. In housing and community development programs, 
priority consideration shall be given, where feasible, to: 

(i) Section 3 residents residing in the service area or neighborhood in which the section 3 covered 
project is located (collectively, referred to as category 1 residents); and 

(ii) Participants in HUD Youthbuild programs (category 2 residents). 

(iii) Where the section 3 project is assisted under the Stewart B. McKinney Homeless Assistance Act 
(42 U.S.C. 11301 et seq. ), homeless persons residing in the service area or neighborhood in which the 
section 3 covered project is located shall be given the highest priority; 
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(iv) Other section 3 residents. 

(3) Recipients of housing assistance programs administered by the Assistant Secretary for Housing 
may, at their own discretion, provide preference to residents of the housing development receiving the 
section 3 covered assistance within the service area or neighborhood where the section 3 covered 
project is located. 

(4) Recipients of community development programs may, at their own discretion, provide priority to 
recipients of government assistance for housing, including recipients of certificates or vouchers under 
the Section 8 housing assistance program, within the service area or neighborhood where the section 3 
covered project is located. 

(PPT-17) 

(b) Eligibility for preference. A section 3 resident seeking the preference in training and employment 
provided by this part shall certify, or submit evidence to the recipient contractor or subcontractor, if 
requested, that the person is a section 3 resident, as defined in §135.5. (An example of evidence of 
eligibility for the preference is evidence of receipt of public assistance, or evidence of participation in a 
public assistance program.) 

(c) Eligibility for employment. Nothing in this part shall be construed to require the employment of a 
section 3 resident who does not meet the qualifications of the position to be filled. 

§ 135.36   Preference for section 3 business concerns in contracting opportunities. 

 (a) Order of providing preference. Recipients, contractors and subcontractors shall direct their efforts to 
award section 3 covered contracts, to the greatest extent feasible, to section 3 business concerns in the 
order of priority provided in paragraph (a) of this section. 

(1) Public and Indian housing programs. In public and Indian housing programs, efforts shall be 
directed to award contracts to section 3 business concerns in the following order of priority: 

(i) Business concerns that are 51 percent or more owned by residents of the housing development or 
developments for which the section 3 covered assistance is expended, or whose full-time, permanent 
workforce includes 30 percent of these persons as employees (category 1 businesses); 

(ii) Business concerns that are 51 percent or more owned by residents of other housing developments 
or developments managed by the HA that is expending the section 3 covered assistance, or whose full-
time, permanent workforce includes 30 percent of these persons as employees (category 2 
businesses); or 

(iii) HUD Youthbuild programs being carried out in the metropolitan area (or nonmetropolitan county) in 
which the section 3 covered assistance is expended (category 3 businesses). 

(iv) Business concerns that are 51 percent or more owned by section 3 residents, or whose permanent, 
full-time workforce includes no less than 30 percent section 3 residents (category 4 businesses), or that 



24 CFR Part 135—Economic Opportunities for Low- and Very Low-income Persons 
   

 

   

Page 14 
 
 

subcontract in excess of 25 percent of the total amount of subcontracts to business concerns identified 
in paragraphs (a)(1)(i) and (a)(1)(ii) of this section. 

(2) Housing and community development programs. In housing and community development programs, 
priority consideration shall be given, where feasible, to: 

(i) Section 3 business concerns that provide economic opportunities for section 3 residents in the 
service area or neighborhood in which the section 3 covered project is located (category 1 businesses); 
and 

(ii) Applicants (as this term is defined in 42 U.S.C. 12899) selected to carry out HUD Youthbuild 
programs (category 2 businesses); 

(iii) Other section 3 business concerns. 

(PPT-18) 

(b) Eligibility for preference. A business concern seeking to qualify for a section 3 contracting 
preference shall certify or submit evidence, if requested, that the business concern is a section 3 
business concern as defined in §135.5. 

(c) Ability to complete contract. A section 3 business concern seeking a contract or a subcontract shall 
submit evidence to the recipient, contractor, or subcontractor (as applicable), if requested, sufficient to 
demonstrate to the satisfaction of the party awarding the contract that the business concern is 
responsible and has the ability to perform successfully under the terms and conditions of the proposed 
contract. (The ability to perform successfully under the terms and conditions of the proposed contract is 
required of all contractors and subcontractors subject to the procurement standards of 24 CFR 85.36 
(see 24 CFR 85.36(b)(8)).) This regulation requires consideration of, among other factors, the potential 
contractor's record in complying with public policy requirements. Section 3 compliance is a matter 
properly considered as part of this determination. 

§ 135.38   Section 3 clause. 

All section 3 covered contracts shall include the following clause (referred to as the section 3 clause): 

A. The work to be performed under this contract is subject to the requirements of section 3 of the 
Housing and Urban Development Act of 1968, as amended, 12 U.S.C. 1701u (section 3). The purpose 
of section 3 is to ensure that employment and other economic opportunities generated by HUD 
assistance or HUD-assisted projects covered by section 3, shall, to the greatest extent feasible, be 
directed to low- and very low-income persons, particularly persons who are recipients of HUD 
assistance for housing. 

B. The parties to this contract agree to comply with HUD's regulations in 24 CFR part 135, which 
implement section 3. As evidenced by their execution of this contract, the parties to this contract certify 
that they are under no contractual or other impediment that would prevent them from complying with 
the part 135 regulations. 
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C. The contractor agrees to send to each labor organization or representative of workers with which the 
contractor has a collective bargaining agreement or other understanding, if any, a notice advising the 
labor organization or workers' representative of the contractor's commitments under this section 3 
clause, and will post copies of the notice in conspicuous places at the work site where both employees 
and applicants for training and employment positions can see the notice. The notice shall describe the 
section 3 preference, shall set forth minimum number and job titles subject to hire, availability of 
apprenticeship and training positions, the qualifications for each; and the name and location of the 
person(s) taking applications for each of the positions; and the anticipated date the work shall begin. 

D. The contractor agrees to include this section 3 clause in every subcontract subject to compliance 
with regulations in 24 CFR part 135, and agrees to take appropriate action, as provided in an applicable 
provision of the subcontract or in this section 3 clause, upon a finding that the subcontractor is in 
violation of the regulations in 24 CFR part 135. The contractor will not subcontract with any 
subcontractor where the contractor has notice or knowledge that the subcontractor has been found in 
violation of the regulations in 24 CFR part 135. 

E. The contractor will certify that any vacant employment positions, including training positions, that are 
filled (1) after the contractor is selected but before the contract is executed, and (2) with persons other 
than those to whom the regulations of 24 CFR part 135 require employment opportunities to be 
directed, were not filled to circumvent the contractor's obligations under 24 CFR part 135. 

F. Noncompliance with HUD's regulations in 24 CFR part 135 may result in sanctions, termination of 
this contract for default, and debarment or suspension from future HUD assisted contracts. 

G. With respect to work performed in connection with section 3 covered Indian housing assistance, 
section 7(b) of the Indian Self-Determination and Education Assistance Act (25 U.S.C. 450e) also 
applies to the work to be performed under this contract. Section 7(b) requires that to the greatest extent 
feasible (i) preference and opportunities for training and employment shall be given to Indians, and (ii) 
preference in the award of contracts and subcontracts shall be given to Indian organizations and 
Indian-owned Economic Enterprises. Parties to this contract that are subject to the provisions of section 
3 and section 7(b) agree to comply with section 3 to the maximum extent feasible, but not in derogation 
of compliance with section 7(b). 

§ 135.40   Providing other economic opportunities. 

 (a) General. In accordance with the findings of the Congress, as stated in section 3, that other 
economic opportunities offer an effective means of empowering low-income persons, a recipient is 
encouraged to undertake efforts to provide to low-income persons economic opportunities other than 
training, employment, and contract awards, in connection with section 3 covered assistance. 

(PPT-19) 

(b) Other training and employment related opportunities. Other economic opportunities to train and 
employ section 3 residents include, but need not be limited to, use of “upward mobility”, “bridge” and 
trainee positions to fill vacancies; hiring section 3 residents in management and maintenance positions 
within other housing developments; and hiring section 3 residents in part-time positions. 
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(c) Other business related economic opportunities. (l) A recipient or contractor may provide economic 
opportunities to establish, stabilize or expand section 3 business concerns, including micro-enterprises. 
Such opportunities include, but are not limited to the formation of section 3 joint ventures, financial 
support for affiliating with franchise development, use of labor only contracts for building trades, 
purchase of supplies and materials from housing authority resident-owned businesses, purchase of 
materials and supplies from PHA resident-owned businesses and use of procedures under 24 CFR part 
963 regarding HA contracts to HA resident-owned businesses. A recipient or contractor may employ 
these methods directly or may provide incentives to non-section 3 businesses to utilize such methods 
to provide other economic opportunities to low-income persons. 

(2) A section 3 joint venture means an association of business concerns, one of which qualifies as a 
section 3 business concern, formed by written joint venture agreement to engage in and carry out a 
specific business venture for which purpose the business concerns combine their efforts, resources, 
and skills for joint profit, but not necessarily on a continuing or permanent basis for conducting business 
generally, and for which the section 3 business concern: 

(PPT-20) 

(i) Is responsible for a clearly defined portion of the work to be performed and holds management 
responsibilities in the joint venture; and 

(ii) Performs at least 25 percent of the work and is contractually entitled to compensation proportionate 
to its work. 

Subpart C [RESERVED] 

Subpart D—Complaint and Compliance Review 

§ 135.70   General. 

 (a) Purpose. The purpose of this subpart is to establish the procedures for handling complaints alleging 
noncompliance with the regulations of this part, and the procedures governing the Assistant Secretary's 
review of a recipient's or contractor's compliance with the regulations in this part. 

(b) Definitions. For purposes of this subpart: 

(1) Complaint means an allegation of noncompliance with regulations of this part made in the form 
described in §135.76(d). 

(2) Complainant means the party which files a complaint with the Assistant Secretary alleging that a 
recipient or contractor has failed or refused to comply with the regulations in this part. 

(3) Noncompliance with section 3 means failure by a recipient or contractor to comply with the 
requirements of this part. 
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(4) Respondent means the recipient or contractor against which a complaint of noncompliance has 
been filed. The term “recipient” shall have the meaning set forth in §135.7, which includes PHA and 
IHA. 

§ 135.72   Cooperation in achieving compliance. 

 (a) The Assistant Secretary recognizes that the success of ensuring that section 3 residents and 
section 3 business concerns have the opportunity to apply for jobs and to bid for contracts generated by 
covered HUD financial assistance depends upon the cooperation and assistance of HUD recipients and 
their contractors and subcontractors. All recipients shall cooperate fully and promptly with the Assistant 
Secretary in section 3 compliance reviews, in investigations of allegations of noncompliance made 
under §135.76, and with the distribution and collection of data and information that the Assistant 
Secretary may require in connection with achieving the economic objectives of section 3. 

(b) The recipient shall refrain from entering into a contract with any contractor after notification to the 
recipient by HUD that the contractor has been found in violation of the regulations in this part. The 
provisions of 2 CFR part 2424 apply to the employment, engagement of services, awarding of 
contracts, or funding of any contractors or subcontractors during any period of debarment, suspension, 
or otherwise ineligible status. 

[59 FR 33880, June 30, 1994, as amended at 72 FR 73493, Dec. 27, 2007] 

§ 135.74   Section 3 compliance review procedures. 

 (a) Compliance reviews by Assistant Secretary. The Assistant Secretary shall periodically conduct 
section 3 compliance reviews of selected recipients and contractors to determine whether these 
recipients are in compliance with the regulations in this part. 

(b) Form of compliance review. A section 3 compliance review shall consist of a comprehensive 
analysis and evaluation of the recipient's or contractor's compliance with the requirements and 
obligations imposed by the regulations of this part, including an analysis of the extent to which section 3 
residents have been hired and section 3 business concerns have been awarded contracts as a result of 
the methods undertaken by the recipient to achieve the employment, contracting and other economic 
objectives of section 3. 

(c) Where compliance review reveals noncompliance with section 3 by recipient or contractor. Where 
the section 3 compliance review reveals that a recipient or contractor has not complied with section 3, 
the Assistant Secretary shall notify the recipient or contractor of its specific deficiencies in compliance 
with the regulations of this part, and shall advise the recipient or contractor of the means by which 
these deficiencies may be corrected. HUD shall conduct a follow-up review with the recipient or 
contractor to ensure that action is being taken to correct the deficiencies. 

(d) Continuing noncompliance by recipient or contractor. A continuing failure or refusal by the recipient 
or contractor to comply with the regulations in this part may result in the application of sanctions 
specified in the contract through which HUD assistance is provided, or the application of sanctions 
specified in the regulations governing the HUD program under which HUD financial assistance is 
provided. HUD will notify the recipient of any continuing failure or refusal by the contractor to comply 
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with the regulations in this part for possible action under any procurement contract between the 
recipient and the contractor. Where appropriate, debarment, suspension, and limited denial of 
participation may be applied to the recipient or the contractor, pursuant to HUD's regulations at 2 CFR 
part 2424. 

(e) Conducting compliance review before the award of assistance. Section 3 compliance reviews may 
be conducted before the award of contracts, and especially where the Assistant Secretary has 
reasonable grounds to believe that the recipient or contractor will be unable or unwilling to comply with 
the regulations in this part. 

(f) Consideration of complaints during compliance review. Complaints alleging noncompliance with 
section 3, as provided in §135.76, may also be considered during any compliance review conducted to 
determine the recipient's conformance with regulations in this part. 

[59 FR 33880, June 30, 1994, as amended at 72 FR 73493, Dec. 27, 2007] 

§ 135.76   Filing and processing complaints. 

 (a) Who may file a complaint. The following individuals and business concerns may, personally or 
through an authorized representative, file with the Assistant Secretary a complaint alleging 
noncompliance with section 3: 

(1) Any section 3 resident on behalf of himself or herself, or as a representative of persons similarly 
situated, seeking employment, training or other economic opportunities generated from the expenditure 
of section 3 covered assistance with a recipient or contractor, or by a representative who is not a 
section 3 resident but who represents one or more section 3 residents; 

(2) Any section 3 business concern on behalf of itself, or as a representative of other section 3 business 
concerns similarly situated, seeking contract opportunities generated from the expenditure of section 3 
covered assistance from a recipient or contractor, or by an individual representative of section 3 
business concerns. 

(b) Where to file a complaint. A complaint must be filed with the Assistant Secretary for Fair Housing 
and Equal Opportunity, Department of Housing and Urban Development, Washington, DC, 20410. 

(c) Time of filing. (1) A complaint must be received not later than 180 days from the date of the action or 
omission upon which the complaint is based, unless the time for filing is extended by the Assistant 
Secretary for good cause shown. 

(2) Where a complaint alleges noncompliance with section 3 and the regulations of this part that is 
continuing, as manifested in a number of incidents of noncompliance, the complaint will be timely if filed 
within 180 days of the last alleged occurrence of noncompliance. 

(3) Where a complaint contains incomplete information, the Assistant Secretary shall request the 
needed information from the complainant. In the event this information is not furnished to the Assistant 
Secretary within sixty (60) days of the date of the request, the complaint may be closed. 
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(d) Contents of complaint —(1) Written complaints. Each complaint must be in writing, signed by the 
complainant, and include: 

(i) The complainant's name and address; 

(ii) The name and address of the respondent; 

(iii) A description of the acts or omissions by the respondent that is sufficient to inform the Assistant 
Secretary of the nature and date of the alleged noncompliance. 

(iv) A complainant may provide information to be contained in a complaint by telephone to HUD or any 
HUD Field Office, and HUD will reduce the information provided by telephone to writing on the 
prescribed complaint form and send the form to the complainant for signature. 

(2) Amendment of complaint. Complaints may be reasonably and fairly amended at any time. Such 
amendments may include, but are not limited to, amendments to cure, technical defects or omissions, 
including failure to sign or affirm a complaint, to clarify or amplify the allegations in a complaint, or to 
join additional or substitute respondents. Except for the purposes of notifying respondents, amended 
complaints will be considered as having been made as of the original filing date. 

(e) Resolution of complaint by recipient. (1) Within ten (10) days of timely filing of a complaint that 
contains complete information (in accordance with paragraphs (c) and (d) of this section), the Assistant 
Secretary shall determine whether the complainant alleges an action or omission by a recipient or the 
recipient's contractor that if proven qualifies as noncompliance with section 3. If a determination is 
made that there is an allegation of noncompliance with section 3, the complaint shall be sent to the 
recipient for resolution. 

(2) If the recipient believes that the complaint lacks merit, the recipient must notify the Assistant 
Secretary in writing of this recommendation with supporting reasons, within 30 days of the date of 
receipt of the complaint. The determination that a complaint lacks merit is reserved to the Assistant 
Secretary. 

(3) If the recipient determines that there is merit to the complaint, the recipient will have sixty (60) days 
from the date of receipt of the complaint to resolve the matter with the complainant. At the expiration of 
the 60-day period, the recipient must notify the Assistant Secretary in writing whether a resolution of the 
complaint has been reached. If resolution has been reached, the notification must be signed by both 
the recipient and the complainant, and must summarize the terms of the resolution reached between 
the two parties. 

(4) Any request for an extension of the 60-day period by the recipient must be submitted in writing to 
the Assistant Secretary, and must include a statement explaining the need for the extension. 

(5) If the recipient is unable to resolve the complaint within the 60-day period (or more if extended by 
the Assistant Secretary), the complaint shall be referred to the Assistant Secretary for handling. 

(f) Informal resolution of complaint by Assistant Secretary —(1) Dismissal of complaint. Upon receipt of 
the recipient's written recommendation that there is no merit to the complaint, or upon failure of the 
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recipient and complainant to reach resolution, the Assistant Secretary shall review the complaint to 
determine whether it presents a valid allegation of noncompliance with section 3. The Assistant 
Secretary may conduct further investigation if deemed necessary. Where the complaint fails to present 
a valid allegation of noncompliance with section 3, the Assistant Secretary will dismiss the complaint 
without further action. The Assistant Secretary shall notify the complainant of the dismissal of the 
complaint and the reasons for the dismissal. 

(2) Informal resolution. Where the allegations in a complaint on their face, or as amplified by the 
statements of the complainant, present a valid allegation of noncompliance with section 3, the Assistant 
Secretary will attempt, through informal methods, to obtain a voluntary and just resolution of the 
complaint. Where attempts to resolve the complaint informally fail, the Assistant Secretary will impose a 
resolution on the recipient and complainant. Any resolution imposed by the Assistant Secretary will be 
in accordance with requirements and procedures concerning the imposition of sanctions or resolutions 
as set forth in the regulations governing the HUD program under which the section 3 covered 
assistance was provided. 

(3) Effective date of informal resolution. The imposed resolution will become effective and binding at the 
expiration of 15 days following notification to recipient and complainant by certified mail of the imposed 
resolution, unless either party appeals the resolution before the expiration of the 15 days. Any appeal 
shall be in writing to the Secretary and shall include the basis for the appeal. 

(g) Sanctions. Sanctions that may be imposed on recipients that fail to comply with the regulations of 
this part include debarment, suspension and limited denial of participation in HUD programs. 

(h) Investigation of complaint. The Assistant Secretary reserves the right to investigate a complaint 
directly when, in the Assistant Secretary's discretion, the investigation would further the purposes of 
section 3 and this part. 

(i) Intimidatory or retaliatory acts prohibited. No recipient or other person shall intimidate, threaten, 
coerce, or discriminate against any person or business because the person or business has made a 
complaint, testified, assisted or participated in any manner in an investigation, proceeding, or hearing 
under this part. The identity of complainants shall be kept confidential except to the extent necessary to 
carry out the purposes of this part, including the conduct of any investigation, hearing or judicial 
proceeding arising thereunder. 

(j) Judicial relief. Nothing in this subpart D precludes a section 3 resident or section 3 business 
concerning from exercising the right, which may otherwise be available, to seek redress directly through 
judicial procedures. 

(Approved by the Office of Management and Budget under control number 2529–0043)  

Subpart E—Reporting and Recordkeeping 

§ 135.90   Reporting. 

Each recipient which receives directly from HUD financial assistance that is subject to the requirements 
of this part shall submit to the Assistant Secretary an annual report in such form and with such 
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information as the Assistant Secretary may request, for the purpose of determining the effectiveness of 
section 3. Where the program providing the section 3 covered assistance requires submission of an 
annual performance report, the section 3 report will be submitted with that annual performance report. If 
the program providing the section 3 covered assistance does not require an annual performance report, 
the section 3 report is to be submitted by January 10 of each year or within 10 days of project 
completion, whichever is earlier. All reports submitted to HUD in accordance with the requirements of 
this part will be made available to the public. 

(Approved by the Office of Management and Budget under control number 2529–0043)  

§ 135.92   Recordkeeping and access to records. 

HUD shall have access to all records, reports, and other documents or items of the recipient that are 
maintained to demonstrate compliance with the requirements of this part, or that are maintained in 
accordance with the regulations governing the specific HUD program under which section 3 covered 
assistance is provided or otherwise made available to the recipient or contractor. 

(PPT-21) 

Appendix to Part 135 

I. Examples of Efforts To Offer Training and Employment Opportunities to Section 3 Residents 

(1) Entering into “first source” hiring agreements with organizations representing Section 3 residents. 

(2) Sponsoring a HUD-certified “Step-Up” employment and training program for section 3 residents. 

(3) Establishing training programs, which are consistent with the requirements of the Department of 
Labor, for public and Indian housing residents and other section 3 residents in the building trades. 

(4) Advertising the training and employment positions by distributing flyers (which identify the positions 
to be filled, the qualifications required, and where to obtain additional information about the application 
process) to every occupied dwelling unit in the housing development or developments where category 
1 or category 2 persons (as these terms are defined in §135.34) reside. 

(5) Advertising the training and employment positions by posting flyers (which identify the positions to 
be filled, the qualifications required, and where to obtain additional information about the application 
process) in the common areas or other prominent areas of the housing development or developments. 
For HAs, post such advertising in the housing development or developments where category 1 or 
category 2 persons reside; for all other recipients, post such advertising in the housing development or 
developments and transitional housing in the neighborhood or service area of the section 3 covered 
project. 

(6) Contacting resident councils, resident management corporations, or other resident organizations, 
where they exist, in the housing development or developments where category 1 or category 2 persons 
reside, and community organizations in HUD-assisted neighborhoods, to request the assistance of 
these organizations in notifying residents of the training and employment positions to be filled. 
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(7) Sponsoring (scheduling, advertising, financing or providing in-kind services) a job informational 
meeting to be conducted by an HA or contractor representative or representatives at a location in the 
housing development or developments where category 1 or category 2 persons reside or in the 
neighborhood or service area of the section 3 covered project. 

(8) Arranging assistance in conducting job interviews and completing job applications for residents of 
the housing development or developments where category 1 or category 2 persons reside and in the 
neighborhood or service area in which a section 3 project is located. 

(9) Arranging for a location in the housing development or developments where category 1 persons 
reside, or the neighborhood or service area of the project, where job applications may be delivered to 
and collected by a recipient or contractor representative or representatives. 

(10) Conducting job interviews at the housing development or developments where category 1 or 
category 2 persons reside, or at a location within the neighborhood or service area of the section 3 
covered project. 

(11) Contacting agencies administering HUD Youthbuild programs, and requesting their assistance in 
recruiting HUD Youthbuild program participants for the HA's or contractor's training and employment 
positions. 

(12) Consulting with State and local agencies administering training programs funded through JTPA or 
JOBS, probation and parole agencies, unemployment compensation programs, community 
organizations and other officials or organizations to assist with recruiting Section 3 residents for the 
HA's or contractor's training and employment positions. 

(13) Advertising the jobs to be filled through the local media, such as community television networks, 
newspapers of general circulation, and radio advertising. 

(14) Employing a job coordinator, or contracting with a business concern that is licensed in the field of 
job placement (preferably one of the section 3 business concerns identified in part 135), that will 
undertake, on behalf of the HA, other recipient or contractor, the efforts to match eligible and qualified 
section 3 residents with the training and employment positions that the HA or contractor intends to fill. 

(15) For an HA, employing section 3 residents directly on either a permanent or a temporary basis to 
perform work generated by section 3 assistance. (This type of employment is referred to as “force 
account labor” in HUD's Indian housing regulations. See 24 CFR 905.102, and §905.201(a)(6).) 

(16) Where there are more qualified section 3 residents than there are positions to be filled, maintaining 
a file of eligible qualified section 3 residents for future employment positions. 

(17) Undertaking job counseling, education and related programs in association with local educational 
institutions. 

(18) Undertaking such continued job training efforts as may be necessary to ensure the continued 
employment of section 3 residents previously hired for employment opportunities. 
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(19) After selection of bidders but prior to execution of contracts, incorporating into the contract a 
negotiated provision for a specific number of public housing or other section 3 residents to be trained or 
employed on the section 3 covered assistance. 

(20) Coordinating plans and implementation of economic development (e.g., job training and 
preparation, business development assistance for residents) with the planning for housing and 
community development. 

(PPT-22) 

II. Examples of Efforts To Award Contracts to Section 3 Business Concerns 

(1) Utilizing procurement procedures for section 3 business concerns similar to those provided in 24 
CFR part 905 for business concerns owned by Native Americans (see section III of this Appendix). 

(2) In determining the responsibility of potential contractors, consider their record of section 3 
compliance as evidenced by past actions and their current plans for the pending contract. 

(3) Contacting business assistance agencies, minority contractors associations and community 
organizations to inform them of contracting opportunities and requesting their assistance in identifying 
section 3 businesses which may solicit bids or proposals for contracts for work in connection with 
section 3 covered assistance. 

(4) Advertising contracting opportunities by posting notices, which provide general information about 
the work to be contracted and where to obtain additional information, in the common areas or other 
prominent areas of the housing development or developments owned and managed by the HA. 

(5) For HAs, contacting resident councils, resident management corporations, or other resident 
organizations, where they exist, and requesting their assistance in identifying category 1 and category 2 
business concerns. 

(6) Providing written notice to all known section 3 business concerns of the contracting opportunities. 
This notice should be in sufficient time to allow the section 3 business concerns to respond to the bid 
invitations or request for proposals. 

(7) Following up with section 3 business concerns that have expressed interest in the contracting 
opportunities by contacting them to provide additional information on the contracting opportunities. 

(8) Coordinating pre-bid meetings at which section 3 business concerns could be informed of upcoming 
contracting and subcontracting opportunities. 

(9) Carrying out workshops on contracting procedures and specific contract opportunities in a timely 
manner so that section 3 business concerns can take advantage of upcoming contracting opportunities, 
with such information being made available in languages other than English where appropriate. 
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(10) Advising section 3 business concerns as to where they may seek assistance to overcome 
limitations such as inability to obtain bonding, lines of credit, financing, or insurance. 

(11) Arranging solicitations, times for the presentation of bids, quantities, specifications, and delivery 
schedules in ways to facilitate the participation of section 3 business concerns. 

(12) Where appropriate, breaking out contract work items into economically feasible units to facilitate 
participation by section 3 business concerns. 

(13) Contacting agencies administering HUD Youthbuild programs, and notifying these agencies of the 
contracting opportunities. 

(14) Advertising the contracting opportunities through trade association papers and newsletters, and 
through the local media, such as community television networks, newspapers of general circulation, 
and radio advertising. 

(15) Developing a list of eligible section 3 business concerns. 

(16) For HAs, participating in the “Contracting with Resident-Owned Businesses” program provided 
under 24 CFR part 963. 

(17) Establishing or sponsoring programs designed to assist residents of public or Indian housing in the 
creation and development of resident-owned businesses. 

(18) Establishing numerical goals (number of awards and dollar amount of contracts) for award of 
contracts to section 3 business concerns. 

(19) Supporting businesses which provide economic opportunities to low income persons by linking 
them to the support services available through the Small Business Administration (SBA), the 
Department of Commerce and comparable agencies at the State and local levels. 

(20) Encouraging financial institutions, in carrying out their responsibilities under the Community 
Reinvestment Act, to provide no or low interest loans for providing working capital and other financial 
business needs. 

(21) Actively supporting joint ventures with section 3 business concerns. 

(22) Actively supporting the development or maintenance of business incubators which assist Section 3 
business concerns. 

III. Examples of Procurement Procedures That Provide for Preference for Section 3 Business Concerns 

This Section III provides specific procedures that may be followed by recipients and contractors 
(collectively, referred to as the “contracting party”) for implementing the section 3 contracting 
preference for each of the competitive procurement methods authorized in 24 CFR 85.36(d). 
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(1) Small Purchase Procedures. For section 3 covered contracts aggregating no more than $25,000, 
the methods set forth in this paragraph (1) or the more formal procedures set forth in paragraphs (2) 
and (3) of this Section III may be utilized. 

(i) Solicitation. (A) Quotations may be solicited by telephone, letter or other informal procedure provided 
that the manner of solicitation provides for participation by a reasonable number of competitive sources. 
At the time of solicitation, the parties must be informed of: 

—the section 3 covered contract to be awarded with sufficient specificity; 

—the time within which quotations must be submitted; and 

—the information that must be submitted with each quotation. 

(PPT-23) 

(B) If the method described in paragraph (i)(A) is utilized, there must be an attempt to obtain quotations 
from a minimum of three qualified sources in order to promote competition. Fewer than three quotations 
are acceptable when the contracting party has attempted, but has been unable, to obtain a sufficient 
number of competitive quotations. In unusual circumstances, the contracting party may accept the sole 
quotation received in response to a solicitation provided the price is reasonable. In all cases, the 
contracting party shall document the circumstances when it has been unable to obtain at least three 
quotations. 

(ii) Award. (A) Where the section 3 covered contract is to be awarded based upon the lowest price, the 
contract shall be awarded to the qualified section 3 business concern with the lowest responsive 
quotation, if it is reasonable and no more than 10 percent higher than the quotation of the lowest 
responsive quotation from any qualified source. If no responsive quotation by a qualified section 3 
business concern is within 10 percent of the lowest responsive quotation from any qualified source, the 
award shall be made to the source with the lowest quotation. 

(B) Where the section 3 covered contract is to be awarded based on factors other than price, a request 
for quotations shall be issued by developing the particulars of the solicitation, including a rating system 
for the assignment of points to evaluate the merits of each quotation. The solicitation shall identify all 
factors to be considered, including price or cost. The rating system shall provide for a range of 15 to 25 
percent of the total number of available rating points to be set aside for the provision of preference for 
section 3 business concerns. The purchase order shall be awarded to the responsible firm whose 
quotation is the most advantageous, considering price and all other factors specified in the rating 
system. 

(2) Procurement by sealed bids (Invitations for Bids). Preference in the award of section 3 covered 
contracts that are awarded under a sealed bid (IFB) process may be provided as follows: 

(i) Bids shall be solicited from all businesses (section 3 business concerns, and non-section 3 business 
concerns). An award shall be made to the qualified section 3 business concern with the highest priority 
ranking and with the lowest responsive bid if that bid— 
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(A) is within the maximum total contract price established in the contracting party's budget for the 
specific project for which bids are being taken, and 

(B) is not more than “X” higher than the total bid price of the lowest responsive bid from any responsible 
bidder. “X” is determined as follows: 

 X=lesser of: 
When the lowest responsive bid is less than $100,000 10% of that bid or $9,000 
When the lowest responsive bid is:  

At least $100,000 but less than $200,000 9% of that bid, or $16,000 
At least $200,000 but less than $300,000 8% of that bid, or $21,000 
At least $300,000 but less than $400,000 7% of that bid, or $24,000 
At least $400,000 but less than $500,000 6% of that bid, or $25,000 
At least $500,000 but less than $1,000,000 5% of that bid, or $40,000 
At least $1,000,000 but less than $2,000,000 4% of that bid, or $60,000 
At least $2,000,000 but less than $4,000,000 3% of that bid, or $80,000 
At least $4,000,000 but less than $7,000,000 2% of that bid, or $105,000 
$7,000,000 or more 1 1/2% of lowest responsive bid, 

with no dollar limit 

(ii) If no responsive bid by a section 3 business concern meets the requirements of paragraph (2)(i) of 
this section, the contract shall be awarded to a responsible bidder with the lowest responsive bid. 

(3) Procurement under the competitive proposals method of procurement (Request for Proposals 
(RFP)). (i) For contracts and subcontracts awarded under the competitive proposals method of 
procurement (24 CFR 85.36(d)(3)), a Request for Proposals (RFP) shall identify all evaluation factors 
(and their relative importance) to be used to rate proposals. 

(ii) One of the evaluation factors shall address both the preference for section 3 business concerns and 
the acceptability of the strategy for meeting the greatest extent feasible requirement (section 3 
strategy), as disclosed in proposals submitted by all business concerns (section 3 and non-section 3 
business concerns). This factor shall provide for a range of 15 to 25 percent of the total number of 
available points to be set aside for the evaluation of these two components. 

(iii) The component of this evaluation factor designed to address the preference for section 3 business 
concerns must establish a preference for these business concerns in the order of priority ranking as 
described in 24 CFR 135.36. 

(iv) With respect to the second component (the acceptability of the section 3 strategy), the RFP shall 
require the disclosure of the contractor's section 3 strategy to comply with the section 3 training and 
employment preference, or contracting preference, or both, if applicable. A determination of the 
contractor's responsibility will include the submission of an acceptable section 3 strategy. The contract 
award shall be made to the responsible firm (either section 3 or non-section 3 business concern) whose 
proposal is determined most advantageous, considering price and all other factors specified in the RFP. 
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Certification of Payments 
to Influence Federal Transactions 

U.S. Department of Housing 
and Urban Development 
Office of Public and Indian Housing  

Applicant Name 

Program/Activity Receiving Federal Grant Funding 

The undersigned certifies, to the best of his or her knowledge and belief, that:  

(1) No Federal appropriated funds have been paid or will be 

paid, by or on behalf of the undersigned, to any person for 

influencing or attempting to influence an officer or employee of 

an agency, a Member of Congress, an officer or employee of 

Congress, or an employee of a Member of Congress in connec-

tion with the awarding of any Federal contract, the making of any 

Federal grant, the making of any Federal loan, the entering into 

of any cooperative agreement, and the extension, continuation, 

renewal, amendment, or modification of any Federal contract, 

grant, loan, or cooperative agreement. 

(2) If any funds other than Federal appropriated funds have 

been paid or will be paid to any person for influencing or 

attempting to influence an officer or employee of an agency, a 

Member of Congress, an officer or employee of Congress, or an 

employee of a Member of Congress in connection with this 

Federal contract, grant, loan, or cooperative agreement, the 

undersigned shall complete and submit Standard Form-LLL, 

Disclosure Form to Report Lobbying, in accordance with its 

instructions. 

(3) The undersigned shall require that the language of this 

certification be included in the award documents for all subawards 

at all tiers (including subcontracts, subgrants, and contracts 

under grants, loans, and cooperative agreements) and that all 

sub recipients shall certify and disclose accordingly. 

This certification is a material representation of fact upon which 

reliance was placed when this transaction was made or entered 

into. Submission of this certification is a prerequisite for making 

or entering into this transaction imposed by Section 1352, Title 

31, U.S. Code. Any person who fails to file the required 

certification shall be subject to a civil penalty of not less than 

$10,000 and not more than $100,000 for each such failure. 

I hereby certify that all the information stated herein, as well as any information provided in the accompaniment herewith, is true and accurate. 
Warning: HUD will prosecute false claims and statements. Conviction may result in criminal and/or civil penalties. (18 U.S.C. 1001, 1010, 
1012; 31 U.S.C. 3729, 3802) 

 

Name of Authorized Official Title 

Signature Date (mm/dd/yyyy) 



 





 



 01020 - 1 Applications for Payments/ 
  Change Orders 

SECTION 01020 
 

APPLICATIONS FOR PAYMENTS/CHANGE ORDERS 
 

PART 1 GENERAL 
 
1.01 DESCRIPTION:  APPLICATION FOR PAYMENT:  Comply with procedures  

described in this Section when applying for progress payments and final payment  
under the Contract. 

 
A.  RELATED WORK:  Documents affecting work of this section include, but are not 

necessarily limited to, General Conditions, Instructions to Contractors, and other 
sections of Division 1 of these Specifications. 

1.  The Contract Sum and the schedule for payments are described in the 
Agreement. 

2.  Payments upon Substantial Completion and final completion are 
described in the General Conditions and in Section 01700 of these 
specifications. 

3.  The Architect’s approval of applications for progress payments and final 
payment may be contingent upon the Architect’s approval of the status of 
Project Record Documents. 

 
1.02 QUALITY ASSURANCE: Prior to start of construction, secure the Architect’s  

approval of the Schedule of Values required to be submitted. 
.  

A.  During the progress of the Work, modify the Schedule of Values as approved by 
the Architect to reflect changes in the Contract Sum due to Change Orders or 
other modifications of the Contract. 

 
B.  Base requests for payment upon the approved Schedule of Values. 

 
1.03 SUBMITTALS:  Unless otherwise directed by the Architect: 
 

A.  Make submittal of request for payment by filling in pertinent portions of AIA 
Document G702, “Application and Certificate for Payment”, plus Continuation 
Sheet (G703) or sheets. 

1.  Sign and notarize the Application and Certificate for Payment. 
2.  Submit the original of the Application and Certificate for Payment, plus 

two (2) additional copies to the Architect. 
3.  Submit Waiver of Lien. 
4.  Submit Wage Records as specified in Instructions to Contractors. 
5.  The Architect will, when approved, sign the Application and Certificate for 

Payment, will make required copies, and will distribute: 
a One copy to Contractor; 
b One copy to Owner; and 
c One copy to Architect. 

6.  After approval, within the time frame established in the Agreement, 
Owner will disburse payment to Contractor. 
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1.04 DESCRIPTION, CHANGE ORDER PROCEDURE:  Make such changes in the  
Work, in the contract Sum, in the Contract Time, or any combination thereof, as  
are described in written Change Orders signed by the Owner and the Architect  
and issues after execution of the Contract, in accordance with the provisions of  
this Section. 

 
1.05 PROCESSING CHANGES INITIATED BY THE OWNER:  Should the Owner  

contemplate making a change in the Work or a change in the Contract Time of  
Completion, the Architect will issue a request for “Change Order” quote to the  
Contractor. 

 
A.  The request for Change Order quote will describe the contemplated change, and 

will carry one of the following instructions to the Contractor: 
1.  Make the described change in the work at no change in the Contract 

Sum and no change in the Contract Time of Completion; 
2.  Promptly advise the Architect as to credit or cost proposed for the 

described change.  This is not an authorization to proceed with the 
change. 

 
B.  If the Contractor has been directed by the Architect to make the described 

change in the work at no change in the Contract Sum and no change in the 
Contract Time of Completion, but the Contractor wishes to make a claim for one 
or both of such changes, the Contractor shall proceed with the change and shall 
notify the Architect as provided for under General Conditions. 

 
C.  If the Contractor has been directed by the Architect to promptly advise him as to 

credit or cost proposed for the described change, the Contractor shall: 
1.  Analyze the described change and its impact on costs and time; 
2.  Secure the required information and forward it to the Architect for review; 
3.  Meet with the Architect as required to explain costs and, when 

appropriate, determine other acceptable ways to achieve the desired 
objective; 

4.  Alert pertinent personnel and subcontractors as to the impending change 
and, to the maximum extent possible, avoid such work as would increase 
the Owner’s cost for making the change, advising the Architect in writing 
when such avoidance no longer is practicable. 

 
1.06 PROCESSING CHANGES INITIATED BY THE CONTRACTOR:  Should the 

Contractor discover a discrepancy among the Contract Documents, a concealed  
condition as described in the General Conditions, or other cause for suggesting a  
change in the Work, a change in the Contract Sum, or a change in the Contract  
Time of Completion, he shall notify the Architect as required by pertinent  
provisions of the Contract Documents. 

 
A.  Upon agreement by the Architect that there is reasonable cause to consider the 

Contractor’s proposed change, the Architect will issue a Change Order in 
accordance with the provisions described in Article 1.05 above. 
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1.07 PROCESSING CHANGE ORDERS 
 

A.  Change Orders will be dated and will be numbered in sequence. 
 
B.  The Change Order will describe the change or changes, and will be signed by 

the Owner and the Architect. 
 

C.  The Architect will issue three copies of each Change Order to the Contractor. 
1.  The Contractor promptly shall sign all three copies and return to the 

Architect. 
2.  The Architect will retain one signed copy in his file, will forward one 

signed copy to the Owner, and one to the Contractor. 
 

D.  Should the Contractor disagree with the stipulated change in Contract Sum or 
change in Contract Time of Completion, or both: 

1.  The Contractor promptly shall return the copies of the Change 
Order, unsigned by him, to the Architect with a letter signed by the 
Contractor and stating the reason or reasons for the Contractor’s 
disagreement. 

2.  The Contractor’s disagreement with the Change Order shall not, in 
any way, relieve the Contractor of his responsibility to proceed with 
the change as ordered and to seek settlement of the dispute under 
pertinent provisions of the Contract Documents. 

 
END 
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SECTION 01300 
 

SUBMITTALS AND SUBSTITUTIONS 
 

PART 1 GENERAL 
 
1.01 DESCRIPTION: Make submittals required by the Contract Documents, and  

revise and resubmit as necessary to establish compliance with the specified  
requirements. 

 
A.  Related Work: 

1.  Documents affecting work of this Section include, but are not necessarily 
limited to, General Conditions, Supplementary Conditions, and other 
sections in Division 1 of these specifications. 

B.  Work Included: 
1.  Submit in accordance with individual specification section. 
2.  Unrequired submittals will not be reviewed by the Architect. 
3.  The Contractor may require his subcontractors to provide drawings, 

setting diagrams, and similar information to help coordinate the Work, 
but such data shall remain between the Contractor and his 
subcontractors and will not be reviewed by the Architect. 

 
1.02 QUALITY ASSURANCE:  Submittals not in compliance with this section of the  

specifications will be returned to the Contractor with no action taken. 
 

A.  Coordination of submittals required of the General Contractor: 
1.  Prior to each submittal, carefully review and coordinate all aspects of 

each item being submitted. 
2.  Verify that each item and the submittal for it conform in all respects with 

the specified requirements. 
3.  By affixing the Contractor’s signature to each submittal, certify that this 

coordination has been performed. 
 

B.  Substitutions, Bidder/Contractor Options 
1.  Prior to Bid Opening:  The Architect/Engineer will consider written 

requests to amend the bidding documents to add products not specified 
provided such requests are received at least 7 calendar days prior to bid 
opening date.  Requests received after that time will not be considered.  
When a request is approved, the Architect/Engineer will issue an 
appropriate addendum not less than seven calendar days prior to bid 
opening date. 

2.  After Award of Contract:  No substitutions will be considered after Notice 
of Award except under one or more of the following conditions: 

a Substitutions required for compliance with final interpretations of 
code requirements or insurance regulations. 

b Unavailability of specified products, through no fault of 
contractor. 

c Subsequent information discloses inability of specified product to 
perform properly or to fit in designated space. 

d Manufacturer/fabricator refusal to certify or guarantee 
performance of specified product as specified. 
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e When a substitution would be substantially to Owner’s best 
interests. 

 
C.  Substitution Requirements 

1.  Submit (2) copies of each request for substitution.  Include in request: 
a. Complete data substantiating compliance of proposed substitution 

with contract documents. 
b. For products: 

1.  Product identification, including manufacturer’s name and 
address. 

2.  Manufacturer’s literature: 
a.  Product description 
b.  Performance and test data 
c.  Reference standards 

3.  Samples 
4.  Name and address of similar projects on which product was 

used and date of installation. 
f.  For construction methods: 

5.  Detailed description of proposed method. 
6.  Drawings illustrating methods. 

g.  Itemized comparison of proposed substitution with product or 
method specified. 

h.  Data relating to changes in construction schedule. 
i.  Identify: 

7.  Changes or coordination required. 
8.  Other contract affected. 

j.  Accurate cost data on proposed substitution in comparison with 
product or method specified. 

 
2.  In making request for substitution, bidder/contractor represents: 

a.  It will provide the same guarantee for substitution as for product or 
method specified. 

b.  It will coordinate installation of accepted substitutions into work, 
making all changes for work to be complete in all respects. 

c.  Cost data is complete and includes all related costs under its 
contract, but excludes: 
1.  Architect/Engineer’s redesign.  
2.  Administrative costs of Architect/Engineer. 

d.  It will pay all additional costs and expenses for Owner, 
Architect/Engineer and other contractors. 
 

3.  Substitutions will not be considered when: 
a.  They are indicated or implied on shop drawings or product data 

submittals without formal request submitted in accordance with 
Paragraph 1.04. 

b.  Acceptance will require substantial revision of contract document. 
c.  Do not substitute materials, equipment, or methods unless such 

substitution has been specifically approved in writing for this work by 
the Architect. 

d.  Specifying products or materials by manufacturer and model number 
is done to establish a standard of performance and quality requisite 
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for this project and is not intended to limit competition.  Contractors 
may propose alternate or substitute materials for consideration at 
the time of bidding as described in 1.02 – B.1 above. 

 
1.03 SUBMITTALS:  Make submittals of Shop Drawings, Samples, substitution  

requests, and other items in accordance with the provisions of this section. 
 

A.  Shop Drawings: 
1.  Scale and measurements:  Make Shop Drawings accurately to a scale 

sufficiently large to show all pertinent aspects of the item and its method 
of connection to the work. 

2.  Types of prints required. 
a.  Submit Shop Drawings in the form of three blueline or blackline 

prints of each sheet. 
b.  Drawings shall indicate product specific application to the particular 

situation unique to this project. 
c.  Reproduction of construction drawings details shall be limited to floor 

plan views. 
3.  Review comments of the Architect will be shown on the print when it is 

returned to the Contractor.  The Contractor may make and distribute 
such copies as are required for his purposes. 

 
B.  Manufacturer’s Literature 

1.  Where contents of submitted literature from manufacturers includes data 
not pertinent to the submittal, clearly show which portions of the contents 
are being submitted for review. 

2.  Submit the number of copies which are required to be returned, plus two 
copies which will be retained by the Architect. 

 
C.  Samples: 

1.  Provide sample or samples identical to the precise article proposed to be 
provided.  Identify as described under “Identification of Submittals” 
below. 

2.  Number of Samples required: 
a.  Unless otherwise specified, submit samples in the quantity which is 

required to be returned, plus one which will be retained by the 
Architect. 

b.  By prearrangement in specific cases, a single sample may be 
submitted for review and, when approved, be installed in the work at 
a location agreed upon by the Architect. 

 
D.  Colors and Patterns 

1.  Unless the precise color and pattern is specifically called out in the 
contract documents, and whenever a choice of color or pattern is 
available in the specified products, submit accurate color and pattern 
charts to the Architect for selection. 

 
E.  Identification of Submittals 

1.  Consecutively number all submittals 
a.  When material is resubmitted for any reason, trans it under a new 

letter of transmittal and with a new transmittal number. 
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b.  On resubmittals, cite the original submittal number for reference. 
2.  Accompany each submittal with a letter of transmittal showing all 

information required for identification and checking. 
3.  On at least the first page of each submittal, and elsewhere as required 

for positive identification, show the submittal number in which the item 
was included. 

4.  Maintain an accurate submittal log for the duration of the work, showing 
current status of all submittals at all times. Make the submittal log 
available to the Architect for his review upon request. 

 
F.  Grouping of Submittals 

1.  Unless otherwise specified, make submittals in groups containing all 
associated items to assure that information is available for checking each 
item when it is received. 
a.  Partial submittals may be rejected as not complying with the 

provisions of the Contract.   
b.  The Contractor may be held liable for delays so occasioned. 
 

G.  Timing of Submittals 
1.  Make submittals far enough in advance of scheduled dates for 

installation to provide time required for reviews, for securing necessary 
approvals, for possible revisions and resubmittals, and for placing orders 
and securing delivery.  Refer to each Section for time limits requested. 

2.  In scheduling, allow at least ten working days for review by the Architect 
following his receipt of the submittal. 

 
H.  Architect’s Review 

1.  Review by the Architect does not relieve the Contractor from 
responsibility for errors which may exist in the submitted data. 

2.  Revisions: 
a.  Make revisions required by the Architect. 
b.  If the Contractor considers any required revision to be a change, he 

shall so notify the Architect as provided for in the General 
Conditions. 

c.  Make only those revisions directed or approved by the Architect. 
 
END 
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SECTION 01340 
 

SHOP DRAWINGS, PRODUCT DATA & SAMPLES 
 
 

 
1. GENERAL 
 
1.01 GENERAL 
   

A.  Each Contractor make specified pre-construction submittals in accordance with 
Article 01340 of the Standard Documents for Construction. 

 
1.02 SUBMITTALS 
 

A.  Contractor and Sub-Contractor : 
 

1.  Submit in accordance with individual Specification Sections. 
 
 

 
 

END OF SECTION 
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SECTION 01530 

 
BARRIERS 

 
1. GENERAL 
 
1.01 REQUIREMENTS INCLUDE 
 

A.  Prime Contractor: 
 

1.  Provide and maintain suitable barriers to prevent unauthorized entry, and 
to protect the work, existing facilities and construction operations. 

2.  Remove when no longer needed, at completion of the work or as directed. 
 
2. PRODUCTS 
 
2.01 MATERIALS:  Materials may be new or used, suitable for purpose. 
 Comply with specified codes. 
 
2.02 BARRIERS:  Materials, at Contractors option, appropriate for purpose. 
 
3. EXECUTION 
 
3.01 INSTALLATION 
 

A.  Install facilities of a neat and uniform appearance. 
 

B.  Maintain barriers during entire construction period. 
 

C.  Relocate barriers as construction progresses. 
 
3.02  REMOVAL 
 

A.  Remove when authorized by the A/E. 
 
 
 
 
 
END  01530 
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SECTION 01540 
 

SECURITY 
 
1. GENERAL 
 
1.01 REQUIREMENTS INCLUDE 
 

A.  General Contractor: 
 

1.  Protect work, stored materials, and construction equipment from theft and 
vandalism. 

2.  Protect premises from entry by unauthorized persons. 
3.  Protect Owner’s operations at site from theft, vandalism, or damage from 

Contractor’s work or employees. 
4.  Cooperate with the supplemental security program, of the Owner. 

 
1.02 RELATED REQUIREMENTS 
 

A.  Specified elsewhere: 
 

1.  01530 - Barriers. 
2.  01620 - Storage & Protection. 

 
1.03 MAINTENANCE AND SECURITY 
 

A.  Maintain security program throughout construction period until Owner 
occupancy precludes need for Contractor security. 

 
 
 
END 01540. 
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SECTION 01561 
 

CONSTRUCTION CLEANING 
 
 
 
PART 1 GENERAL 
 
1.01 REQUIREMENTS INCLUDE 
 

A.  Each Contractor provide cleaning and disposal of waste materials, debris and 
rubbish during construction. 

 
B.  General Contractor:  Supervise and coordinate cleaning operations of all 

Assigned Contractors. 
 
1.02 RELATED REQUIREMENTS 
 

A.  Specified elsewhere: 
1. 01710 – Final Cleaning 

 
PART 2 PRODUCTS 
 
2.01 EQUIPMENT 
 

A.  Provide covered containers for deposit of waste materials debris, and rubbish. 
 

B.  Control cleaning operations so that dust and other particles will not adhere to 
wet or newly coated surfaces. 

 
3.02 DISPOSAL 
 

A.  Regularly remove waste materials, debris, and rubbish from site weekly and 
dispose of off-site. 

 
END 
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SECTION 01620 
 

STORAGE & PROTECTION 
 
PART 1 GENERAL 
 
1.01 REQUIREMENTS INCLUDE 
 

A.  Each Contractor: 
1.  Make arrangements with Owner’s Representative for storage of materials 

and equipment to be installed in project. Protection and security for stored 
materials and equipment, on and off site is solely contractor’s 
responsibility. 

 
1.02 RELATED REQUIREMENTS 
 

A.  Specified elsewhere 
 

1.  01340 - Shop Drawings, Product Data & Samples 
2.  01710 - Cleaning. 

 
1.03 OFF-SITE AUTHORIZATION 
 

A. Payment for materials/equipment stored off-site storage will be permitted only 
on prior written authorization in accord with the General Conditions. 

 
PART 2 PRODUCTS 
 
2.01 PROTECTIVE MATERIALS 
  

A.  For duration of storage period, provide materials which will provide proper 
protection against the elements or other harmful environmental condition. 

 
PART 3 EXECUTION 
 
3.01 LOCATION 
 

A.  Where authorized by Owner. 
B.  Architect/Engineer will resolve conflicts in storage requirements of all 

contractors. 
 
END  01620 
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SECTION 01630 
 

SUBSTITUTIONS & PRODUCT OPTIONS 
 
1. GENERAL 
 
1.01 REQUIREMENTS INCLUDE 
 

A.  Base all bids on providing all products exactly as specified. 
 

B.  For products specified only by reference or performance standards, select any 
product which meets or exceeds standards, by any manufacturers, subject to 
the Architect/Engineer’s approval. 

 
C.  For products specified by naming several products or manufacturers, select any 

product and manufacturer named. Only those products or manufacturer named 
shall be considered acceptable.  

 
1.02 SUBSTITUTIONS, BIDDER/CONTRACTOR OPTIONS 
 

A.  PRIOR TO BID OPENING:  The Architect/Engineer will consider written 
requests to amend the bidding documents to add products not specified 
provided such requests are received at least 7 calendar days prior to bid 
opening date. Requests received after that time will not be considered. When a 
request is approved, the Architect/Engineer will issue an appropriate addendum 
not less than seven calendar days prior to bid opening date. 

 
B.  AFTER AWARD OF CONTRACT:  No substitutions will be considered after  

        Notice of Award except under one or more of the following conditions: 
1.  Substitutions required for compliance with final interpretations of code 

requirements or insurance regulations. 
2.  Unavailability of specified products, through no fault of Contractor. 
3.  Subsequent information discloses inability of specified product to perform 

properly or to fit in designated space. 
4.  Manufacturer/fabricator refusal to certify or guarantee performance of 

specified product as specified. 
5.  When a substitution would be substantially to Owner’s best interests. 

 
1.03   SUBSTITUTION REQUIREMENTS 
 

A.  Submit (2) copies of each request for substitution. Include in request: 
1.  Complete data substantiating compliance of proposed substitution with 

contract documents. 
2.  For products: 

a.  Product identification, including manufacturer’s name and address. 
b.  Manufacturer’s literature: 

1.  Product description. 
2.  Performance and test data. 
3.  Reference standards. 

c.  Samples 
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d.  Name and address of similar projects on which product was used and 
date of installation. 

3.  For construction methods: 
a.  Detailed description of proposed method. 
b.  Drawings illustrating methods. 

4.  Itemized comparison of proposed substitution with product or method 
specified. 

5.  Data relating to changes in construction schedule. 
6.  Identify: 

a.  Changes or coordination required. 
b.  Other contract affected. 

7.  Accurate cost data on proposed substitution in comparison with product or 
method specified. 

 
B.  In making request for substitution, bidder/contractor represents: 

1.  It will provide the same guarantee for substitution as for product or 
method specified. 

2.  It will coordinate installation of accepted substitutions into work, making all 
changes for work to be complete in all respects. 

3.  Cost data is complete and includes all related costs under its contract, but 
excludes: 
a.  Architect/Engineer’s redesign. 
b.  Administrative costs of Architect/Engineer. 

4.  It will pay all additional costs and expenses for Owner, Architect/Engineer, 
and other contractors. 

  
C.  Substitutions will not be considered when: 

1.  They are indicated or implied on shop drawings or product data submittals 
without formal request submitted in accordance with Paragraph 1.03. 

2.  Acceptance will require substantial revision of contract document. 
 
 
END 
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SECTION 01700 
 

CONTRACT CLOSEOUT 
 
 

1.01     DESCRIPTION:  Provide an orderly and efficient transfer of the completed work  
to the Owner. 

 
A. Related Work: 

1. Documents affecting work of this section include, but are not necessarily 
limited to, General Conditions, Supplementary Conditions, and other 
Sections in Division 1 of these Specifications. 

2. Activities relative to Contract closeout are described in the General 
Conditions. 

3. “Substantial Completion” is defined in the General Conditions. 
 
1.02 QUALITY ASSURANCE:  Prior to requesting inspection by the Architect, use  

adequate means to assure that the work is completed in accordance with the  
specified requirements and is ready for the requested inspection. 

 
1.03 PROCEDURES:  The following procedures will be used to achieve Contract  

Closeout: 
 

A. Substantial Completion: 
1. Prepare and submit the list required by the General Conditions. 
2. Within a reasonable time after receipt of the list, the Architect will inspect 

to determine status of completion. 
3. Should the Architect determine that the Work is not substantially complete: 

a. The Architect promptly will so notify the Contractor, in writing, giving 
the reasons therefore. 

b. Remedy the deficiencies and notify the Architect when ready for 
reinspection. 

c. The Architect will reinspect the Work. 
 

4. When the Architect concurs that the work is substantially complete: 
a. The Architect will prepare a “Punch List”, accompanied by the 

Contractor’s list of items to be completed or corrected, as verified by 
the Architect. 

b. The Architect will submit the Certificate to the Owner and to the 
Contractor for their written acceptance of the responsibilities assigned 
to them in the Certificate. 

 
B. Final Completion: 

1. Prepare and submit the notice required by the General Conditions. 
2. Verify that the work is complete including, but not necessarily limited to, 

the items mentioned in the General Conditions. 
3. Certify that: 

a. Contract Documents have been reviewed. 
b. Work has been inspected for compliance with the Contract 

Documents. 
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c. Work has been completed in accordance with the Contract 
Documents. 

d. Equipment and systems have been tested as required, and are 
operational. 

e. Work is completed and ready for final inspection. 
4. The Architect will make an inspection to verify status of completion. 
5. Should the Architect determine that the work is incomplete or defective: 

a. The Architect will promptly so notify the Contractor, in writing, listing 
the incomplete or defective work. 

b. Remedy the deficiencies promptly, and notify the Architect when 
ready for reinspection. 

6. When the Architect determines that the work is acceptable under the 
Contract Documents, he will request the contractor to make closeout 
submittals. 

 
C. Closeout submittals include, but are not necessarily limited to: 

1. Materials extra stock. 
2. Evidence of payment and release of liens. 
3. List of subcontractors, service organizations, and principal vendors, 

including names, addresses, and telephone numbers where they can be 
reached for emergency service at all times including nights, weekends, 
and holidays. 

4. List of manufacturer’s recommendation for regular cleaning of all finishes 
on the building, equipment and furnishings. 

 
D. Final adjustment of accounts: 

1. Submit a final statement of accounting to the Architect, showing all 
adjustments to the Contract Sum. 

2. If so required, the Architect will prepare a final Change Order showing 
adjustments to the Contract Sum which were not made previously by 
Change Orders. 

 
1.04 INSPECTION:  Instruct the Owner’s personnel in proper operation and  

maintenance of systems, equipment, and similar items which were provided as 
part of the work. 

 
1.05 GUARANTEE:  Contractor(s) shall provide an unlimited guarantee covering  

materials and workmanship for a period of one year from the Date of Substantial 
Completion. 

 
A. Additional requirements are listed in other Sections of these Specifications with 

respect to specific products or materials listed in those Sections. 
1. Provide fully executed copies of manufacturer’s warranties as a part of the 

work of this Section. 
 
END 
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SECTION 01710 
 

CLEANING 
 
1.01 DESCRIPTION:  Throughout the construction period, maintain the buildings  

and site in a standard of cleanliness as described in this Section. 
 

A. Related work: 
1. Documents affecting work of this Section include, but are not necessarily 

limited to, General Conditions, Supplementary Conditions, and other 
Sections in Division 1 of these Specifications. 

2. In addition to standards described in this Section, comply with 
requirements for cleaning as described in pertinent other Sections of these 
Specifications. 

 
1.02 QUALITY ASSURANCE:  Conduct daily inspection, and more often if  

necessary, to verify that requirements for cleanliness are being met. 
 

A. In addition to the standards described in this Section, comply with pertinent 
requirements of governmental agencies having jurisdiction. 

 
1.03 CLEANING MATERIALS AND EQUIPMENT:  Provide required personnel,  

equipment, and materials needed to maintain the specified standard of  
cleanliness. 

 
1.04 COMPATIBILITY:  Use only the cleaning materials and equipment which are  

compatible with the surface being cleaned, as recommended by the  
manufacturer of the material. 

 
1.05 PROGRESS CLEANING:  Perform periodic cleaning to comply with this  

Section. 
 

A. General: 
1. Retain stored items in an orderly arrangement allowing maximum access, 

not impeding traffic; or drainage, and providing required protection of 
materials. 

2. Do not allow accumulation of scrap, debris, waste material, and other 
items not required for construction of this Work. 

3. At least twice each month, and more often if necessary, completely 
remove all scrap, debris, and waste material from job site. 

4. Provide adequate storage for all items awaiting removal from the job site, 
observing requirements for fire protection and protection of the ecology. 

 
B. Site: 

1. Daily, and more often if necessary, inspect the site and pick up all scrap, 
debris, and waste material. Remove such items to the place designated 
for their storage. 

2. Weekly, and more often if necessary, inspect all arrangements of 
materials stored on the site. Restack, tidy, or otherwise service 
arrangements to meet the requirements of subparagraph 1.05.A.1 above. 

3. Maintain the site in a neat and orderly condition at all times. 
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C. Structures: 

1. Daily, and more often if necessary, inspect the structures and pick up all 
scrap, debris, and waste material. Remove such items to the place 
designated for their storage. 

 
1.06 FINAL CLEANING:  Prior to final acceptance, additional cleaning must be  

accomplished. 
 

A. “Clean,” for the purpose of this Article, and except as may be specifically 
provided otherwise, shall be interpreted as meaning the level of cleanliness 
generally provided by skilled cleaners using commercial quality building 
maintenance equipment and materials. 

B. Prior to completion of the work, remove from the job site all tools, surplus 
materials, equipment, scrap, debris, and waste. Conduct final progress cleaning 
as described in Article 1.05 above. 

C. Structures: 
1. Interior: 

a. Visually inspect exterior surfaces and remove all traces of soil, waste 
materials, smudges, and other foreign matter. 

b. Remove all traces of splashed materials from adjacent surfaces. 
 

2. Glass:  Clean inside and outside. 
3. Polished surfaces:  To surfaces requiring routing application of buffed 

polish, apply the polish recommended by the manufacturer of the material 
being polished. 

 
D. Schedule final cleaning as approved by the Architect to enable the Owner to 

accept a completely clean work. 
 

1.07 CLEANING DURING OWNER’S OCCUPANCY:  Should the Owner occupy  
the work or any portion thereof prior to its completion by the Contractor and  
acceptance by the Owner, responsibilities for interim and final cleaning shall  
be as determined by the Architect in accordance with the General Conditions of  
the Contract. 

 
 
 
END 
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SECTION 02223 
 

MINOR DEMOLITION 
 
PART 1 GENERAL 
 
1.01 SCOPE OF WORK  
 

A.  The work contemplated under this Section consists of the furnishing of all 
labor, materials, equipment and services required for all minor demolition as 
indicated on the accompanying working drawings or as specified herein. 

B.  The following items are listed as a guide in determining the Project 
requirements, but not necessarily limited to the following: 

1.  Removal of designated construction. 
2.  Disposal of materials. 
3.  Identification of utilities. 
4.  Refer to items as indicated on drawings. 

 
1.02 SPECIAL INSTRUCTIONS, NOT CONTAINED HEREIN 
 

A. This contractor is referred to “Instructions to Contractors” for complete 
information regarding any special instructions affecting his bid or his work on 
this project. 

 
1.03 REGULATORY REQUIREMENTS 
 

A. Conform to applicable code for demolition work, dust control, products 
requiring electrical disconnection and re-connection. 

B. Obtain required permits from authorities. 
C. Do not close or obstruct egress from any building exit. 
D. Do not disable or disrupt building fire or life safety systems without 3 days 

prior written notice to Owner. 
E. Conform to applicable regulatory procedures when hazardous or 

contaminated materials are discovered. 
 
1.04 SCHEDULING 
 

A. Schedule work to coincide with new construction. 
B. Describe demolition removal procedures and schedule. 

 
1.05 PROJECT CONDITIONS 
 

A. Conduct demolition to minimize interference with adjacent and occupied 
building areas. 

B. Cease operations immediately if structure appears to be in danger and notify 
Architect. Do not resume operations until directed. 

 
PART 2 PRODUCTS – NOT USED 
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PART 3 EXECUTION 
 
3.01 PREPARATION 
 

A. Provide, erect and maintain weatherproof closures for exterior openings. 
B. Erect and maintain weatherproof closures for exterior openings. 
C. Erect and maintain temporary partitions to prevent spread of dust, odors, and 

noise to permit continued building occupancy. 
D. Protect existing materials and equipment that are not to be demolished. 
E. Prevent movement of structure; provide bracing and shoring. 
F. Notify affected utility companies before starting work and comply with their 

requirements. 
G. Mark location and termination of utilities. 
H. Provide appropriate temporary signage including signage for exit or building 

egress. 
 
3.02 DEMOLITION 
 

A. Disconnect, cap, and identify designated utilities within demolition areas. 
B. Demolish in an orderly and careful manner. Protect existing supporting 

structural members. 
C. Remove demolished materials from site except where specifically noted 

otherwise. Do not burn or bury materials on site. 
D. Remove materials as demolition progresses. Upon completion of demolition, 

leave areas in clean condition. 
E. Remove temporary facilities. 

 
 
END 
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SECTION 07900 
 

JOINT SEALERS 
 

PART 1 GENERAL 
 
1.01 SECTION INCLUDES 
 

A. The work contemplated under this Section consists of all labor, materials, 
equipment and services required for the installation of all sealant as indicated on 
the accompanying working drawings or as specified herein. 

 
B. The following items are listed as a guide in determining the Project 

requirements, but not necessarily limited to the following: 
1. Sealants and joint backing. 

 
1.02 SPECIAL INSTRUCTIONS, NOT CONTAINED HEREIN 
 

A. This contractor is referred to “Instructions to Contractors” for complete 
information regarding any special instructions affecting his bid or his work on this 
project. 

 
1.03 REFERENCES 
 

A. ASTM C 834 – Standard Specification for Latex Sealants. 
 

B. ASTM C 920 – Standard Specification for Elastomeric Joint Sealants. 
 

C. ASTM C 1193 – Standard Guide for Use of Joint Sealants 
 

D. ASTM D 1667 – Standard Specification for Flexible Cellular Materials – Vinyl 
Chloride Polymers and Copolymers (Closed-Cell Foam) 

 
1.04 SUBMITTALS 
 

A. Manufacturer’s Literature:  Materials description and installation instructions for 
each compound and filler. 

 
B. Samples:  Samples of each compound and filler for color selection. 

 
1.05 DELIVERY, STORAGE, AND PROTECTION 
 

A. Handle and store sealant material at the job site in such a manner as to prevent 
damage. Packaged material shall be in original containers with seal unbroken 
and labels intact until time of use. Wrapped or bundled material shall bear the 
name of the manufacturer and the product. Damaged and otherwise unsuitable 
material, when so determined, shall be immediately removed from the project 
site. 
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1.06 ENVIRONMENTAL REQUIREMENTS 
 

A. Maintain temperature and humidity recommended by the sealant manufacturer 
during and after installation. 

 
B. Do not install sealants during rain, snow, or when temperatures are below or 

above manufacturer’s recommended limitations for installation. Proceed with the 
work only when forecasted weather conditions are favorable for proper cure and 
development of high early bond strength. 

 
C. Wherever joint width is affected by ambient temperature variations, install 

sealants only when temperatures are in the lower third of manufacturer’s 
recommended installation temperature range, so that sealant will not be subject 
to excessive elongation and bond stress at extremely low temperatures. 

 
1.07 WARRANTY 
 

A. The Contractor shall warrant the sealing of joints to be free of faults and defects 
in accordance with the General Conditions, except the warranty shall be for two 
(2) years. 

 
B. Include coverage for installed sealants and accessories which fail to achieve 

airtight seal and watertight seal, exhibit loss of adhesion or cohesion, or do not 
cure. 

 
PART 2 PRODUCTS 
 
2.01 SEALANTS 
 

A. Type S1 – General Purpose Exterior and Interior Sealant: Polyurethane; ASTM 
C 920, Grade NS, Class 25, Uses M, G, and A; multi-component. 

1. Color:  Standard colors matching finished surfaces. 
2. Product:  “Dynatrol 11” manufactured by Pecora Corp. 
3. Product:  “Sikaflex – 2c MS” manufactured by Sika Building Products 

Division, ChemRex, Inc. 
4. Product:  “Dymeric” manufactured by Tremco, Inc. 
5. Product:  “Sonolastic NP2” manufactured by Sonneborn Building Products 

Division, ChemRex, Inc. 
6. Applications:  Use for: 

a. Control, expansion, and soft joints in masonry. 
b. Joints between concrete and other materials. 
c. Joints between metal frames and other materials. 
d. Other exterior joints for which no other sealant is indicated. 

 
B. Type S2 – Exterior Metal Lap Joint Sealant:  Butyl or polisobutylene, nondrying, 

nonskinning, noncuring. 
1. Product:  “BC-158” manufactured by Pecora Corp. 
2. Product:  “Sonneborn Multi-Purpose Sealant” manufactured by Sonneborn 

Building Products Division, ChemRex, Inc. 
3. Product:  “Butyl Sealant” manufactured by Tremco, Inc. 
4. Applications:  Use for: 
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a. Concealed sealant bead in sheet metal work. 
b. Concealed sealant bead in siding overlaps. 

 
C. Type S3 – General Purpose Interior Sealant:  Acrylic emulsion latex; ASTM C 

834, single component, paintable. 
1. Color:  Standard colors matching finished surfaces. 
2. Product:  “AC-20” manufactured by Pecora Corp. 
3. Product:  “Sonolac” manufactured by Sonneborn Building Products 

Division, ChemRex Inc. 
4. Product:  “Tremco Acrylic Latex 834” manufactured by Tremco, Inc. 
5. Applications:  Use For: 

a. Interior wall and ceiling control joints. 
b. Joints between door and window frames and wall surfaces. 
c. Other interior joints for which no other type of sealant is indicated. 

 
D. Type S4 – Bathtub/Tile Sealant:  White silicone; ASTM C 920, Uses M and A; 

single component, mildew resistant. 
1. Product:  “786 Mildew Resistant Silicone Sealant” manufactured by Dow 

Corning Corp. 
2. Product:  “Sanitary 1700” manufactured by General Electric. 
3. Product:  “898” manufactured by Pecora Corp. 
4. Applications: Use For: 

a. Joints between plumbing fixtures and floor and wall surfaces. 
b. Joints between kitchen and bath countertops and wall surfaces. 

 
E. Type S5 – Concrete Paving Joint Sealant:  Polyurethane, “Self-leveling”, ASTM 

C 920, Class 25, Uses T, M and A; single component. 
1. Color:  Gray 
2. Product:  “Urexpan NR-200” manufactured by Pecora Corp. 
3. Product:  Sonolastic SL2” manufactured by Sonneborn Building Products 

Division, ChemRex, Inc. 
4. Product:  “THC-900” manufactured by Tremco, Inc. 
5. Applications:  Use for: 

a. Joints in sidewalks and vehicular paving. 
b. Where slopes exceed one (1) percent, use manufacturer’s 

recommended slope on grade or non-sag formula. 
 

F. All sealant and caulking colors shall be selected by the Architect from 
manufacturer’s standard selections, unless otherwise specified herein. 

 
2.02 ACCESSORIES 
 

A. Primer:  Non-staining type, recommended by sealant manufacturer to suit 
application. 

 
B. Joint Cleaner:  Non corrosive and non-staining type, recommended by sealant 

manufacturer; compatible with joint forming materials. 
 

C. Joint Backing:  Round foam rod compatible with sealant; ASTM D 1667, closed 
cell PVC: oversized 30 to 50 percent larger than joint width. 
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D. Bond Breaker:  Pressure sensitive tape recommended by sealant manufacturer 
to suit application. 

 
PART 3 EXECUTION 
 
3.01 EXAMINATION 
 

A. Examine the areas and conditions under which sealant work is to be performed 
and notify the contractor in writing of conditions detrimental to the proper and 
timely completion of the work. Do not proceed with work until unsatisfactory 
conditions have been corrected. 

 
B. Verify that substrate surfaces and joint openings are ready to receive work. 

 
C. Verify that joint backing and release tapes are compatible with sealant. 

 
3.02 PREPARATION 
 

A. Clean surfaces and remove protective coatings which might fail in adhesion or 
interfere with bond of compound so that surfaces are free of deleterious 
substances which might impair the work. Except as otherwise approved by the 
manufacturer, elastomeric sealants shall not be applied to joint surfaces 
previously treated with paint, lacquer sealer, curing compound, water repellent 
or other coating until such coatings have been entirely removed. 

 
B. Remove loose materials and foreign matter which might impair adhesion of 

sealant. 
 

C. Clean and prime joints in accordance with manufacturer’s instructions. 
 

D. Perform preparation in accordance with manufacturer’s instructions and ASTM 
C 1993. 

 
E. Install bond breakers in locations and of type recommended by the sealant 

manufacturer to prevent bond of sealant to surface where such bond might 
impair the performance of the sealant. 

 
F. Protect elements surrounding the work of this section from damage or 

disfigurement. 
 
3.03 INSTALLATION 
 

A. Perform work in accordance with sealant manufacturer’s requirements for 
preparation of surfaces and material installation instructions. 

 
B. Perform installation in accordance with ASTM C 1193. 

 
C. Compounds shall not be installed below a temperature of 40 degrees F. unless 

the manufacturer specifically permits application of his materials at a lower 
temperature. If job conditions require the installation of compounds below 40 
degrees F (or below the minimum installation temperature recommended by the 
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manufacturer) consult the manufacturer’s representative and establish the 
minimum provisions required to ensure the satisfactory work. 

 
D. Install rod stock in all joints to receive sealant unless otherwise detailed. Use 

proper size and shape pieces so that installed rod stock is compressed 25 to 30 
percent and face of rod stock is at the required depth. Do not twist or braid rod 
stock. Carefully roll rod stock into the joint. Carefully roll rod stock into the joint 
without stretching. 

 
E. Confine compounds to joint areas shown. Use masking tape to prevent staining 

of adjoining surfaces or spillage and migration of compound out of the joints. 
Tool surface to shape shown or, if none shown, to flush or slightly concave 
surface. Remove excess compound and clean adjoining surfaces as may be 
required to establish any indication of soiling or migration. 

 
F. Use power driven equipment wherever possible to install compounds to ensure 

uniformity of application and the highest quality of workmanship. 
 

G. Where thru-wall penetrations occur in exposed spaces, seal joint between hole 
or sleeve, and penetration at both faces of wall. Elsewhere sealant is required 
on exposed face of wall only. 

 
H. Use polyurethane sealant (Type S1) at the perimeter of window frames, door 

frames, all miscellaneous frames, for wall construction, control or expansion 
joints. 

 
I. Use silicone sealant (Type S4), mold and mildew resistant type for use in 

ceramic tile work, around plumbing fixtures, around mirrors in toilets, and at 
miscellaneous interior applications where moisture is present. 

 
J. Use self-leveling polyurethane sealant (Type S5) for expansion joints in interior 

and exterior pedestrian and vehicle traffic-bearing surfaces, and where exterior 
concrete slabs abut building. 

 
K. Use butyl rubber sealant (Type S2) for bedding thresholds and sill plates. 

 
L. Use acrylic latex sealant (Type S3) for perimeter of interior door frames and 

other interior applications only, except as follows: 
1. DO NOT use this material 

a. Where joint movement is expected in excess of the materials 
specified capabilities. 

b. Where a sealant is otherwise shown or specified above for use. 
 
3.04 CLEANING 
 

A. Clean off excess sealants and sealant smears adjacent to joints as work 
progresses by methods and with cleaning materials approved by manufacturers 
of joint sealants and of products in which joints occur. 
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3.05 PROTECTION OF FINISHED WORK 
 

A. Protect joint sealant during and after curing  period form contact with 
contaminating substances and from damage resulting form construction 
operations or other causes so that they are without deterioration or damage at 
time of Substantial Completion. If damage or deterioration occurs, cut out and 
remove damaged or deteriorated joint sealant immediately and reseal joints with 
new materials to produce joint sealant installation with repaired areas 
indistinguishable from original work. 

 
 
END 
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SECTION 08067 

DOOR HARDWARE SETS 

PART 1 - GENERAL 

1.1 RELATED DOCUMENTS 

A. Drawings and general provisions of the Contract, including General and Supplementary 
Conditions and Division 1 Specification Sections, apply to this Section. 

1.2 SUMMARY 

A. This Section references specification sections relating to commercial door hardware for the 
following: 

1. Swinging doors. 
2. Other doors to the extent indicated. 

B. Commercial door hardware includes, but is not necessarily limited to, the following: 

1. Mechanical door hardware. 
2. Cylinders specified for doors in other sections. 

C. Related Sections: 

1. Division 08 Section “Hollow Metal Doors and Frames”. 
2. Division 08 Section “Door Hardware”. 

D. Codes and References: Comply with the version year adopted by the Authority Having 
Jurisdiction. 

1. ANSI A117.1 - Accessible and Usable Buildings and Facilities. 
2. ICC/IBC - International Building Code. 
3. NFPA 70 - National Electrical Code. 
4. NFPA 80 - Fire Doors and Windows. 
5. NFPA 101 - Life Safety Code. 
6. NFPA 105 - Installation of Smoke Door Assemblies. 
7. State Building Codes, Local Amendments. 

E. Standards: Reference Related Sections for requirements regarding compliance with applicable 
industry standards. 

1.3 SUBMITTALS 

A. Product Data: Manufacturer's product data sheets including installation details, material 
descriptions, dimensions of individual components and profiles, operational descriptions and 
finishes. 
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B. Door Hardware Schedule: Prepared by or under the supervision of supplier, detailing 
fabrication and assembly of door hardware, as well as procedures and diagrams. Coordinate 
the final Door Hardware Schedule with doors, frames, and related work to ensure proper size, 
thickness, hand, function, and finish of door hardware. 

1. Format: Comply with scheduling sequence and vertical format in DHI's "Sequence and 
Format for the Hardware Schedule." 

2. Organization: Organize the Door Hardware Schedule into door hardware sets indicating 
complete designations of every item required for each door or opening. Organize door 
hardware sets in same order as in the Door Hardware Sets at the end of Part 3. 
Submittals that do not follow the same format and order as the Door Hardware Sets will 
be rejected and subject to resubmission. 

3. Content: Include the following information: 

a. Type, style, function, size, label, hand, and finish of each door hardware item. 
b. Manufacturer of each item. 
c. Fastenings and other pertinent information. 
d. Location of door hardware set, cross-referenced to Drawings, both on floor plans 

and in door and frame schedule. 
e. Explanation of abbreviations, symbols, and codes contained in schedule. 
f. Mounting locations for door hardware. 
g. Door and frame sizes and materials. 

4. Submittal Sequence: Submit the final Door Hardware Schedule at earliest possible date, 
particularly where approval of the Door Hardware Schedule must precede fabrication of 
other work that is critical in the Project construction schedule. Include Product Data, 
Samples, Shop Drawings of other work affected by door hardware, and other information 
essential to the coordinated review of the Door Hardware Schedule. 

C. Keying Schedule: Prepared under the supervision of the Owner, separate schedule detailing 
final keying instructions for locksets and cylinders in writing. Include keying system 
explanation, door numbers, key set symbols, hardware set numbers and special instructions. 
Owner to approve submitted keying schedule prior to the ordering of permanent cylinders. 

D. Product Test Reports:  Indicating compliance with cycle testing requirements, based on 
evaluation of comprehensive tests performed by manufacturer and witnessed by a qualified 
independent testing agency. 

E. Operating and Maintenance Manuals: Provide manufacturers operating and maintenance 
manuals for each item comprising the complete door hardware installation in quantity as 
required in Division 01, Closeout Submittals. The manual to include the name, address, and 
contact information of the manufacturers providing the hardware and their nearest service 
representatives. The final copies delivered after completion of the installation test to include "as 
built" modifications made during installation, checkout, and acceptance. 

F. Warranties and Maintenance: Special warranties and maintenance agreements specified in the 
Related Sections. 
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1.4 QUALITY ASSURANCE 

A. Manufacturers Qualifications: Engage qualified manufacturers with a minimum [5] years of 
documented experience in producing hardware and equipment similar to that indicated for this 
Project and that have a proven record of successful in-service performance. 

B. Installer Qualifications: Installers, trained by the primary product manufacturers, with a 
minimum [3] years documented experience installing both standard and electrified builders 
hardware similar in material, design, and extent to that indicated for this Project and whose 
work has resulted in construction with a record of successful in-service performance. 

C. Door Hardware Supplier Qualifications: Experienced commercial door hardware distributors 
with a minimum [5] years documented experience supplying both mechanical and 
electromechanical hardware installations comparable in material, design, and extent to that 
indicated for this Project. Supplier recognized as a factory direct distributor in good standing by 
the manufacturers of the primary materials with a warehousing facility in Project's vicinity. 
Supplier to have on staff a certified Architectural Hardware Consultant (AHC) available during 
the course of the Work to consult with Contractor, Architect, and Owner concerning both 
standard and electromechanical door hardware and keying. 

D. Source Limitations: Obtain each type and variety of Door Hardware specified in the Related 
Sections from a single source, qualified supplier unless otherwise indicated. 

E. Regulatory Requirements: Comply with NFPA 70, NFPA 80, NFPA 101 and ANSI A117.1 
requirements and guidelines as directed in the applicable model building code. 

F. Pre-Submittal Conference: Conduct coordination conference in compliance with requirements 
in Division 01 Section "Project Meetings" with attendance by representatives of Supplier(s), 
Installer(s), and Contractor(s) to review proper methods and the procedures for receiving, 
handling, and installing door hardware. 

1.5 DELIVERY, STORAGE, AND HANDLING 

A. Inventory door hardware on receipt and provide secure lock-up and shelving for door hardware 
delivered to Project site. Do not store electronic access control hardware, software or 
accessories at Project site without prior authorization. 

B. Tag each item or package separately with identification related to the final Door Hardware 
Schedule, and include basic installation instructions with each item or package. 

C. Deliver, as applicable, permanent keys, cylinders, cores, access control credentials, software 
and related accessories directly to Owner via registered mail or overnight package service. 
Instructions for delivery to the Owner shall be established at the "Keying Conference". 

1.6 COORDINATION 

A. Templates: Obtain and distribute to the parties involved templates for doors, frames, and other 
work specified to be factory prepared for installing standard and electrified hardware. Check 
Shop Drawings of other work to confirm that adequate provisions are made for locating and 
installing hardware to comply with indicated requirements. 
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B. Door and Frame Preparation: Division 08 Sections (Steel, Aluminum and Wood) doors and 
corresponding frames are to be prepared, reinforced and pre-wired (if applicable) to receive the 
installation of the specified electrified, monitoring, signaling and access control system 
hardware without additional in-field modifications. 

1.7 WARRANTY 

A. General Warranty: Reference Division 01, General Requirements. Special warranties specified 
in this Article shall not deprive Owner of other rights Owner may have under other provisions of 
the Contract Documents and shall be in addition to, and run concurrent with, other warranties 
made by Contractor under requirements of the Contract Documents. 

1.8 MAINTENANCE SERVICE 

A. Maintenance Tools and Instructions: Furnish a complete set of specialized tools and 
maintenance instructions as needed for Owner's continued adjustment, maintenance, and 
removal and replacement of door hardware. 

PART 2 - PRODUCTS 

2.1 SCHEDULED DOOR HARDWARE 

A. Refer to “PART 3 – EXECUTION” for required specification sections. 

PART 3 - EXECUTION 

3.1 DOOR HARDWARE SETS 

A. The door hardware sets represent the design intent and direction of the owner and architect. 
They are a guideline only and should not be considered a detailed hardware schedule. 
Discrepancies, conflicting hardware and missing items should be brought to the attention of the 
architect with corrections made prior to the bidding process. Omitted items not included in a 
hardware set should be scheduled with the appropriate additional hardware required for proper 
application and functionality. 

B. The supplier is responsible for handing and sizing all products as listed in the door hardware 
sets. Quantities listed are for each pair of doors, or for each single door. 

C. Products listed in the Door Hardware Sets must meet the requirements described in the 
specification sections noted. 

1. Section 08710 – Door Hardware. 
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D. Manufacturer’s Abbreviations: 
 
      1. MK - McKinney     
      2. NGP - National Guard Products     
      3. OT - OTHER     
      4. PE - Pemko     

      5. RO – Rockwood 
6. CR – Corbin Russwin     

  
  

Hardware Sets 
  

Set: 1.0 
Doors: Unit Entry – (36) Doors 
  
3 Hinge MPB91 4-1/2" x 4-1/2" US32D MK 087100  

1 Cylindrical Lock CL3510 (prepped for Corbin IC 
Core) 626 CR 087100  

1 Existing IC Core To be reused Existing IC Core  OT 087100  
1 Deadbolt 3200 with Large Format Thumbturn 626 CR 087100  
1 Threshold 513  NGP 087100  
1 Gasketing 160S  NGP 087100  
1 Door Bottom 119  NGP 087100  
  
 

Set: 2.0 
Doors: Unit Entry – (8) Doors 
  
3 Hinge MPB91 4-1/2" x 4-1/2" US32D MK 087100  

1 Cylindrical Lock CL3510 (prepped for Corbin IC 
Core) 626 CR 087100  

1 Existing IC Core To be reused Existing IC Core  OT 087100  
1 Deadbolt 3200 with Large Format Thumbturn 626 CR 087100  
1 Threshold 513  NGP 087100  
1 Gasketing 160S  NGP 087100  
1 Door Bottom 119  NGP 087100  
1 Viewer 622 CRM RO 087100  
  
 
 

 

 

END OF SECTION 08067 
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SECTION 08111 

HOLLOW METAL DOORS AND FRAMES 

PART 1 - GENERAL 

1.1 RELATED DOCUMENTS 

A. Drawings and general provisions of the Contract, including General and Supplementary 
Conditions and Division 01 Specification Sections, apply to this Section. 

1.2 SUMMARY 

A. Section Includes: 

1. Standard and custom hollow metal doors and frames. 

B. Related Sections: 

1. Division 08 Section "Door Hardware". 
2. Division 09 Section "Painting" for field painting hollow metal doors and frames. 

a. Contractor option to factory finish doors and frames. 

C. Codes and References: Comply with the version year adopted by the Authority Having 
Jurisdiction. 
 
1. ANSI/SDI A250.8 - Recommended Specifications for Standard Steel Doors and Frames. 
2. ANSI/SDI A250.4 - Test Procedure and Acceptance Criteria for Physical Endurance for 

Steel Doors, Frames, Frames Anchors and Hardware Reinforcing. 
3. ANSI/SDI A250.6 - Recommended Practice for Hardware Reinforcing on Standard Steel 

Doors and Frames. 
4. ANSI/SDI A250.10 - Test Procedure and Acceptance Criteria for Prime Painted Steel 

Surfaces for Steel Doors and Frames.  
5. ANSI/SDI A250.11 - Recommended Erection Instructions for Steel Frames. 
6. ASTM A1008 - Standard Specification for Steel Sheet, Cold-Rolled, Carbon, Structural, 

High-Strength Low-Alloy and High-Strength Low-Alloy with Improved Formability. 
7. ASTM A653 - Standard Specification for Steel Sheet, Zinc-Coated (Galvanized) or Zinc-

Iron Alloy-Coated (Galvannealed) by the Hot-Dip Process. 
8. ASTM A924 - Standard Specification for General Requirements for Steel Sheet, Metallic-

Coated by the Hot-Dip Process. 
9. ASTM C 1363 - Standard Test Method for Thermal Performance of Building Assemblies by 

Means of a Hot Box Apparatus. 
10. ANSI/BHMA A156.115 - Hardware Preparation in Steel Doors and Frames. 
11. ANSI/SDI 122 - Installation and Troubleshooting Guide for Standard Steel Doors and 

Frames. 
12. ANSI/NFPA 80 - Standard for Fire Doors and Fire Windows; National Fire Protection 

Association. 
13. ANSI/NFPA 105: Standard for the Installation of Smoke Door Assemblies. 
14. NFPA 252 - Standard Methods of Fire Tests of Door Assemblies; National Fire Protection 

Association. 
15. UL 10C - Positive Pressure Fire Tests of Door Assemblies. 
16. UL 1784 - Standard for Air Leakage Tests of Door Assemblies. 
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1.3 SUBMITTALS 

A. Product Data: For each type of product indicated. Include construction details, material 
descriptions, core descriptions, hardware reinforcements, profiles, anchors, fire-resistance 
rating, and finishes. 

B. Door hardware supplier is to furnish templates, template reference number and/or physical 
hardware to the steel door and frame supplier in order to prepare the doors and frames to 
receive the finish hardware items. 

C. Shop Drawings: Include the following: 

1. Elevations of each door design. 
2. Details of doors, including vertical and horizontal edge details and metal thicknesses. 
3. Frame details for each frame type, including dimensioned profiles and metal thicknesses. 
4. Locations of reinforcement and preparations for hardware. 
5. Details of anchorages, joints, field splices, and connections. 
6. Details of accessories. 
7. Details of moldings, removable stops, and glazing. 
8. Details of conduit and preparations for power, signal, and control systems. 

D. Samples for Verification: 

1. Samples are only required by request of the architect and for manufacturers that are not 
current members of the Steel Door Institute. 

1.4 QUALITY ASSURANCE 

A. Source Limitations: Obtain hollow metal doors and frames through one source from a single 
manufacturer wherever possible. 

B. Quality Standard: In addition to requirements specified, furnish SDI-Certified manufacturer 
products that comply with ANSI/SDI A250.8, latest edition, "Recommended Specifications for 
Standard Steel Doors and Frames". 

C. Pre-Submittal Conference: Conduct conference in compliance with requirements in Division 01 
Section "Project Meetings" with attendance by representatives of Supplier, Installer, and 
Contractor to review proper methods and procedures for installing hollow metal doors and 
frames and to verify installation of electrical knockout boxes and conduit at frames with 
electrified or access control hardware. 

1.5 DELIVERY, STORAGE, AND HANDLING 

A. Deliver hollow metal work palletized, wrapped, or crated to provide protection during transit and 
Project site storage. Do not use non-vented plastic. 

B. Deliver welded frames with two removable spreader bars across bottom of frames, tack welded 
to jambs and mullions. 

C. Store hollow metal work under cover at Project site. Place in stacks of five units maximum in a 
vertical position with heads up, spaced by blocking, on minimum 4-inch high wood blocking. Do 
not store in a manner that traps excess humidity. 
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1. Provide minimum 1/4-inch space between each stacked door to permit air circulation. 
Door and frames to be stacked in a vertical upright position. 

1.6 PROJECT CONDITIONS 

A. Field Measurements: Verify actual dimensions of openings by field measurements before 
fabrication. 

1.7 COORDINATION 

A. Coordinate installation of anchorages for hollow metal frames. Furnish setting drawings, 
templates, and directions for installing anchorages, including sleeves, concrete inserts, anchor 
bolts, and items with integral anchors. Deliver such items to Project site in time for installation. 

1.8 WARRANTY 

A. Special Warranty: Manufacturer's standard form in which manufacturer agrees to repair or 
replace doors that fail in materials or workmanship within specified warranty period. 

B. Warranty includes installation and finishing that may be required due to repair or replacement of 
defective doors. 

PART 2 - PRODUCTS 

2.1 MANUFACTURERS 

A. Manufacturers: Subject to compliance with requirements, provide steel doors and frames from a 
SDI Certified manufacturer: 

1. CECO Door Products (C). 
2. Curries Company (CU). 
3. Steelcraft (S). 
4. Republic (R). 

2.2 MATERIALS 

A. Cold-Rolled Steel Sheet: ASTM A 1008/A 1008M, Commercial Steel (CS), Type B; suitable for 
exposed applications. 

B. Metallic-Coated Steel Sheet: ASTM A 653/A 653M, Commercial Steel (CS), Type B; with 
minimum G60 (Z180) or A60 (ZF180) metallic coating. 

C. Frame Anchors: ASTM A 653/A 653M, Commercial Steel (CS), Commercial Steel (CS), Type B; 
with minimum G60 (Z180) or A60 (ZF180) metallic coating. 

2.3 HOLLOW METAL DOORS 

A. General: Provide 1-3/4 inch doors of design indicated, not less than thickness indicated; 
fabricated with smooth surfaces, without visible joints or seams on exposed faces unless 
otherwise indicated. Comply with ANSI/SDI A250.8 and ANSI/NAAMM HMMA 867. 
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B. Exterior Doors: Face sheets fabricated of commercial quality hot-dipped zinc coated steel that 
complies with ASTM A 653/A 653M, Coating Designation A60. Provide doors complying with 
requirements indicated below by referencing ANSI/SDI A250.8 for level and model and 
ANSI/SDI A250.4 for physical performance level: 

1. Design: Flush panel. 
2. Core Construction: Manufacturer's standard polystyrene.  
3. Level/Model: Level 2 and Physical Performance Level B (Heavy Duty), Minimum 18 

gauge (0.042-inch - 1.0-mm) thick steel, Model 2. 
4. Top and Bottom Edges: Reinforce tops and bottoms of doors with a continuous steel 

channel not less than 16 gauge, extending the full width of the door and welded to the 
face sheet.  

5. Hinge Reinforcement: Minimum 7 gauge (3/16") plate 1-1/4" x 9" or minimum 14 gauge 
continuous channel with pierced holes, drilled and tapped.  

6. Hardware Reinforcements: Fabricate according to ANSI/SDI A250.6 with reinforcing 
plates from same material as door face sheets. 

C. Manufacturers Basis of Design: 

1. Curries Company (CU) - Polystyrene Core - 707 Series. 

2.4 HOLLOW METAL FRAMES 

A. General: Comply with ANSI/SDI A250.8 and with details indicated for type and profile. 

B. Exterior Frames: Fabricated of hot-dipped zinc coated steel that complies with ASTM 
A 653/A 653M, Coating Designation A60. 

1. Fabricate frames with mitered or coped corners. Profile as indicated on drawings. 
2. Manufacturers Basis of Design: 

a. Curries Company (CU) – M CM Series. 

C. Hardware Reinforcement: Fabricate according to ANSI/SDI A250.6 Table 4 with reinforcement 
plates from same material as frames. 

2.5 FRAME ANCHORS 

A. Jamb Anchors: 

1. Masonry Type: Adjustable strap-and-stirrup or T-shaped anchors to suit frame size, 
formed from A60 metallic coated material, not less than 0.042 inch thick, with corrugated 
or perforated straps not less than 2 inches wide by 10 inches long; or wire anchors not 
less than 0.177 inch thick. 

2. Stud Wall Type: Designed to engage stud and not less than 0.042 inch thick. 
3. Compression Type for Drywall Slip-on (Knock-Down) Frames: Adjustable compression 

anchors. 

B. Floor Anchors: Floor anchors to be provided at each jamb, formed from A60 metallic coated 
material, not less than 0.042 inches thick. 
1. Anchor tabs to be positioned to inside of door frame and located so that the anchor will 

be hidden from view after the threshold is installed. 

C. Mortar Guards: Formed from same material as frames, not less than 0.016 inches thick. 
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2.6 ACCESSORIES 

A. Mullions and Transom Bars: Join to adjacent members by welding or rigid mechanical anchors. 

B. Grout Guards: Formed from same material as frames, not less than 0.016 inches thick. 

2.7 FABRICATION 

A. Fabricate hollow metal work to be rigid and free of defects, warp, or buckle. Accurately form 
metal to required sizes and profiles, with minimum radius for thickness of metal. Where 
practical, fit and assemble units in manufacturer's plant. When shipping limitations so dictate, 
frames for large openings are to be fabricated in sections for splicing or splining in the field by 
others. 

B. Tolerances: Fabricate hollow metal work to tolerances indicated in ANSI/SDI A250.8. 

C. Hollow Metal Doors: 

1. Exterior Doors: Provide optional weep-hole openings in bottom of exterior doors to permit 
moisture to escape where specified. 

D. Hollow Metal Frames: 

1. Shipping Limitations: Where frames are fabricated in sections due to shipping or handling 
limitations, provide alignment plates or angles at each joint, fabricated of same thickness 
metal as frames. 

2. Knocked Down Frames: Provide frames with locking corner tabs which permit field 
assembly. Factory install compression type anchors and countersunk screw holes to 
secure the bottom of the jambs. 

3. High Frequency Hinge Reinforcement: Provide high frequency hinge reinforcements at 
door openings 48-inches and wider with mortise butt type hinges at top hinge locations. 

4. Provide countersunk, flat- or oval-head exposed screws and bolts for exposed fasteners 
unless otherwise indicated for removable stops, provide security screws at exterior 
locations. 

5. Mortar Guards: Provide guard boxes at back of hardware mortises in frames at all hinges 
and strike preps regardless of grouting requirements. 

6. Floor Anchors: Weld anchors to bottom of jambs and mullions with at least four spot 
welds per anchor. 

7. Jamb Anchors: Provide number and spacing of anchors as follows: 

a. Masonry Type: Locate anchors not more than 18 inches from top and bottom of 
frame. Space anchors not more than 32 inches o.c. and as follows: 

1) Two anchors per jamb up to 60 inches high. 
2) Three anchors per jamb from 60 to 90 inches high. 
3) Four anchors per jamb from 90 to 120 inches high. 
4) Four anchors per jamb plus 1 additional anchor per jamb for each 24 inches 

or fraction thereof above 120 inches high. 

b. Stud Wall Type: Locate anchors not more than 18 inches from top and bottom of 
frame. Space anchors not more than 32 inches o.c. and as follows: 

1) Three anchors per jamb up to 60 inches high. 
2) Four anchors per jamb from 60 to 90 inches high. 
3) Five anchors per jamb from 90 to 96 inches high. 
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4) Five anchors per jamb plus 1 additional anchor per jamb for each 24 inches 
or fraction thereof above 96 inches high. 

5) Two anchors per head for frames above 42 inches wide and mounted in 
metal stud partitions. 

E. Hardware Preparation: Factory prepare hollow metal work to receive template mortised 
hardware; include cutouts, reinforcement, mortising, drilling, and tapping according to the Door 
Hardware Schedule and templates furnished as specified in Division 08 Section "Door 
Hardware." 

1. Locate hardware as indicated, or if not indicated, according to ANSI/SDI A250.8. 
2. Reinforce doors and frames to receive non-template, mortised and surface mounted door 

hardware. 
3. Comply with applicable requirements in ANSI/SDI A250.6 and ANSI/DHI A115 Series 

specifications for preparation of hollow metal work for hardware. 
4. Coordinate locations of conduit and wiring boxes for electrical connections with 

Division 26 Sections. 

2.8 STEEL FINISHES 

A. Prime Finishes: Doors and frames to be cleaned, and chemically treated to insure maximum 
finish paint adhesion. Surfaces of the door and frame exposed to view to receive a factory 
applied coat of rust inhibiting shop primer. 

1. Shop Primer: Manufacturer's standard, fast-curing, lead and chromate free primer 
complying with ANSI/SDI A250.10 acceptance criteria; recommended by primer 
manufacturer for substrate; and compatible with substrate and field-applied coatings. 

B. Factory Pre-Finished: Factory apply electrostatic paint finish to doors in accordance with ANSI 
A250.3 test procedure acceptance criteria for factory applied finished coatings. Color as 
selected by the architect from manufacturer’s full range of standard colors. 

PART 3 - EXECUTION 

3.1 EXAMINATION 

A. Examine substrates, areas, and conditions, with Installer present, for compliance with 
requirements for installation tolerances and other conditions affecting performance of the Work. 

B. General Contractor to verify the accuracy of dimensions given to the steel door and frame 
manufacturer for existing openings or existing frames (strike height, hinge spacing, hinge back 
set, etc.). 

C. Proceed with installation only after unsatisfactory conditions have been corrected. 

3.2 PREPARATION 

A. Remove welded in shipping spreaders installed at factory. Restore exposed finish by grinding, 
filling, and dressing, as required to make repaired area smooth, flush, and invisible on exposed 
faces. 

B. Prior to installation, adjust and securely brace welded hollow metal frames for square, level, 
twist, and plumb condition. 
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C. Tolerances shall comply with SDI-117 "Manufacturing Tolerances Standard Steel Doors and 
Frames." 

D. Drill and tap doors and frames to receive non-template, mortised, and surface-mounted door 
hardware. 

3.3 INSTALLATION 

A. General: Install hollow metal work plumb, rigid, properly aligned, and securely fastened in place; 
comply with Drawings and manufacturer's written instructions. 

B. Hollow Metal Frames: Install hollow metal frames of size and profile indicated. Comply with 
ANSI/SDI A250.11 and NFPA 80 at fire rated openings. 

1. Set frames accurately in position, plumbed, leveled, aligned, and braced securely until 
permanent anchors are set. After wall construction is complete and frames properly set and 
secured, remove temporary braces, leaving surfaces smooth and undamaged. Shim as 
necessary to comply with installation tolerances. 

2. Floor Anchors: Provide floor anchors for each jamb and mullion that extends to floor, and 
secure with post-installed expansion anchors. 

3. Masonry Walls: Coordinate installation of frames to allow for solidly filling space between 
frames and masonry with mortar. 

4. Grout Requirements: Do not grout head of frames unless reinforcing has been installed in 
head of frame. Do not grout vertical or horizontal closed mullion members. 

C. Hollow Metal Doors: Fit hollow metal doors accurately in frames, within clearances specified 
below. Shim as necessary. 

1. Non-Fire-Rated Standard Steel Doors: 

a. Jambs and Head: 1/8 inch plus or minus 1/16 inch. 
b. Between Edges of Pairs of Doors: 1/8 inch plus or minus 1/16 inch. 
c. Between Bottom of Door and Top of Threshold: Maximum 3/8 inch. 
d. Between Bottom of Door and Top of Finish Floor (No Threshold): Maximum 3/4 

inch. 

3.4 ADJUSTING AND CLEANING 

A. Final Adjustments: Check and readjust operating hardware items immediately before final 
inspection. Leave work in complete and proper operating condition. Remove and replace 
defective work, including hollow metal work that is warped, bowed, or otherwise unacceptable. 

B. Remove grout and other bonding material from hollow metal work immediately after installation. 

C. Prime-Coat and Painted Finish Touchup: Immediately after erection, sand smooth rusted or 
damaged areas of prime coat, or painted finishes, and apply touchup of compatible air drying, 
rust-inhibitive primer, zinc rich primer (exterior and galvanized openings) or finish paint. 

END OF SECTION 081113 
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SECTION 08710 

DOOR HARDWARE 

PART 1 - GENERAL 

1.1 RELATED DOCUMENTS 

A. Drawings and general provisions of the Contract, including General and Supplementary 
Conditions and Division 1 Specification Sections, apply to this Section. 

1.2 SUMMARY 

A. This Section includes commercial door hardware for the following: 

1. Swinging doors. 
2. Other doors to the extent indicated. 

B. Door hardware includes, but is not necessarily limited to, the following: 

1. Mechanical door hardware. 
2. Cylinders specified for doors in other sections. 

C. Related Sections: 

1. Division 08 Section “Door Hardware Schedule”. 
2. Division 08 Section “Hollow Metal Doors and Frames”. 

D. Codes and References: Comply with the version year adopted by the Authority Having 
Jurisdiction. 

1. ANSI A117.1 - Accessible and Usable Buildings and Facilities. 
2. ICC/IBC - International Building Code. 
3. NFPA 70 - National Electrical Code. 
4. NFPA 80 - Fire Doors and Windows. 
5. NFPA 101 - Life Safety Code. 
6. NFPA 105 - Installation of Smoke Door Assemblies. 
7. State Building Codes, Local Amendments. 

E. Standards: All hardware specified herein shall comply with the following industry standards: 

1. ANSI/BHMA Certified Product Standards - A156 Series 
2. UL10C – Positive Pressure Fire Tests of Door Assemblies 
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1.3 SUBMITTALS 

A. Product Data: Manufacturer's product data sheets including installation details, material 
descriptions, dimensions of individual components and profiles, operational descriptions and 
finishes. 

B. Door Hardware Schedule: Prepared by or under the supervision of supplier, detailing fabrication 
and assembly of door hardware, as well as procedures and diagrams. Coordinate the final Door 
Hardware Schedule with doors, frames, and related work to ensure proper size, thickness, 
hand, function, and finish of door hardware. 

1. Format: Comply with scheduling sequence and vertical format in DHI's "Sequence and 
Format for the Hardware Schedule." 

2. Organization: Organize the Door Hardware Schedule into door hardware sets indicating 
complete designations of every item required for each door or opening. Organize door 
hardware sets in same order as in the Door Hardware Sets at the end of Part 3. 
Submittals that do not follow the same format and order as the Door Hardware Sets will 
be rejected and subject to resubmission. 

3. Content: Include the following information: 

a. Type, style, function, size, label, hand, and finish of each door hardware 
item. 

b. Manufacturer of each item. 
c. Fastenings and other pertinent information. 
d. Location of door hardware set, cross-referenced to Drawings, both on floor 

plans and in door and frame schedule. 
e. Explanation of abbreviations, symbols, and codes contained in schedule. 
f. Mounting locations for door hardware. 
g. Door and frame sizes and materials. 
h. Warranty information for each product. 

4. Submittal Sequence: Submit the final Door Hardware Schedule at earliest possible date, 
particularly where approval of the Door Hardware Schedule must precede fabrication of 
other work that is critical in the Project construction schedule. Include Product Data, 
Samples, Shop Drawings of other work affected by door hardware, and other information 
essential to the coordinated review of the Door Hardware Schedule. 

C. Keying Schedule: After a keying meeting with the owner has taken place prepare a separate 
keying schedule detailing final instructions. Submit the keying schedule in electronic format. 
Include keying system explanation, door numbers, key set symbols, hardware set numbers and 
special instructions. Owner must approve submitted keying schedule prior to the ordering of 
permanent cylinders/cores. 

D. Informational Submittals: 

1. Product Test Reports: Indicating compliance with cycle testing requirements, based on 
evaluation of comprehensive tests performed by manufacturer and witnessed by a 
qualified independent testing agency. 

E. Operating and Maintenance Manuals: Provide manufacturers operating and maintenance 
manuals for each item comprising the complete door hardware installation in quantity as 
required in Division 01, Closeout Submittals. 
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1.4 QUALITY ASSURANCE 

A. Manufacturers Qualifications: Engage qualified manufacturers with a minimum 5 years of 
documented experience in producing hardware and equipment similar to that indicated for this 
Project and that have a proven record of successful in-service performance. 

B. Installer Qualifications: A minimum 3 years documented experience installing both standard and 
electrified door hardware similar in material, design, and extent to that indicated for this Project 
and whose work has resulted in construction with a record of successful in-service performance. 

C. Door Hardware Supplier Qualifications: Experienced commercial door hardware distributors with 
a minimum 5 years documented experience supplying both mechanical and electromechanical 
hardware installations comparable in material, design, and extent to that indicated for this 
Project. Supplier recognized as a factory direct distributor by the manufacturers of the primary 
materials with a warehousing facility in Project's vicinity. Supplier to have on staff a certified 
Architectural Hardware Consultant (AHC) available during the course of the Work to consult 
with Contractor, Architect, and Owner concerning both standard and electromechanical door 
hardware and keying. 

D. Source Limitations: Obtain each type and variety of door hardware specified in this section from 
a single source unless otherwise indicated. 

1. Electrified modifications or enhancements made to a source manufacturer's product line 
by a secondary or third party source will not be accepted. 

E. Each unit to bear third party permanent label demonstrating compliance with the referenced 
standards. 

F. Keying Conference: Conduct conference to comply with requirements in Division 01 Section 
"Project Meetings." Keying conference to incorporate the following criteria into the final keying 
schedule document: 

1. Function of building, purpose of each area and degree of security required. 
2. Plans for existing and future key system expansion. 
3. Requirements for key control storage and software. 
4. Installation of permanent keys, cylinder cores and software. 
5. Address and requirements for delivery of keys. 

G. Pre-Submittal Conference: Conduct coordination conference in compliance with requirements in 
Division 01 Section "Project Meetings" with attendance by representatives of Supplier(s), 
Installer(s), and Contractor(s) to review proper methods and the procedures for receiving, 
handling, and installing door hardware. 

1. Prior to installation of door hardware, conduct a project specific training meeting to 
instruct the installing contractors' personnel on the proper installation and adjustment of 
their respective products. Product training to be attended by installers of door hardware 
(including electromechanical hardware) for aluminum, hollow metal and wood doors. 
Training will include the use of installation manuals, hardware schedules, templates and 
physical product samples as required. 

2. Inspect and discuss electrical roughing-in, power supply connections, and other 
preparatory work performed by other trades. 

3. Review sequence of operation narratives for each unique access controlled opening. 
4. Review and finalize construction schedule and verify availability of materials. 
5. Review the required inspecting, testing, commissioning, and demonstration procedures 
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H. At completion of installation, provide written documentation that components were applied to 
manufacturer's instructions and recommendations and according to approved schedule. 

1.5 DELIVERY, STORAGE, AND HANDLING 

A. Inventory door hardware on receipt and provide secure lock-up and shelving for door hardware 
delivered to Project site. Do not store electronic access control hardware, software or 
accessories at Project site without prior authorization. 

B. Tag each item or package separately with identification related to the final Door Hardware 
Schedule, and include basic installation instructions with each item or package. 

C. Deliver, as applicable, permanent keys, cylinders, cores, access control credentials, software 
and related accessories directly to Owner via registered mail or overnight package service. 
Instructions for delivery to the Owner shall be established at the "Keying Conference". 

1.6 COORDINATION 

A. Templates: Obtain and distribute to the parties involved templates for doors, frames, and other 
work specified to be factory prepared for installing standard and electrified hardware. Check 
Shop Drawings of other work to confirm that adequate provisions are made for locating and 
installing hardware to comply with indicated requirements. 

B. Door and Frame Preparation: Doors and corresponding frames are to be prepared, reinforced 
and pre-wired (if applicable) to receive the installation of the specified electrified, monitoring, 
signaling and access control system hardware without additional in-field modifications. 

1.7 WARRANTY 

A. General Warranty: Reference Division 01, General Requirements. Special warranties specified 
in this Article shall not deprive Owner of other rights Owner may have under other provisions of 
the Contract Documents and shall be in addition to, and run concurrent with, other warranties 
made by Contractor under requirements of the Contract Documents. 

B. Warranty Period: Written warranty, executed by manufacturer(s), agreeing to repair or replace 
components of standard and electrified door hardware that fails in materials or workmanship 
within specified warranty period after final acceptance by the Owner. Failures include, but are 
not limited to, the following: 

1. Structural failures including excessive deflection, cracking, or breakage. 
2. Faulty operation of the hardware. 
3. Deterioration of metals, metal finishes, and other materials beyond normal weathering. 
4. Electrical component defects and failures within the systems operation. 

C. Standard Warranty Period: One year from date of Substantial Completion, unless otherwise 
indicated. 

D. Special Warranty Periods: 
1. Five years for standard duty cylindrical (bored) locks and latches. 
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1.8 MAINTENANCE SERVICE 

A. Maintenance Tools and Instructions: Furnish a complete set of specialized tools and 
maintenance instructions as needed for Owner's continued adjustment, maintenance, and 
removal and replacement of door hardware. 

PART 2 - PRODUCTS 

2.1 SCHEDULED DOOR HARDWARE 

A. General: Provide door hardware for each door to comply with requirements in Door Hardware 
Sets and each referenced section that products are to be supplied under. 

B. Designations: Requirements for quantity, item, size, finish or color, grade, function, and other 
distinctive qualities of each type of door hardware are indicated in the Door Hardware Sets at 
the end of Part 3. Products are identified by using door hardware designations, as follows: 

 
1. Named Manufacturer's Products: Product designation and manufacturer are listed for 

each door hardware type required for the purpose of establishing requirements. 
Manufacturers' names are abbreviated in the Door Hardware Schedule. 

C. Substitutions: Requests for substitution and product approval for inclusive mechanical and 
electromechanical door hardware in compliance with the specifications must be submitted in 
writing and in accordance with the procedures and time frames outlined in Division 01, 
Substitution Procedures. Approval of requests is at the discretion of the architect, owner, and 
their designated consultants. 

2.2 HANGING DEVICES 

A. Hinges: ANSI/BHMA A156.1 certified butt hinges with number of hinge knuckles as specified in 
the Door Hardware Sets. 

1. Quantity: Provide the following hinge quantity, unless otherwise indicated: 

a. Two Hinges: For doors with heights up to 60 inches. 
b. Three Hinges: For doors with heights 61 to 90 inches. 
c. Four Hinges: For doors with heights 91 to 120 inches. 
d. For doors with heights more than 120 inches, provide 4 hinges, plus 1 hinge 

for every 30 inches of door height greater than 120 inches. 

2. Hinge Size: Provide the following, unless otherwise indicated, with hinge widths sized for 
door thickness and clearances required: 

a. Widths up to 3’0”: 4-1/2” standard or heavy weight as specified. 
b. Sizes from 3’1” to 4’0”: 5” standard or heavy weight as specified. 

3. Hinge Weight and Base Material: Unless otherwise indicated, provide the following: 

a. Exterior Doors: Heavy weight, non-ferrous, ball bearing or oil impregnated 
bearing hinges unless Hardware Sets indicate standard weight. 

b. Interior Doors: Standard weight, steel, ball bearing or oil impregnated 
bearing hinges unless Hardware Sets indicate heavy weight. 
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4. Hinge Options: Comply with the following: 

a. Non-removable Pins: Provide set screw in hinge barrel that, when tightened 
into a groove in hinge pin, prevents removal of pin while door is closed; for 
the all out-swinging lockable doors. 

5. Acceptable Manufacturers: 

a. Ives (IV). 
b. McKinney Products; ASSA ABLOY Architectural Door Accessories (MK). 
c. Stanley Hardware (ST). 
d. PBB Inc. (PBB). 

2.3 CYLINDERS AND KEYING 

A. General: Cylinder manufacturer to have minimum (10) years experience designing secured 
master key systems and have on record a published security keying system policy. 

1. Acceptable Manufacturers: 

a. Corbin Russwin Hardware (RU). 
b. No Substitution. 

B. Cylinders: Original manufacturer cylinders complying with the following: 

1. Mortise Type: Threaded cylinders with rings and cams to suit hardware application. 
2. Rim Type: Cylinders with back plate, flat-type vertical or horizontal tailpiece, and raised 

trim ring. 
3. Bored-Lock Type: Cylinders with tailpieces to suit locks. 
4. Mortise and rim cylinder collars to be solid and recessed to allow the cylinder face to be 

flush and be free spinning with matching finishes. 
5. Keyway: Match Facility Standard.  

C. Permanent Cores: Manufacturer's standard; finish face to match lockset; complying with the 
following: 

1. Interchangeable Cores: Core insert, removable by use of a special key; usable with other 
manufacturers' cylinders. 

D. Patented Cylinders: ANSI/BHMA A156.5, Grade 1, certified cylinders employing a utility 
patented and restricted keyway requiring the use of patented controlled keys. Provide bump 
resistant, fixed core cylinders as standard with solid recessed cylinder collars. Cylinders are to 
be factory keyed where permanent keying records will be established and maintained. 

1. Provide a 6 pin multi-level master key system comprised of patented controlled keys and 
security and high security cylinders operated by one (1) key of the highest level. 
Geographical exclusivity to be provided for all security and high security cylinders and 
UL437 certification where specified. 

a. Level 1 Cylinders: Provide utility patented controlled keyway cylinders that 
are furnished with patented keys available only from authorized distribution. 

b. Level 2 Cylinders: Provide utility patented controlled keyway and side bar 
locking incorporating unique angled bottom pins for geographical exclusivity. 
Cylinders constructed to provide protection against bumping and picking. 
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c. Level 3 Cylinders: Provide utility patented controlled keyway and side bar 
locking incorporating unique angled bottom pins for geographical exclusivity. 
Cylinders to be UL437 certified and constructed to provide protection against 
bumping, picking, and drilling. 

d. Refer to hardware sets for specified levels. 

2. Acceptable Manufacturers: 
a. Corbin Russwin (RU) – Access 3 Series. 
b. No Substitution. 

E. Keying System: Each type of lock and cylinders to be factory keyed.  

1. Conduct specified "Keying Conference" to define and document keying system 
instructions and requirements.  

2. Furnish factory cut, nickel-silver large bow permanently inscribed with a visual key control 
number as directed by Owner. 

3. Existing System: Key locks to Owner's existing system. 

F. Key Quantity: Provide the following minimum number of keys: 

1. Change Keys per Cylinder: Two (2)  
2. Master Keys (per Master Key Level/Group): Five (5). 
3. Permanent Control Keys (where required): Two (2). 

G. Key Registration List (Bitting List): 

1. Furnish a list of opening numbers with locking devices, showing cylinder types and 
quantities required when cylinders or cores are to be owner furnished. 

2.4 MECHANICAL LOCKS AND LATCHING DEVICES 

A. Cylindrical Locksets, Grade 1 (Commercial Duty): ANSI/BHMA A156.2, Series 4000, Grade 1 
certified. 

1. Locks are to be non-handed and fully field reversible. 

2. Acceptable Manufacturers: 

a. Corbin Russwin Hardware (CR) – CL3500 Series. 
b. Falcon Lock (FA) - T Series. 
c. Yale Locks and Hardware (YA) 4700LN Series. 
d. PDQ Locks (PDQ) – GT Series. 

2.5 LOCK AND LATCH STRIKES 

A. Strikes: Provide manufacturer's standard strike with strike box for each latch or lock bolt, with 
curved lip extended to protect frame, finished to match door hardware set, unless otherwise 
indicated, and as follows: 

1. Flat-Lip Strikes: For locks with three-piece antifriction latchbolts, as recommended by 
manufacturer. 

2. Extra-Long-Lip Strikes: For locks used on frames with applied wood casing trim. 
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3. Aluminum-Frame Strike Box: Provide manufacturer's special strike box fabricated for 
aluminum framing. 

4. Double-lipped strikes: For locks at double acting doors. Furnish with retractable stop for 
rescue hardware applications.  

B. Standards: Comply with the following: 

1. Strikes for Mortise Locks and Latches: BHMA A156.13. 
2. Strikes for Bored Locks and Latches: BHMA A156.2. 
3. Strikes for Auxiliary Deadlocks: BHMA A156.36. 
4. Dustproof Strikes: BHMA A156.16. 

2.6 ARCHITECTURAL TRIM 

A. Door Protective Trim 

1. General: Door Accessories (Door Viewer) to be of type and design as specified below or 
in the Hardware Sets. 

2. Options and fasteners:   
a. Viewer to have a 190 Degree View Radius 

3. Acceptable Manufacturers: 

a. Ives (IV). 
b. Rockwood Products; ASSA ABLOY Architectural Door Accessories (RO). 
c. Trimco (TC). 
d. National Guard Products (NGP). 

2.7 ARCHITECTURAL SEALS 

A. General: Thresholds, weatherstripping, and gasket seals to be of type and design as specified 
below or in the Hardware Sets. Provide continuous weatherstrip gasketing on exterior doors and 
provide smoke, light, or sound gasketing on interior doors where indicated. At exterior 
applications provide non-corrosive fasteners and elsewhere where indicated. 

B. Replaceable Seal Strips: Provide only those units where resilient or flexible seal strips are easily 
replaceable and readily available from stocks maintained by manufacturer. 

C. Acceptable Manufacturers: 

1. National Guard Products (NG). 
2. Pemko Products; ASSA ABLOY Architectural Door Accessories (PE). 
3. Reese Enterprises, Inc. (RE). 

2.8 FABRICATION 

A. Fasteners: Provide door hardware manufactured to comply with published templates generally 
prepared for machine, wood, and sheet metal screws. Provide screws according to 
manufacturers recognized installation standards for application intended. 
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2.9 FINISHES 

A. Standard: Designations used in the Hardware Sets and elsewhere indicate hardware finishes 
complying with ANSI/BHMA A156.18, including coordination with traditional U.S. finishes 
indicated by certain manufacturers for their products. 

B. Provide quality of finish, including thickness of plating or coating (if any), composition, hardness, 
and other qualities complying with manufacturer's standards, but in no case less than specified 
by referenced standards for the applicable units of hardware 

C. Protect mechanical finishes on exposed surfaces from damage by applying a strippable, 
temporary protective covering before shipping. 

PART 3 - EXECUTION 

3.1 EXAMINATION 

A. Examine scheduled openings, with Installer present, for compliance with requirements for 
installation tolerances, labeled fire door assembly construction, wall and floor construction, and 
other conditions affecting performance. 

B. Notify architect of any discrepancies or conflicts between the door schedule, door types, 
drawings and scheduled hardware. Proceed only after such discrepancies or conflicts have 
been resolved in writing. 

3.2 PREPARATION 

A. Hollow Metal Doors and Frames: Comply with ANSI/DHI A115 series.  

3.3 INSTALLATION 

A. Install each item of mechanical and electromechanical hardware and access control equipment 
to comply with manufacturer's written instructions and according to specifications. 

1. Installers are to be trained and certified by the manufacturer on the proper installation 
and adjustment of fire, life safety, and security products including: hanging devices; 
locking devices; closing devices; and seals.  

B. Mounting Heights: Mount door hardware units at heights indicated in following applicable 
publications, unless specifically indicated or required to comply with governing regulations: 

1. Standard Steel Doors and Frames: DHI's "Recommended Locations for Architectural 
Hardware for Standard Steel Doors and Frames." 

2. Wood Doors: DHI WDHS.3, "Recommended Locations for Architectural Hardware for 
Wood Flush Doors." 

3. Where indicated to comply with accessibility requirements, comply with ANSI A117.1 
"Accessibility Guidelines for Buildings and Facilities." 

4. Provide blocking in drywall partitions where wall stops or other wall mounted hardware is 
located.  
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C. Retrofitting: Install door hardware to comply with manufacturer's published templates and 
written instructions. Where cutting and fitting are required to install door hardware onto or into 
surfaces that are later to be painted or finished in another way, coordinate removal, storage, 
and reinstallation of surface protective trim units with finishing work specified in Division 9 
Sections. Do not install surface-mounted items until finishes have been completed on 
substrates involved. 

D. Thresholds: Set thresholds for exterior and acoustical doors in full bed of sealant complying with 
requirements specified in Division 7 Section "Joint Sealants." 

E. Storage: Provide a secure lock up for hardware delivered to the project but not yet installed. 
Control the handling and installation of hardware items so that the completion of the work will 
not be delayed by hardware losses before and after installation. 

3.4 FIELD QUALITY CONTROL 

A. Field Inspection: Supplier will perform a final inspection of installed door hardware and state in 
report whether work complies with or deviates from requirements, including whether door 
hardware is properly installed, operating and adjusted. 

3.5 ADJUSTING 

A. Initial Adjustment: Adjust and check each operating item of door hardware and each door to 
ensure proper operation or function of every unit. Replace units that cannot be adjusted to 
operate as intended. Adjust door control devices to compensate for final operation of heating 
and ventilating equipment and to comply with referenced accessibility requirements. 

3.6 CLEANING AND PROTECTION 

A. Protect all hardware stored on construction site in a covered and dry place. Protect exposed 
hardware installed on doors during the construction phase. Install any and all hardware at the 
latest possible time frame. 

B. Clean adjacent surfaces soiled by door hardware installation. 

C. Clean operating items as necessary to restore proper finish. Provide final protection and 
maintain conditions that ensure door hardware is without damage or deterioration at time of 
owner occupancy. 

3.7 DEMONSTRATION 

A. Instruct Owner's maintenance personnel to adjust, operate, and maintain mechanical and 
electromechanical door hardware. 

3.8 DOOR HARDWARE SETS 

A. The hardware sets represent the design intent and direction of the owner and architect. They 
are a guideline only and should not be considered a detailed hardware schedule. 
Discrepancies, conflicting hardware and missing items should be brought to the attention of the 
architect with corrections made prior to the bidding process. Omitted items not included in a 
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hardware set should be scheduled with the appropriate additional hardware required for proper 
application and functionality. 

B. Refer to Section 080671, Door Hardware Sets, for hardware sets. 

 

END OF SECTION 087100 
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SECTION 09900 
 

PAINTING 
 
1. GENERAL 
 
1.01 WORK INCLUDES 
 

A.  Base Bid: 
1.  General Contractor provide material and labor to finish: 

a.  Metal frames and doors. 
b.  Surfaces that are scheduled to be finished and noted to receive finish. 
 

1.02 RELATED WORK 
 

A.  Specified elsewhere: 
1.  08111 – Standard Steel Doors and Frames. 

 
1.03     SUBMITTALS: Make in accord with 01340. 
 

A.  Materials List: Complete list of all painting and finish materials proposed for use. 
 
B.  Unsuitability of Materials: No claim by the Contractor concerning unsuitability of 

any material specified, or his ability to produce first-class work with same, will be 
entertained unless such claim is made in writing to the Architect/Engineer prior 
to starting work. 

 
C.  All paint materials shall meet Class A, 0-25 flame spread rating. 

 
1.04 PRODUCT DELIVERY, STORAGE AND HANDLING 
 

A.  Deliver all material to the site in manufacturer’s original containers with labels 
intact and seals unbroken. Store in well-ventilated space, secure against theft 
and vandalism. 

 
      Receive, open, and mix all paint in this space. If this space is on the building  
      premises, the Contractor shall protect the floor with drop cloths or building  
  paper. Keep storage clean and neat. Remove soiled paint rags daily. Any  
  damaged or otherwise unacceptable products or containers shall also be  
  removed daily. Take all precautions to avoid fires. 

 
1.05 ENVIRONMENTAL CONDITIONS 
 

A.  Paint surfaces only when they are free from moisture, or properly dry such 
surfaces before painting. Do not paint exterior surfaces less than 72 hours after 
a rain, nor during periods of dew or fog unless specifically approved by the paint 
manufacturer. Do not paint when ambient temperature is below 50 degrees F 
unless directed otherwise in writing by the Architect/Engineer. Comply with 
manufacturer’s recommendations as to conditions under which coatings or a 
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coating system can be applied. Do not apply paint in areas where dust is being 
generated. 

 
1.06 SCAFFOLDING AND PROTECTION 
 

A.  Provide and maintain all scaffolding, staging, ladders, planks, and drop cloths 
required for proper execution of work. Remove when no longer needed. If 
necessary, temporarily remove such items to avoid interference with work of 
other trades and relocated at no additional expense to the Owner. Protect all 
other surfaces, items, and the work of all other trades from damage and/or 
staining due to painting operations. Likewise, protect painted and finished 
surfaces from damage of defacement due to other work in the building. 
Contractor will be responsible for restoring, repairing and/or replacing all work 
damaged either by painting operations or by failure to provide and maintain 
protection against damage to his own work. 

 
2. PRODUCTS 
 
2.01 MANUFACTURERS 
 

A.  Materials are specified by brand names to establish quality standard; or by 
performance requirements and general product description. Do not deliver any 
but approved materials to the job. Materials selected for coating systems for 
each type surface shall be products of a single manufacturer, except for shop-
primed items. 

 
2.02 MATERIALS 
 

A.  INFORMATION CONTAINED ON DRAWINGS: 
 

The interior finish drawing will indicate the finishing of such surfaces as floors, 
bases, wainscots, walls, and ceilings, by means of a coded designation which is 
explained in this Specification Section. See Interior Finish Specifications on 
drawings for detailed product information. 

 
B.  SCHEDULE OF FINISHES AND FINISH DESIGNATIONS 

 
             The following schedule of finishes and finish designations will explain the finish  
             code system used in these specifications and on the drawings: 
 
 
CODE  PAINT SYSTEMS - EXTERIOR 
 
WE-OP-3A  Wood, Opaque, Alkyd, 3 coats.  

1.  One coat of alkyd primer sealer. 
2.  Two coats of oil alkyd enamel; Sheen as directed. 

 
WE-OP-3L  Wood, Opaque, Latex, 3 coats.  

1.  One of acrylic latex primer sealer. 
2.  Two coats of acrylic latex enamel; Sheen as directed. 
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WE-TR-V  Wood, Transparent, Varnish, No Stain.  

1.  One coat sealer for new wood not previously varnished.  
2.  Two coats of varnish; Sheen as directed. 

 
WE-TR-VS  Wood, Transparent, Varnish, Stain.  

1.  Filler coat (For open grained wood only).  
2.  One coat of stain 
3.  One coat sealer 
4.  Two coats of varnish; Sheen as directed. 

 
CE-OP-2A  Masonry/Concrete, Opaque, Alkyd, 2 coats. 

1.  One coat of block filler (tinted). 
2.  One coat of alkyd enamel; Sheen as directed. 

 
CE-OP-2L  Masonry/Concrete, Opaque, Latex, 2 coats.  

1.  One coat of block filler (tinted). 
2.  One coat of acrylic latex enamel; Sheen as directed. 

 
CE-OP-3E    Concrete, Opaque, Epoxy, 3 coats 

1.  One coat of epoxy filler/sealer. 
2.  Two coats of epoxy. 

 
ME-OP-3A  Ferrous Metals, Unprimed, Opaque, Alkyd, 3 coats. 

1.  One coat of alkyd primer.  
2.  Two coats of alkyd enamel; Sheen as directed. 

 
ME-OP-2A  Ferrous Metals, Primed, Opaque, Alkyd, 2 coats.  

1.  Touch-up with zinc chromate primer. 
2.  Two coats of alkyd enamel; Sheen as directed. 

 
MgE-OP-3A  Galvanized Metals, Opaque, Alkyd, 3 coats.  

1.  One coat galvanize primer. 
2.  Two coats of alkyd enamel; Sheen as directed. 

 
MaE-OP-3A  Aluminum, Unprimed, Opaque, Alkyd, 3 coats. 

1.  One coat etching primer. 
2.  Two coats of alkyd enamel; Sheen as directed. 
  

E-Pav  Pavement Marking Paint:   
1.  Yellow - One coat, with reflective particles. 

 
 
CODE   PAINT SYSTEMS - INTERIOR 
 
WI-OP-3A  Wood, Opaque, Alkyd, 3 coats.  

1.  One coat alkyd primer sealer. 
2.  Two coats of alkyd enamel; Sheen as directed. 
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WI-OP-3L  Wood, Opaque, Latex, 3 coats. 
1.  One coat of latex primer sealer. 
2.  Two coats of latex enamel; Sheen as directed. 

 
WI-TR-V  Wood, Transparent, Varnish, No Stain. 

1.  One coat sealer 
2.  Two coats of latex enamel; Sheen as directed. 

 
WI-TR-VS  Wood, Transparent, Varnish, Stain. 

1.  Filler coat (for open grained wood only). 
2.  One coat of stain.  
3.  One coat of sealer.  
4.  Two coats of varnish; Sheen as directed. 

 
CI-OP-2A  Concrete/Masonry, Opaque, Alkyd, 2 coats.  

1.  One coat of block filler (tinted) 
2.  One coat of alkyd enamel; Sheen as directed. 

 
CI-OP-2L  Concrete/Masonry, Opaque, latex, 2 coats. 

1.  One coat of block filler (tinted). 
2.  One coat of latex enamel; Sheen as directed. 

 
MI-OP-3A  Ferrous Metals, Unprimed, Opaque, latex, 3 coats. 

1.  One coat of alkyd primer. 
2.  Two coats of alkyd enamel; Sheen as directed. 

 
MI-OP-2A  Ferrous Metals, Primed, Opaque, Alkyd, 2 coats. 

1.  Touch-up with alkyd primer. 
2.  Two coats of alkyd enamel; Sheen as directed. 

 
MgI-OP-3A  Galvanized Metals, Opaque, Alkyd, 3 coats. 

1.  One coat galvanize primer. 
2.  Two coats of alkyd enamel; Sheen as directed. 

 
MaI-OP-3A  Aluminum, Unprimed, Opaque, Alkyd, e coats. 

1.  One coat etching primer. 
2.  Two coats of alkyd enamel; Sheen as directed. 

 
CI-OP-3Af  Concrete/Masonry, Opaque, Alkyd Floor Enamel, 3 coats. 

1.  One coat of alkali resistant primer. 
2.  Two coats of alkyd floor enamel; Gloss. 

 
GI-OP-3A  Gypsum Board/Plaster, Opaque, Alkyd, 3 coats. 

1.  One coat of alkyd primer sealer. 
2.  Two coats of alkyd enamel; Sheen as directed. 
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GI-OP-3L  Gypsum Board/ Plaster, Opaque, acrylic, 3 coats. 
1.  One coat of latex primer sealer. 
2.  Two coats of acrylic enamel; Sheen as directed. 

 
GI-OP-3AL  Gypsum Board/Plaster, Opaque, Acrylic, 3 coats. 

1.  One coat of latex primer sealer. 
2.  Two coats of acrylic enamel; Sheen as directed. 

 
C.  General Painting Specifications: 

 
      When not covered in the finish code system in Section 2.02.B, and/or for  
      items specifically not covered or not indicated on the Drawings, the Room  
      Finish Schedule, and/or Color Schedule. 
 

1.  Designations: Following abbreviations to identify listed manufacturers: 
a.  P&L............Pratt & Lambert, Chicago, IL. 
b.  S-W............The Sherwin-William Co., Cleveland, OH. 
c.  BM.............Benjamin Moore & Co., Montvale, NJ. 
d.  D................Devoe & Raynolds Co., Louisville, KY. 
e.  MAB……..M.A. Bruder & Sons, Inc., Broomall, PA 

 
2.  Prime Coats: Paint all exposed surfaces one coat. Where surfaces have 

been shop-primed, spot prime only to touch-up damaged areas. 
 

a.  Metal Surfaces: 
1)  Not Galvanized: 

a)  P&L...........Effecto Rust Inhibiting Primer. 
b)  S-W............Kromick Metal Primer. 
c)  BM.............Ironclad Retardo Rust-Inhibitive Paint. 

 
2)  Galvanized: 

a)  P&L...........Galvanized Metal Latex Primer. 
b)  S-W...........Zinc Chromate Primer. 
c)  BM............Ironclad Galvanized Metal Primer. 

 
b.  Gypsum Wallboard: 

1)  All types: 
a)  P&L..........Vapex Wall Primer. 
b)  S-W...........Latex Wall Primer. 
c)  BM............Latex Quick Dry Prime Seal. 

 
c.  Concrete Block Surfaces: 

a)  P&L..........Primafil. 
b)  S-W..........Heavy Duty Block Filler. 
c)  BM...........Block Filler 145. 

 
d.  Concrete Surfaces: 

1.  Surface immersed in water (Fountain Pool) 
a)  MAB…….Ply-tile 520-W-45 epoxy primer. 
b)  S-W……..Kem Cati-Coat epoxy filler/sealer 
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c)  BM………M36-00/M37 Polyamide epoxy clear sealer. 
 

3.  Finish Coats: All surfaces shall receive two (2) finish coats unless noted  
      otherwise. 
 

a.  Interior Surfaces: 
1)  Metal Frames, Steel (W2) Satin: 

a)  P&L..........Aqua Satin Enamel. 
b)  S-W...........ProMar 200 Latex Enamel. 
c)  BM............Moorcraft Latex Enamel. 

 
2)  Gypsum Wallboard Eggshell/Stippled Finish: 

a)  P&L...........One coat-Vitra-Shield Stippling Eggshell. 
b)  S-W........... Promar 200 Alkyd Eggshell Enamel. 
c)  D................Velour Interior Alkyd Eggshell Enamel. 

 
b.  Exterior Surfaces 

1)  Concrete Surface, Immersed in Water (Fountain Pool) 
a)  MAB……Ply-tile 520HB epoxy coating. 
b)  S-W……..Hi-solids catalyzed epoxy 
c)  BM………M36/M37 Polyamide epoxy gloss coating 

 
4.  Concrete Block Eggshell/Stippled Finish: 

a)  P&L...........One coat Vitra-Shield Stippling Eggshell. 
b)  S-W...........One coat Promar 200 Alkyd Eggshell Enamel. 
c)  D................One coat Velour Interior Alkyd Eggshell Enamel. 

 
D.  Materials for General Use: 
 

1.  Thinner: Follow manufacturer’s recommendation for respective product. 
2.  Linseed Oil: Pure first quality, ASTM D260. 
3.  Putty: Pure linseed oil putty of standard manufacture with 25% white lead 

and sufficient varnish, thoroughly mixed to minimize shrinkage. Match 
final finish color of adjoining surface. 

4.  Coloring: Use tinting colors recommended by paint manufacturer for 
intended purpose. 

5.  Shellac: Type I, Bleached, No. 4, cut with pure grain alcohol. ASTM 
D207. 

 
3. EXECUTION 
 
3.01 SURFACE PREPARATION 
 

A.  This Contractor shall be solely responsible for the finished appearance of his 
work and, therefore, he shall not commence any painting until surfaces are in 
proper condition. Only nominal cleaning and minor patching are expected of this 
Contractor. If a surface requires major repair or cannot be painted as specified, 
the Architect/Engineer must be notified immediately in writing. Starting of work 
constitutes Contractor’s acceptance of surfaces involved. Contractor will be 
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required to replace all unsatisfactory work caused by improper or defective 
preparation, at no additional cost to the Owner. 

 
B.  Make sure all surfaces are free from dust, dirt, and any other substances which 

might interfere with functioning and proper application of paint system. 
 
C.  Before painting, surfaces must be acceptable to and approved by the 

Architect/Engineer. 
 
D.  All steel and ferrous metal surfaces will have been primed before installation as 

specified in other divisions. Wirebrush bolts, welds, and places where prime 
coat has been damaged. Remove all loose paint, rust, and scale. Apply one 
coat of specified primer. 

 
E.  Hand sandpaper wood surfaces and dust clean. Seal knots and sappy portions 

with clear shellac. Putty all nail holes, cracks, after prime coat is dry. 
 
F.  Wash galvanized surfaces with a vinegar solution or mineral spirits. 
 
G.  Gypsum surfaces shall be dry, clean and free of other contaminants, free of 

flaking, crumbling, or chalking. Dull glossy old paints by light sanding. Remove 
any loose, chipped, peeling or blistered old paint by scraping or sanding. Patch 
holes and cracks. 

 
3.02 INSTALLATION/APPLICATION/PERFORMANCE 
 

A.  Employ only skilled and experienced painters, working under supervision of 
capable foreman. All workmanship must be of highest quality, to the 
Architect/Engineer’s satisfaction. 

 
B.  Apply all materials in accord with manufacturer’s current printed directions. Thin 

materials only for proper workability and only in compliance with such directions. 
Flow all materials on smoothly, without runs or sagging, and free from drops, 
ridges, laps and brush marks. Ensure that all coats are thoroughly dry before 
applying succeeding coats. Sand surfaces between coats as necessary to 
produce a smooth finish. 

 
C.  Tinting and matching of colors shall be done to the satisfaction of the 

Architect/Engineer, by inspection of a test area on the actual surface. 
 
D.  Painting includes all exposed surfaces of every member. Before installation, 

paint all parts which will be inaccessible after assembly. 
 
E.  Complete surfaces shall be free of blistering, running, peeling, scaling, streaks 

and stains. 
 
F.  Appropriate trades will remove hardware, lighting fixtures, and heating 

equipment as required to permit painting of surrounding surface. Upon 
completion of painting, they will replace and reconnect such items. 
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G.  Do not paint over UL labels, equipment serial number and capacity labels. 
 
3.03 ADJUST AND CLEAN 
 

A.  Upon completion of work, carefully inspect all painted surfaces for defects 
needing retouching. Leave all other surfaces clean and free from all paint, stain, 
spatters, smears, and smudges resulting from painting work. 

 
B.  Remove all scaffolding, tools, equipment and temporary protection. Remove 

surplus materials, containers, debris, and rubbish resulting from painting work. 
 
 
 
END 09900. 
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	PART 1 -  GENERAL
	1.1 RELATED DOCUMENTS
	A. Drawings and general provisions of the Contract, including General and Supplementary Conditions and Division 1 Specification Sections, apply to this Section.

	1.2 SUMMARY
	A. This Section references specification sections relating to commercial door hardware for the following:
	1. Swinging doors.
	2. Other doors to the extent indicated.

	B. Commercial door hardware includes, but is not necessarily limited to, the following:
	1. Mechanical door hardware.
	2. Cylinders specified for doors in other sections.

	C. Related Sections:
	1. Division 08 Section “Hollow Metal Doors and Frames”.

	D. Codes and References: Comply with the version year adopted by the Authority Having Jurisdiction.
	1. ANSI A117.1 - Accessible and Usable Buildings and Facilities.
	2. ICC/IBC - International Building Code.
	3. NFPA 70 - National Electrical Code.
	4. NFPA 80 - Fire Doors and Windows.
	5. NFPA 101 - Life Safety Code.
	6. NFPA 105 - Installation of Smoke Door Assemblies.
	7. State Building Codes, Local Amendments.

	E. Standards: Reference Related Sections for requirements regarding compliance with applicable industry standards.

	1.3 SUBMITTALS
	A. Product Data: Manufacturer's product data sheets including installation details, material descriptions, dimensions of individual components and profiles, operational descriptions and finishes.
	B. Door Hardware Schedule: Prepared by or under the supervision of supplier, detailing fabrication and assembly of door hardware, as well as procedures and diagrams. Coordinate the final Door Hardware Schedule with doors, frames, and related work to e...
	1. Format: Comply with scheduling sequence and vertical format in DHI's "Sequence and Format for the Hardware Schedule."
	2. Organization: Organize the Door Hardware Schedule into door hardware sets indicating complete designations of every item required for each door or opening. Organize door hardware sets in same order as in the Door Hardware Sets at the end of Part 3....
	3. Content: Include the following information:
	a. Type, style, function, size, label, hand, and finish of each door hardware item.
	b. Manufacturer of each item.
	c. Fastenings and other pertinent information.
	d. Location of door hardware set, cross-referenced to Drawings, both on floor plans and in door and frame schedule.
	e. Explanation of abbreviations, symbols, and codes contained in schedule.
	f. Mounting locations for door hardware.
	g. Door and frame sizes and materials.

	4. Submittal Sequence: Submit the final Door Hardware Schedule at earliest possible date, particularly where approval of the Door Hardware Schedule must precede fabrication of other work that is critical in the Project construction schedule. Include P...

	C. Keying Schedule: Prepared under the supervision of the Owner, separate schedule detailing final keying instructions for locksets and cylinders in writing. Include keying system explanation, door numbers, key set symbols, hardware set numbers and sp...
	D. Product Test Reports:  Indicating compliance with cycle testing requirements, based on evaluation of comprehensive tests performed by manufacturer and witnessed by a qualified independent testing agency.
	E. Operating and Maintenance Manuals: Provide manufacturers operating and maintenance manuals for each item comprising the complete door hardware installation in quantity as required in Division 01, Closeout Submittals. The manual to include the name,...
	F. Warranties and Maintenance: Special warranties and maintenance agreements specified in the Related Sections.

	1.4 QUALITY ASSURANCE
	A. Manufacturers Qualifications: Engage qualified manufacturers with a minimum [5] years of documented experience in producing hardware and equipment similar to that indicated for this Project and that have a proven record of successful in-service per...
	B. Installer Qualifications: Installers, trained by the primary product manufacturers, with a minimum [3] years documented experience installing both standard and electrified builders hardware similar in material, design, and extent to that indicated ...
	C. Door Hardware Supplier Qualifications: Experienced commercial door hardware distributors with a minimum [5] years documented experience supplying both mechanical and electromechanical hardware installations comparable in material, design, and exten...
	D. Source Limitations: Obtain each type and variety of Door Hardware specified in the Related Sections from a single source, qualified supplier unless otherwise indicated.
	E. Regulatory Requirements: Comply with NFPA 70, NFPA 80, NFPA 101 and ANSI A117.1 requirements and guidelines as directed in the applicable model building code.
	F. Pre-Submittal Conference: Conduct coordination conference in compliance with requirements in Division 01 Section "Project Meetings" with attendance by representatives of Supplier(s), Installer(s), and Contractor(s) to review proper methods and the ...

	1.5 DELIVERY, STORAGE, AND HANDLING
	A. Inventory door hardware on receipt and provide secure lock-up and shelving for door hardware delivered to Project site. Do not store electronic access control hardware, software or accessories at Project site without prior authorization.
	B. Tag each item or package separately with identification related to the final Door Hardware Schedule, and include basic installation instructions with each item or package.
	C. Deliver, as applicable, permanent keys, cylinders, cores, access control credentials, software and related accessories directly to Owner via registered mail or overnight package service. Instructions for delivery to the Owner shall be established a...

	1.6 COORDINATION
	A. Templates: Obtain and distribute to the parties involved templates for doors, frames, and other work specified to be factory prepared for installing standard and electrified hardware. Check Shop Drawings of other work to confirm that adequate provi...
	B. Door and Frame Preparation: Division 08 Sections (Steel, Aluminum and Wood) doors and corresponding frames are to be prepared, reinforced and pre-wired (if applicable) to receive the installation of the specified electrified, monitoring, signaling ...

	1.7 WARRANTY
	A. General Warranty: Reference Division 01, General Requirements. Special warranties specified in this Article shall not deprive Owner of other rights Owner may have under other provisions of the Contract Documents and shall be in addition to, and run...

	1.8 MAINTENANCE SERVICE
	A. Maintenance Tools and Instructions: Furnish a complete set of specialized tools and maintenance instructions as needed for Owner's continued adjustment, maintenance, and removal and replacement of door hardware.


	PART 2 -  PRODUCTS
	2.1 SCHEDULED DOOR HARDWARE
	A. Refer to “PART 3 – EXECUTION” for required specification sections.


	PART 3 -  EXECUTION
	3.1 DOOR HARDWARE SETS
	A. The door hardware sets represent the design intent and direction of the owner and architect. They are a guideline only and should not be considered a detailed hardware schedule. Discrepancies, conflicting hardware and missing items should be brough...
	B. The supplier is responsible for handing and sizing all products as listed in the door hardware sets. Quantities listed are for each pair of doors, or for each single door.
	C. Products listed in the Door Hardware Sets must meet the requirements described in the specification sections noted.
	D. Manufacturer’s Abbreviations:



	5673-08111_Hollow_Metal_Doors_and_Frames
	PART 1 -  GENERAL
	1.1 RELATED DOCUMENTS
	A. Drawings and general provisions of the Contract, including General and Supplementary Conditions and Division 01 Specification Sections, apply to this Section.

	1.2 SUMMARY
	A. Section Includes:
	1. Standard and custom hollow metal doors and frames.

	B. Related Sections:
	1. Division 08 Section "Door Hardware".
	2. Division 09 Section "Painting" for field painting hollow metal doors and frames.
	a. Contractor option to factory finish doors and frames.


	C. Codes and References: Comply with the version year adopted by the Authority Having Jurisdiction.
	1. ANSI/SDI A250.8 - Recommended Specifications for Standard Steel Doors and Frames.
	2. ANSI/SDI A250.4 - Test Procedure and Acceptance Criteria for Physical Endurance for Steel Doors, Frames, Frames Anchors and Hardware Reinforcing.
	3. ANSI/SDI A250.6 - Recommended Practice for Hardware Reinforcing on Standard Steel Doors and Frames.
	4. ANSI/SDI A250.10 - Test Procedure and Acceptance Criteria for Prime Painted Steel Surfaces for Steel Doors and Frames.
	5. ANSI/SDI A250.11 - Recommended Erection Instructions for Steel Frames.
	6. ASTM A1008 - Standard Specification for Steel Sheet, Cold-Rolled, Carbon, Structural, High-Strength Low-Alloy and High-Strength Low-Alloy with Improved Formability.
	7. ASTM A653 - Standard Specification for Steel Sheet, Zinc-Coated (Galvanized) or Zinc-Iron Alloy-Coated (Galvannealed) by the Hot-Dip Process.
	8. ASTM A924 - Standard Specification for General Requirements for Steel Sheet, Metallic-Coated by the Hot-Dip Process.
	9. ASTM C 1363 - Standard Test Method for Thermal Performance of Building Assemblies by Means of a Hot Box Apparatus.
	10. ANSI/BHMA A156.115 - Hardware Preparation in Steel Doors and Frames.
	11. ANSI/SDI 122 - Installation and Troubleshooting Guide for Standard Steel Doors and Frames.
	12. ANSI/NFPA 80 - Standard for Fire Doors and Fire Windows; National Fire Protection Association.
	13. ANSI/NFPA 105: Standard for the Installation of Smoke Door Assemblies.
	14. NFPA 252 - Standard Methods of Fire Tests of Door Assemblies; National Fire Protection Association.
	15. UL 10C - Positive Pressure Fire Tests of Door Assemblies.
	16. UL 1784 - Standard for Air Leakage Tests of Door Assemblies.


	1.3 SUBMITTALS
	A. Product Data: For each type of product indicated. Include construction details, material descriptions, core descriptions, hardware reinforcements, profiles, anchors, fire-resistance rating, and finishes.
	B. Door hardware supplier is to furnish templates, template reference number and/or physical hardware to the steel door and frame supplier in order to prepare the doors and frames to receive the finish hardware items.
	C. Shop Drawings: Include the following:
	1. Elevations of each door design.
	2. Details of doors, including vertical and horizontal edge details and metal thicknesses.
	3. Frame details for each frame type, including dimensioned profiles and metal thicknesses.
	4. Locations of reinforcement and preparations for hardware.
	5. Details of anchorages, joints, field splices, and connections.
	6. Details of accessories.
	7. Details of moldings, removable stops, and glazing.
	8. Details of conduit and preparations for power, signal, and control systems.

	D. Samples for Verification:
	1. Samples are only required by request of the architect and for manufacturers that are not current members of the Steel Door Institute.


	1.4 QUALITY ASSURANCE
	A. Source Limitations: Obtain hollow metal doors and frames through one source from a single manufacturer wherever possible.
	B. Quality Standard: In addition to requirements specified, furnish SDI-Certified manufacturer products that comply with ANSI/SDI A250.8, latest edition, "Recommended Specifications for Standard Steel Doors and Frames".
	C. Pre-Submittal Conference: Conduct conference in compliance with requirements in Division 01 Section "Project Meetings" with attendance by representatives of Supplier, Installer, and Contractor to review proper methods and procedures for installing ...

	1.5 DELIVERY, STORAGE, AND HANDLING
	A. Deliver hollow metal work palletized, wrapped, or crated to provide protection during transit and Project site storage. Do not use non-vented plastic.
	B. Deliver welded frames with two removable spreader bars across bottom of frames, tack welded to jambs and mullions.
	C. Store hollow metal work under cover at Project site. Place in stacks of five units maximum in a vertical position with heads up, spaced by blocking, on minimum 4-inch high wood blocking. Do not store in a manner that traps excess humidity.
	1. Provide minimum 1/4-inch space between each stacked door to permit air circulation. Door and frames to be stacked in a vertical upright position.


	1.6 PROJECT CONDITIONS
	A. Field Measurements: Verify actual dimensions of openings by field measurements before fabrication.

	1.7 COORDINATION
	A. Coordinate installation of anchorages for hollow metal frames. Furnish setting drawings, templates, and directions for installing anchorages, including sleeves, concrete inserts, anchor bolts, and items with integral anchors. Deliver such items to ...

	1.8 WARRANTY
	A. Special Warranty: Manufacturer's standard form in which manufacturer agrees to repair or replace doors that fail in materials or workmanship within specified warranty period.
	B. Warranty includes installation and finishing that may be required due to repair or replacement of defective doors.


	PART 2 -  PRODUCTS
	2.1 MANUFACTURERS
	A. Manufacturers: Subject to compliance with requirements, provide steel doors and frames from a SDI Certified manufacturer:
	1. CECO Door Products (C).
	2. Curries Company (CU).
	3. Steelcraft (S).
	4. Republic (R).


	2.2 MATERIALS
	A. Cold-Rolled Steel Sheet: ASTM A 1008/A 1008M, Commercial Steel (CS), Type B; suitable for exposed applications.
	B. Metallic-Coated Steel Sheet: ASTM A 653/A 653M, Commercial Steel (CS), Type B; with minimum G60 (Z180) or A60 (ZF180) metallic coating.
	C. Frame Anchors: ASTM A 653/A 653M, Commercial Steel (CS), Commercial Steel (CS), Type B; with minimum G60 (Z180) or A60 (ZF180) metallic coating.

	2.3 HOLLOW METAL DOORS
	A. General: Provide 1-3/4 inch doors of design indicated, not less than thickness indicated; fabricated with smooth surfaces, without visible joints or seams on exposed faces unless otherwise indicated. Comply with ANSI/SDI A250.8 and ANSI/NAAMM HMMA ...
	B. Exterior Doors: Face sheets fabricated of commercial quality hot-dipped zinc coated steel that complies with ASTM A 653/A 653M, Coating Designation A60. Provide doors complying with requirements indicated below by referencing ANSI/SDI A250.8 for le...
	1. Design: Flush panel.
	2. Core Construction: Manufacturer's standard polystyrene.
	3. Level/Model: Level 2 and Physical Performance Level B (Heavy Duty), Minimum 18 gauge (0.042-inch - 1.0-mm) thick steel, Model 2.
	4. Top and Bottom Edges: Reinforce tops and bottoms of doors with a continuous steel channel not less than 16 gauge, extending the full width of the door and welded to the face sheet.
	5. Hinge Reinforcement: Minimum 7 gauge (3/16") plate 1-1/4" x 9" or minimum 14 gauge continuous channel with pierced holes, drilled and tapped.
	6. Hardware Reinforcements: Fabricate according to ANSI/SDI A250.6 with reinforcing plates from same material as door face sheets.

	C. Manufacturers Basis of Design:
	1. Curries Company (CU) - Polystyrene Core - 707 Series.


	2.4 HOLLOW METAL FRAMES
	A. General: Comply with ANSI/SDI A250.8 and with details indicated for type and profile.
	B. Exterior Frames: Fabricated of hot-dipped zinc coated steel that complies with ASTM A 653/A 653M, Coating Designation A60.
	1. Fabricate frames with mitered or coped corners. Profile as indicated on drawings.
	2. Manufacturers Basis of Design:
	a. Curries Company (CU) – M CM Series.


	C. Hardware Reinforcement: Fabricate according to ANSI/SDI A250.6 Table 4 with reinforcement plates from same material as frames.

	2.5 FRAME ANCHORS
	A. Jamb Anchors:
	1. Masonry Type: Adjustable strap-and-stirrup or T-shaped anchors to suit frame size, formed from A60 metallic coated material, not less than 0.042 inch thick, with corrugated or perforated straps not less than 2 inches wide by 10 inches long; or wire...
	2. Stud Wall Type: Designed to engage stud and not less than 0.042 inch thick.
	3. Compression Type for Drywall Slip-on (Knock-Down) Frames: Adjustable compression anchors.

	B. Floor Anchors: Floor anchors to be provided at each jamb, formed from A60 metallic coated material, not less than 0.042 inches thick.
	1. Anchor tabs to be positioned to inside of door frame and located so that the anchor will be hidden from view after the threshold is installed.

	C. Mortar Guards: Formed from same material as frames, not less than 0.016 inches thick.

	2.6 ACCESSORIES
	A. Mullions and Transom Bars: Join to adjacent members by welding or rigid mechanical anchors.
	B. Grout Guards: Formed from same material as frames, not less than 0.016 inches thick.

	2.7 FABRICATION
	A. Fabricate hollow metal work to be rigid and free of defects, warp, or buckle. Accurately form metal to required sizes and profiles, with minimum radius for thickness of metal. Where practical, fit and assemble units in manufacturer's plant. When sh...
	B. Tolerances: Fabricate hollow metal work to tolerances indicated in ANSI/SDI A250.8.
	C. Hollow Metal Doors:
	1. Exterior Doors: Provide optional weep-hole openings in bottom of exterior doors to permit moisture to escape where specified.

	D. Hollow Metal Frames:
	1. Shipping Limitations: Where frames are fabricated in sections due to shipping or handling limitations, provide alignment plates or angles at each joint, fabricated of same thickness metal as frames.
	2. Knocked Down Frames: Provide frames with locking corner tabs which permit field assembly. Factory install compression type anchors and countersunk screw holes to secure the bottom of the jambs.
	3. High Frequency Hinge Reinforcement: Provide high frequency hinge reinforcements at door openings 48-inches and wider with mortise butt type hinges at top hinge locations.
	4. Provide countersunk, flat- or oval-head exposed screws and bolts for exposed fasteners unless otherwise indicated for removable stops, provide security screws at exterior locations.
	5. Mortar Guards: Provide guard boxes at back of hardware mortises in frames at all hinges and strike preps regardless of grouting requirements.
	6. Floor Anchors: Weld anchors to bottom of jambs and mullions with at least four spot welds per anchor.
	7. Jamb Anchors: Provide number and spacing of anchors as follows:
	a. Masonry Type: Locate anchors not more than 18 inches from top and bottom of frame. Space anchors not more than 32 inches o.c. and as follows:
	1) Two anchors per jamb up to 60 inches high.
	2) Three anchors per jamb from 60 to 90 inches high.
	3) Four anchors per jamb from 90 to 120 inches high.
	4) Four anchors per jamb plus 1 additional anchor per jamb for each 24 inches or fraction thereof above 120 inches high.

	b. Stud Wall Type: Locate anchors not more than 18 inches from top and bottom of frame. Space anchors not more than 32 inches o.c. and as follows:
	1) Three anchors per jamb up to 60 inches high.
	2) Four anchors per jamb from 60 to 90 inches high.
	3) Five anchors per jamb from 90 to 96 inches high.
	4) Five anchors per jamb plus 1 additional anchor per jamb for each 24 inches or fraction thereof above 96 inches high.
	5) Two anchors per head for frames above 42 inches wide and mounted in metal stud partitions.



	E. Hardware Preparation: Factory prepare hollow metal work to receive template mortised hardware; include cutouts, reinforcement, mortising, drilling, and tapping according to the Door Hardware Schedule and templates furnished as specified in Division...
	1. Locate hardware as indicated, or if not indicated, according to ANSI/SDI A250.8.
	2. Reinforce doors and frames to receive non-template, mortised and surface mounted door hardware.
	3. Comply with applicable requirements in ANSI/SDI A250.6 and ANSI/DHI A115 Series specifications for preparation of hollow metal work for hardware.
	4. Coordinate locations of conduit and wiring boxes for electrical connections with Division 26 Sections.


	2.8 STEEL FINISHES
	A. Prime Finishes: Doors and frames to be cleaned, and chemically treated to insure maximum finish paint adhesion. Surfaces of the door and frame exposed to view to receive a factory applied coat of rust inhibiting shop primer.
	1. Shop Primer: Manufacturer's standard, fast-curing, lead and chromate free primer complying with ANSI/SDI A250.10 acceptance criteria; recommended by primer manufacturer for substrate; and compatible with substrate and field-applied coatings.

	B. Factory Pre-Finished: Factory apply electrostatic paint finish to doors in accordance with ANSI A250.3 test procedure acceptance criteria for factory applied finished coatings. Color as selected by the architect from manufacturer’s full range of st...


	PART 3 -  EXECUTION
	3.1 EXAMINATION
	A. Examine substrates, areas, and conditions, with Installer present, for compliance with requirements for installation tolerances and other conditions affecting performance of the Work.
	B. General Contractor to verify the accuracy of dimensions given to the steel door and frame manufacturer for existing openings or existing frames (strike height, hinge spacing, hinge back set, etc.).
	C. Proceed with installation only after unsatisfactory conditions have been corrected.

	3.2 PREPARATION
	A. Remove welded in shipping spreaders installed at factory. Restore exposed finish by grinding, filling, and dressing, as required to make repaired area smooth, flush, and invisible on exposed faces.
	B. Prior to installation, adjust and securely brace welded hollow metal frames for square, level, twist, and plumb condition.
	C. Tolerances shall comply with SDI-117 "Manufacturing Tolerances Standard Steel Doors and Frames."
	D. Drill and tap doors and frames to receive non-template, mortised, and surface-mounted door hardware.

	3.3 INSTALLATION
	A. General: Install hollow metal work plumb, rigid, properly aligned, and securely fastened in place; comply with Drawings and manufacturer's written instructions.
	B. Hollow Metal Frames: Install hollow metal frames of size and profile indicated. Comply with ANSI/SDI A250.11 and NFPA 80 at fire rated openings.
	1. Set frames accurately in position, plumbed, leveled, aligned, and braced securely until permanent anchors are set. After wall construction is complete and frames properly set and secured, remove temporary braces, leaving surfaces smooth and undamag...
	2. Floor Anchors: Provide floor anchors for each jamb and mullion that extends to floor, and secure with post-installed expansion anchors.
	3. Masonry Walls: Coordinate installation of frames to allow for solidly filling space between frames and masonry with mortar.
	4. Grout Requirements: Do not grout head of frames unless reinforcing has been installed in head of frame. Do not grout vertical or horizontal closed mullion members.

	C. Hollow Metal Doors: Fit hollow metal doors accurately in frames, within clearances specified below. Shim as necessary.
	1. Non-Fire-Rated Standard Steel Doors:
	a. Jambs and Head: 1/8 inch plus or minus 1/16 inch.
	b. Between Edges of Pairs of Doors: 1/8 inch plus or minus 1/16 inch.
	c. Between Bottom of Door and Top of Threshold: Maximum 3/8 inch.
	d. Between Bottom of Door and Top of Finish Floor (No Threshold): Maximum 3/4 inch.



	3.4 ADJUSTING AND CLEANING
	A. Final Adjustments: Check and readjust operating hardware items immediately before final inspection. Leave work in complete and proper operating condition. Remove and replace defective work, including hollow metal work that is warped, bowed, or othe...
	B. Remove grout and other bonding material from hollow metal work immediately after installation.
	C. Prime-Coat and Painted Finish Touchup: Immediately after erection, sand smooth rusted or damaged areas of prime coat, or painted finishes, and apply touchup of compatible air drying, rust-inhibitive primer, zinc rich primer (exterior and galvanized...
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	SECTION 08710
	DOOR HARDWARE
	PART 1 -  GENERAL
	1.1 RELATED DOCUMENTS
	A. Drawings and general provisions of the Contract, including General and Supplementary Conditions and Division 1 Specification Sections, apply to this Section.

	1.2 SUMMARY
	A. This Section includes commercial door hardware for the following:
	1. Swinging doors.
	2. Other doors to the extent indicated.

	B. Door hardware includes, but is not necessarily limited to, the following:
	1. Mechanical door hardware.
	2. Cylinders specified for doors in other sections.

	C. Related Sections:
	1. Division 08 Section “Door Hardware Schedule”.
	2. Division 08 Section “Hollow Metal Doors and Frames”.

	D. Codes and References: Comply with the version year adopted by the Authority Having Jurisdiction.
	1. ANSI A117.1 - Accessible and Usable Buildings and Facilities.
	2. ICC/IBC - International Building Code.
	3. NFPA 70 - National Electrical Code.
	4. NFPA 80 - Fire Doors and Windows.
	5. NFPA 101 - Life Safety Code.
	6. NFPA 105 - Installation of Smoke Door Assemblies.
	7. State Building Codes, Local Amendments.

	E. Standards: All hardware specified herein shall comply with the following industry standards:
	1. ANSI/BHMA Certified Product Standards - A156 Series
	2. UL10C – Positive Pressure Fire Tests of Door Assemblies


	1.3 SUBMITTALS
	A. Product Data: Manufacturer's product data sheets including installation details, material descriptions, dimensions of individual components and profiles, operational descriptions and finishes.
	B. Door Hardware Schedule: Prepared by or under the supervision of supplier, detailing fabrication and assembly of door hardware, as well as procedures and diagrams. Coordinate the final Door Hardware Schedule with doors, frames, and related work to e...
	1. Format: Comply with scheduling sequence and vertical format in DHI's "Sequence and Format for the Hardware Schedule."
	2. Organization: Organize the Door Hardware Schedule into door hardware sets indicating complete designations of every item required for each door or opening. Organize door hardware sets in same order as in the Door Hardware Sets at the end of Part 3....
	3. Content: Include the following information:
	a. Type, style, function, size, label, hand, and finish of each door hardware item.
	b. Manufacturer of each item.
	c. Fastenings and other pertinent information.
	d. Location of door hardware set, cross-referenced to Drawings, both on floor plans and in door and frame schedule.
	e. Explanation of abbreviations, symbols, and codes contained in schedule.
	f. Mounting locations for door hardware.
	g. Door and frame sizes and materials.
	h. Warranty information for each product.

	4. Submittal Sequence: Submit the final Door Hardware Schedule at earliest possible date, particularly where approval of the Door Hardware Schedule must precede fabrication of other work that is critical in the Project construction schedule. Include P...

	C. Keying Schedule: After a keying meeting with the owner has taken place prepare a separate keying schedule detailing final instructions. Submit the keying schedule in electronic format. Include keying system explanation, door numbers, key set symbol...
	D. Informational Submittals:
	1. Product Test Reports: Indicating compliance with cycle testing requirements, based on evaluation of comprehensive tests performed by manufacturer and witnessed by a qualified independent testing agency.

	E. Operating and Maintenance Manuals: Provide manufacturers operating and maintenance manuals for each item comprising the complete door hardware installation in quantity as required in Division 01, Closeout Submittals.

	1.4 QUALITY ASSURANCE
	A. Manufacturers Qualifications: Engage qualified manufacturers with a minimum 5 years of documented experience in producing hardware and equipment similar to that indicated for this Project and that have a proven record of successful in-service perfo...
	B. Installer Qualifications: A minimum 3 years documented experience installing both standard and electrified door hardware similar in material, design, and extent to that indicated for this Project and whose work has resulted in construction with a r...
	C. Door Hardware Supplier Qualifications: Experienced commercial door hardware distributors with a minimum 5 years documented experience supplying both mechanical and electromechanical hardware installations comparable in material, design, and extent ...
	D. Source Limitations: Obtain each type and variety of door hardware specified in this section from a single source unless otherwise indicated.
	1. Electrified modifications or enhancements made to a source manufacturer's product line by a secondary or third party source will not be accepted.

	E. Each unit to bear third party permanent label demonstrating compliance with the referenced standards.
	F. Keying Conference: Conduct conference to comply with requirements in Division 01 Section "Project Meetings." Keying conference to incorporate the following criteria into the final keying schedule document:
	1. Function of building, purpose of each area and degree of security required.
	2. Plans for existing and future key system expansion.
	3. Requirements for key control storage and software.
	4. Installation of permanent keys, cylinder cores and software.
	5. Address and requirements for delivery of keys.

	G. Pre-Submittal Conference: Conduct coordination conference in compliance with requirements in Division 01 Section "Project Meetings" with attendance by representatives of Supplier(s), Installer(s), and Contractor(s) to review proper methods and the ...
	1. Prior to installation of door hardware, conduct a project specific training meeting to instruct the installing contractors' personnel on the proper installation and adjustment of their respective products. Product training to be attended by install...
	2. Inspect and discuss electrical roughing-in, power supply connections, and other preparatory work performed by other trades.
	3. Review sequence of operation narratives for each unique access controlled opening.
	4. Review and finalize construction schedule and verify availability of materials.
	5. Review the required inspecting, testing, commissioning, and demonstration procedures

	H. At completion of installation, provide written documentation that components were applied to manufacturer's instructions and recommendations and according to approved schedule.

	1.5 DELIVERY, STORAGE, AND HANDLING
	A. Inventory door hardware on receipt and provide secure lock-up and shelving for door hardware delivered to Project site. Do not store electronic access control hardware, software or accessories at Project site without prior authorization.
	B. Tag each item or package separately with identification related to the final Door Hardware Schedule, and include basic installation instructions with each item or package.
	C. Deliver, as applicable, permanent keys, cylinders, cores, access control credentials, software and related accessories directly to Owner via registered mail or overnight package service. Instructions for delivery to the Owner shall be established a...

	1.6 COORDINATION
	A. Templates: Obtain and distribute to the parties involved templates for doors, frames, and other work specified to be factory prepared for installing standard and electrified hardware. Check Shop Drawings of other work to confirm that adequate provi...
	B. Door and Frame Preparation: Doors and corresponding frames are to be prepared, reinforced and pre-wired (if applicable) to receive the installation of the specified electrified, monitoring, signaling and access control system hardware without addit...

	1.7 WARRANTY
	A. General Warranty: Reference Division 01, General Requirements. Special warranties specified in this Article shall not deprive Owner of other rights Owner may have under other provisions of the Contract Documents and shall be in addition to, and run...
	B. Warranty Period: Written warranty, executed by manufacturer(s), agreeing to repair or replace components of standard and electrified door hardware that fails in materials or workmanship within specified warranty period after final acceptance by the...
	1. Structural failures including excessive deflection, cracking, or breakage.
	2. Faulty operation of the hardware.
	3. Deterioration of metals, metal finishes, and other materials beyond normal weathering.
	4. Electrical component defects and failures within the systems operation.

	C. Standard Warranty Period: One year from date of Substantial Completion, unless otherwise indicated.
	D. Special Warranty Periods:
	1. Five years for standard duty cylindrical (bored) locks and latches.


	1.8 MAINTENANCE SERVICE
	A. Maintenance Tools and Instructions: Furnish a complete set of specialized tools and maintenance instructions as needed for Owner's continued adjustment, maintenance, and removal and replacement of door hardware.


	PART 2 -  PRODUCTS
	2.1 SCHEDULED DOOR HARDWARE
	A. General: Provide door hardware for each door to comply with requirements in Door Hardware Sets and each referenced section that products are to be supplied under.
	B. Designations: Requirements for quantity, item, size, finish or color, grade, function, and other distinctive qualities of each type of door hardware are indicated in the Door Hardware Sets at the end of Part 3. Products are identified by using door...
	1. Named Manufacturer's Products: Product designation and manufacturer are listed for each door hardware type required for the purpose of establishing requirements. Manufacturers' names are abbreviated in the Door Hardware Schedule.

	C. Substitutions: Requests for substitution and product approval for inclusive mechanical and electromechanical door hardware in compliance with the specifications must be submitted in writing and in accordance with the procedures and time frames outl...

	2.2 HANGING DEVICES
	A. Hinges: ANSI/BHMA A156.1 certified butt hinges with number of hinge knuckles as specified in the Door Hardware Sets.
	1. Quantity: Provide the following hinge quantity, unless otherwise indicated:
	a. Two Hinges: For doors with heights up to 60 inches.
	b. Three Hinges: For doors with heights 61 to 90 inches.
	c. Four Hinges: For doors with heights 91 to 120 inches.
	d. For doors with heights more than 120 inches, provide 4 hinges, plus 1 hinge for every 30 inches of door height greater than 120 inches.

	2. Hinge Size: Provide the following, unless otherwise indicated, with hinge widths sized for door thickness and clearances required:
	a. Widths up to 3’0”: 4-1/2” standard or heavy weight as specified.
	b. Sizes from 3’1” to 4’0”: 5” standard or heavy weight as specified.

	3. Hinge Weight and Base Material: Unless otherwise indicated, provide the following:
	a. Exterior Doors: Heavy weight, non-ferrous, ball bearing or oil impregnated bearing hinges unless Hardware Sets indicate standard weight.
	b. Interior Doors: Standard weight, steel, ball bearing or oil impregnated bearing hinges unless Hardware Sets indicate heavy weight.

	4. Hinge Options: Comply with the following:
	a. Non-removable Pins: Provide set screw in hinge barrel that, when tightened into a groove in hinge pin, prevents removal of pin while door is closed; for the all out-swinging lockable doors.

	5. Acceptable Manufacturers:
	a. Ives (IV).
	b. McKinney Products; ASSA ABLOY Architectural Door Accessories (MK).
	c. Stanley Hardware (ST).
	d. PBB Inc. (PBB).



	2.3 CYLINDERS AND KEYING
	A. General: Cylinder manufacturer to have minimum (10) years experience designing secured master key systems and have on record a published security keying system policy.
	1. Acceptable Manufacturers:
	a. Corbin Russwin Hardware (RU).
	b. No Substitution.


	B. Cylinders: Original manufacturer cylinders complying with the following:
	1. Mortise Type: Threaded cylinders with rings and cams to suit hardware application.
	2. Rim Type: Cylinders with back plate, flat-type vertical or horizontal tailpiece, and raised trim ring.
	3. Bored-Lock Type: Cylinders with tailpieces to suit locks.
	4. Mortise and rim cylinder collars to be solid and recessed to allow the cylinder face to be flush and be free spinning with matching finishes.
	5. Keyway: Match Facility Standard.

	C. Permanent Cores: Manufacturer's standard; finish face to match lockset; complying with the following:
	1. Interchangeable Cores: Core insert, removable by use of a special key; usable with other manufacturers' cylinders.

	D. Patented Cylinders: ANSI/BHMA A156.5, Grade 1, certified cylinders employing a utility patented and restricted keyway requiring the use of patented controlled keys. Provide bump resistant, fixed core cylinders as standard with solid recessed cylind...
	1. Provide a 6 pin multi-level master key system comprised of patented controlled keys and security and high security cylinders operated by one (1) key of the highest level. Geographical exclusivity to be provided for all security and high security cy...
	a. Level 1 Cylinders: Provide utility patented controlled keyway cylinders that are furnished with patented keys available only from authorized distribution.
	b. Level 2 Cylinders: Provide utility patented controlled keyway and side bar locking incorporating unique angled bottom pins for geographical exclusivity. Cylinders constructed to provide protection against bumping and picking.
	c. Level 3 Cylinders: Provide utility patented controlled keyway and side bar locking incorporating unique angled bottom pins for geographical exclusivity. Cylinders to be UL437 certified and constructed to provide protection against bumping, picking,...
	d. Refer to hardware sets for specified levels.

	2. Acceptable Manufacturers:
	a. Corbin Russwin (RU) – Access 3 Series.
	b. No Substitution.


	E. Keying System: Each type of lock and cylinders to be factory keyed.
	1. Conduct specified "Keying Conference" to define and document keying system instructions and requirements.
	2. Furnish factory cut, nickel-silver large bow permanently inscribed with a visual key control number as directed by Owner.
	3. Existing System: Key locks to Owner's existing system.

	F. Key Quantity: Provide the following minimum number of keys:
	1. Change Keys per Cylinder: Two (2)
	2. Master Keys (per Master Key Level/Group): Five (5).
	3. Permanent Control Keys (where required): Two (2).

	G. Key Registration List (Bitting List):
	1. Furnish a list of opening numbers with locking devices, showing cylinder types and quantities required when cylinders or cores are to be owner furnished.


	2.4 MECHANICAL LOCKS AND LATCHING DEVICES
	A. Cylindrical Locksets, Grade 1 (Commercial Duty): ANSI/BHMA A156.2, Series 4000, Grade 1 certified.
	1. Locks are to be non-handed and fully field reversible.
	2. Acceptable Manufacturers:
	a. Corbin Russwin Hardware (CR) – CL3500 Series.
	b. Falcon Lock (FA) - T Series.
	c. Yale Locks and Hardware (YA) 4700LN Series.
	d. PDQ Locks (PDQ) – GT Series.



	2.5 LOCK AND LATCH STRIKES
	A. Strikes: Provide manufacturer's standard strike with strike box for each latch or lock bolt, with curved lip extended to protect frame, finished to match door hardware set, unless otherwise indicated, and as follows:
	1. Flat-Lip Strikes: For locks with three-piece antifriction latchbolts, as recommended by manufacturer.
	2. Extra-Long-Lip Strikes: For locks used on frames with applied wood casing trim.
	3. Aluminum-Frame Strike Box: Provide manufacturer's special strike box fabricated for aluminum framing.
	4. Double-lipped strikes: For locks at double acting doors. Furnish with retractable stop for rescue hardware applications.

	B. Standards: Comply with the following:
	1. Strikes for Mortise Locks and Latches: BHMA A156.13.
	2. Strikes for Bored Locks and Latches: BHMA A156.2.
	3. Strikes for Auxiliary Deadlocks: BHMA A156.36.
	4. Dustproof Strikes: BHMA A156.16.


	2.6 ARCHITECTURAL TRIM
	A. Door Protective Trim
	1. General: Door Accessories (Door Viewer) to be of type and design as specified below or in the Hardware Sets.
	2. Options and fasteners:
	a. Viewer to have a 190 Degree View Radius

	3. Acceptable Manufacturers:
	a. Ives (IV).
	b. Rockwood Products; ASSA ABLOY Architectural Door Accessories (RO).
	c. Trimco (TC).
	d. National Guard Products (NGP).



	2.7 ARCHITECTURAL SEALS
	A. General: Thresholds, weatherstripping, and gasket seals to be of type and design as specified below or in the Hardware Sets. Provide continuous weatherstrip gasketing on exterior doors and provide smoke, light, or sound gasketing on interior doors ...
	B. Replaceable Seal Strips: Provide only those units where resilient or flexible seal strips are easily replaceable and readily available from stocks maintained by manufacturer.
	C. Acceptable Manufacturers:
	1. National Guard Products (NG).
	2. Pemko Products; ASSA ABLOY Architectural Door Accessories (PE).
	3. Reese Enterprises, Inc. (RE).


	2.8 FABRICATION
	A. Fasteners: Provide door hardware manufactured to comply with published templates generally prepared for machine, wood, and sheet metal screws. Provide screws according to manufacturers recognized installation standards for application intended.

	2.9 FINISHES
	A. Standard: Designations used in the Hardware Sets and elsewhere indicate hardware finishes complying with ANSI/BHMA A156.18, including coordination with traditional U.S. finishes indicated by certain manufacturers for their products.
	B. Provide quality of finish, including thickness of plating or coating (if any), composition, hardness, and other qualities complying with manufacturer's standards, but in no case less than specified by referenced standards for the applicable units o...
	C. Protect mechanical finishes on exposed surfaces from damage by applying a strippable, temporary protective covering before shipping.


	PART 3 -  EXECUTION
	3.1 EXAMINATION
	A. Examine scheduled openings, with Installer present, for compliance with requirements for installation tolerances, labeled fire door assembly construction, wall and floor construction, and other conditions affecting performance.
	B. Notify architect of any discrepancies or conflicts between the door schedule, door types, drawings and scheduled hardware. Proceed only after such discrepancies or conflicts have been resolved in writing.

	3.2 PREPARATION
	A. Hollow Metal Doors and Frames: Comply with ANSI/DHI A115 series.

	3.3 INSTALLATION
	A. Install each item of mechanical and electromechanical hardware and access control equipment to comply with manufacturer's written instructions and according to specifications.
	1. Installers are to be trained and certified by the manufacturer on the proper installation and adjustment of fire, life safety, and security products including: hanging devices; locking devices; closing devices; and seals.

	B. Mounting Heights: Mount door hardware units at heights indicated in following applicable publications, unless specifically indicated or required to comply with governing regulations:
	1. Standard Steel Doors and Frames: DHI's "Recommended Locations for Architectural Hardware for Standard Steel Doors and Frames."
	2. Wood Doors: DHI WDHS.3, "Recommended Locations for Architectural Hardware for Wood Flush Doors."
	3. Where indicated to comply with accessibility requirements, comply with ANSI A117.1 "Accessibility Guidelines for Buildings and Facilities."
	4. Provide blocking in drywall partitions where wall stops or other wall mounted hardware is located.

	C. Retrofitting: Install door hardware to comply with manufacturer's published templates and written instructions. Where cutting and fitting are required to install door hardware onto or into surfaces that are later to be painted or finished in anothe...
	D. Thresholds: Set thresholds for exterior and acoustical doors in full bed of sealant complying with requirements specified in Division 7 Section "Joint Sealants."
	E. Storage: Provide a secure lock up for hardware delivered to the project but not yet installed. Control the handling and installation of hardware items so that the completion of the work will not be delayed by hardware losses before and after instal...

	3.4 FIELD QUALITY CONTROL
	A. Field Inspection: Supplier will perform a final inspection of installed door hardware and state in report whether work complies with or deviates from requirements, including whether door hardware is properly installed, operating and adjusted.

	3.5 ADJUSTING
	A. Initial Adjustment: Adjust and check each operating item of door hardware and each door to ensure proper operation or function of every unit. Replace units that cannot be adjusted to operate as intended. Adjust door control devices to compensate fo...

	3.6 CLEANING AND PROTECTION
	A. Protect all hardware stored on construction site in a covered and dry place. Protect exposed hardware installed on doors during the construction phase. Install any and all hardware at the latest possible time frame.
	B. Clean adjacent surfaces soiled by door hardware installation.
	C. Clean operating items as necessary to restore proper finish. Provide final protection and maintain conditions that ensure door hardware is without damage or deterioration at time of owner occupancy.

	3.7 DEMONSTRATION
	A. Instruct Owner's maintenance personnel to adjust, operate, and maintain mechanical and electromechanical door hardware.

	3.8 DOOR HARDWARE SETS
	A. The hardware sets represent the design intent and direction of the owner and architect. They are a guideline only and should not be considered a detailed hardware schedule. Discrepancies, conflicting hardware and missing items should be brought to ...
	B. Refer to Section 080671, Door Hardware Sets, for hardware sets.
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